POCCUUCKAS ®EJEPALINA
POCTOBCKAS OBJIACTbD
MYHULIUITAJIBHOE OBPA3OBAHUE
«KOHCTAHTUHOBCKUM PANOH»
AJIMUHUCTPALIMS KOHCTAHTUHOBCKOI'O PAIOHA

I[TOCTAHOBIJIEHUE

ot 28.08.2020 r. KOHCTaHTHHOBCK Ne 78/830-11

00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PerjiaMeHTa AJIMUHUCTPALUNA
KOHCTAHTMHOBCKOr0 paiioHa MO NMPeI0CTABJICHUI0O MyYHHIMIIAJIbHON YCIyTH
«Bbl1aya apeHIaTopy 3eMeJIbHOI0 YYACTKA COTJIACHS HA 3aJI0T NPaBa apeH/Ibl
3eMeJIbHOI0 YYACTKa))

B cootBerctBUM ¢ DenepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6
o0lMX TMPUHIMIIAX MECTHOro camoynpasienuss B Poccuiickoit deneparumy,
OdenepanpbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «OO6 opraHu3anuu
MPEAOCTABIEHUS TOCYJAapCTBEHHBIX W MYHULMHOAIbHBIX yciayr», [locranoBieHueM
Anvunuctpaiuu  KoncrantunoBckoro paiiona ot 29.08.2017 1. Ne 766 «O6
YTBEPKICHUU TEPEUHs MYHUIUNAIBHBIX YyCIyr ((dyHKIUM), TpeaocTaBiIsieMbIX
opraHamMM  MECTHOTO  caMoymnpaBieHus  KOHCTaHTMHOBCKOro  pailloHa W
MOABEIOMCTBEHHBIMU MM MYHUIIUNIAIbHBIMA  YUPESKICHUAMI», AJIMUHHUCTpAIIUS
KOHCTaHTHHOBCKOTO paiilOHa MOCTAHOBJISAICT:

1. YT1BEepauThH AJIMUHUCTPATUBHBIN pEerjJaMeHT AJIMUHUCTpalUU
KOHCTaHTMHOBCKOTO palioHa 10 MPEIOCTABICHUI0 MyHULMITAJIBHON YCIyTH «Belnaya
apeH/IaToOpy 3E€MEJIBHOIO0 YYacTKa COIVIACHS Ha 3aJI0T MpaBa apeHIbl 3€MEJIbHOTO
y4acTKay, COTJIACHO MPUIIOKEHHUIO K HACTOSIIIEMY [TOCTaHOBJICHHUIO.

2. [TocranoBnenne Anmunuctpanuu KoncrtantuHoBckoro paiona ot 19.10.2017
Ne 964 «O06 yTBepkAeHUHN aIMUHUCTPATUBHOIO PErVIAMEHTa MYHULIMITAJIbHON yCIIyTH
«Bpimaua apeHIaTopy 3€MEJIbHOTO YYacTKa COrjlacusi Ha 3ajJor MpaBa apeHibl
3€MEJIbHOTO Y4aCTKa) CUUTATh YTPATHUBIIUM CHUITY.

3. [TocTanoBnenne Anmunucrpauun KoHcraHTuHOBCKOro paiona ot 15.06.2018
r. Ne 561 «O BHeceHMHM W3MCHECHMH B TIOCTAaHOBJCHHE AJIMUHUCTpALUH
KoncrantunoBckoro paiiora ot 19.10.2017 Ne 964 «O06 yTBepKaeHUH
aJMUHUCTPATUBHOTO pErIaMEHTa MYHUUMIIAJbHON yciayru «Beigada apeHaatopy
3€MEJIBHOI0 Yy4YacTKa COTIJlacusi Ha 3aJIor IpaBa apeHbl 3€MEJNBHOr0 ydacTKay
CUHMTATh YTPATHBIIHUM CHITY.

4. HacTosiiee noctaHOBIIEHHE BCTYIAET B CHITY CO THSA O(QHUIIHAIBHOTO
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5. KoHTpoib 3a BBITOJHEHHEM HACTOSIIETO IOCTAHOBICHHUS BO3JIOXKHUTH Ha
3amMecTuTeNs raBbl AnMuHHCcTpanu KoHnctanTHHOBCKOTO paiiona B.U. BonoTHbIX.

['maBa AQMUHHCTpAIIUU
KoHCTaHTMHOBCKOTO pailoHa B.E. KaiimbIkoB

[IocTaHOoBI€HNE BHOCUT
OTI[GJ'I HUMYIICCTBCHHBIX OTHOILICHUU



IIpunokeHue K NOCTaHOBIICHUIO
Anmunuctpanuy KoOHCTaHTHHOBCKOTO
parioHa

ot 28.08.2020 Ne 78/830-I1

AJIMUHUCTPATUBHBIN PErJIAMEHT

MYHHULIMIIAIBHON yciyru «Bpliada apeHaaTopy 3eMeNbHOIO y4acTKa Coriacus Ha
3aJI0T ITpaBa apeH bl 3€MEJIbHOIO y4acTKa»

1. O01Me MoJI0KEeHu s

1.1. IlpeameT peryJiupoBaHusi perjiaMeHTa

AJMUHUCTPAaTUBHBIM pErVIaMEHT MYHHIMNAIbHOM yciayru (manee - Pernmament) «Bblgaua
apeHJaTopy 3€MEJIBHOTO y4YacTKa COIVIACHs Ha 3aJIOT IIpaBa apeH/bl 3€MEJIBHOTO y4YacTKa»
OIpezeNsieT CPOKH U IOCIEA0BaTENbHOCTh AEHCTBUM (aIMUHUCTPATUBHBIX MPOLELYp) IpU
OCYILLECTBJIEHUH yciIyrn AnmuHucTtpanueid KoHCTaHTMHOBCKOro paiioHa (nanee —
AIMUHUCTpanus), a TaKXkKe MOPAJOK B3aWMOJEUCTBUS MYHMUIIMIIAJIBHOTO ABTOHOMHOIO
yupexaenuss KonctantuHoBckoro paifoHa «MHOTro(yHKIIMOHAJIBHBINA LIEHTP MPEI0CTaBICHUS
rOCy/IapCTBEHHBIX U MYHULMNAIBHBIX yciayr» (manee — M®II) nopspok B3aumozeicTBus ¢
3aABUTEISIMU, a TaKXKe MOPSAOK B3aMMOJECHCTBHS C APYTMMHU OpPraHAMM HCIOJHUTEIBHON
BJIACTH IIPU NPEIOCTaBICHUN MYHUIIUIIAIBHON YCIIYTH.

MyHnununansHas ycnyra «Beigada apeHaaTopy 36MEIbHOIO y4acTKa COIJIacus Ha 3aJ10r IpaBa
apeH/1bl 36MEJIBHOIO Y4aCTKa» MOCPEACTBOM KOMILJIEKCHOIO 3aIIpOCa HE IIPEIOCTABIISAETCS.
AJIMMHHCTPAaTUBHBIN perjlaMeHT pa3pa0oTaH B LIENSX MOBBIIMIEHUS KadecTBa U JIOCTYIHOCTH
IPEIOCTABIICHUSI MYHUIIMIIAILHON YCIYTH AJIs 3asiBUTEINIEH, yKa3aHHBIX B MyHKTe 1.2. pa3nena
1 aAMHUHUCTPATUBHOTO perjaMeHTa, ONpPEeAeNseT CPOKH M MOCIeI0BaTEIbHOCTh BBITOTHEHUS
aIMMHHMCTPAaTUBHBIX  Opoueayp  AJMHUHHUCTpalMed, MyHUIUNAJIbHBIM  aBTOHOMHBIM
yUpeKICHUEM KoHcTaHTMHOBCKOTO paiioHa «MHOro()yHKIIHOHAJIbHBIN LEHTP
IIPEOCTABIEHNs. TOCYAApPCTBEHHBIX M MYHMIMIAIBHBIX YCIYr» IIPU OCYIIECTBICHHUH
IIOJIHOMOYMH I10 BBIJJa4€ apeHJATOPY 3€MEIBHOI0 y4acTKa COIJIacHsl Ha 3aJor IpaBa apeHIbl
3€MENIbHOTO0 Yy4yacTKa, SBJISIOUIETOCs MYHHUIMINAIbHOW COOCTBEHHOCTHIO MYHHIIMIAIBHOTO
oOpa3zoBanus «KOHCTAaHTMHOBCKUI palloH» MM 3eMJISIX TOCYAApCTBEHHAsi COOCTBEHHOCTh Ha
KOTOPBIE HE PA3TPaHUYEHA HA TEPPUTOPHUH CEIIbCKUX MOceneHu KOHCTaHTHHOBCKOTrO paiioHa
[lenbro Oka3zaHWs MYHMLMIAIBHOM YCIYI'M SIBISIETCA IONYYEHHME 3asBUTEISIMU COIJIACHS
AJIMUHHUCTpALlUU KaK apeHJ]10/1aTelsl 3eMeNbHOr0 yJacTKa COIJIacHs Ha 3ajor IpaBa apeH[bl
3€MEJIBHOIO Y4acTKa.

[Ipuem 3asBIEHUI OCYIIECTBISIETCS B paMKax COIJIAIIEHHUS O B3aMMOJCHCTBUM B cdepe
OpraHM3aly TPEAOCTaBJICHNUS MYHHULIMNAIBHBIX YCIYI IO MPUHLUILY <«OJHOIO OKHa»
MYHUIIMITATIEHBIM ABTOHOMHBIM YUPEKIECHUEM KoHcTaHTHHOBCKOTO paiiona
«MHOTO()YHKITMOHAIBHBIA ILIEHTP MPEJOCTaBICHUS T'OCYJapCTBEHHBIX M MYHHULUNAIBHBIX
yeryr (nanee — ML)

TepMuHBI, OnpeesIeHns], COKPALEHMs], UCIIOJIb3YyEMBIE B aIMUHUCTPATUBHOM PETJIaMEHTE:
AamMuHucTpanus — AnMuHucTpanys KoHCTaHTUHOBCKOIO palioHa;

M®Il - MyHUMIMOAIBHOE AaBTOHOMHOE YyupexkJeHue KOHCTaHTMHOBCKOro paioHa
«MHOTOQYHKIMOHANIBHBIM IIEHTP MPENOCTAaBIECHUs TOCYAApCTBEHHBIX M MYHHUIIMIAIbHBIX
YCIIyT»;

Pocpeectp — DenepanpHas ciayx0a TOCYAapCTBEHHOM pETHCTpalMH, KajacTpa |
KapTorpaduu, ee TEppUTOPUAIBLHBIEC OTEIBL;

Nucnexknua @HC Poccum - Mucnexkuus denepanbHON HAIOroBOM CirykObl Poccuiickoit
denepaunu;

OpuunanbHplii moprad AaMuHHCTPanud KOHCTAHTMHOBCKOrO paiioHa - ouIMaTbHBIN
nopran KoHcTaHTHHOBCKOTO paiiona (Www.konstadmin.ru);
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Iopran rocycayr (EIII'Y) - denepanbhHas rocyaapcTBeHHass MH(POPMALMOHHAS CHCTEMa
«EnunHplii  mopTan  roCylAapCTBEHHBIX M MYHUIMNAIBHBIX  ychnyr  ((QyHKIIHiT)
(www.gosuslugi.ru).

1.2. Kpyr 3asBureJeii.

3asBUTENSIMA  MYHMLMIIAJIbHOW YCIYTH SIBJISIFOTCSL apeHAAaTopbl 3€MEJbHBIX YYacTKOB,
ABIIAIOIIMXCS  MYHULMIAIBHOW  COOCTBEHHOCTHIO ~ MYHMIIMIIAJILHOTO  OOpa30BaHUS
«KOHCTaHTHHOBCKHI pallOH» WIIM 3€MENIbHBIX Y4aCTKOB IrOCyIapCTBEHHass COOCTBEHHOCTh Ha
KOTOpBIC HE pa3rpaHUyueHa Ha TEPPUTOPHH CEJIbCKUX IoceneHuit KoncTaHTMHOBCKOTO paiioHa
(manee - 3asBUTEIIB):

- (husnueckue nuua - rpaxaane Poccuiickoit @enepaiu, HHOCTpaHHBIE TpaXKIaHe, JTula 0e3
IpaX1aHCTBA;

- IOpUAMYECKUE JIMLIA, 3aperUCTpUpOBaHHble Ha TeppuTopun Poccuiickoit denepanuu uiu Ha
TEPPUTOPUU MHOCTPAHHBIX FOCY1apPCTB.

OT uMeHH 3agBUTENEH MOTYT BBICTYIATh (PU3NUECKHUE U IOPUINYECKUE JIUIIA, UMEIOLIHE TaKOe
IIPABO B CUJIY HAJEJIEHUS UX COOTBETCTBYIOLIMMH MOJIHOMOYHSMHU B MOPSIIKE, YCTAHOBICHHOM
3aKoHOJaTenbCTBOM Poccuiickoit denepanni.

1.3. TpeGoBanus k nopsaaAKy MHGOPMHPOBAHUSA O MOPS/IKe NMPeAOCTABJICHUS YCIYTH.
1.3.1. Uudopmarus o MmecTe HaXOXACHUS U Tpaduke paboThl A IMUHUCTPALIUHN:

- aapec Mecra HaxoxneHus: 347250, PoctoBckas obnacth, T. KOHCTaHTHHOBCK, yiI. 25
OkTs6ps, 1. 70,

- pexuM paboTel: moHenenbHUKk — msaTHULA ¢ 8.00 mo 17.00, mepepsiB ¢ 12.00 mo 13.00,
BBIXOJIHbBIE IHU — Cy000Ta, BOCKpPECEHbE, MPa3IHUYHbIC THHU,

- cpaBouHbie Tenaedonsr: (86393) 2-16-50; (86393) 2-15-84;

- aapec opHUIMaIBLHOrO caiita: WWw.konstadmin.ru

1.3.2. Undopmanus o MOILI:

- anpec: 347250, PoctoBckast 0611., r. KoHCTaHTHHOBCK, yi. TonunuHa, 41;

- pexuM paboTel: moHenenbHUKk — msaTHUNA ¢ 8.00 mo 17.00, mepepsiB ¢ 12.00 mo 13.00,
BBIXOJIHBIE IHU — Cy000Ta, BOCKpECEHbE, MPa3JHUYHbIE THU.

- cnpaBounbie Tenedonsr: (86393) 2-39-03 - gupekrop, TenedOHBI IS YCTHOTO
UH(POPMHUPOBAHUS IO POLIEType MPeOCTAaBICHUs MyHUIIMNaIbHOH yenyru: (86393) 2-20-14,
2-18-70;

- ajipec opuIMaIbHOTO carta: Www. mfc6l.ru

1.3.3. Uudopmanus 1no BompocaMm MNPEAOCTaBICHUSI YCIYIM M YCIYT, KOTOpbIE SIBISIOTCS
HEOOXOJUMBIMU U  00s3aTeNbHBIMU JUISL TPEJOCTABIEHUS YCIYyTH, CBEIEHUH O Xoje
MIPEIOCTABIIEHUS YCIIYTH MOKET OBITh MOJy4YeHa 3asiBUTENIEM B YCTHOM (hopMe Mo yKa3aHHBIM
CIpPaBOYHBIM TenedoHaM, NMpHU JIMYHOM INpUEMe, a TaKKe C MCIOJIb30BaHHEM (enepaabHON
rocy/1apcTBEHHOW HH(OpMalMOHHON cucTeMbl «EIUHBIM MOpTan ToCyJapCTBEHHBIX YCIIYT
(bynkrmit)» wHa cadite www.gosuslugi.ru, wa Iloprame cetm MO®Il, a Ttakke Ha
MH(OPMALIMOHHBIX CTEHJAaX B MECTax MPEeOCTaBICHHS MYHHUIMIAIbHOM yciyru B ¢dopme
0JI0K-CXEeMBbI NPEeI0CTABICHUS YCIYTH.

WNndpopmanus va ETIT'Y u opunmansHoM caifte AqmuHucTpauid KoHCTaHTHHOBCKOTO paiioHa
0 TOPSIZIKE U CPOKaxX IMPENOCTABICHUS MyHUIIMIIAJBbHOW YCIYTH MPENOCTABIAETCS 3asIBUTEIIO
OecriaTHO.

JocTtyn Kk MHpOpMALUU O CpOKaxX M MOPSJKE MPETOCTABICHUS YCIYTH OCYILECTBIsETCS 0e3
BBIMIOJTHEHUS] 3asBUTENIEM KakuX-11M00 TpeOoBaHMM, B TOM uMcie O€3 HCIOJIb30BAHUS
IPOTPaMMHOT0 OOECIIeYeHHs, YCTAaHOBKAa KOTOPOI'O Ha TEXHMUYECKHE CpPEACTBA 3asBUTEIS
TpeOyeT 3aKiloueHUs JUIEH3MOHHOTO WM WHOTO COrJalleHuss ¢ MpaBooOianaTeneM
IPOTPaMMHOT0 OOecreueHus], MpeayCMaTpUBAIOIIEr0 B3UMAHHUE IUIAThl, PETUCTPALUIO MU
ABTOPU3ALIMIO 3asIBUTEIIS WM MPEIOCTABICHNE UM MEPCOHAIBHBIX JaHHBIX.

WNudopmanus coaepKuUT CIEAYIOININE CBEICHUS:

1) kpyr 3asBUTENEH;

2) WCYepHBIBAIOUIMM TEpedYeHb JIOKYMEHTOB, HEOOXOOUMBIX s  IMPEJOCTaBICHUS
MYHUILIMNIAJIBHOW YCIYrH, TpeOOoBaHUA K OGOPMIICHHIO YKa3aHHBIX JIOKyMEHTOB, a TakKke
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nepevyeHb JIOKyMEHTOB, KOTOpbIE 3asBUTENb BIpaBe MPEACTaBUTH 10 COOCTBEHHOM
WHUIUATHBE;

3) pesynabTaThl IPENOCTABICHUS MYHMLMIIAJBHOW YCIIYTH, HOPSAJOK BBIJIAYM JIOKYMEHTA,
SABIISIONIETOCS PE3YIbTATOM IIPEIOCTABICHUS YCIYTH;

4) cpok npeaocTaBICHNs] MyHUIUIIAIIBHOMN YCIIyTH;

5) mopsIoK, pa3Mep U OCHOBAaHUSI B3UMaHUS TOCYJapCTBEHHOMN IMOILIUHBI UM WHOM IIATHI,
B3MMAaeMOH 3a IPEIOCTABIEHNE MYHULIUIIATbHON YCIYTH;

6) ucYepnbIBAIONIMI TepedyeHb OCHOBAaHUM JUIs TMPUOCTAHOBJICHHMS WJIM OTKa3a B
IIPEIOCTABIEHUU MYHUIIMIIAIIBHON YCIIYTH;

7) o mpaBe 3asgBUTENSA Ha JlocyneOHoe (BHeCyIeOHOe) 0OkaloBaHue ACHCTBUIN (Oe31eiCTBIS)
Y PELIEHUM, IPUHATHIX (OCYIIECTBISAEMBIX) B X0/1€ IIPEIOCTABIICHUS MYHUIIMIIAJILHON YCIIyTH;
8) dopmbr 3asBieHU (yBEAOMIICHHUM, COOOIICHMI), HCIOJb3yeMbIE€ IMPHU MPEIOCTABICHUN
MYHULIMTNIAJIbHON YCIIYTH.

1.3.4. VYkazannas wuHdopmanus MOKeT OBbITh IMOJIydeHa 3asBUTEIEM TaKXEe B MOPSAIKE
KOHCYJAbTHUpOBaHUs. Jlig mnonydeHuss uHGOpMaluu 10 MpoLEaype IpeaoCTaBICHUS
MYHUIIUTIATbHOU yCIyTU 3asiBUTEISIMU HCIOJIb3YIOTCS CleqyoIne dbopMbI
KOHCYJIbTUPOBAHUS:

- KoOHCyJbTUpoBaHue B M®DI] - Bpems OKHUIaHUA 3asBUTEIS [IPU KOHCYIbTUPOBaHUU B M DI
HE JIOJKHO MpEBBIIATh 15 MUHYT;

- KOHCYNBTHUPOBaHHE MO TMOouTe (MO S3JEKTPOHHOH MOYTe) - MPH KOHCYITUPOBAHUU TIO
NUCHMEHHBIM OOpAIIEHUSIM OTBET Ha OOpalleHUE 3asBHUTENS HAMPABIACTCS MOYTON B aapec
3asgBUTENS B CPOK, HE MpeBBIIIAIOMNKA 15 pabounx nHEH cO THS MOCTYIUICHUS MUCBMEHHOTO
oOpareHusl.

[Ipu KOHCYNBTUPOBAaHWU B (OpPME OTBETOB IO 3JIEKTPOHHOHN MOYTE OTBET Ha OOpalieHHE
HAIPAaBJIAETCS MO 3JEKTPOHHOM MOYTE Ha 3IEKTPOHHBIA aJpec 3aMHTEPECOBAHHOIO JIMILA B
CpOK, He IpeBbIaroImuii 15 pabouux qHel co AHSA NOCTYIUIEHUS! MMCbMEHHOTO O0OpalieHusl.
JlHem mnoctymieHus oOpalieHus SBIsieTcs J€Hb PErHCTpallMd BXOISIIEro OOpalleHus B
AJIMUHHCTpALIUIO;

- KOHCYJBTUPOBaHUE MO Tese(OoHYy - OTBET Ha TeJIE(POHHBIN 3BOHOK JOJDKEH HAYMHATHCS C
uH(pOpMaIlMK 0 HAMMEHOBAHUH OpraHa, B KOTOPBIA MO3BOHMII I'PaXKTaHHH.

KoncynsTupoBanue no tenedoHy He JOIKHO MpeBbiaTh 10 MUHYT.

B Tom ciyuae, ecnu cnenuaimcT, OCYIIECTBISIONUI KOHCYIBTAMIO 1O Telne(oHy, HE MOKET
OTBETUTH IO CYIIECTBY Ha BOIPOC, CBSI3aHHBIN C MPEIOCTABIEHNEM MYHUIIMIAIBHON YCIIyTH,
CHelHaIUCT 00s3aH TNPOMH(GOPMHUPOBATh 3aWHTEPECOBAHHOE JIMIO 00 OpraHu3alusiX,
CTPYKTYPHBIX MOJAPA3JENCHUIX, KOTOPbIE pacloiaraloT CBEIECHUSMH, HEOOXOIUMBIMU IS
OTBETA Ha BOIPOC.

Nudopmanius o0  MyHUIMNATbHOW  yciayre mo — TenedoHy-aBTOMHGOpPMATOpPY  HE
IIPEIOCTABIISAETCS;

- nyOnu4Hasg ycTHas KoHCyibTanus - [lyOnuuHas ycTHas KOHCYJIbTAlMsl OCYIIECTBIISETCS
COTPYAHUKAMU AJIMUHUCTpAIMU C TPUBJICUYECHHEM CPEJCTB MACCOBOM MH(POPMALUU - PAaHO,
TEJIEBUICHUS;

- nyOJM4YHAas TUCbMEHHAs KOHCYJbTAallUs - OCYLIECTBISIETCS IyTEM  pa3MelleHus
MH(OPMALIMOHHBIX MaTepHalioB Ha OQUIMAIBLHOM MOpTaje AJIMUHUCTpALUU, MyOIUKALUU
MH(POPMALIMOHHBIX MaTepPHUaIOB B CPEACTBAX MACCOBOM MH(pOpMAIIHH.

1.3.5. Cnenuanuctbl AIMHUHUCTPALIMH, TPETOCTABIISIIOINE MYHUITUITAIBHYIO YCIIYTY:

- IpH1 0OpallleHNH 3aMHTEPECOBAHHOTO JIUIIA 110 Tele(OoHy Aa0T OTBET caMoCcToATeNbHO. Ecnu
CHEeHUaINCT AIMUHHUCTPAIMU, K KOTOPOMY OOpaTUIOCh 3aMHTEPECOBAHHOE JIMIIO, HE MOXKET
OTBETUTh HA  BOIPOC  CAMOCTOATENBHO, TO  CHEHUAIUCT  MOXET  IPEIJIOKHUTH
3aMHTEPECOBAHHOMY JIMIY OOpaTUTHCS MUCHMEHHO JHOO Ha3HAUUThH JAPYroe ymoOHOe s
3aMHTEPECOBAHHOTO JIMIA BpeMs KOHCYIbTallUH, JHOO COOOIMTH Tene(OoHHBIN HOMEp, IO
KOTOPOMY MO>KHO TIOJIYYHTh HEOOXO0IMMYIO HH(OpMAITHIO;

- HE BIPaBe OCYLIECTBIATh KOHCYJIbTUPOBAHUE 3aMHTEPECOBAHHBIX JIUII, BHIXOASIIEE 3a PAMKH
UH(GOPMUPOBAHMST O CTaHAAPTHBIX MpOLEAypaX MU YCIOBUSAX OKa3aHWs MYHHUIIMIIAIbHOU



YCIIYTU U BIUSIOLIEE MPSIMO WIM KOCBEHHO Ha MHJMBU/yaJbHbIE PEIIECHUS 3aMHTEPECOBAHHBIX
T

OTBeTbl Ha NMUCHMEHHBIE OOpallleHHs JAIOTCS B MPOCTOH, YETKOW W TOHATHOH (opme B
MACbMEHHOM BHJI€ U JOJDKHBI COAEPIKATh:

- OTBETHI Ha IOCTaBJIIEHHBIE BOIIPOCHI;

- TOJKHOCTh, (PaMIJIMIO U MHUIMAIIBI JTUIA, TOANKUCABIIETO OTBET;

- (haMWIINIO U MHUITUAIIBI UCTIOTHUTEIS;

- HOMep TesiepoHa UCTIOTHUTETIS.

1.3.6. Ha urdopmarmonnbix creamaax MO®I[ B Mectax MNpeaoCTaBICHHS MYHHUIHIAIbHBIX
YCIIYT pa3MeIaTces ciaeayrone HHPpopMaloHHbIe MaTepUabl:

- IEpEeYEHb MYHUIUIIAIBHBIX YCIIYT, IPEAOCTABICHUE KOTOPBIX OpraHn3oBaHo B M®II;

- wuHboOpMaIUsA O TPEAYCMOTPEHHOM 3aKOHOHATeNbCTBOM Poccuiickoii  deneparuun
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] OPraHOB, MPEAOCTaBIISIOIIMX MYHUIMIIAIBHBIE YCIYyTU
3a HapyILIEHHUE MOPSAAKA MPEAOCTABICHNUS] MYHULIMIAIBHBIX YCIYT;

- pexuM paboTel u anpeca MHbBIX MOIL] u npuBIeKaeMbIX OpraHHW3aIUil, HAXOMANIUXCS Ha
TeppuTopuu cyobekra Poccuiickoit denepanuu.

1.3.7. Ha odunmaneHOM TIOpTaNe  AJMUHHCTPAIMM  pPa3MEHIAIOTCS  CIICAYIONIUE
uH(}OPMaLIMOHHBIE MAaTEPUAIIbIL:

- [I0JIHO€ HAUMEHOBAHUE U IOJIHBIM MMOYTOBBIN agpec AAMUHUCTPALUY;

- CHpaBOYHbIE TeJIEPOHBI, MO KOTOPHIM MOXKHO MOJYYUTh KOHCYIBTAIUIO IO TMOPSAKY
IIPEIOCTABIICHUS] MyHULIUIIAJIbHON YCIIYTH;

- aJipeca 3JIEKTPOHHOM NOYThl AIMUHUCTPALINY;

- TEKCT aJIMMHUCTPATUBHOI'O PErJaMeHTa.

1.3.8. Ha [Toprane rocyciyr pazMemaetrcst uH(Gpopmarus:

- [I0JIHOE HAUMEHOBAHUE, MOJIHBII MOYTOBBIN agpec U rpaduk padboThl AAMUHUCTPALH;

- CIpaBOYHbIE TeNe(OHbl, MO KOTOPHIM MOXHO TMOJYYUTh KOHCYJIBTALMIO MO TOPAIKY
MPEIOCTABIEHUS MYHULIUTIATbHON YCIYTH;

- azjpeca JIEKTPOHHOM MOYTHI;

- TOpSAAOK TOJydyeHus HH(pOpMalMM 3asBUTEISIMM IO BOMNpOcCaM IpPEIOCTaBIICHUS
MYHHIIMIIAJIbHON YCIIyTH, CBEECHUN O PE3YJIbTATE MPENOCTABICHNS MyHUIIMIIAIBHON YCIIYTH.
1.4. B cinyuasix, npeayCMOTpEHHBIX (efiepalbHbIMU 3aKOHAMH, YHUBEPCAJIbHAs 3JIEKTPOHHAS
KapTa SBJISE€TCd  JOKYMEHTOM, YAOCTOBEPSIOIIMM JIMYHOCTh TIpaXKJAaHWHA, IIpaBa
3aCTPaxOBaHHOIO JIMIA B CUCTEMaX 00s3aTEIbHOTO CTPAaXOBaHHUs, UHBIE [TpaBa rpakJjaHuHa. B
cilyyasix, MPelyCMOTPEHHBIX (elepaabHbIMI 3aKOHaMHM, MocTtaHoBieHHeM [IpaBurenbcTBa
Poccuiickoit ®enepanyy, HOpMATHUBHBIMU IPAaBOBBIMU akTaMu CcyOBekToB Poccuiickoit
®denepanny, MyHULUNAIBHBIMU TPABOBBIMM aKTaMH, YHUBEpCajbHas JJIEKTPOHHAs KapTa
ABIIIETCS  JIOKYMEHTOM,  YIOCTOBEpSIOIIMM  MpaBO  TpakJaHWHA HAa  MOJy4YEHHE
rOCY/IapCTBEHHBIX U MYHULIUIIAJIIBHBIX YCIIYT.

2. CTaHaapT npeaocTraBjieHusi MyHUIMIATBHOMH YCJIYIrd

2.1. HamMeHOBaHMe MYHUIIUTIAJIBHOH YCIYTH.

HanmeHoBanne MyHMIMNAIBHOW yciayru - «Belgada apeHIatopy 3€MeNbHOro ydacTka
COTJIacHsl Ha 3aJIOT MpaBa apeH bl 3eMEIbHOTO YUaCTKa.

2.2. HaumeHOBaHUeE OPraHa BJIACTH, MIPEI0CTABJAIIIEI0 MYHHIIUNAJIBHYIO YCJIYTY.
MyHununaneHas yciyra npeaocrasisgercs AaMuHucTpamnueil KoHcTaHTHHOBCKOTO paiioHa B
JUIE OT/eNIa UMYIIECTBEHHBIX OTHOLICHHH.

Opranu3anus, IpUHUMAIOIIAs y4acTHE B MPEJOCTaBICHUU MYHUIIMNAIBHOM yCIyru

- M@,

B mpouecce okazaHMs MYHHULMINAIbHOW YCIYI'M Y4YacTBYET M IIPEAOCTABIISIET CBEACHUS
(nHGOpPMAIIHIO) B PaMKax MEKBEIOMCTBEHHOTO B3aUMOICUCTBHSI:

- Macnekmms @HC Poccun,

- KoncrantuHoBckuM oTaenoM YmpasieHus DenepaqbHOW CIyKObl TOCYIapCTBEHHON
perucrpanuu kajgactpa u kaprorpaduu no Pocrosckoit obnactu (nanee — Pocpeectp)



B cootBercTBUM ¢ TpeOoBaHusAMH IyHKTa 3 yactu 1 cratbu 7 denepanbHOTO 3aKOHA OT
27.07.2010 1. Ne 210-®3 "OO6 opraHuzanuy NPEIOCTABICHUS TOCYJAPCTBEHHBIX H
MYHUIIUIATBHBIX yCIyr" 3amperieHo TpeOOoBaTh OT 3asBUTENS OCYIIECTBICHUS NICHCTBUH, B
TOM YHCJI€ COIVIACOBAHUN, HEOOXOIMMBIX MJIs NOJY4YEHHUS MYHHULUIAIBHOW YCIyrd U
CBSI3aHHBIX C oOOpalieHHeM B WHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYIPABJICHUS, OPraHMU3alMM, 3a HCKIIOYEHUEM IIOJYy4YEHHUS YCIYr, BKIIOYCHHBIX B
HepeveHb yCIyr, KOTOPBIE SABISIOTCS HEOOXOIUMBIMU U 005S3aTEIbHBIMU JJIS1 TPEJOCTABICHUS
TrOCYapCTBEHHBIX YCIYT, YTBEP)KICHHBIM HOPMAaTUBHBIM IIPaBOBBIM akTOM PocToBckoi
obnacTH.

2.3. Onucanue pe3yabTaTa NpPea0CTABICHUSA YCIAYTH.

PesynbpTaToMm npenocraBieHuss MyHULUIIATbHON YCIYTH SIBISIETCS:

- BBIJJa4a apeHJaTOpPy 3€MENIBHOIO y4dacTKa COrJIacHsl Ha 3aJI0r IpaBa apeH[bl 3€MEJIBHOTO
y4acTka,

- MOTMBUPOBAHHBIN OTKa3 B IIPEIOCTABICHUH YCIYTH

IIpouenypa npenocTaBieHUs yCIyTH 3aBEPIIACTCS IIyTEM ITOITYYEHUS 3asIBUTEIIEM:

- nucbMa AamuHKcTpanuy KOHCTaHTMHOBCKOIO paiioHa O COIVIACHM Ha 3aJI0T IIpaBa apeHIbl
3€MENBHOI0 Y4acTKa;

- MOTMBUPOBAaHHOT'O OTKAa3a B IIPEIOCTABICHNUHN YCIIYTH.

3asBUTENIO B KAUECTBE PE3yJbTaTa MPEJIOCTABICHHUS yCIYrH 00ECTIEYMBACTCS TI0 €r0 BHIOOPY
BO3MO>KHOCTb IOJTY4YECHHUS:

1) nokymeHTa Ha OyMaKHOM HOCHTEJIE;

2) DBNEKTPOHHOrO JIOKYMEHTa, IOANUCAHHOTO YIOJHOMOUYEHHBIM JOJKHOCTHBIM JIMIIOM
Anmunuctpauuu ~ KoHCTaHTMHOBCKOro — pailoHa € HMCHOJb30BAaHUEM  YCHJIEHHOM
KBAJIM(PHULUPOBAHHON 3JIEKTPOHHOH MMOAINUCH;

3) nokyMeHTa Ha OyMa)XHOM HOCHUTEINE, IMOATBEPXKIAIOLIET0 COJEpP)KaHUE BJIEKTPOHHOTO
JIOKYMEHTA, HAIIPaBJICHHOr0 opranoM, B MOILJ;

4) snexktpoHHoro nokymeHta Ha caiite EIII'Y, mpu BO3MOXHOCTH JOCTyHa K pe3ylbTary
IIPEIOCTABIIEHUS YCIYTH B TEUEHUE YCTAHOBIIEHHOI'O CPOKa.

2.4. Cpok npenocraB/jieHUs] MyHMIUNIAJIbHON YCJIYIH.

Cpok mpenocTaBieHMs MYHHLIMIANBHOM yciyru coctaBiser 10 paGounmx paHed co JHS
MOCTYIUIEHUSI 3asBJIEHUS M MaKeTa JOKYMEHTOB B AamunucTpanuio aub6o B MOPI[ npu
JUYHOM OOpAIeHNH, 110 MOoUTe OO0 B (hopMe 3JEKTPOHHOTO TOKYMEHTA.

Cpox mnpenocTaBieHUs] YCIAYyTd B AJIEKTPOHHOM BHUJE HAYMHAETCS C MOMEHTAa IpHUeMa H
peructpaiiii B AJMHUHHCTpPAllMM  3JIEKTPOHHBIX  JIOKYMEHTOB, HEOOXOAWUMBIX  JJIS
IIPENOCTABIICHUS YCIIYTH.

ITpriocTaHOBIIEHNE IPENOCTABICHNSI MyHUIIUIIAIIBHON YCIIYTH HE IPEyCMOTPEHO.

2.5. IlepeyeHb HOPMATHBHBIX IPABOBBIX AaKTOB, PeEryJMpylIIUX OTHOLICHUS,
BO3HHMKAIOLIME B CBA3H ¢ NpeAocTaBJaeHueM MyHUIIMNIIAJIBLHOM YCIYyTH.

OTHoOlIEHUs, BO3HHKAIOIIME B CBSA3M C INPENOCTaBiIeHUEM MyHUIMIIAIBHOM YCIyTH,
PETYJINPYIOTCS CIAEAYIOUIMMU HOPMaTUBHBIMU IIPABOBBIMH aKTAMM:

- 3emenpHEIN KosieKe PD ot 25.10.2001 Nel36-D3;

- I'paxnanckuii kogexc PO ot 30.11.1994 Ne 51-@3;

- @enepanbHbiii 3akoH oT 27.07.2010 Ne 210-®d3 «O06 opraHuzanuu NpeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYI»;

- ®epepanbublii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsiike paccMOTpeHHs] OOpaleHHi
rpaxnaad POy;

- MenepanpHbnid 3ak0H 0T 24.11.1995 Ne 181-®3 «O conuanbHOW 3alUTe WHBAIHIOB B
Poccuiickoit denepanuny;

- ®enepanpubiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 >71eKTPOHHOM TOATUCHY;

- nocraHoBieHue IlpaButensctBa Poccuiickoit ®enepaunu ot 26.03.2016 Ne 236 «O
TpeOOBaHUAX K TNPEAOCTABICHHIO B  DJJICKTPOHHOM (opMe TrocylapCTBEHHBIX U
MYHULIMINIAJIBHBIX YCIYI».

2.6. HcuepnbpiBawimuii mnepeyeHb JOKYMEHTOB, He00XOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU NPABOBBIMHM AKTAMM JUIS NMPeI0CTABJICHUA MYHMIHNAJBHON YyCIyIH U
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yCJIYI, KOTOpbIe SABJISIOTCH HEOOXOAUMBIMH M 00f3aTEJbHBIMH JJIsl NPeIoCTABJCHUS
MYHHIHMNAJIBHON YCJIYI'H, NMOJJIE/KAIMUX INPEIOCTABJICHHIO 3asiIBUTEJSIMH, CIIOCOOBI HX
NOJIy4YeHHs1 3asfiBUTEJSIMH, B TOM 4HCJe B JJEeKTPOHHOH dopme, MNOPAAOK MX
npeacTaBJICHUs.

HcueprnpIBaromuii mepeueHb JOKyMEHTOB, HEOOXOMMBIX ISl TIOTYYEHUS YCIIyTH:

1) 3asBiIE€HUE - OPUTHHAI;

2) NOKYMEHT, YJOCTOBEPSIIOIIMMI JIMYHOCTD 3asBUTENS WM NIPEICTABUTEIS 3aIBUTENS - KOIMS
IIPY [IPENBSABICHUN OPUTMHAIIA

3) OKYMEHT, yIOCTOBEPSIONIMI MpaBa (MOJHOMOYHS) MPEICTABUTENS (DU3UYECKOTO WU
IOPUJINYECKOTO JIUIIA, €CIIU C 3asiBIIEHUEM O0palaeTcsi IpeACTaBUTeNb 3asBUTEIS — KOMUS IIPU
IpEIbsABICHUN OpUTMHAIA

B cinyuae mnpenocraBieHuss HOTapUalbHO YIOCTOBEPEHHOM JOBEPEHHOCTH, TpedyeTcs
oOpallleHuEe 3asBUTENs K HOTApUYCY 3a YCIYIod IO YAOCTOBEPEHUIO JIOBEPEHHOCTEW,
corylacuif,  sBisomIeiics  HeoOXoauMmMoW M 00s3aTeNbHOM A MPeNoCTaBIECHUS
MYHULIMIIAJIBHOW YCIyTH, B CcOOTBeTcTBUM ¢ IlepeuHem ycayr, KOTOpbIE SIBISIOTCA
HEOO0XOAUMBIMHU U 0053aTeNbHBIMU IS IPEAOCTABICHHUS MyHUIIUIIAIBHBIX YCIIYT.

3asiBlIeHHE U HEOOXOAMMBIE JOKYMEHTbI MOTYT OBbITh IpEACTaBICHbl B AJIMUHUCTPALUIO
CJICAYIOIIMMU CIIOCOOaMMU:

- Ha OyMa)XHOM HOCHTEJIE - TIPH JIMYHOM oOpamieHnu B AaMuHuctpanuto wim MOL;

- IOYTOBBIM OTIPABIECHUEM B agpec AIMUHUCTPALUY;

- B (popme 371eKTPOHHOr0 TOKYMEHTA - ¢ ucnoiib3oBanueM Iloprana rocycinyr.

B cunydae, ecnum nozaya JOKYMEHTOB IIPOMCXOIUT nocpeactsoM Iloprama rocyciyr
JIOTIOJTHUTEIIBbHAS 110/1a4a TAKKX JOKYMEHTOB B KaKOK-TMO0 HHOH popme He TpedyeTcs

B 3asBneHUH U TOKyMEHTax He JODKHO OBITh IOAYUCTOK, JIMOO MPUITUCOK, 3a4EPKHYTHIX CJIOB
Y MHBIX HEOTOBOPEHHBIX B HUX HCIIPABIICHUH.

2.6.1. 3asBneHWe O BbIIAYE apEHAATOPY COIJIACHsI HA 3aJIOr IpaBa apeHIbl 3€MEIbHOIO
y4acTka, 0(pOPMIIEHHOE COTTIaCHO MPHIIOKEeHUIO Ne 1 K aIMUHUCTPAaTUBHOMY PETJIAMEHTY.
TpeboBaHMs K 3asBICHHIO:

- 3asBJICHUE JOJDKHO OBITH HAMMCaHO pa300pUYMBO WJIM MAIIMHOMHMCHBIM (KOMIBIOTEPHBIM)
CII0CO00M;

- 3asIBJICHHE HE MOXET OBbITh 3all0JJHEHO KapaH/IalloM.

TpeboBaHMs K COIEPKAHUIO 3asIBICHUS:

a) JUIsl PU3NYECKUX JIUIL:

- (hammIust, UM, OTYECTBO (TIPU HAJTMYUM) 3aIBUTEIIS;

- PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTh (PU3UUECKOTO JINLIA;

- aJJpeC PETUCTPALIUNU 3asBUTEIIS;

- IOYTOBBIN ajjpec U (UIIK) aipec FIMEKTPOHHOU MOUTHI, IO KOTOPOMY JOJIKEH OBITh HaIlpaBJIeH
OTBET;

- IO/ITIHCH 3asIBUTEIIS;

- 1aTa;

0) 1S FOPUIUICCKUX JIUIL:

- [IOJIHOE HAUMEHOBAHUE FOPUINYECKOTO JIHUIIA;

- ¢damunus, UMs, OTYECTBO (MIPU HAIMYUHU) MOJHOMOYHOTO MPEICTABUTENS IOPUIUUECKOTO
1A,

- PEKBU3UTHI JOKYMEHTA, TOATBEP:KIAI0IIET0 MOJTHOMOYHMS TPEACTABUTENS 3asIBUTEIS,

- uaeHTU(QUKAIMOHHBIA  HOMep  Hamorommarenpimuka (MHH) nubo  ocHoBHOM
rOCYJapCTBEHHBIN PErUCTPALIMOHHBINA HOMED;

- IOpUANYECKHUN afpec (MECTO pEerucTparum);

- IOYTOBBIN aapec U (WIN) afpec JAEKTPOHHOM MOUTHI, 10 KOTOPOMY JIOJIKEH ObITh HAIIPABIICH
OTBET;

- IOAIIHCH YIIOJTHOMOYEHHOT'O NPEACTABUTENS 3asIBUTEINS;

- [1e4arb, 1arta;

B) 00s13aTEIHbHBIC CBEICHMUS:

- HAMMEHOBaHNE OpraHa, B KOTOPbIi HallpaBIsieTCs 3asIBICHUE;



- CYTb 3asiBJIICHUS, IPEIMET MOJYyUEHUS YCIYTH;
- crnoco0 MoJydeHHus pe3yibTaTa MYHULUIAIBHOW YyCiayrd (IO MECTy cIaud JOKYMEHTOB,
IIOYTOBOE OTIIPABJIECHUE, 110 FIEKTPOHHON IIOUTE).

2.6.2. JIOKyMEeHT, YJOCTOBEPSAIOIIUN JTUYHOCTD 3asIBUTEIISI MJIU TIPEACTABUTEIS 3asIBUTEIIA.
JIOKyMEHTOM, yIOCTOBEPSIIOLUIMM JIMYHOCTb 3asBUTENS, SABIAETCS MACIOPT TpakJaHUHA
Poccuiickoit denepainu, yaoCTOBEPSIOMINN JIMYHOCTh TpaxkaannHa Poccuiickoin denepannu
Ha Tepputopun Poccuiickoit @enepanuu (s rpaxnaad Poccuiickoit @enepanyin), BpEMEHHOE
yIocToBepeHue JIuyHocTu (ans rpaxnan Poccuiickoit ®deneparnuu), nacnopT TpakIaHUHA
MHOCTPAHHOI'O IOCY/apCTBa, JIEraJu30BaHHbI Ha Tepputopuu Poccuiickoit ®enepauuu (11
WHOCTPaHHBIX Tpak[JaH), pa3pelieHue Ha BpEeMEHHOe TMpokMBaHue (mns mun  0e3
CPaKJIAHCTBA), BUJ Ha KUTEJIBCTBO (Js1 ULl 0€3 Tpa)kJaHCTBa), yIOCTOBEpEHUE OexKEeHIa B
Poccutiickoit ®enepanun (st OSKEHIIEB), CBUIACTEIBCTBO O PAaCCMOTPEHHHM XOJIaTaliCTBa O
npu3HaHWM OCKeHIeM Ha Tteppuropun Poccuiickoit ®Depeparmun (s OeKCHIIEB),
CBUJICTENILCTBO O TMPEAOCTaBICHUH BpEeMEHHOro yOexuiia Ha Tteppuropun Poccuiickoii
®denepanuu, CBUIETENBCTBO O POXKACHUH (1715 JIML, HE TOCTUTIINX Bo3pacTa 14 ner).

2.6.3. JIOKyMeHT, yJOCTOBEPSIONIMI MpaBa (MOJTHOMOYHS) MPEACTaBUTENS (HPU3HMUECKOTO WIIH
IOPUAMYECKOTO JIULA, €CIIU C 3asIBJIEHHEM 00paIlaeTcs IpeICTaBUTElb 3asiBUTENS.

Jns npencraBuTenei GU3NUECKOro JIMIa:

- JIOBEpEHHOCTh, O(OpMIICHHAs B YCTAaHOBJIIGHHOM 3aKOHOM TIOpSIKE, Ha IPEICTABICHHE
WHTEPECOB 3asBUTEIIS;

- CBUJIETENBCTBO O POXKACHUHU (HA MPEICTaBICHHE UHTEPECOB HECOBEPILIEHHOJIETHETO peOeHKa
1o 14 ner);

- CBUJETENIbCTBO OO0 YCHIHOBJIEHUU (Ha IPEJCTaBICHUE HWHTEPECOB HECOBEPLICHHOJETHETO
pebenka no 14 ner);

- aKT OpraHa OIeKH{ U MOMEYUTETbCTBA O HA3HAYEHUH ONEKYHA WM MONEUYUTEs.

Jlna npencraBuTenel IOpUANIECKOrO JIULA:

- JIOBEpEHHOCTb, OQOpPMIIEHHAss B YCTAHOBJIIEHHOM 3aKOHOM IMOpSJKE, Ha IPEJI0CTaBICHUE
MHTEPECOB 3asBUTEILS;

- ompeneleHne apOUTPaKHOTO Cy/Aa O BBEACHUM BHEUIHETO YIPABJIEHUS W Ha3HAUYE€HUU
BHEIIIHET0 YMpPAaBISAIONIEro (I OpraHu3allii, B OTHOUIEHWH KOTOPOI BBeAEHaA Mpolexypa
BHEIITHETO YIIPaBJICHUS).

2.7. Hc4yepnbiBaomuii nepeYyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBbIMM AKTAMHU VISl NPeJOCTABJIeHU MYHHUIMIAJIbHOW YCJIYIH,
KOTOpPbI¢ HAXOAATCH B PacCHOPSIKEHHMH T'OCYAAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO
CaMOYINPpPaBJIeHUS] U MHBIX OPraHU3alUil ¥ KOTOPbIe 3asiBUTeJIb BIIpaBe NMpPeICTaBUTh, a
TaKKe CIMoco0bI M MECTO MX NOJY4YeHHUsl 3asiBUTEJSAMH, B TOM 4HCJIe B JICKTPOHHOM
(hopMe, MOPSIAOK UX MpeICTABICHHUS.

2.7.1. lokxymeHTamMH, HEOOXOJUMBIMH B COOTBETCTBUU C HOPMAaTHUBHBIMHU IIPABOBBIMU aKTaMHU
JUIsL TIPEIOCTABJIEHUS YCIYTH, KOTOpPbIE HAaXOIUTCS B pPAaCHOPSHKEHUHM TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOIO CaMOYIpPABJIEHHUS M HWHBIX OPraHoB, Yy4YacCTBYIOIIMX B
MIPEIOCTABIIEHUU TOCYJapPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT, U KOTOpbIE 3asBUTEb BIPABE
IIPEJICTAaBUTD, SIBJISIFOTCSL:

- Beinucka u3 EPI'H o0 nmpaBax u OCHOBHBIX XapaKTepUCTHUKaX HA 3€MEJIbHBIN y4acTOK;

- Beimucka u3 EI'PIOJI (ans ropuanyeckux Jui)

- Beinucka u3 EI'PUII (ans upauBUAYaNbHBIX TpeIpUHUMATENEH )

JlokyMeHTBl, yka3aHHble B mnoanyHkre 2.7.1 myHkra 2.7 pasgena 2 aJIMUHUCTPAaTUBHOIO
perjamMeHTa 3asiBUTeNb BIIpaBe NMPEeACTaBUTh CAMOCTOSTENIBHO.

2.8. Yka3anue Ha 3anpeT Tpe0OBATh OT 3asiBUTEJIA.

Anmvunnctpanus nin MOIL] ve BripaBe TpeOGOBaTh OT 3asIBUTEIS:

- IPEJCTABICHNUS JOKYMEHTOB M HH(OPMAIUK WM OCYLIECTBICHUS ACHCTBUH, TPEICTaBICHHIE
WJIN OCYILIECTBIIEHHE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU aKTaMHU, PETYIHPYIOLIUMU
OTHOIIEHHUSI, BO3HUKAIOILNE B CBSA3H C IIPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH;

- TpEJICTaBJICHUs JOKYMEHTOB U MH(GOpPMAaIUU, KOTOPbIE B COOTBETCTBHUH C HOPMATHUBHBIMU
npaBoBbIMH  akTaMu Poccuiickoii ®@exepanuy, HOPMATHBHBIMM IIPAaBOBBIMH  aKTaMU



PocToBckoii 061aCcTH U MyHULIMTIAIBHBIMU MTPABOBBIMU aKTaMH HAXOJIATCS B PACIIOPSHKECHUU
OpraHoOB, MPENOCTABIISIIONIMX MYHULUIAJIBHBIE YCIYI'H, TOCYAAapCTBEHHBIX OpPraHOB, WHBIX
OpraHOB MECTHOI'O CaMOYNpaBJ€HUS JIMOO TMOJBEJOMCTBEHHBIX OpraHaM MECTHOIO
CaMOYIIPaBJICHUsI OpraHM3aluii, Y4acTBYIOIIMX B IPEIOCTABICHUN MYHHUIMNAIBHOW YCIYTH,
3a UCKJIIOYEHHMEM JIOKYMEHTOB, YKa3aHHBIX B HacTu 6 ctatbu 7 DenepalibHOTO 3aKOHA OT
27.07.2010 N 210-®3 "OO6 opraHu3anMy MPEJOCTABJICHHUS  TOCYJAapCTBEHHBIX U
MYHUIUTIATBHBIX yCIyT";

- IIpY OCYUIECTBJICHUU 3alIUCHU HA IIPUEM B JIEKTPOHHOM BUJE COBEPLICHUS UHBIX JIEHCTBHIA,
KpPOME MPOXO0XKIACHHUS UACHTH(PHUKAINN U ayTeHTU(PHUKAIIMA B COOTBETCTBUU C HOPMAaTHBHBIMU
npaBoBbIMM akTaMu Poccuiickoii @epepauuu, yKazaHus LeJId [pUeMa, a Takke
[IPEIOCTABJICHUSl CBEACHMM, HEOOXOAUMBIX JUIsI pacuera JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbI HEOOXOAUMO 3a0pOHUPOBATH JJIsl IpUEMa.

2.9. HcuepnbiBalluii INepevyeHb OCHOBAHWI Il O0TKa3a B IpHeMe JOKYMEHTOB,
HEO0XO0AUMBIX Il MPEAOCTABJICHUS MYHUIMIIAIBHON yCIyIH.

OcHoBaHMi A1 OTKa3a B IIpUEME JOKYMEHTOB HET, B CIIy4ae, €CIM YKa3aHHbIE JOKYMEHTBI
MOJIaHbl B COOTBETCTBUU C HH(OpPMAIMEH O CpOoKax U MOPSAIAKE MPEJOCTaBICHHS YCIYTH,
onyOnukoBannou Ha EINT'Y.

2.10. UcyepnbiBaomuii nepedyeHb OCHOBAHMM /Jisi NMPUOCTAHOBJIEHUSI WJIH OTKa3a B
NPeI0CTABICHHH MYHHIMIIAJBHON yCIyIH.

2.10.1. OcHOBaHU# 1715 IPUOCTAHOBJICHHS] MYHULUIIAIIBHOM YCIIYTH HE IIPELYCMOTPEHO.
2.10.2. OcHOBaHUSAMU IS OTKa3a B MPEIOCTABICHUN MYHHIIUTIAILHOW YCIYTH SBIISTFOTCS:

- OTCYTCTBHUE XOTsI ObI OHOTO U3 JOKYMEHTOB, YKa3aHHBIX B I1. 2.6. HACTOSIIIErO PETJIaMEHTa;

- HECOOTBETCTBUE INPEACTABIECHHBIX JOKYMEHTOB IO (JOpME WM COJAECPKAHUIO TPEOOBAHUSIM
JICHCTBYIOLLIEIO 3aKOHOJATENbCTBA, A TAaKXKE COJEp)KaHUE B JOKYMEHTE HEOIOBOPEHHBIX
IIPUIIMCOK Y UCIIPABJICHUM;

- oOpaleHye 3a MoJTy4eHueM MyHUIIUIIAIBHOM yCIyry HeHaIeKallero Juma.

2.11. IlepeyeHb yciayr, KOTOpble SIBJASIOTCS HeOOXOAMMBIMU M 00M13aTeJbHBIMHU [JIsSI
NpPeJ0CTABJICHUA MYHHLIMIAJIBHONW YCJIYIH, B TOM 4YHCJIE CBEACHHA O JAOKYMEHTe
(1oxkymeHTax), BbIAaBAeMOM (BbIAABaeMbIX) OpPraHU3alUsAMH, Y4YacTBYOIIUMH B
NpeI0CTaABICHHH MYHHIIUNIIAJIbHOM YCIYTH.

HorapuasbHO yZOCTOBEpEHHYIO JIOBEPEHHOCTh 3asBUTEIb IIOJY4aeT B COOTBETCTBHH C
[lepeuneM yciyr, KOTOpbIe SIBISIOTCS HEOOXOAUMBIMM U 00fA3aTENbHBIMH IS
IIPEAOCTABIICHNS MYHULIAITAJIBHBIX YCIIYT.

CBenenuss u3 ENMHOTO TrocyaapCcTBEHHOIO peecTpa HEIBHKUMOCTH  3allpallliBAIOTCS
Anmunuctpanueii  KOHCTaHTMHOBCKOro  paiiloHa B TOpSAKE  MEXBEJIOMCTBEHHOTO
B3anMoJieiicTBus B Pocpectpe 6e3 ydacTus 3asiBUTEN.

Bemmuckn ux EI'PIOJI m EI'PUII 3anpammBarorcst AnmuHucTpanveil KoHCTaHTMHOBCKOTO
paifoHa B mopsiKe MexxBe1oMcTBeHHOTO B3anmoeiicTeus B MIDHC Oe3 yuactus 3asBuTens.
2.12. Ilopsinok, pa3mMep M OCHOBAHUS B3MMAHMS TOCYJAPCTBEHHOH MOULIMHBI UM UHOM
IUIAThI, B3MMAaeMOM 3a NpeJ0oCcTaB/JIeHHe MyHUIMIIAIbLHON YCIyTH.

MyHununanbHas yciayra mpefocTaBisieTcss 0e3 B3MMaHUs TOCylapCTBEHHOW MOILIMHBI WIIH
VHOU IUIATBHI.

2.13. Ilopsinok, pasMep M OCHOBAaHMS B3MMAHHMS IUIAThl 32 MNPEAOCTABJIECHHE YCJIYT,
KOTOpbIe SIBJIAIOTCA HEOOXOAMMBIMH M 00M3aTEJBHBIMH JJIsl NPeI0CTABJICHHA
MYHHULIUNIAJIBbHON YCJIYI'H, BKIKOYas HHPOPMAIUIO 0 METOAMKAX pacyera pa3Mepa Takoi
IJIATHI.

Ilopsimok, pa3mep, OCHOBaHWS B3MMaHWs IUIAThl 32 MPEJOCTABICHUE YCIYTH IO
YIOCTOBEPEHUIO IOBEPEHHOCTEH, COTIIACHH, SBIISIONICHCS HEOOXOMUMOM U 00s3aTeNbHOM st
MPEIOCTABICHUS] MYHMIIUIIAIBHOW YCIIYTM, YCTAHOBJIEHBI 3aKOHOJATENbCTBOM Poccuiickoit
®deneparuy 0 HOTapuare, 0 Hajorax u coopax.

2.14. MakcuMaibHbIH CPOK OKMJAAHMSI B OYepeAd MNpU MoJade 3ampoca o
NpeJ0CTABJICHUH MYHHUIMIAJIBHOW YCJIYIH, YCJIYI'M OpPraHM3anMd, Y4acTByHOLIeld B
NpeI0CTABJICHMM MYHMUMIAJBHON  yCIYrH, W TMpPH NOJYYEHHH Ppe3yJbTara
Npea0CTaBJICHHUS TAKUX YCJIYT.


garantf1://12077515.706/
garantf1://10800200.20001/

Bpemss oxupanus B odepenu JUIsl NOJAa4Yd  JOKYMEHTOB M IIOJNY4YEHHUS pe3yJbTaTa
MYHUILIMIIAJIBHON YCIYTH HE MPEBbIIAaeT 15 MUHYT.

ITpu oOcnyxuBaHuu 3asBuTeNed - repoeB CouuanucTuueckoro Tpyna; MOJHBIX KaBaJepoB
opaena TpynoBoit CnaBbl; MHBAJIUJOB BOMHBI; y4aCTHUKOB Benukoit OTeuecTBEHHOW BOWHBI,
TN, HarpaxaeHHbIX 3HakoM 'Kutemo OnokamHoro Jlemmnrpana"; repoeB COBETCKOTO
Coro3a; repoeB Poccuiickoii denepanuu; MoaHbIX KaBajiepoB opaeHa CriaBbl; HHBAIUIOB | 1
II rpynn ¢ moMoIIbIO MEKTPOHHON CUCTEMBI YIPABIEHUS OYEPEAbI0 UCIOIb3YETCA IPUHIIUIL
MPUOPUTETHOCTH MO OTHOLIECHUIO K JAPYTHM 3asBUTEIIIM, 3aKJIIOYAIOIIUKCA B BO3MOKHOCTHU
CHaTh JOKYMEHTHI Ha MOIY4EHHE MYHULIMIIAIBHON YCIYI'M BHE OCHOBHOM ouepenu. [Ipu sTom
TaKue 3asBUTEJIM BMECTE C IOJIYYEHHBIM TaJOHOM crennanucraMm MOLI, ocymecTBiasomum
IpUEM, BbIJA4y JIOKYMEHTOB M  KOHCYJbTHPOBAHMUE, MNPEABSBIAIOT  JOKYMEHTHI,
MOATBEPKIAIOIINE X IPUHAMIEKHOCTh K YKa3aHHOW KaTerOpHuH JIULI.

2.15. Cpok W MOPSAOK perucTpanuy 3anpoca 3asiBUTeJsi O IPeAoCTABJICHUHU
MYHUIMIIAJBHOH YCJIYI'H, YCJIYI'H, NMpPeI0CTABJIAEMO OpraHu3anueil, y4acTBywulei B
NpeJoCcTaBIeHHH MYHHIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe B 3J1eKTPOHHOM ¢opme.

IIpu npenocraBinennn nokymeHTOB B M®II 3asBneHue peructpupyercs B A€Hb NpUeMa
JIOKYMEHTOB.

IIpn nepenaue makera JOKYMEHTOB 4epe3 Kypbepa B aapec AIMUHUCTpALUMU 3asBJICHUE
PEruCTPUPYETCS B IEHb OCTYIIEHUS JOKYMEHTOB.

Peructpausi JOKYMEHTOB 3asBUTENIE O NPEJOCTABICHUM MYHUUUIAIBHON  YCIyTH,
HaNpaBJICHHBIX B JJEKTpoHHOW ¢Qopme ¢ wucnonnp3oBanuem Iloprama rocycmyr,
OCYIIIECTBIISIETCS B JIEHb X MOCTYIUIEHUsI B AJIMUHUCTPALMIO TUOO Ha Clenyromuii pabounii
J€Hb B Cly4yae IIOCTYIJICHUS JOKYMEHTOB II0 OKOHYAaHUM paboyero BpEMEHU
AnMuHHCcTpauud. B cioydae mNOCTyIUIeHHS JOKYMEHTOB 3asBUTENSl O IPEAOCTaBICHUU
MYHUIIMIIAJIBHOW YCIIYTH B BBIXOJHBIE WJIM Hepabouue Mpa3IHUYHbIE AHM MX PErucTpanus
OCYILECTBIISICTCS B MEPBBIN pabounii JeHb AJIMHUHUCTPALMH, CIEAYIOIINUN 32 BBIXOJHBIM MU
HepabouuM Mpa3AHUYHBIM JHEM.

[Tpu npenocTaBieHUH YCIYTH B 3JIEKTPOHHON (hopMe 3asiBUTEIIO HAIPaBIISEeTCs:

a) YBEJIOMJIEHUE O 3allMCH Ha NMPUEM B AJIMUHUCTPALMIO UM MHOTOQYHKIIMOHATIBHBIN LIEHTD,
coJieprKallee CBEJIEHUs O JaTe, BpEMEHHU U MECTE NpUEMa;

0) yBeIOMJIEHHE O MIPUEME U PErHCTpalliy 3alpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs
NPEOCTaBIICHHUs YCIIYTH, COJAEpIKallee CBeIEeHUs O (hakTe Mpuema 3arnpoca M JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEIOCTABIECHUS YCIYTH, U Hayase MpoLeayphl PEAOCTaBICHUS YCIYTH, a
TaKXKe CBEJEHM O Jare M BpPEMEHM OKOHYaHHWsS MPEJOCTAaBICHUS YCIyrd JInOO
MOTHUBHPOBAaHHBI OTKa3 B INPHUEME 3alpoca M MHBIX JOKYMEHTOB, HEOOXOJWMBIX JUIs
IIPEIOCTABIICHUS YCIIYTH;

B) YBEIOMJIEHME O pe3ylbTaTax pPAcCMOTPEHUS JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIIEHUS YCIIYTH, COJEPIKAIIEe CBEIEHUS O NMPUHATUHU IMOJOXKHUTEIBHOIO PEIIECHUs O
MPEIOCTABIIEHUH YCIYTU U BO3MOKHOCTH MOJYYUTh PE3yIbTaT MPEIOCTaBICHUS YCIyry 100
MOTHBHUPOBAHHBIN OTKa3 B IIPEJOCTABICHUH YCIYTH.

2.16. TpeOoBaHusi K IOMELICHUSIM, B KOTOPBIX IPEIOCTABJIACTCH MYHUIUNAIbHAS
ycayra, ycJyru OpraHu3alii, Y4YaCTBYKOIIeHl B INPeIOCTABJCHHH MYHHIUNAJIbLHOM
yCIyru, K MecTaM OKHIAHHUSl W TNpUeMa 3asiBUTeJIeil, pasMelleHUI0 U 0(opMIIeHUI0
BH3Ya/IbHOM, TEKCTOBOM ¥ MYJbTHMEIAUIHON HH(OPMALMHU O MOPAAKE NMPEAOCTABICHUA
yCJIyT.

Mecta npenocTaBie€HHs MYHHULMINAIBHOW YCIYIM JOJDKHBI —OTBEYaTh  CJEIYIOIIMM
TpeOOBaHUSM.

[Tomemenue, AOKHO OBITH OOOPYAOBAHO OTIEIHHBIM BXOJOM Ui CBOOOIHOTO JOCTYIIa
3asiBUTENEH.

[Tomerienust 000PYAYIOTCSI B COOTBETCTBUHU C JCUCTBYIOIIUMH CAaHUTAPHBIMH MPABUIAMU U
HOpMaMu. Mecra TpenOCTaBIE€HUS MYHULUMNAIbHOW YCIyrd OOOpYAYIOTCS CHCTEMaMH
KOHJUIIMOHUPOBaHUS (OXJIAXKACHUSI U HArpEBaHUs) U BEHTUIMPOBAHUS BO3yXa, CPEACTBAMU
MOKAPOTYILIEHUS U ONTOBEIICHUS O BOSHUKHOBEHUH YPE3BbIYAHON CUTYallUH.

[Tomemienust 00OpyAYIOTCS TaHIyCaMH, CIEHUATBHBIMA OTPAXICHUSAMU M TEpUIIaMH,



o0ecrieunBarOTCd OECIPENnITCTBEHHOE IEPEeBIKEHUE M Pa3BOPOT WHBAIUIAHBIX KOJSACOK.
[IpenycmaTtpuBaercs BblJENEHHE OKHA Ha HPEJOCTaBIEHHE YCIyr Uil OOCIyKUBaHUSA
3asBHUTENEH C OrpaHUUYEHHBIMH (PU3NYECKUMHU BO3MOXKHOCTSIMH B CTOPOHE OT BXOZa C yYETOM
OecIpensaTCTBEHHOTO M0IbE3/a U IIOBOPOTA KOJISCOK.

Jns oOcimyxuBaHUs 3asBUTENECH ¢ OrpaHUYCHHBIMUA (DU3MYECKUMH BO3MOKHOCTSIMH JIOJIKHBI
OBITH O0ECIICUEHBI:

- ycnoBusA Ui OECHPENATCTBEHHOTO JOCTyNMa K OOBEKTaM M IPENOCTABISIEMBIM B HHUX
ycIlIyram;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO WM C IOMOUIbIO COTPYJHHUKOB, NPEAOCTaBIISIOIINX
YCIIYTH, IepeABUKEHHsI 110 TEPPUTOPUH, HA KOTOPOH PacIOI0KEeHbl 00BEKTHI, BX0JIa B TaKUE
00BEKTHI U BBIXOJA U3 HUX;

- BO3MOKHOCTb IIOCAJKH B TPAHCIIOPTHOE CPEICTBO M BBICAJKM W3 HEro I€pel] BXOIOM B
OOBEKTH, B TOM YHCJIE C HCIOJb30BAaHHEM KpPECIa-KOJSICKM M TPU HEOOXOAUMOCTH C
IIOMOUIbIO COTPYAHHUKOB, IPEAOCTABIISIIOIINX YCIYTH;

- Ha/JIeKallee pa3MelieHne o0OpYyIOBaHUS M HocuTeled mH(opMaruu, He0OXOIMMbIX IS
o0ecrieueHus OecIpernsTCTBEHHOT O JoCcTyna VHBAJIU/I0B
K 00bEKTaM U yCJIyram ¢ y4eTOM OIpPaHUYECHUN UX KU3ZHEIESATEIIbHOCTH;

- nyOnupoBaHHEe HEOOXOAMMOW JJii MHBAJIUAOB 3BYKOBOM W 3pUTENbHOM HMH(pOpManuu, a
TaKXKe HAAMHUCEH, 3HAKOB M WMHOM TEKCTOBOM M rpaduveckoil MHPOpPMAIUM 3HAKAMH,
BBINOJIHEHHBIMU pelibe(hHO-TOUEUHBIM IpH(TOM bpaiins.

Jnsg  oxunaHus nOpueMa 3asBUTENSIMH, 3alI0JHEHUS HEOOXOAMMBIX JUISl TOJTY4YEHHUs
MYHUIIUNAIBHON YCIYTH JOKYMEHTOB OTBOJAATCS MECTa, 000PYAOBAaHHbBIE CTYJbSIMH, CTOJIAMU
(croiikamu) JiJIsi BO3MOKHOCTH O(OPMIICHHS IOKYMEHTOB, O0ECIIEUYMBAIOTCS KAHIEISIPCKUMU
IPUHAAISKHOCTAMH, OJaHKaMHU 3asBlIEHUM U oOpa3namu MX 3anoiHeHus. KomudecTBo MecT
OKUJAHUS ONpeenseTcs UcXoas U3 (aKTUUECKON Harpy3Ku U BO3MOXKHOCTH UX pa3MeEIleHUs
B [TIOMEILIEHUHU.

[Tomemenuss st paboTbl ¢ 3asdBUTENSIMU  OOOpPYAYIOTCS ~ COOTBETCTBYIOIIMMHU
UH(POPMALIMOHHBIMU CTEHJJaMH, BBIBECKAMH, YKa3aTeIIMHU.

BusyanpHas, TekcToBas M MyJNbTUMEIUIHAs HHQPOpMAIUs O TMOPSJKE MPEeaOCTaBICHUS
MYHUIUTIATBHON YCIYTH pa3Melniaercss Ha HH(OPMAIMOHHOM CTEHJE WM MH(POPMAlMOHHOM
TEPMHHAJIE B MOMELIEHUSAX IJIs OXUIAHWS M TpueMa 3asBUTeNe (yCTaHaBIMBAIOTCA B
yoOHOM JuIs 3asiBUTENeH MecTe), a Takke Ha [lopTase rocycnyr 1 Ha opuIMaIbHOM MopTale
AJIMUHHCTpAIIUH.

2.17. Tloka3areJu AOCTYNIHOCTH M Ka4deCcTBa MYHHUIUNAJIBHOH YCJIYIrH, B TOM YHCJIe
KOJIMYeCTBO  B3aUMOJEHCTBUH  3asiBUTeJsl €  JO/UKHOCTHBIMM  JIMUAMM  NIPH
NPeJ0CTABJICHHH MYHHIUNAJBHON YCIYIM M HMX HNPOAOJIKHTEJIbHOCTb, BO3MOKHOCTH
NOJIy4eHUs] ~ MYHHIUNAJBHOH  YCJIYITH B MHOINO(YHKIHMOHAJBHOM  LIEHTpe
NPeJ0CTABJICHUA TOCYJAPCTBEHHbIX M  MYHMIMNAJBHBIX YCJIYI, BO3MOKHOCTH
noJy4yeHusi ”HGpopMan UM 0 Xo/e NPeAoCTaBJIeHUsI MyHHIMIIAIbHON YCJIyTH, B TOM YHUCJIe
€ NCNO0JIb30BaHHEM HH(POPMANMOHHO-TEJICKOMMYHKANMOHHBIX TEXHOJIOTHH.

2.17.1. Iloka3aTensiMu OLIEHKN JOCTYIHOCTH MYHHUIIUIAIBHON YCIIYTH SIBJISIFOTCS:

CHIDKEHHE KOJMYECTBa B3aUMOJCHCTBUN (PU3NYECKUX U IOPUANYECKHX JIUIL C TOJKHOCTHBIMU
JUIIAMH OPTaHOB MECTHOTO CAMOYTIPABJICHUS MPHU MOTYy4YEHUN MYHUIIUTIAIBHON YCIIYTH;
BO3MO)XHOCTh I10JIy4aTh MYHHMIMIIAJIBHYIO YCIYTy CBOEBPEMEHHO U B COOTBETCTBHHU CO
CTaH/IapTOM IPEIOCTABIEHUSI MyHULIUIIATbHON YCITYTH;

BO3MOXXHOCTh TI0Jy4aTb MYHUIMNAIBHYIO YCIYry, a TaKXe TIOJIHYI0, aKTyaJlbHYI0 H
JIOCTOBEPHYIO MH(GOpPMAlLIMI0O O TOPSAKE MPEAOCTaBICHHUS MYHUIMIAIBHON YCIYTH, B TOM
qucie ¢ ucrosnb3oBanueM [loprana rocycinyr;

BO3MOXHOCTh TOJy4aTh HH(MOPMALUIO O pe3yibTaTe IPEeJOCTaBICHUS MYHUIMNAIbHON
YCIIyTH;

BO3MOKHOCTh TI0 3aIlpocy 3asBUTENs Bbie3fga paborHuka MO®I] k 3asBuTento s mpuema
3asBICHUA U JIOKyMEHTOB, HEOOXOIUMBIX Ul MPEIOCTABICHUS MYHULIUNAIBHOW YCIYTH, a
TaK)Ke JOCTaBKU PE3YJIbTAaTOB IIPEAOCTABICHNS MyHUIIMITAIILHOW YCIIyTH;

BO3MOYKHOCTb ITOJIY4€HHUSI MYHULUIIAIBLHON YCIYTH C IIOMOILIBIO YHUBEPCAIBLHON JIEKTPOHHOU



KapTbl B CIydYasX, MpPeJyCMOTPEHHBIX (eaepanbHbIMU 3aKOHAMH, MOCTaHOBJICHUSIMHU
[IpaButensctBa P®, HOpMAaTHBHBIMH TPAaBOBBIMH aKTaMud PocToBckoi — oOmactw,
MYHUIUIIAJIbHBIMU IIPABOBBIMU aKTaMU;

BO3MOKHOCTh OOpaImmarbcsi B J0CyAcOHOM W (WJIM) CyneOHOM TOpSIKE B COOTBETCTBUH C
3aKoHOJATeNbCTBOM Poccuiickoit ®exepanuu ¢ KanoOoW Ha MPUHATOE IO 3aSBICHUIO
3asgBUTENS peLICHUEe WU Ha JedcTBUs (Oe3neicTBUE) NOHKHOCTHBIX JIML AJIMHHHUCTPAIH,
pabotHuxoB MOII.

2.17.2. OcHOBHBIE TPeOOBAHHUS K KAYECTBY MPEIOCTABICHUS MYHHUITUTIATLHOW YCITYTH:
CBOEBPEMEHHOCTb IIPEAOCTABICHNS MYHULIMIIAILHOM YCIIyTH;

JIOCTOBEPHOCTh W TMOJHOTAa HWHGOPMUPOBAHMS 3asBUTEISI O XOJE PACCMOTPEHUS €ro
oOpareHus;

co3anne KOM(MOPTHBIX YCIOBHI NMPHU NPEJOCTABICHUH MYHUIIUIATIBHON YCIIyTH;

yI00CTBO M JOCTYITHOCThH MOJYYCHUS 3asBUTENEM HH(GOpPMAIMK O MOPSAKE MPEeIOCTaBICHUS
MYHULUIIAJIBHON YCIYyTH.

2.17.3. Iloka3arensiMu OLIEHKH KauecTBa MPEJOCTAaBICHUSI MyHUIIUTIATbHON YCIYTH SIBJISIOTCSL:
cOOJII0ZICHHE CPOKA PACCMOTPEHHUS 3asIBICHNUS;

OTCYTCTBHE IIOJIaHHBIX B YCTAHOBJIGHHOM IIOpsAJKE >kano0 Ha JeicTBus (Oe3neiicTBue)
JIOJKHOCTHBIX JIUL], OCYIIECTBICHHBIE B X0/1€ TPOBEACHUS MyHUIIUIIAIbHOU YCIYTH

2.17.4. TlokasareinssMH OIEHKMA JOCTYITHOCTH YCIYTH JUIS JIMI C OrPaHHMYECHHBIMU
BO3MOKHOCTSIMU SIBJISIFOTCSI:

CONPOBOXKACHUE WHBAJIUIOB, MMEIOIIMX CTOMKHE paccTpoicTBa (PYHKIMM 3pEHUS U
CaMOCTOSITENILHOTO TMePEBUKCHUS, U OKa3aHUE MM MTOMOIIU Ha 00bEKTaX;

JIOITYCK Ha 00BEKTHI CYpAONEPEBOTINKA U TH(IIOCYPIOTIEPEBOTUHNKA;

JOTYCK Ha OOBEKTHI COOAKU-TIPOBOJHMKA MPU HAIWYUH JTOKYMEHTA, MOJTBEPKIAIONIETO ee
cnernuaibHoe oOydeHHue, BbIIaHHOTO B COOTBETCTBUM C MpPUKAa30M MHUHHCTEpCTBA Tpyla U
counansHOM 3amuTel Poccniickoit @enepanuu ot 22.06.2015 Ne 386H;

OKa3aHHWE€ COTPYAHUKAMH, MPEJOCTABISIOUIMMH YCIyrd, WHOW HEOOXOAMMON HWHBAJIUAAM
NOMOIIM B TPEOJOJCHUH OapbepoB, MEIIAIONIMX MOJYYEHHIO YCIYT M HCIIOJIb30BAaHHIO
00BEKTOB HapaBHE C IPYTUMHU JINLIAMHU.

2.17.5. IlpenocraBineHne MyHUIMIIAIBHOW YCIyTH:

[P HaIIpaBJICHUU 3asBJICHUS U MaKeTa JOKYMEHTOB MOYTOBBIM OTIIpaBJIEHHEM WIH B hopme
JIEKTPOHHOI'O JTOKYMEHTa HENOCPEACTBEHHOIO B3aUMOJEHCTBUS 3asIBUTENSA C JOJDKHOCTHBIM
JIMIIOM, OCYILECTBIISIOUINM MPEA0CTaBICHNE MYHUIIMITAILHOM yCIIyTu, He TpeOyeTcs.

npu oOpameHnd B AnmuHucTpanuio win  MOL[ 3asBurens He MeHee [JBYX pa3
B3aUMOJICCTBYET C COTPpYAHHMKOM AxamuHuctpanuun win MOIL], yyacTByrommum B
IPEIOCTABIIEHUM  MYHULUINAIBHOM YCIYrM TIIpM [OJade 3amnpoca MW IMOJIYYEHHH
MOJATOTOBJICHHBIX B  XOJI€  HCIHOJHEHHS  MYHUIUNAIbHOM  yCIyrd  JOKYMEHTOB.
ITponOMmKUTENBLHOCTD OIHOTO TAKOTO B3aUMOJICHCTBUS HE TOJKHA MPEBbILATh 30 MUHYT.
B03MOXXHOCTh TONTydyeHHUsS] CBEACHUH O XOJ€ MpPelOCTAaBIIEHUS MYHMIMIAIBHOW YCIyru
peanu3yercsi 1o HoMepaM Tesle()OHOB, aJpecaM >JIEKTPOHHOM MOYTHI, yKazaHHbIM B 1. 1.3.1.
AJMUHUCTpAaTUBHOIO peryiaMeHTta, Ha llopTtame rocycnyr u oQuUUMAIbHOM [OpTaie
AJIMUHHCTpALIUH.

2.18. Nuble TpeOOBaHUN, B TOM YHUCJE YUYHTHIBAKIIHE 0COOEHHOCTH NMpPeI0CTABJIEHUSI
MYHUIUNAJIBbHBIX YCJIYIT B MHOINO(YHKHUOHAJBHBIX LEHTPax MNpeaoCcTaBJICHUSs
rocyJapCcTBEHHbIX M MYHUIHMNAJIBHBIX YCIYI M O0CO0OCHHOCTH TPeJoCTABJIEHHUS
MYHHUIMNIAJTBHBIX YCJIYT B JJIEKTPOHHOMH (popme.

2.18.1. 3asBUTETH UMEET MIPABO MPEJCTABUTH 3asIBJICHUE B A IMUHHUCTPAIIUIO:

- JINYHO;

- yepe3 MOI];

- 10 M0YTE;

- ¢ ucrionb3zoBanueMm [loprana rocycnyr;

2.18.1.1. B AnmuHuCTpanuu 3asBICHME M IAKET JIOKYMEHTOB IPHUHHMMAET CIIELHAIUCT
AJIMUHHUCTpALINY.



[Ipu nmpenocTtaBieHUH TOKYMEHTOB B AJIMUHHCTPALIMM KOIUU 3aBEPAIOTCS CHEIUATHCTOM,
MPUHUMAIOIIUM JOKYMEHT, P MPEAbSIBICHUN OPUTHHAJIOB.

2.18.1.2. IlpenocraBneHue MyHUIMNAIbHON ycimyru uepe3 MO®IL[ ocymectBiasercs npu
HAJIMYUU COTJIALICHUS O B3aUMO/ICHCTBUU.

B M®I] 3asBiieHHE U TAKET JOKYMEHTOB IIpUHUMAaeT crenuanuct MOLL.

IIpu npenocraBieHurn JOKYMEHTOB B MODI[ komuu 3aBepsArOTCS  CHEHUAIUCTOM,
MPUHUMAIOIIUM JIOKYMEHT, IIPU MPEAbSIBICHUU OPUTHHAIIOB.

2.18.1.3. IIpu oTnpaBke Mo MOYTE 3asIBJCHUE U MAKET JIOKYMEHTOB B aJipec AJMUHUCTPALIMHU
[IOYTOBBIM OTIIPABJICHUEM C YBEJIOMJIEHUEM O BPYUEHUHU.

Hanpasinsiemble o mouTe JOKYMEHTHI MOAJIEKAT 0053aTeIbHOMY HOTapUaibHOMY 3aBEPEHUIO
100 3aBEPEHUI0 OPraHoM (OpraHHu3alKeii), BBIIABIIMM JIOKYMEHT.

2.18.1.4. IlpenocTtaBiieHHEe MYHUIUMIIAJIBHOW YCIYrd C HcHoJib3oBaHueM lloprana rocycinyr
OCYILIECTBJISIETCS. B OTHOUIEHUM 3asBUTENEH, NPOUIEAIIMX IPOLENYpYy PETUCTpPAlUU HU
aBTOPU3AIIMHU C UCTIOIb30BaHUEM (Pe/iepalIbHOM TOCyIapCTBEHHON HHPOPMAIIMOHHON CHCTEMBI
"Enunas cucrema uaeHTU(GUKAIMK 1 ayTeHTHPUKAITUN B UHPPACTPYKType, 00eCIIeunBaroIen
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICIICTBHE UHGOPMAILIMOHHBIX CHUCTEM,
UCIOJIB3YEMBIX JUISl TPEAOCTaBICHUS TOCYIAapCTBEHHBIX W MYHULUINAIbHBIX YCIYT B
3JICKTPOHHOM popme".

2.18.2. TpeboBaHMs K 3asBICHUIO, HAIPABISIEMOMY B (hOopMe BIIEKTPOHHOTO JOKYMEHTa, U
MaKkeTy JOKYMEHTOB, PUIaraeMbIX K 3asiBICHUIO:

- 3asBJICHHE B (DOpME IIICKTPOHHOTO JOKYMEHTa HarpasisieTcs B Buze (aiina B popmarax doc,
docx, txt, xIs, xIsx, rtf, ecnu ykazaHnHble 3asBICHUS IPEIOCTABISAIOTCA B (hOpME IEKTPOHHOTO
JIOKYMEHTa IIOCPEICTBOM 3JIEKTPOHHOM IOYTHI;

- 3JIEKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MPUIaraeMble K 3asBIICHUIO,
B TOM YHCJIE€ JOBEPEHHOCTH, HANpaBJISAOTCS B Bue (aiinos B popmarax pdf, tif;

- KauecTBO TMpPENOCTaBISEMbIX OJEKTPOHHBIX JOKYMEHTOB (2JEKTPOHHBIX 00pa3oB
nokymMeHToB) B (opmatax pdf, tif mo/KHO MO3BOJNATH B MOJHOM OOBEME MPOUYUTATH TEKCT
JIOKYMEHTA U PacIO3HaTh PEKBU3UTHI JOKYMEHTA.

2.18.3. 3asgBnenue B opMe 3JIEKTPOHHOTO JOKYMEHTA MOANMCHIBAETCS MO BBIOOPY 3asiBUTENS
(ecnu 3asBUTEINIEM SIBJIAETCS (PU3MUECKOE JIULIO):

- JJIEKTPOHHOW MOJIUCKIO 3asiBUTENA (IPEACTaBUTENS 3asIBUTENS);

- YCUJIEHHOW KBaJU(PUIIMPOBAHHON DSIEKTPOHHOW TMOAMUCHIO 3asBUTENs (TMpeACTaBUTENS
3asIBUTEIIA).

2.18.4. 3asBneHWe OT HMMEHH HOPUIUYECKOTO JHIA 3aBEpSeTCs IO BBHIOOPY 3asiBUTENs
AIIEKTPOHHOM TOANMCHIO MO0 YCUJIEHHOW KBaTU(UIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO
(ecnu 3asBUTENIEM SIBIISETCS FOPUAMUYECKOE JIULIO):

- TU1a, JeHCTBYIONIME OT UMEHH IOPUINYECKOrO JHIla 6€3 JOBEPEHHOCTH;

- MPEJICTaBUTEN IOPUAMYECKOTO JIMIA, JCHCTBYIOLIETO Ha OCHOBAaHUM JOBEPEHHOCTH,
BBIJJAHHOM B COOTBETCTBHUU C 3aKOHOAATEIHCTBOM Poccuiickoit denepanuu.

2.18.5. JIoKkyMeHTHI, IpuiaraeMble K 3asBJICHUIO, HANpaBIAIOTCA B (opMe 3IEKTPOHHOTO
JIOKYMEHTA, MOJIMUCAHHOTO YCUJIEHHOW KBaTHU(PHUIMPOBAHHON 3JIEKTPOHHON MOANKUCHIO JUIIA,
U3rOTOBUBIIETO MJIM BBLAABIIETO 3TH JOKYMEHTHI, WM B (hopMe S3JIEKTPOHHOTO o0Opasa
OyMa)XHOTO JOKYMEHTAa, 3aBEPEHHOTO YCHJICHHOW KBATM(PUIIMPOBAHHOW OSJIECKTPOHHOU
MOJAMUCHI0 JIMIA, W3TOTOBUBIIETO WM BBIAABIIETO OSTH JIOKYMEHTHI, JHOO JHIIa,
YIIOJTHOMOYEHHOTO 3aBEPATh KOMUM TaKMX JOKYMEHTOB B (JOpME JTOKYMEHTOB Ha OyMa)KHOM
HocuTele, 1100 YCUIICHHOM KBaJM(UIIMPOBAHHOM JIEKTPOHHON MOMMCHI0 HOTapUyca.
2.18.6. 3asBneHNe U MaKeT JOKYMEHTOB, MPEACTABIEHHbIE C HapylIeHHMEM TpeOOBaHUM, HE
paccMaTpuBarOTCA.

2.18.7. CpenctBa »JIEKTPOHHOW TMOJNUCH, NPUMEHAEMbIE TpPU TMOJa4ye 3asBICHUN U
MPUJIAraeMbIX K 3asBICHUIO AJIEKTPOHHBIX JOKYMEHTOB, TOJIKHBI OBITH CEPTH(PUIIMPOBAHBI B
COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanum.

2.18.8. B ciyuae oOparieHusi 3asBUTENS 3a NPEAOCTABICHHEM MYHHUIIMIIAJIBHON YCIyrH B
3EKTPOHHOU (hopMe pe3yabTaT MYHUIIUIAIBHON YCIYTH HaIllpaBIIsieTCs 3asiBUTEIIO TOYTOBBIM
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OTIMPABJICHUEM WM Ha aJpec dJIEKTPOHHOU MOYTHI (B COOTBETCTBUU CO CIIOCOOOM MOIYICHUS
pe3yiibTaTa, yKa3aHHbIM B 3JIEKTPOHHOM 3asIBJICHUH).

3. Cocras, noc/1e10BATEJILHOCTD U CPOKH BHINOJHEHHS aIMUHUCTPATUBHBIX NPOLEAYP,
TpeOOBaHMS K MOPS/AKY UX BbINOJHEHHS, B TOM YHCJie 0CO0EHHOCTH BbINOJJIHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH dopme, a TaKKe 0COOEHHOCTH
BbINOJIHEHHSI AIMUHUCTPATUBHBIX NMPOLEAYP B MHOTOQYHKIMOHAIBHBIX LIEHTPaX

3.1. UcuepnbiBaommii nepevyeHb aJMHHUCTPATHBHBIX Npouelyp NPH NPeAoCTaBJICHUH
MYHULIMIATBHOH YCJIYTH.

MyHununanpHas yciyra o BblJade€ apeHIaTopy 3€MEJIbHOI0 y4YacTKa COIJIacHsl Ha 3aJor
IpaBa apeHAbl 3EMEJIbHOIO Y4YacTKa BKJIIOYAeT B cels Cleyrolie aJMHUHHUCTPAaTUBHbIC
IPOLEAYPBHI:

- IPUEM M PETUCTPALMIO 3asIBJIICHUS U [TaKeTa JOKYMEHTOB;

- (hopMHUpOBaHKE, HAIIPABIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB M IOJyUYE€HUE TOKYMEHTOB U
UHpOpPMaLMY, KOTOpbIE HAXOJATCS B PACHOPSDKEHUM TOCYJApCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYIIPABIICHUS;

- IOJrOTOBKA COIJIaCHsl Ha 3aJI0T MpaBa apeH/ibl 3eMEJIbHOTO y4acTKa WJIM MOTUBUPOBAHHOTO
0TKa3a;

- BblJJaua pe3ysibTaTa MYHULUNAIBHOW YCIyrd (B COOTBETCTBHM CO CIOCOOOM MOJIY4YEHHUs
pe3yabTaTa, yKa3aHHBIM B 3asIBJICHUN).

3.2. biok-cxeMa OKa3aHMs MYHMIMIIAJBHON YCJIYrd NpPUBeACHA B NMPUHJIOKeHHH Ne 2 K
aIMMHUCTPATUBHOMY perjiaMeHTy.

3.3. AIMMHHMCTPAaTHBHAs NpoLeAypa - NPHeM H PerucTpanus 3asiBJICHUS U IaKeTa
JAOKYMEHTOB.

OcHoBaHMeM Ui Hayaja aJMUHHCTPATUBHOW IMPOLEAYpHl SBISETCS OOpallleHue 3asBUTENS
WIH €0 YIOJHOMOYEHHOTO MPEACTABUTENS ¢ KOMIUIEKTOM JIOKYMEHTOB, YKa3aHHbBIX B ITYHKTE
2.6 pa3zena 2 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.1. Ilpuem u peructpanys 3asBICHUS U MaKeTa JOKYMEHTOB IPH OOpaIlleHUH 3asBUTENS B
AJIMUHHCTpALIUIO.

Crneunanuct AJMUHUCTPAIMH, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

- YCTAaHABJIMBAET JINYHOCTH 3asBUTENSA, B TOM YHCJIE MPOBEPAET HAINYUE JIOKYMEHTA,
YIOCTOBEPSIOLIETO JINYHOCTB;

- IPOBEPSET MOJIHOMOUUS MIPENCTABUTEINS 3aBUTENS IEHCTBOBATh OT €r0 UMEHH, B TOM YHCIIE
MOJIHOMOYMS TMPEICTAaBUTENS IOPUAUYECKOTO JIMIla, JAEWCTBOBAaTh OT MMEHHU IOPHUINYECKOTO
JMLA;

- TPOBEpsIET COOTBETCTBHE B 3asBIICHUU NAHHBIX (CBEIEHUN) C JaHHBIMU (CBEACHUSIMH),
COJIEp/KalIMMKCST B TPEJCTABICHHBIX JOKYMEHTAX, a TAK)KE YJOCTOBEPSIETCA O HAJINYUHU B
3asBJICHUU TOJIUCH 3asIBUTEIIS U JAaThl €T0 NMPeICTaBICHUS;

- TMpOBEpAET HAJIMYUME BCEX JIOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.6 pasgena 2
aJMUHHCTPATUBHOTO PpEIrJIaMEHTa, HEOOXOJUMBIX [UIsl TPEJOCTaBICHUS MYHHUIMIAIbHOU
YCIIyTH;

- B CJIy4ae yCTaHOBJIEHUS (paKTa HECOOTBETCTBHS MPEJCTABICHHbBIX IOKYMEHTOB, B TOM YHCIIE
OTCYTCTBHE HEOOXOJUMBIX JIOKYMEHTOB JMJIsi NPEIOCTaBICHHS MYHHIMIIAIBHON YCIIyTH,
uH(pOpMUpYET B YCTHOH (opme 3asBUTENS O HaJUYUU MPENATCTBUH ISl PacCMOTpPEHUs
BONpOCA O MPEAOCTABICHUH MYHUIMIAIBHON YCIyrH, OOBSICHSET 3asBUTENIO COIEp KaHue
BBISIBJICHHBIX HEJIOCTATKOB B IPEICTaBICHHBIX JOKYMEHTaX W MpeljaraeT NpUHATh Mephl MO
UX YCTPAHEHUIO;

- B Clly4yae HE 3allOJIHEHUs OTACIbHBIX IYHKTOB 3asIBJICHHS MPEAIaracT 3asBUTEII0 3all0JHUTh
BCE IIyHKTBI 3as1BJICHUS JJIS IOCTIEAYIOUIETO IPUHATHUS 3a8BJICHUS U TAKETa JOKYMEHTOB.
Perucrparus noiay4eHHOro 3asiBJI€HHs U MaKeTa JOKYMEHTOB OCYLIECTBISETCS CIIEUATUCTOM
AJMUHUCTpALU, OTBETCTBEHHBIM 32 JIEJIONPOU3BOACTBO, B JIEHb MTOCTYIUIEHUS IOKYMEHTOB B
AJIMUHUCTPALIHIO.



3.3.2. Ilpuem u peructpanus 3asBJICHUS U TAKETa JOKYMEHTOB IIPU OOpaIleHUU 3asiBUTENS B
M®OILI.

Crneunamct MO®LI, oTBETCTBEHHBIHN 3a IPUEM JOKYMEHTOB!

- YCTAaHABJIMBAET JINYHOCTH 3asBUTENA, B TOM YHCJIE IPOBEPAET HAINYUE JIOKYMEHTA,
YAOCTOBEPSIOLLErO JINYHOCT;

- IPOBEPSAET MOJIHOMOYUS IIPENCTABUTEINS 3aBUTEINS NEHCTBOBATh OT €r0 UMEHH, B TOM YHUCIIE
IIOJIHOMOYMS IIPEJACTABUTENSA OPUAUYECKOrO JIMIA, IEHCTBOBAaTh OT MMEHU HOPUAMYECKOIrO
1A,

- TPOBEpPSAET COOTBETCTBUE B 3asABJICHUM JaHHBIX (CBEIECHMI) C JaHHBIMH (CBEIACHUSIMH),
COJIEP/KAalIMMUCS B IPEICTABICHHBIX JOKYMEHTAX, a TAKKE YJOCTOBEPSECTCA O HAJIWYUHU B
3as1BJICHUU IIOAIMCH 3asBUTEIIS U JAThl €r0 NPEACTaBICHUS;

- TIpOBEpsAET HaIM4YUME BCEX JOKYMECHTOB, YKa3aHHbIX B IyHKTe 2.6 pasgena 2
aJIMAHUCTPATHBHOTO pETJIAaMEHTa, HEOOXOAMMBIX IS HPEJOCTABICHUS MYHUIUIIAIBHON
ycayru,

- B Cllyyae yCTaHOBJICHUs (DakTa HECOOTBETCTBUS NPEACTABICHHBIX JOKYMEHTOB, B TOM YHCJIE
OTCYTCTBUE HEOOXOJUMBIX JOKYMEHTOB JMJIsi NPEAOCTAaBICHHS MYHHMLHMIAIBHOM YCIyTH,
uH(pOpMUpYET B YCTHOH (opme 3asBUTENS O HAJIUYUU MPENATCTBUH JUIsl PacCMOTPEHUs
BONPOCA O NPEAOCTABICHUM MYHUIMNAIBHON YCIyrd, OOBSICHSET 3asBUTENIO COZIEp)KaHue
BBISIBJICHHBIX HEJOCTATKOB B IIPE/ICTABICHHBIX JOKYMEHTAX M IpPEIaraeT MPUHATh MEPHI IO
UX YCTPAHEHHUIO;

- B CJly4ae HE 3all0JIHEHUS OTACIIbHBIX ITYHKTOB 3asBJICHUS MPEIaraeT 3asBUTEIIO 3aII0JIHUTh
BCE IIyHKTBHI 3as1BJICHUS JJIS IOCIEAYIOUIETO IPUHATHUSA 3asBJICHUS U IAKETa JOKYMEHTOB.
IIpuem, perucrpanus, yyer 3asBJICHUs U MTaKeTa JOKyMEHTOB crienuanucraMu M®L, a takxke
nepesadya JOKyMEHTOB B A JMUHUCTPALUIO, OCYILECTBISAIOTCSA B COOTBETCTBUU C COIVIALICHUEM
0 B3aUMOJECHCTBHH.

3.3.3. IIpuem u peructpanus 3asBICHUS U I1AKETa JOKYMEHTOB IPU HANPABJICHUHU IO I0YTE B
aapec AIMUHUCTpALIUH.

Perucrpanus mosydeHHOro mo MOYTE 3asBIEHUS W IAaKeTa JOKYMEHTOB OCYHIECTBIISETCS
CHENAINCTOM AIMUHUCTPALIMU, OTBETCTBEHHBIM 32 JIEJIONPOU3BOICTBO, B I€Hb ITOCTYIUICHUS
JOKYMEHTOB B AJMUHHUCTpauuio. JloBeneHHWE HCIOJIHEHUs YCIYyTH [0 OTBETCTBEHHOIO
WCIIOJTHUTENS AJIMUHUCTPAIIUHU OCYILLECTBIISIETCS B MOPSJIKE OOIIEro AeI0NPOU3BOICTBA.

3.3.4. llpueM um perucrtpauus 3asBJICHUS U IaKeTa IOKYMEHTOB IIPH HaIlpaBICHHUU C
ucnonb3zoBanueM [loprana rocycuyr.

IIpy HampaBieHMM JOKYMEHTOB ¢ Hcnonb3oBanueMm lloprama rocyciayr perucrpanus
AJIEKTPOHHOIO 3asIBJICHUS M IIAKeTa JOKYMEHTOB ITPOU3BOJUTCS B aBTOMATHYECKOM PEXKHUME B
J€Hb MX TOCTYIJICHHWS, a B CIllydae HAlpaBICHUS DJIEKTPOHHOIO 3asBJICHHUA M IIaKeTa
JOKYMEHTOB B TNPa3JIHUYHBIA WM BBIXOJHOW IHHU, pErucTpanus 3asBICHUS M IaKeTa
JOKYMEHTOB TPOU3BOJMUTCSA B TNEPBBIA pabouMii J€Hb, CIEIYIOUUI 3a Mpa3IHUYHBIM WIN
BBIXO/IHBIM JIHEM.

[Tpu monmy4yeHuu 3armpoca B 3JIEKTPOHHOH (opMe B aBTOMAaTHUYECKOM PEXKHUME OCYILECTBIISETCS
(dbopMaTHO-TOTrMYECKHI KOHTPOJIb 3alpoca, 3assBUTE0 COOOIIAETCsl IPUCBOCHHBIHN 3ampocy B
AIIEKTPOHHOM (hopMe YHHMKaIbHBI HOMEp, TI0 KOTOPOMY B COOTBeTCTBYIoIIeM paszaene EINTY
3asgBUTENIO OYyJET MpejacTaBieHa HHPOpMaIHs O X0/1€ BBIIOJHEHHS YKa3aHHOIO 3a1poca.
KputepreM NpuHATHS pElIEHUN O PETUCTPALMU 3asBICHMS M NAKETa JJOKYMEHTOB SBIISETCS
dakT HampaBlIeHUs 3asBIICHUS U TAaKeTa JOKYMEHTOB Ha IMpPEIOCTAaBJICHHE MYHHIIMIIATbHOU
YCIIYTH.

Pe3ynbraroM agMUHUCTPAaTUBHOIN MpOLEAYphl SBJISETCS PETUCTpallds 3asBIICHUS M IaKeTa
JIOKYMEHTOB.

Criocobom ¢ukcanuu pesyiabTara aAMHHUCTPATUBHON NPOLIEAYPHl SBISETCA PETUCTparLys
3as1BJICHUS U ITaKETa JI0KyMEHTOB.

MakcuMallbHBIN CPOK UCIIOJTHEHUS JaHHOW aIMUHUCTPATUBHOM Mpouenypsl - 1 1eHb.

3.4. AIMMHHCTPATHBHAA npoueaypa - (popmupoBanmue, HaINpaBJIeHHE
MEKBEIOMCTBEHHbBIX 3aIllPOCOB M MOJYyYeHHE JOKYMEHTOB M HHQOPMALMH, KOTOpbIE



HAXOAATCA B PACHOPSKEHMHM TOCYJAPCTBEHHBIX OpPraHoB, OPraHoB MeCTHOIO
caMOyINpaBJICHHUS.

OcHoBaHMeM Uil Hayaja aJMHUHUCTPAaTUBHOM NPOLEAYpPHl SBISIETCS IOCTYIUIEHHE B
Anmunuctpanuto uin M®I 3asBiaeHus 1 makeTa 10KyMEHTOB.

B cnywae otcyrctBus B AnmuHuctpauud winm MO®L[ nokymeHTOB, HEOOXOOUMBIX B
COOTBETCTBUU C HOPMATHBHBIMU IIPABOBBIMU AKTAMM AJI NPEAOCTABICHUS MYHHUIMIAIBHOU
yCIIyTH, KOTOPBIE HAXOAATCS B PACHOPSKEHUHU TOCYJaPCTBEHHBIX OPTaHOB, OPIraHOB MECTHOTO
CaMOYIIPaBJICHUSI U HUHBIX OPraHU3alMi, TPEeAYCMOTPEHHBIX B MoanyHkre 2.7.1 myHkra 2.7
paszzena 2 aJMUHUCTPATUBHOIO PErJIaMEHTa, MOJYyYEHUE TaKUX JIOKYMEHTOB OCYILLECTBIISIETCS
B IIOPSIIKE MEXBEIOMCTBEHHOT'O B3aUMOICHCTBUSA

OTBeTCTBEHHBIM 3@ UCIOJHEHHE JAaHHOM aJMMHHUCTPAaTUBHOM MpPOLEAYpHl SBIISETCA
Anmvunuctpanus wim M®L[, B 3aBUCMMOCTM OT TOro, KTO IPHHAJ 3asBICHHE U IaKET
JIOKYMEHTOB OT 3asBUTEJIS.

MexBeJOMCTBEHHBIM 3anpoc (OpMHUpPYETCs B COOTBETCTBUM C TPEOOBaHUSIMU CTaThbu 7.2
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "OO opraHuzauuy NpeaoCTaBICHUS
rOCyapCTBEHHBIX U MYHULIUIIAIIBHBIX yCIYyT".

HampaBnenne MeXBEJOMCTBEHHOI'O 3alpoca OCYIIECTBISETCS C MCIIOJIb30BAaHUEM €IMHOM
CUCTEMBl MEXBEJIOMCTBEHHOI'O0 3JIEKTPOHHOTO B3aUMOJECHCTBUSA MO0 B BHJE OyMa)kKHOTO
JIOKYMEHTA.

Jlig BbIIaYM apeHaTopy COIVIACHS Ha 3aJI0T IpaBa apeHIbl 36MEJIbHOI0 Y4acTKa CIIELIUAIUCT
Anmvunuctpanuun win M®L[ gopmupyer um HampabiisieT MEKBEJOMCTBEHHBIN 3arpoc s
HOJY4YEeHUs1 JIOKYMEHTOB M HMH(OpManuu, KOTOpbleé HAXOAATCAd B  PacHOPsKEHUH
roCy/1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYTIPABJICHMUS:

- B Mucnekunro @HC Poccum U1t mostydeHus: TOKYMEHTOB, COJEP)KAIUX CBEACHUSA W3
€IMHOT0 TOCYAApCTBEHHOIO pEecTpa IOPUIMYECKUX JIML WIM  HWHIUBUAYAJIbHbBIX
IIpeIITpUHUMATENEH;

- B Pocpeectp mid nonydeHus TOKYMEHTOB, COJAEPKAIIUX CBEIACHHS O 3aperuCTPUPOBAHHBIX
IIpaBax U OCHOBHBIX XapaKTEPUCTUKAX 3€MEJIBHOIO y4acTKa.

Kputepuem npunsTus perieHus siBisieTcs (pakT yCTaHOBJIEHUS OTCYTCTBUS B AJIMMHUCTPALUU
win MO®I[ 10KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHM C HOPMAaTHUBHBIMH IPAaBOBBIMU
aKTaMu JUIs TIPEOCTaBICHNUS MYHULIUIIATBHON YCIYTH, KOTOPbIE HAXOAATCS B PACHOPSKEHUN
rOCyIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYTIPABIICHUS.

PesynbTaTroM BBINONHEHHS AJAMMHHUCTPAaTHUBHOM MPOLEAYpPbl SBISETCS IOJIyYEHHE U3
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABIEHUS JTOKYMEHTOB JIMOO OTKa3 B
UX MPEIOCTABIICHUH U Mepeaadya OTBETCTBEHHOMY HCIIOJIHUTENI0 AIMUHUCTPALIUU 3asiBICHUS
Y TIaKeTa JIOKYMEHTOB O NIPEIOCTABICHUN MYHULIUIIAIbHON YCIyTH.

CnocoOoMm ¢ukcanuu aJMHUHUCTPATUBHON MPOLEAYPHI SBISETCS PETUCTPALUS TMOTYYEHHBIX
JIOKYMEHTOB.

MaxkcuManbHBI CPOK HCIIOIHEHMS JTaHHOW aJMUHUCTPATUBHON Mpoueaypbl - 5 pabouux
THEH.

3.5. AAMMHHCTPATHBHAs NMPOLEAYPAa — BbIAa4a apEHIATOPY COIVIACHS HA 3aJI0T NpaBa
apeH/ibl 3eMeJIbHOI0 Y4aCcTKAa WJIM MOTHBHPOBAHHOI0 0TKAa3a

OcHoBaHMeM JUIsl Hayala aJMUHUCTPAaTUBHOM  MpoLenypbl SBISIETCd  IOJy4EHHE
CHEeLMATUCTOM AJMUHHMCTPALUU 3afBICHUS M BCEX JOKYMEHTOB, HEOOXOIMMBIX IS
MOJIFOTOBKU PEIIEHMs] OpraHa MECTHOT'O CaMOYIIPaBJICHUsI O BblJJauye COIJIacus apeHAaTopy Ha
3aJI0T MpaBa apeH/Ibl 3eMEJIbHOT0 yyacTKa J100 I MOArOTOBKM MOTHBUPOBAHHOTO OTKA3a.
OTBeTCTBEHHBIM 3a UCIOJHEHHE JaHHOM aJMMHHUCTPATUBHOW MpPOLEAYpHl SIBIISETCS
AJIMUHHCTpALIUS.

[Tpy HamuuuMu OCHOBAHUH JUISl OTKa3a B MPEIOCTABICHUN MYHUIMNAIBHON YCIyrd paOOTHHUK
AJIMUHHUCTpALMU — OT/EJa UMYIIECTBEHHBIX OTHOLIEHWH, OTBETCTBEHHBIM 32 pacCMOTPEHHE
3asBJICHUS, B TCUYCHHUE 2 JTHEH C MOMEHTA MOJIy4EHUs MTOJIHOTO IaKeTa JOKYMEHTOB, TOTOBUT B
aZipec 3asBUTENS IPOEKT COOTBETCTBYIOIIETO MOTHBHPOBAHHOI'O OTKAa3a B INPEAOCTaBICHHUU
MYHUIUNAIBHON YCIYrH B 2-X 9K3eMIUIIpax ¢ yKa3aHueM NpUYMH oTKa3za. ITuceMo 00 oTkasze
B IIPEIOCTABJICHUN MYHHUIMIAIBHOM YCIYI'M MOANMCHIBAETCS TIJaBOM AJIMHUHHUCTpalu
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KoHCcTaHTMHOBCKOrO  pailoHa WM  YINOJHOMOYEHHBIM UM  3aMECTUTENIEM  TJIaBBbl
Anmunuctpany KOHCTaHTHHOBCKOTO paiiOHa B TEUCHUH 2-X JTHEH.

[lpy HamMyuM OCHOBAaHMK I TPEIOCTABICHUS MYHHIMIIAIBHON YCIyrd pabOTHHK
AJMUHHUCTpaLUy, OTBETCTBEHHBIN 32 PACCMOTPEHHUE 3asBJICHUS, B TeUeHUE 1 AHSI ¢ MOMEHTa
IIOJIyUEHUsI TIOJHOTO IIaKeTa JIOKYMEHTOB TOTOBUT IPOEKT IHUCbMa AJIMHUHUCTpaLMU
KOHCTaHTHMHOBCKOrO paiioHa O COIVIACHUU Ha 3aJI0T IIpaBa apeH bl 36MEJIbHOI'O Yy4acTKa.
[TuceMO 0 coryacum Ha 3aj0r MpaBa apeH]bl B TEUEHHE 2-X THEH MOANMCHIBAETCS TJIaBOU
AnmvunucTpaund KOHCTaHTHHOBCKOTO paiioHa.

[TuceMoO apeHIaTOpy 3€MEIBHOIO y4acTKa O COIJIACHMHM Ha 3aJI0I IIpaBa apeH[bl 3€MEJIbHOIO
y4acTKa M3rOTaBIMBACTCS B 3 -X DK3EMIUIAPAX, | U3 KOTOPBIX XpaHWUTCA B AJIMHHHCTpALUH
KoHcTaHTHHOBCKOrO paiioHa, 2 — 1JId BbIAAYU 3asBUTEINIO,

Pe3ynbprarom aIMUHUCTPATHBHOM NPOLEAYPHI SABJISAECTCA PETUCTPALUS IMCbMA O COIJIACHMHU Ha
3aJI0r TpaBa apeHIbl 3€MEIbHOTO y4yacTKa HJIM MUChbMa 00 OTKa3e B IPEAOCTABICHUU
MYHULIMIIAJILHOU YCITyTH.

Criocobom ¢ukcanuu pe3yiabTara aAMHHUCTPATHBHON NPOLEIYPHl SBISETCS OQOpMIICHHE
IUCbMa O COIJIACHM Ha 3aJlor IpaBa apeHibl Ha OyMa)kHOM HOCHUTENE C MPUCBOCHUEM €My
PETUCTPAIIIOHHOTO HOMEpa WM TMOANUCAaHWE NHChMa 00 OTKa3e B TPEIOCTABICHUU
MYHULIMIIAJIbHON YCIYyTU C IPUCBOCHUEM €MY PErMCTPALMOHHOTO HOMEpA.

3.6. ATMUHHCTPaTHBHAs NPoLeAYypa - BbIAa4a pe3yJbTaTa MYHMIHMIAJIbHOMN yCJIYIH.
Bbiaua pesysibrara mpeaocTaBICHMsI YCIYTH OCYLIECTBISETCS CHOCOOOM, YKa3aHHBIM B
3asIBJICHUH O MPEIOCTABICHUN YCIYTH

OcHoBaHMeM Uil Hayajla aJMUHUCTPAaTUBHOM  INpOLIEAYpHl  SBISETCA  IIOJIyYEHHE
cnenuanuctom M®L[ nubo AIMUHUCTpalMy NUChbMa O COIJIACMU Ha 3aJI0oT IIpaBa apeHbl
3€MEJIbHOr0 y4acTKa, 1100 MOTMBUPOBAHHOI'O OTKA3a.

OTBeTCTBEHHBIMU 32 UCHIOJHEHHUE TaHHOW mpoueaypsl sBisercss M®PL] nubo AnmMuHucTpanus.
3.6.1. Bpinaua pe3ysnbpTraTa MYHHLIMIIAQIbHOM YCIyrd NpH OOpalleHUH 3asBUTENs JHYHO B
AJIMUHHCTpALIUIO.

[Tocne peructpauuu pe3yapTaT MYHUIMNAIBHOM YCIyrH Iepenaercs 3asBuUTento (J1ubo
MPEJICTAaBUTEIIO 3asIBUTEIIS).

Brinaua pe3ysnbTara OCyHIECTBIISIETCS B CIEAYIOIIEM MTOPSAIKE:

- 3aBUTENb (JIMOO MpeICTaBUTENb 3asBUTENS) NPUOBIBAET B AJIMUHUCTPALIMIO C JOKYMEHTOM,
YIOCTOBEPSIOIIUM JINYHOCTh (TMPEACTABUTENb 3asBUTENS JIONOJIHUTEIBHO IPEICTABIISIET
JIOKYMEHT, YJOCTOBEPAIONINI MpaBa (MMOJHOMOYHS) JIEWCTBOBaTh OT UMEHHU 3asiBUTENS), U
BBIMMCKON U3 AIMUHUCTpALUN;

- cHeuuanucT AJMUHUCTPAllMM 3HAKOMUT 3asBUTENS] C IEPEYHEM U  COJIEp)KaHUEM
BBI/IaBAEMBIX JOKYMEHTOB;

- 3asIBUTEJIb MMOATBEPXKIAET NOJyuyeHUE TOKYMEHTOB (1100 MOTHBUPOBAHHOIO OTKAa3a) JIMYHOU
HOJIKCHIO ¢ pacin(pPOBKOM B COOTBETCTBYIOIIEH Tpade BBIMHUCKH.

3.6.2. Briaua pe3ynbraTa MyHUIIMIIAIBHON YCIYTH Npu oOpaieHuu 3asButens B MOLI.

B cayuae cornacus 3asButens M®L ysenomisier SMS-coobuieHreM Ha MOOUIIBHBIN HOMED
TenedoHa 3agBUTENS O XO/I€ MPEAOCTaBICHHUS] MyHUIIUTIAIBHOM YCIIYTH.

Brlgaua pe3ynpTaTa OCYIIECTBIISIETCS B CIEYIOLIEM MOPSIIKE:

- 3agBuTenb (IMOO0 TpencTaBUTENb 3asBUTeNs) npubbiBaeT B M®IL[ ¢ gokymeHTOM,
YIOCTOBEPSIOLIUM JINYHOCTh (TMPEACTABUTEND 3asBUTENS JIONOJIHUTEIBHO IIPEICTABIISIET
JIOKYMEHT, YJOCTOBEPSIONINI mpaBa (ITOJHOMOYHS) IEWCTBOBaTh OT WMEHU 3asBUTENS), W
BBINIKCKOM 13 M®I];

- cnenquanuct MLl 3HaKOMHUT 3asABUTENI C MEPEYHEM H COAECPKAHHEM BBIIABAEMBIX
JIOKYMEHTOB;

- 3asIBUTEIb MTOJTBEPKAAET MOITYYEHUE TOKYMEHTOB (JINOO MOTUBUPOBAHHOTO OTKAa3a) JIMYHOM
MOJIKCHIO ¢ pacn(pPOBKOM B COOTBETCTBYIOIIEH Tpade BHIMUCKH.

3.6.3. HampaBiieHue pe3yiabTara MyHUITUIIAILHOM YCIYTH MO MOYTE.

B ciryuae ykazaHus 3asBUTENEM crioco0a MoyyuyeHus pe3yibTaTa MyHUIIMIAIBHON YCIIYTH T10
[OYTEe CHEUUAINCT AJMMHUCTPAllMM HampaBiseT IIOCTAHOBICHHE 00 YyCTpaHEHUHU
TEXHUYECKOH OMMOKH, 1100 MOTUBUPOBAHHBIN OTKA3 3asBUTEIIIO MO MOYTE.



3.6.4. HanpaBieHnue pe3ynpTaTa MyHUIUIIAIBHON YCIIYTH B 3JIEKTPOHHOM (hopme.

3asBUTENI0 NPENOCTABISAETCS BO3MOJKHOCTb COXPAaHEHHs DJJIEKTPOHHOIO  JIOKYMEHTA,
ABJISIIOLIETOCA PE3yJIbTaTOM IPEIOCTABICHUS YCIYTM U IHOAIMCAHHOTO YIIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C MCIIOJIb30BaHMEM YCHJICHHON KBaIM(DPUUUPOBAHHOM 3IIEKTPOHHOMN
MOJIUCH, HA CBOMX TEXHHUYECKHX CPEACTBAX, @ TAaK)K€ BO3MO)KHOCTh HAIPABJIEHUS TaKOI'O
3JIEKTPOHHOTO JOKYMEHTA B MHbIE OpraHbl (OpraHu3aIu)

Kpurepriem mpuHATHS pelIeHUs Tpud  BBIOOpEe crocoba HamNpaBiCHUS pe3yibTaTa
MYHUIUIAIBHON YCIYIH SBJSIETCSA CIIOCOO MOMY4EHUs pe3yibTaTa MyHULMIAIBHOW YCIIyTH,
YKa3aHHBIN B 3aIIpOCE 3asBUTEIIEM.

Pe3ynpTaToM agMHHHUCTPAaTUBHON MpOLEAYpPHI ABISAETCS Iepefadya 3asBUTEI0 CIPaBKU 00
OTCYTCTBUM (HAJIMYHMH) 33J0JDKEHHOCTH IO apeHJHOW IJjaTe 3a 3eMeNbHBIM Y4acToK, JINOO
MOTHBHPOBAaHHOI'O OTKa3a.

Criocobom (ukcanuu pe3yabTata aAIMUHUCTPATUBHOM MPOLIETypHI SBISIETCS:

- IpU BblJAY€ B AJMUHHUCTPALMU - OTMETKA B 3K3EMIULIpPE NHCbMa AJIMHUHUCTPALMA O
COTJIaCUU Ha 3aJI0T IIpaBa apeH/Abl WM MOTUBUPOBAHHOI'O OTKA3a;

- ipu Bbgaue B MOI[ - ormerka B Beimucke 3 M®IL] o nosyyeHun 3asBUTENIEM IIHCbMA O
COTJIaCUU Ha 3aJI0T IIpaBa apeH/Ibl WM MOTUBUPOBAHHOIO OTKA3a;

- NpU HalpaBJIEHUU NOYTOH - OoTMEeTKa 00 OTIpaBKe (UKCUPYETCs B peecTpe 3aKa3HOM
KOPPECIIOHICHLINH;

- Ipu ucnonb3oBanuu [loprana rocyciyr — ormerka B CucreMe UCIIOIHEHUSI PETJIaMEHTOB;
MakcuManbHbBIi CPOK HCIOJIHEHMsI JaHHOM aJMUHUCTPATUBHON mpoueaypbl - 1 pabouuit
JICHb.

3.7. B nensix nmpenocTaBiieHUs MyHUIIMIAIbHOM YCIYI'M OCYILECTBISIETCS IPUEM 3asBUTEICH
I10 NIPEABAPUTENBHOM 3aIIUCH.

[Ipu opranmszanuu 3anucu Ha mnpueM B opran (MOILl) 3asButento obecnednBaercs
BO3MO>KHOCTB!

1) o3HaKOMJIEHHS ¢ paclMCaHHEM padOThl OpraHa WK MHOTO(YHKIMOHAIBHOTO LIEHTpa JINOO
YIOJIHOMOYEHHOTO0 COTPYJAHMKA OpraHa MM MHOTO(QYHKIMOHAJIBHOIO IIEHTpa, a TaKXkKe C
JOCTYIHBIMU JJIs 3aIlMCH Ha MPUEM JIaTaMU M UHTEpBaJlaMi BPEMEHHU IIPUEMa;

2) 3anMcu B Jr00ble CBOOOJHBIE Ul MpUeMa JaTy U BpeMs B IMpejeiax YCTaHOBJIEHHOTO B
OpraHe Win MHOTO(YHKIMOHAJIILHOM LIEHTpE rpaduka npruemMa 3asBUTEIEH.

3anuch Ha IPUEM MOXKET OCYLIECTBIATHCS MOCPEICTBOM MH(POPMALMOHHONW CUCTEMBI OpraHa
WIM MHOTO(YHKIHMOHAJIBHOTO IIEHTpa, KOTOpas o0ecrneuynBaeT BO3MOXKHOCTh MHTETpallU C
EIT'Y.

[Ipu ocyiiecTBICHUM 3alUCU Ha IMpPHUEM B JIEKTPOHHOM BHJIE 3alpenieHo TpeOoBaTh OT
3asgBUTENS COBEPIIEHUS MHBIX JIEHCTBHH, KpOME TMPOXOXAEHUS WICHTU(UKALUN U
ayTeHTU(UKAlMM B COOTBETCTBUM C HOPMATHBHBIMU TPAaBOBBIMU akTamMu Poccuiickoii
denepanum, ykazaHus LENIU MPUEMa, a TaKKe MPeoCTaBlIeHHs CBEIEHUH, HEOOXOIUMBIX JIJIs
pacueTra JIMTEIbHOCTH BPEMEHHOI'O0 MHTEpBaja, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH IS
pueMa.

3.8. Ilomaua 3asBUTENEM 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJI MPETOCTABICHHS
MYHUIIMIIAJIbHON YCIIYTH B JIEKTPOHHOM BUJIE.

dopMHpOBaHHE  3ampoca  3asABUTENEM  OCYLIECTBISETCS  IOCPEICTBOM  3allOJHEHHUS
aneKTpoHHON ¢opMmbl 3ampoca Ha EIIY 6e3 HE0OXOAWMOCTH TOMONHUTEIHHOW MOIa4yH
JIOKYMEHTOB B KaKO-I1n00 nHOU (opme.

Ha EIII'Y pa3memiatorcss oOpa3ilbl 3amoMHEHHUS JJIEKTPOHHOH (OpMBI  3ampoca o
MIPEIOCTABIEHNHN YCIIYTH.

[Tocne 3amonmHeHHs 3asBUTENEM KaXIOTro W3 TIOJIeH SJIeKTpPOHHOM (opMbl 3ampoca
OCYILECTBIISICTCSL aBTOMaTHuyeckas (HOpMaTHO-JIOTUYECKas MpoBepKa C(HOPMUPOBAHHOTO
3anpoca. [Ipu BBIABICHMH HEKOPPEKTHO 3aIOJHEHHOTO TOJIS 3JIEKTPOHHOU (OpMBI 3ampoca
3asBUTENIb YBEAOMIIAETCS O XapaKTepe BBbISBICHHOW OIIMOKM W TOPSAIKE €€ yCTpPaHEHUs
MOCPEICTBOM HMH(OPMAITMOHHOTO COOOIIECHHs HEMOCPEACTBEHHO B 3JEKTPOHHOH (opme
3arpoca.

[Tpu popmupoBaHKY 3ampoca 3asBUTEIIO 00ECIIEYNBACTCS:



1) BO3MOXKHOCTh KOTIHPOBAHUS U COXPAaHEHUS 3alpoca M WHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABIICHUS MYHUIIMITAILHOM YCITYTH;

2) BO3MOXKHOCTbH T€UaTH Ha OyMa)KHOM HOCHTEJIE KOTIHH AJIEKTPOHHOU (OPMEBI 3ampoca;

3) coxpaHeHUe paHee BBEICHHBIX B AIEKTPOHHYIO (popMy 3arpoca 3HaYCHUH B J1I000H MOMEHT
10 JKEJIAHWIO TI0JIb30BATEIIsI, B TOM YHUCJIC MPU BO3ZHUKHOBEHUU OIIMOOK BBOJIA U BO3BpATE IS
MOBTOPHOT'O BBOJIA 3HAYEHUI B AJIEKTPOHHYIO (hopMy 3ampoca;

4) 3amoJHEeHHE MOJIeH AIEKTPOHHON (POPMBI 3ampoca 10 Hayayia BBOJa CBEICHUIN 3assBUTEIIEM C
UCIOJb30BaHUEM  JaHHBIX,  pa3MEUIeHHBIX B (elepaibHOW  roCyAapCTBEHHOM
uHpopmannoHHor cucremMe «EnmHas cuctemMa HISHTHPUKANMKA ¥ ayTCHTU(UKAIMH B
uH(ppacTpykType, olecneunBaroiield HHPOPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOCHCTBHE
WH(OPMALIMOHHBIX CHUCTEM, HCIIONIB3yeMbIX JJIsi TMPEAOCTABICHUS TOCYIApCTBEHHBIX H

MYHUITUTIAJIBHBIX YCIYT B JJeKTpoHHOM (opme» (mamee — ECHA), u cBeacHui,
omyonukoBanHbiXx Ha EII'Y, odunuanpHOM caliTe, B 4YacTH, KacarolIeWcs CBEACHHIA,
orcyrcTByromux B ECHUA;

5) BO3MOXKHOCTh BEPHYTHCS Ha JIFOOOW W3 ITAIOB 3aMOJHEHUS 3JIEKTPOHHOU (DOPMBI 3ampoca
0e3 moTepu paHee BBEACHHOM WH(POPMAIIHH;

6) BO3MOXXHOCTH JocTymna 3aspurenss Ha EIIIY wim odunmamsHOM caidiTe HaMMEHOBAaHUE
OpraHa BJIACTH K paHee TOJaHHBIM UM 3alpocaM B TEYCHHUE HE MEHEE OJHOTO rojia, a TaKKe
4acTHYHO c(hOPMHUPOBAHHBIX 3AIIPOCOB - B TCUCHHE HE MEHEE 3 MECSIICB.

CdopmMupoBaHHbIii W TMOJNMCAHHBIA 3aIPOC M HHBIE JOKYMEHTBHI, HEOOXOIUMBIE IS
MPEIOCTABIICHUSI MYHUITUTIAIBHON YCIyTH, HAMPABISIFOTCS B AJIMHHHCTPAIMIO MTOCPEICTBOM
EITY.

3.9. [lony4yenue cBeneHU 0 X0/1€ BHIIOTHEHUS 3aIPOCa B JIEKTPOHHOHI Gopme.

[Tpu npeaocTaBiIeHUH YCIYTH B QJIEKTPOHHOU (hOpME 3asiBUTEIIO HAIIPABIISICTCS:

a) YBEIOMJICHHE O 3alMCH HAa MPUEM B AIMUHUCTPAIUIO WM MHOTO(QYHKITHOHATBHBIN IEHTD,
coJieprKaliee CBeJIeHus 0 JaTe, BpEMEHHU U MeCTe TprueMa;

0) yBEIOMJICHHE O TIPHEME W PETHCTPAIUH 3alpoca U UHBIX JIOKYMEHTOB, HEOOXOMMBIX IS
MPEIOCTaBIEHUsl yCIyTH, COJeprKaliee CBeAeHUs o (pakTe mpuema 3ampoca M JIOKYMEHTOB,
HEOOXOIUMBIX JIJIS TPEIOCTABIICHUS YCIYTH, M HaYaJIe MPOIIEypPhI MPEIOCTABICHHS YCIYTH, a
TakKe CBENEHUS O Jareé M BPEMEHH OKOHYAHUSA TMPEAOCTaBICHHS] YCIyrd JH0o
MOTHBUPOBAaHHBIM OTKa3 B TIpHEME 3alpoca W WHBIX JOKYyMEHTOB, HEOOXOJMMBIX IS
MPEIOCTaBICHUS YCIYTH;

B) VYBEJAOMJICHHE O pe3yJlbTaTaXx pPAacCMOTPEHUS JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBIEHUSI YCIYTH, COJIEpKaIllee CBEJIEHUSI O MPUHATUU TOJOKUTEIBHOTO PEIICHUS O
NPEOCTABICHUH YCIYTH M BO3MOXKHOCTH TIOJYYUTh PE3YNIbTAT MPEAOCTABICHHS YCIYTH JTHO0
MOTHBHUPOBAHHBIN OTKa3 B PEIOCTABICHUH YCIYTH.

4. (I)Oprl KOHTPOJIsA 32 UCITOJTHEHHEM Aa/IMUHUCTPATUBHOIO pErjiaMmeHTa

4.1. MopaaoK ocylIeCTBJICHUS] TEKYIIEr0o KOHTPOJIA 32 COOJI0JeHHEeM M HCHOJTHEHHeM
OTBETCTBCHHBIMU JOJIZJKHOCTHBIMUA JUuuaMmm M0JI0KEH U periaaMmeHTa )| HHbIX
HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIHMBAIOIIMX TPeOOBaHMS K NMPeI0CTABICHHIO
YCJIYIH, 2 TAK:Ke IPUHATHEM MM pelleHHu .

Texymuii KOHTPOJIb 3a COONIOACHHEM TMOCIEAOBATEIHbHOCTH JIEHCTBUN, OIpeNeIeHHbBIX
aMUHUCTPATUBHBIMU MPOLEAYpaMU IO NPEAOCTABICHUIO MYHULUIIAIBHON YCIYrd, H
NPUHATAEM  pEUIEHUH  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHM — JIMIIAMH  OCYULIECTBISIETCS
Anmunuctpanuen, HayatbHuKoM ML,

Texymmii KOHTPOJIb OCYLIECTBISICTCS IyTeM MPOBEACHUS IPOBEPOK COONIOJCHUS U
WCIIOJTHEHUS! OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMHU TOJIOKEHUH aJMHHHUCTPATHUBHOIO
periiamMCcHTa )41 HHBIX HOPMAaTUBHBIX aKTOB, YCTaHAaBJIMBAOIINUX TpGGOBaHI/Iﬂ K
MPEIOCTABICHUIO0 MYHULIUIIATbHON YCIYTH.

HepI/IOI[I/I‘IHOCTB OCYIICCTBJICHHUA TCKYHUICTO KOHTPOJIA YCTAHABJIMBACTCA AI[MI/IHI/ICTpaL[I/ISI,
HadapHUKOM M @I,



4.2. IlopsiAoK M TEPUOAUYHOCTH OCYLIECTBJIEHHS MOHUTOPUHIAa BHEJAPEHHUA WU
HCIIOJTHEHHUs PerjiaMeHTa, a TaKKe IUVIAHOBBIX M BHEIIAHOBBIX NMPOBEPOK IOJHOTHI U
Ka4ecTBAa MNPeI0CTABJEHHUS YCJIYITH, B TOM YHCJe NOPAAOK U (opMbI KOHTPOJIA 3a
MOJIHOTOM M KA4eCTBOM IPEAOCTABJICHUS YCIYTH.

KoHuTposib 3a mopsiikoM, MOJHOTOW M Kauye€CTBOM MPEAOCTaBICHUS MYHUIMIIAIBLHON YCIyTU
OCYLIECTBIISIETCA TOCPEACTBOM IMPOBEACHUS BHYTPEHHHUX ayJUTOB JIOJDKHOCTHBIMH JIMLIAMHU
AJIMUHHCTpALIMU, OTBETCTBEHHBIMU 32 MPOBEJCHUE BHYTPEHHETO ay/IUTa.

B cnyuae eciau B pe3ynbraTe KOHTPOJsSI OOHApY>KEHbI HECOOTBETCTBUS B JIOKYMEHTax, B
JNEUCTBUSIX JOJDKHOCTHBIX JIMI[, YYaCTBYIOIIMX B MPEJOCTABICHUH MYHULIMIAILHON YCIYTH,
YIIOJTHOMOYEHHBIN AJIMUHHCTpaIUs oOecreunBaeT pa3padOTKy U BBINOJHEHUE NEWCTBUU IO
YCTPAHEHHIO BBISIBIICHHBIX HECOOTBETCTBUM U UX MPUUHUH.

[lepnoIMYHOCTE OCYIIECTBICHUS MOHHUTOPUHIA BHEIPEHUS U MCIOJHEHUS perjaMeHTa
yCTaHaBIUBAETCA AJIMUHUCTPALIUCH.

4.3. OTBEeTCTBEHHOCTH JAO/LKHOCTHBIX JIMI AJMHHUCTPAIMU 32 PellleHUuss W JeicTBHs
(0e3neiicTBUE), IPUHUMAaeMble (OCYLIECTBJIIEMbIe) UMM B X0/1€ IIPeI0CTABJIEHUA YCJIYTIH.
JloJDKHOCTHOE  JIMIIO,  CHELMAINUCT,  OCYIIECTBISIIOUIME  JEHUCTBHS,  ONPEIEICHHBIC
aIMUHUCTPATUBHBIMU  TIPOLIEAYpaMU, HECYT  TMEPCOHAIBHYI0  OTBETCTBEHHOCTh  3a
COOJIIOZICHHEM CPOKOB, MOPSJIKOM MPOBEACHHUS, MOJHOTON U Ka4eCTBOM BBITIOJIHEHUS YCIYTH.
[lepconanbHasi OTBETCTBEHHOCTh CIEIMAJIMCTOB 3aKPEIUIACTCI B WX JIOJDKHOCTHBIX
MHCTPYKIUSAX B COOTBETCTBUHU C TpeOOBaHUSIMH 3aKOHOAaTeNbCTBA Poccuiickoit denepanuu.
4.4. Ilos0:keHUs, XapaKTepU3yIilue TPeOOBAHUA K MOPAAKY M (popMaM KOHTPOJIS 3a
NPeI0CTABJICHNEM YCJIYTH, CO CTOPOHBI IPAKIaH, UX 00beAUHEHNUH W OPraHU3aALM.

C MoMeHTa mojayu JOKYMEHTOB Ha MPEJOCTABICHHUE MYHHUIIUNAIBHOW YCIYrd, B Cilydae
BBISIBJICHUS HAPYLIEHUH MOPSIIKA MIPEAOCTABICHUS MyHUIIMIIAIbHOW YCIYTH, 3asBUTEIb UMEET
MpaBO Ha TMOJydyeHHe HWHQPOpMaUU O COOJIOICHUM TIOJIOKEHUN perjaMeHTa, CpoKax
MPEIOCTaBICHUS, KOHTPOIUPOBATH MPEIOCTABIEHUE YCIYTH, TyTeM YCTHBIX OOpaIeHUA:

- o TenedoHaM B AIMUHUCTpPALMY, YKa3aHHbIM B moamnyHkre 1.3.1 mynkra 1.3 pasnena 1
aIMUHUCTPATUBHOIO PETJIAMEHTA;

- o TenedoHy, ykazaHHoMy B moanyHkre 1.3.2 mynkta 1.3 pasznmena 1 aiMHUHHCTPAaTUBHOTO
peraamMenTa uiu nocpeactsom mocerieruss M®I] (B ciydae, ecnu JOKYMEHTHI ObUTH CIAHBI
3asBuTesieM B MOLI),

MUCHhMEHHBIX 00paIIeHH, TOCPEACTBOM:

- 3JICKTPOHHOI TOYTBHI;

- yepe3 opuIuaTbHBINA CAMT.

4.5. OcyuiecTBiIeHHe OIIEHKH Ka4eCcTBa MPeI0CTABJIeHUs YCIYTH.

3asBuTensM  oOecreunBaeTcs  BO3MOXKHOCTh  OLIGHUTh  JOCTYIMHOCTh U KayeCTBO
rocygapcrBeHHoM yciayru Ha EINTY.

3asBUTENH BIPABE OILIEHUTh KAUE€CTBO MPEIOCTABICHUS TOCYJAPCTBEHHON YCIYTH C MOMOUIBIO
YCTPOWCTB MOJABMKHOM pannoTeneGoHHON CBs3U, ¢ ucnoib3oBanueM EIN'Y, TepmMuHambHBIX
YCTPOMCTB B COOTBETCTBUM C IocTtaHoBieHueM IIpaBurenscrBa Poccuiickoint dexepanuu ot
12.12.2012 Ne 1284 «O6 onenke rpakaanamu 3QGEeKTUBHOCTH JACSITEIBHOCTH PYKOBOIUTENICH
TEPPUTOPUATBHBIX  OPraHoB  (eiepalibHBIX  OpraHOB  HCIOJHUTEIBHOW BIactu  (UX
CTPYKTYPHBIX  TOAPA3JACICHUI) ¢  TEPPUTOPUATBHBIX  OPraHOB  TOCYJApPCTBEHHBIX
BHEOIO/DKETHBIX (JOHIOB (MX PETHOHAIBHBIX OT/EJICHHI) C YIETOM KauecTBa MPEIO0CTaBICHUS
MMHU TOCYJIapCTBEHHBIX YCIYT, a TaKK€ O MPUMEHEHUU PE3yIhTaTOB YKA3aHHOM OIICHKU Kak
OCHOBaHUSl Uil TPUHATHS PEHIeHMHd O JOCPOYHOM  MPEKPAlICHUH  HMCIOJHEHUS
COOTBETCTBYIOIIMMH PYKOBOJUTEISIMU CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEH»

5. JocyneOHblii (BHecy1eOHBIIT) MOPSIAOK 00:KAJ0OBAHNS PellleHUil U JeicTBUI
(0e31eiicTBUA) OpPraHa, NPeA0CTABISIONIEr0 MYHUIMIIAJbHYIO YCJIYTY, a TAKKe
AOJIZKHOCTHBIX JIUI, MyHUIIMTAJIbHBIX CJIYKALHX



5.1. Uudopmanus nia 3asaBuTeneidl 00 UX NMpase NMOAATH Kajn00y HA pelIeHHe W
(mm) peiictBue (0e3lelicTBHE) OpraHa, MNpPeAOCTABJISIONIEr0 Yycayry M (WiH) ero
JAOJZKHOCTHBIX JIMII, IPUHSATHIX (0CYlIECTBIAEMBbIX) B X0/1€ NIPe0CTaBIeHUs YCIyTH.

3asgBUTETL WMEET MPaBO B JIOCYNEeOHOM (BHECYneOHOM) TOpPSIKE OOpPAaTUTHCS C
KaoOol Ha AeicTBusl (O€3EHCTBUE) M PEIIeHUs, OCYIIECTBIsieMbIe (IIPUHATHIE) B XOC
IPEJOCTaBIICHUS] MyHULIUIIAIBHON YCIyTH.

5.2. llpeamer xan00b1.

3asBUTENb MOXKET 0OPATUTHCS € Kajl00O0H, B TOM YHUCIIE B CIAEIYIOIUX CIIy4asx:

- HapyIIeHUWE CPOKa PETUCTpalMM 3asiBiieHUs (oOpalleHus, 3ampoca) 3asBUTENS O
IPEOCTaBICHUN MyHULIUIIAIBHON YCITYTH;

- HapyILIEHHE CPOKa MPEAOCTABICHUS MyHUIIUTIAILHON YCITYTH;

- TpeOoBaHHE Yy 3asBUTENS JOKYMEHTOB MM HHGOpMaLMU JUOO OCYIIECTBICHUS
JNEHCTBUHN, TMpPENOCTaBICHWE WM  OCYIIECTBICHHE  KOTOPBIX HE  MPEeIyCMOTPEHO
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit ®denepanun, MyHUIUIAIbHBIMU PABOBBIMU
aKTaMH JUIs IPEOCTaBICHIS MyHULIUTIAIEHOW YCIIYTH;

- OTKa3 B IpUeMe JOKYMEHTOB Yy 3asBUTENs, IPEJOCTaBICHUE KOTOPBIX
MPEAYyCMOTPEHO  HOPMAaTMBHBIMM  MpaBOBbIMM  akTamMu  Poccuiickon — ®enepaumu,
MYHUIUNAIbHBIMU IPABOBBIMU aKTaMH Ui TPEIOCTABICHUS MYHMLMIIAIBHOM YCIyru, y
3asIBUTEIIA;

- OTKa3 B MPEJOCTaBICHUM MYHHUIIMIAJIBHON YCIYr'M, €CIM OCHOBAaHHUS OTKa3a He
NPEIyCMOTPEHBI (pefiepatbHBIMA 3aKOHAMH W TPUHSATHIMH B COOTBETCTBUU C HUMH HHBIMH
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit ®enepanui, MyHUIUIAIbHBIMU IPABOBBIMU
aKTaMH;

- 3aTpeOOBaHMeE C 3asiBUTEINS PU NPEAOCTABICHUM MyHULIMIIATBHOM YCIIyTH I1aThl, HE
IIPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickoit ~ Penepanuu,
HOPMAaTHBHBIMU MPAaBOBBIMHU akTaMu cyObekToB Poccuiickoit denepanuu, MyHUIIUTAIbHBIMU
NIPaBOBBIMHU aKTaMU;

- OTKa3 OpraHa, MpeJOCTaBJIAIONIET0 MyHULUNAIBHYIO YCIYTY, AOJDKHOCTHOIO JIMIA
OopraHa, NpPEIOCTABIIIONIETO MYHUIUIIAIBHYIO YCIYry, MHOTO()YHKIIMOHAJILHOTO IICHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, MPeAyCMOTPeHHBIX uacTbio 1.1. crateu 16
@®enepanpHoro 3akoHa or 27.07.2010 N 210-®3 "OO opraHM3anuy MpeaOCTaBICHUSI
rOCYyJapCTBEHHBIX M MYHMLUHMIAIbHBIX YyCHOyr"', WM HX paOOTHUKOB B HCHpPABICHUU
JOMYIIEHHBIX MMM OINEYaTOK M OMmMHOOK BBJIAHHBIX B pPE3yJIbTaTe MPEIOCTaBICHUS
MYHUIUNATBHON YCIYI'M JOKYMEHTax JIMOO HapylIeHHe YCTAaHOBJIEHHOTO CpOKa TaKHUX
VCIIPABJICHUN;

- HapylleHHe CpoKa WM TOpsJIKa BbIaYM JOKYMEHTOB 110 pe3yibTaTaMm
NPEI0CTABIICHUS] MYHHIIUTIATEHOW YCIYTH;

- TMPHUOCTAHOBJICHUE TMPEJOCTABICHUS MYHUIMNAIBHOM YCIYyTH, €CIM OCHOBAaHUS
NPUOCTAHOBIICHHUSI HE TPEIyCMOTPEHB (enepaabHbIMH 3aKOHAaMH W TPUHSATHIMH B
COOTBETCTBUM C HUMU MHBIMH HOPMATHBHBIMU IPaBOBBIMH akTaMu Poccuiickoit deneparuu,
3aKOHAMH W HHBIMH MYHUITUTIATbHBIMU TPABOBBIMH aKTaMH,

- TpeOOBaHUE y 3asBUTEIIS MIPH MPEIOCTABICHUN MYHHUIMIIAIBHON YCIIYTH JOKYMEHTOB
Wi MHPOPMAIIMU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH TIPH
NEpBOHAYAJILHOM OTKa3e B IpHEME JIOKyMEHTOB, HEOOXOJMMBIX JJsI MPEeJOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, TH00 B MPEIOCTABICHUNA MyHUITUIIATEHON YCIYTH, 38 HCKITFOYEHHUEM
CllyyaeB, MpPEJyCMOTPEHHBIX NyHKTOM 4 wyactu | crtareu 7 dDegepaibHOro 3aKoHa OT
27.07.2010 N 210-®3 "OO6 opraHuzamuy TPEAOCTABICHHUS TOCYIapCTBEHHBIX |
MYHHULIMIIAJIBHBIX yCIyr".

HocynebHoe (BHecyneOHOE) o0OajloBaHUE 3asBUTEJIEM pEIICHUH W JIeHCTBUM
(Ge3neiicTBUS) MHOTOQYHKIIMOHAIBHOTO IIEHTPa, PA0OTHUKA MHOTO(YHKIIMOHATIBHOTO IIEHTPa
BO3MOXHO B ClIy4ae, €CIM Ha MHOTO(QYHKIMOHAIbHBIM LEHTpP, pELIeHUus U ACHCTBUS
(Oe3meiicTBUE) KOTOPOro  OOXamyloTCsA, BO3JIOKEHA (QYHKIMA 10 TPEAOCTABICHUIO
COOTBETCTBYIOLIMX MYHUIUNAIbHBIX YCIYT B IOJHOM O0ObEME.



5.3. Oprasbl MeCTHOTO CaMOYNPaBJIeHHUS U YIOJTHOMO4YECHHbIE HA PACCMOTpPEeHHUe
’KaJ100bI JOJIKHOCTHBIE JIMIA, KOTOPBIM MOKET ObITH HallpaBJIeHa KaJ100a.

XKanoba MoxxkeT OBITh HamlpaBieHA 3asBUTEIEM B cilydae 00XalloBaHUs JEHCTBUA
(6e3neicTBYUSA) U PEIICHUS

- crequanyucra AAMUHUCTpaLMK — IJ1aBe AJIMUHHUCTpalMY;

- cnenuanucta MOI] - HayanbHuky MOI;

- HayaJbHMKA OTJENa WMYIIECTBEHHbIX OTHOLIEHUWM - 3aMECTUTENIO IJIaBbl
AJIMUHHUCTpALINH;

- HauanbHuka M®I] - 3amecTuTento riaaBel AAMUHUCTpAIUH.

5.4. [lopsiioOK MOAAYM U PACCMOTPEHMUS KAJIO0bI.

OcHoBaHHMeM I Havalla MPOLEAYphl M0CcyAcOHOTrOo (BHECYIEOHOr0) O00XKAIOBaHUS
ABIIIETCSl TOCTYIUICHHE B NMHCbMEHHOH (opme Ha OyMaKHOM HOCHTENE, B D3JIEKTPOHHOM
dopme xanoObl Ha neiicTBua (Oe3ACUCTBUS) M PEUICHHUs, NMPHHATHIE (OCYIIECTBIISEMBIC) B
X0JIe MPEOCTABICHUS MyHUIIUIAIBHON YCIYTH.

Kanoba moxeT OBITH HampaBiieHA IO TMOYTEe, MEKTPOHHOM mouToM, yepe3 MDII, ¢
MCIIOJIb30BaHUEM UHGOPMAIMOHHO-TEIEKOMMYyHUKAITHOHHOM ceTu "UnTepuer":
odunmansHOro Moptana AnMuHUcTpanuu, [loprana rocyciyr, a Takke MOKET OBITh IPUHSTA
[PU JTUYHOM MpUEMe 3asBUTEIIS.

Kanoba nomkHa conepxarh:

-  HaNMMEHOBaHWE  OpraHa, MPEJOCTABISAIONIET0  MYHUIUMOAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIAa OpraHa, OKa3bIBAIOUIEr0 MYyHHUIMNAIbHYIO YCIYTY, JIMOO CIELUAINCTa,
pelieHus u aelictus (6e3eiicTBIE) KOTOPOro 00KATYIOTCS;

- (Qamwinio, HUMs, OTY4ECTBO (MOCiIENHEe - IpPU HAIUYMM), CBEIACHHUS O MECTe
JKUTENIbCTBA 3asBUTENs - (U3MYECKOro Juia JuO0 HAUMEHOBAaHUE, CBEIEHUS O
MECTOHAXOXKICHUH 3asiBUTENS - IOPUAMUECKOTO JIMIA, a TaKke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (ampeca) SIEKTPOHHOM MOUTH (TP HATWYMM) M TOYTOBBIA aapec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

- cBeZleHHs 00 00KallyeMbIX pelIeHMAX M JeicTBuAX (0e37eiicTBUH) CHEeHaIiCcTOB
Anmvunnctpanuu, MOIL] uam ux 10KHOCTHBIX JIHII;

- IOBOJIbI, HA OCHOBAHHWH KOTOPBIX 3asBUTENb HE COIJIACEH C PEIIEHUEM M JIEHCTBUEM
(Oe3nericTBueM) crienuanuctoB Aamuauctpanuu, MOLI, nux 10JKHOCTHBIX JINIL;

- IMYHYIO TIOJKCh 3asABUTEIIS JTUOO €ro YIOJIHOMOYEHHOTO MPEICTaBUTENS.

B cnywae ecnum xamoba monaeTcss uepe3 NPENCTaBUTENs 3asBUTENS, TaKxke
MPEACTABISIETCS JOKYMEHT, MOATBEPKAAIOIINI MOJIHOMOYHS Ha OCYIIECTBICHUE JEHCTBUMA OT
UMEHU 3asBUTeNns. B  kauecTBe JOKYMEHTa, NOJITBEPXKJIAIOLUIET0 IIOJIHOMOYHUS Ha
OCYIIIECTBIICHUE JIEUCTBUN OT UMEHU 3asBUTEISI, MOKET OBITh TIPECTaBIICHA!

- odopMiieHHass B COOTBETCTBHHM C 3aKOHOAaTelbcTBOM Poccuiickoit deneparumn
JIOBEPEHHOCTh, 3aBEPEHHAsl MEYaThlO0 3asBUTENS U MOANMCAHHAS PYKOBOJIUTEIEM 3asBUTEIIS
VI YTIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENEM JIUIIOM (/7151 FOPUANYECKUX JTULY);

- KOIWS pelIeHUs O Ha3HAaYeHWH WU 00 u30paHuu nTuOO MpUKa3a O Ha3HAYCHUU
¢bu3nyecKkoro una Ha JOJKHOCTh, B COOTBETCTBMM C KOTOPBIM Takoe (pU3MYecKoe JINUIIO
o01ajaeT MpaBoOM JeCTBOBATh OT UMEHH 3asBUTEINS O€3 I0BEpEHHOCTH;

- KOIKS pelIeHUss O Ha3HaYeHHH WM 00 M30paHuM JMOO MpHKa3za O Ha3HAYECHUU
(¢U3MUecKOro JHila Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (hU3MYecKoe JHUI0
o0JasaeT MpaBoM JIeWCTBOBATh OT UMEHU 3asiBUTEINSI 0€3 JOBEPEHHOCTH.

3asBUTENIEM  MOTYT  OBITh  TPEICTaBICHBI  JOKYMEHTH  (TIpU  HAIWYHH),
MOJITBEPKIAIOIIUE TOBOJIBI 3asiBUTENS, INOO uX Konuu. OTCYyTCTBUE yKa3aHHBIX JOKYMEHTOB
HE SBIISICTCS OCHOBaHMEM JJISl OTKa3a B PACCMOTPEHUH WM YIOBJICTBOPEHUH 5KaJI00bI.

5.5. Cpoku paccMOTpeHus Kaja00bl.

Kanoba, mocTynmuBmias B OpraH, MNPEIOCTABISIIONIMA MYHHUIUIAIBLHYIO YCIYTY,
paccMaTpuBaeTCsl B T€UEHHUE MATHAAUATH pabO4YnX AHEW cO THS €€ perucTpaluu, a B ciaydae
00aJIoBaHUsl OTKa3a OpraHa, MPEeJOCTaBISIONIETO MYHHUIIMIAIBLHYIO YCIYTY, JOKHOCTHOTO
JUIla OpraHa, MPEeAOoCTABIAIONIEr0 MYHUIMIAIBHYIO YCIYry B IpuUeMe JOKYMEHTOB Y
3asBUTENsE OO B HCIPABJICHUM JAOMYIIEHHBIX ONEYaTOK W OMIMOOK WM B CiIydae



00KaJIOBaHUsI HAPYIIEHUs yCTAHOBJICHHOTO CPOKA TAKUX HCIPABICHUN - B TCUCHHUE IATH
pabounx AHEH cO JIHSA ee PEerucTpaluy, €cild HHbIE COKpAICHHbIE CPOKU HE YCTAaHOBIICHBI
IIpaBurenscTBOM Pocculickon denepanuu.

Kanoba moaiekuT perucTpaluu He MO3AHEE CIeAYIoUIero paboyero JHsS ¢ MOMEHTA
€€ MOCTYIJICHUS.

5.6. IlepeyeHb OCHOBaHUWIiI [JIsi NMPUOCTAHOBJIEHHUS PACCMOTPEHMS 3KaJ00bI B
cjaydae, ecJM BO3MOKHOCTH IPHOCTAHOBJICHHSI NPeAyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoiit ®enepaunu.

OcHoOBaHMs 17151 IPUOCTAHOBJICHUSI PACCMOTPEHUS KaoObl, YKa3aHHON B HACTOSILEM
pasjeiie, IeUCTBYIOIIUM 3aKOHOAATEILCTBOM Poccuiickoit denepanyu He MPeyCMOTPEHBI.

5.7. Pe3yabTaTr paccMOTpPEeHUs KaJI00bI.

ITo pe3ynpTaTaM pacCMOTpPEHHsI KajJoObl B COOTBETCTBHHM C MyHKTOM 7 ctaThbu 11.2
@enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "OO opraHu3anuu MpeaOCTaBICHUS
FOCYJAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr" OpraH, MpeAOCTaBIIAIOIIMN MYHHULIMNAIbHYIO
YCIIyTy, IPUHUMAET OJHO U3 CJIEIYIOIUX PEIICHUMN:

- xayoba yIOBIETBOPSIETCS, B TOM 4YHcle B (pOpMe OTMEHBI MPUHSATOTO pPELICHUS,
MCIPABJICHUS JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIIAHHBIX B PE3yJIbTAaTe MPEAOCTaBICHUS
MYHULUIIAJBHON YCIYTH JAOKYMEHTAaX, BO3BpaTa 3asBUTEII0 JIEHEXKHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE IIPEAYCMOTPEHO HOPMATHBHBIMM IIPAaBOBBIMU akTaMu Pocculickoi ®enepanuu,
MYHULUIIAJbHBIMHU IIPABOBBIMU aKTaMU;

- B Y/IOBJIETBOPEHUH KaI00bl OTKA3bIBAETCS.

YIOMTHOMOYEHHBIE HA  pacCMOTpEHHE  KaloObl  OpraH, MPeAOoCTaBIIAIOIINN
MYHUIUTATBHYIO YCIyTy, MHOTO(QYHKIMOHAIBHBIA IIEHTP, INpHUBIEKaeMas OpraHU3aIus,
yupeauTeab MHOTO()YHKIMOHAIBHOTO IIEHTpa OTKa3blBa€T B YIOBIETBOPEHUHU KaloObI B
CIIEIYIOIINX CITydasx:

- HJIMYME BCTYIHBILErO B 3aKOHHYIO CHJIY pEIICHUs CyjAa, apOMTpa)KHOrO CyJa IO
XKajobe 0 TOM K€ IpeIMEeTe U 110 TEM YK€ OCHOBAHUSIM;

- 1ojaya >KajoObl JIMLOM, IOJHOMOYHUS KOTOPOTO HE MOATBEpPXKJIEHBI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKoHoAarenbcTBOM Poccuiickoit denepanuy;

- HaJIM4YMEe pelICHUs Mo kajnole, MPUHATOr0 paHe B COOTBETCTBUU C TPEOOBAHUSIMU
HacToAmx [IpaBui B OTHOIIIEHUH TOTO K€ 3aABUTENS U 110 TOMY XK€ MPEAMETY >KaT00BbI.

5.8. Ilopsaaoxk wuH(pOpMUpPOBaHHA 3asiBUTEJIsl O Ppe3yJbTaTax pPacCMOTPEHHUs
7KaJ100bI.

He nmo3gHee nHs, cneayromero 3a JHEM NIPUHATHS PELLIEHUs, YKa3aHHOIO B IIyHKTE 5.7
aJMHHHCTPAaTUBHOTO PEIJIAMEHTa, 3asBUTENI0 B IHCbMEHHOH (opMe u, MO KeJIaHUIO
3asIBUTENSA, B DJIGKTPOHHON (opMe HampaBlsieTCss MOTHBUPOBAHHBIA OTBET O pe3ylbTaTax
pPaccMOTpEHHUsI 5Ka00BbI.

B otBere 1o pe3ynpTaTaM paccCMOTPEHUS JKaT00bl YKa3bIBAIOTCA:

-  HaNUMEHOBaHWE  OpraHa, MPEJOCTABISAIONIET0  MYHUIUIAIBHYIO  YCIYTY,
paccMaTpUBAIOIIETO JKalno0y, JOIDKHOCTh, (aMWwins, HUMs, OTYECTBO (TOCIeqHee - MpU
HAJIMYUH) €ro JOJKHOCTHOTO JIMIA, MPUHSIBIIETO PEeIIeHre 0 Kajlooe;

- HOMEp, /1aTa, MECTO MPUHSTHS PELIECHUs, BKIIOYasi CBEACHUS O JIOJDKHOCTHOM JIUILIE,
penieHue win aencTue (0e31eiCTBIE) KOTOPOTro 00KaTyOTCS;

- (hamumust, ©Msi, OTUECTBO (TTOCIEAHEE - TIPU HATMYUH ) UM HANMEHOBAHUE 3asBUTEIS,

- OCHOBAHUS JUIsl IPUHSATHS PELISHHUS T10 jKajo0e;

- IPUHATOE TIO KaJ00e peleHHe;

- CBEJICHUS O MOpsAKe 00XalIOBaHUS IPUHATOTO 110 Kajio0e pereHus.

B cinydae ycrtaHoBieHus B XOJ€ MM IO pe3ylbTaTaM pPacCMOTPEHHS KaloObl
MIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYLIECHUS WM MPECTYIICHUS AOKHOCTHOE
JIMIIO, HA/IEJICHHOE TMOJTHOMOYHMSIMU N0 PACCMOTPEHUIO JKano0, He3aMeUIMTENIbHO HalpaBIseT
HMMEIOIIMECS MaTEPUAIIbl B OpraHbl IPOKYPATYPBI.

5.9. Ilopsnok 00:ka10BaHNS PeLICHHS 10 KaT00e.

[IpuHsTOE B COOTBETCTBHM C MYHKTOM 5.7 pa3zesia S aAMUHUCTPATUBHOTO PETrJIaMEHTa
pelieHrne MoKeT ObITh 005KaJOBaHO B CyJICOHOM TOPSIIIKE.
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5.10. IlpaBo 3asBUTelss Ha mNoJy4YeHHe HHPOPMAUMH ¥ JOKYMEHTOB,
He00X0IUMBIX /1J151 000CHOBAHUS U PACCMOTPEHHUS KAJI00bI.

3asBUTENb UMEET MPaBO Ha MOJydeHHE MH(OPMAIMHM M JOKYMEHTOB, HEOOXOAUMBIX
JUisi 0OOCHOBAHMSI U PACCMOTPEHHUSI KaJIOObI, IIPH YCIOBUH, YTO 3TO HE 3aTparvBacT IpaBa,
CBOGOIIBI M 3aKOHHBIC MHTCPECHI APYIruUX JIMI W YTO YKA3aHHBIC NOKYMCHTHI HC COJACpIKaAT
CBEICHMSI, COCTABJIAIOIINE TOCYAapCTBEHHYIO WM HHYIO OXpaHsieMmylo (denepanbHbIM
3aKOHO/ATEIbCTBOM TalHY.

5.11. Cnocodobl uHGOpMHpPOBAHUS 3asiBUTENEl 0 MNOpPsiAKe MOJAYU M
PaccMOTpeHus Kaa00bl.

Uudopmanusg o mnopsake MOJa4d U PACCMOTPEHHUS >KaloObl pa3Mellaercss Ha
UHPOPMALIMOHHBIX CTEHAAX B MecTaX MpeJOCTaBICHUS MYHHIMIIAIBHOM  YCIyTH,
oduimanbHoM nopraie AnMmunuctpauud, [loprane rocycnyr.

ITopsinok padoThl ¢ HEBOCTPEOOBAHHBIMH Pe3yJIbTATAMH MPeI0CTABJIEHHUS
MYHMIHMNAJIBHON yCJIYTH

6.1. B ciiydae oTcyTcTBUS 0OpalleHMsl 3asiBUTENS 3a MOJIyYeHHeM pe3yibraTta yciyru, MOL,
B KOTOPOM HAaxOJWUTCA TaKOW pe3ynbTaT, OCYLIECTBISET ACUCTBHS, NIPELyCMOTPEHHBIC
COTJIAaICHUEM O B3aMMOJEHCTBHM MEXJY OpraHOM, MPEeNoCTaBIsitomuM yciyry, 1 M®OI,
OTBETCTBEHHBIM 3a OPTaHU3ALNIO NIPEAOCTABICHUS YCIYTH.

6.2. B ciywsae ecaum coraieHMEM O B3aUMOJCHCTBUM MEXIy AJIMUHUCTpauuen
KOHCTaHTMHOBCKOrO paiioHa, NPEAOCTaBILIIOIMM yciuyry, U MO®ILI, oTBeTCTBEHHBIM 3a
OpraHM3aIHI0 NPEJAOCTaBICHUS YCIYrd, HE IPELYCMOTPEHO IEHCTBUN ¢ HEBOCTPEOOBAHHBIMU
pe3yibTaTaMH yCIIyT, pe3yibTaT MPU3HAETCS HEBOCTPEOOBAHHBIM 10 UCTEUEHHH 3 MECSIEB C
JlaTbl TOTOBHOCTH pe3yibTaTa K Bbgaue B MOIL[. MO®I[, B KOTOpOM HaxoauTCS
HEBOCTPEOOBAaHHBIN PE3yJIbTaT, OCYILECTBIISET CIEAYIOIINE 1eHCTBHSL:

- MepelaeT NOKYMEHT B AIMHUHUCTpauni0 KOHCTaHTHHOBCKOrO paiioHa, MPEaOCTaBIISAIOLINN
yCIyr'y, B CIIy4ae €CIIA PE3ylbTaTOM SBIJIACTCSI OpUIMHAl AoKyMeHTa. Ilepemada Takoro
JIOKyMeHTa B opraH u3 MO®IL], opraHu3yromero npeaoCcTaBICHUE YCIYTH, OCYIIECTBISETCS
yepe3 M®LI, oTBETCTBEHHBIN 3a OpraHu3aluio npepocrasieHus ycunyru. MOII, B koropom
HAXOJWJICS HEBOCTPEOOBAHHBIN pe3yibTaT, YBEAOMIISIET 3asBUTENS O Nepe/laye pe3ynbrara B
Opras;

- YHUYTOXAaeT HEBOCTPEOOBAaHHBIM pe3ynbTaT YCIYI'M B CIy4yae €CIM OH SBISETCS KoNuen
JIOKYMEHTA IIyTEM U3MEIbUEHUS UIH COXIKEHUS.
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[Tpunoxenue Ne 1
K aIMUHUCTPATUBHOMY

MpEaoCTaBJICHUA MyHHHHHaHBHOﬁ

periJamMeHTy
YCIIYyTH

«Bbliaga apeHIaToOpy 3€MENbHOIO y4acTKa
corJiacsi Ha 3aJIor IIpaBa apeHbl 3€MeIbHOIO

ydacTka»

OBPA3EIL 3AABJIEHUA

['maBe Anmunuctpanuu KoHCTaHTHHOBCKOTO pailona

oT

(manmenoBanue, ®.1.0. 3asBuTens)

IOYTOBBIN
azpec

KonTakTHbIid Tenedon

3asaBJIcHUE

[Tpomry(cum) BbIIATh COTIacue Ha 3aJ10T IIpaBa apeH/Ibl 3€MEIIbHOIO y4acTKa

Ha3BaHUEC, HOMCP, AaTa BblAa4H, BBIJIABIINI opraH

HAaMMEHOBaHHE 00BEKTA, aAPec

IIomaabro KB.M., Ka)laCT]I)OBBII\/'I HOMCD ,
MMpUHAJICKAIMEC 3asABUTCIIIO HA IIPaBC

(aperowi)
YTO NOATBEPIKAACTCA

(pexsuzumul 002080pa apeHOvL 3eMeNbHO20 YHACMKQ)

PesynbraT MpeaoCTaBiICHUsT YCIyrH MPOINY BbIIATh CIEAYIOIIUM crocoboM: (ranpomues

HeOBX00UMO20 nyHKMA nocmagumy 31a4ok \):

B Anmunnctpanny KoHCTaHTMHOBCKOTO pailoHa

B MAY M®I] KoHCTaHTHHOBCKOTO paiioHa

ITocpencrsoMm EI'TTY

ITo moute

Bripaxaro cBoe cornacue Ha 00paboTKy MPEI0CTaBICHHBIX MHOIO IEPCOHANBHBIX JaHHBIX B

cootBeTcTBUU ¢ D3 0T 27.07.2006 1. Ne152-D3 «O nepcoHanbHbIX JaHHBIX».

MOAINCH

mara



[Tpunoxenue Ne 2

K aIMMHUCTPATUBHOMY pPErJIAMEHTY
IIPEA0CTABIICHUS MYHULUIIATbHON
YCIyTH «Bp1naua apeHaaTopy
3€MEJIBHOT0 Y4acTKa COTJIacus Ha 3aj10r
IIpaBa apeH/Ibl 36MEJIBHOTO Y4acTKa»

brok-cxema npenocTaBiaeHnss MyHULIUITAIIBHON YCIIYTH

[ OOGparenue 3asBUTENS ]

l

HpI/IeM JOKYMCHTOB 3asIBUTCJIA

[Iposepka
JIOKYMEHTOB
3asiBUTEIS

HOHFOTOBK& COrJjiacus Ha 3aJIOT IIpaBa apCH/bI v

3€MECJIbHOT'O Y4JacCcTKa o
MoOTHUBHPOBaHHBIN OTKa3 B
IIPEIOCTABICHUN
l MYHULUIIAJIBHON yCIyTH

Bbiaua coryiacusi Ha 3aJI0T [IPaBa apeH/Abl 3eMEIBHOTO
ydacTka




