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POCCUUCKAS ®EJEPALINA
POCTOBCKAS OBJIACTh
MYHULIUITAJIBHOE OBPA3BOBAHUE
«KOHCTAHTUHOBCKU PAMOH»
AJIMUHUCTPALIMS KOHCTAHTUHOBCKOI'O PAMIOHA

I[TIOCTAHOBJIEHUE

ot 31.07.2020 r. KoHCTaHTUHOBCK Ne 78/716-11

00 yTBepKIeHNH
aMUHUCTPATHBHOI0 pPerjiaMeHTa MyHUIIUNAJIbHOM YCIyru
«CBepka apeHIHBbIX IIaTeKell ¢ apeHIaTOPaMU 3eMeJIbHbBIX YYaCTKOB,
MYHUIIMIIAJIHbHOT0 HMYILIECTBA)

B cootBerctBum ¢ @enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «OO6 o0mux
IPUHIMIIAX OpraHU3alld MECTHOTO camoynpasiieHuss B Poccuiickonn @enepanum»,
®enepanbabiM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu mperoCcTaBICHUS
rOCYJApCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT», [OCTAHOBJICHUEM AJIMUHHUCTpPAIIUU
KoncrantunoBckoro paitona ot 23.05.2013r. Nel013 «OO6 yTBepkIeHHH MOpsIKa
pa3pabOTKM UM YTBEP)KIEHUS aJIMUHHUCTPATUBHBIX PEIVIAMEHTOB MPEIOCTaBICHUS
MYHULMNAIBHBIX YCIyT», TOCTAaHOBIEHUEM AnMuHuUcTpanuu KOHCTaHTHHOBCKOTO
paiona ot 29.08.2017r. Ne766 «O0 yTBEep>KIEHUU MEPEUYHS MYHULUNAIBHBIX YCIYyT
(bynkIMiN), PEA0CTABISIEMBIX opraHamu MECTHOTO caMOyYTIpaBJIeHUs
KOHCTaHTMHOBCKOrO  paliloHa W  NOABEJOMCTBEHHBIMM MM  MYHULHMNAIbHBIMHU
YUPEKICHUAMN», ATMUHHACTpALUsl KOHCTaHTHHOBCKOTO paiiloHa MOCTAHOBJISIET:

1. YTBepauTh agMUHUCTPATHBHBIM pErJaMEHT MYHHMIMNAIBHON yciayrn «CBepka
apEeHJIHbIX IUIaTeXEW ¢ apeHJaTOpaMH 3€MENbHBIX YYacTKOB, MYHHMIMIAIBHOIO
MMYIIIECTBA» COIIACHO MPUJIOKEHHIO K HACTOSIIIEMY [TOCTAHOBJICHHIO.

2. IlocranoBnenne Anmunuctpanuu KoncrantuHOBCcKoro paiiona ot 09.10.2017
Ne941 «OO6 yTBepkneHUM AJAMUHUCTPATUBHOTO PErIaMEHTa MYHULUIAIBHOM YCIyru
«CBepka apeH/IHbIX IUIaTEeKEW C apeHJaTopaMu 3€MEJIbHbBIX YYaCTKOB, MYHHUIIMIAIBHOTO
MMYIIECTBA» CUYUTATh YTPATUBLIUMU CUITY.

3. IlocranoBnenne Anmuuuctpanuu KoHcTaHTMHOBCKOTO paiiona ot 20.06.2018
Ne584 «O BHeceHUHM U3MEHEHHI B TOCTAHOBIIEHHE AIMUHUCTpAuu KOHCTaHTHHOBCKOTO
pationa ot 09.10.2017 Ne 941 «OO6 yTBepkACHUU aAMUHUCTPATUBHOTO pETJIaMEHTa
MyHUIMDAIBHOW ycinyrd «CBepka apeHIHBIX IUIATEKEW C apeHAaTopamMu 3€MEJIbHBIX
Y4aCTKOB, MYHHIIMIIAJIBHOI'O UMYIIIECTBA» CUUTATh YTPATUBIIUM CHITY.

4. TlocranoBnenne AnmunucTpanuu KoHcTaHTMHOBCKOTO paiiona ot 13.06.2019
Ne538 «O BHECEHMM U3MEHEHMI B TOCTAHOBIIEHNE A IMUHHACTpAauuu KOHCTaHTHHOBCKOIO



paiona ot 09.10.2017 Ne 941 «OO6 yTBepkACHUU AAMUHUCTPATUBHOTO pErIaMeHTa
MYHULIIMIATBHON yciyr «CBepka apeHJHBIX IUIATeXKEW C apeHaaTopaMH 3eMEJIbHBIX
Y4aCTKOB, MYHHIIMIIAJTbHOTO UMYILECTBA» CUUTATh YTPATUBIIUM CHUITY.

5. Hacrodiee mnocTaHOBIEHHWE BCTYMaeT B CWIYy CO JAHS O(UIMATBEHOTO
OITyOJIMKOBAHUS U TIOJJICKHUT pa3MEIICHHIO Ha caiite www.konstadmin.ru.

6. KOHTpOJIb UCTIOJIHEHHS] HACTOSIIIETO MOCTAHOBJICHUSI BO3JIOKUTH HA 3aMECTHUTEIIS
riaBel Aamunuctpaunu KoncrantuHoBckoro paiiona B.M. BonoTHBIX.

[';mtaBa AMUHUCTpaAA
KoncTranTHHOBCKOTO paiioHa B. E. KanmbikoB

[IpuiioxkeHne K MOCTaHOBJIEHUIO



Anmunuctpanun KoHCTaHTHHOBCKOTO
paiiona ot 31.07.2020 Ne 78/716-I1
AIMUHHMCTPATHUBHBIN perjiaMeHT MyHHMIMIIAJIbHOH YCJIYIH
«CBepka apeHIHBIX IUIaTeXKel ¢ AapeHIATOPaMHU 3eMeJIbHbIX YYaCTKOB,
MYHUIMIIAJIBHOI0 HMYILECTBA)

1. O01mMe moJI0KeHu s

1.1. IIpeamer peryiupoBaHus perjamMeHTa.

[IpenMeToM peryiaupoBaHUs aJMUHHCTPATHBHOTO PETJIAMEHTA IMPENOCTaBICHUS
MYHULMNAIBHON yciyru «CBepka apeHIHBIX IUIATEKEH C apeHIaTOPAMH 3E€MENbHBIX
YYaCTKOB, MYHMIMIAJIBHOTO HMMYUIECTBa» (lanee - aJIMHUHHCTPATUBHBIA PETJIaMEHT)
SBJIAIOTCS  OOLIECTBEHHbIE OTHOUIEHWS, BO3HUKAIOUIME MEXAYy 3aiBUTEISAMH U
Anmunucrtpanueit KoncrantuHoBckoro paiiona (nanee — AIMUHUCTpaLME) MPU CBEPKE
apEeHIHBIX IUIATEKEW ¢ apeHJaTOpaMH 3€MENbHBIX YYacTKOB, MYHMIMIAIBHOIO
UMYILIECTBA.

MynununansHas ycayra «CBepka apeHIHBIX IUIATEXKEH C  apeHJaToOpaMu
36MENbHBIX YYaCTKOB, MYHULMIAJIBHOTO HMYILECTBA» IIOCPEACTBOM KOMIUIEKCHOTO
3ampoca He NMPEIOCTaBIIAETCS.

AJIMUHHCTPAaTUBHBII pErjJaMeHT pa3paboTaH B ILEJSIX IOBBIIIEHUS KAadyecTBa H
JOCTYITHOCTH IIPEIOCTABICHNUS] MYHMUIMIIAJBHON YCIYTM Ui 3asABUTEICH, YKA3aHHBIX B
nyHkre 1.2 pasgena 1 agMUHHCTPATHMBHOIO pEIVIAMEHTA, OIPENEIsAECT CPOKH U
IIOCJIEA0OBATENBHOCTD BBIIIOJIHEHNS AJIMUHUCTPATUBHBIX MPOLEAYP AJIMHHUCTPALUEH,
MYHULIMNIAIBHBIM ~ aBTOHOMHBIM  yYpeXIeHMEM  KOHCTaHTMHOBCKOIO  paioHa
«MHOro(yHKIIMOHAIbHBIN LEHTP IPEAOCTABIEHUSA roCyJ1apCTBEHHBIX 151
MYHULMNAIBHBIX YCIYI» TMPU OCYIIECTBIECHUU CBEPKH AapPEHIHBIX IUIATEXKEU C
apeHIaTOPAMM 3€MEJIbHBIX YYaCTKOB, MyHULIAIIAJILHOTO UMYILIECTBA.

[lenpro OKa3aHWs MYHHLMIIAJIBHOM YCIYTH SBISETCSA IOJIyYEHHE 3asBUTEISIMU
aKTOB CBEPKM apEHJHBIX IUIATEKEW C apeHJaTOpaMHM 3€MEJIbHBIX  YYacTKOB,
MYHULMIAIBHOTO UMYLIECTBA.

[Ipuem 3asdBiIEHHUIN OCYILIECTBISECTCS B paMKax COIVIAIEHHS O B3aUMOJICVCTBUU B
cepe OpraHuzalnuy MPEAOCTaBICHUS MYHHMIMIAIBHBIX YCIYT MO MPHUHIMITY «OJIHOTO
OKHa» MYHHIMNAIbHBIM aBTOHOMHBIM YyupexJaeHneM KOHCTaHTMHOBCKOIO panoHa
«MHOTro(pyHKIIMOHAIbHBII LEHTP MIPENOCTAaBIEHNUSA roCyJ1apCTBEHHBIX 151
MyHUIMOAIBHBIX Yy (nanee — MOLI).

TepMuHBI, OmNpenesieHHs, COKpALIEHUs, HCIOJb3YEMBIE B aJIMUHUCTPATUBHOM
pErIaMEHTE:

AamuHucTpanus — AgMuHucTpanus KOHCTAaHTUHOBCKOTO pailoHa;

M®II - MyHHIMIIAIBHOE aBTOHOMHOE y4dpexkacHrue KOHCTaHTHHOBCKOrO pailoHa
«MHOro¢pyHKIIMOHAIbHBIN LEHTP IPEIOCTaBICHUSA rOCy/1apCTBEHHBIX U
MYHULUIAIBHBIX YCIyT»;

Nucnexknus ®HC Poccum - Hnacnekuwust denepalbHON HAIOTOBON CITY>KOBI
Poccuiickon ®@enepanuu;
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O¢punuaabubiii noprajg AaMuHUCTpanuu KoHcTaHTHHOBCKOro paiioHa -
oumanbHbi moptan KoHcTaHTHHOBCKOTO pailona (www.konstadmin.ru);


http://www.konstadmin.ru/
file:///C:%5CUsers%5CDANILE~1%5CAppData%5CLocal%5CTemp%5CRar$DI29.024%5C7817%D1%80941.doc#sub_1003

IMoprtaa rocycayr (EIII'Y) - denepanbHas rocyaapcTBeHHass HHGOpPMAIMOHHAS
cucteMa «EmuHBI TOpTall TOCYIApCTBEHHBIX W MYHUIMOANBHBIX YCAYT ((yHKIUN)
(www.gosuslugi.ru).

1.2. Kpyr 3asiBuTeJiei.

3asBUTEIISIMU MYHULIMIAIBHON YCIYI'M SIBIIOTCA apEHIAaTOPbl MYHHUIUIIAJIBHOIO
MMyLIECTBA U (WJIM) 3€MENbHBIX YYAaCTKOB IO JOTOBOpPaM apEH[Ibl, 3aKJIIOUYECHHBIM C
AnmunucTpanueid KoHCTaHTUHOBCKOTO paiioHa (faee - 3asBUTEb):

- (¢usnueckne Inmna - TpaxnaHe Poccuiickoir ®enepanuu, HWHOCTPAHHBIC
rpakJiane, nuia 0e3 rpaKJaHCTBa;

- OPUOWYECKHE JIMIA, 3aperucTPpUpPOBAHHBIE HaA TeppuTopun Poccuiickoit
denepaliuy UM HA TEPPUTOPUU UHOCTPAHHBIX TOCYAPCTB.

OT umeHU 3asiBUTENIEd MOTYT BBICTyNaTh (U3UYECKHE U IOPUIUYECKHUE JIUIIA,
MMEIOIME TaKoe MPaBO B CHIIY HAJEJICHHS WX COOTBETCTBYIOIIMMHU IMOJTHOMOYHMSIMU B
MOPSIKE, YCTAHOBJICHHOM 3aKOHOIaTENbCTBOM Poccuiickont denepannm.

1.3. TpeOGoBanusi k MOPSIAKY MHPOPMHUPOBAHUS O MOPSAKEe MPeROCTABICHUS
YCJIYIH.

1.3.1. Uudopmarust 0 MmecTe HaX0XIeHUs U rpauke padoThl AJIMUHUCTPALIUN:

- aapec mecta HaxoxaeHus: 347250, PocTtoBckas o6macTh, . KOHCTaHTHHOBCK,
yi. 25 Oxkts6ps, 1. 70,

- pexuM paboThl: moHeaeabHUK — MsaTHUIA ¢ 8.00 go 17.00, nepepsiB ¢ 12.00 10
13.00, BeIXOHBIE THU — Cy000Ta, BOCKPECEHBE, IPA3AHUIHbBIC JHH,

- cupaBouHbie Tenedonsl: (86393) 2-16-50; (86393) 2-15-84;

- aapec opurmanpHOro caira: www.konstadmin.ru

1.3.2. Uudopmanus o MODII;

- anpec: 347250, PoctoBckas 001., r. KonctanTtuHoBCK, yi. TonunuHa, 41;

- pexuM paboThl: moHeaenbHUK — naTHUIa ¢ 8.00 go 18.00, cy66ota ¢ 8.00 mo
16.00, 6e3 mepepbiBa, BRIXOIHBIC THH — BOCKPECEHbE, MPa3AHUYHBIC THU

- crnpaBouHble TenedoHbl: (86393) 2-39-03 - mupekTop, TenaedOHBI IS YCTHOTO
WH(OOPMUPOBAHUS 110 TIPOLIEYPE MPEAOCTABICHUS MyHUIIUTIATBHOM yeiyru: (86393) 2-
20-14, 2-18-70;

- anipec ourmanbHOro cairta: www.mfc61.ru.

1.3.3. Uudopmanusa mo BompocaMm MPEJOCTABICHUS] YCIYTU U YCIYT, KOTOPHIC
SIBIITFOTCSI HEOOXOIMMBIMU U 00S3aTEIILHBIMU JJIS TIPEAOCTABIICHUS YCIIYTH, CBEICHUN O
X0JI€ TIPEJOCTABJICHUSI YCIYTH MOXKET OBITh MOJIyYeHa 3asBUTENIEM B YCTHOU dopme 1o
YKa3aHHBIM CIIPABOYHBIM Tejie(poHaM, IPH JUYHOM MPUEME, a TAKXKE C UCIOIb30BaHUEM
dbenepanbHON TroCyIapCTBEHHON HHQpOpMaIMOHHON cuctembl «EnuUHBIA  mopTan
rocyJapCcTBeHHBIX ycayr (dyHKIui)» Ha caiite www.gosuslugi.ru, Ha Iloprane cetu
M®II, a Takxke Ha UHPOPMAIIMOHHBIX CTEHJAX B MeECTaX MPEJIOCTABICHUS
MYHULIUIAIBHON YCITyTH.

Nudpopmarus wa EINI'Y w  odumumansHOM  caiite  AJIMHHUCTpaIdU

KOHCTaHTUHOBCKOrO0 palioHa O MOPSAKE M CPOKax IPEIOCTABJICHUS MYHHLMIIAIBHON

YCIIYTH TPEIOCTABIISIETCS 3aABUTEI0 OECIIIIaTHO.
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Hoctyn K wuHpOpMaUM O CpOKax U TMOPSAKE MNPEJOCTABICHUS YCIYTH
OCYUIECTBIISIETCSI 0€3 BBINOJHEHHUS 3asBUTEIEM KaKUX-THOO TpeOOBaHMI, B TOM 4HCIIE
0€3 MCMOJIb30BaHMS MPOTPAMMHOTO 00ECIIEYEHHSs, YCTAHOBKA KOTOPOI'0 HA TEXHUYECKUE
CpelCTBa 3asgABUTENA TPeOyeT 3aKIIOYEHUS JUIEH3MOHHOTO WM MHOTO COTJIAICHUS C
nmpaBooOIasaTeIeM MPOrpaMMHOTO OOeCleYeHus, MPeayCMaTpUBAIOIIET0 B3UMAHHE
IJIaThl, PETUCTPALMIO0 WM AaBTOPHU3ALUIO 3asBUTENSI WM MPEJOCTaBICHUE WM
MEePCOHAIbHBIX JIAHHBIX.

HNudopmarius ConepKuT CleAYyIOMNe CBEACHUS:

1) kpyr 3asBUTENEH;

2) uCYEPHBIBAIOIINKI MepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JI MPEIOCTABICHUS
MYHULMNAIBHONW yCIIyTH, TpeOOBaHUs K O(POPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TAKKe
NepevyeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIpPABE MPEACTaBUTh MO COOCTBEHHOMU
WHUIINATUBE;

3) pe3ynbTaThl MNPEIOCTABICHUS MYHMIIUIAIBLHON YCIYyTH, MOPSIOK BbIIA4H
JOKYMEHTA, SIBJISIOIIETOCS PE3YJIbTaTOM MPEIOCTABICHUS YCIIYTH;

4) cpoK mpe0CTaBICHUS MyHULIUTAIIBHON YCITYTH;

5) HmopsOoK, pa3Mep U OCHOBAHMUS B3UMAaHHS TOCYJAPCTBEHHOW MOLIIMHBI WIH
VHOW IUIaThl, B3UMAaeMOM 3a IPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH;

6) HMcuUepIbIBAIONIUN MEepEeYeHb OCHOBAHUU JUIsl TPUOCTAHOBJIEHUS WM OTKa3a B
MPEAOCTaBICHUN MYHUIIUIIATBHON YCIIyTH;

7) o mpaBe 3asBUTENsS Ha JocyneOHoe (BHecyleOHOe) 00KalloBaHHWE JCHCTBUIA
(Oe3meiicTBUSI) M pELIEHUN, NPHUHATHIX (OCYLIECTBISIEMBIX) B XOJI€ IMPEAOCTABICHUS
MYHULIMTTAIBHOUN YCITYTH;

8) ¢opmbl 3asBlIeHH (YBEIOMJICHHMM, COOOINEHUI), HCIOJb3yeMbIE MpH
MPEIOCTAaBICHUU MYHUIIUIAIBHON YCIIyTH.

1.3.4. VkazanHnas wuHpopMalus MOXKET ObITh IMOJydYeHa 3asBUTEIEM TaKXKe B
NopsA/Ike  KOHCyJNbTUpoBaHuUs. Jns monydeHuss wuHGOpMAMM MO  MPOLEaype
MPEAOCTABICHUS MYHULMNAIBHON YCIyTH 3asBUTEJSIMUA HCIOIB3YIOTCS CIEAYIOIINE
(bopMBI KOHCYJIBTUPOBAHUS:

- KOoHCcynbTUpoBaHue B MODI[ - Bpems OXuJaHHS B O4YEpEIU 3asBUTEIS IPU
KOHCYJbTUpOoBaHu B M®II He 101KHO MpeBbIIaTh 15 MUHYT;

- KOHCYJIbTUPOBAHUE 1O MOYTE (IO AIEKTPOHHOM MOYTE) - PU KOHCYJIbTUPOBAHUU
M0 MTUCHMEHHBIM OOpAIEHUSM OTBET Ha OOpallleHUE 3asBUTEII HAIPABISAETCS MOYTOH B
aZpec 3asBUTENS B CPOK, HE MpEBbIArOMUA 15 pabounx nHEW co AHS MOCTYIJICHUS
MMCbMEHHOI'0 00paIleHUsI.

[Ipn KOHCYIBTUPOBAaHMH B (OpPME OTBETOB MO AJIEKTPOHHOM IOYTE OTBET HA
oOpallleHHe HalpaBisieTCss MO JJIEKTPOHHOM TMOYTe Ha JJIEKTPOHHBIM  ajapec
3aMHTEPECOBAHHOIO JIMIIAa B CPOK, HE MpeBbIMamONmMi 15 pabouux gHEH co JHS
MOCTYIJICHUSI TMCbMEHHOT'O 00OpaIleHusl.

Jluem mocTymiieHus oOOpalleHusl SIBISETCS JIeHb PETUCTPAIMM  BXOJSILErO
oOpatieHusi B AAMUHUCTPALIHIO;

- KOHCYJbTHPOBaHHUE TIO TeledoHYy - OTBET Ha TejaedOHHBIM 3BOHOK JOJIKEH
HAYMHATHCS ¢ MHGOPMAIIKY O HANMEHOBAHUU OPraHa, B KOTOPbIN MO3BOHWII IPaKIaHUH.
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KoncynbrrpoBanue 1o teneoHy He T0KHO npeBbimath 10 MUHYT.

B Tom cnyuae, ecniu CIEMAITUCT, OCYIECTBISIFOIINNA KOHCYIBTAINIO TI0 Tele(oHY,
HE MOXET OTBETUTh IO CYIIECTBY Ha BOIPOC, CBA3aHHBIM C MpeAoCTaBICHUEM
MYHUIIUTIATBHOW YCIIYTH, CHEHUATUCT 0053aH MPOUHPOPMUPOBATH 3aMHTEPECOBAHHOE
oo o0 opraHM3alusxX, CTPYKTYpHBIX MOJpa3fesieHUsIX, KOTOpbIE pacrojararr
CBEICHUAMHU, HEOOXOUMBIMHU I OTBETA Ha BOMPOC.

Nudopmaruss 0 MyHUIIUMTIATBLHOW yciyre mo TtenedoHy-aBTOUH(pOpMaTOpy HE
PEI0CTaBISAETCS;

- nyOnuuyHas yCTHas KOHCYJbTalUsl - OCYIIECTBISIETCS COTPYIHUKAMU
AIMUHHCTpaMU C TPUBJICYEHUEM CpPEICTB MAacCcoBOM HWH(pOpManuu - pajuo,
TEJICBUJICHUS;

- myOauYHasi MMCbMEHHAs KOHCYJIbTAIUS - OCYIIECTBISCTCS MyTEeM pa3MelleHUs
WHQOPMAIIMOHHBIX ~ MaTepHaJioB Ha OQUIMAIBHOM TMopTaje AJIMUHUCTpAIUU,
nyoMKanuu “HGOPMAIMOHHBIX MaTEPUAJIOB B CPEACTBAX MAaCCOBOM MH(POPMAITUH.

1.3.5. Chneumanuctsl AAMUHUCTpPALMM, MPEIOCTABISAIONIME MYHUIUNAIBHYIO
YCHyTy:

- mOpu OOpallleHWH 3aMHTEPECOBAHHOTO JMIA MO TeNeQOHy JaloT OTBET
camoctoaTensHO. Ecnmm cnemuanuct AJQMUHUCTpallMi, K KOTOpOMY OOpaTHiIOCh
3aMHTEPECOBAHHOE JIMII0, HE MOXET OTBETUTh HA BOIPOC CAMOCTOSITEIBHO, TO
CHEIUANMCT MOXET MPEUIOKUTh 3aUHTEPECOBAHHOMY JIUILy OOpPAaTUTHCS MHUCHMEHHO
TM00 HA3HAYHUTH JAPYTroe YI0OHOE IS 3aMHTEPECOBAHHOTO JIMIIA BPEMS KOHCYIbTAIIHUH,
aM00 coOOIUTh TeNe(OHHBI HOMEP, O KOTOPOMY MOXKHO MOJYYUTh HEOOXOIUMYIO
uH(pOpMaIHIO;

- HE BIpaBe OCYIIECTBISATh KOHCYJIbTUPOBAHHUE 3aWHTEPECOBAHHBIX JIHII,
BBIXOJISIIIIEE 32 paMKU HHOOPMUPOBAHMS O CTaHAAPTHBIX MPOIEAypax U YCIOBHUAX
OKa3aHUs MYHHUIMIIAJBHOW YCIAyTM MW BIUAIONIEE TMPSAMO WIM KOCBEHHO Ha
WHMBUAYaJIbHbIE PENICHNS 3aUHTEPECOBAHHBIX JIULI.

OTBeThl Ha NMUCHMEHHBIC OOpAIIeHHUs NAIOTCS B MPOCTOM, YETKOM M TMOHATHOMN
dbopme B MUCbMEHHOM BUJIE U JTOJKHBI COJIEPIKATD:

- OTBETHI HA MOCTABJIIEHHBIE BOIIPOCHI;

- TOJDKHOCTH, (PaMUJIUIO U MHUITMAIIBI JTUIA, TIOIITHUCABIIEr0 OTBET;

- (hammIHIO ¥ MHUITHAITBI UCTIOTHUTEIS;

- HOMep Tene(pOoHa UCTIOTHUTEIIS.

1.3.6. Ha wundopmanuonnsix crengax MOI[ B Mectax mnpegocTaBieHUs
MYHULIMIAIBHBIX YCIYT pa3MeNIatoTcs clieyromne nHHOpMallMOHHbIE MaTepUaIbL:

- MEpPEeUYeHh MYHUIMMNAIBHBIX YCIYT, MPEJOCTAaBICHUE KOTOPHIX OPraHU30BaHO B
MOILI;

- nH(opMaIms 0 IpPeayCMOTPEHHON 3aKOHOATENIbCTBOM Poccuiickoit deneparuu
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ OPraHOB, NPENOCTABISIIOIINX MYHHIUIIAJIbHBIE
YCIYTH 3a HapyILLIECHHUE MOpsJIKa IPEAOCTABICHUS MYHULIMIAIbHBIX YCIYT;

- pexum pabotel u anapeca uHbIXx MODI[ u mnpuBiekaeMbIX OpraHU3alNM,
HAXOJAITUXCS Ha TeppuTOopuu cyobekta Poccuiickoit deneparuu.

1.3.7. Ha odunmanbaoM mopTasie AIMHUHHCTPAIMKA Pa3MEINIAOTCS CIEAYIOIIne
nH(OPMAITMOHHBIE MAaTEPHUAIIBI:

- IOJIHO€ HAUMEHOBAHUE U MOJIHBIM MOYTOBBIN aapec AIMUHHUCTPALUH;
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- CHOpaBOYHbIC TeNe(POHBI, MO KOTOPHIM MOXKHO IMOJYYUTh KOHCYJBTAIUIO IO
MOPSAKY IPEAOCTABIEHUS MYHULIMIIATBHON YCIIYyTH;

- azipeca PIEKTPOHHOMW MOYThl AIMUHUCTPALINH;

- TEKCT aJIMUHUCTPATUBHOIO PETJIaMEHTA.

1.3.8. Ha I[Toprane rocyciyr pa3meniaercst iHpOpMaIus:

- TIOJIHO€ HAaWMEHOBAaHME, TIOJHBIM TIOYTOBBIM aapec U Trpaduk padOTHI
AJIMUHHCTpAIIUH;

- crpaBoYHBIC TeIePOHBI, MO KOTOPHIM MOXHO TIOJTYYUTh KOHCYJIBTAIMIO TIO
MOPSAJKY NPEAOCTABICHUSI MYHULIUTIAIBLHON YCIYTH;

- aapeca IEKTPOHHOM MOYTHI;

- TIOPSIIOK TOJIy4deHUs MHGOpPMAIlUK 3asgBUTEISIMUA IO BOTIPOCAM MPEAOCTABICHUS
MYHHIMIIAIBHON YCIYTH, CBEACHHUN O pe3ysbTaTe MPEAOCTABICHUS MYHUIUIIAIBHOMN
YCITyTH.

1.4. B cnydasx, mpelycMOTpeHHBbIX (enepanbHbIMM 3aKOHAMH, YHHUBEpCajlbHas
ANEKTPOHHAsA KapTa SIBISETCS JOKYMEHTOM, YIOCTOBEPSAIONIUM JUYHOCTh T'PaKJaHHUHA,
IpaBa 3aCTPAaxOBAaHHOTO JIMIIa B CHCTEMaX OO0s3aTeIbHOTO CTPAaxOBaHWs, MHBIC TpaBa
rpaxiaaHuHa. B ciyyasx, — mOpenycMOTpeHHbIX  defepalbHBIMU  3aKOHAMH,
nocra”HoBieHueM [IpaBurenscrBa Poccuiickonn @enepannu, HOpMaTUBHBIMU ITPABOBBIMU
aktamMu cyOobekToB Poccuiickoit denmeparii, MyHUIIUITATLHBIMU TIPABOBBIMH AKTaMH,
YHHUBEpCAJIbHAsA 3JICKTPOHHAS KapTa SIBISAECTCA JOKYMEHTOM, YJIOCTOBEPSIOIIMM IPABO
rpaXJaHWHA Ha MOJYYEHNUE TOCYJAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT.

2. CTanaapT npeaocTaBjieHUs MYHMUMNAIBHON yCJIyTru

2.1. HamMeHOBaHNE MYHUIIMTIAJILHOM YCJIYTH.

HanmenoBanne MyHunMnanibHOW yciayru - "CBepka apeHIHBIX IUIATEXKEH C
apeH/IaTOpaMH  3€MEJIbHBIX YYacTKOB, MYHHIMIIAJILHOTO UMyIlecTBa" (nanee -
MyHUIIUTIATBHAS yCITyTa).

2.2. HaumeHOBaHHMe OpPraHa BJIACTH, NPEIOCTABJIAIONIET0 MYHUIHMIAIbHYIO
yCJIyry.

MynununanbpHasi yciiyra MpelocTaBiseTcss AJIMUHUCTpAlMEl B JIMIE OTAeNa
MMYIIECTBEHHBIX OTHOIICHUH.

Opranuzanusi, NPUHUMAIOINIAS YYacTHE B TMPEJOCTABICHUU MYHUIUNATIBHOU
yCIyTH

- MOI1.

B mporecce okazaHus MYHMIIMNIAIBHON YCIYTH Y4YacTBYeT U TMPEAOCTaBIISIET
cBesieHus (MHGOpMAIIKIO) B paMKaX MEXKBEJOMCTBEHHOTO B3aUMOICHCTBHUS:

- Nacnekimsg ®HC Poccumn.

B cootBetrcTBUU ¢ TpeOoBaHusaMH myHKTa 3 yacTtu 1 ctathu 7 denepanbHOro 3aKkoHa
ot 27.07.2010 r. Ne 210-®3 "O6 opraHuzanuu NpeIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT" 3ampernieHo TpedoBaTh OT 3asiBUTEINS OCYIICCTBICHHS IEUCTBHM,
B TOM YHCJIE€ COTJIACOBAHWU, HEOOXOJUMBIX NJISl TMOJTYYEHUs MYHHIIMIAIBHONW YCIYTH U
CBS3aHHBIX C OOpaleHHWEeM B WHBIE TOCYJApCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
caMOyTpaBJICHUS, OPTaHU3ALIUH.
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2.3. Onucanue pe3yjbTaTa NpPeA0CTABJICHUS MYHHIMIIAJIbHON YCIYyTH.

Pe3ynbTaToM npenocTaBieHUs MyHULIMIAIbHOM YCIIYTH SIBISETCS:

- aKT CBEPKH apEHIHBIX IUIATEKEW 110 JOTOBOPY apEH/bL;

- MOTUBUPOBAHHbBIN OTKA3 B CBEPKE apEH/IHBIX ILJIATEKEM.

[Tponenypa npeaocTaBieHUs YCIyTy 3aBEPIIACTCS TyTEM MOIYUYEHHUS 3aIBUTEIEM:

- aKTa CBEpPKM apeHJIHbIX IUIaTeXEeW C apeHAaTOpaMH 3€MEIbHBIX YYaCTKOB,
MYHULIMIAIBHOTO UMYIIECTBA;

- MOTUBUPOBAHHOT'O OTKa3a B MPEIOCTABIEHNUH YCIIYTH.

3asBUTENI0 B KaueCTBE pe3yJsibTaTa MPEJAOCTABICHUSI YCIYrd 00ECHeUrBACTCS IO
€ro BHIOOPY BO3MOXHOCTh MOJTYUCHUS:

1) nokyMeHTa Ha OYMa>kHOM HOCHTEJIE;

2) SJIEKTPOHHOrO JOKYMEHTa, MOAMUCAHHOIO YIOJHOMOYEHHBIM JOJIKHOCTHBIM
auioM AaMuHucTpaniii KOHCTaHTMHOBCKOrO palioHa C MCIIOJb30BAHUEM YCHIJICHHOM
KBTHU(PUITUPOBAHHON AJIEKTPOHHOMN MOIUCH;

3) nokymeHTa Ha OyMa)XHOM HOCHUTENE, IOATBEPKIAIOUIETO COJIEp KaHHe
AJIEKTPOHHOTO IOKYMEHTA, HAIIPABJIEHHOIO opranoM, B M®I1;

4) snekTpoHHOro JokymeHTa Ha caiite EII'Y, mpu BO3MOXHOCTH JOCTymHa K
pe3yabTary NpeAoCTaBICHUS YCIYTH B TEUEHUE YCTAHOBIEHHOTO CPOKaA.

2.4. Cpok npenocTaBjieHls] MyHUIUNIAJIbHON YCIyTH.

Cpok mpenocTaBiaeHUs] MyHULIMIIATBHOM YCIYTH COCTaBigeT 15 pabouux aHel co
JIHS TIOCTYTUICHUS 3asBJICHUSI U MaKeTa JOKYMEHTOB B AJIMUHHCTpaluio oo B MOI]
[pU JIMYHOM OOpalieHuu, o noure Ju0o B hopMe AIEKTPOHHOTO JOKYMEHTA.

Cpok mpenocTaBiieHUs YCIYTM B JJIEKTPOHHOM BHJIE HAQYMHAETCS C MOMEHTA
pueMa U perucTpanud B AJMUHUCTPALUU DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOJIUMBIX
JUTISL IPEIOCTABJICHUS YCITYTH.

[IprocTaHOBIEHUE PETOCTABICHUS] MyHULIUIIAIBHOW YCIYTH HE MPEyCMOTPEHO.

2.5. IlepeyeHb HOPMATHBHBIX NMPABOBBIX AKTOB, PEryJIHPYIONIAX OTHOIICHUS,
BO3HUKAKIINE B CBA3H C MPeI0CTABJICHHEM MYHHIUNIAIbHOMN YCIyTH.

OTHO1IEHN, BOBHUKAIONIUE B CBSI3H C MPENOoCTaBIeHuEM MyHUIIMITATIBHOW YCIIyTH,
PErYyJIUPYIOTCS CIEAYIOIMNMU HOPMATUBHBIMU MPABOBBIMU aKTaMHU:

- ®enepanbnbiii 3akoH oT 06.10.2003 Ne 131-®3 "OO6 o00mux NpUHIHAIIAX
OpraHu3alMyi MECTHOTO caMoynpanieHus B Poccuiickoit denepanun';

-  @epnepanbHbli  3akoH  oT  27.07.2010 Ne 210-®3 "OO6 opranuzauuu
MPEeAOCTABICHUS IOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIyT";

- @enepanbubiii 3akoH oT 24.11.1995, No 181-®3 «O coumanpHOW 3amuTe
MHBAIMAOB B Poccuiickoint Denepanumny;

- ®enepanpublii 3akoH 0T 02.05.2006 Ne 59-®3 "O mnopsiake paccMOTpEHUs
oOparenuii rpaxkaad Poccutickoit deneparuu’.

- ®denepanbhpiii 3ak0H OT 06.04.2011 No 63-D3 «O06 251eKTPOHHOM MOIUCH,;

- noctaHoByieHue IIpaBurtenncTtBa Poccuiickoit denepanun ot 26.03.2016 Ne 236
«O TpeOoBaHMSIX K TMPENOCTABICHUIO B DJIEKTPOHHON (opMe TOCYyHapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT».
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2.6. UcuepnbIBaOLIuiil NepedyeHb JOKYMEHTOB, HE00X0AMMbIX B COOTBETCTBHH
C HOPMATHBHBLIMHU TPABOBBIMHM AKTAMH /I TPEAOCTABJEHUS] MYHHIUNAIbLHOI
YCJIYIH U YCJIYT, KOTOpPbIE SIBJASIIOTCH HEO0OX0AMMBIMH U 00513aTeJIbHBIMH JIJISI
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MPeI0CTABJCHUS MYHUIIMIIAJIbHOM YCJIYTH, MOAJIEKAIIMX MPET0CTABICHUIO

3asiBUTEJSIMH, CIOCOObI WX TOJyYeHHsl 3asiBUTEJAMH, B TOM 4YHCJEe B
3JIEKTPOHHOU (popme, MOPSAAOK UX NMPeACTABJICHUS.

HcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl IOJIyYEHUS YCIYTHU:

1) 3asiBEeHMUE - OpUTHHAT;

2) JOKYMEHT, YJOCTOBEPSIIOUIMN JIMYHOCTh 3asBUTENS WM NPEICTaBUTENS
3asIBUTEJIS - KOMUS TIPU MPEAbSIBICHUN OpUTHHAIA

3) JOKyMEHT, VyJOCTOBEpSIOIUA TMpaBa (MOJTHOMOYMS)  TPEACTABUTENS
(GbU3HYECKOro WK IOPUANYECKOTO JIMIIA, €CIIU C 3asBJIEHUEM O0pallaeTcs NpeCTaBUTEIhb
3asBUTEIIS — KOIMS TIPY MPEIbIBICHUN OpUTHHAJIA.

4) KONHUHU MIATEKHBIX JOKYMEHTOB 3a MEePUO/, 110 KOTOPOMY NMPOU3BOJUTCS CBEPKA

5) aKT CBEpKH, COCTABIIECHHBIN 3asBUTENEM (TIPU HATTUYHH )

6) IOKYMEHTBI, MOATBEPKIAIONINE OTHECEHUE 3asBUTENS K KaTerOpHH JIUII,
OCBOOOXKJICHHBIX OT YIUIaThl 3¢MEJILHOTO Hayiora (Mpy HAJTHYWHN)

3asgBiIeHNE U HEOOXOIWMBIE JOKYMEHTBI MOTYT OBITh TPEACTABICHBI B
AJMUHHUCTPAIUIO CIEIYIOMUMU CIIOCOOAMH:

- Ha OyMa)XHOM HOCHTEJIC - TPU JIMYHOM OOpaIieHuu B AJMUHUCTPAIUIO WA
M®II;

- MOYTOBBIM OTIPaBJICHUEM B aApec AJIMUHUCTPALIUH;

- B popMe AIEKTPOHHOIO JOKYMEHTA - € UCIoyb3oBaHueM [loprana rocycuyr.

B cnydae, ecau nojiaya JOKYMEHTOB MPOUCXOAUT nocpeAacTBoM [lopTrana rocycmyr
JOTIOJTHUTENbHAS T0J/1a4a TAKUX JIOKYMEHTOB B Kakoi-1n0o uHou ¢popme He Tpedyercs

B 3asBneHunm u JOKYMEHTaX HE JOJKHO OBITh MOJYUCTOK, JIMOO TPHUIIHCOK,
3aUEpPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX B HUX UCIIPABJICHU;

B ciywae mnpepocTraBieHUs HOTApUalbHO YAOCTOBEPEHHOW JIOBEPEHHOCTH,
TpeOyercss oOpalieHue 3asBUTENSl K HOTapUyCy 3a YCIyrol Mo YyAOCTOBEPEHUIO
JIOBEPEHHOCTEH, COTJIACHM, SBISIOMICHCS HEOOXOAMMOH M 00s3aTeIbHON  JIA
MPEAOCTABICHUS MYHUIIUITAIIBHOW yCIIyTH, B COOTBETCTBUU ¢ [lepeunem yciyr, KOTopbie
SIBIITFOTCS HEOOXOAMMBIMH M OOS3aTEIBHBIMU JIJISI MPEAOCTABICHUS MYHHIIMITATBHBIX
YCIIYT.

2.6.1. 3asBiIEHHE O COCTABJIEHUH aKTa CBEPKH apEHIHBIX IJIaTexel, opopmMiIeHHOe
COTJIaCHO MpUIOKEeHUI0 Ne | K aIMAHUCTPATUBHOMY PETJIAMEHTY.

TpeOoBaHus K 3asBJICHUIO:

- 3asABJICHUE JIOJDKHO OBITh HAMMCAaHO pPa30opYMBO WM MAIIMHOMHCHBIM
(KOMITBIOTEPHBIM) CIIOCOOOM;

- 3asIBJICHUE HE MOKET OBITH 3alIOJIHEHO KapaHaalioM.

TpeGoBaHuUs K COEPIKAHUIO 3aBIICHUS:

a) U1l GU3MYECKUX JIUIL;

- ammmst, uMsi, OTYECTBO (MIPU HATMYWH ) 3aIBUTEIIS,

- PEKBU3UTHI JIOKYMEHTA, yI0CTOBEPSIONIETO TUNIHOCTH (DU3UIECKOTO JINIIA;

- aJI[peC PETUCTPALIH 3asSBUTEIIS;
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- IOYTOBBIN aJpec U (WIN) aJIpec JIEKTPOHHOM MOYTHI, IO KOTOPOMY JOJIKEH OBITh
HaIpaBJIeH OTBET;

- IO/TIUCH 3asBUTEIIS;

- aTa;

0) 1S FOpUINYSCKUX JINII:

- IOJIHO€ HAUMEHOBAHUE FOPUANYECKOTO JINALIA;

- (davunug, uMms, OTYeCTBO (TPW HAJIWMYHAM) TIOJTHOMOYHOTO TPEICTABUTEIS
IOPUIMYECKOTO JTULA;

- PEKBH3UTBHI JOKYMEHTA, IOATBEPKAAOIMIETO IOJTHOMOYHUS MPEICTABUTEIIS
3asIBUTENS;

- uaeHTU(UKAIMOHHBIA Homep Hanoromarensiuka (MHH) nubo ocHoBHOM
rOCYIapCTBEHHBIN PErUCTPALIMOHHBINA HOMED;

- FOPUANYECKUM aipec (MECTO pEerucTpalumn);

- IOYTOBBIN aJpec U (WIN) aJipec JIEKTPOHHOM MOYTHI, IO KOTOPOMY JOJIKEH OBITh
HaIlpaBJICH OTBET;

- MOJINUCH YIIOJTHOMOYEHHOTO NTPEACTABUTENS 3asBUTEIIS;

- IeYarthb, 1aTa;

B) 00s13aTEIbHBIC CBEJICHUS:

- HAMMEHOBAHMUE OpraHa, B KOTOPBIN HAIIPABIIAETCS 3asIBJICHUE;

- CYTb 3asIBJICHUS, IPEAMET MOJIYyUEHUS YCIYTH;

- crnoco0 TOoJIydeHHUsl pe3yibTaTa MYHHUIUINAIbHOW YcIoyrd (1o MeCTy caadu
JIOKYMEHTOB, IIOYTOBOE OTIPABJIEHUE, M0 JICKTPOHHOU MOUTE).

2.6.2. JIOKYMEHT, yAOCTOBEPAIOLIAN JIMYHOCTh 3ASBUTENS WIIW MPEICTABUTEIS
3asIBUTEJIA.

JIOKyMEHTOM, yAOCTOBEPSAIOIIUM JIMYHOCTh 3asBUTEIIS, SIBISETCS MACIOPT
rpaxaanuHa Poccuiickont @enepaunu, yIAOCTOBEPSAIOMIMNA JIMYHOCTh TIPaKIaHWHA
Poccuiickoit ®epneparuu Ha Tepputopun Poccuiickort ®enepanum (s rpaxiaaH
Poccuiickoit deneparuu), BpEeMEHHOE YAOCTOBEPEHUE JMYHOCTU (s TpaklaH
Poccuiickoit  @epepanuu), MmacnopT TIpakJaHWHA HHOCTPAHHOTO TOCYAapCTBa,
Jerain30BaHHbId Ha Tepputopuun Poccuiickoii @enepanuni (111 MHOCTPAHHBIX TPAXK]IAH),
pasperieHre Ha BPEMEHHOE TMpokuBaHWE (s jwi Oe3 TpakJaaHCTBa), BHJ Ha
XKUTENbCTBO (g JMI Oe3 TpakJaHCTBa), yAOCTOBepeHwe OexeHna B Poccuiickoii
Oepneparuu (711 OSXKEHIIEB), CBUACTEIBCTBO O PACCMOTPEHUU XOJaTailcTBa O
npu3HaHuM OexeHileM Ha Ttepputopun Poccuiickoit ®enepanuu (aas OEKEHIIEB),
CBUJIETENIBCTBO O MPEAOCTABIEHUU BPEMEHHOr0 yOekuila Ha Teppuropun Poccuiickoi
denepaluu, CBUIECTEIBCTBO O POXKACHUU (JJIs JIULI, HE JOCTUTIIMX Bo3pacTa 14 ner).

2.6.3. JlokyMeHT, YJIOCTOBEpSAIONIMI TpaBa (MOJTHOMOYMS) TIPEICTABUTENS
(bu3HYeCcKOro WK I0PUANYECKOTO JIMIIA, €CIIU C 3asBJICHUEM O0paliaeTcs NpeCTaBUTEIh
3asIBUTEIIS.

Jns nmpeacraButenel GU3MUECKOTO JIUIA:

- JIOBEPEHHOCTh, OG(OpPMIICHHAsT B YCTAHOBIEHHOM 3aKOHOM TMOpsAKE, Ha
IIPEJICTABJIEHUE UHTEPECOB 3asIBUTEIS;

- CBUAETEIBCTBO O  pOXACHUUM  (HA  TPEACTABICHUE  HHTEPECOB
HECOBEpPIIEHHOJETHETO peOeHka 1o 14 ner);



- CBUJAETENbCTBO 00  yCBHIHOBIEHMM (HA  MPEACTaBICHUE  HMHTEPECOB
HECOBEpIIICHHOJIETHETO peOeHKa 0 14 ner);

- KT OpraHa OINEKU U MONEYUTENBCTBA O HA3HAYEHUN ONEKYHA WIIN MOMEYUTEIIS.

Jns npeacTaBuTeNneld FOPUANIECKOTO JIULA:
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- JIOBEpEHHOCTb, O(QOpPMIICHHAs B YCTAHOBJICHHOM 3aKOHOM TMOpsJIKe, Ha
IIPEIOCTABIEHUE UHTEPECOB 3asIBUTEIIS;

- ompeneneHue apOUTPaKHOTO CyJa O BBEACHHWM BHEUIHETO YIPaBJICHUA U
HA3HAYEHUN BHEIIHETrO YOPABISIIONIEro (UIsi OpraHU3alyy, B OTHOLIEHUU KOTOPOU
BBEJICHA MPOLIeIypa BHEIIHETO YIIPABICHU).

2.6.4. Konmnu miaTeXHpIX TOKYMEHTOB 3a MEPHUOJ, IO KOTOPOMY IPOU3BOIUTCS
CBEPKA IJIaTEXKEU

2.6.5. AKT cBEpKH, COCTABIICHHBIN 3aSBUTENEM, IPEAOCTABISETCS NP HATNYUN

2.6.6. JIOKyMEHTBI, MOATBEPKIAIONIME OTHECEHUE 3asBUTENS K KaTErOpUH JIMII,
OCBOOOYKJIEHHBIX OT YIUIAThl 3¢MEJIBHOT0 HAJIOTa, MPEAOCTABISIOTCS PU HATUYUU

2.7. UcuepnbIBaOLIUil IepeYeHb JOKYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBUH
C HOPMATHBHBIMH TPABOBBIMHM AKTAMH /JIf MNPEAOCTABJICHUS MYHHIUNAJIbHOMN
YCJIYT'H, KOTOPbIE HAXOAATCH B PACHOPSKEHNH TOCYIaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI0 CaMOYINPaBJICHUS] U UHBIX OPraHU3ALUil U KOTOPbIe 3asiBUTE]Ib BIPaBe
MPeICTABUTD, 2 TAKKE CIIOCOOBLI M MECTO UX MOJYYEHUS 3asiBUTEJIAMH, B TOM 4YHCJIE
B 3JIEKTPOHHOI (popme, MOPSAAOK UX MPeEJACTABICHUS.

2.7.1. IokyMEHTOM, HEOOXOAMMBIM B COOTBETCTBHH C HOPMATUBHBIMU IIPABOBBIMH
aKkTaMHd JJis  NPEJOCTABJICHMS] YCIYI'M, KOTOPBI HAXOOUTCA B PacHOpsKEHUU
rOCYyJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHUS W HHBIX OPIraHOB,
YYaCTBYIOIIMX B MPEAOCTABIECHUU TOCYAAPCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, H
KOTOpBIE 3aBUTEIIb BIPABE MPECTABUTD, SBIISCTCA:

- BBINHCKAa U3 EQWMHOTrO TOCYZapCTBEHHOrO peecTpa HOPUAWYECKUX JHUL WA
WHVMBUAYaJIbHBIX IPEANPUHUMATENECH;

JlokyMeHTBI, YyKa3aHHble B noanyHkre 2.7.1 mnynkra 2.7 paszgena 2
aAMUHUCTPATUBHOTO PETJIaMEHTA, 3asiBUTEIb BIPABE MPEACTABUTH CAMOCTOSITENBHO.

2.8. Yka3zanue Ha 3anpeT TpeOOBATH OT 3asiBUTEJIS.

Anmvunuctpanusa uiu M®I] He BripaBe TpeOOBaTh OT 3asIBUTEJIA:

- MpPEACTaBJIECHUS JOKYMEHTOB M MH(OpPMAlUU WIH OCYIIECTBICHUSA IEHCTBUM,
IPEICTABICHUE WM OCYUIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMH
aKTaM{, PEryJHpYyIOIIMMUA OTHOUIEHUS, BO3HUKAIOUIME B CBSI3M C IPEIOCTaBICHUEM
MYHULIUTAITBHON YCITYTH;

- TPEACTABJICHHUS JIOKYMEHTOB M HMH(pOpPMAallUHU, KOTOpPbIE B COOTBETCTBUU C
HOPMATUBHBIMM TIPaBOBbIMH akTamMu Poccuiickoit ®deaepariuu, HOPMAaTUBHBIMU
MPaBOBBIMM aKTaMu POCTOBCKOW 00JacTH M MYHHUUMIAIBLHBIMHU TPABOBBIMU aKTaMU
HaxoJATCS B PAaCIOPSIKEHHH OPraHOB, MPENOCTABISIONIMX MYHHUIUMIAIBHBIE YCIYTH,
rOCy/JIapCTBEHHBIX ~OpPraHOB, HWHBIX OPTraHOB MECTHOTO CaMOYIpPaBIEHUS JUOO
MOABEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYMPABJIEHUS OPraHU3allHii, Y4aCTBYIOIIUX B
MPEAOCTABICHUN MYHULIMNAIBHON YCIYTH, 32 UCKIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B
gactu 6 cratbn 7 denepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHuzanuu
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUITUNIATBHBIX YCIyT";
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- TIPY OCYIIECTBJICHUH 3alUCH HA TIPUEM B DJICKTPOHHOM BHUJIE COBEPILICHUS MHBIX
JEeUCTBUHN, KpOME TTPOXOKACHUS WISHTU(PUKAIIMU U ayTeHTU(HUKAIIUU B COOTBETCTBUU C
HOpPMaTUBHBIMH ITPaBOBBIMU akTamH Poccuiickoit denepannu, yKkazaHus LEIU puema, a
TaK)Ke MPEJAOCTABICHUS CBEJICHUM, HEOOXOAUMBIX JJIS pacyeTa JTUTEIbHOCTH
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BPEMEHHOTO MHTEPBaJIa, KOTOPHIA HEOOX0IUMO 3a0POHUPOBATH ISl IPUEMA;

- OCYIICCTBJIEHHE ICHCTBHM, B TOM YHCJIE COIJIACOBAaHWUM, HEOOXOIUMBIX JIJIs
MOJIYYEHUS] MYHULMNAIBHBIX YCIYyT M CBSI3aHHBIX C OOpalleHWEeM B HHBIE OpPTraHbI
MECTHOTO CaMOYIIPaBJICHUs, OPraHU3allMM, 3a HWCKIOYEHHUEM IMOJYYEHHS YCIAyr |
MOJyYEHUs]  JIOKYMEHTOB UM  HWH(GOpMAllMM, TMPEJOCTaBISIEMbIX B  pe3yJbTaTe
MPEOCTAaBICHUS TaKUX YCIYyT, BKIIOYEHHBIX B MEPEUHU, yYKa3aHHbIE B 4acTu | cTaTbu 9
®enepanbHoro 3akona ot 27.07.2010 N 210-®3 "OO opraHuzanuu MpeaoCTaBICHUS
roCyJJapCTBEHHBIX U MYHUIIMTATBHBIX YCIyT";

- TpeaoCTaBl€HUE JOKYMEHTOB W HWH(OpManuu, OTCyTCTBUE U  (WIJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh MPU NEPBOHAYAIBHOM OTKAa3€ B IpPHUEME
JIOKYMEHTOB, HEOOXOIMMBIX MJIA MPEAOCTABICHUS MYHUIMNAIBHOW YCIyrH, Ju00 B
MPEAOCTABIECHUN MYHUIIMNIATBHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOIIMNX CITy4aeB:

a) W3MEHEHHE TpeOOBaHWN HOPMATUBHBIX TIPABOBBIX aKTOB, KaCarOIIUXCS
MPEAOCTABICHUS MYHULIMIAIBHON YCIYTH, OCJE MEPBOHAYAIBHON MOAA4YH 3asiBJIICHUS O
MpPEeAOCTaBICHUN MYHUIIUIIATBHON YCIIyTH;

0) HanM4Ke OMMOOK B 3asBJICHUM O MPEAOCTABICHUN MYHUIUMIAIBHOW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asgBUTEJIEM IIOCJI€ TMEPBOHAYAIBLHOIO OTKa3a B IpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX JIsi MPEAOCTABICHUS MYHUIMNAIBHON YCIyru, Jubo B
MPEeAOCTaBICHUY MYHUIIMNIATBHON YCIIYTH U HE BKJIIOYEHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) MCTEYCHHUE CPOKa JICUCTBUS JOKYMEHTOB WJIM M3MEHEHHE WH(POpMAIUU MOCIIe
NEPBOHAYAILHOTO OTKAa3a B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX MJisi MPEAOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, MO0 B MPEOCTABICHUH MYHULIUIIATLHON YCIYTH;

I) BBIABICHHE JIOKYMEHTAJIbHO TMOATBEpkaawomero ¢akra (MIPU3HAKOB)
OIIMOOYHOTO WJIM TPOTHUBOIMPABHOTO JeicTBUS (O€37CHCTBUS) TOJDKHOCTHOTO JUIA
opraHa, IpeA0CTaBIISIONIETO YCIYTY, WIK OpraHa, NpeJoCTaBISIONIEr0 MyHUIUTAIbHYIO
yCIIyTY, MyHHUIIUTIATBHOTO CITy’)Kamero, paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
pabOTHUKA OpraHu3aluM, MpeaycMOTpeHHON dactbhio 1.1. ctateu 16 denepanbHOro
3akoHa otr 27.07.2010 N 210-®3 "OO6 opranuzanuy NpeJoCTaBICHUS TOCYAAPCTBEHHBIX
U MYHULUNAIBHBIX YCIyr", Mpu NEpPBOHAYAIHLHOM OTKa3€ B MPUEME JIOKYMEHTOB,
HEOOXOUMBIX JJISl MPEOCTABICHUS] MyHULIMNIAIBHON yCIIyTH, TUOO B MPEIOCTABICHUN
MYHULMNAUIPHOM YCIyTH, O 4Y€M B MNUCBMEHHOM BHUJE 3a IMOIINUCHI0 PYKOBOJMUTEIS
oprasa, MPEI0CTABIISAIOIETO MYHULIUTTATHHY IO yCIyTYy, PYKOBOJIUTEIS
MHOTO(YHKIIMOHAJILHOTO LIEHTpa MpU MEePBOHAYAIBHOM OTKa3€ B MpHUEME JOKYMEHTOB,
HEOOXOMUMBIX ISl TPENOCTaBICHUS MYHHMIMIAIBHONW YCIyTrd, JHUOO PYyKOBOAMUTEIS
OpraHu3aluy, MpeaycMOTpeHHON YacTbio 1.1. ctateu 16 DenepaibHOTO 3aKOHA OT
27.07.2010 N 210-®3 "OO6 opra"u3anMd MPEIOCTABICHUS TOCYJAAPCTBEHHBIX W
MYHULIMNAIBHBIX YCAYT", YBEAOMIISIETCSl 3asIBUTEIIb, a TAKXKE MPUHOCATCS U3BUHEHUS 32
JIOCTaBJICHHBIE HEYJ00CTBA.



2.9. HcuepnbpiBawIIuii mNepedyeHb OCHOBAHWI JJ OTKa3a B I[puHeMe
JOKYMEHTOB, HeO0XOIMMBIX /i1l PeI0CTABJIEHUA MYHMIMNIAJBHON yCIYyTIH.

OcHoBaHM# I OTKa3a B IPUEME JOKYMEHTOB HET, B CIy4ae €CJIM yKa3aHHbIC
JOKYMEHTBl TIOJIaHbl B COOTBETCTBMM C HHQPOpMalUeid O CpoKax H TOpAJKe
MpenoCcTaBIeHuUs yclyru, onyonukoBannou Ha EIITY.

2.10. McuepnbiBaromuii nepevyeHb OCHOBAHUM VISl IPUOCTAHOBJICHHSI MJIH

12
0TKAa3a B NMPeI0CTABJICHUN MYHHIUNIAJIbHON YCIYTH.

2.10.1. OcHoBaHuii [ TPUOCTAHOBIEHUS MYHULMUIAIBHOM YCIyrd HeE
IIPEAYCMOTPEHO.

2.10.2. OcHoBaHus I 0TKA3a B MPEIOCTABICHUN MyHULIUIIAIIBHOW YCIIYTH:

- OTCYTCTBHE XOTsI Obl OJHOI'O W3 JOKYMEHTOB, YKa3aHHBIX B M. 2.6. HACTOAILIETO
peryiamenTa (¢ yuétoM 1. 2.6.5, 2.6.6 HaCTOSIIEro periiaMeHTa);

- HECOOTBETCTBUE MPEJCTABICHHBIX JOKYMEHTOB MO (OpMe WU COACPKAHUIO
TpeOOBAHUSIM JICUCTBYIOIIETO 3aKOHOAATENIbCTBA, a TAKXKe COJECpXKaHUE B JOKYMEHTE
HEOTOBOPEHHBIX MPUIHMCOK U HCIPABICHUN, OTCYTCTBHUE B 3asBJICHUU OOS3aTEIBHOU K
yKa3aHuio nHMOpMaIuu;

- oOpaileHre 3a MoJTy4YeHuEeM MyHUITMNATBHON YCIIYTH HEHAIJIEKAIIIETO JIUIIA.

- OTCYTCTBHE Yy NPEACTaBUTENS 3asBUTENSI COOTBETCTBYIOIIMX MOJHOMOYUN Ha
MOJIy4YEHUE MYHUIUTNIAIBLHON YCIIyTH;

- 3asdBUTEIb HE SBIACTCS apeHAATOPOM MYHUIMIAIBHOTO HMYIIECTBA WIH
3€MEJIBHOr0 y4acTKa IO JOTOBOPY apeHIbl, 3aKIIFOYEHHOMY C AIMUHUCTPALIUEN.

- JIOTOBOp apeHAbl MYHHULMIIAJBHOTO HMYUIECTBA WJIM 3E€MEJIbHOIO YYacTKa
pacTopruyT 0oJiee 4em Tpu MecAlla Ha3aja

2.11. IlepeyeHb YyCJIyr, KOTOpble HIBJSAKTCA  HEOOXOAMMBIMH W
00s13aTeJIbHBIMH JIJISl TPEeJOCTABJEHUS] MYHUIUNAJbHONW YCJIYrW, B TOM 4YHCJIe
CBeJleHUsT 0  JIOKYMeHTe  (IOKyMeHTax), BblIaBaeMOM  (BblJIaBaeMbIX)
OPraHM3aluAMM, YYACTBYIOUIUMH B MPEA0CTABJICHMHA MYHUIUNAIBHON yCIYyIH.

HortapuanbHO  yJIOCTOBEPEHHYIO  JIOBEPEHHOCTh  3asBUTEIb  IIOJY4YaeT B
cootBeTcTBUM ¢ llepeunem yciyr, KOTOpble SBJISIOTCS HEOOXOAMUMBIMH U
00s13aTENIbHBIMU TS IPEIOCTABJICHHS] MYHHUIIUTIAIBHBIX YCIIYT.

Bemmucku wx EIPKOJI u  EI'PUIl  3ampammBaroTcs ~ AIMHHHUCTpaIuen
KOHCTaHTHHOBCKOIO paiioHa B MOPSAKE MEKBEIOMCTBEHHOI0 B3auMozeiicteus B UOHC
0€3 y4yacTus 3asiBUTEJIS.

2.12. llopsaok, pa3Mep ¥ OCHOBAHHWSI B3MMaHUS TOCYIAPCTBEHHON MOIINHBI
WM MHOM IUIAThl, B3MUMAaeMOil 3a PeA0CTaABJICHHEe MYHHIMIIAJIbHON YCIyTH.

MyHununanbHas yciyra NperocTaBisieTcss 0e3 B3MMaHHUS TOCYyAapCTBEHHOU
MOIUIMHBI UJIA UHOM TIJIATHI.

2.13. Ilopsiiok, pa3Mep M OCHOBAHMSI B3UMAaHMS IUIATHI 32 NPeIOCTABJIEHUE
YCIYI, KOTOpble SIBJISIIOTCA  HEOOXOAMMBIMM H  00SI3aTEeJbHBIMHM ISl
NPeI0CTABJCHUS MYHHMIUNAIBbHON YCJIYId, BKJIW4Yasgd HHPOPMALMIO 0 METOAMKAX
pacuera pa3Mepa TaKOM ILIATHI.

[Topsimok, pa3mep, OCHOBaHMSI B3MUMAHMS IUIAThl 3a MPEIOCTABICHHE YCIYTH MO
YIOCTOBEPEHUIO TOBEPEHHOCTEH, COTTIACUH, SBJISIONMIEHCS HEOOXOAMMOM U 00s13aTeIHLHOM



JUIS. TPENOCTABICHUS MYHUUUIIAIBHOW YCIYTM, YCTAHOBJIEHBI 3aKOHOJATEIbCTBOM
Poccuiickoit @epepannu 0 HoTapuaTe, O Hajgorax v cOopax.

2.14. MakcuMaJIbHBIH CPOK OKMJAAHMSI B OYepeau NPHU MoAadye 3ampoca o
NPEAOCTABJICHMH MYHUIMIAJIBbHON YCIYIH, YCJAYITHM OPraHM3alMu, YYacTBYIOUIECH B
MPeIOCTABJICHUM MYHUUMIAJIBHOM YCIYrH, H TIPUH TMOJYy4YEeHHH Ppe3yabTara
NPeIoCTABJICHHUS TAKUX YCJIYI.

Bpewms oxxupanus B o4epenu s oJayu JOKYMEHTOB U ITOJIYYEHHUs pe3ysbTaTa
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MYHULIMIIAIBHON YCIIyTH HE IPEBBIIAET 15 MUHYT.

[Ipn oOcnyxxuBanum 3asButenen - repoeB Conumanucruueckoro Tpyaa; MOJHBIX
KaBaJiepoB opnacHa TpynoBoi CiaBbl; WHBAIKWAOB BOWHBI; YYaCTHUKOB Benukon
OtedecTBEHHOW BOWHBI; JIMI, HArpaKIEHHBIX 3HakoM '"JKurtemo OJIOKAaIHOTO
Jlennnrpana"; repoeB Coserckoro Coro3a; repoeB Poccuiickoit ®enepanuu; MOJHBIX
kaBajepoB opaeHa Cnasel; nHBanuAo0B [ u I rpynm ¢ momMomipio 31EeKTPOHHON CUCTEMBI
YIIPABJIEHUsT OYEPEIbI0 HCIOJIB3YETCS IPUHIUII IPUOPUTETHOCTU I10 OTHOLICHUIO K
JPYTUM 3aBUTEIISIM, 3aKJIFOYAOLIMKICS B BO3MOKHOCTH CIaTh JOKYMEHTHI HA ITOJy4YEeHUE
MYHHUIUIIAJIIBHON YCIyTHM BHE OCHOBHOW ouepenu. [Ipu 3ToM Takue 3asiBUTENM BMECTE C
MIOJYYEHHBIM TajloHOM crnennanuctaMm MOPIl, ocymecTBisommMM OpueM, BblIAYY
JOKYMEHTOB M KOHCYJBTUPOBAaHME, NPEABABIAIOT AOKYMEHTBI, NOATBEPKAAKOLINE HX
IIPUHAUIEKHOCTD K YKa3aHHOW KaTErOpUH JIULI.

2.15. Cpok n mopsiioK perucTpanuy 3anpoca 3assBUTEJSA 0 NpeJoCTaABICHUN
MYHULMIIAJIBHOM YCJIYIH, YCJIYI'H, IPEI0CTABIsIEeMOH OpraHu3anmen, y4acTByouen
B IIPEOCTABJICHUH MYHHIUNIAJIbHON YCIYIH, B TOM YUCJ€e B 3JIECKTPOHHOU dopme.

IIpu nmpenocraBnenun AoxkymeHTOB B M®DI 3asBiieHUE perucTtpupyercs B JICHb
npueMa JOKyMEHTOB.

[Ipn nepepgade makera JOKYMEHTOB 4epe3 Kypbepa B aapec AJIMUHUCTpPALUU
3asBJICHUE PETUCTPUPYETCS B ICHB ITOCTYILICHUS JOKYMEHTOB.

Perucrpanus JOKyMEHTOB 3asiBUTEINS O MPEIOCTABICHUN MYHULUIIAIBHON YCIIYTH,
HaIpaBJIEHHBIX B JJIEKTpOHHOH (opme ¢ wucnonb3zoBanueMm lloprama rocycnuyr,
OCYILECTBISIETCS. B JIEHb UX IOCTYIUIEHHS B AJIMUHUCTpALMIO JUOO Ha CIEAYIOLIUi
pabounii AeHb B Clly4ae MOCTYIUICHHS JOKYMEHTOB [0 OKOHYAaHUU paboyero BpeMEHU
AnMuHucTpauuu. B cioydae mocTyruieHMs JOKYMEHTOB 3asiBUTENS O MPEIOCTABICHHUH
MYHHUIIMIIAJIBHOW YCIYTM B BBIXOJAHBIE WJIM Hepabouue TMpa3gHUYHBIE JHU HX
perucTpanusi OCyUIeCTBISIETCS B NEPBBIM pabouuii JeHb AJMHUHHUCTPALUU, CIAEAYIOIIHMA
32 BBIXOJIHBIM WJIM HEPAOOUYUM MPA3THUYHBIM JTHEM.

[Ipu npenocTaBiaeHUH YCIYTU B 3JEKTPOHHON (hOpME 3asBUTEIIO HAPABIIAETCS:

a) yBEJOMJIEHME O 3alliCd Ha TMpuUeM B  AJIMUHUCTPALUIO  WIH
MHOTO(YHKIIMOHAJILHBI LEHTpP, COJEpKalllee CBEACHHS O Jare, BPEMEHU U MECTe
Ipuema;

0) yBeoOMIJICHME O TpHEME M PErucTpalld 3ampoca W HUHBIX JOKYMEHTOB,
HEOOXOJUMBIX JJIsl MPENOCTABICHUsl YCIyTH, COJAEpKallee CBEJACHHUs O (pakTe mpruema
3arpoca M JIOKYMEHTOB, HEOOXOAMMBIX Ui NpPEJOCTaBIEHUS YCIYrdH, W Hauaje
IIPOLIEAYPHI NIPEAOCTABICHUS YCIYyIH, a TAK)KE CBEICHHs O JAaT€ U BPEMEHU OKOHYAHHUS
NPEIOCTAaBICHUSI YCIyTH JIMOO MOTHMBHUPOBAHHBIM OTKa3 B IpHUEME 3ampoca U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUISl IPEJOCTABICHHS YCIYTH;


garantf1://10800200.20001

B) YBEIOMJIEHUE O pe3yJIbTaTaX PacCMOTPEHHs JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MPEJOCTABICHUS YCIYTH, COJEpP)KAIlee CBEICHHS O TMPUHITHU TOJOXKHUTEIHHOTO
pelieHusT O TMPEIOCTABICHUM YCIYTH M BO3MOXXHOCTH TOJYYUThb  PpPE3yJbTar
MIPEAOCTABICHUS YCIYTH JTMOO MOTUBUPOBAHHBIM OTKa3 B MPEIOCTABIICHUH YCIIYTH.

2.16. TpeOoBaHusi K TOMENICHUSIM, B KOTOPbIX TMPEIOCTABJIACTCH
MYHUIUNAJBHAS YCJIYra, YCJIYrd OPraHu3anuu, Y4acTBYIONIeil B NMpeaoCcTaBJIeHUH
MYHHMIUNAJBHOM YCJIYTH, K MECTAM O:KHIAHUS U NpUeMa 3asiBUTeJIei, pa3MeleHu 10
U 0(pOpMIICHUIO BU3YAJbHOM, TEKCTOBOM M MYyJbTHMeAUIHON HHOpMALIMU O
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NMOpA/AKe MPeA0CTABJIEHUS YCJIYT.

MecTta npenocTaBieHUs] MyHUIIUTIAILHON YCIYTH JIOJKHBI OTBEYATh CIEAYIONUM
TpeOOBAHUSIM.

[ToMetienre, AOMKHO OBITH OOOPYAOBAHO OTACIBHBIM BXOJOM ISl CBOOOJHOTO
JIOCTYTIA 3asIBUTEIICH.

[ToMemennss 00OpYayHOTCSI B COOTBETCTBUM C JCHCTBYIOIIMMHU CaHUTAPHBIMU
npaBWJaMH 1 HopMaMu. MecTa npeaocTaBieHuss MyHUIIUTIAIBHON YCIyru 0o00pyayroTCs
CUCTEMaMM KOHJUIIMOHUPOBAHUS (OXJIAKJICHUS WM HarpeBaHWs) M BEHTUJIUPOBAHUSA
BO3/yXa, CPEJACTBAMHU MOXKAPOTYIICHUS U OMOBEIICHUS O BOSHUKHOBEHUH YPE3BbIYaAHOM
CUTYyallHH.

[Tomemiennst 00OPYIyIOTCS TMAaHIyCaMH, CHEIUATBHBIMA OTPAKICHUSIMH |
nepuiaaMy, OOECIEUMBAIOTCS  OECHPENSTCTBEHHOE MEpPEJBHKEHUE U Pa3BOPOT
MHBAJIMIHBIX KOJISICOK. [IpemycmaTpuBaeTcs BblJ€JIEHNE OKHA HA MPEIOCTABICHUE YCIYT
JUIs 0OCITyKUBAaHUS 3asiBUTENIEH C OTPAaHUYCHHBIMU (PU3UYECKUMHU BO3MOXKHOCTSAMH B
CTOPOHE OT BXOJIa C YU4E€TOM OECIPENITCTBEHHOIO MOIhE3/1a U IOBOPOTA KOJISICOK.

Jns oOciayxkuBaHUsI ~ 3asBUTEJIEM ¢  OrpaHUYEHHBIMU  (DU3NUYECKUMU
BO3MOKHOCTSIMH JIOJDKHBI OBITH 00€CIICUCHBI:

- yCIoBUSI I OCCTPEISITCTBEHHOTO JOCTYIa K 00hEKTaM U MPEAOCTaBISIEMbIM B
HUX yCIyTram;

- BO3MOXHOCTb  CaMOCTOSITEJILHOTO WJIM C  TIOMOIIbIO  COTPYJHHUKOB,
MPEIOCTABISAIONIUX YCIYTH, EPEIBUKEHUS 110 TEPPUTOPUM, HA KOTOPOM PaCIOI0KEHbI
O00BEKTHI, BXOJa B TAKHE O0OBEKTHI U BHIXO/1A U3 HUX;

- BO3MOKHOCTh TMOCAJKH B TPAHCIOPTHOE CPEJCTBO M BBICAJAKH W3 HEro Iepe]
BXOJOM B OOBEKTbl, B TOM 4YHCIE C WCIOJB30BAHUEM KpPECIA-KOJISICKA U TIpU
HEO0OXOJIMMOCTH C TIOMOIIBIO COTPYHUKOB, MPEAOCTABIISIIONINUX YCIYTH;

- HaJIeXkKallee pasMelieHue oOOpyJoBaHUS U HOCUTENEd HHQpopMalu,
HEOOXOMUMBIX JUIsi  obOecrieueHus: OeCHpensTCTBEHHOrO0  JOCTyIla HWHBAIUIOB
K 00BEKTaM U yCJIyraM ¢ y4eTOM OTpaHUYEHUN UX KUZHEACATEILHOCTH;

- nyOnupoBaHHWE HEOOXOJAMMOM ISl WHBAJIMUJOB 3BYKOBOM U 3pUTEIHHOM
uHpopManMu, a TakKe HAAIMUCEH, 3HAKOB M HHOW TEKCTOBOM U rpadudeckoi
nH(pOpMaIK 3HaKaMH, BBIMIOJTHEHHBIMH pelibe(pHO-TOUSUHBIM IIpudToM bpaiis.

JIns okujiaHus mpueMa 3asBUTEISAMHU, 3alOJTHEHHUS HEOOXOUMBIX JUIS TOJyYCHUS
MYHULMMATBHON YCIyTH JTIOKYMEHTOB OTBOJSITCS MeCTa, OOOpYJOBaHHBIC CTYJIBSIMU,
cToJIaMH (CTOMKaMH) JJIS BO3MOXKHOCTH O(OpMIICHHS JOKYMEHTOB, OOECIICUHMBAIOTCS
KAHIEIIPCKUMHU  MPUHAJICKHOCTAMM, OJIAHKaMHM 3asgBJICHHM W 00paslaMu HX
3amoHeHusl. KomndecTBO MeCT OXUIaHUsS OINpeAeNseTcss UCXons U3 (aKTHIeCKOU



Harpy3kd 1 BO3MOXXHOCTHU UX PA3MEILICHHS B IOMEILCHUH.

[Tomemenust nnst pabOThl € 3asBUTENSIMU  OOOPYIYIOTCS COOTBETCTBYIOIIUMHU
MH(OPMAIMOHHBIMU CTEHJAMU, BHIBECKAMHU, YKa3aTeIISIMH.

BusyanbHas, TekcToBas W MyJbTHUMeAMHas HHOpManus O TMOpSIKe
MPEIOCTABICHUSI MYHHUIIUIIAIBLHON YCIyTH pa3MeniaeTcs Ha WHOOPMAIMOHHOM CTEHJIE
WIK UH()OPMALIMOHHOM TepMUHAJIE B TIOMEUICHUSIX JUISl OKUAAHUS U IpUeMa 3asBUTENCH
(ycTaHaBnuBarOTCs B yJOOHOM /IS 3asiBUTENIEH MecTe), a Takke Ha [loprane rocycnyr u
Ha o(ULIMaTIHLHOM MOopTae AJMUHUCTPAIUH.
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2.17. Iloka3arejid JOCTYNHOCTH M Ka4eCTBA MYHHMUMIAJBHOH YCJIYIH, B TOM
yHcJie KOJMYECTBO B3aUMOACHCTBMU 3asiBUTENs] ¢ AOKHOCTHBIMH JHUAMHU NPH
NPEeIOCTABJICHUH  MYHMUHMNAJABHOM  YCIAYrH M HX  NPOJOIKHTEJIbHOCTD,
BO3MOKHOCTh IOJIy4eHHS] MYHUIMIAJBHOM YCJIYIM B MHOIOQYHKIHOHAJIbHOM
LHeHTpe MNpPeJOCTABJCHUS] TOCYAAPCTBEHHBIX M  MYHUUMIAJBHBIX  YCJYT,
BO3MOKHOCTH MOJIy4eHHs] HHGOPpMALMU O XO/e NMPeI0CTABJICHUS] MYHHMIHMIIAJIbHON
YCJIYI'H, B TOM YHCJIe ¢ HCIOJIb30BaHMEeM HHPOPMALMOHHO-TEJIeKOMMYHKAIIHOHHBIX
TeXHOJIOTHil.

2.17.1. Tloka3aTensiMu OLEHKHU AOCTYIMHOCTH MYHHIIUIIAILHON YCIIYTH SIBIISIFOTCS:

CHIDKEHHE KOJIMYECTBA B3aUMOJEUCTBUN (U3NYECKUX U IOPUAMYECKUX JIUI[ C
JNOJDKHOCTHBIMH ~ JIMIAMH  OPTaHOB MECTHOTO CaMOYIIPABJIEHUS IPU  IOJIYYEHUH
MYHULIUTAIBHON YCITYTH;

BO3MOKHOCTh ~ MOJy4aTb MYHULUIAJIBHYIO YCIyTy CBOEBPEMEHHO MU B
COOTBETCTBHUHM CO CTAHIAPTOM MPEAOCTABICHNS] MyHULMITAIBHON YCIYTH;

BO3MOKHOCTh MOJIy4aTh MyHULHUIIAIBHYIO YCIYTY, a TAKXKE MOJHYI0, AKTyalbHYIO
U JIOCTOBEPHYI0 MH(GOPMAIMIO O MOPSAKE MPEJOCTABICHHUS MYHULMIIAIBLHON yCIyTrH, B
TOM YHCJIE C Ucnoyb3oBanueM Iloprana rocycuyr;

BO3MOXHOCTh ~ MMOJy4YaTh HWHGOpPMAIMIO O  pe3yjbTaTe MpeloCTaBICHUS
MYHULIMIIAIBHOUN YCITYTH;

BO3MOYKHOCTH TI0 3aIpocy 3asBUTENs Bbie3fa pabotHuka M®I] k 3asBuTento s
npueMa 3asiBICHUN U JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEAOCTABICHNUS MyHULIUIAIBHOM
YCIIYTH, a TAK)KE JOCTABKH PE3YJIbTATOB MPEJOCTABICHNS MYyHUIIMIAIBHON YCIIyTH;

BO3MOXHOCTh IOJYYE€HHUS] MYHHUIMIIAIIBHON YCIIyI'M C MOMOUIBIO YHUBEPCAIbHOU
AIIEKTPOHHOM KapThl B CIy4YasX, MPEAyCMOTPEHHBIX (enepaqbHBIMH 3aKOHAMH,
nocraHoBiieHusasMu  [IpaButensctBa P®, HOpMaTMBHBIMH MPAaBOBBIMH  aKTaMHU
PocToBcko#l 0071aCTH, MyHULIUITAJIbHBIMU TIPABOBBIMH aKTaMHU;

BO3MOXKHOCTh 00paimarbcsi B JOCyA€OHOM U (WIM) CyIeOHOM TIOpsIKE B
COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu ¢ xajnoboil Ha TPUHSITOE
M0 3asIBJICHUIO 3asIBUTENS pELICHUE WA Ha JeUcTBUS (0e31elcTBHE) JOKHOCTHBIX JIUIL
AnmvuHuCTpaiuu, pabotHrukoB MOII.

2.17.2. OcHoBHbIEe TpeOOBaHUS K KayeCTBY IMPEAOCTABIEHUS MYHHUIIUIAIBLHOM
YCIIyTH:

CBOEBPEMEHHOCTh MPEIOCTABICHUS MyHHUIIMIIAIBHON YCIIyTH;

JOCTOBEPHOCTbH U MOJHOTa HHPOPMHUPOBAHUS 3aBUTENS O XOJI€ PACCMOTPEHUS €T0
oOparieHus;

co3anre KOM(pOPTHBIX YCIOBHM MPH MPEAOCTABICHUN MYyHHUIUITATEHON YCIIYTH;



yA0OCTBO W JOCTYIHOCTh IMOJYYEHHUS 3asBUTEIEM HHPOpPMALUU O TMOPSAKE
MPEeIOCTaBICHUSI MyHUIIUTIATBHOU YCITYTH.

2.17.3. Tloka3aTensiMu OLEHKU KauecTBa MPENOCTaBIECHNS MYHUIUITAJbHON YCIYTH
SABJISIFOTCSL:

COOJII0/IEHNE CPOKa MIPEIOCTABIICHUSI MyHUIIUIIAIbHON YCIyTH;

OTCYTCTBHE TIOJIaHHBIX B YCTAaHOBJICHHOM TIOpSAKE >Kaio0d Ha JAelcTBUA
(OeznmeiicTBUE)  JOJKHOCTHBIX  JIML, OCYIIECTBJICHHbIE B  XOA€  MPOBEICHUS
MYHULMNAIBHON yCIIyTH.

2.17.4. Tloka3arensiMu OLUEHKHU AOCTYITHOCTH YCIYTH JUIS UL C OTPAHUYEHHBIMU
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BO3MOYHOCTSIMH SIBJISIFOTCS:

COIMPOBOXK/ICHUE MHBAIMIOB, UMEIOIINX CTOMKHE PAcCTPOMCTBA (PYHKIUU 3pEHUS
Y CaMOCTOATEIBLHOTO NEPEIBIKEHMS], U OKa3aHUE UM MTOMOLIY Ha O0BEKTaX;

JIOIYCK Ha OOBEKTHI CYpAOINIEPEBOAUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JOMMYCK Ha  OOBEKTHl  COOAKU-MPOBOJHMKA TMPU  HAIWYUU  JIOKYMEHTa,
MOATBEPKIAIOUIETO €€ CIeluaibHoe 00y4YeHHE, BBIIAHHOTO B COOTBETCTBUU C IIPUKA30M
MuHucTepcTBa TpyAa U counalibHoOM 3amuTthl Poccuiickoii @enepannu ot 22.06.2015 Ne
386H;

OKa3aHUE COTPYAHHUKAMH, MPEIOCTABIAIOIMIMMU YCIYTH, HHOM HE0OX0IUMOil
MHBAJIMJIAM TIOMOIIM B TIPEOAOJNICHUH OaphepoB, MEMIAIOIIUX MOJYYEHUIO YCIYr |
UCTOJB30BaHUIO0 O0BEKTOB HApaBHE C IPYTUMHU JINLIAMHU.

2.17.5. [lpenocraBineHre MyHULIIMNIAIBHOW YCIyTH:

IpU HANpPABJICHUU 3asBJIICHHUS M IaKeTa JIOKYMEHTOB IOYTOBBIM OTIIPaBICHUEM
WM B (pOpMeE 3IEKTPOHHOTO JOKYMEHTA HEMOCPEACTBEHHOTO B3aMMOJICHCTBHS 3asBUTENS
C JOJKHOCTHBIM JIMLIOM, OCYIIECTBISIOIIUM MPEIOCTaBICHUE MYHUIUMIIATBLHON YCIyTH,
He TpeOyeTcsl.

npu oOpamennn B AnMunuctpanuio win M®I] 3asButens He MeHee OBYX pa3
B3aUMOJICHCTBYET C COTPYAHUKOM AnMuHucTpanuu win MOILI, yuacTByrommuMm B
IIPEIOCTABICHUM MYHHUIMIAIBHOM YCIYyrM MpH IOoJade 3ampoca W IMOJy4YEHUHU
NOATOTOBJIEHHBIX B XOJ€ MCIOJHEHUS MYHHLIMIAIBHOM YCIYyrM JOKYMEHTOB.
[TpoIOIKATENBHOCTh OJHOTO TAKOTO B3aMMOJEWCTBHS HE JOJDKHA npeBblmars 30
MUHYT.

B03MOXHOCTb TIOIY4YEHHs] CBEICHMM O XOJ€ IPEAOCTABICHUS MYHULHINAIBHOU
YCIIYTH peain3yeTcs 10 HoMEpaM Telle(pOHOB, apecaM 3JIEKTPOHHOM MOYTHI, YKa3aHHBIM
B 1. 1.3.1. AqmuHuctpatuBHoro periamenta, Ha [lopTaine rocycnyr u oduumagibHOM
noprajie AIMUHUCTPALIAH.

2.18. Huble TpeOOBaHMs, B TOM YHCJIEe YYHUTHIBAKOIINE OCOOCHHOCTH
NpeI0CTABJEHUS] MYHHUIMNAJIBbHBIX YCJIYI B MHOIOQYHKIHOHAJBHBIX IEHTPax
NPeIOCTABJEHU TOCYJAPCTBEHHbIX M MYHMUHMNAJBbHBIX YCJIYI M OCOOCHHOCTH
NPeI0CTABJICeHUS MYHUIIMIIAJIbHBIX YCJIYT B 3JIEKTPOHHOU dopme.

2.18.1. 3agBuTenp UMEET MPABO MPEICTABUTH 3asIBJICHHE B A IMUHHUCTPALUIO:

- JINYHO;

- yepe3 MOI];

- 110 TIOYTE;

- ¢ ucnoJsibzoBanueMm lloprana rocycmnyr;



2.18.1.1. B ApamuHHCTpauuu 3asBJICHUE M TAKET JOKYMEHTOB MPUHUMAET
CHEUAIUCT AJIMUHUCTPALIUH.

[Ipn mnpenocTraBieHUM JNOKYMEHTOB B AJMUHUCTPALMM KOIHUHU 3aBEPSIHOTCS
CIEUUAIUCTOM, MPUHUMAIOIIUM TIOKYMEHT, IPH MPEIbABICHUN OPUTHUHAIIOB.

2.18.1.2. IlpenocraBieHne MyHUIUIIAIbHON yciiyru yepe3 M®I] ocyuiectBusiercs
MIPU HAJTUYUU COTJIAIECHHUS O B3aUMO/JICHCTBUMU.

B M®II 3asBneHne u makeT J0KYMEHTOB npuHuMaet crnenuanuct MOLI.

[Ipu npenocraBnennn QOKyMeHTOB B M®Il komuu 3aBepsArOTCS CHEUUAIUCTOM,
MPUHUMAIOUIUM JIOKYMEHT, MIPU MPEIbIBICHUN OPUTHHAJIOB.

2.18.1.3. IIpu oTnpaBKe 1O MOYTE 3asIBJICHUE U ITAKET JOKYMEHTOB B aJpeC
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AJIMUHUCTpAIMU TOYTOBBIM OTIPABJICHUEM C YBEJIOMJICHUEM O BPYUYEHUHU.

Hamnpapiisiemble 0 mouTe JOKYMEHTHI MOJIEKAT 00s3aTEIbHOMY HOTapUAIBHOMY
3aBEPEHUIO JIMOO 3aBEPEHUIO OPraHOM (OpraHu3aIueit), BEIAaBIIUM TIOKYMEHT.

2.18.1.4. TlpenocraBiieHME MYHUIIMIIAIILHOW yCIyTM ¢ UcHosib3oBaHueMm lloptana
rOCyCIyI OCYUIECTBIIIETCSI B OTHOUIEHWU 3asBUTENICH, MNPOUIEAININX MPOLEIYyPY
perucTpaliid ¥ aBTOPHU3AIMU C HCIOJIB30BAHMEM (eepaIbHON TOCYIapCTBEHHOM
uHdopmarmonHon cuctembl "EnuHas cuctema uaeHTU(UKAIUU U ayTEHTU(UKAIUU B
uHPPaACTPYKTYpE, o0ecreunBaroIen UH(OPMAITMOHHO-TEXHOJIOTUIECKOE
B3aMMOJICCTBHE WH(GOPMAIIMOHHBIX CHUCTEM, HCIOJIb3YEeMbIX I TMPEJOCTABICHUS
TOCYIApPCTBEHHBIX M MYHUIIUITAJILHBIX YCIIYT B JICKTPOHHOU (opme".

2.18.2. TpeboBaHusi K 3asBICHUIO, HANpaBiIIeMOMY B (OpME 3JIEKTPOHHOIO
JIOKYMEHTA, U MaKeTy JOKYMEHTOB, MIPUJIaraéMbIX K 3asiBJICHUIO:

- 3asBJIcHHE B (hOpMe DJICKTPOHHOTO JOKYMEHTa HalpaBiisieTcss B BUjae (Qaiiia B
dopmarax doc, docx, txt, xls, xIsx, rtf, ecnu ykazaHHbIe 3asBJICHUS TIPEIOCTABIISIIOTCS B
dhopme IEKTPOHHOTO JOKYMEHTA MOCPEICTBOM JICKTPOHHOMU MOYTHI;

- DJIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asIBJICHUIO, B TOM YHCIIe JOBEPEHHOCTH, HAIIPaBJISIOTCs B BUje (daiinoB B popmatax pdf,
tif;

- KQ4eCTBO MPEJOCTABIISIEMBIX AJIEKTPOHHBIX JTOKYMEHTOB (dJIEKTPOHHBIX 00pa3oB
JTOKyMeHTOB) B (opmarax pdf, tif mOMKHO MO3BOJIATH B IOJHOM OOBEME IPOYHMTATH
TEKCT JOKYMEHTAa U Paclio3HaTh PEKBU3UTHI JOKYMEHTA.

2.18.3. 3asBnenue B hopMe IEKTPOHHOTO TOKYMEHTA MOAMUCHIBACTCS IO BBIOOPY
3asBUTENA (€CIIU 3asiBUTEINIEM SIBIISIETCS (PU3UYECKOE JUIIO):

- 3JIGKTPOHHOM MOJIMUCHIO 3asIBUTEIIS (MPEICTABUTENS 3asIBUTEIIA);

- YCUJICHHOW  KBaJu(UIIMPOBAHHON  DJIGKTPOHHOM  MOJIMUCHIO  3asBUTEIIS
(mpencTaBUTENS 3aABUTEIS).

2.18.4. 3asBreHHe OT HMEHHM IOPHJANYECKOTO JIMIA 3aBepseTCs IO BBIOOPY
3asiBUTENSI  JJIEKTPOHHOM  MOJMUCHIO  JMOO  YCHUJIEHHOM  KBalIM(pUIUMPOBAHHOU
AIIEKTPOHHOM MOJIMUCHIO (€CIIN 3asIBUTENIEM SIBIISIETCS IOPUINUECKOE JIUIIO):

- TU11A, ICUCTBYIONINE OT UMEHU IOPUINYECKOTO Jiniia 6€3 TOBEPEHHOCTH;

- TOpPEACTaBUTENS IOPUAMYECKOrO JIMIA, JIEWCTBYIOLIET0O HA OCHOBAaHUH
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoin
denepanuu.


garantf1://12084522.21

2.18.5. JloKyMeHTbI, Mpujaraemble K 3asBIEHHUIO, HaIpaBIsAOTCI B (QopMme
AJIIEKTPOHHOTO  JIOKYMEHTa,  MOJIMUCAHHOTO  YCHUJIEHHOM  KBadu(UUIUPOBAHHOU
ANEKTPOHHOMN MOJANKCHIO JIMLA, U3TOTOBUBIIETO MM BBIAABLIETO 3TH JOKYMEHTBI, WU B
dbopme DIIEKTPOHHOTO 00Opa3a OyMaXHOTO JIOKYMEHTa, 3aBEPEHHOTO YCHJICHHOU
KBAJIM(UUIUPOBAHHON 3JEKTPOHHOM MOANMCHIO JIMIA, U3TOTOBHUBILETO WM BBIJABLIETO
3TH JAOKYMEHTHI, JTUOO JIUIla, YIIOJIHOMOUYEHHOTO 3aBEPATh KOMUU TAKUX JTOKYMEHTOB B
dbopMe TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, JMOO YCHIICEHHOW KBaNMM(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIMCHIO HOTapuyca.

2.18.6. 3asBieHre M TMaKET JOKYMEHTOB, NPEJICTAaBIECHHbIE C HapYyILICHUEM
TpeOOBaHUI, HE paCCMATPUBAIOTCSL.
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2.18.7. Cpencra deKTpOHHOM MOANMCH, IPUMEHSEMbIE IIPH NOAYE 3aABICHUN U
NpWIaraeMblX K  3aBJIICHUIO  DJIGKTPOHHBIX  JOKYMEHTOB,  JIOJDKHBI  OBITh
cepTU(UIIMPOBAHBI B COOTBETCTBUHM C 3aKOHOJIaTeIbCTBOM Poccutickoit deneparum.

2.18.8. B ciyuae oOpaieHusi 3asBUTENs 3a MPEAOCTABICHUEM MYHHUIIMIAIbHON
yCIyTd B JJEKTPOHHOW (opme pe3ysbTaT MYHULMNAIBHON YCIyTM HamnpaBlIeTCs
3asiBUTEJII0 TOYTOBBIM OTHPABJICHMEM WM Ha aJgpec JJIEKTPOHHOW I1o4YThl (B
COOTBETCTBHUM CO CHOCOOOM TOJIYYEHHs pe3yJibTaTa, YKa3aHHbIM B 3JIEKTPOHHOM
3asIBJICHUN).

3. Cocras, 0¢J1e10BATEJBbHOCTh U CPOKH BbINOJHEHUS aAMUHUCTPATHBHBIX
npoueayp, TpedOBaHuA K MOPAAKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS aIMHHHUCTPATHBHBIX NIPOLEAYP B JICKTPOHHOH (popMe, a TaKkKe

0COOCHHOCTH BBINOJHECHUS A/IMUHUCTPATHUBHBIX POLIEAYP B
MHOIO(pyHKIMOHAJBHBIX HEHTPaX

3.1. HcuepnblBaIIMH MNepevYeHb AJIMHMHHCTPATHBHBIX MNpOLeaYyp IpH
NpeI0CTABJICHUN MYHHMIMIIAJIbHOMN yCIyTH.

MyHununanbHas yciyra 10 COCTaBJICHHUIO aKTa CBEPKM APEHIHBIX IUIATEXKEH C
apeHJaTopaMH 3€MeNbHBIX YYacTKOB, MyHUIIMIAIBHOTO MMYIIECTBA BKJIIOYAET B ceOs
CJIEIyIOIIME aIMUHUCTPATUBHBIE TPOLIETYPBI:

- IPUEM U PETUCTPALUIO 3asIBJICHUS U NIaKeTa JOKYMEHTOB;

- ¢dopMupoBaHUe, HaIpaBICHWE MEKBEJOMCTBEHHBIX 3alPOCOB U MOJYYCHHE
JOKYMEHTOB M MH(OpPMaLUU, KOTOPbIE HAXOIATCS B PACHOPSIKEHUU TOCYAAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYTIPABIICHUS;

- MIOATOTOBKA aKTa CBEPKHU apeHIHBIX IJIATEXEH WIM MOTUBUPOBAHHOTO OTKAa3a;

- BbIJlaya pe3yJibTaTa MYHHULMINAIBHON YCIyrH (B COOTBETCTBHM CO CIIOCOOOM
MOJIyYeHHS pe3yJIbTaTa, YKa3aHHbIM B 3asIBJICHUN).

3.2. bBJiok-cxema oOKa3aHMs MYHMUMNAJIBHOW YCJAYIM TMpHBEJAEHa B
NPWI0KeHNH N2 2 K AIMUHUCTPATUBHOMY PerjiaMeHTy.

3.3. AIMMHHCTPATHBHAA MPOLEAYpPa - MPHEM U PerucTpanus 3asiBJICHUA U
MaKeTa JOKYMEHTOB.

OcHoBaHHEM Uil Hayajla aJMUHUCTPATUBHOW NpOLEIYpHl SIBISETCS OOpallieHue
3asiBUTENSI WM €ro YHOJHOMOYEHHOI'O IPEACTABUTENS C KOMIUIEKTOM JOKYMEHTOB,
YKa3aHHBIX B IyHKTE 2.6 pa3aena 2 aAMUHUCTPATUBHOTO PETIAMEHTA.
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3.3.1. Ilpuem u peructpanus 3asBICHUS U MaKeTa JOKYMEHTOB MpHU OOpalieHUuu
3asiBUTEINS] B AZIMUHUCTPALIMIO.

Cnenuanuct AIMUHHUCTPALIMU, OTBETCTBEHHBIN 3a MIPUEM TOKYMEHTOB:

- YCTaHABJIMBAECT JMUYHOCTb 3asBUTENSA, B TOM YHUCJIE IPOBEPSET HAIAYNE
JIOKYMEHTA, YOCTOBEPSIOIIETO JINYHOCTS;

- IPOBEPSIET MOJIHOMOYHUS NPEICTABUTENS 3asIBUTEINS AEHCTBOBATh OT €0 UMEHU, B
TOM YHUCJIE MOJHOMOYHUS TMPEICTaBUTENS IOPUIMYECKOrO JHUIA, AEHCTBOBATH OT UMEHU
IOPUUYECKOTO JINLIA;

- TpOBEpSIET COOTBETCTBHE B 3asBICHUM JAHHBIX (CBEJACHUN) C JaHHBIMU
(cBegeHMSMH), COJEpXKAIIMMHCSI B  MPEACTABICHHBIX JOKYMEHTAaX, a TaKkKe
YAOCTOBEPSIETCS O HAJIMYMKM B 3aBJICHUM TOANUCH 3adBUTENST M JaThl €ro
IIPE/ICTaBIICHNUS;
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- MpOBEpsieT HaJIM4YMe BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 pasnena 2
aJIMUHUCTPATUBHOTO pPErilaMeHTa, HeOOXOAUMBIX JIJISl TIPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIYTH;

- B CJIy4yae yCTaHOBJICHUsI (paKTa HECOOTBETCTBUS MPEJICTABICHHBIX JIOKYMEHTOB, B
TOM  4YHUCJE€ OTCYTCTBHE€ HEOOXOJMMBIX  JOKYMEHTOB JUIsl  MPEAOCTaBIICHUS
MYHUIIUTIATBHOW YCIyTH, MHPOPMUPYET B YCTHOM (opMme 3asBUTENS O HAJTUYUH
MPENATCTBUN NJI1 pACCMOTPEHUSI BOMPOCA O MPEIOCTABICHUN MYHUIIMIAIBHON YCIYyTH,
OOBSICHSECT 3asBUTEIIO COJAEP’KAHWE BBISBICHHBIX HEIOCTATKOB B MPEACTaBIECHHBIX
JOKYMEHTAaX U MpeJjiaraeT IpUHAThH MEPhI IO UX YCTPaHEHUIO;

- B CJIyyae HE3aIlO0JIHEHUsI OT/AEJbHBIX ITyHKTOB 3asBJICHUS MPEAJIaracT 3asBUTEIIO
3aMOJHUTh BCE MYHKTHI 3asiBICHUS ISl MOCIEAYIOIIEr0o MPUHITHUS 3asBJICHUS U MaKeTa
JIOKYMEHTOB.

Peructpanusi mojiydeHHOro 3asiBIICHUS M TAKeTa JIOKYMEHTOB OCYILECTBISETCA
CHEUHUAIUCTOM AJIMUHUCTpPALMW, OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO, B JICHb
MOCTYIUIEHUSI JOKYMEHTOB B AJIMUHUCTPALIHIO.

3.3.2. Ilpuem u peructpanus 3asBICHUS M MaKeTa JOKYMEHTOB MpH OOpalieHuu
3asgBuTelisi B MOII.

Cnenmanuct M®ILI, 0TBeTCTBEHHBIN 3a MPUEM TOKYMEHTOB:

- YCTaHaBIMBACT JIMYHOCTh 3asIBUTENS, B TOM YHUCJIE IPOBEPSET HAIUYUE
JOKYMEHTA, YOCTOBEPSIOIIETO JINYHOCTD;

- IPOBEPSET NOJHOMOYHUS MPEICTABUTENS 3asIBUTEINS ACMCTBOBATh OT €r0 UMEHH, B
TOM YHCJI€ TOJIHOMOYHMS MPEACTaBUTENS IOPUAMYECKOro JIMLa, AEHCTBOBAaTh OT UMEHH
IOPUIUYECKOTO JINIIA;

- TpOBEPSiET COOTBETCTBUE B 3asBJICHWM JaHHBIX (CBEJEHUN) C JIAaHHBIMU
(cBegeHUsIMHU), COJEpPXKAILUMHUCS B MPEACTABICHHBIX  JOKYMEHTAaX, a TakKke
YAOCTOBEPSIETCS O HAJIMYAM B 3aABJICHUM TMOANUCH 3aABUTENS U JaThl €r0
MIPEACTABIICHHUS;

- OpPOBEPSIET HAJIMYME BCEX JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 pa3nena 2
aJIMUHUCTPATUBHOTO pPEriiaMeHTa, HEOOXOAUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIUTIAIBHON
YCIYTH;

- B CJIy4yae yCTaHOBJICHHS (haKTa HECOOTBETCTBUS MPEICTABICHHBIX JIOKYMEHTOB, B
TOM  4YHUCJI€ OTCYTCTBHE HEOOXOAMMBIX JOKYMEHTOB JJsi  IPEIOCTaBIICHUS
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MYHUIUNAIBHOW YCIyrd, UHPOPMUPYET B YCTHOM (opme 3asiBUTENS] O HAIUYUU
MPENATCTBUM N1 pACCMOTPEHUS BOMPOCA O MPENOCTABICHUN MYHHUIMNAIBHON YCIYTH,
OOBSICHSET 3asBUTEIIO COJCp>KaHWE BBISBICHHBIX HEIOCTATKOB B MPEICTaBICHHBIX
JOKYMEHTAaX U MpeJjiaraeT IpUHATh MEPBI IO UX YCTPAaHEHUIO;

- B CJIy4yae HE3aIl0JIHEHHsI OT/AEJbHBIX ITyHKTOB 3asBJICHUS MIPEAJIAracT 3asBUTEIIIO
3aIOJHUTh BCE ITyHKTHI 3asIBICHUS JUIS MOCIEAYIOIIErOo NPHUHIATHUS 3asBICHUS U NAKeTa
JIOKYMEHTOB.

[Ipuem, perucrpanusi, y4er 3asBJICHHS M NAKETa JIOKYMEHTOB CIIELHAIUCTAMU
M®II, a Takxke mnepenada JOKYMEHTOB B AJIMWHHCTPALMIO, OCYIIECTBISIIOTCS B
COOTBETCTBHH C COTJIAIIIEHUEM O B3aUMOJECHCTBUH.

3.3.3. IIpuem u peructpanus 3asBJICHUS U MTAKETa JOKYMEHTOB IIPU HANIPABJICHUN
II0 TIOYUTE B aApec AAMUHUCTPALIAH.

Perucrpanys nosry4eHHOTO IO NTOYTE 3asBJICHUS U MTAKETA JOKYMEHTOB
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OCYILIECTBIISIETCS CIIEHHATUCTOM AJMHUHHUCTpALINH, OTBETCTBEHHBIM 3a
JIEJIONPOU3BOACTBO, B J€Hb MOCTYIUICHHUSI TOKYMEHTOB B AJQMUHHCTpanuio. JloBeneHue
UCIIOJIHEHHUSI ~ YCIyIT'M A0  OTBETCTBEHHOIO  MUCHOJIHHUTENSA  AJIMHHHCTpaLUU
OCYILECTBIISIETCS B MOPSIIKE OOILEro AeT0NpOU3BOICTBA.

3.3.4. Ilpuem u peructpanus 3asBJICHUAS U NaKeTa JOKYMEHTOB IIPU HaIlpaBJICHUU
¢ ucnosnb3oBanueM Iloprana rocycmyr.

[Ipy HanpaBieHMH JOKYMEHTOB C HCIoib3oBanueM Iloprama rocycayr
perucTpanuss JJEKTPOHHOI'O 3asBJIICHUS MW IIAKeTa JOKYMEHTOB IIPOM3BOAMUTCS B
aBTOMAaTHYECKOM pEXKHMME B JIEHb HX IOCTYIUICHHs, a B ClIy4ae HaIlpaBJICHUS
AIEKTPOHHOTO 3asBJICHHS] M MaKeTa JTOKYMEHTOB B IPA3JIHUYHBIA WM BBIXOJHOW [THH,
perucTpanus 3asBiICHUS U MaKeTa JTOKYMEHTOB IPOU3BOJUTCA B MEPBbIM pabouuil 1eHb,
CJIEAYIOIINH 32 MPa3AHUYHBIM WIH BBIXOJHBIM JHEM.

[Ipn momyyeHuu 3ampoca B BJIEKTPOHHOW (GoOpMe B aBTOMATHUYECKOM DPEKHUME
OCyHIECTBIISIETCS (POPMATHO-JIOTHYECKUI KOHTPOJb 3ampoca, 3asBUTENI0 COOOIaeTcs
MPUCBOCHHBINA 3ampocy B JJIEKTPOHHON (opMe YHUKAIbHBI HOMEp, MO KOTOPOMY B
cootBeTcTBYyIOIIEeM pazaeie EINY 3asBurento Oyner npeacrapiieHa HHOOPMAIIHS O XOJE
BBIITOJTHEHUSL YKa3aHHOTO 3aI1poca.

Kpurepuem npuHATHS PELICHU O PErMCTpalliy 3asBJICHHS U NIAKeTa JOKYMEHTOB
sBNsieTCs (DaKT HaAmNpaBlEHUS 3asBJICHUS M TaKeTa JOKYMEHTOB Ha IPEIOCTAaBIICHUE
MYHHIUIIAIBHON YCIYTH.

Pe3ynbraToOM agMUHHUCTPATUBHOMN MPOLEAYPHI SBIISIETCSA PETUCTPALUs 3asBICHUS U
MaKeTa JOKYMEHTOB.

CnocoboM (ukcanuu pe3yinbTara aJIMUHUCTPATUBHOM NPOLEIYpPHl SBISETCA
perucrpauus 3asBJICHUS U NTAKETa JOKYMEHTOB.

MakcuManbHblld CPOK HCIIOJIHEHUsS AAHHOM aJIMHHUCTPAaTUBHOW mHpouexyps! - 1
JIEHb.

3.4. AaMuUHHCTpaTHMBHasi mnpoueaypa - <¢opMupoBaHue, HaNpaBJIcHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB U MOJIY4YeHHe JOKYMEHTOB M HHGOPMALMU, KOTOpPbIe
HAXOJATCH B PACHOPAKEeHUMH TIOCYJAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO
caMoylpaBJICHHUS.



OcHOBaHMEM ISl Hayajga aJMUHUCTPATUBHON MPOLIEAYPHI SBJISETCS MOCTYIUIEHUE
B Aamunuctpaunto win MOI] 3agBieHus U akera 10KyMEHTOB.

B ciyuae otcyrctBusa B Aqmunuctpanuu wid MO 1okyMeHTOB, HEOOXOMMBIX B
COOTBETCTBUM C HOPMATHUBHBIMM  MPABOBBIMM  aKTaMu i1  IPEJOCTaBJICHUS
MYHMIUIIAIBHON YCIIYTH, KOTOpbIE HAXOASATCS B PACHOPSHKEHUU TOCYJIapCTBEHHBIX
OpTraHOB, OPraHOB MECTHOTO CAMOYIIPABJICHUS U UHBIX OpraHU3alui, TPEITyCMOTPEHHBIX
B noanyHkre 2.7.1 myHkra 2.7 pa3gena 2 aAMUHUCTPATUBHOIO PErJIaMEeHTa, MOJIyYEeHUE
TaKUX JOKYMEHTOB OCYILIECTBIISIETCS B OPSAKE MEKBEAOMCTBEHHOTO B3aNUMOICHCTBUSL.

OTBETCTBEHHBIM 3a HCMOJHEHHE JAHHOW aJMUHUCTPATUBHON MPOLETypPHI
aisiercs: Aamuauctpanus nian MOLI, B 3aBUCUMOCTH OT TOT0, KTO MPUHSUT 3asIBJICHUE U
MAKET JIOKYMEHTOB OT 3asIBUTEJISL.

MeXBe1IOMCTBEHHBIN 3ampoc (HOPMUPYETCS B COOTBETCTBUU C TpeOOBAHUSMHU
cratbu 7.2 denpepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "OO6 opraHuzamnuu
MPEIOCTABJIEHUS TOCY/IAPCTBEHHBIX U MyHULIMTIIATIBHBIX YCIYT".
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HanpaBnenne MeXBEIOMCTBEHHOTO 3aMpoca OCYIIECTBIISIETCS C UCIOJIb30BAaHUEM
CAMHON CHUCTEMBl MEKBEJIOMCTBEHHOT'O 3JICKTPOHHOTO B3aMMOJCHCTBHS JHOO B BHUJC
OyMa)KHOTO JOKYMEHTA.

JI1s1 cocTaBiieHUsI aKTa CBEPKU apeHIHBIX IIJIATEeKEH CIeuanicT AIMUHUACTPAIIUN
wm M®I[ dopmupyer m HampaBisieT MEXKBEIOMCTBEHHBIN 3ampoc JUIsl TOTYYEHUS
JIOKyMEHTOB M MH(OpPMAINU, KOTOPHIE HAXOIATCS B PACTOPSHKEHUU TOCYAAPCTBEHHBIX
OpPraHoB, OPraHOB MECTHOTO CaMOYIIPABIICHUS:

- B Hucnekuuro @®HC Poccum pisi mosiydeHHs JTOKYMEHTOB, COJIEpPIKAIINX
CBEICHUA W3 €IMHOTO TOCYJApCTBEHHOTO peEecTpa IOPUIMYECKUX JIUI  HWJIHU
WHMBUAYaJbHBIX TIPEANPUHUMATENICH;

Kpurepuem mpuHsatus pemieHus: siBiasiercs (akT yCTaHOBJIEHUS OTCYTCTBHUSI B
Anvunuctpanun  wii  M®OI[  10KyMEeHTOB, HEOOXOAUMBIX B COOTBETCTBHUU C
HOPMATUBHBIMU TIPABOBBIMU aKTaMU I MNPEAOCTABICHUS MYHUIMNAIBLHOW YCIYTH,
KOTOpbIC HAXOMSATCS B PACHOPSHKEHUM TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHHUS.

Pe3yabTaToM BBINOJTHEHUS aJMUHHUCTPATUBHON MPOIEAYpPHl ABISETCS MOJYyUYCHHE
U3 TOCYJapCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO CAMOYIIPABJICHHS TOKYMEHTOB JIHOO
OTKa3 B UX IMPEIOCTABICHUH W I[E€peladya OTBETCTBEHHOMY  HCHOJHUTEIIO
AJIMUHHCTpalWH 3asBJICHHS U MAKETA JTOKYMEHTOB O MPEAOCTABICHUN MYHUIUNAIbHON
YCIIyTH.

Cnocobom (Qukcanuu aJMUHUCTPATUBHON MPOUEAYpPHl SIBISETCS pErucTparus
MOJTYYEHHBIX JOKYMEHTOB.

MakcumanbHbli CPOK UCIOJHEHUS JaHHOW aAMUHUCTPATUBHOW TPOLEAYpHI - 3
pabounx JTHS.

3.5. AAIMUHHUCTPATHBHASl MPOLEAYPa — MOATOTOBKA aKTA CBEPKH ApPEeHIHbIX
iaTexeil HJIM MOTHBHPOBAHHOI0 0TKA3a

OcHoBaHMEM JJIsI Hayaja aJMUHUCTPATUBHON MNPOLEAYpPHl SBISIETCS IMOJyYEHUE
CHEHUATINCTOM AJIMUHHCTPAIMN 3asSBJICHHS W BCEX JTOKYMEHTOB, HEOOXOIWMBIX IS
MTOATOTOBKH aKTa CBEPKH apCHIHBIX INIATEKEH JIMOO JIJIS MOJATOTOBKH MOTHBHPOBAHHOTO
OTKa3a.
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OTBETCTBEHHBIM 3a HCIOJHEHHE JAHHOW AaJMUHHUCTPATHUBHOM MPOLETYpPHI
ABJSICTCS AJIMUHUCTpPAIUA.

[Ipyn HamMuuKU OCHOBAHUM JUI OTKAa3a B IPEAOCTABICHUU MYyHULIMIIAJIBHOU YCIYTH
pabOTHUK AJIMUHHUCTpAIIMU — OTJIeJIa UMYIIECTBEHHBIX OTHOIIICHUN, OTBETCTBEHHBIN 3a
paccMOTpEHHE 3asiBJICHHS, B T€UEHHE | IHS C MOMEHTA IOJYyYEHHS MOJHOIO MaKeTa
JIOKYMEHTOB, TOTOBUT B aJIp€C 3asiBUTEIIS IIPOEKT COOTBETCTBYIOLIEIO MOTUBUPOBAHHOTO
OTKa3a B MPEJOCTaBICHUM MYHULMMNAIBHOW YCIYTH B 2-X 3K3EMIUISIpAX C YKa3aHHEM
npuarH oTkaza. [IucbMo 00 OTKa3e B TPENOCTABICHUM MYHUIUTIATBHOW YCIyTH
MOAIUCKHIBACTCS  TIaBOM  AamuHuCcTpaund  KOHCTAaHTMHOBCKOTO — pailoHa  WJH
YIIOJITHOMOYEHHBIM MM 3aMECTUTENEM TIiaBbl AamuHucTpannu KOHCTaHTMHOBCKOTO
paiioHa.

Ilpy HanMyuM OCHOBAHUW JUIA NPEAOCTABICHUS MYHULMIAIBHOU YCIyI'H
pabOTHUK AJMUHUCTpAIMU, OTBETCTBEHHBIN 32 pacCMOTPEHHUE 3asiBICHUS, B T€UEHUE 3
JHE C MOMEHTAa INOJIyYEHHs IIOJIHOTO ITaKeTa JOKYMEHTOB T'OTOBUT aKT CBEpPKH
apeHIHBbIX IUIATEXKEW C AapeHJaTOPOM 3EMEJIbHOIO y4acTKa, MYHHULHNAIbHOIO
VMYILIECTBA.
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AKT CBEpKHM apeHJHbIX IUIaTEeXKEW C apeHJaTopoM 3€MENIbHOrO Yy4acTKa,
MYHUITUTIATHHOTO UMYIIECTBA MO/IMICHIBACTCS TJIaBOM AMUHHCTpaIuu

KOHCTaHTUHOBCKOTO pailoHa WM YNOJHOMOYEHHBIM MM 3aMECTUTEIEM TJIaBbl
AnmunucTpanuu KoHCTaHTUHOBCKOTO palioHa.

AKT CBEpPKM AapE€HAHBIX IUIATEXEW C apEeHIATOPOM 3EMEJIbHOTO Yy4YacTKa,
MYHULIMIAIBHOTO MMYIIECTBA B 2 -X 3K3eMIUlsipax, | W3 KOTOPBIX XPAaHUTCS B
Anmunuctpanmun KoHCTaHTHHOBCKOTO panioHa, | — 1u1s BeLaaum 3assBUTENIO,

Pe3ynpTaTtoM aJIMMHUCTPATUBHON MPOLEAYPHI ABISECTCS PETUCTPAIs aKTa CBEPKHU
apeHJHbIX IUIATEeXEW C AapeHJATOPOM 3EMEJIBHOIO y4acTKa, MYHUIUNAIbLHOIO
MMYIIIECTBA WA MMCbMa 00 OTKa3e B MPEJI0CTaBICHUN MyHUIIUTIATBHONU YCIyTH.

CnocoboMm (ukcanuum pe3ynbTara aJIMHUHUCTPATUBHOM MPOLEAYPHl SBISETCS
oopMIIEHHE aKT CBEPKU apeHIHBIX IUIaTeX el Ha OyMa)KHOM HOCHUTENE C MPUCBOCHUEM
€My PErHCTPAllMOHHOTO HOMEpa WM MOJANHUCAHKUE MMChbMa 00 OTKa3e B MPEAOCTaBICHUN
MYHULIMNAIBHON YCIYTH C MPUCBOEHUEM €MY PETUCTPAllMOHHOTO HOMEpa.

3.6. AIMMHHCTPATUBHAS NMPOLEAYpPa - BblIa4a pe3yJbTaTa MYHUIIUNAJILHOM
YCJIYIH.

Brimaua pesynbrara NOpeioCTaBICHUS YCIYTH OCYIIECTBIAETCS  CIIOCOOOM,
YKa3aHHBIM B 3asIBJICHUU O MIPEJOCTABICHUN YCIIYTH

OcHOBaHHMEM JJIsI Havaia aJMUHHUCTPATUBHOM MHPOLEAYPHI SBISIETCS IMOTYUYEHUE
cnenuanuctoM MOI[ nubo AJMHHUCTpalMd akTa CBEPKU apPEHJHBIX ILIaTeXeh C
apeHJaTOpOM  3€MEJIbHOTO  y4yacTKa,  MYHUIMOAJIBLHOTO  MMYIIECTBa,  JIMOO
MOTHUBHPOBAHHOTO OTKa3a.

OTBETCTBEHHBIMU 3a UCIIOJIHEHHME JaHHOW mpouenypsl spisercs MOIL[ aubdo
AJIMUHHCTpaIUs.

3.6.1. Beimaya pe3ynbrata MYHHUIMITAIBHON YCIYTH TPU OOpAIlleHUH 3asBUTEIS
JUYHO B AJMUHHCTPALIUIO.

[Tocne peructpanuu pe3yibTaT MyHULUNAIBHOW YCIYyTH MEPENACTCS 3asIBUTEIIO
(JInOO MpeaCcCTaBUTENIO 3asIBUTEIS).



Briaua pesysibTaTa OCyHIECTBIISIETCS B CIEAYIOIEM MOPSIJIKE:

- 3asABUTENb (MO0 TMpEACTaBUTENb 3asBUTENS) MPUOBIBACT B AJIMHHHUCTPALIUIO C
JOKYMEHTOM, YJOCTOBEPSIIOUIUM JMYHOCTh (IPEACTaBUTENb 3asBUTENS JOMOIHUTEIBHO
NpPEJCTaBIsIeT JIOKYMEHT, YJOCTOBEPSIOLUIMI mpaBa (IIOJHOMOYMS) JE€HCTBOBATb OT
UMEHU 3asIBUTEIS);

- CIIEUMAIUCT AJIMUHHUCTPALMU 3HAKOMHUT 3asBUTEIS C IIEPEYHEM U COAECPKAHUEM
BbI/1IaBAEMbIX JOKYMEHTOB;

- 3agBUTENb TMOATBEP)KIACT MOJy4YE€HUE JITOKYMEHTOB (JINOO MOTHBHPOBAHHOTO
0TKa3a) TUYHOM MOMHICHIO C pacin(poBKOIl B COOTBETCTBYIONICH rpade BHITUCKH.

3.6.2. Beigaua pe3ynbTaTa MyHULMIIAJIIBHON YCIYyTU NMPU OOpallleHUH 3asiBUTENS B
M®OII.

B cinywae cornmacust 3asButenss MOPI[ ysemomiisier SMS-coobiieHueM Ha
MOOWJIbHBI HOMEp TenedoHa 3asBUTENS O XOAE NPENOCTaBICHUS MYHUIUNAIbHOU
YCIIyTH.

Brinaua pesysibTara OCyHIeCTBISETCS B CIEAYIOIIEM OPSIKE:
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- 3a8BUTEIb (JIMOO Mpe/ICTaBUTENb 3asiBUTENs) MpuObIBaeT B ML ¢ nokyMeHTOM,
YIOCTOBEPSIOLIUM JIMYHOCTD (IIPEICTABUTEND 3asBUTEINS JTONOJHUTEIBHO MPEICTABIISET
JOKYMEHT, YAOCTOBEPSAIOIINN ITpaBa (IOJIHOMOYHS) AEHCTBOBAaTh OT UIMEHU 3asBUTEIIS);

- crneuuamuct MOI[ 3HaKOMHUT 3asgBUTENS C NEPEYHEM U COJECP)KAHUEM
BBIJIABAEMBIX JOKYMEHTOB;

- 3asgBUTEIb MOJITBEPKAACT IMOITYYEHUE JOKYMEHTOB (IMOO MOTHBHUPOBAHHOIO
0TKa3a) JIMYHOHN MOJIMHUCHIO C paclIM(pPOBKOM B COOTBETCTBYIOIIEH rpade BBIMUCKU.

3.6.3. HanpaBneHue pe3yapTara MyHUIIMIIAIBHON YCIYTH IO TOYTE.

B cinyyae ykazaHus 3asBUTENIEM CIIOCO0A TOJYyUYEHHS Pe3yJIbTaTa MyHHUIIMIAIbHON
YCIYTH 1O MOYTE CNEeHHATUCT AJAMUHUCTPALMM HAIpaBisieT CIpaBKy 00 OTCYTCTBUHU
(HamMuuM) 3aJ0JDKEHHOCTH IO AapeHAHOM IjaTe 3a 3eMENbHbIM  y4acToK, JIMOo
MOTHUBHPOBAHHBIN OTKa3 3asBUTENIO IO MTOYTE.

3.6.4. HampaBieHue pe3yJibTaTa MyHUITUTIATBHON YCIIYTH B 3JIEKTPOHHOM (opMme.

3asgBUTENI0  NPENOCTABISAETCS  BO3MOXHOCTb  COXPAaHEHHSI  3JIEKTPOHHOIO
JOKYMEHTA, SIBISIFOLIETOCS PE3yJNbTaTOM IPEAOCTABICHUS YCIYI'M M IMOANMCAHHOTO
YIOJHOMOYEHHBIM  JIOJUKHOCTHBIM ~ JIMIIOM € MCIOJBb30BAHMEM  YCHUJIEHHOM
KBAJM(UIMPOBAHHON D3JEKTPOHHOM TMOAMMUCH, HAa CBOUMX TEXHUYECKHX CpPEICTBaX, a
TaK)K€ BO3MOXXHOCTb HANpPaBIICHUS TAaKOTO 3JEKTPOHHOIO JOKYMEHTAa B WHBIE OpPraHbI
(opranuzanuu)

Kputepuem npuHsTHS pelieHus Mpu BbIOOpe croco0a HampaBieHUs pe3yJsibTara
MYHUIUOATBHOW YCIYTH SBISIETCS CHOCOO TMOJNyYEHHUsS pe3ysbTaTa MYHHUIIMHAIbHOU
YCIIYTH, YKa3aHHBIN B 3aIIpOCe 3asiBUTEIIEM.

Pe3ynbprarom aIiMUHHUCTPATUBHOM NPOLEAYPHI ABISAETCS Mepeada 3assBUTEII0 aKTa
CBEPKHM apeHJIHBIX IJIaTeKEW C JAHHBIMU O IMOCTYIUIEHWH apeHAHbIX IulaTexeil aubo
UMeEIoIecsl 3aJJ0JDKEHHOCTH 1O JIaHHBIM AJIMMHHUCTpalMM, JUOO MOTHUBUPOBAHHOTO
OTKa3a.

CrniocoboMm (pukcanmu pe3ysibraTa aIMUHUCTPATUBHOM MPOLIETYPHI SIBISIETCA:



- TIpY BbIJay€ B AIMUHUCTPALIMM - OTMETKA B SK3EMIUISPE aKTa CBEPKU apPEH]IHBIX
MJATeKEH € apeHJaTOPOM 3EMEJIBHOTO YYacTKa, MYHUIMNAILHOIO HMYILECTBA WU
MOTHMBHPOBAHHOTO OTKa3a;

- ipu Bbijaue B M®DI] - ormerka B Bbinucke n3 M®I] o nonydyenun 3asBUTEIIEM
aKkTa CBEpPKM AapeHJHBIX IUIATEXKEH C  apeHJaTOpOM  3E€MEIbHOTO  Yy4dacTKa,
MYHULIMIAIBHOTO UMYIIECTBA WJIM MOTHBUPOBAHHOIO OTKAa3a;

- IpHW HaIpaBJICHHHM TIOYTOM - OTMETKa 00 OTmpaBKe (UKCHUPYETCS B peecTpe
3aKa3HOW KOPPECIIOHICHIIUY;

- npu ucnois3oBanuu Iloprana rocyciyr — ormetrka B CucTeMe HUCIOITHEHUS
PETIaMEHTOB;

MakcuManbHbIld CPOK HCIIOJIHEHWs AAHHOM aJIMHHUCTPATUBHOW mpouexyps! - 1
pabouuii 1eHb.

3.7. B uenasix mpeaocTaBJeHUs] MYHHUIHMIAJIBHOW YCJIYIH OCYLIECTBJISIETCS
npueM 3asiBUTeJIeH 10 NMpeIBAPUTEILHOM 3aIIUCH.

[Ipu opranuzanuu 3anucu Ha npueM B oprad (M®L]) 3asBuTento odecreynBaeTcs
BO3MO>KHOCTb!

1) o3HaKOMJIEHHUS € pacicaHueM pabOThl OpraHa Wil MHOTO(GYHKIIMOHATBHOTO
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IeHTpa Ju00 YHMOJIHOMOYEHHOTO COTPYJHHUKA OpraHa WM MHOTO(YHKIIMOHAIBHOTO
LEHTPA, a TAKXKE C IOCTYIHBIMU JIJIsl 3alUCH HA MPHUEM JJaTaMU U UHTEPBajIaMU BPEMEHHU
Mpuema;

2) 3amucu B JI0Oble CBOOOJHBIC [IJisi MpUeMa JaTy W BpeMsi B IIpejaeiiax
YCTAHOBJICHHOTO B OpraHe WIM MHOTO(QYHKIIMOHAIIBHOM IIEHTpe Tpaduka mnpuema
3asBUTEIIEH.

3anuch Ha TPUEM MOXKET OCYIIECTBISATHCS MMOCPEACTBOM HH(POPMAIIMOHHOM
CUCTEMbl OpraHa WJIM MHOTO(YHKIIMOHATBLHOTO IIEHTpPa, KOTOpas OOecreuynBacT
BO3MOKHOCTh MHTErpauuu ¢ EIITY.

[Ipn ocyllecTBIEHUM 3alKlCH Ha MPUEM B DIIEKTPOHHOM BHUJE 3aIpELICHO
TpebOBaTh OT 3asABUTENS COBEPIICHHMS] WHBIX JEHCTBUN, KpOME MPOXOKICHUS
UACHTUUKAIMY U ayTeHTU(UKAIMK B COOTBETCTBUM C HOPMATHBHBIMU TMPABOBBIMU
aktamu Poccuiickorn deneparnu, ykazaHus LEJIH IMPUEMA, a TAKKE IPEIOCTABICHUS
CBEJICHUH, HEOOXOUMBIX U1 pacdeTa JUIMTEILHOCTH BPEMEHHOTO MHTEpBaja, KOTOPHIU
HE00X0IMMO 3a0pOHUPOBATH TSI PHUEMA.

3.8. Ilogaya 3asiBHTE/IEM 3ampoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX /I
NMPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH B 3JIEKTPOHHOM BH/I€.

DopMUPOBAHUE 3AMPOCA 3aIBUTEIEM OCYIIECTBIISIETCS MOCPEICTBOM 3aMOJHEHUS
aneKkTpoHHOM (opmbl 3anpoca Ha EINTY 6e3 HEoOX0AMMOCTH JOMOJHUTEIBHON MOJauu
JIOKYMEHTOB B KaKOH-1100 nHOM (popme.

Ha EIIT'Y pa3memarorcs oOpa3iibl 3armogHEeHUs] SJIEKTPOHHOM (POopMBI 3ampoca o
MPEAOCTABIECHUN YCIYTH.

[Tocye 3amoaHeHUs 3asSBUTENIEM KaXKJI0T0 M3 TOJICH 3JEKTPOHHON (OpMBI 3ampoca
OCYIIECTBIISIETCSl aBTOMaTU4ecKasi (popmMaTHO-TOTHYECKas MpoBepKa CHOPMUPOBAHHOTO
3ampoca. [Ipy BBIIBIEHWM HEKOPPEKTHO 3alOJHEHHOTO TOJISI AJIEKTPOHHOU (HOPMBI
3ampoca 3asBUTENb YBEIOMIBICTCSI O XapakTepe BBISIBJICHHOW OIMMOKK W TIOPSIKE €€



YCTPAHEHHUs] TOCPEJACTBOM HH(POPMALMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B
AJIEKTPOHHOM (opMe 3ampoca.

[Ipu popMupoBaHuU 3ampoca 3asBUTEI0 00eCTIeUnBaCTC:

1) BO3MOXHOCTH KONHMPOBAHUS W COXpAHEHHUS 3alpoca W HUHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABICHUSI MyHUITUTIATBHOU YCITYTH;

2) BO3MOXKHOCTb T€YaTH Ha OyMa)KHOM HOCHTEJIE KOIHUHU 3JIEKTPOHHOU (OpMBI
3arpoca;

3) coxpaHeHHME paHEe BBEJEHHBIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HAuCHUM B
000 MOMEHT IO KEJaHUIO IMOJIb30BATENS], B TOM YHCJI€ TP BO3HUKHOBEHHH OIIMOOK
BBOJIa U BO3BpaTe JJi IOBTOPHOI'O BBOJIa 3HAYEHUI B 3JIEKTPOHHYIO (pOpMY 3aIpoca;

4) 3amojJHEeHHE TOJIeH ANEKTPOHHOUM (DOpMBI 3ampoca A0 Havajia BBOJIa CBEJCHUM
3asiBUTEJIEM C  MCIOJb30BaHUEM  JaHHBIX, pa3MEUIeHHbIX B  (eaepaabHOM
rocyapCcTBEeHHONW HH(OpManmoHHOW cucreme «EauHas cuctema uaeHTUGUKALMU U
ayTeHTUPUKaUMU B  HUHPpacTpykType,  oOecrneuuBamolmie  HUHPOPMALMOHHO-
TEXHOJIOTUYECKOE B3aMMOJCHCTBUE HH(DPOPMAIMOHHBIX CHUCTEM, HCIONb3YEMBIX IS
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYyT B 3JEKTPOHHOU (opmey
(manee — ECUA), u cBeaenuii, onyonukoBanubix Ha EIITY, odunmansHom caiite, B
4acTH, Kacarolencs cBeeHuid, oTcyTcTByomMX B ECUA;
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5) BO3MOXKHOCTh BEpPHYTHCS Ha JIFOOOW W3 3TAlOB 3arlOJHEHUS DJICKTPOHHOU
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOpMAITUN;

6) BO3MOXHOCTH JocTyna 3asButenss Ha EIII'Y win oduuumansHOM caiite
HAaMMEHOBAaHWE OpraHa BJAacTH K paHee MOJAAHHBIM MM 3alpocaM B TEUYEHHE HE MEHEe
OJIHOTO T0/ia, a TaK)K€ YaCTUYHO CHOPMHPOBAHHBIX 3aMPOCOB - B TEUEHUE HE MEHEe
3 MecsuEeB.

CdopmupoBaHHbIA U MOJNUCAHHBIN 3aPOC U MHbBIE JOKYMEHTBI, HEOOXOAUMbIE
JUIS. TIPEJOCTABICHUS MYHULUIIAIBHOW YCIyTH, HANpaBisIOTCA B AJIMUHHCTPALUIO
nocpeactsom EINTY.

3.9. IlonyyeHue cBedeHUI O XOAe BBINMOJHEHHS 3aMpoca B 3JIEKTPOHHOM
dpopme.

[Tpu mpenocTaBiieHUN YCIYTH B 3JIEKTPOHHOM (OpMeE 3asIBUTEINIO HATIPABIISIETCS:

a) yBEAOMJIEHME O 3alUCM HAa OpUeM B  AJMUHUCTpALMIO WU
MHOTO(QYHKIIMOHAIBHBIA EHTP, COJEpKallee CBEACHHUA O JaTe, BPEMEHU U MECTe
npuema;

0) yBEeOOMIICHHE O NpPHUEME M PErucTpaluy 3anpoca M HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX I MPEIOCTaBICHUS YCIIYT'H, COJEpKallee CBEACHHsS O (akTe mpruema
3ampoca M JIOKYMEHTOB, HEOOXOIMMBIX [UISl TPENOCTaBICHUS YCIyTH, W Hayale
NPOLIETypbl IPEIOCTABICHUSI YCIYTH, a TaKXKe CBEJIEHUS O JaT€ U BPEMEHU OKOHYAHUS
MPEIOCTaBICHUSl YCIYrd JIMOO MOTHBUPOBAHHBIA OTKa3 B IMPUEME 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIs IPEIOCTABJICHUS YCIYTH;

B) YBEJIIOMJIEHUE O pe3yJibTaTaX PacCMOTPEHUS TOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABICHUSL YCIYTH, COJEpXKalllee CBEACHUS O NPHUHATHU IOJIOXKUTEIBHOIO
pEelIeHHs]T O MPEJOCTABICHMM YCIYTM W BO3MOXHOCTH IOJIYYUTh  pE3yJbTaT
IPEIOCTaBICHUS YCIYTH JINO0 MOTUBUPOBAHHBIN OTKa3 B IPEIOCTABICHUH YCIYTH.



4. @opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM aIMUHUCTPATUBHOIO PerjiaMeHTa

4.1. Ilopsiaok OCYLIECTBJIEHUSI TEKYIIero KOHTPOJIA 3a COOJII0AeHHueM U
HCIOJHEHNEM OTBETCTBEHHBIMM JO0JKHOCTHBIMHU JIMIIAMU MOJI0KEHUI perjiaMeHTa
U HUHBIX HOPMATHUBHBLIX NPABOBbLIX AKTOB, YCTAHABJIMBAKINMX TpeOOBaHHUS K
NPEA0CTABJIEHUIO YCJIYT'H, 4 TAK/Ke NPUHATHEM UM pPellleHH .

Tekymuii KOHTPOJb 3a  COOJIIOJIGHUEM  IIOCJIEIOBATEIILHOCTH  JACHCTBUM,
OTIpEeICTICHHBIX aIMUHUCTPATUBHBIMHU npoueypaMu 1o PEOCTABJICHUIO
MYHHIUIIAIBHON YCIYyTH, WM TPUHITUEM PEIICHUM OTBETCTBEHHBIMHU JIOJKHOCTHBIMH
JWIIAMU OCYHIECTBISICTCS AJIMUHUCTpaIuel, HadanbHUKoM MOI].

Tekymuii KOHTPOJIb OCYIIECTBIISICTCS MYTEM IMPOBEJACHUS ITPOBEPOK COOIFOICHUS
u HCIIOJTHCHHUS OTBETCTBECHHBIMU JIOJDKHOCTHBIMU JIAIAMU MTOJIOKCHU I
aIMUHUCTPATUBHOIO perjiaMeHTa M HHBIX HOPMATUBHBIX AaKTOB, YCTaHaBJIHBAIOIIUX
TpeOOBaHMSI K TIPEIOCTABICHUIO MYHUITUTIATLHOW YCITYTH.

[leppoIMYHOCT,  OCYWIECTBICHUSI  TEKYIIErO0  KOHTPOJISI  YCTAHABIMBACTCS
AnmuHucTpanuen, HayaabHUKOM MOII.

4.2. IlopsaaoK ¥ NEPUOAMYHOCTH OCYLIECTBJICHUSI MOHUTOPUHIA BHEJAPEHUS U
HCIIOJITHEHHS PEerjiaMeHTa, a TAKKe IVIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK MOJTHOTHI
H Ka4eCcTBa NMPeA0CTABJICHHUS YCJAYITH, B TOM YK CJe MOPAIAOK U (PopMbI KOHTPOJISA 32
MOJITHOTOM U KAYeCTBOM MPeI0CTABICHUS YCJIYTH.
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KonTposnb 3a  mOpsSAKOM, TOJHOTOM M KA4eCTBOM  IPEIOCTaBJICHUS
MYHMIUIIAIIBHON YCJIYTU OCYHIECTBIISICTCS TIOCPEJACTBOM IIPOBEJICHUS BHYTPEHHHUX
ayJAUTOB JOJHDKHOCTHBIMM JIMIITAMH AJIMUHHUCTpAlMM, OTBETCTBEHHBIMHU 3a MPOBEICHUE
BHYTPEHHET0 ayauTa.

B cmywae ecam B pe3ynbrare KOHTPOJSI OOHApPYKEHBI HECOOTBETCTBUS B
JOKYMEHTaX, B JIEUCTBUAX JOHDKHOCTHBIX JIMI[, YYacTBYIOIIMX B MPEJOCTaBICHUU
MYHULIMIQAIBHON ~ YCIAYTH, YMHOJHOMOYEHHBIH OT AJMUHHUCTpAIlMU OOECIeUUBAET
pa3pabOTKy W BBINIOJTHEHUE JCUCTBUI MO YCTPAHEHHUIO BBISBICHHBIX HECOOTBETCTBUM U
WX TIPUYHH.

[leprOIMYHOCT OCYHIECTBICHUSI MOHUTOPUHTA BHEAPEHUS W MCIOJHECHUS
periaMeHTa yCTaHaBIMBAETCs AJIMUHUCTPALIUEH.

4.3. OTBETCTBEHHOCTH A0JIKHOCTHBIX JIMII AJIMHUHHMCTPAIMM 32 PelleHus] U
neiicrBust  (Oe3geiicTBMe), NpuUHMMaeMble (OCyllleCTBJIsieMble) UMM B  XOje
Npea0CTABJIEHUS YCIYTH.

JIOMKHOCTHOE JIMIIO, CHENHAIUCT, OCYLIECCTBIISIONIME JICMCTBUS, OIPEIICIICHHbBIC
aIMUHUCTPATUBHBIMM TPOLIEAYPaMH, HECYT IME€PCOHAIbLHYIO OTBETCTBEHHOCTh 3a
COOJIFOJICHMEM CPOKOB, TOPSJIKOM IPOBEJICHUS, MOJHOTOW U KAaye€CTBOM BBIMOJHEHUS
ycayru.  IlepcoHanpHass OTBETCTBEHHOCTh CHEHHAIMCTOB  3aKPEILUISIETCA B HX
JIOJDKHOCTHBIX HMHCTPYKLMSIX B COOTBETCTBUM C TPEOOBAHMUSIMU 3aKOHOAATEIHCTBA
Poccuiickon @enepanumu.

4.4. ITlosiokeHusl, XapakTepu3yluue TPeOOBaHUA K MNOPAAKY M ¢opmam
KOHTPOJISA 32 NMPEeA0CTABJIEHHEM YCJIYIH, CO CTOPOHBI I'PAXKIAAH, UX 00beIMHEHUH H
OpraHu3anuiu.



C MOMeHTa Mmojavyu JOKYMEHTOB Ha MPEJOCTABICHUE MYHHUIIMNAIBHON YCIYyTH, B
cillydae BBISIBJICHUS HapyUIEHUN NOpsAJKa MPEJOCTABICHUS MYHUIIMIIAIBHOM YCIYTH,
3asBUTEJIb MMEET IMpaBO Ha IMOJy4YyeHUE HHPOPMALMU O COONIOACHUM TOJOKEHUN
periamMeHTa, Cpokax MpeAoCTaBIEHUs, KOHTPOJIUPOBATH PEJOCTABICHUE YCIYTH, IIyTEM
YCTHBIX OOpaIieHuit:

- o tenedoHaM B AJIMUHHUCTpAIlMU, YKa3aHHbIM B moamyHkre 1.3.1 mynkra 1.3
pazzena 1 agMUHUCTPATHUBHOIO PErVIAMEHTA,

- mo TtenedoHy, ykazaHHOMy B mnoanyHkre 1.3.2 mynkta 1.3 pazgena 1
aJIMUHHUCTPATUBHOIO periiaMeHTa Wi nocpeacrsoM nocemenuss M®I] (B ciyuae, eciu
JOKYMEHTBI ObLTN cAaHbl 3asBuTenemM B MOLI),

MMCBMEHHBIX 00pAaIllEeHU, TOCPEICTBOM:

- QJIEKTPOHHOU ITOYTHI;

- yepe3 opUIMaTbHBIN CAMT.

4.5. OcymecTBieHHE OLICHKH Ka4eCTBA NMPeI0CTABJIeHHUS YCIAyTH.

3asBuTeNsM obecreunBaeTcs BO3MOXKHOCTh OIIEHUTh JOCTYIMHOCTh M KadyeCTBO
rocyapcTBeHHon yciuyru Ha EINTY.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEJOCTABICHHS TOCY1apCTBEHHOM YCIIYTH C
MOMOIIBIO YCTPOUCTB MOJBMKHON paguorenedoHHO# cBs3H, ¢ ucnonb3doBanueM EINY,
TEPMUHAIBHBIX YCTPOMCTB B COOTBETCTBUM C IOCTaHOBJIeHUEM IIpaButenbcTBa
Poccuiickoii ®enepammm ot 12.12.2012 Ne 1284 «OO0 omeHKe TpakJIaHAMH
3¢} (HEKTUBHOCTH IEATEIBHOCTH PyKOBOIUTENICH TEPPUTOPHAIBHBIX OPTaHOB
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(denepanbHbIX OPraHOB MCIIOJIHUTENBHON BIACTH (MX CTPYKTYPHBIX MOJpa3JeieHHil) u
TEPPUTOPHUATBHBIX OpraHoB roCyJ1apCTBEHHBIX BHEOIOIKETHBIX donHmoB

(MX perHOHaNbHBIX  OTHAEJEHUM) C  Y4YEeTOM KadyecTBa MPENOCTaBICHUS  UMU
rOCYJapCTBEHHBIX YCIIYT, a TAKXKE O NMPUMEHEHUU PE3YyJIbTATOB YKA3aHHOW OLICHKH KaK
OCHOBAHUA Ul IIPUHATUSA PELICHWHM O JOCPOYHOM IIPEKPALEHUU HCIIOJIHEHHUS
COOTBETCTBYIOLIMMHU PYKOBOJUTEISIMU CBOUX JTOJKHOCTHBIX O0S3aHHOCTEM»

5. locyneOHbIii (BHeCy1eOHbIIT) MOPSIAOK 00:KAJI0BAHUSA PellleHUH U AeiiCTBUI
(0e3nelicTBHs) Oprana, NpeAOCTABJIAIIICIO0 MYHHIMIIAJIBbHYIO YCJIYIY, a TAKKe
JAOJIZKHOCTHBIX JIUI, MYHUIMIAJBHBIX CJIYKAIMX

5.1. Uudopmanusa Aas 3asBUTeNeld 00 MX IpaBe MOAATH KaJI00y Ha
peumienue u (MaM) aericreue (0e3geiicTBHE) OPraHa, NMPeAoCTABJIAIOIICIO YCJIAYTY
U (MIM) ero JOJKHOCTHBIX JIMI, NPHUHATHIX (OCyHIeCTBJsIEMbIX) B Xoje
NPe10CTABJICHUS YCIYTH.

3asBuTENb BIpaBe MOJaTh XKajdo0y Ha pelieHue u (Uiau) JeilcTBue
(Oe3neiictBue) Anmunuctpanuu, M®I, a Takxke UX AOHKHOCTHBIX JIMII, MTOBJIEKIIEE
3a coOOM HapylUIEHUE €ro MpaB MpH MPEJOCTABICHUU YCIYTH, B COOTBETCTBHH C
3aKoHOAaTeNbCTBOM PocToBCcKO# 06actu u Poccutickoit deneparmm.

Hapsigmy ¢ nocyneOHbIM 00kamoBaHUMEM pEIICHUM U JEHCTBUN OpPraHoB
BJACTU IO OTJENbHBIM OCHOBAaHUSM 3asBUTENM HAJENIEHbl MPAaBOM OOXKaIOBaHUS
pemennii u gedctBuii M®I] (ecim nHa MOI[ Bo3nmoxkeHa GyHKOUS 10
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NPEIOCTaBJICHUIO YCIYI'M B TIOJHOM OO0BbEME, ONpeaesieH MOpSAAOK MOoJauyu U
paccMOTpeHus kanoo).

5.2. IIpeamer xkaja00bl.

3asBUTENb MOXKET OOpaTUThCS C Kajao0oil, B TOM YHCIE B CIEAYIOIIUX
Cly4asx:

1) HapylieHwe Ccpoka PErucTpalu 3ampoca O MOPeIOCTaBICHUN
MYHULIUNIAIBHOW YCIyTH, 3alpoca, YKa3aHHOTro B cTaThe 15.1 denepanbHOro 3aKkoHa
ot 27.07.2010 No210-®3 «OO0 opraHu3ariyi MPEeIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULMOAIBHBIX Yy (nanee denepanbHblil 3aK0H);

2) HapywleHUE CpOKa NpPEeIOoCTaBICHUS MYHHMIMNAIbHOW ycinyru. B
YKa3aHHOM clly4ae JocyjieOHoe (BHecyieOHOEe) 00XKalloBaHUE 3asBUTENIEM PEIICHUIN
u jaeiictBuil  (0e3meUCTBUA) MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpa, paboTHUKA
MHOTO(YHKIITMOHAJILHOTO LEHTpPa  BO3MOXKHO B ciyyae, €CIIH Ha
MHOTO(YHKIIMOHAJIBHBIM 1IEHTP, PEIICHUS W JAeUCTBUA (Oe3/1eiicTBUE) KOTOPOro
00XamyroTcsi, BO3JIOKeHa (YHKIMS 10 MPEAOCTaBICHUIO COOTBETCTBYIOIIMX
MYHUIIUTIATBHBIX YCIYT B MOJHOM OOBEME B MOPSJIKE, OMPEAEIEHHOM 4acThio 1.3
cratbu 16 @enepalibHOrO 3aKOHA;

3) TpeboBaHmWe Yy 3agBUTENS JAOKYMEHTOB WM HHPOpMAIMHA JHOO
OCYILIECTBJICHUSI JICHCTBUM, NPEAOCTABICHUE WIH OCYIIECTBIECHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTUMBHBIMU TMPaBOBbIMU akTamu Poccuiickonn ®Penepanuu,
MYHULIUNAIBHBIMU TMPABOBBIMU aKTaMU JJISI TPEAOCTABICHUS MYHUIIUNAIBHOM
YCIIyTH;

4) oTKa3 B mpHeMe IOKYMEHTOB Yy 3asiBUTEIS, IPEIOCTaBICHUE KOTOPBIX

27
MPENYCMOTPEHO HOPMATHMBHBIMHM IPABOBBIMU akTaMu Poccuiickon Penepauuu,
MYHUILIUTAIBHBIMU  MPABOBBIMU aKTaMU JJISI TIPEJAOCTABJICHUS MYHUIIUITAIBHOM
YCIYTH;

5) OTKa3 B MNPENOCTaBICHUM MYHHUIUIIAJbHOW YCIYTH, €CIU OCHOBAHUS
0TKa3a He MPeayCMOTPEHbI (perepanbHbIMU 3aKOHAMH M TIPUHSATHIMA B COOTBETCTBUU
C HAMHM HWHBIMM HOPMAaTMBHBIMU IMpPaBOBbBIMH akTamu Poccuiickon @Penepauuy,
3aKOHAMU M WHBIMA HOPMATHBHBIMH TPABOBBIMU akTaMu CyOBeKTOB Poccuiickoii
®denepaliy, MyHULIUNAIbHBIMU [PABOBBIMU aKTaMU. B yKa3aHHOM ciyuae
nocyneOHoe (BHecyJeOHOe) O0OKaJloBaHUE 3asBUTEIEM pEIICHHH U JACHCTBUIA
(Oe3neiicTBUS) MHOTO()YHKIIHOHAJIbHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO ~ LEHTpa  BO3MOXKHO B ciyyae, €ClIM  Ha
MHOTO(YHKIIMOHAJBHBIN LEHTP, pelieHuss U AeicTBus (0e3leicTBUE) KOTOPOIo
o0XanyloTcs, BO3JIO)KeHa (YHKUMS 1O MPEAOCTABIECHUIO COOTBETCTBYIOIIMX
MYHUIMOAIBHBIX YCIYT B MOJHOM OOBbEME B MOPSJIKE, OMPEACIEHHOM 4acThio 1.3
cratbu 16 @enepaabHOro 3aK0HA;

6) 3arpeboBaHHME C 3asgBUTENS MPU NPEIOCTABICHUU MYHUIIMITATIbHON
yCIYTM IUIaThl, HE TMPEIyCMOTPEHHONM HOPMATHBHBIMU TIPABOBBIMU aKTaMH
Poccuiickoii  ®denepaniid, HOPMATUBHBIMU TPABOBBIMU  aKTaMHU CyOBEKTOB
Poccuiickon denepanuy, MyHUIIUITATLHBIMA IPABOBBIMH aKTaMMU;

7) OTKa3 opraHa, MPEJOCTAaBISIONIETO0 MYHULMNAIbHYIO  YCIYTY,
JOJDKHOCTHOIO JIMIIA OpraHa, MpeAOoCTaBIAIONIEr0 MYHULHUIAJIbHYI —YCIYTy,
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MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, pa0OTHHKA MHOTO(QYHKIMOHAIBHOIO IEHTPA,
OpraHu3alun, NpeyCMOTPEHHBIX YacThio 1.1 crateu 16 denepaibHOTO 3aKOHA, WIH
uX pa0OTHUKOB B UCIIPABICHUH JOMYIIEHHBIX MU ONEYATOK U OIIMOOK B BBIJAHHBIX
B pe3yjbTaTe MPEJOCTaBICHUS MYHULUNAIBHON YCIyrH JOKYMEHTax Ju0o
HapylICHUE YCTAHOBJIICHHOIO CpOKa TaKUX HWCHpaBieHUW. B ykazaHHOM ciydae
nocyneOHoe (BHecyaeOHOE) OoOKaJloBaHWE 3asBUTEIIEM PCIICHWH W JACHCTBUMA
(6e3nericTBHS) MHOT'O()YHKIIHOHAIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHATLHOTO ~ I[EHTpa  BO3MOXHO B CIiydae, eciM  Ha
MHOTO(QYHKIIMOHAIBHBIN LEHTpP, peuleHus U JelcTBUs (Oe3AeiicTBHE) KOTOPOro
00XalyroTCs, BO3JIO)KEHa (YHKIMS IO MPEAOCTABIEHUIO COOTBETCTBYIOIIMX
rOCYJIapCTBEHHBIX WU MYHUIMIAIBHBIX YCIYr B IOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 OenepaibHOTO 3aKOHA;

8) HapylleHue CpoKa WM MOpSAJKa BbIJAYM JOKYMEHTOB IO PE3yJbTaTam
PEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

9) mnpuoCTaHOBIIEHHE MPEJOCTABICHHUS MYHUIUMNAIBHOW YCIyTd, €Clu
OCHOBAaHHSI TPHUOCTAHOBJICHHUS HE MPEIyCMOTPEHBI (eAepaTbHBIMU 3aKOHAMHU U
INPUHATBIMA B COOTBETCTBUU C HUMHM WHBIMH HOPMATHUBHBIMU MPABOBBIMU AKTAMH
Poccutickon @enepanuu, 3aKOHAMU M UHBIMU HOPMAaTHWBHBIMU IIPABOBBIMU aKTaAMU
cyowektoB Poccuiickoit deneparuu, MyHUIUNATBHBIME TPABOBBIMH aKTamu. B
yYKa3aHHOM cllydae Jocyae0Hoe (BHecyneOHoe) 00xalloBaHUE 3asBUTENIEM pEIICHUN
u JjedctBuid  (06e34€HCTBUS) MHOTO(PYHKIIMOHAIBHOTO  IIEHTpa, paOOTHUKA
MHOTO(YHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  CIiydae, eclii  Ha
MHOTO()YHKIIMOHAJBHBIN LEHTP, peleHuss U AeicTBus (0e31eicTBUE) KOTOPOIo
00KaIyroTcs, BO3J10KeHa (DYHKIIHS 11O MPEAOCTABIEHUIO COOTBETCTBYOLIUX
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rOCYJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr B TIOJIHOM OOBEME€ B TMOPSIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepaibHOTO 3aKOHA;

10) TpeGoBaHue y 3asBUTENS PU NMPEJOCTABICHUN MYHHUIIMIIAIIBHON YCITYTH
JIOKYMEHTOB WJIM WH(OPMAIMU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh TPHU TMEPBOHAYAIILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TIPEIOCTABJICHUS MYHHUIIMNAIBHOM  yCIyrd, JuO0 B  MPEeAOCTaBICHUU
MYHULMIAIBHON YCIIYTH, 32 UCKIIOUCHHEM CITy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4
yactu 1 crateu 7 @epepalbHOr0 3akoHa. B ykazanHoMm ciydae npocyaeOHOe
(BHECYZIeOHOE) O0kKajoBaHUE 3asBUTENIEM pelleHud U AedcTBuil (Oe3aeiicTBuUs)
MHOTO()YHKIIMOHAJIBHOTO LEHTpa, paOOTHMKA MHOTO(PYHKIMOHAIBHOIO ILIEHTpa
BO3MOJKHO B Clly4ae, €CJIi Ha MHOTO(YHKIIMOHATLHBIN IIEHTpP, PEIICHUS U JACUCTBUS
(Oe3meiicTBHE) KOTOPOro OO0KaNyHOTCS, BO3J0KE€HAa (YHKLMS MO MHPETOCTABICHHUIO
COOTBETCTBYIOIIMX T'OCYAAPCTBEHHBIX UM MYHULIMIIAIBHBIX YCIYT B TIOJIHOM O00BheMeE
B MOPSJIKE, ONPE/IeICHHOM YacThio 1.3 ctatbu 16 degepanbHOro 3aK0Ha;

5.3. Opranbl MeCTHOr0 CaMoOyNpaBJieHUs U YINOJHOMOYEHHble Ha
paccMoOTpeHne :Kajgo0bl JOKHOCTHBbIE JIMIA, KOTOPBIM MOXeT ObITh
HaNpaBJIeHA xKaJ100a.

’Kanoba MoxeT ObITh HAIIPABJICHA 3asBUTEJIEM B CiTydae 00)KajIOBaHUS
nencTBus (0e3eNCTBYSA) U PEIICHHUS

- creruanucTa AIMUHUCTPAIIUU — rJ1aBe AJIMUHUCTPALIUH;
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- crierquaiiucrta MOI] - Havansuuky MOLI;

- Ha4aJIbHUKA OT/IeJIa UMYIIIECTBEHHBIX OTHOIIICHUH - 3aMECTUTEIIIO TJIaBbl
AJIMUHUCTpaLUY;

- HadanibHrKa M®I] - 3amecTurento riiaBpl AJIMUHUCTPALIAH.

5.4. IlopsI0K MOJAYM U PACCMOTPEHHUSA KAT00BI.

OcHoBaHueM Jig Hayajla Mpoluenypsl jgocyaeOHoro (BHeCyaeOHOTO)
00’XaJloBaHMUsS SBIACTCS TIOCTYIUICHHE B TIMCBMEHHOM ¢dopMe Ha OyMakKHOM
HOCHTEIe, B DJIEKTPOHHOU (opMe kamoObl Ha JaeicTBUs (0€3MeUCTBHS) M PEIICHNUS,
NPUHATHIE (OCYILECTBIISIEMBIE) B X0JI€ MPEOCTABICHUSI MyHUIIUIIAIbHON YCITYTH.

Kanoba moxxeT ObITh HaIpaBlieHA IO MOYTE, AIEKTPOHHON MOUYTOMH, Yepe3
MO®ILI, c¢ ucnonb30BaHUEM HHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  CETU
"Untepuet": odunmansHoro noprana AagMuHucTpanuu, [loprana rocyciyr, a Takxke
MOXET OBITh MPUHSATA MIPHU JIMYHOM MPUEME 3asIBUTEIIS.

Kanoba nomxHa coaepkarh:

- HAaMMEHOBAHUE OpraHa, MPEJOCTABISAIOMIETO MYHUIUIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, OKAa3bIBAIOUIEr0 MYHHUIMIAIBHYIO YCIYyTy, Ju00
CHenuaincTa, pereHus u n1eucTpus (0e31eicTBIE) KOTOPOTO 00KAITYIOTCS;

- (hamMmuTnt0, UMSI, OTYECTBO (TTOCIIETHEE - TIPH HAJMYHH), CBEACHHUS O MECTE
KUTEIHCTBA 3asBUTENSI - (PU3WYECKOTO JUIA JUOO HAWUMEHOBAHHME, CBEICHUS O
MECTOHAXO0XK/JICHUU 3asiBUTENSl - IOPUAMYECKOTO JIMIA, a TakKKe HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) JIEKTPOHHON MOYTHI (IPW HATWYWH) U
MOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH ObITh HAMPABJIEH OTBET 3asIBUTEIIIO;

- cBeleHUsT 00 O0O0XaTyeMblX pEIICHUSX U JeWCTBUsAX (Oe3aeicTBHM)
crienuanuctoB Aagmunuctpanuu, M®OL] unu ux 101KHOCTHBIX JIUIL
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- JIOBOJIbl, HA OCHOBAHWHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHEM U
nericrBueM  (Oe3nedicTBHEM) — cHenUanucToB — AnMmuHucTpanuu, MOIL, ux
JOJKHOCTHBIX JINII;

- TUYHYIO MOJIUCH 3asIBUTEIS JIMOO €ro YIIOJTHOMOYEHHOTO MPEeICTaBUTES.

B cnyuae ecnu xanoba momaeTcs uepe3 Mpe/ICTaBUTENST 3asBUTEIS, TaKKe
NpEACTABISACTCS JIOKYMEHT, IMOJATBEPKIAIOIINI TMOJTHOMOYMS Ha OCYLIECTBIICHHE
JEUCTBUM OT HWMEHU 3adBUTENIsl. B  KadecTBe JOKYMEHTa, IOITBEPKIAAIOIIETO
MOJITHOMOYHSI Ha OCYIIECTBICHUE ACHCTBUH OT WMEHHU 3asABUTENS, MOXET OBITh
npeACTaBlICHA:

- ojopmieHHass B COOTBETCTBHMM C 3aKOHOJATENIbCTBOM Poccuiickoit
denepariuu  JOBEPEHHOCTh, 3aBEpPEHHAsl T€YaThIO 3asBUTENS U MOJMNHUCAHHAs
PYKOBOJUTENEM 3asiBUTENISI WJIM YIOJHOMOYEHHBIM STHM PYKOBOJIUTEIEM JIHUIIOM
(17151 FOPUANYECKUX JIUIL);

- KOmusl peuieHusl O Ha3HaueHWH Wik o0 u30paHuu JHUOO MpHKaza o
Ha3HAYeHUU (PU3MYECKOrO JIMIAa Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE
dbusnueckoe U0 O00JNalaeT MpaBOM JIEWCTBOBaThH OT WMEHU 3asBUTENS 0e3
JIOBEPEHHOCTH;

- KOmHUsl penieHuss O Ha3HaueHuH Wik o0 u30paHuu OO TpHKaza o
Ha3HAYeHWU (HU3MYECKOTO JIMIA Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE



dusznueckoe UIO O00NazaeT MpaBOM JEUCTBOBaTbH OT HWMEHU 3asBUTENS 0Oe3
JIOBEPEHHOCTH.

3asBuTENEM MOTYT OBITh NPEACTABICHbI JOKYMEHTHl (MpU HAJIUYHH),
MOJATBEPKIAIONIME JTOBOABI 3asBHUTENsA, JMOO UX Komuu. OTCYTCTBHE YKa3aHHBIX
JOKYMEHTOB HE SBIIIETCA OCHOBaHUEM Ui OTKa3a B PACCMOTPEHUH WIH
YIAOBJICTBOPEHUH KaT00bI.

Kanoba momaercst B muchMeHHON ¢opMe Ha OyMa)KHOM HOCHUTENE, B
3NIEKTPOHHON (opMe B OpraH, MNPEAOCTABISIIONIMA MYHHUIMIIAIBHYIO YCIyTY,
MHOTO(YHKIIMOHAIBHBIN LEHTP JUOO B COOTBETCTBYIOLIUI OpraH (OpraH MECTHOTO
caMOYIIpaBJieHUs1) MyOJIMYHO-IPABOBOTO 0Opa30BaHUSs, SBISIIOUIUICS Y4YpeauTeneM
MHOTO(YHKIIMOHAJIBHOTO IEHTpa (Jajnee - ydpeauTeab MHOTO(PYHKIIMOHAIBHOTO
LEHTpa), a TaKXe B OpraHU3alllM, MpeayCMOTpeHHble yacThio 1.1 crateu 16
®denepanbHoro 3akoHa. JKamoObl Ha pemieHus U jAectBus  (Oe3nercTBHE)
PYKOBOJMTENSL OpraHa, MpeoCTaBIIAIONIEr0 MyHUIMIAIBHYIO YCIYTY, MOAAIOTCS B
BBIIIECTOSALIMN OpraH (MpyW €ro Hadu4uMh) JUOO B cCllydae €ro OTCYTCTBHS
paccMaTpUBAIOTCSI HEMOCPEACTBEHHO PYKOBOIUTENIEM OpraHa, MPeAO0CTaBIISIONIETO
MyHUIIUNANBHYIO yciyry. JKamoObl Ha pemieHus u jaeWictBus (Oe3nencTBHe)
paboOTHMKAa MHOTO(PYHKIIMOHAIBHOIO IEHTpa MOJNAIOTCA PYKOBOAMUTEIIO 3TOrO
MHOTO(YHKIIMOHATBLHOTO IIeHTpa. JKamoObl Ha perieHus u AeucTBus (Oe3nencTBue)
MHOTO(YHKIIMOHAIBHOTO LIEHTpa MOJAIOTCA YUYPEIUTEN0 MHOTO(YHKIIMOHAIBHOTO
LHEHTpa WIH JODKHOCTHOMY JIMIy, YIOJHOMOYEHHOMY HOPMATHUBHBIM IIPaBOBBIM
akToM cyObekTa Poccuiickoit ®enepanuu. YKamnoObl Ha penieHUs U JIEUCTBUA
(Oe3neiicTBUE) paOOTHUKOB OpPraHU3alMi, MPEyCMOTPEHHbIX YacThio 1.1 cTaTeu 16
®denepanbHOro 3aKOHa, OJIAOTCS PYKOBOIUTENSIM 3TUX OpraHU3alui.

Kanoba Ha pemeHus u aercTBus (6e31eiCTBUE) OpraHa,
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MPEIOCTABIISIONIETO0 MYHULIUIIATBHYIO YCIIYTY, JODKHOCTHOTO JIMIIA OpTaHa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIyTY, MYHHUIHUIIAIBHOTO CIY>Kallero,
PYKOBOJMTENS OpraHa, MpeJOCTaBISIONIEr0 MyHUIMNAIBHYIO YCIYTY, MOXET OBITh
HampaBlieHa IO T0YTe, Yepe3 MHOrO(QYHKUIHMOHAIBHBIM LEHTP, C HCIOJb30BaHUEM
UH(OPMAITMOHHO-TEJIEKOMMYHHKAIMOHHOU ceTn "MHTepHet", oduimaapHoro caira
opraHa, HpeJOCTaBISAIOIIEr0 MYHUIUNAIBHYIO yCIyry, €JIMHOIO IOopTaja
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYr JIMOO PEruoHaJbHOIO MOpTaa
rOCyJapCTBEHHBIX U MYHMIIMIAIBHBIX YCIIYT, a TAaKK€ MOXKET OBbITh MPUHATA NpU
auyHOM TipueMe 3asiBuTens. JKanoOa Ha pemieHuss u gedctBus (Oe3nericTBuUE)
MHOTO(YHKIIMOHAJIBHOTO LEHTpa, paOOTHMKA MHOTO(PYHKIMOHAIBHOIO IIEHTpa
MOXXET OBbITh HampaBlieHa MO0 T0YTe, C MCIOJb30BaHUEM HMHPOPMALUOHHO-
TEJICKOMMYHUKAIlMOHHOU ceTH "Nntepuer”, opuUIMaNTBHOTO canrta
MHOTO(YHKIIMOHAJLHOTO  IIEHTPA, €IMHOTO TMOpTajla TOCYJAApCTBEHHBIX U
MYHUIIMOAIBHBIX YCIYr JIMOO pPErHOHAJIbHOTO TMOpTalla TOCYAApCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT, a TaKKe€ MOXKET OBbITh MPUHATA MPU JIMYHOM IpUEME
3asBuTens. JKamoba Ha pemeHuss W jAecTBus  (Oe37eiicTBHE) OpraHU3aINM,
MpeyCMOTPEeHHBIX dYacThio 1.1 crtateu 16 @DenmepalbHOrO 3aKoHA, a TaKXke HX
pabOTHMKOB  MOXET ObITh HampaBlieHa IO I[OYTe, C  HCIOJb30BAaHHEM
UH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceT "MHTepHeT", opUIalbHbIX CAUTOB
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ATUX OpraHu3alui, €IMHOIO0 MopTaja roCyJapCTBEHHBIX U MYHUIUINAIBHBIX YCIYT
JI1M00 PErMOHAILHOTO MOPTaia TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, a TAKKe
MOKET OBbITh MPUHATA NP JIMYHOM IIPUEME 3aBUTEIIS.

XKanoba nomxHa conepKaTh:

1) HauMEeHOBaHME OpraHa, MPEJOCTABIISIONIET0 MYHULHMNAIbHYI YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPeJIO0CTaBISIONIEr0 MYHHUIIUMIMAIBHYIO YCIyTy, JHU0O
MYHUITUTIATBHOTO CIIYKAIller0, MHOTO(PYHKIIMOHAIBHOTO IIEHTPA, €r0 PyKOBOJAUTEIS
u (wm) paboOTHWKA, OpTraHM3aIUi, NPEITyCMOTPEHHBIX dacThio 1.1 crateu 16
denepalibHOTO 3aKOHA, WX pyKoBojauTeled U (Wiau) pabOTHUKOB, PEIICHUS U
nercTBus (0e31eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢pamunuio, uMs, OTYECTBO (TIOCJICIHEE - PU HAJIMYKHU), CBEICHUSI O MECTE
KUTENbCTBA 3asIBUTENS - (PU3NYECKOTO JUIA TUOO HAMMEHOBAaHUE, CBEJICHUSI O MECTE
HaxXOXXJICHUSl 3asBUTENISI - IOPUJIMYECKOTO JIMIa, a Takke HoMmep (HoMmepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) AJIEKTPOHHOW MOUTHl (TIPU HAIMYUM) U
MIOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXadyeMbIX pelIeHUIX W JehcTBUAX (Oe37eiCTBHM)
opraHa, MpeaoCTaBISAIONIEr0 MyHUIIUNIAIIBHYIO YCIYTY, TOJKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISIONIETO MYHUIIUIIATIBHYIO YCIYTY, TUOO0 MYHUIUIIATHHOTO CITYKAaIlero,
MHOTO(YHKIIMOHATFHOTO IIEHTPa, pPa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OopraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHOro 3akoHa, UX
pabOTHUKOB;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3aSBHUTENIb HE COTJIACEH C PEIICHUEM U
neictBueM (0Oe3eliCTBUEM) OpraHa, MpeAOCTaBISAIONIEr0 MYHHUIMIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMI[A OpPraHa, MPeaoCTaBISIOIIEr0 MYyHUUHUIAIBHYIO YCIyry, MO0
MYHUIIUIAIBHOTO CITY>KAIEro, MHOTO(YHKIIMOHAILHOTO LIEHTPa, pabOTHUKA
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MHOTO(YHKIIMOHAJILHOTO IEHTPa, OpraHu3alui, MNpPeAyCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 @DenepanbHOrO 3aKOHA, HUX PAOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPE/ICTaBIICHbI JOKYMEHTHI (MPU HAJUYHH), TOATBEPKIAIONINE JOBOJBI 3asBUTEIIS,
100 UX KOTIHH.

[To pe3ynbTaTaM pacCMOTpPEHHUS >Kaa00bl IPUHUMAETCS OJTHO U3 CIEAYIOIINX
pELICHUN:

Xaynoba yIOBIETBOPAETCSA, B TOM YHCIE B (OpPME OTMEHBI MPHUHITOTO
pelIeHus], UCIHpPaBICHUS JONMYIIEHHBIX OMNEYaTOK M OIMMOOK B BBIJAHHBIX B
pe3yibTaTe NPEeNOCTaBICHUS MYHULMIAIBHON YCIyrd JOKYMEHTaX, BO3BpaTa
3asBUTENI0  JICHEKHBIX CPEJCTB, B3MMAaHHE KOTOPbIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU
NpaBOBbIMH akTamMH CcyObekTOB Poccuiickoit denepanuu, MyHUIIUTATIbHBIMU
IPaBOBBIMH AKTaMU;

B yJIOBJIETBOPEHHH >KaJI00bI OTKA3bIBACTCSI.

5.5. Cpoku paccMOTpeHHUs KAJTOObI.

XKanoba, moctynuBimias B OpraH, NPEIOCTABISIONIUNA MYHUIIMITAIBHYIO
yCIyTY, MHOTO(QYHKIIMOHAIBHBIA IEHTP, YUYPEIUTEII0 MHOTO(PYHKIIMOHAIBHOTO
LEHTpa, B OpraHu3alnu, npeaycMoTpeHHble yacTthio 1.1 crathu 16 denepanbHOro
3aKOHa, TUOO0 BBIMIECTOSIINNA OpraH (IIPHU €ro HAJTUYUH), TOUIEKUT PACCMOTPEHHUIO B
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TEUEHHWE TMATHAAUATH paboyux JHEH CcO JIHS ee perucTpanuu, a B Cclydae
o0kajoBaHUsl OTKa3a OpraHa, MpPeJO0CTaBISIONIET0 MYHUIMIAIBHYIO —YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpraHu3aluii, MpeaycCMOTPEHHBbIX 4YacThio 1.1
cratbu 16 denepasibHOrO 3aKOHa, B MpHEME JTOKYMEHTOB Y 3asBUTENsS JMOO B
UCIIPABJICHUM JOMYIIEHHBIX OINEYaTOK M OIMMOOK WIM B cllydae O0O0KalloBaHUS
HApYIIECHUSI YCTAHOBJIICHHOTO CPOKa TaKWX MCIPABICHUM - B TEUCHHUE TSTH pabOdMX
JTHEH CO JTHSI €€ PETUCTPAIUH.

Kanoba moasie KuT perucTpari He MO3IHEE CIEAYIONIero padbodero THS ¢
MOMEHTA €€ MOCTYILJICHUS.

5.6. IlepeyeHbp OCHOBaHMH /IS IPUOCTAHOBJICEHHS PACCMOTPEHUSA
AKaJT00bI B cjIy4yae, e€CJM BO3MOKHOCTHb IPHOCTAHOBJIEHUSI MPeIycCMOTPeHa
3aKkoHoAaTreabcTBOM Poccuiickoin degepanum.

OcHoBaHMS JJIsI TPUOCTAHOBJICHUSI PACCMOTPEHUS >KalloObl, YKa3aHHOW B
HACTOSIIIIEM pa3jielne, JACUCTBYIONMIMM 3aKOoHOoJaTenbcTBOM Poccuiickoit denepanuu
HE MIPENYCMOTPEHBI.

5.7. Pe3yabTat paccCMOTpeHMs KAT00bI.

[To pe3ynbTaTaM paccCMOTpPEHHUS Kajl0Obl B COOTBETCTBUU C YACThIO 7 CTaThbU
11.2 ®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHu3anuu
NpPEAOCTABIEHUS  TOCYJAApPCTBEHHBIX W MYHUIMOAIbHBIX  ycIOyr' — opras,
NPEAOCTABISIOMNN MYHHUIIMIAIBHYIO YCIYTy, NPUHUMAET OJHO M3 CJEAYIOIINX
pEeLIEHNN:

- JKaoObl YAOBJIETBOPSIETCSA, B TOM 4ucie B (OpME OTMEHBI MPUHSATOIO
pelIeHus], UCIHpPaBICHUS JIONMYIICHHBIX OMNEYaTOK M OIMMOOK B BBIJAHHBIX B
pe3yJibTate TMPEAOCTAaBICHUS MYHUIUMAIBHOM YCIYrd JIOKYMEHTaX, BO3BpaTa
3aBUTENII0  JICHEXKHBIX CPEJACTB, B3MUMaHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTUBHBIMH TMPABOBbIMU akTamMu Poccuiickoit deaeparuu, HOPMaTUBHBIMU
IIPaBOBBIMH AKTAMH
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cyowsektoB Poccuiickoit denepaiii, MyHUIIUITATILHBIMU TIPABOBBIMH AKTaMU;

- B YJIOBJICTBOPEHUU KAJIOOBI OTKA3bIBACTCS.

CornacHo n.20 Iloctanosaenus IIpaButensctBa Poccuiickoit deaepaniuu oT
16.08.2012 N 840 "O mopsiake mojayn W PACCMOTPEHHUS >KAIO0 HaA pEHICHUS U
neictBus (Oe3neiicTBue) (enepanbHbIX OPraHOB HMCHOJHUTEIBHOM BIACTH M MX
JTOJKHOCTHBIX JIUI, efepalibHbIX TOCYAAPCTBEHHBIX CIYKAIKUX, TOTKHOCTHBIX JIUI
rOCYyJIapCTBEHHBIX BHEOIOKETHBIX dhoH10B Poccuiickoi denepannu,
rOCYJIapCTBEHHBIX KOPHOpalMii, HAJCICHHBIX B COOTBETCTBUHU C (eaepabHbIMU
3aKOHAMHM TIOJIHOMOYHSAMHM TI0 TPEJAOCTABICHUIO TOCYJAapCTBEHHBIX YCIYr B
YCTAHOBJIEHHON cdepe MeaTeIbHOCTH, WU HX JOJDKHOCTHBIX JIMIl, OpTraHU3allui,
peayCMOTPEeHHBIX YacThio 1.1 cratbu 16 denepanpHoro 3akoHa «O0 opraHu3aluu
MPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMTNIATBHBIX YCIYT» U UX paOOTHUKOB, a
Tak’k€ MHOTO(YHKIIMOHANIBHBIX IIEHTPOB MPEIOCTABJICHHS TOCYJIapCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT M WX paOOTHHKOB» (BMecTe ¢ «lIpaBuimamu momauu u
paccMOTpeHust kano0 Ha pemieHus u aeicTBus (0e3neicTrre) dheaepalbHbBIX OPTaHOB
WCTIOJIHUTETFHOM BIACTH M UX JOJKHOCTHBIX JIUII TOCYJApPCTBEHHBIX BHEOIOKETHBIX
dboHIOB poccuiickoi (emeparuu, TOCYyTapCTBEHHBIX KOPIOpAIui, HAJCICHHBIX B
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COOTBETCTBUHM C (eJiepalbHBIMU 3aKOHAMU TOJHOMOYMSIMHU IO TPEAOCTABICHUIO
rOCYJIapCTBEHHBIX YCIIYT B YCTAHOBIICHHOU cpepe AeATEIbHOCTH, U UX JOJIKHOCTHBIX
JIML, OpraHU3alui, NPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHOro 3aKoHa
«O0 opraHuzanuy Mpea0CTaBICHUS TOCYIaPCTBEHHBIX U MYHULIUMTAIBHBIX YCIyT», U
uX pabOTHUKOB, a TaKXke MHOTOQYHKIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT U UX PaOOTHUKOBY») YIIOJIHOMOYCHHBIN
HAa PACCMOTPEHHUE KaNOOBl OpraH, MPEAOCTABISIONMIMA MYHUIMITAIBHYIO YCIIYTY,
MHOTO(QYHKIIMOHATLHBIM ~ IIEHTp, MpHUBJICKAaeMas OpraHW3alus, Yy4YpPEAUTEIb
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa OTKa3bIBAIOT B YJOBJIETBOPEHUU KajJoObl B
CHEAYIOLIUX CIIyYasx:

a) HAJIMYKME BCTYMUBIIETO B 3aKOHHYIO CHJIY PELICHUs CyJa, apOUTPakHOTO
CyJia Mo ajo0e 0 TOM ke MPeAMETE U M0 TEM K€ OCHOBAHUSIM;

0) mojaya >XaJoObl JIUIIOM, MOJTHOMOYMSI KOTOPOTO HE TMOJTBEPKICHBI B
MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOIATENLCTBOM Poccuiickoint Denepannu;

B) HalW4HWe pelIeHus Mo >kajole, MPUHATOIO paHEee B COOTBETCTBUM C
TpeOoBaHUSIMHU HAacTOSAUX [IpaBUI B OTHOIIEHUU TOTO K€ 3aSBUTEIS U 110 TOMY K€
PEIMETY KaJIOObI.

Pemenue mo pesynpTaTaM paccMOTpEHHUs KaloObl MPUHUMAETCS B (GopMme
aKTa opraHa, yroJJHOMOYEHHOTO Ha €€ paCCMOTPEHHUE.

5.8. Ilopsaaoxk wuHpopMHupOBaHMSA 3afABUTEJIA O Ppe3yjbTarax
paccMOTpeHMS KAJIOObI.

He no3gnee nHA, cieayroiero 3a AHEM MPUHATHUS PEIICHUs, YKa3aHHOTO B
NYHKTE 5.7 aAMUHUCTPATUBHOIO pPErIaMEHTa, 3asBUTENI0 B MHCbMEHHOU (popme H,
M0 JKEJIAHWIO 3asBUTENISA, B DJEKTPOHHOU (hOopMe HampaBIiSIeTCS] MOTHBUPOBAHHBIM
OTBET O pe3yJibTaTaX PaCCMOTPEHHUS KaTOOHbI.

B otBeTe 1o pe3ysbTaTaM pacCMOTPEHUS Kaa00bl yKa3bIBAIOTCS:
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- HAaMMEHOBAHUE OpraHa, MNPEJOCTABISAIOMIET0 MYHUIUIIAIBHYIO YCIYTY,
paccMaTpHUBAIOIIETO Kalo0y, JOKHOCTh, (paMUiIMsi, UMS, OTYECTBO (IOCIENHEE -
IPY HAJIMYUH) €T0 IOJKHOCTHOTO JIMIIA, IPUHSBIIETO PEIICHHUE M0 Kalo0e;

- HOMEp, JaTa, MECTO NPHUHATUS PEIICHUs, BKIIOYAs CBEACHUS O
JOJKHOCTHOM JIUIIE, peIIeHUE WIH JieicTBUE (0e37eiCTBIE) KOTOPOTO 00KaTYIOTCS;

- (hamMmITus, UMS1, OTYECTBO (TIOCTIEHEE - TP HAIMYWN) WM HAMMEHOBAHUE
3asIBUTETIS;

- OCHOBAHMUS JUIsl IPUHSITUS PELISHUS IO )Kajlooe;

- IPUHSATOE MO Kano0e pelIeHUE;

- CBEJICHUS O TIOPsIAKE 00XKaJIOBaHUSI MIPUHATOTO 0 Kajlo0e peleHHUs.

B ciyuae ycraHoBieHHS B XOJe WIM MO pe3yJbTaTaM pPacCMOTPECHUS
kKanoObl NPHU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  IPABOHAPYIICHUS  WIH
MPECTYIUIEHUS TOJXKHOCTHOE JIMIIO, HA/IEJICHHOE MOJHOMOYUSIMH IO PACCMOTPEHUIO
XKano0, He3aMeUINTENIbHO HAaNpaBisIeT MMEIONIUECS MaTepHalibl B OpraHbl
POKYpPaTypHl.

5.9. Ilopsiok 00:xka10BaHKS PellIEHUS 10 xKaji00e.

[IpuHATOE B COOTBETCTBUHU C MyHKTOM 5.7 pas3aena S aAMAUHUCTPATUBHOIO
perJamMeHTa pelieHrne MoKeT ObITh 005KaJIoBaHO B CyICOHOM MOpPSIKE.


file:///C:%5CUsers%5CDANILE~1%5CAppData%5CLocal%5CTemp%5CRar$DI29.024%5C7817%D1%80941.doc#sub_1083
file:///C:%5CUsers%5CDANILE~1%5CAppData%5CLocal%5CTemp%5CRar$DI29.024%5C7817%D1%80941.doc#sub_1083

5.10. IIpaBo 3asBuTeJsl Ha NMOJy4YeHHEe HHPOPMALUM U JOKYMEHTOB,
HEO0XOAMMBIX 1JI1 000CHOBAHUA U PACCMOTPEHHS KAJTO00BbI.

3asBUTENh WMEET IMpaBO Ha TNoOJydeHHe HHGOpMALMK U JIOKYMEHTOB,
HEOOXOIUMBIX /111 000CHOBAHUS U PACCMOTPEHHUS 5KaJI00bl, IPU YCIOBUH, YTO 3TO HE
3aTparvBaer IpaBa, CBOOO/bI U 3aKOHHBIE MHTEPECH! JAPYTUX JIMIl U YTO YKa3aHHbIE
JOKYMEHTBI HE COJEP)KAT CBEJCHMSI, COCTABIIIOIIME TOCYIApCTBEHHYIO WM HWHYIO
oxpaHseMyto (heaepaabHbIM 3aKOHOAATEILCTBOM TalHY.

5.11. Cnoco0bl nH(GOpMHUPOBAHNS 3asiBUTEJEeH O MOPAAKE MOAAYU H
PaccMOTpPEHMS KAJT00bI.

Nudopmanus o nopsiike Moaaun U pacCMOTPEHUS Kaao0bl pa3MelIaeTcsl Ha
MH(OPMAIIMOHHBIX CTEHJAX B MECTax MPEeJO0CTaBICHUS MYHHUIMNAIbHOW YCIYTH,
odunMaIbHOM MopTaje AgMUHUCTpaluu, [loprane rocyciyr.»

6. Ilopsaiok padoThI ¢ HEBOCTPEOOBAHHBIMHU Pe3yJIbTATAMM NPEAOCTABJICHUS
MYHHMIHUNAJIBHON yCJIYIH

6.1. B cinydae orcyTcTBUsi OOpalleHUs 3asBUTENS 3a IOJYyYEHUEM pe3yjibTara
ycayrd, M®ILI, B KOTOpOM HAaXOIWUTCS TAKOW PE3yJbTAT, OCYLIECTBIISIET JIEHUCTBUS,
IIPEAYCMOTPEHHBIE  COIJIAaIEHWEM O  B3aWMOJCHUCTBUM  MEXKIY  OpPraHoM,
IIPEAOCTABIAIOINM yCiayry, U M®L], OTBETCTBEHHBIM 3a OPraHU3ALNIO NPEIOCTABICHUS
YCIYTH.

6.2. B cinydae eciy COIVIAIIEHWEM O B3aMMOJCHCTBUU MEXIY AIMHUHUCTpaLUEH
KOHCTaHTMHOBCKOTO paiioHa, MPEeaOCTaBIAIOIMM yciuyry, 1 M®L], oTBETCTBEHHBIM 3a
OpraHW3alMI0  TPENOCTABICHHUS  YCIyTH, HE  NPEAYCMOTPEHO  JEUCTBUA  C
HEBOCTPEOOBAHHBIMU pPE3YyJIbTaTaMU YCIYT, PE3yibTaT MPU3HAETCS HEBOCTPEOOBAHHBIM
[0 UCTEUYECHHHU 3 MECSLEB C JIaTbl TOTOBHOCTH pe3yJibTara K Bbigaue B MOIL[. MO, B
KOTOPOM HaXOJUTCSl HEBOCTPEOOBAHHBIN PE3yJIbTAT, OCYLIECTBIISET CIEIYIONIUE
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JICUCTBHUS:

- §epemaer JOKyYMEHT B AjnMuHHMcTpaunio KOHCTaHTHHOBCKOro pailoHa,
IIPEAOCTABIIAIOIIMMI YCIIYTy, B CIIy4ae €CJIM PE3yJIbTAaTOM SIBJISIETCS OPUIMHAN JOKYMEHTA.
Ilepemaua Takoro noxkymeHta B opran u3 MOILI, opraHu3yromero npeaocTaBiICHUE
ycayrd, — ocymectBisiercs  yepe3  MODIl, OTBETCTBEHHBIM 32  OpPraHU3ALMIO
npeaoctaBieHus yciayru. MOILI, B KoTopoM Haxoauicsi HEBOCTPEOOBAHHBIN PE3yiIbTaT,
YBEJIOMJISIET 3asIBUTEIIS O MEpeaye pe3yabTaTa B OpraH;

- YHUYTOXAET HEBOCTPEOOBAHHBINA PE3YyJIbTAT YCIYTH B CiIy4ae, €Clu OH SIBISIETCS
KOIHEN TOKYMEHTA ITyTEM U3MEIBUYEHUS U COMIKEHUS.
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ITpunoxxenne Ne 1
K JMUHUCTPAaTUBHOMY PErJIAMEHTY MYHULIUIIATIbHON
yciyru «CBepka apeHIHbIX IUIATeXEN ¢ apeHAaTOpaMu
3€MEJIbHBIX YYACTKOB, MyHUIMITAJBHOTO UMYLIIECTBA»

OBPA3ELl 3AABJIEHUA

I'maBe Anmunuctpanuu KoHCTaHTHHOBCKOTO paiioHa

OoT

(mammenoBanue, ©.1.0. 3asBurens)

MOYTOBBIN ajpec

KoHTakTHbIN TenehoH

3ASIBJIEHUE

IIpomry Bac moAroToBUTH aKT CBEPKM apEHIHBIX IUIATEXKEHW MO JOTOBOPY apeHbl 3€MENBHOIO y4acTKa,

MYHUIMOAIBHOIO HMyliecTBa Ne oT 3a Iepuon ¢
1o , PAacCIIOJIOKCHHOro 110 aJapecy: PocroBckas O6J'IaCTI>, KoncranTuHOBCKHi paf/iOH,
b

KanactpoBblii HOMED [Tnomans KB.M
3asBUTENb:

IIpunararo KONuM CIEAYOIUX JOKYMEHTOB:

I.

2.

PesynbTar mpegoctaBieHus yCIyTy MPOINY BBIIAThH CIAEAYIONINM CIOCO00M: (Hanpomus nHeobxooumoz2o
nynkma nocmaeums suauok \):

B Anmunuctpanuyu KoHCTaHTUHOBCKOTO pailoHa

B MAY M®I] KoHCTaHTHHOBCKOTO paiioHa

[TocpencrBom EI'TTY

I1o moute

Bripakato cBoe coriacue Ha 00pabOTKy MPEA0CTaBICHHBIX MHOIO TIEPCOHATBHBIX JJAHHBIX B
cootBercTBUU ¢ D3 0T 27.07.2006 1. Ne152-D3 «O nepcoHaIbHBIX JaHHBIX).

IIOAITNCH Jarta
(@ U O zasBurens, ® U O npeacraButens GU3NYECKOro JIMIA) (nmoxnuce)
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[Ipunoxxenne Ne 2

K aAMUHHUCTPATUBHOMY PCTIIAMCHTY HPCIOCTABJICHUA

MYHULMIIAIBHON yciIyru «CBepKa apeHIHBIX IUIATEKEN C

ap€HaaTopaMiu 3€MECJIbHBIX YYACTKOB, MYHHUIIUITIAJIBHOT'O

MMYLIECTBA»

BJIOK-CXEMA MYHUIIMITAJILHON VCIIYTU

«CBepka apeHHbIX TUIATEeKEN ¢ apeHIaTOPAMH 3€MEIbHBIX YYaCTKOB, MyHULIUITAIbHOTO

UMYIIIECTBA

[Ipuem u peructparnys 3asiBICHHUS
3asiBUTENS

|

PaccMotpenue npeacTaBaeHHBIX
JIOKYMEHTOB U 3asiBJICHUS

\

TTOATOTOBKA akTa CBEPKH 110 TOTOBOPY
apeHIBI

\4

Boigava akta cBepKH 10 JOTOBOPY

IloaroroBka u BeIga4ya

MOTHBHUPOBAHHOI'O OTBECTA B
IIMCBMCHHOM BHUJIC (B CJIy4dac OTKa3a B
npeaoCTaBJICHUA MYHPIHI/IHaHBHOfI

YCIIyTH)

APCH/bI 3asIBUTECIIIO
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