POCCHUIMCKAS OEJIEPALIUSA
POCTOBCKAS OBJIACTbD
MYHULIUITIAJIBHOE OBPA3BOBAHME
«KOHCTAHTUHOBCKUM PAMOH»
AJIMUHUCTPALINS KOHCTAHTUHOBCKOI'O PAIOHA
[TOCTAHOBJIEHUE
Ot 15.08.2018 KoHCcTaHTHHOBCK Ne 773

O MyHHUIMIIAIBHOM pE3€pPBE YIPABIECHUYECKUX
KaapoB AaMuHucTpanuu KOHCTaHTHHOBCKOTO
paiiona

B nensx peanuzaruu oOmiedt koHIENuu GOPMUPOBAHUS U UCTIOJIb30BAHUS PE3EPBOB
yrmpaBieHueckux KajapoB B Poccuiickoit ®denepanmu, omodbpenHoit Komwuccueint mpu
[Ipesunente Poccuiickoit Denepaiiny Mo BOpocaM TOCyJapCTBEHHOM CIyKObI M pe3epBa
yhnpaBieHueckux KaapoB (mpoTtokon Ne 5 ot 29.11.2017), mist conelcTBUS Pa3BUTHIO
MECTHOTO CaMOYIPABJICHUS] TYTeM CO3JaHUSl €IWHON CHUCTEeMbl (HOPMHUPOBAHUS U
MIOArOTOBKM MYHHUIIMIIAJIBHOTO pPE3€pBa YIPABICHYECKUX KaJpOB, KOTOpPAsl MO3BOJIUT
2h(})EKTUBHO  WCMONB30BaTh  HambOoyiee  KBATM(DHUIIMPOBAHHBIE  TMEPCHEKTUBHBIC
YIOpaBICHYECKUE KaJphbl, a TaKXe MOBBICUT 3(P(HEKTUBHOCTH MPOLECCOB OTOOpa U
pacCTaHOBKHU KaapoB, AIMUHUCTpalsd KOHCTAHTUHOBCKOrO paliOHA MOCTAHOBJISIET:

1. YTBepauTh NMOPSAIOK pabOThl C MyHUIIMTATBHBIM PE3EPBOM YIPABICHUECKUX

KaapoB AnMmuHucTpanuu KOHCTaHTMHOBCKOrO pailoHa, commacHO NpuiokeHuto Ne 1 k
HACTOAIIEMY TTOCTAaHOBJIECHHUIO.

2. yTBCplII/ITB HanMCHOBaHHUC JIOJI)KHOCTCﬁ, npn 3aMCIICHUN  KOTOPBIX
JOJDKHOCTHOC JIMIODO BXOAHUT B COCTaB KOMMCCHH IIO (bOpMI/IpOBaHI/II-O N IIOATI'OTOBKC
MYHHUIUIIAJIBHOT'O pPE3CpBa YIIPABJICHYCCKUX KaJIpoOB AI[MI/IHI/ICTpaIII/II/I

KoHcTaHTHHOBCKOTO  pailoHa, corlacHO TmpuiokeHutro Ne 2 Kk HacrosumeMmy
MIOCTAHOBJICHHUIO.

3. [Ipu3Hath  yTpaTUBIIMM  CHJIYy  [OCTAHOBICHHE  AJMUHHUCTpPALUU
KoncrantuHoBckoro paiiona ot 07.09.2011 Ne 1616 «O dopMupoBaHuM U IOATOTOBKE
MYHUILIMIAIBHOTO pe3epBa YIPaBICHUECKUX KaJApoB KOHCTAHTMHOBCKOrO paioHa», OT
07.09.2011 Ne 1617 «O06 yTBepKI€HUM MEPEUHs] PYKOBOIAIIUX JOJDKHOCTEW B cdepe
MYHUILIMIIAIIBHOTO YIpaBJEHUS, Ha KOTOphie (OPMUPYETCS MYHUIIMIAIbHBIA pe3epB
yIpaBieHYeCKUX KaJapoB KOHCTaHTMHOBCKOrO pailoHa», pacropsikeHue AJIMUHHUCTpaIuu
KoncrantuHoBckoro paitona ot 22.07.2010 Ne 123 «O6 ytBepxkaenun Ilosmoxenus o
nopsiike (HOPMUPOBAaHMS KAJIPOBOTO pe3epBa aIMHUHHCTpaiuu KOHCTaHTMHOBCKOTO
paiioHa u oTpacieBbIX ((PYHKIIMOHAIBHBIX) OpraHax agMUHUCTpai KOHCTaHTHHOBCKOTO
paiiona», or 19.08.2011 Ne 210 «O xomuccuu 1Mo (POPMUPOBAHUIO U TOJTOTOBKE

MYHHULUITAIBHOTO pe3epBa  yOpaBIEHYECKMX  KaapoB B  AJMUHUCTpaLUH
KoHCTaHTUHOBCKOIrO panioHa.
4. Hacrosimee mocTaHoBiI€HHE BCTYMAaeT B CUIy TMOcCie O(UIIMATIBEHOTO

OMyOJIMKOBAHUS W TOJUICKAT PA3MENICHUIO Ha O(QUIMATBLHOM CaiTe AJIMUHUCTpAIUU
KoHCcTaHTMHOBCKOTO paiioHa.

5. KoHTponp 3a HMCHONHEHWEM IIOCTAHOBIICHUS BO3JIOKUTH HA YINPABISIOLIETO
nenamu AnMuHucTpauuu KOHCTaHTHHOBCKOTO paroHa.
['maBa ApmuHHuCTpanuu
KoHCTaHTMHOBCKOTO pailoHa B.E. KanimbikoB






npuinoxeHue Ne 1 Kk moCTaHOBJIEHUIO
Anmunuctpanuu KoHCTaHTHHOBCKOTO palioHa
oT 15.08.2018 Ne 773

[Topsiiok pabOTHl ¢ MYHHIIMITAIBHBIM PE3EPBOM YIIPABICHYCCKUX KAPOB
1. OO01re moJI0KEHUS

1.1. Hacrosimue monoxeHue pa3pabOTaHO B LEISIX peaju3alud oOled KOHLEMIUU
dbopMHpOBaHUS ¥ WCIOJIB30BAHUS PE3EPBOB YNPABJICHUECKHX KaApoB B Poccuiickoi
®epneparuu, oxodOpennort Komuccueit npu Ilpesunente Poccuiickoit ®enepanuu Mo
BOIIPOCaM T'OCYJIApCTBEHHOM CITy>KObI U pe3epBa yNpaBJICHYECKUX KaApoB (MpoToko Ne 5
ot 29.11.2017), ana coneicTBUs pa3BUTUIO MECTHOIO CAMOYIIPABJICHUS MyTEM CO3JaHUs
€IMHOW CcUCTEeMBbl  (OPMHUPOBAHMS U  TOJATOTOBKM  MYHHULMIIAIILHOTO  pe3epBa
YOPABJICHUYECKUX KaJ[pOB, KOTOpas MO3BOJUT A(PPEKTUBHO MCIOJIb30BaTh Hauboiiee
KBAIM(PUIIUPOBAHHBIE TEPCIEKTUBHBIE YIPABICHYECKHE KaJphl, a TaKXKe IOBBICUT
3¢ (HEKTUBHOCTH POLIECCOB OTOOPA U PACCTAHOBKU KaJIpOB.

1.2. IlpaBoByt0 OCHOBY pa0OTBl C MYHHUIIMIIAIBHBIM PE3EPBOM YMPABICHYECKUX
KaJIpoB (llajee — MYyHUIUMAIbHBIA pe3epB) cocTaBisitoT Kouctutymust Poccuiickoi
®denepanuu, Oeaepanbublil 3akoH 0T 02.03.2007 Ne 25-D3 «O myHUIIUNIANBHON CTy)K0e B
Poccuiickoit ®@enepanuny», uable deaepanbHbie 3akoHbl, Yka3 [Ipesunenta Poccuiickoit
@epneparuun ot 09.02.2013 No 126 «O Komuccum npu Ilpesunente Poccuiickoii
@denepanuy MO BONPOCAM TOCYAApCTBEHHOW CITy>)KObI M pe3epBa YNpPaBICHUYECKUX
KaJIpoB», HHBIE HOPMAaTUBHbIE MpaBoBble akTel Poccuiickon ®enepauuu, Ycras
PocToBckoit obmactu, ObnactHoit 3akoH oT 09.10.2007 Ne 786-3C «O MyHHLHMIATBHON
ciyx0e B PocTtoBckoit obnactu», O6mactaoi 3akoH ot 09.10.2007 Ne 787-3C «O Peectpe
MYHUIMOAIBHBIX JOJDKHOCTEH U PeecTpe MOMKHOCTEH MYHMIMOAIBHOW CITy»KOBbI
B PocroBckoit obnactu», YcTaB MyHUIUNAIBHOTO oOpa3zoBaHusi «KOHCTaHTMHOBCKHIA
paiioH» UHBIE MTPaBOBbIE aKThl POCTOBCKOM 00J1acTH, a Takke MyHUIIUNIAIbHBIE TIPABOBBIC
aKTBhl.

1.3. Ilox MyHUIIMTIAIBHBIM PE3EPBOM MOHUMAETCS CIIEIIMATIEHO COPMHUPOBAHHAS Ha
OCHOBE HWHAMBHUAYAJIBHOIO OTOOpPa M KOMIUIEKCHOM OIIEHKH TIpyMNa MepCrHeKTUBHBIX
pabOTHUKOB, TIOJIO)KUTEJIBHO OLEHUWBAaEMas [0 pe3yabTaTam Hpeablayleid padoTsl
(cyxOb1, y4eObl), COOTBETCTBYIOIIAs TPEOOBAHUSM, YCTAHOBJICHHBIM KOMHUCCHEH 10
(GOpMHpPOBaHHIO M TOJArOTOBKE MYyHHUIMNAIBHOrO pe3epBa (manee — Kommuccusi), u
oOnanaromiasi HEOOXOIUMBIMU TPO(ECCHOHATBHBIMU M JIMYHOCTHBIMU KayeCTBAMH IS
3aMEILEeHUs LIEJIEBBIX JTIOJDKHOCTEN B c(hepe MYHUIIMIAIBHOIO YIIPABICHHUS.

1.4. Ilon ueneBbIMH JOJKHOCTSIMU TOHUMAIOTCS PYKOBOISIIUE JOJKHOCTH B
Anmunuctpanuu  KOHCTaHTMHOBCKOrO pailoHa, €€ TEepPUTOPUAIbHBIX, OTPACIEBBIX
(pyHKIMOHAIBHBIX) OpraHax, a TaKKe MYHUIIMNAIbHBIX MPEANPUATUAX U YUPEKICHUSX,
IJIAHUPYEMBIE K 3aMELIEHUI0 U3 MYHHIIMIIAJIBHOTO PE3EpBa.

1.5. Tlopsimox pa®oThl ¢ MyHUITUTIATBHBIM pe3epBOM yTBepkaaercs Komuccueil.

1.6. Cybbexkramu (hopMUpOBaHUS MYHHUIIMIAIBHOTO pe3epsa siBisitorcss Komuccus u
oOmuit otaen AamuHucTpanuu KoHCTaHTUHOBCKOTO paiioHa.

1.7. O6bmuii otnen Aamunuctpanu KOHCTaHTHHOBCKOTO paiioHa oOecreynuBaeT
OpraHu3aluio padoThl ¢ MyHHUITUTIATBHBIM PE3EPBOM U €T0 3((HEKTUBHOE MUCTIOIB30BaHHE.
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1.8. Komuccus OCyIIECTBIAET CBOKO JIEITEIBHOCTH HAa OCHOBE IOJIOXKEHUS
(npunoxxenue Ne 1 Kk HaCTOALIEMY TOJIOKEHHUIO).

2. 3ajauu ¥ NPUHIUIBEI POPMUPOBAHUS MYHHUIIUTIAIBHOTO PE3epBa

2.1. 3amaun hopMHUPOBAHUS MYHHUITUIIATILHOTO pe3epBa:

o0ecrieueHne HEMpPEephIBHOCTH U IPEEMCTBEHHOCTH KaJpOBOTO OOecreueHus
MYHUITUTIATHFHOTO YIIPABICHUS;

o0ecrieyeHrne 3aMeUIeHHs LIEJEBhIX JOHKHOCTEH BBICOKOKBATH(PHUIIMPOBAHHBIMU U
pE3yJNbTAaTUBHBIMHU KaJpamMH, CIHOCOOHBIMHM PpEIIaTh MIMPOKHUI CHEKTP YHPaBICHUYECKHX
3ajay;

coJielicTBHE NMPOPECCUOHATBHOMY U JIOHKHOCTHOMY POCTY YIPaBJIEHUECKUX KaJpOB
MyHUIUNATBHBIX 00pa30BaHUM.

2.2. Ilpunuunsl GOpMHUPOBAHUS MYHULIUIIATIBHOTO pe3epBa:

B3aMMOCBSI3b PE3€PBOB YIIPABICHUECKUX KAJAPOB MyHUIIUTIATBHOTO, PETMOHAIEHOTO U
benepanbHOrO ypOBHEH;

J0OPOBOJILHOCTh BKIIFOUEHUSI B MYHUIIMITAJIbHBIN PE3EPB;

PaBHBIA JOCTYM IpaXkJaH K 3a4MCICHHI0 B MyHULIMIAIbHBIN pE3€pB B COOTBETCTBUU
C X CITOCOOHOCTSIMU U TTPO(hEeCCHOHATBLHOM MOTOTOBKOM;

TJIACHOCTh U JIOCTYMHOCTHh MHGpoOpMaruu 0 GOpMUPOBaHUH U (DYHKIITMOHMPOBAHUU
MYHULMIIAIBHOTO PE3EPBa;

HENPEPBHIBHOCTH PabOTHl ¢ MyHUIIUTIAIIBHBIM PE3EPBOM, MTOCTOSSHHOE OOHOBIICHUE €TI0
COCTaBa;

3¢ (HEKTUBHOCTH UCIIOJI30BAHUSI MYHUIIMIIAIBHOTO PE3EPBA;

KOMIIJIEKCHBIM TOJIXOJl K OLIEHKE JIMYHOCTHO-NPO(ECCUOHABHBIX PECYPCOB JIUIL,
COCTOSIIIINX B MYHHIIMIIAJILHOM pe3epBe (Jajiee — PE3epBHUCThI) HAa OCHOBE aHaIu3a
COBOKYIMHOCTH BCEX COCTAaBISIOIIMX YINPABICHYECKOTO MOTEHIMAA, a Takke (HaKTOpOB,
BIUSIOIIUX HAa €ro pa3BUTHE, C YYeTOM Kak Tekyued d3PdekTuBHOCTH U
PEe3yAbTAaTUBHOCTH, TaK U MOTEHIIMAJA JIMYHOCTHO-MTPO(PECCUOHATIBHOTO Pa3BUTHS;

OOBEKTUBHOCTh OLEHKU MPO(ECCHOHATBHBIX, JIMYHOCTHBIX KayeCTB M PE3yJIbTaTOB
CITy>k€OHOM JeSTeIbHOCTH PE3EPBUCTOB;

po(heCcCHOHATN3M U KOMIIETEHTHOCTh PE3EPBUCTOB.

3. Onpenenenre NOTPeOHOCTH B MyHHIIMIIAIIBHOM PE3epBe

3.1. lns ompeneneHusi mOTpeOHOCTH B MYHMIIMIAIBHOM pe3epBe U (POPMUPOBAHUS
ONTUMAJIBLHON YMCICHHOCTH MYHMIIMIAIBHOTO pe3epBa HEOOXOJIWMO OMNPEACIUTh
MEPEUCHb LIEJIEBBIX TOIKHOCTEM.

MyHununaibpHeli pe3epB (popMmupyercs s 3aMEIICHHS CICAYIONIUX IIEIeBbIX
OJI>KHOCTEM:

JIOJKHOCTH ~ MYHHUIIMIAIBHOM  CIYy>)KObI  BBICIIEH  TPyMIbl  JOJKHOCTEH B
Anmunuctpanuu KoHCTaHTUHOBCKOTO paiioHa;

JOJKHOCTH MYHMIIUTIAIBHON CITY>KOBI TJIAaBHOW TPYMIBI TOJDKHOCTEH B OTPACIIEBBIX
(pyHKIIMOHANBHBIX) OpraHax AaMuHUCTpa KOHCTaHTHHOBCKOTO paiioHa.
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3.2. [lpu onpeneneHun peajibHOW MOTPEOHOCTU B YIPABICHUECKUX KaJpaX MECTHOIO
caMOympaBjeHUus CyObeKTaMH (DOPMUPOBAHUS MYHMIIUIIAIBLHOIO PE3epBa MOTYT OBITh
pa3paboTaHbl U yTBEPKIACHBI MEXaHU3MBI yUueTa 1eJIeBbIX JOJKHOCTEH.

Peanuzanusit MeXxaHHM3MOB yyeTa II€JIEBBIX JIOJDKHOCTEH BO3MOXHA IMYTEM
NEPUOIUYECKOTO (€KEMECSIUHOT0, KEKBAPTAIHLHOT0) MOHUTOPUHTA KaJAPOBOTO COCTaBa C
€10 BBISIBIICHUS PUCKOB BHICBOOOKICHUS JAHHBIX JOKHOCTEH.

IIpy »>TOM B TMEpBYHO OYEpEedb YUUTHIBAKOTCA JOJDKHOCTH, MOIJICKAIINE
BBICBOOOXKICHUIO B KPATKOCPOUYHOM WIJIM CPEIHECPOUYHOUN MEPCHEKTHUBE MO CIIETYIOITIM
MPUYUHAM:

IJJAHUPOBAHWE HA3HAYCHUS JIMIlA, 3aMEIIAIONIET0 LEIEBYI0 JOKHOCTh, HA HHYIO
JOJIKHOCTB;

JOCTUKEHHE B KPATKOCPOYHOM TMEPCIEKTUBE JIMILOM, 3aMELIAIOIMM LEJIEBYIO
JIOJKHOCTD, MPEISTLHOI0 BO3pacTa HaX0XKICHUS HAa MyHULIUTTIAIbHOU CITyXO€;

IJIAHUPYEMOE U3MEHEHNE OPTaHU3allMOHHO-IIITaTHON CTPYKTYPBHI;

BBICOKMH PHUCK YBOJBHEHHUS JIMIA, 3aMEIIAIONIer0 UEIeBYI JOJKHOCTh, JHOO0
BPEMEHHOTO MPEKPAIECHUS UM HCTIOJHEHHUSI CBOMX JOKHOCTHBIX 00sI3aHHOCTEH (B CBS3U
¢ 00J1€3HBI0, OTITYCKOM IO YXOJy 32 p€O€HKOM U MHBIMU IPUYNHAMH).

3.3. PacueTHass 4YHMCIEHHOCTh MYHUIMIIAJIBHOTO pPE3EpBa OMPEACISIETCS C YYETOM
TEKyIIEH U MEePCIeKTUBHON MOTPEOHOCTH B PYKOBOASAIIMX KaJpax W3 pacuera He MEHee
OJIHOTO KaHJIWJ1aTa Ha KOHKPETHYIO LIEJIEBYIO JOJKHOCTbD.

4, HOpHI[OK BBIABJICHUA KaHIWJATOB HAa BKJIIOYCHUC B MYHHHHHaHBHBIﬁ pPE3CPB

4.1. BeisiBieHrWE KaHIWJATOB HA BKIIOYEHHE B MYHUIMNAIbHBIA PE3EPB MOXKET
OCYUIECTBIISTHCS CyObEeKTaMu (POPMUPOBAHMS MYHHUIIMIAIBHOIO pe3epBa MOCPEICTBOM
PUMEHEHUS CIEIYIOUX METOIUK:

POBEJICHUE aHKETUPOBAHUS U OIIPOCOB B MPOPECCUOHAIBLHON CPEJIE;

IPOBEACHUE U aHAJIU3 UTOTOB NMPO(ECCUOHAIBHBIX KOHKYPCOB (IIpOBEAEHUE, cOOp U
aHanu3 MHGOpMalUU O pe3yibTarax MNPOPECCHOHANBHBIX KOHKYPCOB, MPOBEIEHHBIX
(denepanbHBIMU OpraHaMH T'OCYJIapCTBEHHOM BJIACTH U UX TEPPUTOPUAIBHBIMHU OpraHAMH,
00JIaCTHBIMHM OpraHaMU TOCYJIaPCTBEHHOM BJIACTH, OPraHaMU MECTHOTO CaMOYTIpaBJICHMUS,
KOMMEpPYECKUMH W HEKOMMEPYECKMMH OpPraHU3ALMAIMH, OCYILIECTBISIFOUIMMU CBOKO
JeSITeNIbHOCTh Ha TEPPUTOPHH MYHUIIUIIAIIBHOTO 00pa30BaHus);

aHanM3 JOKYMEHTOB, NPEJICTAaBIECHHBIX TIpaXJaHAMH i1  BKIIOYEHHS B
MYHULMNAIbHBIA PE3EPB, B MOPSIIKE CAMOBBIIBUKEHHUS;

MOHUTOPUHT HMHBIX HCTOYHUKOB HHGpoOpManuu (cOOp W aHanu3 uHpOpMaLUu W3
pPa3TUYHBIX UCTOYHUKOB O HAamOoJiee OMBITHBIX, ABTOPUTETHBIX, BHICOKOA((PEKTUBHBIX U
npo(ecCHOHANBHBIX YIPABICHUECKUX Kaapax U JIp.).

4.2. Uctounukamu  uH@OpManuMM O  Haubosnee  ONBITHBIX, AaBTOPUTETHBIX,
BbICOKOA(()EKTUBHBIX U TPO(HECCUOHATIBHBIX YIIPABICHUECKUX KaJpax MOTYT SIBIISITCS:

pEKOMEHIauu PYKOBOIUTENEN OpraHoOB MECTHOTO CcaMOYIIpaBJICHUS,
rOCyapCTBEHHBIX OPraHOB, OPraHU3aLUi;

CBEACHUS O MPO(PECCUOHANBHBIX TOCTHKEHUAX TPaXk/iaH, pa3MEIICHHbIE B CPEICTBAX
MaccoBO# HGOpMAIIHH;

aHaJn3 MyOJUKalui B IEPUOANYECKUX HAYUHBIX U3/IaHUSX;
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uH(pOopMaIus 0 TMLAX, HArPaXKICHHbBIX TOCYIapPCTBEHHBIMU Harpajgamu, NoOeuTesx
KOHKYPCOB, aBTOpax Hay4YHBIX paboT;

MaTepHalibl HAyYHO-TIPAKTHUECKUX KOH(EPEeHIINii;

pE3yNbTaThl aTTECTALUU MYHUIIUIIAIBHBIX CITY KAINX;

pe3ynbTaTbl MOHUTOPHMHIA Kapbepbl BBITYCKHUKOB IIpe3uaeHTCKON Iporpammel
IIOATOTOBKM  YIPAaBIECHYECKUX KaIpoB Ul OPraHM3alliii HApOJHOIO  XO35MCTBA
Poccuiickon @enepanmu;

0aHK JaHHBIX LIEHTPA 3aHATOCTH HACEJICHUS O PaOOTAIOIIUX IPaXKIaHAX, JKEIAIOIINUX
ITOBBICUTH CBOM COLMAJIBHBIN CTATYC.

4.3. BeisiBeHME KaHAWAATOB HAa BKIIOYEHWE B MYHMIMIIAJIBHBIA PE3EPB MOXKET
OCYILECTBIISITBCS HA OCHOBE HHBIX METOJMK, HE IPOTUBOPEYAIIMX ACHCTBYIOIIEMY
3aKOHOJATENBbCTBY, a TAK)KE IPU UCIIOJIb30BAaHUN HECKOJIBKUX METOJMK.

5. IMopsimok oTOOpa KaHAUAATOB, TOAJICKAIIUX BKIFOYEHHUIO
B MYHUIIMTIAJILHBINA PE3€PB

5.1.Ot6op B MyHUIMTNAIBHBIA pe3epB MPOBOJUTCS B IENIAX OINPEIACICHHUS
TaJaHTJIUBBIX, IEPCIIEKTUBHBIX M YCICIIHBIX KAaHIAUAATOB, 00JIaIalomUX HEOOXOAUMBIMU
poecCHOHaNbHO-IETOBBIMH,  JIMYHOCTHBIMU ~ Ka4eCTBAMHU, JOOUBIIMXCS BBICOKHX
JOCTIDKCHUM M TIPAKTUYECKUX PE3YJIbTaTOB B pabOTe W BHOCSIIUX 3HAYUMBIA BKJIAJ B
MYHHUIUITAIIBHOE Pa3BUTHE.

5.2. BeiiBmkeHuEe rpaxJaH B  KAueCTBE KAaHAUMJATOB JUISl BKIIOYEHHS B
MYHHUIUITAIBHBIN PE3EPB OCYIIECTBISAETCS:

5.2.1. Ilo pekomenaaruu (mpuioxenue Ne 2):

PYKOBOJUTENS (3aMECTUTENSI PYKOBOAUTEINS) OpraHa MECTHOTO CaMOYTPaBJICHUS;

pyKOBOJUTENS (3aMECTUTENST PYKOBOAUTENS) TEPPUTOPUATBHOTO, OTPACIECBOrO
(byHKIMOHAIBHOTO) OpraHa MECTHOW aJIMUHUCTpAIIUH;

PYKOBOJUTENST MPEANPUATHS, OPTraHU3alMi U YUPEKJIEHUS HE3aBUCUMO OT (DOPMBI
COOCTBEHHOCTH, OCYUIIECTBIISIONIETO JCSATENBHOCTh HAa TEPPUTOPUH MYHHUIIUIIAIBEHOTO
oOpa3oBaHus;

pyKOBOOUTENSL  (3aMECTUTENIE  PYKOBOJAMTEINS)  TEPPUTOPUATIBLHOIO  OpraHa
deneparbHOTO OpraHa UCIOJHUTEIFHON BIIACTH WA €T0 CTPYKTYPHOTO TIOJIpa3/eieHHs B
MYHUITUTIATBHOM 00pa30BaHUM, 00JIACTHOTO TOCYJaPCTBEHHOTO OpraHa.

5.2.2. ITyTemM caMOBBLABMKEHUS IPaK/laH, UIMEIOUIUX YINPABIECHYECKUA ONBIT U (HJIN)
3aHUMAIOIINX PYKOBOJSIINE JOJKHOCTH.

5.3. BeIABW)KEHME W BKJIIOYECHHE B MYHMIMIIAJIBHBIA PE3€pB IPOU3BOJIUTCS Ha
J0OPOBOJILHON OCHOBE.

5.4. OT60p KaHAUAATOB MIPOBOJAUTCS B TPH dTAlla.

5.5. Ha mnepBoM »3Tame OCYHIECTBIACTCS NPUEM JOKYMEHTOB KaHAUJIATOB Ha
BKJIFOYEHHE B MYHUIIUIIAJIbHBINA PE3EPB.

5.5.1. O0bsiBneHne o GOPMHUPOBAHMM MYHHUIIMIIAIBLHOTO pe3epBa IMyOJIMKYyeTcs Ha
odurmanbHOM caiite AnMuHuctpanuu KoHCTaHTMHOBCKOTO paiioHa B MH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn « UHTepHEeT» (WIH) B IEPUOAUYECKOM NIEYaTHOM W3IaHUH,
OTIPEJICIICHHOM B Ka4eCTBE MCTOYHHUKA OPHUIIMATHLHOTO OMyOJMKOBAHUS MYHHUITUTATBHBIX
MIPABOBBIX aKTOB HE mo3aHee | GeBpas.
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B 00bsiBieHHM yKa3bIBalOTCS: MECTO M CPOKHM IpUEMa JOKYMEHTOB, TpeOOBaHWS,
NpeabsBIIeMble K KAaHAUAaTaM, KOHTaKTHas HHGOpMALIHSL.

5.5.2. IlepedyeHb NOKYMEHTOB, HEOOXOAMMBIX Ji BKJIIOYEHHUS B MYHHUIIMIAIbHBIN
pe3epB, BKIIOYAET B ceOs:

MUCHhMEHHOE 3asBlIeHne Ha uMs npejceaarens Komuccun (npunoxenue Ne 3);

COOCTBEHHOPYYHO 3alOJIHEHHYIO U MOJNUCAHHYIO aHKETY YCTAaHOBJIEHHOM (pOpMBI C
npuioxeHuem dotorpaduu (npunoxenue Ne 4);

KOITHIO MMACIOPTa WINA 3aMEHSIOLIErO €ro TOKYMEHTA;

KONUM  JIOKYMEHTOB, MOATBEPXKAAIOIIMX  HE0O0XoauMoe  mIpodecCHOHAIbHOE
oOpa3oBaHue;

KOMHUHU JIOKYMEHTOB O JOMOJHUTEIHHOM MNPO(EeCCHOHAIBHOM 00pa3oBaHUM, O
IIPUCBOEHUM YYEHOU CTENEHH, YUEHOT0 3BaHUA (npu Haiuyuu);

KOIMIO TPYIOBOM KHUKKH WM HMHBIX JOKYMEHTOB, MOJITBEPKAAIOUINX TPYIOBYIO
(city»ke0Hy10) NesATebHOCTh KaHIUuaTa;

pEeKOMEHJauu JIMll, YyKa3aHHblX B 1. 5.2.1 Hacrosmmx Meroanyeckux
peKoMeHanuii (B ciydae BBIABMIKEHUS TPaKIaH JUIsl BKIIOYEHHUS B MYHHUIUNATbHBINA
pe3epB M0 PeKOMEHIAIMH TAHHBIX JIUIT);

JOKYMEHTBI, XapaKTepU3yIolue KaHAuaaTa (XapakTepUCTUKU, OT3bIBbI, PE3yIbTaThl
OIICHKH JIMYHOCTHO-/IETIOBBIX KAYEeCTB U T.1.) (npu Hanuuuu);

NUCBMEHHOE corylacueé Ha 00pabOTKy MEpCOHAJbHBIX JIAHHBIX, IPOBEPKY
IIPENOCTABISAEMbIX KAHIWJATOM CBEJCHMI, IPOBEICHHE OLICHOYHBIX MEPOIPUATUN B
1essix popMUpoBaHUS MYHHUITUTIAIBHOTO pe3epBa (mprioxeHue Ne 5).

5.5.3. Cpok mpenocrtaBieHUs [IOKYMEHTOB, YKa3aHHBIX B M. 5.5.2 HacToOsImMX
MeTonuyeckux peKOMEHJAlMid, COCTaBIIIEeT JBE HENEIUM C JAaThl OINyOJMKOBaHUS
oOBbsiBIEHUs O  (OPMHUPOBAHMM  MYHHUIMOAIBHOrO  pe3epBa. HecBoeBpeMeHHOE
MPEeIOCTaBIECHUE KAHIUATOM JIOKYMEHTOB, IPEIOCTABIECHUE UX HE B TIOJIHOM 00bEME UITU
C HapylUIEHUEM MpaBui OPOpPMIICHUS ABJISIETCSI OCHOBAHMEM JIJIsi OTKa3a KaHIUJATy B UX
npueme.

5.5.4. Ha ocHOBaHMM MPEIOCTaBIECHHBIX TOKYMEHTOB OOIIUI OT/AEN AIMUHUCTPAIIUU
B TeueHue 30 JAHEM OCYHIECTBISET NPOBEPKY MOJHOTHI U JIOCTOBEPHOCTH
MPEIOCTAaBICHHBIX KaHAUIaTaAMU JOKYMEHTOB.

5.6. Ha BtopoM »Tame cyObekTOM (OPMUPOBAHUS MYHUIIMITAIILHOTO pe3epBa
MIPOBOJIUTCS OTICHKA KaHIUJIATOB JJIS BKIIOUCHUSI B MyHUITUTIATHHBIA PE3EPB.

5.6.1. Ina  oumeHkn  KaHAuAara  NOPUMEHSAIOTCA  KPUTEPUH U METOABI,
PEeNyCMOTPEHHBIE B pa3/iene 6 HaCTOSIIEro MOJ0KEHHUS.

5.6.2. OueHka KaHAUAATa MOXKET IPOBOJUTHCS IKCIIEPTHBIMU (pabournMH) TpyIIaMu,
chopmupoBanHbiMU  Komuccueil ¢ yderoM HampaBlie€HUN JIEATEIbHOCTH IEJNEBBIX
JNOJDKHOCTEM #  (WIM) C  T[PUBICYEHUEM  CHEIUAIM3UPOBAHHBIX  OpraHU3allUid,
OCYUIECTBIISIIOLIUX OLEHKY MEPCOHAlIa OpraHUu3alui.

5.6.3. B ciyuyae HesBKM KaHIuJaTa I y4acTHSI BO BTOPOM JTame OTOOpa €ero
KaHJIUJaTypa CHUMAETCS C PAaCCMOTPEHUSI.

5.7. Ha tperbeM atane He no3aHee 7 anpens nposoaurcs 3acenanne Komuccnu. I1o
pe3yibpTaTaM OUEHKHM KaHauaatoB Kommuccueidl NpUHUMAETCS OOHO M3  CIEAYHOLIUX
PELICHUN:

O BKJIIOYCHUH KaHuaTa B MyHHUIIUTIAIBHBINA PE3EPB;
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00 OTKa3e BO BKJIIOYEHUH KaHIuJaTa B MyHHUIIMTIAIbHBINA PE3EPB.
5.8. Ha ocHOBaHuM peleHui 1o Kaxaomy u3 kanauaaroB Komuccuelr popmupyercs
CIMCOK PE3EPBUCTOB.
5.9. Unpopmaniuss 0 pe3epBUCTaX pa3MELIAeTCsl B OTKPBITOM JOCTyNE Ha
opunmanbHOM caiite AnMuHucTpanuu KOHCTaHTUHOBCKOTO paiioHa.

6. OLieHKa KaHIUJATOB HA BKIIOUYEHHE B MyHULIUIIAJIbHBINA PE3EPB

6.1. OneHka KaHAUAATOB HA BKIKOYEHUE B MYHHUIMIAIBHBIA PE3€PB OCYLIECTBISAETCS
[0 OCHOBHBIM ((pOpMaNbHBIM) KPUTEPUSIM U KPUTEPHUSAM OICHKH MPOGECCHOHATIBHBIX H
JUYHOCTHBIX Ka4e€CTB KaHAUAATOB.

6.2. K ocHOBHBIM ((hOopMaJIbHBIM) KPUTEPHUSIM OLIEHKH OTHOCSITCS:

Hajiuue rpaxaancrsa Poccniickoit Penepannu;

HaJIM4Ke BbICUIErOo 00pa30BaHus;

BO3pact oT 25 10 50 jeT (IpeaArnoYTUTEIBHO);

JUISL  LIEJEBBIX JIOJDKHOCTEM, OTHOCAIIMXCA K BBICHIEH TpyIIEe JOJDKHOCTEH
MYHUIIUTIATBHON CITY>KOBI, — OMBIT pabOThl Ha PYKOBOMSIIUX JOJKHOCTSX HE MEHEe 3 JIeT,
JUIL OCTAJIbHBIX JOJDKHOCTEM — HaJlMyue OmbITa paboThl HA PYKOBOJSALIUX JOJKHOCTSIX
IPEANIOYTUTEIIBHO.

6.3.Ilon xpuTepreM OLEHKH NPO(HEeCCUOHATBHBIX U JIMYHOCTHBIX Ka4deCTB
KaH/IMJATOB [MOHUMAETCsl MPU3HAK, OLEHOYHBIN MMOKA3aTeNlb HAJIUYMS 3HAHUM, YMEHHUI U
HABBIKOB, HEOOXOIMMBIX AJIsI 3aMELICHHUS LIETIEBOM TOIKHOCTH.

6.4. Jlns ouneHku mnpodecCHOHANBHBIX M JIMYHOCTHBIX KauyeCTB KaHJUJATOB
NPUMEHSIIOTCSI  KPUTEpUH, yKaszaHHble B npuioxkeHun Ne 6. Komuccnss MoOxXeT
yCTaHaBJIMBATh MHbIE KPUTEPUHU, HE TPOTUBOPEYALIUE AEHCTBYIOUIEMY 3aKOHOAATEIbCTRY.

6.5. OueHka KaHIUJIaTOB OCYILECTBIISIETCSI C UCMOJb30BAHUEM HE MPOTHUBOPEUAIIUX
JENCTBYIONIEMY 3aKOHOJIATENbCTBY METOJIOB OLIEHKU MPOGECCUOHATBHBIX U TUYHOCTHBIX
Ka4yeCTB KaH/IWAaTa, BKIOYas:

6.5.1. AHanu3 NpeACTaBICHHBIX KaHAUAATOM JIsI BKIIOUYECHHUS B MYHUIUIMAIbHBIN
pe3epB JOKYMEHTOB.

Meron aHanu3a JOKYMEHTOB 3aKJIHOYAETCS B OCYUIECTBIECHHH MEPONPHUITHI I10
U3Y4YeHHI0  HeoOxonuMoW  uHboOpManMM O  KaHAuJaTe M3  IPEJCTaBIECHHBIX
JOKYMEHTAJIbHBIX UCTOYHHKOB.

6.5.2. UnauBuayanpHOE coOeceI0BaHHME.

NuauBuayanbHOE cOOEceOBaHHE MPOBOAMUTCS IOCIE TINATEIBHOTO HW3Y4YEHUS U
OLICHKM TMPEACTABJICHHBIX KAaHJIWJATOM JOKYMEHTOB. MHauBHAyaiabHOE coleceqoBaHuE
3aKJIFOYAETCs] B YCTHBIX OTBETaX Ha BOMPOCHI, OXBATHIBAIOIINE OCHOBHbBIE HMHTEPECYIOLINE
cyOBbekTa (OpMHUPOBAHUS MYHULIMIIAIILHOTO PE3€pBa TEMbI U MO3BOJISIONINE ONPEIETUTh
YPOBEHb HEOOXOAMMBIX MPO(ecCUOHANBHBIX 3HAHUW KaHIUJaTa, a TaKXKe CaMOOLIEHKY
KaHJIUJATOM €ro ypoBHS MNpO(EeCcCHOHANbHBIX 3HAHUA M YMEHMM, IUJIaHaxX UX
COBEPILEHCTBOBAHUS, MOTHBAX CIyKEOHON JE€ATEeTbHOCTH, AKTUBHOCTH TPaXKIAHCKON
NO3ULIMHU U T.JI.

6.5.3. [IpoBeneHuE TECTUPOBAHUS:

[Icuxonoruyeckoe TecTUpoBaHuE. TecTHpOBaHME HEOOXOAUMO MPOBOJIUTH
C HCMOJb30BAaHUEM METOJOB ICUXOJOTHMYECKON JUAarHOCTUKH OLEHKH JIMYHOCTHO-
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PO EeCCUOHATBHBIX KaueCTB yIpaBICHYECKUX KaJapoB. B mpoliecce mcUxoiIoru4eckoro
TECTUPOBAaHUS  OLEHKE  JOJDKHBI  NOMJIEKATh  WHAWBHUAYAIbHO-THUIIOJIOTHYECKHE
O0COOEHHOCTH JTUYHOCTH U MPOecCUOHATbHbIE KaueCcTBa MPETEHICHTOB ISl BKIIOYEHUS
B MYHUIUINAIbHBIN PE3EPB.

[IpodeccuonanbHoe TectupoBaHue. TecTupoBaHUE 11€1€CO00pPA3HO MPOBOIUTH IO
cleAyroluM HarpapieHusaMm (komnereHuusiM): Konctutynusa Poccuiickoii denepanuu,
OCHOBBI 3aKOHOJATEJIbCTBA O MECTHOM CaMOYIIPABJICHUH, OCHOBBI 3aKOHOJATEJIBCTBA O
MYHULHUNAIBHONW CIIy’0€, OCHOBBI 3aKOHOJATENbCTBA O MPOTHUBOACHCTBUM KOPPYILIHUH
Ha MYHUUUNAIBHOW CiHy)0e, pYCCKUH S3bIK, OCHOBBI JEJIONPOU3BOJICTBA H
JTIOKYMEHTO000pOoTAa.

6.5.4. ITpoBeeHNE TPYNIIOBBIX AUCKYCCHM.

TemaTnka mpoBeNEeHUs TPYIIOBOM JUCKyccuu onpenensercs Komuccuen.
[IpoBenenne rpynmoBBIX ITUCKYCCHM OCYIIECTBISETCS B CBOOOJHON dopme cpeau
KaHJIUIATOB 0 BOMPOCaM CIeNU(pUKN MYHHUIIMTIATHLHOTO YIPABICHHS, 00sS3aHHOCTEH 10
LEJIIEBOM JIOJDKHOCTH, JUISl 3aMEIIEHHUs KOTOpOW KaHAMJAT Jajl COrjlacue Ha
PacCCMOTPEHHUE U BKIIFOYEHUE €T0 KaHAUAATYPhl B MYHHUIMITAJIBHBIN PE3€EPB.

JlaHHBII METOJ OLIEHKH JAaeT BO3MOKHOCTH BBISIBUTH HAaMOOJIEE CAMOCTOATENbHBIX,
aKTUBHBIX,  MH(QOPMHUPOBAHHBIX,  JIOTMYECKH  PACCYXKJAIOIIMX,  O0JaAarolux
HE00XOIUMBIMU MPOPECCUOHATBHBIMU U TUYHOCTHBIMU Kauy€CTBAMU KAHIUIATOB.

[Ipu peanuzanum MeTOJa MPOBEACHUS TPYIMIOBBIX JUCKYCCHM I11€71€cO000pa3Ho
UCII0JIb30BATh MHCTPYMEHTHI M TEXHUKU MOJICpaLINH.

6.5.5. Hanmucanme scce.

Meroa HamucaHMsl 3CC€ 3aKJIO4YaeTcsl B MPEICTABICHHH TBOPUYECKOW pabOThI
I10 MPEIOKEHHOU TEME.

6.6. IIpu onenke mpodeccrnoHaNbHBIX KauecTB KaHauaatoB Kommuccus ucxoaut w3
COOTBETCTBYIOIIUX KBATM(DUKAIMOHHBIX TpeOOBaHUM, TMPEIBIBISIEMBIX K IEJIEBON
JOJKHOCTH, HA 3aMEILEHHE KOTOPOM ITPETEHAYET KaHIU1aT.

6.7. K Kkanaupmaty OpUMEHSIOTCS METOJbl OLIEHKM 1o BbIOOpY Komuccum.
[IpumeHeHne BceX TNEPEUYUCICHHBIX B IyHKTe 6.5. Hacrodammx MeToandecKkux
pPEKOMEHJallMii METO/I0OB OLIEHKU HE fABJIIETCS 00s3aTeNnbHbIM. JlomycKaeTcs NpuMeHeHne
WHBIX METOJIOB, HE MPOTUBOPEYALIUX JIEUCTBYIOIEMY 3aKOHOAATEIBCTBY.

7. PaboTa c pe3epBucTaMH

7.1. OCHOBHBIMHM 33/JauaMU PaOOTHI C MYHHUIIMIIAILHBIM PE3EPBOM SIBJISIETCS CO3J]aHUE
YCJIOBUM JJIi Pa3BUTHS JMYHOCTHO-MPOGECCUOHANBHBIX W YIPABJICHUECKUX PECYpPCOB,
COBEPIIIEHCTBOBAHUS TMPO(ECCHOHATBHBIX 3HAHUW M YMEHHH, yMpaBIEHYECKOTO OIIbITa,
peanu3aly NoTeHIMala PE3EPBUCTOB.

7.2. PabGota ¢ pe3epBUCTaMH MOXXET OCYIICCTBIISITHCS B paMKaxX MYHHUIIUTAIBHOU
MPOTPaMMBbI Pa3BUTHS MYHHUIIMITAIIGHON CITy»ObI MO0 TuTaHa padO0Thl ¢ MYHHUIIUITATEHBIM
pe3epBoM (mpuiioxenue Ne 7).

7.3. na peanuzanuu 3ajad, yKa3aHHbIX B MyHKTe 7.1 HacTosmmx Meroauyueckux
peKoMeHJanui, paboTra ¢ pe3epBUCTAMU MOXKET OCYIIECTBIATHCS MO CIEAYIOLIUM
HaIpaBJICHUSIM:

7.3.1. MOHUTOPUHT  JTUHAMUKH  Pa3BUTUS  JIMYHOCTHO-TIPO(PECCUOHANBHBIX U
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YIPABJIEHYECKUX PECYPCOB.

7.3.2. CraxxupoBKa.

Kak ¢opma mpakThyeckod MNOATOTOBKUA pe3epBa CTAXKUPOBKA MpPECIEayeT Iesu
(GopMUpPOBaHUSA M 3aKpelyICHUs Ha NPAKTHKE NPO(QECCHOHATIbHBIX 3HAHUN, YMEHUH U
HaBBIKOB, MOJIyYEHHBIX B Pe3yJbTaTe€ TEOPETHUUECKON MOATOTOBKH, U3YUYEHUSI IIEPETOBOTO
OIbITa, TNPUOOpeTeHHs] MNPO(YECCHOHANBHBIX M  OPraHU3aTOPCKUX  HABBIKOB IS
BBIMOJHEHHUsI OOS3aHHOCTEM MO JOKHOCTH, Ha KOTOPYIO JIMIIO BKJIIOYEHO B
MYHULUIAIBHBIA PE3EPB, U IPOBEPKHU €r0 TOTOBHOCTH K MX HUCITOJIHEHHMIO.

OCHOBHBIMM BUJaMH CTAKUPOBKH SIBIISIFOTCS:

BPEMEHHOE MCIIOJHEHNE OOS3aHHOCTEN Ha JOJDKHOCTSAX, COOTBETCTBYIOIIUX IO
YPOBHIO M CHEUMAIM3alMU LEJIEBOM JOHKHOCTH, U CHOCOOCTBYIOIIMX BBIPAOOTKE
CHEUATbHBIX IPAKTUYECKUX HABBIKOB U YMEHMIA;

y4yacTue Ha O€3BO3ME3JTHOM OCHOBE B HCIOJHEHUM OOS3aHHOCTEW IO IIeJIeBOM
JOJIKHOCTH;

O3HAKOMJICHUE PE3EPBUCTOB (HA MPAKTUKE) C MOPAJIKOM MPOBEJCHUS MEPOIPUSTUI
MOHMTOPHUHIOBOI'O U (MJIM) SKCIEPTHOTO XapakTepa (orepaTUBHOE U3yUYE€HUE OOCTAaHOBKU
U IIPUHATUE MEP Ha MECTax, MHCIIEKIIMH, IPOBEPKHU U MpoUee).

3aMelieHne JOKHOCTH MYHULMINAIBHOM  CIYXKOBbI, JOJKHOCTH PYKOBOIMTENS
MYHULMIAIBHOTO YUYPEKICHUS WIA NPEANPUATHS HAa NEPHOJ BPEMEHHOIO OTCYTCTBHS
JUIA, 3aMENIarolIero 3Ty JOJDKHOCTh, PE3EPBUCTOM IPOM3BOJUTCS HA OCHOBAaHUU
COOTBETCTBEHHO PpACIOPSDKEHUS MECTHOW aJAMUHUCTPALMM, NPHKa3a PYKOBOJIUTENSA
oTpacieBoro  ((GyHKIMOHATBHOTO) WM  TEPPUTOPUAIBHOTO  OpraHa  MECTHOMU
aIMUHUCTPALlMM WJIA T[pUKa3a PYKOBOJMUTENS MYHULHUIAJIBHOTO MPEANPUATHS U
YUPEKACHHUSL.

[IpuBnedyeHre K CTaXXUPOBKE HA LIENEBBIX JIOJDKHOCTAX MYHHUIMIAIBHOM CITyXObI
JOIYCTUMO TPHU YCIOBUHM COOTBETCTBUS PE3€PBHUCTA KBATU(PUKALUOHHBIM TPEOOBAHUSIM U
COOJIIO/ICHUS] YCTAHOBJICHHBIX 3aKOHO/IATENICTBOM OTPAHUYEHUH U 3aIIPETOB.

7.3.3. HanpaBnenue pe3epBucta Ha  OPO(ECCHOHATBHYIO  IEPENOATOTOBKY,
NOBBILIEHHE KBaJUM(UKALMU B 0O0pa30BaTeiIbHbIE OpraHU3alMU MPO(HECCHOHATBHOTO
oOpa3zoBaHUsI.

OOyueHue pe3epBUCTOB OCYILECTBISETCS B COOTBETCTBUU C MIEPEUHEM HaIlpaBIICHUH,
YCTaHOBJIEHHBIX TOCYJapCTBEHHBIM OOpPa30BaTEIbHBIM CTAHIAPTOM JIOHOJHUTEIHLHOTO
npo¢hecCHOHaTBFHOr0 00pa30BaHusl.

Omnpenenenve BUAOB, (OpM, CPOKOB U CHEIHANIN3ANNA 00ydeHus1, BEIOOp MporpamMm
1 00pa30BaTeNIbHbIX OpraHU3allil OCYIIECTBIISIIOTCS C YYETOM 3a]1a4 U (PYHKIIMIA MECTHON
aIMUHUCTPALIUM, €€ TEPPUTOPHAIIBHBIX, OTpPACIEBbIX ((PYHKIMOHAIBHBIX) OpPraHOB,
MYHUIUOAIBHOTO TMPEINPUATHS W YUPEKICHUS, KBATM(PUKALIUOHHBIX TPeOOBAHMM IO
LEJIeBOM  JOJDKHOCTH.  YUMUTBHIBAIOTCS  TakXke HMHAMBUAyaJbHbIE PEKOMEHIAIUU
po(ecCHOHaNBLHOTO PA3BUTHS PE3EPBUCTA U €TI0 JUYHOCTHBIE OCOOCHHOCTH.

IIpodeccronanbHasi NEpenoroToBKa, MOBBIIEHUE KBATU(PUKALMA MOXKET ITPOBOAUTHCS
KakK C OTPBIBOM, TaK U 0€3 OTPbIBA OT BBIIOIHEHUS IOPKHOCTHBIX 0053aHHOCTEN.

[TpodeccuonanpHas NEPENOAroTOBKa 17} HOBBIILICHUE KBaJTU(UKALUU
MYHMIIMIIAJBHOTO  pe3epBa OCYLIECTBISIETCS B  00pa30oBaTENIbHBIX  OpraHU3alUsX,
UMEIOIINX TOCYAapCTBEHHYIO akKpeauTanuio. Hampasienue Ha oOyueHue MPOU3BOIUTCS
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B IOPSJKE, YCTAHOBJIEHHOM 3aKkoHoAaTenbcTBOM Poccuiickoit Penepanuu u PoctoBckoi
obnacru.

7.3.4. IlpuBnedyeHue pe3epBUCTOB:

K DKCIIEPTHOM M aHAJIUTUYECKOM padoTe;

K HaCTaBHUYECTBY;

K IPOEKTHOU JIESITEIbHOCTH;

K YYaCTUIO B MOJIOTOBKE M MPOBEACHUU CEMUHAPOB, KOH(EpPEHLUH, COBEUIaHMH,
IIPOBOJAMMBIX OpraHaM{ MECTHOTO CAMOYIIPABJICHMS, MyHULIUIIAIBHBIMU IIPEAIPUATUAMU
U YYPEKICHUAMU;

My OJIMKALMAM HAayYHO-IPAKTUYECKUX MATepUasoB H JIp.

7.3.5. CaMmocTOsATENIbHAST TEOPETUYECKAsT IMOJATOTOBKAa (OOHOBJIEHHE W TOIMOJHEHUE
3HAHUM 110 OTJAEIBHBIM HAIPABJICHUSAM U BOIIPOCAM TEOPUH U NMPAKTUKHA MYHULUIIAIIBHOTO
YIPABJICHHUS).

7.3.6. UndopmanmonHas 1 MeToaudecKas noiaepixKa pe3epBUCTOB.

7.4. IlogroroBka pe3epBUCTOB MOXKET OCYIIECTBIISITHCA 110 UHBIM HANPABIEHUSAM, HE
IIPOTUBOPEYAIINM JEHCTBYIOIIEMY 3aKOHOATEIILCTBY.

8. UnauBuyanbHbIN TUIaH MPOQPECCHOHAIIBHOTO Pa3BUTHS PEe3EPBUCTA

8.1. IloaroroBka pe3epBUCTOB OCYILECTBIISIETCS B COOTBETCTBUM C MHJIMBUAYAJIbHBIMU
IUIaHaMU TPO(ECCUOHATIBHOTO Pa3BUTHSA (J1ajiee — MHAUBH Iy AJIbHBIN I1J1aH).

8.2. UnauBuyanpHbIM IUIAH JOJDKEH MPENyCMATPUBATh KOHKPETHBIE MEPOIPHUSITHS,
oOecreunBaroIye NpuoOpeTeHne HeOOXOAUMBIX TEOPETUUECKUX U MPAKTUUECKUX 3HAHUM,
YMEHUH W OMbITA, PA3BUTHUE MNPOPECCUOHAIBHBIX, JIEJIOBBIX U JIMYHOCTHBIX KAauyeCTB,
HEOOXOIUMBIX JIJIsl 3aMEILEHUS LIEJIEBBIX TOJKHOCTEH.

8.3. PazpaboTka WHAMBUAYaJbHBIX IUJIAHOB OCYIIECTBISETCS B COOTBETCTBUU C
OCHOBHBIMHU HAIpPaBIEHUSMU PabOThl C pe3epBUCTAMH, MPEIyCMOTPEHHBIMU B pazjene 7
HACTOSIILIETO TOJIOKEHHUS.

8.4. HuBHlyabHBIN IUIAH COCTABIISIECTCSA HE MO3/IHEE YEM Yepe3 JIBE HEJENH I0CIIe
BKJIFOUEHUS JIMIA B MyHULIMIIAIBHBIN pe3epB Mo (popMe cornacHo mpuiiokeHuto Ne 8.

8.5. UHuBHyanbHBIA TUIAH COCTABIIETCS B JIBYX JK3EMIUIIpaxX, OJUH M3 KOTOPBIX
HAXOJMUTCA y pe3epBUCTA, BTOPOM — B 0011IeM OTAeNe AAMUHUCTPALIHH.

8.6. UHnuBHyanbHBIA IJIAaH  yTBEP)KJAET PYKOBOJIUTEIb OpraHa MECTHOIO
caMOyTpaBleHUs MO0 €ro 3aMeCTHTENb, KypUPYIOIIUNA COOTBETCTBYIOIIEE HAIMpaBICHUE
JEeATENBHOCTH T10 LENEBOU JTOIKHOCTH.

8.7. PezepBuctel He mno3zaHee 30 pgexaOpsi MOPEACTABISIOT B OOMIMH  OTIEN
Anmunuctpanuu KOoHCTaHTHUHOBCKOTO pailoHa OTYETHl O BBIIOJHEHUH WHAMBUAYAJIbHBIX
MJIAHOB.

9. OcHoBHBIE (yHKIIUHU 00111eT0 oT/IeNa AMUHUCTpaui KoHCTaHTHHOBCKOTO paiioHa 1o
paboTe C MyHUITUITAJIbHBIM PE3EPBOM

9.1. Obmui  otmen  AnvuHucTpanud  KOHCTaHTHHOBCKOTO — OCYIIIECTBIISIET
cienytonue GyHKIUU 10 paboTe ¢ MyHUIIUIIATLHBIM PE3EPBOM:
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oOecrieueHUE TIOATOTOBKM MYHHUITMIIANBHBIX TIPABOBBIX AaKTOB II0 BOMpOCaM
dbopMupoBaHUs, BEACHHUS, TOATOTOBKH U UCTIOIH30BAaHUS MYHHUITUTIAIBHOTO Pe3epBa;

oTpesieNieHue MOTPeOHOCTH B MyHHIIUIIAJILHOM PE3EPBE;

B3aMMOJICUCTBHE C KAaJpOBOM CIIyKO0W (CIEUUaTUCTOM TIO0 KaJapoBOW pabote)
TEPPUTOPHAIBHOTO, OTPACIEBOr0O ((PYHKIIMOHATBLHOTO) OpraHa MECTHOW aJIMUHHUCTPALIUU,
MYHUIIUNIATBHOTO TPEANPUATUS, YUYPESKICHUS IO BOMPOCAM OIPEACIICHUS IEIEeBBIX
JOJKHOCTEH, BBISIBIICHUS KAHMIATOB Ha BKIIFOYEHHE B MYHHIIUTIAIBHBINA PE3EPB U JIP.;

pa3MelneHrne 00bsBICHUS 0 (POPMUPOBAHNN MYHHIIUTIAILHOTO pe3epBa Ha OUITHATHHOM
caiite AJJMHUHUCTpAIUY B HH(HOPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOM ceTH «HTepHeT» (W)
B MIEPUOANIECKOM TIEUaTHOM H3JIaHWH, ONPE/ICIICHHOM B KQUeCTBE MCTOYHHUKA OPHUIIMATIBHOTO
OITy OJTMKOBaHUS MYHHITUITATEHBIX TTPABOBBIX AKTOB;

KOHCYJBTUPOBAHHUE 10 BOMPOCAM Y4acTHs B MyHHUIIUITAILHOM PE3EPBE;

MIPOBEICHUE Pa0OTHI MO BBISIBICHUIO KAHAUIATYP SIS BKIIOUCHUS B MYHHITUTIATBHBIN
pe3eps;

IIPHEM MPECTaBICHHBIX KaHIUIaTaM1 B MYHHUITUTIAIbHBIN pe3epB IOKYMEHTOB;

OCYUIECTBJICHHUE 3aMPOCOB U MOJTYUYEHUE B YCTAHOBIEHHOM MOPsIIKE UH(DOpMAIUK 110
BOIIPOCaM, CBSI3aHHBIM C (POPMUPOBAHUEM MYHUIIUTIATHLHOTO PE3€pPBa;

OpraHu3alys ¥ y4acTUe B MPOBEJICHUU OIEHKU NMPOGECCUOHANBHBIX U JTUYHOCTHBIX
KauyecTB KaH/IU/IaTOB B MyHUIIUIIATLHBIN pe3epB;

y4acThe B pa3pabOTKe BOMPOCOB TECTUPOBAHMS ISl OIEHKH MPO(HECCHOHATBHBIX H
JUYHOCTHBIX KQ4e€CTB KAaHAMJIATOB B MYHHUIIUITAJILHEIN PE3€pB;

dbopMupoBaHHE TMPENJIOKEHUN Ha BKIIOYCHHE B MYHULUIAIBHBIA DPE3EPB WU
UCKJIIOYCHHE W3 HETO IS MOCIEAYIONero yreepxkaenus Komuccuei;,

pa3MelieHie Ha OQUUUAIBLHOM caidTe AJMHHUCTpAlUU B HHPOPMALMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTn « HTepHeT» nH(pOopMalnu o0 pe3epBUCTaXx;

opranuzanus paboThl C pe3epBUCTAMHU;

pa3paboTKa MHAWBUAYATBHBIX TUIAHOB MIPU HEMIOCPEJCTBEHHOM YYaCTUH PE3EPBUCTOB;

KOHTPOJIb BBITIOJTHEHUSI MHIUBUTyJIbHBIX TJIAHOB;

aHaJIKU3 BBHIMIOJHEHUS PE3EPBUCTAMU UHAMBUIYAIBHBIX MJIAHOB, MPU HEOOXOIUMOCTH
obecrieueHne UX KOPPEKTUPOBKHY;

B3aMMOJICUCTBHE ¢ OOpa30BaTeIbHBIMH OpraHU3aIMsIMU, Ha 0a3e KOTOPBIX
OCYIIECTBIISIETCS TIpo(deccroHanbHas TEPENoAroTOBKAa ¥ TOBBIIICHUE KBaTU()UKAIIUU
PE3EPBUCTOB;

HanpaBieHue B Komuccuro mpeanokeHuss 00 HCKIIOYEHHH W3 MYHULHUIAIBHOTO
pe3epBa pe3epBUCTOB, HE BHITIOJHUBITNX WHIUBUIYaIbHBIC IJIAHBI;

BHECCHHE TJIaBe AJMHUHUCTPAIMM W PYKOBOJUTEISIM €€ TEPPUTOPUATBHBIX,
oTpacieBbiX ((PYHKIIMOHAIBHBIX) OPraHOB, a TaK)Ke PYKOBOJIUTEISAM MYHHITUIATBHBIX
NPEANPUATAN, YUYPSKICHUA TPEAIOKCHUN IO KaHIWIATypaM W3 MYHHUIIAIIAILHOTO
pe3epBa JJIsl Ha3HAYEHUs1 HAa BaKaHTHBIE PYKOBOSIIKE JOJIKHOCTH;

(dbopMHpoBaHUE U BHECEHHE U3MEHEHUH B 0a3y JaHHBIX MYHHIIMIAIBHOTO PE3EPBa;

eXKeroJHas TMOJArOTOBKa oOTdyera O paboTe ¢ MYHHUIMNAIBHBIM  PE3EPBOM,
BKJIFOYAIOMIETO OIEHKY A()PEKTUBHOCTH pabOThl ¢ MYHHIIMIAIBHBIM PE3EPBOM, HHBIX
MaTepHaJIOB U JOKYMEHTOB, CBSI3aHHBIX C MyHUITUTIATLHBIM PE3€PBOM;

WHBIE (QYHKIIMA TO paboTe ¢ MYHHUIUIIAIBHBIM PE3ePBOM, HE MPOTUBOPEYAIINC
JEHCTBYIONIEMY 3aKOHOJATEIbCTRY.
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10. cTouHuKH ¥ OPSAOK (puHAHCHpOBaHUS (POPMHUPOBAHUS, BEIEHUS, TOATOTOBKU
Y UCIIOJIb30BaHUsI MyHULIMIIATIBHOTO PE3EpBa

10.1. Ucrounukom ¢uHAHCHPOBAHUS (POPMUPOBAHUS, BEACHUS, IOATOTOBKU
Y UCTOJIb30BaHUsI MyHULIMIIAJIBHOTO PE3EPBA SABJISIOTCA:

B OTHOIIEHUU JIMII, 3aMEIIA0NINX JOPKHOCTH MYHUIIMITAILHON CIIy)Obl — CpEJICTBA
MECTHOTO OrOJKeTa, BHEOIOIKETHBIE CPEJICTBA;

B OTHOUICHHH JIWILI, 3aMEIIAIOMNX JOJDKHOCTA B MYHULIMINAJIBHBIX NPENIPUATHAX U
YUPEKJICHUSIX — CPEJICTBA MYHUITUIIATBHBIX IPEANPUITUN U YUPEKICHUM, BHEOIOI)KETHBIC
CpENCTBa;

B OTHOIICHUU I'PaK/1aH — BHEOIO[XKETHBIE CPECTRA.

10.2. ®uHaHCHpOBaHUE pPACXOJOB, CBA3AHHBIX C (POPMUPOBAHUEM, BEJICHUEM,
MOATOTOBKOM W  HCHOJB30BAHMEM MYHUIUNAIBHOIO PE3€pBa, OCYLIECCTBISETCS B
COOTBETCTBUM C TOJIOKEHUSIMU brojkeTHoro koaekca Poccuiickon denepanuv, WHbIMH
HOPMAaTUBHBIMU NpaBOBbIMM akTaMu Poccuiickon @enepauuu, HOPMaTUBHBIMU
MPaBOBBIMM aKTaMH POCTOBCKO# 00JacTH, a TakKe€ MYHHUIIMIAIbHBIMA HOPMATHUBHBIMU
IIPaBOBBIMU AKTAMMU.

10.3. ®uHaHCHpOBaHUE MEPONPUATHIA IO (POPMUPOBAHUIO MYHHUITUIIATILHOTO Pe3epBa
OCYILECTBIISIETCA B PAMKaX COOTBETCTBYIOIMX MYHUIUITAIBHBIX IPOTPAMM.

11. Tlopsmok B3aUMOIEUCTBHS CO CPEACTBAMHU MACCOBOM MH(POPMAIIMH 110 BOTIPOCAM
(dhopmupoBaHusi, BeACHUs, TOATOTOBKU U UCIIOIL30BaHUS MYHUIIMIIATBLHOTO pe3epBa

11.1. Uudpopmanivst 0 Ha3HAYEHUSAX PE3EPBHUCTOB B TEUEHUE S5 pabouux IHEW mocie
Ha3Ha4YeHUs pa3Mmeniaercs Ha oQUUIHUAIBHOM caiTte AnMuHUCTpanuu. JlaHHas
uHpOpMAaIUs TaK)Ke MOXKET OBITh pa3MelleHa B MHBIX CPEACTBaX MAaccoBOM MHpopmammu
(cratbi O  pe3epBUCTAX, C KOMMEHTapUSIMU PYKOBOAMTENEH U  KpaTKUMU
onorpaduuecKUMH MaTepUalaMu).

11.2. Ins  uHbOpMHUpOBAaHUS  MECTHOTO  cooOmecTBa O  (OPMUPOBAHUU
MYHMIIMIIAJIBHOTO pe3epBa Ha OQPUIMAIBHOM caiiTe AJMUHUCTpalMU CO3JaH pasjei
«MyHUIIMIIATBHBIA  PE3epB  yNPABICHUYECKUX KaJApOB», B KOTOPOM pa3MellaloTcs
CIIEYIOIINE CBEICHHUS:

HOpMaTHBHAs 6a3a 1Mo (GOPMHUPOBAHHIO U HUCIIOJIB30BAHMIO MYHHUIIUIIATHHOTO pe3epBa
(mopsimok (OpMUPOBAHUS M UCTIOTB30BAHUSI COOTBETCTBYIOLINX PE3€PBOB, UCIIOJIb3yEMbIE
METOJINKH);

Mmatepuaisl 0 padore Kommccun (monmokenue o Kommccun, ee coctaB, MPUHSTHIC
peuieHus);

uHpopmaiys 00 00bABICHUN 0TOOPA B MyHHUIUTIAIBHBINA PE3EPB;

KOHTakTHbIEe JaHHble Komuccuu (OTBETCTBEHHOE IOJKHOCTHOE JIMIO (CEeKpeTaph
Komuccun)), rpaduxk paboTel W HOMepa TelaedOHOB, IOYTOBBIA aapec U ajapec
AIIEKTPOHHOM MOYTHI);

CBEACHHUS O pe3epBUCTaxX (daMuius, HUMs, OTYECTBO pE3EPBHUCTA, OCHOBAHUE
BKJIFOUEHUS] B MyHHUIIMNAJIbHBIN pe3epB (pemenne Komuccun, nata, Homep), JOKHOCTD,
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3aMmeniaeMas Ha MOMEHT BKJIIOUYCHHMS B MYHUIMNAJIBHBIA pe3epB, W JOJKHOCTh, Ha
KOTOPYIO JIUI0, COCTOSIBIIIEE B MyHUIIMTIAIIBHOM pPe3epBe, HA3HAYEHO);
UHbIEe UHOOPMAIIMOHHBIE MaTEPHUAIIBI.

12. WckiroueHnre U3 MyHULIUIIATBHOTO pe3epBa

12.1. MyHUIIMTIaTIBHBIA  pe3epB  MOMJEKHUT OOHOBIeHHIO. Komuccusi exeromaHo
NPUHUMAET PellIeHUE M0 KaXIOMY PE3epPBUCTY 00 OCTaBJICHHH €0 B COCTABE pe3epBa WU
00 MCKITFOYCHHUH U3 HETO.

12.2. UckroueHne W3 MYHUIUIAIBHOTO pe3epBa MOXKET OBITh OCYLIECTBICHO IO
CJIEAYIOIIUM OCHOBAaHHMSIM:

Ha3HAYEHUE Ha LEJIEBYIO JOJKHOCTB;

JOCTUKEHUE PE3EPBUCTOM IPEIETBLHOTO BO3pacTa NpeObIBaHUs B PE3EPBE;

OTKa3 OT 3aMEIIEHHUS NPEIaracéMon JOJKHOCTH;

NPEeIOCTaBICHUE KaHIAUAATOM HEAOCTOBEPHBIX CBEJACHUN MpU BKIIOUYEHUU €ro B
MYHULIMAIbHBIN PE3EPB;

MHUIMATUBA pPE3epBHUCTa 00 MCKIIOUYEHHH €r0 M3 MYHMIIMIAIBHOTO pe3epBa C €ro
JIMYHOTO COTJIACHS;

HEBBINOJHEHNE UHANBUyaIbHBIX [JIAHOB;

[0 MPOYUM OOCTOSITENILCTBAM, JENIAIONIUM MpeObIBaHNE B MYHHIIMIIAJLHOM pe3epBe
WM HAa3HAYCHHE W3 MYHHIIMIAIBLHOTO pPe3epBa HEBO3MOXKHBIM (IOTEpsl TPa)KJaHCTBA,
NpU3HAHKUE HEJEECIOCOOHBIM, BCTYIUICHHE B 3aKOHHYIO CUITy OOBHHHUTEIHHOTO MPUTOBOPA
CyJia 1O YroJIOBHOMY JIENTY, CMEPTh U UHBIE OOCTOSITEILCTBRA);

B MHBIX clly4dasx no pemeHuto Komuccuu.

13. Ouenka 3¢pPexkTuBHOCTH PabOThl C MyHUIIUIIAIBHBIM PE3EPBOM

13.1. ITo pe3ynbpTaTam paboThl ¢ MyHHUIIMTIAIBHBIM PE3EPBOM HE PE’kKE OJHOTO pa3a B
rojJl, a TakKe HapacTalOIIMM HMTOTOM 3a JBa M TPU rojAa, HEOOXOAMMO OCYIIECTBISTH
O1eHKY 2(D(PEKTUBHOCTH TaKOW pabOTHI.

13.2. OCHOBHBIMU TIOKa3aTelsiIMU W KpuTepusiMu dPdeKTuBHOCTH pabOThI ¢
MYHUITUTIATHHBIM PE3€PBOM SIBIISIOTCS:

13.2.1. Ilokazarens D¢P1 — monst nuir, Ha3HAYEHHBIX U3 MYHUIIUIIAILHOTO PE3epBa,
10 OTHOIIEHUIO K OOIeMYy KOJHMYECTBY JIWII, BKIIOYCHHBIX B MYHUIUIIATBHBIA PE3EPB B
TEUYEHHE KaJICHAapHOTO To/1a.

PexoMmeHyeTCcsl ycTaHAaBIMBATh CIACAYIOIINE 3HAUCHUS (KPUTEPHUH) I TTOKA3aTels
O¢pP1:

MIPU KOJUYECTBE JIUI], BKIIFOYCHHBIX B PE3EPB M Ha3HAYCHHBIX M3 MYHHIIUITAILHOTO
pesepsa 10 10%, — Hu3Kas 3 PEeKTUBHOCTE;

ot 10 o 20% — cpenusia 3 PeKTUBHOCTD;

ot 20 10 30% — BicOKast 3HEKTUBHOCTD;

cBbite 30% — oueHb BhICOKas 3 PEKTUBHOCTD.

13.2.2. Tlokazarens DHP2 — mons neneBbIX JOHKHOCTEH, Ha KOTOpPHIE Ha3HAYEHBI
PE3EPBUCTHI, TIO OTHOIICHUIO K OOIIEMY KOJUYECTBY CTABIIMX BAKAHTHBIMHU IIEJIEBBIX
JOJDKHOCTEH B TEUCHHUE KAJICHIAPHOTO TO/1a.
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Pexomenayercst ycTaHaBIMBaTh CIEAYIOMINE 3HAYCHUS (KPUTEPUH) AJIs TOKa3aTels
O¢pP2:

NpU 3aMEIICHAH W3 YHCIIa BCEX BAKAHTHBIX IIEJIEBBIX JODKHOCTEH PEe3epBUCTAMU 0
30% — Hu3kas 3QpHEeKTUBHOCTD;

ot 30 o 50% — cpenusia 3 PEeKTUBHOCTD;

ot 50 1o 70% — BicOKast 23HEKTUBHOCTD;

cBbiie 70% — o4eHb BhICOKast 9(HEKTUBHOCTD.

13.3. B kauecTBe [OMOJHUTENBHBIX TMOKazaTene dsddekTuBHOCTH PpabOTHI
C MYHHIIMTIAIGHBIM PE3€PBOM MOTYT OBITh UCTIOJIB30BAHBI:

nokazarenu (G(HEKTUBHOCTH TPUBIICUCHUS U O0TOOpa B MyHHUITMTIATHHBIA PE3epB, B
YaCTHOCTH — OOIIMI ypOBEHb pAa3BUTUS JHYHOCTHO-TPOPECCHOHATBHBIX PECYpPCOB
PE3EPBHUCTOB, BKIIOYAs YPOBEHb 00pa30BaHMs, MPOPECCHOHATHHOTO U YIPABICHYECKOTO
OTIBITA;

MOKa3aTeNH JTMIYHOCTHO-MTPO(HECCHOHATLHOTO PAa3BUTHS U OOYyYEHHUs PE3epPBUCTOB, B
YaCTHOCTH — JIOJIA JIUI], MPHUHSBIIMX Y4YacTHEe B OOpa30BaTENBHBIX MPOTpaMMax M
MEpOTPUATUAX B MEPUOJ HAXOXKIACHUS B MyHUIUMINAIBLHOM PE3€pBe; YIOBIECTBOPEHHOCTh
PE3EpPBUCTOB YPOBHEM peaNU3alMK MEPONPUATUNA TIO MPO(PEeCcCHOHATFHOMY Pa3BUTHIO, B
KOTOPBIX OHU MPUHUMAIH y4acTHe; TMHAMHKA W3MEHEHUS! YPOBHS Pa3BUTHS JIMYHOCTHO-
npo(heCCHOHATIBHBIX PECYPCOB PE3EPBUCTOB; YPOBEHb JUYHOCTHO-IPOPECCHOHATBHBIX
JOCTHKEHUN PE3EPBUCTOB.

13.4. Jlna xaxxaoro w3 mokasaresieid ONpeNeNsiioTCs MUHANKATOPbl (KPUTEPUHU) €ro
JTOCTIDKCHHSI C yYeTOM HAKOIUICHHOW KaJpOBOW CTATUCTUKU W CPABHECHHS TEKYIIETO
COCTOSIHHSI pa0OThl C MYHULMMATBHBIM PE3EPBOM C MPEALISCTBYIOIIMMHU MEPHOIAAMH, a
TAaK)KE€ COCTOSIHUEM aHaJOTHMYHBIX TOKa3aTeled IO JPYTrUM YPOBHSIM PE3EpPBOB
yIPaBICHUYECKUX KapOB.

YTouHeHue copepx aHus NoKazareaed u MHAUKATOPOB (KpuTepueB) 3(pPeKTUBHOCTH
paboThl C MYyHUIIMIAIBHBIM PE3EPBOM OCYIIECTBISETCS MO Mepe HAKOIUICHUS JTaHHBIX
KaJIpOBOM CTAaTHCTHKH, aHajdu3a W OOOOIIEHUS MPAKTUKA pabOThl ¢ MYHULIUNAIBLHBIM
pe3epBOM.
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[Tpunoxenue Ne 1
K ITOJIOXKEHUIO

MOJI0KeHHEe 0 KOMUCCHH 10 (POPMHUPOBAHUIO H MOATOTOBKE
MYHHIHNIAJIBHOTO pe3epBa yNnpaBjieHYeCKHUX KaJIpPOB

[TOJIOXKEHUE
0 KOMHCCHH 10 ((OPMUPOBAHHIO U TIOJITOTOBKE
MYHULIUIAIBHOTO PEe3€pBa YIIPABICHUECKUX KaJIPOB

AnmunucTtpanyuu KOHCTaHTHHOBCKOTO paioHa
(HauMeHOBaHHE MYHHUIMIIAILHOTO 00pa30BaHUs)

1. O0ume monoxeHus

1.1. Komuccuss mo (¢GopMUPOBAaHHIO M MOATOTOBKE MYHUIMIAIBHOTO pe3epBa
yhnpaBieHUYecKuX KaapoB (mamee — Komwccusi) oOpasyercs uig  oOecrieyeHUs
KOMIUIEKCHOM  peaiu3ali  MEpOIpPHUSATHI, HamnpaBiIeHHBbIX Ha (OPMUPOBAHUE
U 3((dEeKTUBHOE HCIIOJIb30BAHUE MYHHUIMNAIBHOTO pe3epBa YINpPaBICHUECKUX KaJpoB
(mamee — MyHUUMIAIBHBIA pe3epB) I OpPraHOB MECTHOTO CaMOYyIIpaBJEHUS,
MYHULMNAIBHBIX MPEAIPUATAN U YUPEKICHUN.

1.2. Komuccusi sBisieTcsi KOJUIETHAIbHBIM (COBEIIATEIbHBIM) OPIaHOM, CO3JIaHHBIM
TP MECTHOW aIMHUHUCTPALUU.

1.3. IlpaBoByto ocHoBy gnesrenbHOocTH Komuccum cocraBisitor  Konctutynus
Poccuiickoit ®@enepanuu, ¢denepaibHble 3aKOHBI, YKa3bl U pacnopsbkeHus [lpesunenta
Poccuiickon denepannm, ocTaHoBiIeHUs U pacriopsbkeHus IlpaBurenscTBa Poccuiickoit
®enepanuu, YcraB PoctoBckoil o0macT, 00MacTHbIE 3aKOHBI, YKa3bl M PACIOPSHKEHUS
I'ybepnaTopa PocTtoBckoil 005acTH, NMOCTaHOBIEHUS W pacnopsbkeHus I[lpaButenbcTBa
PocroBckoii oOnactu, YcTaB MyHHLIMNANBHOIO OOpa3oBaHMs, WHbIE MYHULUIAIbHbIE
IIPAaBOBBIE AKTHI, a TaKke Hacrosuee [lonoxenue.

2. OcHoBuble GpyHkuun Komuccnn

2.1. OcHoBHBIMH QyHKUIKAMH KoMuccuu sSBASIOTCS:

yTrBepxkeHue [lopsiaka paboTel ¢ MyHUIIUTIATBHBIM PE3EPBOM;

BKJIFOYEHNE KaHAUJAaTa B MyHULIMTIAIbHBIN PE3EPB;

UCKIIFOUEHUE KaHAUAaTa U3 MyHHIIMIIAJILHOTO PE3EPBa;

YTBEPKIAECHUE CHUCKA JUL (M3 YuCia BKJIOYEHHBIX B MYHULMNAIbHBINA PE3EPB)
JUIS HaIlpaBJICHUs Ha MOJIYYEHHE JOMOIHUTEIBHOIO MpodeccCnoHaIbHOTO 00pa30BaHuUs;

MOJITOTOBKA TMPEJIJIOKEHUI B PE3€PB YIIPABICHUECKUX KaJpoB PocToBCKO# 001acTH.

3. IlpaBa Komuccuu

3.1. Komuccust jyisi peimieHus BO3JIOKEHHBIX Ha HEe OCHOBHBIX (PYHKIHMM HMeeT
paBo:

OpraHU30BBIBATh W MPOBOJUTH B YCTAHOBJICHHOM TOPSJIKE COBEIIAHUS M padoune
BCTPEUH 110 BorpocaM (OPMHUPOBAHUS M MCIIOJIB30BAHMS MYHUIIUITAIbHOTO PE3epBa;
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3ampaniuBaTh B YCTAHOBICHHOM IIOPSIIKE y OpPraHOB TOCYIAapCTBEHHOW BIIACTH,
OpraHOB MECTHOTO CaMOYTMPABIICHUS, MYHHUIIMITAJLHBIX TPEINPHUATANH W YUIPEIKICHUN
HE0OXO0IMMBIC MaTepPHaIIbI IO BOIPOCAM CBOCH JIEITEIIbHOCTH;
CO3/1aBaTh MOCTOSIHHBIE WJIM BPEMEHHBIE pa0ouue, IKCIIEPTHBIC TPYIIIEI, B TOM YHCIC
C TMpUBJICUYCHUEM TIPEJCTaBUTENICH HAyYHO-HUCCIIEOBATEILCKUX M 00pa30BaTEIbHBIX
YUpexKACHUH, OOIIECTBEHHBIX 00bETUHEHNN U OpraHU3alIUN.

4. Opranusanus pabotsl Komuccun

4.1. Komuccusa cocrout u3 npeacenarenss Komuccun, ero 3amecturens, cekperaps
u uieHoB Komuccun.

4.2. KoMHCCHIO BO3IJIABIISIET €€ MPEICEIATENb.

4.3. IIpeacenarens Komuccuu:

ONpEeNeAeT MEePUOAUYHOCTh MPOBENCHHS 3acenaHuid Komuccuu, ocCyliecTBIsET
o0111ee pyKOBOJICTBO UX MOATOTOBKH;

co3bIBaeT 3acenanuss Komuccuu, onpenenser moBECTKY AHS U MPEACENaTeIbCTBYET
Ha €€ 3aCelaHusX;

noanuckiBaet pemeHus Komuccnu;

JaeT TMOopydYeHus 3amecturento mnpenceaarens Komuccuum, cekperapro Komwuccun,
yneHam Komuccuu;

UCIIOTHSIET UHbIEC (DYHKIMU 110 PYKOBOACTBY KoMuccuei.

4.4.B cnydae orcyrctBUs mnpexaceparens Komuccum wiam mo €ro MnoOpy4yeHHIO
oOsi3aHHOCTH  Tipeacenatenss KoMmuccuu  UCHONHSET  3aMeCcTUTENbh  Mpelcenarels
Komuccun.

4.5. Cexkperapp Komuccum obecnieurBaeT OpraHu3alyio TMOJITOTOBKH 3acelaHHus
Komuccun, ocyiiecTBisieT BeIeHHe NPOTOKOJIOB 3aceaanuii Komuccun.

4.6. 3acenanus Komuccun mnpaBOMOYHBI, €CJIIM Ha HUX TMPUCYTCTBYET Ooliee
IIOJIOBUHBI €€ YJICHOB.

4.7. Komuccus TPUHUMAET PEHICHUS MPOCTHIM OOJBITMHCTBOM TOJIOCOB YJICHOB
Komuccun, npucyrcrByromux Ha 3acenanuu. 1Ilpu paBeHcTBe ronocos wieHOB Komuccnu
roJioc npeacenarens KomMuccuun sBiaseTcsl pemaronM.

4.8. Pemenuss Komuccun oQopMIIIOTCS MPOTOKOJIAMH, KOTOpPbIE IMOAIUCHIBAIOTCSA
npeacenareneM KoMuccun WiIM  €ro  3aMEeCTUTENEM, MPEICENATENbCTBYIOIINM
Ha 3acenannu Komuccun.

4.9. Koutponp 3a wucnoiHeHueM penieHuii Komuccuum OCyIIECTBIAIOT —UJICHBI
Komuccuu, Ha KOTOPBIX B COOTBETCTBHUU C €€ PEIICHUEM OH BO3JI0kEH. Unensl Komuccun
HaIpPaBJISAIOT HHOOPMAIUIO O BRIMOJHEHUH penieHuid Komuccnn ee cekperapio.

4.10. OpranuzallMiOHHOE, TEXHUYECKOE M  JIOKYMEHTAllMOHHOE oOecredeHne
nesitenbHOocTH KoMuccuu ocyiiecTBiseT KajapoBas Ciyxk0a (CHenuaiucT Mo KaapoBOU
paboTte) ATMUHUCTpAITUH.
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[Tpunoxenue Ne 2
K ITOJIOXKEHUIO

(¢opma pexoMeHTAIMN HA KAHIUIATA
HA BKJIIOYEHHE B MyYHHIIUNIAJIbHBIA pe3epB ynpaBjieHYeCKHX Ka/IPOB

PEKOMEH/IAIIAS

Ha

(pamuust, MMs1, OTYECTBO KaHUIATa JUIs BKIIIOUCHUSI B PE3€PB)

(q)aMI/IJ'II/IH, M, OTYECTBO, JOJKHOCTD JIMIA, JAIOMICTO PECKOMCHAAIINIO HAa KaHAN/1aTa Ha BKIIFOUCHUC B p€3€pB)

PEKOMEHAYI U BKIIOYEHHST B MYHUUHUIIAIBHBIA PE3€pPB YIIPABICHYECKUX KaJpOB
aIMHUHUCTPALINU

(HaMMEHOBaHNE MYHUIUITATIBHOTO 0Opa30BaHNU)

(bamunus, UMs1, OTIECTBO KaHIUAATA IJIs BKIIIOUEHUS B PE3EPB)

3Haro Cc
(pammmmst, 11.0. KaHAUIATA) (mepmon BpeMeHN)

10 COBMECTHOM padboTe B

(HauMeHOBaHME OPTaHU3aIINH )

(cBeneHus 0 MpoheCCHOHATBHBIX JOCTHKCHUSX KaHUIaTa ¢ YKa3aHueM (PaKTOB, KOHKPETHBIX [TOKA3aTeCH U IOCTUTHYTHIX
UM pe3yIbTaToOB MPO(HEeCCHOHATBFHOMN e TeTFHOCTH)

CuuTaro KaHAUIATYPY

(pammmmst, 1.0. KaHOUIATA)
JIOCTOMHOM JJIsI BKJIIOUCHHUS B MyHI/IIII/IHaJIBHHﬁ PE3CpB  YHOPABICHUYCCKHX KaIpOB
AIMHUHHCTPAINH

(HanMeHOBaHNE MYHHUITUIAJIBHOIO 00pa30BaHMUs)

« » 20 T

(mara) (bammnus, uMs1, OTIECTBO) (moamnuce)
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[Tpunoxenue Ne 3
K [I0JIO)KEHHUIO

(¢opma 3asiBjIeHUS KAaHAUAATA
Ha BKJIIOYEeHHE B MyYHUIMIIAJbHBIN pe3epB YNPaBJeHYeCKUX KAPOB

[Ipeacenarento xKomMuccuo 1o (HOPMHUPOBAHUIO
U TOJArOTOBKE MYHHUIMNAIBHOTO  pe3epBa
yOpaBJIEHYECKUX  KaJpoOB  aJIMUHUCTpalUU

(HanMeHOBaHNE MyHUITUIAIFHOTO 00pa30BaHMs)

(®.1.0. xanmuaTa)
POXKMBAIOIIETO 10 aJipecy:

TCJI.:

3asBJICHUC.

[Ipomy paccMOTpeTh MOK KaHIMAATYPY Ha BKJIIOUCHUE B MYyHULIMNAJIBHBIA PE3EPB

YIpaBIECHYECKUX KaJIpoB AIMUHHUCTpAMU KOHCTaHTHHOBCKOTO pailoHa
(HaMMEHOBaHUE MyHUIUIIATIBHOTO 00Pa30BaHNs)
Ha JOJDKHOCTD

(HamMeHOBaHUE TOJDKHOCTH)
C nopsakoM  ¢GopMUpOBaHUS W TOATOTOBKM  MYHUIIMIAIBHOTO  pe3epBa
yIpaBIEHYECKUX KaJPOB 03HAKOMIICH(Q).

[Tpunoxenus:

I. Auketana  1.B 1 3Kk3.

2. Konus nacnopra Ha 1. B 1 3K3.

3. Konus numioma 06 oOpa3zoBanuy Ha  JI. B 1 9K3.

4. Konus Tpy10BOM KHMKKM HA __ JI. B 1 3K3.

5. Pexomenmanmst Ha 1. B 1 9K3.

6. Cornacue Ha 00pabOTKYy NEPCOHAIBHBIX IAHHBIX, MPOBEPKY MPEIOCTABIIEMBIX
CBEJICHHI, IPOBEICHUE OLICHOYHBIX MEPONIPUATUM HA 1. B | 2K3.

« » 20 T

(nata) (mommmcs)




[Tpunoxenue Ne 4
K ITOJIOXKEHUIO

(¢bopma aHKeTHI KAHAUAATA
Ha BKJIIOYEHHE B MYHUIMIIAJIbHBIH pe3epB yIPaBJIeHYECKUX KAJAPOB

AHKETA

KaHauaaTa Ha BKIIIOYCHHEC B MYHHHHHaHBHBIfI PE3CPB YIIPABIICHUCCKUX KaAPOB

Mecto
st

(bamuusi, UMs, OTYECTBO)

1. Oo0wme cBeaenus

¢dororpa-

bun

JaTa u MecTo poKICHUSA:

AJpec IpoKUBaHUS:

Nunekc:

OO6iacTh, paiioH, HACEJICHHBIH TYHKT:

VYuua, 10M, KBapTHUpa:

KonrakTsr:
JIOMaTHui TeneoH

pabouwuii Tenedon
MOOWIIBHBIH TelaeoH

E-mail

2. lIpodeccnonannHoe o0pa3oBaHue:
(y1<a3I:IBaIOTCSI CBCACHUA O 0a30BOM BBICIIIEM O6pa30BaHI/II/I U APYTHUX NOJYYCHHBIX BBICHINX 06p330BaHI/I$IX)

Jara

Hata ITonHOE HauMeHOBaHUE YUEOHOTO CriennanbHOCTh, KBATH(PUKAIINS,

MOCTYIIJICHUA OKOHYaHHA 3aBCACHUS, (I)aKyJ'II)TCT, OTACICHUC Ne JUIIJIIOMA, JaTa BblJa4dn

(ouHOE, 3204HOE)

TeMa IUIMIIOMHOIO MPOEKTA:

TemMa IUIIIOMHOIO MPOEKTA:

3. lonoJHUTEJBHOE 00pa3oBaHue
(npodeccuoHabHAsI IEPENOAT0TOBKA, NOBbIIIEHHE KBATH(PHKALMH, CIEMATU3HPOBAHHbIE IIKOJIbI,
acnMpaHTypa, JIOKTOPAHTYPa, CTAKUPOBKH, KYPChl, CEMHUHAPHI, TPDEHUHTH)

[ara
Havaja
00y4deHus

KBaJM(UKALUK, aCIUPaHTYPA,
CeMUHAaphbl, TPEHUHIN),
MECTO TPOBEACHUS (Ha3BaHNE
OpraHu3allid, TOPO)

Jara [TonHoe Ha3BaHUE CrienualbHOCTh, KBaTH(pUKAIIHS,
OKOHYAHUS (mpodeccronampHas Ne cBuzeTeNnbCTBA, AaTa BbIIAYH
o0yueHust MIePENOITOTOBKA, MTOBBIIICHNE
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4. ITIpodeccuonanbHasi 1eATEJILHOCTh B HACTOsIIIIEE BpeMsl

HasBanue opranuzanuu unu HanmMeHoBaHue JOKHOCTH, C KAKOTO KonuuectBo
HaIPaBJICHUE JIEATEITHHOCTH (ISt BPEMEHU B 3TOU TOKHOCTH MOJYUHEHHBIX
(hM3UYECKUX JIMIT), MECTO HAXOXKJICHUS

OcHoBHOE HarpaBjeHHe Bareit paGoTh:

Bamm ocHOBHBIE TIpoecCHOHANTBHBIE JOCTIKEHUS (B TOM YHCIIC HAJMYHE YCIEIHO PEeaTn30BAHHBIX MPOEKTOB,
OTIBIT OPTAaHU3AIIUN YE€TO-TH00 «C HYIISI»):

Bamm cuipHBIE CTOPOHBI Kak podeccroHaa;

5. BoinosHsiemasi padoTa ¢ Ha4aJia TPYA0BOii 1esITeILHOCTH (BKJIIOYAs y4edy B BHICHIUX U CPETHHUX
CHenuaIbHbIX Y4eOHbIX 3aBeIeHUsIX, BOEHHYIO CJIY:k0Yy, padoTy Mo COBMECTUTENbCTBY,
NMpeANPUHUMATETbCKYIO 1eATEJIBHOCTD U T.IL.).

ITpumeyanue.

HpI/I 3allOJIHCHUM JaHHOT'O pasjciia HGO6XOZ[I/IMO HWMCHOBAThL OpraHu3ali TaK, KaK OHHW Ha3bIBAJIUCH
B CBOC BpEMsI, BOCHHYIO CJ'Iy)X(6y 3allMCbIBaTh C YKa3aHUEM JOJDKHOCTH U HOMEpPa BOMHCKOM YacCTH.

Mecsin u ron Anpec
JoIKHOCTD ¢ yKa3aHHEM
MOCTYIUICHUS yxona OpraHu3auu

OpraHu3aluu .
(B T.4. 3a rpaHuLEei)

6. lonoiHUTEIbHbIE CBEIEHUSI:

3HaHMe KOMITBIOTEPHBIX IPOTrpaMM (yKas3aTb KaKuX)

Brnagenve MHOCTpaHHBIMU S3bIKaMH (YKa)KUTE YPOBEHb
BJIJICHUS: YNTAETE U MIEPEBOAUTE CO CIOBApEM, YATACTE
H MOYKETE OOBSICHATHCS, BIIaJIceTe CBOOOIHO)

VYyacrtue B JIeSITEIbHOCTH 0OIIIECTBEHHBIX
oOBeIMHEHUH, MapPTHA, BUKEHUH, HEKOMMEPYECKHX
opraHuzanuii (HaMMEHOBAaHWE OPTraHM3AIH, MEPHOT
ydacTus B €€ JIeATeIbHOCTH, B KakOM CTaTyce
Y9aCcTBOBAJIN)

Bamm yBneuenus, nHTepecs, X000u

Wnas nadpopmalus, KoTopyro Bbl XoTHTE COOOIUTD 0
cebe

7. UmeeTe Jiu Bl KJIAaCCHBII YMH (BOHHCKoe WK CIICeHUAJIBHOEC 3BaHHe), aaTa NpucCBOCHUSA
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8. Umeete 1u Bol rocy1apCTB€HHbIC HArpaabl, UHbIC HArpaJaAbl H 3HAKH OTIUYHUHA

(Yka3aTp Kakue, B KaKOM TOJly 1 33 4TO Harpa)</Ie€HBI)

9. bplu i1 Bbl 32 rpanuneii?

(yka3atp Korja, rae, ¢ Kakoi Lesbio)

« » 20 T.

((pammvist, THALIAAET)

(momuch)
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[Tpunoxenue Ne 5
K [I0JIOKEHHUIO

dopma corsiacusi Ha 00padOTKY MEPCOHAJIBHBIX JAHHBIX,
NMPOBEPKY MpPeI0CTaABJIsIEMbIX CBeJIeHNI, MPOBeeHHe OIEHOYHBIX MEePONPUATHH
KAHIM/IATA HA BKJIKOYeHHe B MYHMIMNIAJIbHBIN pe3epB ylpaBJieHYeCKUX KAAPOB

COI'JIACHE
Ha 00paboTKy NMEepCOHANBHBIX JAHHBIX, POBEPKY MPEIOCTABISIEMbIX CBEICHUH,
IIPOBEACHHUE OLICHOYHBIX MEPONPUATHN

A,

(paMunusi, ©MsI, OTIECTBO TTOIHOCTHIO)
MPOKUBAIOLIUI(as1) MO aapecy:

nacropT Ce€pusia HOMCED BBIJJaH « » T.

>

(HauMeHOBaHUE OpraHa, BbIIABLIErO MAaCIOPT)
B cooTBeTcTBUU ¢ DenepanbHbiM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoOHaNbHBIX JAaHHBIX»
Jal cBoe corjacue Ha 00paboTky (cOop, 3amuch, CUCTEMaTH3allis, HAaKOIUICHHE, XpaHEHHe,
yTouHeHue (OOHOBIIEHHWE, W3MEHEHHE), W3BJICUCHHME, HCIIONB30BaHUE, Tepenady (pacrmpocTpaHEHue,
MPEIOCTAaBIICHUE, OCTYM), 00e3TMUMBaHUE, OJOKHPOBAHKE, YJAICHUE, YHUUYTOXKCHUE) aIMUHUCTPAIIUU
, PACTIOJIOKEHHOM TI0 aJipecy:

(HanMeHOBaHHME MYHHUIIUITAIILHOTO 00pPa30BaHMs)
(manee — Omeparop) CBOMX MEPCOHAIBHBIX JAHHBIX, MPEIOCTABICHHBIX B LEIIX (POPMHUPOBAHUS
MYHHLIMIIATIBHOIO PE3EPBA YIIPABJICHYECKUX KapOB, B TOM UHUCIIE:

- (hammus, UM, OTYECTBO, AaTa, MECTO POXKICHHUS;

- KOHTaKTHass MHpopMauus (JOMAaIIHUK azapec, HoMepa pabodyero, MOOMJIBHOIO, JOMAIIHEro
TenedoHOB, apec 3JIEKTPOHHOI MOYTHI);

- (hotorpadus;

- cepus, HOMep macmopra rpaxaaHuHa Poccuiickoilt denepanuu, cBeleHHs O JAaTe BbLAAYM
YKa3aHHOT'O JIOKYMEHTA U BBIIABILEM €TI0 OPTaHE;

- oOpazoBaHue;

- MeCTO paboThl, 3aHUMaeMast 10JHKHOCTb;

- nH(opMaLus 0 TPYI0BOM IEATEIBHOCTH;

- CBEJICHUS O Harpajax;

- CBEJICHUS O BJIaJICHUU MHOCTPAHHBIMU SI3bIKAMU;

- CBEZICHUSI O OJNIM3KHMX POACTBEHHHKaX ((haMminsi, UMs, OTYECTBO, YUCIIO, MECAI, TOA M MECTO
POKIIEHHUS, MECTO pabOThI, JOKHOCTbD, IOMAIITHUI ajpec);

- CBeZICHUs 00 OTHOIIEHUH K BOMHCKON 0053aHHOCTH Y BOMHCKOM 3BaHMH.

S cornmaceH(Ha), 4YTO MpeACTaBICHHbIE MHOW CBeIeHUs OyayT coOMpaThCs, HaKalUIUBAaTbCA,
xpaHuTbess OnepaTopoM B yKazaHHBIX HacTosmuM CoriacueM Lemsx.

S npoundopmupoBaH(a), 4ro noJ oOpabOTKON MEPCOHATBHBIX JAHHBIX MOHUMAIOTCS ACHCTBUS
(omepanuu) ¢ nMepcoOHaIbHBIMHU JTAHHBIMHM B paMKax BblojHeHUs DenepanbHoro 3akona ot 27.07.2006
No 152-®@3 «O mepcoHANBHBIX JAaHHBIX», KOHPUICHIHMAIBHOCTh TIEPCOHATBHBIX JTaHHBIX COOJI0IAETCS
B paMKax ucrnosiHeHus: OnepaTtopom 3akoHoaTenbcTBa Poceuiickoii @eneparui.

A cormacen(Ha) Ha 00pabOTKy MOHMX TEPCOHANBHBIX JaHHBIX C WCIIOJIB30BAHUEM CPEJICTB
aBTOMaTH3aluU U 0€3 UCIOJIb30BaHUS TAKOBBIX.

XpaHeHHe NMEePCOHATIBHBIX JAHHBIX B BBIINICYKa3aHHbBIX LEISIX MOXKET OCYLIECTBIATHCA B TEYEHUE
10 net, ecm MHOE HE YCTAHOBJIEHO 3aKOHOAATEIBCTBOM.

Cornacue AeWCTBYET €O JHS €ro MOJIMHUCAHUS JI0 JIaThl €ro OT3bIBa CyOBEKTOM IEPCOHATIBHBIX
JAHHBIX B HCbMEHHOU (opme. S cormaceH(Ha) JOOPOBOIBHO Y4acTBOBATH B OIIEHOYHBIX MPOLEAYPAX
B paMKax MPOBOAUMOro 0T0Opa B MyHULIMIIABHBIN pe3epB YIPaBICHYECKUX KaJpPOB.

Ha npoBeneHne B OTHOLIEHUH MEHSI IPOBEPOYHBIX MEPONPUATUI COIIACEH(HA).

(nara) (moamuce)


consultantplus://offline/ref=C2A8FD42CEBAC1678F35A341F412F6CD6254DEA232A49554002052E722rCp3P

[Tpunoxenue Ne 6
K IIOJIO’KEHUIO

OLCHKHU HpOCI)eCCI/IOHaJ'ILHBIX N JIMYHOCTHBIX KaU€CTB KaHINAAaTOB Ha BKJIIFOUCHUEC B MYHHHHHaHBHLIﬁ PE3CPB
Kpurepnii NuaukaTop Kputepus MeToanka OLEHKHU BapuaHTbl OLleHKH BbaJjuibl
- OTCYTCTBHE PEATTM30BAHHBIX IIPOEKTOB; 0
. | - HaNMMYKMe OTHOTO YCHENIHO PeaTM30BaHHOTO
aHaJIN3 JJOKYMEHTOB; 1
HaJIW4He YCIENTHO PeaJTN30BaHHbBIX IPOEKTOB [POEKTa;
cobeceqioBaHHE
- HAJIMYHME JIBYX U OOJIee YCIEIIHO )
peain30BaHHBIX MPOEKTOB
Pe3ynbTaTUBHOCTD .
H YCIEIHOCTS OTIBIT OPraHU3aLMH JEJIOBBIX MPOLIECCOB, MPOEKTHON aHaJu3 JOKYMEHTOB; | - OTCYTCTBHUE OIIBITA; 0
JEeSITETFHOCTH | TIP. «C HYJIS cobeceioBaHNE - HaJIMYHUE ONbITA 1
HaJIMYHE TTOJIOKUTEIBHBIX OT3BIBOB (PEKOMEHIAITHTA) - OTCYTCTBHE OT3HIBOB (pEKOMEHIAITHHA); 0
0 KaHJIUAATE, XapaKTePU3YIOUIUX ero KaKk - HaJIMYUE OJHOTO OT3bIBa (PEKOMEHAAIINN); 1
JIAIATE, Xap PH3YIOIIL aHaIHU3 JOKYMEHTOB A (p Aiauumn);
3¢ HEKTUBHOTO PYKOBOAUTENS HITH CIICLHAIICTa - HAJIM4Ke JIBYX U OoJiee OT3HIBOB 5
BBICOKOT'O YPOBHS (pexoMeHanuii)
[Ipodeccuonanpuas - OakanmaBpuar; 1
KOMIIETEHTHOCTh YPOBEHB BBICIIETO 00pa30BaHUA aHan3 JOKYMEHTOB | - MAaruCTPaTypa, CIICIIHAIINTET; 2
- y4€Has CTeNeHb 3
- 0-1 rox; 0
. - 1-3 ner; 1
OTIBIT YIIPABIECHUECKOH e TENEHOCTH aHaJIn3 JOKYMEHTOB
- 3-5 ner; 2
- CBBILIE 5 JIET 3
BJajieHre 0A30BBIMH IPABOBBIMH 3HAHUSMHU OCHOB! - 0-25% HpaBUIIBHBIX OTBETOB; 0
- Koncturynuu Poccuiickoit ®enepaumy;
yo Acpalny, poheCCHOHAEHOE - 26-50% mpaBUIILHBIX OTBETOB; 1
- ®epepanproro 3akona ot 06.10.2003 Ne 131-D3; TeCTHDOBAMIE 51-75% HDABKIILHBIX OTBETOB: 2
- - (1]
- ®enepanpuoro 3akona ot 02.03.2007 Ne 25-D3; P p ’
0,
- MenepaspHOroO 3aK0Ha OT 25.12.2008 Ne 273-D3 - 76-100% TipaBHITbHBIX OTBETOB 3
IIFPOTA UCIIONIE30BaHUS MPO(GECCHOHAIBHBIX 3HAHUN cobecemoBanme, - ACTIONB3YIOTCS  Y3KO  CHeIHaIN3upOBaHHbBIE
TIPH BBITTOJTHEHUH PaboT npodeccruoHanbHOE | 3HAHMS B pamKax OTHOH obmactu 1
TECTUPOBaHUE npogecCHOHANLHON CITYKEOHOH NesTeIbHOCTH;
- HCTIOJIb3y€eTCA IIMPOKHUH CIIEKTP 3HAHUH B
paMKax oJHOH o0iacTH MpodecCHOHATLHOMN 2
CITY’KeOHOM e TEIHHOCTH;
- HCTIOJIb3y€eTCA IIMPOKHUH CIIEKTP 3HAHUH B 3

paMKax HECKOJIBKHX CMEXHBIX o0nacTen
npodecCOHaTBLHON CITYKEOHOM e TETHhHOCTH
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HAJIMYME HABBIKOB TUIAHUPOBAHHS (CTPATETUIECKOE
MBIIIUICHUE, IEJI0OCTHOE BUACHUE TPOIIECCOB,
MPEIBUCHHUE TIOCIICICTBUI IPUHIUMAEMBbIX
PpeTICHII)

cobeceoBaHuE,
acce,

TPYIIIOBBIE JUCKYCCUU

- HaBbIKU ITUIAaHUPOBAaHUA OTCYTCTBYIOT,

- INTAHUPOBAHUEC pa6OTLI OCYIIECTBIACTCA, HO
HOCHUT HeCHCTEMHBIN XapakTep,

- INTAHUPOBAHUC pa6OTI>I OCYLICCTBJIACTCA Ha
OCHOBEC KOMIIJICKCHOI'O aHAJIM3a CUTyallun 1
TOYHOT'O ONPCACIICHUA TPUOPUTETOB
JACATCIIbHOCTH Ha OIIPCACIICHHYIO IICPCIICKTUBY

aKTHUBHOCTb NMPO()ECCHOHATBHON MO3UIINH

cobecemoBaHmeE,
IPYIIIOBBIE
JICKYCCHH,
MICUXOJIOTHYECKOE
TECTUPOBAHHE

- OTCYTCTBHE BBIPQKEHHOU MPOPECCHOHATBHON
IIo3nnun (aHaTI/ISI IIpu OCYIIECTBJICHUHU
po(heCCUOHANBHOM JIEATEIILHOCTH);

- ctabo BeIpaKeHHAs MPOQeCCHOHATbHAS
MO3HUIIHS;

- BBICOKHH YPOBEHb CTPEMIICHHUS IIPOSIBIISITH
WHUIOWATHUBY IIPpU PCHICHUU IMMOCTABJICHHBIX 3a4a4,
TOTOBHOCTb ITPUJIATATh CYIIECTBCHHBIC YCUIUS
JUTS TOJTYYEHHs] HAUTYUIIEero pe3ysbrara

HMHHOBAIlMOHHOCTH B pa60Te (CHOCO6HOCTL HaxXoJUThb
HOBBIC, HCCTAHAAPTHBIC pCH_IeHI/IH)

cobecenoBaHue, 3CCe

- HU3Kas (MHHOBAIIMOHHBIE PEHICHUS HE
TeHEPUPYIOTC);

- CpenHss (MHHOBAIIMOHHbIE
MPAaKTUYECKU HE TEHEPUPYIOTCH);

- BBICOKasl (MHHOBAIIMOHHBIE PEIICHHUS
TEHEPUPYIOTCS U PEa3yIOTCs B OONBIIOM
o0BemMe)

peleHus

JInynoctHasa
KOMIIETEHTHOCTD

- HEPA3BUTOCTH JINACPCKUX Ka4YE€CTB,

cobecegoBaHuE, o
OVIIOBLIC OpraHU3aTOPCKUX CIIOCOOHOCTEH;
HaJIM4Me JTUIEPCKUX KaueCTB, OPraHu3aTOPCKUX Hﬁ Z:,K - - CpeHUH YPOBEHb JIUJCPCKUX U
CITOCOOHOCTEH Y ’ OPraHU3aTOPCKUX KOMIIETEHIINH;
MICHXOJIOTHYECKOE .
- BBICOKHUI yPOBEHB JINICPCKUX KAYECTB,
TECTUPOBAHUE .
OpraHU3aTOPCKUX CIOCOOHOCTEH
- HEpa3BUTOCTb aHATUTUYECKUX CIIOCOOHOCTEH;
- CpeIHUI YpOBEHb YMEHUU 10 aHATIU3Y
TPYNIIOBEIE nHpopMarIiy;
HaJIM4Me aHATUTHYECKUX CIIOCOOHOCTEH JMCKYCCHH, - BBICOKHI ypOBEHb CUCTEMHOCTH U THOKOCTH
acce MBIIUICHHUS, TO3BOJISIIOIIUI PelIaTh CIOXKHbIC
3a/1a4uy, TPEOYIOINe aHAIH3a 1
CTPYKTYpUpPOBaHHs HH()OpMAIHN
KOMMYHHKa0€IBbHOCTh (CTIOCOOHOCTh YCTaHABINBATh cobeceq0BaHME, - HU3Kas (JeJIOBbleé KOHTAKTHl HE BBIXOAT 3a

1 NOAACPKMBATH ACJIOBbIC B3AMMOOTHOIICHM,

IPYIIOBbIE JUCKYCCUHU

paMKu CTPYKTYPHOTO MOAPA3eIICHuUs);
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BJIaJICHUEC HABBIKAMHU BEJICHHS JETIOBBIX
TIEPETOBOPOB)

- cpenHss (J1e0BbIe KOHTAKTHI HE BHIXOMAT 32
paMKu opraHa rocy1apCTBEHHOM BIIACTH,
HaJIA)KMBAaHUE BHELTHUX JIEJIOBBIX
B3aMMOOTHOIICHUH OCYIIECTBIISIETCA C TPYAOM);
- BBICOKasI (CTIIEKTp JETIOBBIX KOHTAKTOB
Ype3BBIYAWHO IIUPOK, YKa3aHHbIE
B3aMMOOTHOLICHHUS YCTaHABJINBAIOTCS JIETKO U
HOJ/ICP’KUBAIOTCS B TEUEHHE JOJITOI'0 BPEMEHH)

CHOCOOHOCTh apTyMEHTHUPOBAHO OTCTAUBATh
COOCTBEHHYIO TOUKY 3pCHUS U yOeKIaTh
OIIITIOHEHTOB

cobecemoBaHmeE,
IPYIIIOBBIE AUCKYCCHI

- HEPACKPBITHE COACPKAHUS MTOCTABICHHOTO
MIPaKTUYECKOTO BOMPOCA, HETIPABUIBLHOE
HCIIOJIb30BaHNWE OCHOBHBIX KaTErOpUi, MOHATUI 1
TEPMHUHOB, OTCYTCTBHE HaBBIKOB OTCTAMBAHUS
COOCTBEHHOH TOUYKH 3PEHHUS;

- IOCIIEIOBATEIBLHOE, HO HE B ITOJTHOM 00BEME
PacCKpBITHE COACPIKAHUS TTOCTABIICHHOTO
HpaKTI/I‘-IeCKOFO BOHpOCEl, HaJINYHUEC HABBIKOB
OTCTauBaHUS COOCTBEHHOW TOYKU 3PCHHS,

- IIOCIIEIOBATENILHOE, B IIOJHOM 00hEME,
IyOOKOe, Ka4eCTBEHHOE M apryMEHTHPOBAHHOE
PACKPBITHE COACPIKAHUS TTOCTABICHHOTO
MPAKTHYECKOTO BOIPOCa

O061meobpa3oBaTelnb-
HBII YPOBEHb

YPOBEHBb TPaMOTHOCTH (YMEHHE NPaBUIBLHO U3J1araTh
MBICJIM B YCTHOM PE€YH U HA IIMCbME, 3HAaHHUE
PYCCKOTO SI3bIKa)

cobeceoBanue,
acce

- HU3KUI YPOBEHb TPAMOTHOCTH (JOMYyIICHHE
3HAYUTEIHHOIO KOJINYECTBA PEUCBBIX,
opdorpapuuecKrux U MyHKTYyaIllMOHHBIX OIIUOOK);
- CpPeJHUN YPOBEHb IPAMOTHOCTH (JOMYIIICHUE
HE3HAYUTEIHHOTO KOJIMYECTBA PEUCBBIX,
opdorpapuecKrux U MyHKTYyaIllMOHHBIX OIIUOOK);
- BBICOKHIA YPOBEHb IPaMOTHOCTH (OTCYTCTBUE
peueBbIX, opporpapuyuecKux U MyHKTYAI[MOHHBIX
OmHO0K)

YPOBEHB BJIaACHUA NHOCTPAHHBIMU A3bIKAMH

aHaJIu3 JJOKYMEHTOB,
cobecenoBanue

- HEBJIAJCHNE;

- YTCHUE U MEPEBOJ] CO CIIOBAPEM;
- YTeHHE U YMEHHE OOBSICHATHCS,
- cBOOOJIHOE BiIaIeHUE

W — O
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ITJIAH paGoThl ¢ MyHHUITUTIAJIEHBIM PE3€PBOM

[Tpunoxenue Ne 7
K MOJI0KEHUIO

yIpaBJI€HYECKUX KaapoB Ha 20 rop

IUIaH PadoThl ¢ MYHHMIMIIAJIBHBIM Pe3epBOM YNPABJEHYECKHX KAJAPOB

Ne
Cpok OTBETCTBEHHBIE
HanmMenoBaHue MepOnpusITHS
in§ peanuzanuu 1A
/i
KaJpoBas ciyxo0a
10Onpenenenue noTpeOHOCTH B MyHHIIUIIATEHOM eXKEeMSICTUHO/
(cneruanuct mo
pesepBe €KEKBapTAIHLHO .
KaJIpOBOH paboTe)
Pa3memnienue o0bsaBiIeHNS 0 GOPMUPOBAHUU
MYHHIIATIATHFHOTO Pe3epBa Ha OPUIIHATEHOM
caiiTe MECTHON aMUHHUCTpPAIUH B
. KaJpoBas ciayxo0a
PuH)OPMAIIMOHHO-TEIICKOMMYHHUKAITUOHHON
1o 1 geBpans | (cnenuamIucT MO
cet «lHTepHET» U (MIIK) B IEPUOINIECKOM .
KaJIpoBOil paboTe)
MIEYaTHOM H3/IaHUH, OTIPEICTICHHOM B KAUECTBE
UCTOYHHKA O(PHUIIMATIHLHOTO OMYOIMKOBAHUS
MYHHIIATIATHHBIX MPABOBBIX AKTOB
3 KaJapoBas CIyx0a
[Tpuem nqoKyMeHTOB 1o 15 deBpanst | (cenuasucT 1o
KaJIPOBOM paboTe)
AO11eHKa KaHIUIaTOB HA BKIIFOYCHHE B
MYHHIIUIAIBHBIA Pe3epB
] aHanu3 OOKyMeHmos
5 uHOUBUOYaIbLHOE cobecedosanue KaJpoBas ciayxo0a
— no 30 mapra (cmenmanucT mo
3 mecmuposaHue KaJIpoBO# pabote)
Y
4 | epynnosvie ouckyccuu
5 | nanucatue scce
npeaceaarenb
5 Komuccun,
3acenanue Komuccun 10 7 anpens
CeKpeTaphb
Komuccun
rJiaBa
aJIMHHHUCTPAIHH
MYHHIIUIIATHEHOTO
obOpazoBaHwsl,
Brinaua nHAMBUIYaNBHBIX IJIAHOB 1o 20 anpens
3aMECTUTEINb TJIaBbl
aJIMHHHUCTPAIHH
MYHHIIUIIATHEHOTO
00pa3zoBaHus

7PaboTta ¢ pe3epBUCTaMU

1o 15 nexabps

KaJpoBas ciyxo0a
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7Hanpasienue Ha noayyenue OONOIHUMENbHO2O
npopheccuoHaIbHo20 00PA308aHUs

cmasicupoeKka

npugiedenue pe3epeucmos K paziuiHblM 6U0AM

7pabom (sKcnepmmuasl, AHAIUMU4ecKas,
HayuHas, npoexmuas paboma,
HACMAagHUYecmeo u np.)

7UHGOpMAYUOHHASL U MEeMOOUYECKAs.
noooepaiHcKa

(cenuanucT mo
KaJIpoOBO# paboTe)

8lIpencraBineHne pe3epBUCTaMU OTYETOB O
BBINIOJIHEHUU MH]IMBUYaIbHBIX TJIAHOB

1o 30 nexabpst

pEe3epBUCT,
KaJipoBas ciIyx0a
(cnenuanucT mo

KaJIpOBO# paboTe)

[pexacraBnenne oTYeTa O NOATOTOBKE
OMyHHIUITIATBHOTO pe3epBa, BKIIFOYAs OLIEHKY
3 PEKTUBHOCTU PAOOTHI C MyHHUIIUIIATbHBIM
pe3epBoM

1o 1 gespans
CII/TyIOIIETO
roga

KaJIpoBasi ciIyx0a
(cneruanuct mo
KaJpoBoii paboTe)




29
[Tpunoxxenue Ne 8
K TTOJIOKEHUTO

HHI{HBHI{yaJILHLIﬁ IJ1aH HpO(l)eCCl/IOHaJIbHOI‘O Pa3sBUTHUA PE3CPBUCTOB

VTBEPXAIO

(HaMEeHOBaHME JJOIDKHOCTH PYKOBOJUTENS OpPraHa MECTHOTO
CaMOYIPABIICHNS JILOO €ro 3aMeCTUTENs], KypHPYIOIIEro
COOTBETCTBYIOILCE HAIIPABICHUE JICATENBHOCTH 10 LEJICBOI
JOJDKHOCTH)

(moanuck) (paMunus, HHALIAAIBI)
« » 20 T.
VHINBUIY AJIbHBIV TUIAH

po(eCcCHOHATBLHOTO PA3BUTHUS JIUIIA, COCTOSIIETO B MyHUITUTIATLHOM pe3epBe
YIPABJICHUYECKUX KaJIPOB

1. O0Omume cBeneHus

1D.1.0. MyHUIIMTIATBHOTO CITY>KAILErO
Y JIMIA, BKJIIOYEHHOTO B
MYHHULIMIAIBHBIN pE3EPB
yIpaBJIeHYECKUX KaJpoB (J1anee —
PE3EpPBUCT)

IHanMeHoBaHue 11€1€BOH JOKHOCTH

IMecTo paboThl U 3aMeriaemas
JOJDKHOCTH PE3EPBHUCTA

106pa3oBanme (Koraa u Kakoe yueOHoe
3aBeJIEHUE OKOHYHII PE3EPBUCT, yueHas
CTEIEHb, YUEHOE 3BaHNUE)

1CBeneHus 0 NOJIy4YEHUN PE3EPBUCTOM
JOTIOTHUTEIIBHOTO
npodeccruoHaIbHOTO

obpazoBanus (nmpodeccuoHaIbHAsA
NEPETOrOTOBKA U MOBBIIICHHE

KB (PUKAIIMN) 32 TIpeAbIAyIne 3
rojia (BU TOMOJHUTEITEHOTO
poheCCHOHAIBHOTO 00pa3oBaHus,
nata, yueOHOe 3aBeJICHHE,
HAaWMEHOBAaHHE MMPOTPAMMBI)




2.1. CraxxupoBka
2.1.1. HaumeHOBaHME OpPraHU3aliy, CTPYKTYPHOIO MOAPa3AeIEHUs, T
IUIAHUPYETCS CTAXKUPOBKA
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2. IloaroToBka pe3epBucTa

No Cpoxknu Bun Pesynbrathl
- Meponpusrtue MIPOBEICHHSI TIPOXO0XKICHUS
/T CTaXXKUPOBKHU
CTaXUPOBKHU CTOKHUPOBKH

2.2. llpoeccronanpHas mepenoaroToBKa, MOBBITIEHUE KBATH(DUKAITAN
2.2.1. Ha3BaHue opranuzanuu, y4eOHOTO

3aBEJICHUS
Bun Hanpasnenu | [Ipogoiokurens Bug urorosoro
Ne | nonomnHutensHOro | € oOydeHHs HOCTb JOKYMEHTA (HoMep u
/1 | npoheCCUOHAIBHOTO oOyueHus JaTa BblAAYU JTUIIOMA,
(KonuecTBO cepruduKara,
06pa3oBaHHs 9acoB) CBUJIETEIILCTBA,
YAOCTOBEPEHUS U T.J.)
2.3. CamocTosTenpHas MOAroTOBKa
No Mepomnpusitue Cpoku ara Pesynbrarsl
n/m WCIIOJHEHHUS | MPOBEICHUS BBITIOJTHEHUS
co0ece0BaH MEPOTPUSATHUS
us
c
KaHAUAaTOM
10 UTOTaM
BBITIOJTHEHUS
MEpONPUSTU
s

2.4. Y4yactue pe3epBHUCTa B MOJATOTOBKE M MIPOBEJICHUHN CEMUHAPOB, KOH(PEPEHIIHH,
COBEII[aHUM U T.1.

Mepornpusitue Cpoku ®dopma Pesynbrarsl
VCTIOJTHEHUS y4acTus BBITIOJIHEHHUS
n/n MEpONPUATHUS

«

»
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@®.1.0. u noanuCh pe3epBUCTa

npusoxeHne Ne 2 K moCTaHOBJIEHUIO

AnmunucTpanuu KoOHCTaHTUHOBCKOTO palioHa

ot 15.08.2018Ne 773

HanmenoBaHue AOMKHOCTEN, NMPU 3aMEIIEHUU KOTOPBIX JOJKHOCTHOE JIHIIO

BXOJIUT B COCTaB KOMHUCCHH IO (DOPMUPOBAHHUIO U TOJTOTOBKE MYHUIUTIATHHOTO
pe3epBa YIpaBICHYECKUX KaAPOB AIMUHHACTpan KOHCTaHTHHOBCKOTO paiioHa

rjaBa Anmvunuctpanuu | [Ipencenarens komuccuu
KoHcTaHTHHOBCKOTrO palioHa

yIPaBJISIONIIUI JiejaMu | 3aMeCTUTENb IIPEACEAATENS] KOMUCCUU
AnvuaucTpanuu KoHCTaHTHHOBCKOTO

paiioHa

HayaJIbHUK o0miero ornena | Cekperapp KOMHCCHH
AnmuHuctpanun KOHCTaHTHHOBCKOIO

paiioHa

3aMECTUTENN TaBbl AnMUHUCTpauuu | YneHsl KOMUCCHA
KoHCcTaHTMHOBCKOTO palioHa
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