POCCUMNCKAS ®EJEPAIINA
POCTOBCKAS OBJIACTbD
MYHUILIMIIAJIBHOE OBPASOBAHUE
«KOHCTAHTUHOBCKUM PAMIOH»
AJIMUHUCTPALIMI KOHCTAHTUHOBCKOI'O PAMOHA

ITOCTAHOBJIEHHE

oT r. KoHCTaHTHHOBCK No

00 yrBep:KkIeHHH
aAMUHUCTPATHBHOIO PErJIaMeHTa MyYHHMIMIIAJIbHON yCJIyI'H
«CBepKa apeHIHBIX IUIaTeKell ¢ apeHAaTOPAMHM 3eMeJIbHBIX YYACTKOB,
MYHUIUNIAJIBHOT0 HMYIIECTBA»

B cootBercTBUM ¢ DenepanbHbiM 3ak0oHOM OT 06.10.2003 Ne 131-d3 «O6 obmux
MPUHLNNAX OpPTraHW3all MECTHOro camoympasiieHuss B Poccuiickoii ®enepauuny,
®enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpenoCcTaBICHUS
rOCYJJapCTBEHHbIX W MYHUIMOAIBHBIX YCIyI», IOCTAHOBICHHEM AJIMUHHUCTPALIMU
KoncrantunoBckoro paiiona ot 23.05.2013r. Nel013 «OO6 yTBep>KIeHUU TMOpsAKa
pa3pabOTKM U yTBEPXKIACHUS AJMUHHUCTPATHUBHBIX PEIVIAMEHTOB  MPEIOCTABJICHUS
MYHULIMNATBHBIX YCIYT», TOCTaHOBIEHHEM AAMUHUCTpal KOHCTaHTMHOBCKOTO pailoHa
ot 29.08.2017r. Ne766 «OO0 yTBEpX)IACHUM MEPEUHS MYHHUIMNAIbHBIX YCIyr (PyHKUUI),
MPEAOCTABIIIEMbIX OpraHaMud MECTHOTO caMoymnpaBiieHHs KOHCTaHTHHOBCKOTO pailoHa U
MOJABEIOMCTBEHHBIMU UM  MYHULMOAIBHBIMU  YUPEKICHUSIMU»,  AJIMUHHUCTpAIUS
KoOHCTaHTMHOBCKOTO paiiOHa MOCTAHOBJISICT:

1. YTBepauTh aAMUHUCTPATUBHBIM pErJjaMEeHT MYHULMNAIBbHOM yciayru «CBepka
apeHJHbIX IUJIaTeXEe C apeHJaTOpaMH 3€MEJIbHBIX yYacTKOB, MYHHULUIAIBLHOTO
MMYIIIECTBA» COTIACHO MPHJIOKEHHUIO K HACTOSALIEMY ITOCTAaHOBJIEHUIO.

2. Tlocranonenue Apamunuctpanuu KonctantunoBckoro paiona ot 09.10.2017
Ne941 «OO6 yrBepxkaeHUM AJMHHUCTPATUBHOIO pPErjaMeHTa MYHHUIMMNAIBbHOW YCIyTu
«CBepKka apeHJHBIX IJIaTeXKEH C apeHAaTopamMu 3€MENIbHBIX YYaCTKOB, MYHULIUIIAILHOTO
MMYIIIECTBA» CYUTATh YTPATUBIIMMU CUITY.

3. IlocranoBnenne AnmuHUCTpanuu KoHCTaHTHHOBCKOTO paiioHa oT 20.06.2018 Ne584
«O BHECEHHMM U3MEHEHUI B MOCTaHOBJICHUE AAMUHUCTpauny KOHCTaHTUHOBCKOTO pailoHa
or 09.10.2017 Ne 941 «OO06 yTBEepXKICHUH aJIMUHHUCTPATUBHOTO peErjaMeHTa
MyHULMNATBHOW yciiyrn «CBepka apeHIHBIX IUIATEKEH C apeHAaTopaMu 3eMeIbHBIX
YYaCTKOB, MyHUIIMIAJIBHOI'O UMYIIECTBA» CUATATh YTPATHBIIHUM CHITY.

4. IToctanoBienne AaMUHUCTpauu KOHCTaHTHHOBCKOIO paiioHa oT 13.06.2019 Ne538
«O BHECEHMM W3MEHEHHUH B MOCTAHOBICHUE AMUHUCTpauny KOHCTaHTUHOBCKOTO pailoHa



or 09.10.2017 Ne 941 «OO0 yTBEepXIEHUU AJIMHUHUCTPATUBHOTO  perjaMeHTa
MYHUIIUTTATBHOM yciayru «CBepka apeHAHBIX IUIaTeXeW C apeHJaTopaMu 3eMebHBIX
Y4aCTKOB, MYHUIIUTIAJTBHOTO UMYIIIECTBAY CUMTATh YTPATUBIIIUM CHUITY.

5. Hacrosimiee MOCTaHOBJIEHHE BCTYMaeT B CHIY €O JHS OQHUIIMAIBHOTO
OIyOJIMKOBaHUS U TMOICKHUT pa3sMeIICHHIO Ha caiite Www.konstadmin.ru.

6. KoHTpoJsib MCIIOJIHEHUSI HACTOSIIETO MOCTAHOBJICHUSI BO3JIOKUTh HA 3aMECTUTENS
riaBbl Agmunuctpannu KoncrantuHoBckoro paiona B.U. BonoTHBIX.

I'maBa AnMuHUCTpanuu
KoncTanTrHOBCKOTO paitoHa B. E. KanmbikoB

IIpunoxeHne K TOCTaHOBJICHUIO



Anmunuctpanuu KOHCTaHTHHOBCKOTO paiioHa
or . .2020 Ne

AJIMUHUCTPATUBHBIN pPerjiaMeHT MyHMUIMIAJIBHON yCJIayru
«CBepka apeHIHBIX IJIaTeKell ¢ apeHAaToOpaMu 3eMeJIbHBIX YYACTKOB,
MYHUIUNAJIBHOT0 MMYIIECTBA»

1. O01mue moJj10KeHUA

1.1. IIpeameT peryJiMpoBaHMsA perjaMeHTa.

[IpenMeToM perynupoBaHus aAMUHHUCTPATHUBHOTO PEIJIaMEHTAa IPEAOCTABICHUS
MyHUIMNAIBHOW yciiyrn «CBepka apeHIHBIX IUIATEKEH C apeHAaTopaMu 3€MeEIbHBIX
YYaCTKOB, MYHHUIMIAJIBHOIO HWMYIIECTBa» (lajee - aJIMHUHHUCTPATUBHBIA pPETIaAMEHT)
ABJIAIOTCSL  OOLIECTBEHHbIE  OTHOILUEHUS, BO3HUKAIOIIME MEXIYy 3asBUTEISIMU U
Anmunuctpanueit KoncranTHHOBCKOTO paiioHa (nanee — AJMUHHUCTpanueil) mpu CBEpKe
apeHJIHbIX IUIAaTEKEW C AapeHJaTOpaMH 3€MEJIbHBIX yYacTKOB, MYHULMIIAIBHOTO
MMYILIECTBA.

MynununansHas yciryra «CBepka apeHIHBIX IUIATEKEH C apeHIaTOpPAMM 3€MEJIbHBIX
Y4aCTKOB, MYHHUIHUIIAJIBHOIO HMYILECTBa» IOCPEACTBOM KOMIUIEKCHOIO 3alpoca He
IIPENOCTABIISACTCS.

AJMUHHCTPAaTUBHBII pErIaMeHT pa3padOTaH B LEJSAX IOBBIIIEHUS KayecTBa M
JOCTYITHOCTH IPEAOCTABICHUS MYHULMIIAIIBHOW YCIYTH IS 3asBUTENICH, YKa3aHHBIX B
nyHkre 1.2 pasgena | agMUHHCTPAaTHMBHOTO pErJIaMEHTa, OMNpENeNseT CpPOKH U
ITOCJIEA0OBATEILHOCTD BBINIOJIHEHNS AJIMWHUCTPATUBHBIX NpoUeayp AIMUHHCTPALUEHN,
MYHUIUTIATbHBIM aBTOHOMHBIM YUPEKICHUEM KoHncTaHTHHOBCKOTO paiioHa
«MHOropyHKIIMOHAIBHBIA LEHTP MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIMIAIbHBIX
YCIyI» NpPU OCYLIECTBICHUM CBEPKHM apEHIHBIX IUIATEKEW C apeHIaTOpaMHu 3E€MEJIbHBIX
Y4aCTKOB, MyHHIIMITIAJIHOI'O UMYIIIECTBA.

Llenpro OKa3aHUsI MYHULIMITAIIBHOM YCIYTH SIBJSIETCS MOJYYEHHE 3asIBUTEISIMU AKTOB
CBEPKH APEHIHBIX IIATEXKEW C apeHIaTOpaMH 3€MEJbHBIX YYacTKOB, MYHHLIHAIIAJIBHOTO
MMYILIECTBA.

IIprem 3asBIEHUN OCYIIECTBISIETCS B PaMKax COTJIALIEHHS O B3aWMOJCHCTBUU B
chepe opraHuzalMM MNPEJOCTABICHUS MYHHUIIMNAIbHBIX YCIYr MO MPUHUUIY «OJHOTO
OKHa» MYHUUUIAJIBHBIM aBTOHOMHBIM yupexJaeHHneM KOHCTaHTMHOBCKOIO pailoHa
«MHOropyHKIIMOHAIBHBIA LIEHTP MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX
yciyr» (nanee — MOILI).

TepMuHbl, oOmnpeneneHus, COKpPAIIEHUs, HWCHOJb3YEMbIE B aIMHUHHCTPATUBHOM
periameHTe:

AamuHucTpauus — AamuHuctpanvsi KOHCTAaHTUHOBCKOTO paiioHa;

M®II - MyHMIUMDAIBHOE ABTOHOMHOE Yy4dpeKAeHHe KOHCTaHTHHOBCKOIO paloHa
«MHOTO(MYHKIIMOHATBHBIA LEHTP MPEIOCTABICHUS TOCYAapCTBEHHBIX M MYHUIMIAIbHBIX
YCIIyI»;

Nucnexkuuss ®HC Pocenmu - VHcnmeknus ¢enepanbHON HATOTOBOM  CIYXKObI
Poccuiickon ®eneparuu;

O¢unuanbupiii nmopran AamuHucrpanud KoHcTaHTHHOBCKOro paioHa -
ounmanpHeIi mopran KoHcTaHTHHOBCKOTO paiiona (Www.konstadmin.ru);
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Hopran rocycayr (EIII'Y) - denepanbHas rocymapctBeHHass WHGOpMaIMOHHAS
cucteMa «EAuHBIA MOpTan TOCyAapCTBEHHBIX W MYHULMMAIBHBIX YyCIyr (QyHKIuUN)
(www.gosuslugi.ru).

1.2. Kpyr 3asiBuTesiei.

3asgBUTEISIMU MYHUIMIIAIBHON YCIYTU SIBJISIOTCS apeHJIaTOpbl MYHUIIUMIAIBLHOTO
uMyllecTBa W (WJIM) 3€MENbHBIX YYacTKOB MO JOrOBOpaM apeH[Ibl, 3aKIIOYEHHBIM C
Anmunuctpanuein KoHCTaHTUHOBCKOTO paiioHa (fasee - 3asBUTENb):

- ¢usmueckue auia - rpaxaane Poccuiickoit denepariii, THOCTPAHHBIE TpaXKIaHe,
nuia 6e3 TpaXxIaHCTBa,;

-  OPUAWYECKHE JIMIA, 3apEruCTPUPOBAHHBIE HA TeppUTOpUM Poccuiickoi
®denepalnuy UM Ha TEPPUTOPUUA UHOCTPAHHBIX TOCYAAPCTB.

OT uMeHW 3asBUTENCH MOTYT BBICTYyNaTh (U3MUECKHE W IOPUIAWYECKHE JIUIIA,
MMEIOIME TaKoe MpaBO B CHUJy HAJEIEHUS UX COOTBETCTBYIOIIMMU IOJTHOMOUHUSMHU B
MOPSAKE, YCTAHOBIIEHHOM 3aKOHOJIaTeNbCcTBOM Pocculickoit @enepanumu.

1.3. TpeboBanusi k MOpPsiAKYy HHPOPMHUPOBAHHMSA O MOPSAAKE NMPEIOCTABICHUSA
YCJIYIH.

1.3.1. Undopmartus 0 MecTe HaXOXKAeHuUs U rpaduke padboThl AJIMUHUCTPAIIUU:

- agpec Mecta HaxoxaeHus: 347250, PocTtoBckast o0acTh, r. KOHCTaHTHHOBCK, YII.
25 Oxts6ps, 1. 70,

- pexxuM paboThl: oHeAenbHUK — naTHUNa ¢ 8.00 go 17.00, nmepepwiB ¢ 12.00 mo
13.00, BeIXOAHBIE THU — Cy00OOTa, BOCKPECEHbE, MPa3THUYHBIC THH,

- cripaBouHbIe Tenedonsl: (86393) 2-16-50; (86393) 2-15-84;

- agpec oduIManbpHOro caira: Www.konstadmin.ru

1.3.2. Uudopmanus o MOII;

- anpec: 347250, PoctoBckas 0011., . KoHcTaHTHHOBCK, yi1. TonunuHa, 41;

- pexxuM paboThI: oHeaeapHUK — nsiTHUIA ¢ 8.00 7o 18.00, cy660Ta ¢ 8.00 no 16.00,
0e3 mepepbiBa, BEIXOAHBIC THU — BOCKPECEHBE, MPA3THUYHBIC THUA

- crnpaBouHbie Tenedonsl: (86393) 2-39-03 - mupextop, TenedoHbI A YCTHOTO
UH)OPMUPOBAHUS TI0 TIPOLIETYPE MPEIOCTABICHUS MyHUIIUTIATbHOU yemyTu: (86393) 2-20-
14, 2-18-70;

- aapec oduIHaIbHOrO caira: Www.mfc6l.ru.

1.3.3. Undopmanusa mno BompocaM NPEAOCTaBICHHUS YCIYTH U YCIYyT, KOTOpbIE
SIBJISTFOTCS HEOOXOJIMMBIMHM W 00s13aTEIBHBIMU JIJISI MPEIOCTABICHUS YCIYTH, CBEACHUU O
X0JI€ TIPEAOCTABJICHUS YCIYTd MOXKET ObITh MOJIydeHa 3asBUTEIEM B YCTHOM (opme Mo
yYKa3aHHBIM CIIPABOYHBIM TeJiePoHaM, MPU JIMYHOM IIPUEME, a TaKKE C HCIOJIb30BAHHEM
denepanbHOM  TOCYAapCTBEHHOW HWH(OpMAIMOHHOW  cucTeMbl «EauHBIN  mopTan
roCyIapCTBEHHBIX yeuyr (QyHkiumii)» Ha caiite Www.gosuslugi.ru, aa IToprane cetn M®II,
a Takke Ha HMH(POPMAIMOHHBIX CTEHJaX B MeCTaxX IMPEeAOCTaBICHUS MYHUIMNAIbHOM
YCIIYTH.

Nudopmarus Ha EIIIY wu obHUIHATEHOM caire AJIMUHHCTpaIUU

KoHCcTaHTMHOBCKOrO palioHa O TOPSAKE M CPOKAX MPEAOCTABICHUS MYHULIHUNAIbHOU
YCIIYTH TIPEIOCTABIISACTCS 3asIBUTENIO OCCIIATHO.

Jloctym & wHpoOpMamuu O CpPOKax W TIOPSIAKE TIPENOCTABICHUS  YCIYTH
OCYUIECTBJISIETCSl O€3 BBIMIOJIHEHUS 3asBUTENIEM KakuxX-Iu0o TpeOoBaHUM, B TOM uucie 0e3
UCIIOJIb30BAaHUSl MPOrPAaMMHOI0 OO€CIeUeHHUs, YCTaHOBKAa KOTOPOTO HAa TEXHUYECKUE
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cpelncTBa 3asBUTENsT TpeOyeT 3aKJIIOUEHMs JMIEH3MOHHOIO WM HMHOrO COTJIALIEHUsS C
npaBooO1aaTeseM MporpaMMHOro o0ecreyeHus1, MpeaycMaTpUBaIOIIEero B3MMaHKe MJIaThI,
PETUCTPAllMI0O WM aBTOPU3ALMIO 3aSBUTEN WM MPEIOCTABICHUE WM IEPCOHAIBHBIX
JTAHHBIX.

HNudopmanivs conepKUT CIeayIonue CBeCHUS:

1) kpyr 3asBUTENEH;

2) WCYepIbIBAIONINA MEepeYeHb TOKYMEHTOB, HEOOXOIUMBIX JIs MPEIOCTaBICHUS
MYHHIIMIIATBHOW yCIyTH, TpeOOBaHUA K O(OPMIICHHIO YKAa3aHHBIX JTOKYMEHTOB, a TaKXe
nepeyeHb JOKYMEHTOB, KOTOpbBIE 3asBHUTEIb BIIPaBE NPEACTaBUTh IO COOCTBEHHOM
WHUIINATUBE;

3) pe3yabTaThl NPENOCTABICHUS MYHUIIUMAIBHON YCIYTH, TOPSIOK BbIIAYU
JOKYMEHTA, SBJISIFOLIErOCS PE3YJIBTATOM MIPEAOCTABIICHUS YCIIYTH;

4) cpoK MpeaoCTaBICHNUS] MyHULIUIIAILHON YCIIyTH;

5) mopsAOK, pa3Mep U OCHOBAaHUS B3UMAaHUS I'OCYAapCTBEHHOW MOIIMHBI WK MHOU
IJ1aThI, B3UMAEMOM 3a MPEI0CTABICHUE MYHULIUITAIIBHON YCITYTH;

6) WcYepIbIBAIOUINI NepeyeHb OCHOBAHUM JUIsl MPUOCTAHOBJIEHMS WJIM OTKa3a B
MPEAO0CTABIEHUN MyHUIIUNIATBHON YCIIYTH;

7) o mpaBe 3asBUTEN Ha JocyAcOHOe (BHecyaeOHOe) oOkajoBaHUE ACHCTBUIA
(Oe3neiicTBUSl) M PELICHUM, NPHUHATHIX (OCYIIECTBIAEMBIX) B XOJ€ MPEIOCTABICHUS
MYHULIMAIBHOMN YCITyTH;

8) ¢dopmbl  3asBieHUN  (YBEIOMJIGHHMM, COOOIEHUI), HCHOJb3yeMbI€ TMpU
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH.

1.3.4. Yka3zanHast ”HpOpMaLKs MOKET ObITh MOJIyY€HA 3aSBUTEIIEM TAKXKE B MOPSAKE
KOHCYJIbTHUpOBaHus. Jlng mnonyuyeHuss uHGOpPMALMKM MO TMpoLEaype MpeaoCTaBICHUs
MYHHULIMIIAJIBHOW ~ YCIYI'M  3aBUTEISIMH  HUCIOJB3YIOTCS  cieayromme  (opMbl
KOHCYJIbTHPOBAHUSA:

- KoHcynpTHpoBaHue B MODIl - BpemMsa oOXuaaHus B OYEpead 3asBUTEI IIPU
KOHCYJbTUpOBaHUM B M®PI] He 1OMKHO NpeBHILIATh 15 MUHYT;

- KOHCYJIbTUPOBAHHUE MO MoYTe (IO AJIEKTPOHHOM IMOYTE) - MPU KOHCYJIbTUPOBAHUU
M0 MUCHbMEHHBIM OOpalIeHHUsIM OTBET Ha OOpallleHWE 3asBUTENS HAIpPaBIISIETCS MOYTON B
aZpec 3asBUTENISI B CPOK, HE MpeBBIMIAOMIMN 15 pabouux OHEW cO AHS MOCTYIUJICHUS
MMUCHbMEHHOTO 00paIeHusl.

[Ipy KOHCYNBTUpPOBaHMM B (OpME OTBETOB IO JJIEKTPOHHOM IMOYTE OTBET Ha
oOpalieHre HampaBisieTcsl [0  JJEKTPOHHOM  MMOYTe Ha  DBJIEKTPOHHBIA  aJipec
3aMHTEPECOBAHHOIO JIMIIAa B CPOK, HE TMpeBblmaronmid 15 pabouux aHEH co AHSA
MOCTYIUICHUS TUCBMEHHOTO OOpaIeHHUS.

JIHEeM MOCTYIUIeHHsI OOpalleHUs SIBIIETCS AeHb PETHCTPAIMK BXOAAIIETO O0paleHus
B AJIMUHUCTpPAIIUIO;

- KOHCYJbTHUpOBaHHE MO TeneoHy - OTBET Ha TeNnehOHHBIH 3BOHOK JIOJDKEH
HAYMHATHCS ¢ MH(GOPMAIIMN O HAMMEHOBAHUM OPraHa, B KOTOPbIN TO3BOHUI TPaK/IaHNH.

KoncynpTupoBanue no tenedoHy He JOHKHO NpeBbimath 10 MUHYT.

B ToM cnyuae, ecnu crnienuaniucT, OCYIIECTBISIIOIINN KOHCYIBTALUIO IO TeJaedoHy,
HE MOXET OTBETUTh II0 CYIIECTBY Ha BOIIPOC, CBS3aHHBIM C MPEAOCTABICHUEM
MYHUIIMTANBHOW YCIIYTH, CHEHUAIUCT 00s13aH MNPOUH(GOPMUPOBATH 3aMHTEPECOBAHHOE



Tuio 00 opraHu3auusax, CTPYKTYPHBIX TOJIpa3[eieHusiX, KOTOpble pacnoJiarator
CBEJICHUSIMU, HEOOXOANUMBIMHU JIJIs1 OTBETA HA BOIPOC.

Nudopmanus o MyHUIUNATBHON ycnyre mo TenedoHy-aBTOMHGOPMATOPY HE
IpPEAOCTaBISACTCS;

- nyOnuyHash yCcTHas  KOHCYJbTallMsl -  OCYIIECTBIISIETCS  COTPYJIHUKaMHU
AJMUHHCTpAIUU C MPUBJICYEHUEM CPEJICTB MACCOBOW MH(OpPMAIUK - paJInO0, TEJICBUICHNUS,

- TyOJaMYHasT TMUCHMEHHAsI KOHCYJIBTAIMsI - OCYIIECTBIISCTCS TYTEM pa3MeIeHUs
WH()OPMAITMOHHBIX MaTEPHATIOB Ha OPUITMAIBHOM MOpTaie AJMUHUCTPAINH, ITyOJIUKAITUN
WH()OPMAITMOHHBIX MAaTEPHAIIOB B CPEACTBAX MACCOBOM MH(MOpMAITUH.

1.3.5. Cneuunanuctel AIMUHUCTPAILIUU, IPEIOCTABISIONINE MYHUIIUITAIBHYIO YCIIYTY:

- Tpu OOpamieHWH 3auHTEPECOBAHHOTO JHUIlA MO TeleoHy HaloT OTBET
caMocrositenbHO. Ecnu  cnenpanuct  AJMHUHHUCTpallud, K KOTOPOMY  OOpaTHIIOCh
3aMHTEPECOBAHHOE JIMIO0, HE MOXET OTBETUTHh HA BOIIPOC CAMOCTOSITEIBHO, TO CHEIHATUCT
MOKET MPEJIOKUTh 3aMHTEPECOBAHHOMY JIMIY OOpaTUTHCS MUCHMEHHO JIMOO Ha3HAYUTh
JIpyroe yaoOHOE IJisi 3aMHTEPECOBAHHOTO JHIAa BpPeMsl KOHCYJbTallUM, JTUOO COOOUIUTH
TenedOHHBIN HOMED, 0 KOTOPOMY MOKHO MOJYYUTh HEOOXOUMYIO HH(DOPMAITHUIO;

- HE BIIPaBE OCYIIECTBIISITh KOHCYJIbTUPOBAHNE 3aMHTEPECOBAHHBIX JIUII, BBIXOASAIIEE
32 paMku HWHGOPMHUPOBAHUA O CTaHAAPTHBIX MPOILEAypax W YCIOBUSX OKa3aHUs
MYHULIMNATBHON YCIIYTH U BIHSIOLIEE MPSIMO WM KOCBEHHO HA MHJIWBUAYAJIbHBIEC PELICHUS
3aMHTEPECOBAHHBIX JIHII.

OTBeThl HAa MHUCbMEHHBIE OOpAILEHHs] AAIOTCS B IPOCTOM, YETKOM U MOHATHOM (hopme
B MMCbMEHHOM BHUJIE€ U IOJIKHBI COJICPKATh:

- OTBETHI HA MMOCTABJICHHBIE BOMIPOCHI;

- IOJDKHOCTh, (PaMUJIMIO M MHUIIMAJIBI JIUIA, TOJIMKUCABIIEr0 OTBET;

- (haMuUITMI0 U MTHUIIAAIIBI UICTTIOJTHUTES;

- HOMep Telie(pOoHa UCTTOTHUTEIIS.

1.3.6. Ha wundopmanmoHHblx cTeHmax MO®PI[ B Mectax mpeaoCTaBICHUS
MYHUIIUTIATBHBIX YCIYT Pa3MeIaloTcsl CIeay e HHPOPMAIIMOHHbBIE MaTePUAITbI:

- MEpEeYEHb MYHHULMNAIBHBIX YCIYT, MPEIOCTABICHUE KOTOPHIX OPraHM30BaHO B
MOIJ;

- uHbopMaIs O MPEAYCMOTPEHHOM 3akoHOAaTeNbcTBOM Poccuiickort deneparuun
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI[ OPraHOB, MIPEAOCTABISIONINX MYHUIUNAIbHBIC
YCIIYyTH 32 HApYILIEHUE MOPSIAKA MPEAOCTABICHUS MYHUIIATIAIBHBIX YCIIYT;

- pexuMm pabotel W angpeca uWHBIX MOIl M npuBIeKaeMbIX OpraHU3aIui,
HaxOASIIUXCS HAa TeppuTOpun cyonhekTa Poccutickoit denepanum.

1.3.7. Ha odumumansHoM mnopraie AJIMHHUCTpAIlMUM pa3MENIaloTCs CIeayIoIre
MH(}OpMAIIMOHHBIE MAaTEPUAIIBIL:

- OJIHO€ HAMMEHOBAHUE U MOJIHBINA MMOYTOBBIN aapec AJIMUHUCTPALUY;

- CIIPaBOYHBIC TeJIC(POHBI, 10 KOTOPHIM MOKHO MOJYYUTh KOHCYJBTAIUIO 1O MOPSIKY
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

- aJipeca PIEKTPOHHOM MOYThl AIMUHUCTPALIUH;

- TEKCT aAMAHUCTPATUBHOIO PETJIAMEHTA.

1.3.8. Ha I[Toptase rocyciyr pa3merniaetcss tHGOpMAIIHS:

- TOJHOE€ HAaWMEHOBAaHWE, TIOJHBIM TOYTOBBIA aapec u Tpaduk pabOTHI
AJMUHUCTpaUNy;



- CIIpaBOYHBIE TEIEPOHBI, 10 KOTOPHIM MOKHO MOIYYUTh KOHCYJIBTALIUIO 110 MOPSAKY
[IPEIOCTABICHUS MyHULUMIIAIbHOW YCIIYTH;

- aJpeca 3JIEKTPOHHOM ITOYTHI;

- TOPSAJOK IOJIy4eHHs MH(POpMAlUHU 3asBUTEISIMU IO BOIpPOCAM IPEIOCTaBICHUS
MYHMIMNAIBHOW YCIIyTH, CBEACHUU O pe3yJbTaTre MpPEJOCTaBICHUS MYHHUIMIIAIBHON
YCIIyTH.

1.4. B cunyuasx, TpeIyCMOTPEHHbIX (efepaabHbIMU 3aKOHAMH, YHHUBEpCATbHAS
JJIEKTPOHHAs KapTa SBISAETCS ITOKYMEHTOM, YIOCTOBEPSIOIIMM JIMYHOCTh TIpa)KAaHWHA,
IIpaBa 3aCTPAaXOBAHHOIO JIMIA B CHCTEMax O053aTENbHOIO CTPAaxOBAaHMs, WHBIE IIpaBa
rpaxaanuHa. B ciaydasx, mpeayCcMOTpeHHBIX (eiepalbHBIMU 3aKOHAMU, TTOCTAaHOBIICHUEM
[IpaBurenscTBa Poccuiickoit denepanuu, HOpPMAaTUBHBIMU MPABOBBIMU aKTaMH CYyOBEKTOB
Poccuiickonn @enepanuy, MYyHULUUNAIBHBIMA IPABOBBIMM  aKTAMM, YHHBEPCAJIbHAs
ANEKTPOHHAsA KapTa SBILIETCA TOKYMEHTOM, YJIOCTOBEPSIONIMM IIPAaBO TIpakIaHWHA Ha
IIOJIyYEHHE IOCYAAPCTBEHHBIX U MyHULMIIAIBHBIX YCIIYT.

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HamMeHOBaHMEe MYHULIMIIAJIbHOM YCJIYIH.

HanmenoBanne wMyHununambHOW ycayrn - "CBepka apeHIHBIX IUIATEKEH C
apeHJaTopaMl  3€MENIbHBIX  YYaCTKOB, MYHHULMIAJIBHOTO HMylecTBa" (mamee -
MYHUIIMIIAJIbHAS YCIIyTa).

2.2. HamMeHOBaHHMe OpraHa BJIACTH, NPEAOCTABJISIOIIECI0 MYHHMUIMIIAJILHYIO
yCJyry.

MynununanbsHasi yciayra IpefocTaBisieTcss AIMUHUCTpaUued B JMLE OTAeNa
MMYIIECTBEHHBIX OTHOLICHUMN.

Opranusanusi, IpUHUMAIONIAs y4acTHUE B MPEAOCTABICHUA MYHULIUIIAJIBHON YCIYTH

- MOII.

B mpouecce okazanuss MyHHIIMIIATBHOM YCIYTH YYaCTBYET U NMPEAOCTABISAET CBEACHUS
(uHpOpMaLIHIO) B paMKaX MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBHUSA:
- Uacnekus @HC Poccnn.
B cooTtBercTBUU ¢ TpeOoBaHMsIMHU NyHKTa 3 yacTu | cratbu 7 denepasbHOro 3aKOHA
or 27.07.2010 r. Ne 210-®3 "OO opraHuzanuu NPeAOCTaBICHUS TOCYIAPCTBEHHBIX M
MYHUIMTNIATBHBIX YCIYT" 3alpernieHo TpeOoBaTh OT 3asiBUTENS OCYLIECTBICHUS IEUCTBUM, B
TOM YHCJIE€ COTJIACOBAHMM, HEOOXOJUMBIX HJsl TOJYYEHUS MYHULUIMAIbHOM YCIYrH H
CBS3aHHBIX C OOpalieHMeM B HHBIE TOCYIapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO
CaMOyIIPaBJICHUs, OPraHU3aALH.
2.3. Onucanue pe3yabTara NpeaocTaBjaeHUus MYHUIMIIAJIbHON YCIyTH.
PesynbpraTom npenocTraBieHuss MyHALIUNIAIBHON YCIIYTH SIBJIETCS:
- aKT CBEPKH apEHIHBIX IUIATEKEU 110 JOTOBOPY aApEH/BI;
- MOTUBUPOBAHHBIN OTKAa3 B CBEPKE aPEH/IHBIX IIJIATEKEM.
[Ipouenypa nperocTaBiIeHNs yCIyTH 3aBEPIIACTCS ITyTEM MTOITYUEHHUS 3asIBUTEIIEM
- AKTa CBEpPKHM AapeHAHBIX IUIATEXKEHM C apeHJaTOpaMM 3€MENbHBIX YYacTKOB,
MYHMIUIIAIBHOTO UMYLIECTBA,;
- MOTUBHPOBAHHOTO OTKa3a B NIPEOCTABICHUN YCIIYTH.
3asiBUTEIIO B KQUECTBE Pe3yJIbTaTa IMPEIOCTABICHUS YCIYTH 00€CIIEUMBAETCS 110 €ro
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BbIOOPY BO3MOKHOCTh TOJIYYECHHUS:

1) tokyMeHTa Ha OYMa)KHOM HOCHTEIIE;

2) SIEKTPOHHOTO JOKYMEHTA, TIOJMUCAHHOTO YIOJHOMOYEHHBIM JOJIKHOCTHBIM
muuoM  AnmuHUCTpauud KOHCTaHTMHOBCKOTO palioHa C MCIOJb30BAHUEM YCUJIEHHOMN
KBUTU(QUITMIPOBAHHOMN AJIEKTPOHHOM MOJIUCH;

3) nokyMeHTa Ha OyMaXHOM HOCHUTENe, MOJATBEPKAAIOIIETO COACpKaHUe
ANEKTPOHHOIO IOKYMEHTA, HAIIPaBJIEHHOT O opranom, B MOILI;

4) snexTpoHHOro AokymeHTa Ha caite EIII'Y, npu BO3MOXKHOCTH JOCTyNa K
pe3yabTaTy IPEeNOCTaBICHUS YCIYTH B TEYEHNUE YCTAHOBIEHHOIO CPOKA.

2.4. Cpok npenocTraBjieHus] MYHUIHUIIAJIbHON YCIYTH.

Cpok npeaocTaBiIeHHUs] MyHUITUIAIBHOM yCIIyTH cocTaBisieT 15 pabouux qHEl co qHS
MOCTYIUICHUS 3asBIICHUS U TMaKeTa JOKYMEHTOB B Aamunuctpanuio jgudo B MOI[ npu
JUYHOM OOpallleHUH, 1Mo 1oYTe JIMO0 B PopMe PIEKTPOHHOTO IOKYMEHTA.

Cpok npenocTaBieHus yCIYTH B 3JIEKTPOHHOM BHJI€ HAUMHAETCS ¢ MOMEHTA IIpruemMa
U pPErucCTpaluud B AJMHUHHCTPALMM D3JEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABIICHUS YCIIYTH.

IIprnocTaHOBIIEHHE TPENOCTABICHUS MYHULIUITIAIBHON YCIYTH HE IPELYCMOTPEHO.

2.5. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJMpPYHOIIUX OTHOLICHUS,
BO3HHUKAIOIIME B CBSA3H C IPEeJOCTABJICHUEM MYHULUNIAJIBbHON YCIYTH.

OTHOLIEHNs, BO3HUKAIOIINE B CBSA3M C NMPENOCTaBICHHEM MyHUIUIIAIIBHOW YCIIYTH,
PETYIUPYIOTCS CIAETYIOIIMMU HOPMAaTUBHBIMU MTPABOBBIMU aKTaMHU:

- ®enepanbubiii 3akoH 0T 06.10.2003 Ne 131-®3 "OO0 o00mMX NOpUHLIHKIIAX
OpraHM3alld MECTHOTO caMoynpasieHus B Poccuiickon Penepanun';

- ®enepanbhblii 3akoH 0T 27.07.2010 Ne 210-®3 "OO6 opranuzauuu npeaocTaBiIeHUsS
rocyJAapCTBEHHBIX U MyHUIIUTAIbHBIX YCIYyT";

- @ecnpepanbublii 3ak0H 0T 24.11.1995, Ne 181-®3 «O comuaabHOW 3amuTe
nHBAUIO0B B Poccuiickon denepauunm;

- @epepanbHbiii 3ak0H OT 02.05.2006 Ne 59-®3 "O mnopsigke paccMOTpEHUs
oOparmenuii rpaxknan Poccutickoii ®denepammn.

- ®enepanbupliii 3ak0H OT 06.04.2011 Ne 63-D3 «O06 »IeKTPOHHOM MOAIHCHY,;

- nocra”oBieHue [IpaBurenscTBa Poccuiickoit @eaeparuu ot 26.03.2016 Ne 236 «O
TpeOOBaHUSX K TMPEJOCTABICHUIO B 3JEKTPOHHOM (QopMe TOCyNapCTBEHHBIX H
MYHUIUTATBHBIX YCIYT».

2.6. UcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0OX0AUMbIX B COOTBETCTBUM C
HOPMATHBHBLIMHU NMPABOBHIMH AKTAMU /JIsl IPEJOCTABJICHUSI MyYHHMIMIAJILHON yCIyIH
U YCJIYT, KOTOPbIE SIBJSAIOTCH HEO0X0AUMbBIMH U 00513aTeJIbHBIMU J1JI51 PEI0CTABJICHUS
MYHULIMIAJIBHOH YCJIYIH, MOMJIEKAIIMX NMPEAOCTABICHUIO 3asiBUTEJIAMH, CIIOCOOBI MX
NOJIyYeHUus1 3asiBUTEJIIMH, B TOM 4YHCJIe B 3JJIeKTPOHHOIl (opme, NOPSAOK HX
NnpeacTaBJICHUS.

HcuepnipiBatoniuii nepedyeHb JOKYMEHTOB, HEOOXOIMMBIX JJIsl TOJTyYEHUs YCIYTH:

1) 3asiBiieHME - OPUTHHAT;

2) IOKYMEHT, yA0CTOBEPAIOIINI JIUYHOCTD 3aABUTEIISI WIIM NPEACTABUTENS 3asiBUTENS
- KOIIMSI IPY NTPEABABICHUH OPUTHHAJIA

3) IOKyMEHT, YIOCTOBEPSIONIHNKA MpaBa (IMTOJTHOMOYHS) MPEACTABUTENS (PU3UIECKOTO
WIH IOPUIUYECKOrO JIUIA, €CU C 3asBJICHHUEM OOpalaeTcsl MpPeACTaBUTENb 3asBUTENS —
KOIHS IPYU NPEIbIBICHUN OPUTHHAIA.
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4) KONIMHU TMJIATEXKHBIX JOKYMEHTOB 32 MEPUOJ, 10 KOTOPOMY NMPOU3BOJUTCS CBEPKA

5) aKT CBEpPKH, COCTABJICHHBIH 3assBUTEIEM (IIPU HAJTUYMH)

6) IOKYMEHTBI, MOJTBEP)KAAIOIIME OTHECEHUE 3asgBUTENSI K KaTErOpuH JIHII,
O0CBOOOKICHHBIX OT YIJIaThl 3€MEJILHOTO Hayora (Mpu HaJIUYKN)

3asBiaeHME MW HEOOXOJIMMbIE JOKYMEHTbl MOTYT OBITb TpEJCTaBICHHI B
AJMUHHUCTpAIUIO CIAEAYIOMUMHU CIIOCO0aMMU:

- Ha OyMa)XHOM HOCHUTEJIE - IPU JUYHOM OOpalieHnu B AqMuHUCTpanuio nin MOLI;

- IOYTOBBIM OTIPABIICHUEM B aJIpec AJMUHUCTPALINH;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA - ¢ ucnoiib3oBanueM Iloprana rocycnyr.

B cnyyae, ecau mopada TOKYMEHTOB MPOUCXOIUT nocpenctBoM lloprana rocyciyr
JOTIOJIHUTENbHAS [10/1a4a TAKUX JJOKYMEHTOB B KaKOH-1100 UHOM Gopme He TpeOyeTcs

B 3asBneHuMM u [OKyMEHTax HE JOJDKHO OBITh TOJYHCTOK, JHOO MPHUIIHCOK,
3aUEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX B HUX UCIPABIICHUN;

B cnyuae npenocraBieHuss HOTapHaJIbHO YIOCTOBEPEHHOM TOBEPEHHOCTH, TPEOyeTCs
oOpallleHue 3asBUTENSI K HOTAapUyCy 3a YCIyroil Mo yIOCTOBEPEHHUIO JOBEPEHHOCTEM,
cCorylacui, sBJSAIOUICcs HEOOXonuMOM U 00sA3aTeNbHOM  JUIsl  MPENOCTaBJICHHUS
MYHULMIIAIBHOW yCIIyTM, B COOTBETCTBUM C IlepedHem yciyr, KOTOpBIE SIBIISIFOTCS
HEOOXOUMBIMU U 0053aTE€IbHBIMU AJIs1 IPEIOCTABIICHUSI MyHULIUTIAIbHBIX YCIIYT.

2.6.1. 3asBneHUE O COCTABJIEHUHU aKTa CBEPKH apEHJIHBIX IUIAaTeXeW, 0(hOpMIICHHOE
COTJIACHO MpuiI0KeHUI0 Ne | K aIMUHUCTPaTUBHOMY PETJIAMEHTY.

TpeOGoBaHuUs K 3a5BJIECHUIO:

- 3asgBJEHUE JOJUKHO OBITh HamucaHO pa300pyMBO WJIM MAIIWHOMUCHBIM
(KOMITBIOTEPHBIM) CITIOCOOOM;

- 3a5IBJICHUE HE MOKET OBITh 3alIOJHEHO KapaHAAIIoOM.

TpeboBaHUs K COJIEPKAHUIO 3asIBJICHUS:

a) st PU3MYECKUX JIUIL;

- (hamums1, UMsL, OTUECTBO (IIPU HAJIMYWU) 3asBUTEIS;

- PEKBU3UTHI TIOKYMEHTA, yIOCTOBEPSIOLIETO JINYHOCTh (PU3UUYECKOTO JINIIA;

- aJIpeC PEruCTpaLMy 3asBUTEIIS;

- MIOYTOBBIN ajpec U (UIIU) aapec IMEKTPOHHOU MOUTHI, IO KOTOPOMY JOJKEH OBbITh
HaIlpaBJIEH OTBET;

- IOAMKUCH 3asIBUTEIIS;

- J1aTa;

0) s FOPUANYECKUX JINII;

- IOJTHO€ HAMMEHOBAHNE IOPUINYECKOTO JIHIIA;

- (amunus, uMsA, OTYECTBO (NPU HAJUYHMHM) TMOJTHOMOYHOTO IMPEACTABUTEIS
IOPUIMYECKOTO JINIIA;

- PEKBHU3UTHI JOKYMEHTa, MOATBEP>KIAIOIIETO TMOJHOMOYHUS  MPEACTABUTEINS
3asIBUTES;

- unaeHTU(UKAIMOHHBIA HoMmep Hajoromuiarensimka (MHH) mmu6o ocHoBHOM
rOCyIapCTBEHHBIN PErUCTPALIMOHHBIA HOMED;

- OPUANYECKUN aipec (MECTO PErucTpalim);

- MOYTOBBIN afpec U (WIM) aapec JIEKTPOHHOM MOYTHI, IO KOTOPOMY JOJIKEH OBITH
HaIlpaBJIEH OTBET;

- IOANMUCH YIIOJTHOMOYEHHOTO NPEICTABUTENS 3asIBUTENS;

- [Ie4aTh, 1aTa;
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B) 00s13aTEJIbHBIC CBEACHUS:

- HAMMEHOBAHUE OpPraHa, B KOTOPBII HAIIPABIISETCS 3asIBJICHUE;

- CYTb 3asIBJICHUS, IPEAMET MOIYUYEHUS YCIYTH;

- Ccrmoco0 TOJydeHHs] pe3yibTaTa MYHULUMAIBHON YCIyrd (MO0 MECTy CIadu
JOKYMEHTOB, IOYTOBOE OTIPABIICHUE, IO JIEKTPOHHOM MOYTE).

2.6.2. JIOKYMEHT, YIOCTOBEPSIOIIMI JIMYHOCTh 3asIBUTENS WM NPEACTABUTEIIA
3asBUTEIIA.

JIOKYMEHTOM,  yIOCTOBEPSIOIIMM JIMYHOCTb  3asABUTENA, SBIAECTCS  MacnopT
rpaxnanuHa  Poccuiickonn  @enepanuy, yAOCTOBEPSAIOIIMNA  JUYHOCTh  T'PAKIaHMHA
Poccuiickoit ®enepanyin Ha Tepputopun Poccuiickoit ®Depeparuu (11 rpaxkaaH
Poccuiickoit ®Depaepaiiuu), BpPEMEHHOE YJIOCTOBEPEHUE JHUYHOCTH (Il  rpaxiaaH
Poccuiickoii  @epepanuu), n0acnopT TIpaxkJaHMHA  HMHOCTPAHHOIO  rOCYJapCTBa,
Jeraau3oBaHHbI Ha Tepputopun Poccuiickoit @enepanuu (1151 THOCTPAHHBIX TPaXKJaH),
pa3pelleHrue Ha BpEMEHHOE MPOKMUBaHUE ([ JIUL] 0€3 TpakJIaHCTBA), BUJ HA )KUTEIbCTBO
(mns mun 6e3 TpakIaHCTBA), ynocToBepeHue OexeHua B Poccuiickoit ®enepanun (ass
OEKEHIEB), CBUJETEIbCTBO O PACCMOTPEHUHM XOAATaliCTBa O MPU3HAHHUU OEXKEHLEM Ha
tepputopun Poccuiickoit @enepanuu (111 OSKEHILEB), CBUAETEILCTBO O MPEIOCTABICHUU
BpEeMEHHOro yoOexuma Ha Tepputopun Poccuiickoir @Pexnepaiuu, CBHIETEIBCTBO O
POXKAEHUU (AJIs1 JIMILL, HE TOCTUTIIHMX Bo3pacTta 14 ner).

2.6.3. JIoKyMeHT, y/JOCTOBEpSIOMMA TpaBa (TIOJIHOMOYHS) TMPEACTaBUTENS
(U3MUECKOro WM IOPUAMYECKOro JIMIA, €ClId C 3asBJIEHHEM oOpamaeTcsl MpeCcTaBUTEhb
3asBUTEIIA.

Jlist mpeacraButesneil Gu3nNUecKoro Juua:

- JIOBEpPEHHOCTb, OQOpMJIEHHass B YCTAHOBJIECHHOM 3aKOHOM TMOpsAKE, Ha
MIPEACTABIICHUE UHTEPECOB 3ASIBUTEIIS,

- CBUETENIBCTBO O POXKJCHUU (Ha MPEACTaBICHUE HHTEPECOB HECOBEPLIEHHOJIETHETO
pebenka qo 14 ner);

- CBUJACTENBCTBO 00  YCHIHOBJICHMM  (Ha  NIPEJICTaBICHHE  HHTEPECOB
HECOBEPIIICHHOJIETHETO pedeHka 1o 14 ner);

- aKT OpPTraHa ONEKH M MONEYUTENIHCTBA O HA3HAYECHUH ONIEKYHA WJIM ITOIIEYUTEIS.

J{ns npencraBuTener OPUANYECKOTO JINLA:

- JIOBEPEHHOCTh, OGOpPMJICHHAsT B YCTAHOBJIEHHOM 3aKOHOM TMOpsIKe, Ha
MIPENOCTABIICHUE HHTEPECOB 3asIBUTEIIS;

- ompenereHue apOUTPaKHOTO CyJa O BBEJACHUU BHEIIHETO YIpaBiICHUS W
Ha3HAUYECHUU BHEIIHETO yNPaBIISIONIETO (AJ11 OpraHu3aluu, B OTHOILIEHUH KOTOPOM BBEJEHA
MpOoILIelypa BHEIIHETO YIIPaBICHUS).

2.6.4. Konun nnaTeXHBIX AOKYMEHTOB 3a IEPUOM, MO KOTOPOMY IIPOM3BOIUTC
CBEpPKa IUIATEXKEN

2.6.5. AKT CBEpKH, COCTABIICHHBIN 3aBUTENEM, IPEAOCTABISAETCSA MPYU HATUYUN

2.6.6. JIOKyMEHTBI, MOJTBEPKIAIONINE OTHECEHHUE 3asiBUTENsI K KaTErOpuH JIHII,
OCBOOOKICHHBIX OT YIUIATHI 3¢MEJIBHOTO HAJIOTA, IPEIOCTABIISAIOTCS MTPU HATUYUU

2.7. UcyepnbIBalOIINH NepeYeHb JOKYMEHTOB, HE00X0AUMbIX B COOTBETCTBHH C
HOPMATHBHBLIMH NMPABOBLIMU AKTAMM VISl MIPEIOCTABJIEHUS MYHUIIMIIAJIBHOM YCJIYTH,
KOTOPbIe HAXOAATCS B PACIIOPSIZKEHUH TOCYJaPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
CaMOYINPABJIEHUS Y UHBIX OPraHU3AIUIl U KOTOPbIe 3asiBUTEIb BIPaBe MPeICTABUTD,



a TaKJKe CIOoCOo0ObI U MeCTO HX IMOJYYECHHUs 3aABUTEIAMH, B TOM YHCJI€e B JJIEKTPOHHOH
(popme, NOPSATOK UX MPEIACTABICHUS.

2.7.1. JlokymeHTOM, HEOOXOUMBIM B COOTBETCTBMHM C HOPMAaTUBHBIMH IIPABOBBIMU
aKkTaMM JUIl  IPENOCTaBIEHUS yCIyTM, KOTOPBIM HAaxOAWUTCS B  PACHOPSIKEHUU
rOCyJapCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO CAMOYIPABJICHHWS M HWHBIX OPraHOB,
YYaCTBYIOIIUX B IIPEIOCTABIECHUN I'OCYJaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, U KOTOPbIE
3asiBUTEJb BIIPABE MPEICTABUTD, SBIISIETCS:

- BbIIKCKAa K3 EAMHOro rocyJapCTBEHHOIO peecTpa IOPUANYECKUX JIUL WIH
WHJVBUyJIbHBIX NPEIpUHUMATENEH;

JIOKyMeHTBI, yKa3zaHHble B noanyHkre 2.7.1 mnynkra 2.7 pasgena 2
aAMUHUCTPATHUBHOT'O PErJIAMEHTA, 3asBUTEIb BIIPABE MPEICTABUTH CAMOCTOSATEIBHO.

2.8. Yka3zanue Ha 3anpeT Tpe0OBaTh OT 3asiBUTEJIA.

Anmunuctpanus win M®L He BnpaBe TpeOOBATh OT 3asIBUTEINS:

- TPEACTABJICHUS JOKYMEHTOB M HWH(GOpMAalUU WM OCYIIECTBIICHUS JIEHCTBUM,
IIPEACTABIICHUE WIN OCYILECTBICHHE KOTOPBIX HE MPELyCMOTPEHO HOPMATUBHBIMH AKTaMHU,
PETYIMPYIOIIMMHA  OTHOILICHHs, BO3HMKAOIIME B CBSI3M C  IPEAOCTaBICHUEM
MYHULUIIATIBHOU YCIYTH;

- TMpEACTaBIEHUs JOKYMEHTOB M HH(OpPMAalMH, KOTOpPbIE B COOTBETCTBHM C
HOPMAaTHBHBIMM NPaBOBbIMU akTaMu Pocculickoin denepariy, HOpMaTUBHBIMU [TPABOBBIMU
akTamMu POCTOBCKOl 00JaCTM W MYHULMIAJIBHBIMU IPABOBBIMU aKTaMU HaxoIATCS B
pPacCHoOpsKEHUH OPTaHOB, MPEJOCTABISIONIMX MYHULUIAIBHBIE YCIYTH, FOCYJAapCTBEHHBIX
OpraHOB, UHBIX OPraHOB MECTHOI'O CaMOYIIPaBJEHUsS JIMOO MOJBEIOMCTBEHHBIX OpraHam
MECTHOTO  CaMOYIpaBJj€HUS  OpraHu3alui, YYacTBYIOIIMX B  IPEIOCTaBICHUU
MYHUIMTNIATBHOM YCIIyTH, 32 UCKIIOUEHHEM JOKYMEHTOB, YKA3aHHBIX B 4acTh 6 cTaTbu 7
®enepanbHoro 3akoHa oT 27.07.2010 N 210-®3 "OO6 opraHu3zanuy MpeIOCTaBICHUS
rocyJAapCTBEHHBIX U MYHUIIUTAIbHBIX YCIYyT";

- IIPY OCYILECTBJICHUH 3allICH HA IPUEM B 3JIEKTPOHHOM BHJI€ COBEPILUECHMS WHBIX
JIEUCTBUM, KpoMe MPOXOXKACHUS UICHTU(PUKAUUU U ayTeHTU(UKALHUU B COOTBETCTBHM C
HOPMATUBHBIMU NIpaBOBbIMU akTamu Poccuiickon denepanuu, ykazaHus LEIHA MPUEMa, a
TaK)Ke MPEAOCTaBICHUS CBEJCHUM, HEOOXOAUMBIX I pacyeTa JIUTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbIA HEOOXO0AMMO 3a0pOHUPOBATH TSl TIPUEMA,;

- OCYIIECTBIICHUE JIEUCTBHI, B TOM YHCJIE COIJIACOBAHMM, HEOOXOIMUMBIX IS
MOJIyYeHUS] MyHULIMIIATBHBIX YCIYT U CBSI3aHHBIX C OOpaIIeHUEM B MHbIE OPTaHbl MECTHOTO
CaMOYIIPABJICHUSI, OpPraHU3allMM, 3a HUCKIIOUYCHHEM TMOJYyYEHUS YCIYr U TOJIy4YCHUS
JOKYMEHTOB U WH(pOpMaIMK, MPEAOCTABISEMbIX B PE3yJIbTaTe MPEIOCTaBICHUS TaKUX
YCIIyT, BKJIIOYEHHBIX B NIEPEUHHU, YKa3aHHbIe B 4acTH 1 ctarbu 9 denepanbHOro 3aKoHa OT
27.07.2010 N 210-®3 "OO opraHu3zaly MNOPEJOCTABICHUS TOCYJApCTBEHHBIX M
MYHHIUITAIBHBIX YCIYT';

- MPEJOCTABJICHHE JIOKYMEHTOB W HWH(pOpManuu, OTCYyTCTBUE U  (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPU NEPBOHAYAIBHOM OTKAa3€ B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEAOCTaBICHUS MYHULMINAIbHOM yCIyrd, Ju00 B
MIPEAOCTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHeHHe TpeOOBaHMN HOPMATHUBHBIX MPABOBBIX AaKTOB, KACAIOIIUXCS
MIPEAOCTABIEHUS MYHULHUIIAIIBHON YCIYT'H, IMOCIE MEPBOHAYAIBHOM IMOAAYM 3asIBJICHUS O
MIPEAOCTABIEHUN MyHUIIMIIAIBHON YCIIYTH;


garantf1://70927534.261/
file:///C:/Users/DANILE~1/AppData/Local/Temp/Rar$DI29.024/7817р941.doc%23sub_1030
garantf1://12077515.706/

0) Hanuuue OIMMOOK B 3asBJICHUU O MPEIOCTABICHUU MYHMIMIAIBHOW YCIYTH H
NOKYMEHTAX, TMOJAHHBIX 3asBUTEJIEM [OCJIE IEPBOHAYAIBHOIO OTKa3a B MpHUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl TPEAOCTABICHUS MYHMIMNAIbHOW YCIyTd, Ju0O0 B
IPEAOCTABICHUNA MYHUIMIIAJIBHONW YCIYTH W HE BKJIIOYEHHBIX B IPEACTABICHHBIA paHeEe
KOMIUIEKT JOKYMEHTOB;

B) MCTEUYECHHE CpOKa JCHCTBUSA JOKYMEHTOB WM HM3MEHEHUE MHGOpMAaIU MOocie
MEPBOHAYAILHOTO OTKa3a B MpUEME TOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEAOCTaBICHHUS
MYHHIIMIIAIBHON YCIyTH, IMOO B MPEIOCTABICHUN MYHUIIUTIAJILHON yCIYTH;

T') BBISIBIICHHE JOKYMEHTAJIBHO TOJATBEPKAAONIECTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WIM T[POTHBONPABHOrO  AeMCTBUs  (Oe31eiCTBUS)  JOJDKHOCTHOIO — JIMIIA  OpraHa,
MPEAOCTABIIONIETO0 yCIyry, WA OpraHa, IMpeJIoCTaBIAIONIEr0 MyHUIMIAIBHYIO YCIYTY,
MYHHIIMIIAJIBHOTO CITy>Kallero, padOoTHUKa MHOTO(YHKIMOHAIBLHOTO IIEHTpa, pabOTHUKA
OpraHu3alvu, NpeayCMOTpeHHOW wacteio 1.1. cratem 16 @enepaibHOTO 3aKOHA OT
27.07.2010 N 210-®3 "OO opraHu3aly MPEJOCTABICHUS TOCYJIApCTBEHHBIX U
MyHULMIAIBHBIX yCIyr", MpU IEPBOHAYAIBHOM OTKa3€ B IIpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl MPEJOCTaBICHUS MYHUIUNAIbHON YCIyru, Ju00 B NpEAOCTaBICHUU
MYHULUIIAJIBHOW YCIIYTH, O YEM B IIMCBMEHHOM BH/JIE 33 NOJAINKCHIO PYKOBOJMUTEISI OPraHa,
MPEIOCTABIIAIOIIEI0 MYHULUIAIBHYIO YCIYTy, PYKOBOJAUTENSI MHOTOQYHKIIMOHAIBHOIO
LEHTpa IpU [EPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JIf
MPEAOCTABICHUS  MYHULMMNAJIBHOM  yCIyrd, JHOO  PYKOBOJMTENS  OpraHHU3aluH,
peaycMOTpeHHOU JacThio 1.1. cTateu 16 denepansroro 3akona ot 27.07.2010 N 210-03
"OO0 opraHu3zalMy NPEIOCTaBICHUS TOCYAApPCTBEHHBIX W MYHULMIAIBHBIX YCIyT',
YBEJOMIISIETCS 3aBUTENIb, @ TAKKE IPUHOCATCSI U3BUHEHHUS 3a IOCTaBJIEHHbIE HEYJ00CTBA.

2.9. UcuepnbiBaouuii nepeyeHb OCHOBAHM /I 0TKa3a B IpUeMe J0KYMEHTOB,
Heo0XOAMMBIX /Il PE0CTABJICHNS MYHUIUIIAJIbHOM YCIYTH.

OcHOBaHMM [ OTKa3a B IPUEME JOKYMEHTOB HET, B CJIydae €CIM YKA3aHHbBIC
JOKYMEHTBI [TO/IaHbl B COOTBETCTBUU C MH(POpPMAIUE O CPOKax U MOPsIIKE MPEAOCTaBICHUS
yciyrH, onyonukoBanHoi Ha EITTY.

2.10. HcuepnpiBamuii mnepe4eHb OCHOBAHMM [JIsi NMPHOCTAHOBJICHUS WJIH
0TKAa3a B NPEJI0CTABJICHMH MYHHIIUNIAJIbHOM YCJIYIH.

2.10.1. OcHoBaHuii 1S TNPUOCTAHOBICHHUS MYHULUNAIBHOW  YyCIyIM  HeE
IIPELYCMOTPEHO.

2.10.2. OcHoBaHHMs Wi OTKa3a B IPEIOCTABICHUN MYHULIUIIAIBHOW YCIYTH:

- OTCYTCTBHME XOTsI Obl OJHOTO W3 JOKYMEHTOB, YKa3aHHbIX B M. 2.6. HacTOSIETO
pernamenTa (¢ yuétoM 1. 2.6.5, 2.6.6 HACTOSIIEro periaMeHTa);

- HECOOTBETCTBUE TPEJICTABICHHBIX JOKYMEHTOB MO (OpME WU COJAEPKAHUIO
TpeOOBaHUSAM JIEWCTBYIOIIETO 3aKOHOJATENbCTBA, a TaKKE COJEP)KaHHE B JIOKYMEHTE
HEOTOBOPEHHBIX MPUIUCOK M HMCHPABICHUM, OTCYTCTBHME B 3asBICHUM 00s3aTEIBHOU K
yKa3aHuIo nH(popMaluu;

- oOpalleHre 3a MoJy4eHneM MYHULIMIIATBHON YCIyTd HEHAIJIeKaIIero JINIa.

- OTCYTCTBHE Yy IMpPEICTABUTENS 3asiBHUTENS COOTBETCTBYIOIIMX IIOJHOMOYMK Ha
MOJIy4Y€HUE MYHULIMITAIbHON YCIYTH;

- 3adBUTENb HE ABIISETCS apeHAATOPOM MYHHUIMOAIBHOTO HWMYILECTBA WJIU
3€MEJIBHOIO Y4acTKa M0 JOTOBOPY apeH Ibl, 3aKJIFOUEHHOMY C A IMHUHHUCTPALUEH.

- JIOTOBOP apeHJbl MYHULMIIAJBHOTO MMYIIECTBA WM 3€MEJIBHOIO ydacTKa
pacTopruyT 0oJiee YeM TpU Mecslla Ha3aja



2.11. IlepeyeHnnb ycuayr, KOTOpble SABJIAKOTCH HEOOXOAUMBIMHM M 00513aTeJILHBIMH
JJISL MPEAOCTABJICHUS MYHUIUNAJIBLHON YCJIYrd, B TOM YHCJIe CBEACHUS O JOKyMEHTe
(moKkyMeHTax), BbIIaBaeMOM (BbIIABA€MbIX) OPraHM3ALMIMH, YYACTBYIOUIUMH B
NPea0CTABJICHMHA MYHUIUNIAJIBHOMN YCIYIH.

HorapuanbHO y1O0CTOBEPEHHYIO JOBEPEHHOCTh 3asBUTEIb MTOIYYa€T B COOTBETCTBUH
c Ilepeunem ycnyr, KOTOpbIE SBJISIIOTCS HEOOXOAUMBIMH ¢  OOS3aTEIbHBIMUA IS
IIPENOCTABIECHNS MYHHUIUIIAJIBHBIX YCIIYT.

Bemuckn ux  EI'POJI wu EI'PUII  3anpammBarorcss ~ AIMHHHCTpauuen
KOHCTaHTHHOBCKOro paiioHa B MOPSAKE MEXBEAOMCTBEHHOro B3aumojenctsus B MOHC
0e3 yuacTus 3asBUTEIIS.

2.12. Tlopsinok, pasMep M OCHOBAHHMS B3MMAHHA I'OCYJaPCTBEHHON NOLIJIMHBI
WM MHOM IUIAThI, B3UMAaeMOil 3a pe0cTaBJIeHHe MYHUIUNIAILHON YCIYIH.

MynununanbHas yciayra TMpeaocTaBisieTcss 0e3 B3UMaHUs TOCYAapCTBEHHOU
MONUIMHBI WJIM UHOU TIJIATHI.

2.13. Ilopsimok, pa3Mep W OCHOBAHHMSI B3MMaHHUA ILIATHI 32 NPeNOCTABJICHUE
YCJIYTI, KOTOpPbIEe SIBJSIKOTCH He00OXOAMMbIMHU U 00513aTEJIbHBIMH /ISl NPEI0CTABJICHUS
MYHULIHMIAJbHOH YCJIYI'M, BKJIKO4Yasg HMHPOPMALMIO 0 METOAMKAX pacuyera pa3Mepa
TaKOM IIATHI.

[Topsnok, pa3mep, OCHOBaHMS B3MMaHMs IUIATHl 3@ NPEAOCTABICHUE YCIYyTH II0
YAOCTOBEPEHUIO JIOBEPEHHOCTEH, coryiacuil, SIBIAIONIEHCS HEOOXOIUMOU U 00s3aTeIbHOM
JUISL  TPEAOCTABIECHUS MYHHIMIAIBHOM YCIYI'HM, YCTAHOBJIEHBI 3aKOHOAATENHCTBOM
Poccuiickoit @enepanuu 0 HOTapuaTe, 0 Hajlorax u coopax.

2.14. MakcuMaJibHbII CPOK OXMIAHMSI B O4Yepead MPH IMOJa4ve 3ampoca o
NPEeAOCTABJICHHH MYHUIMIAJIBHOH YCJIYIH, YCJAYIM OPraHM3alMu, Y4acTBYIOLUedl B
NPeAOCTABJICHMH MYHUUMIAJBHOH YCIYIM, W TIPH MOJYYEeHMH Ppe3yabTara
NPeIOCTABJICHUS TAKUX YCJIYT.

Bpemst oxupanust B odepenu Uil MOJAa4u JOKYMEHTOB W TOJIyYEHUs peE3yjbTara
MYHULIMNAIBHON YCIYTH HE MPEBBIIAET 15 MUHYT.

[Ipu oOcnyxuBanuu 3asBUTeneit - repoeB Conuamuctudeckoro Tpyaa; MOTHBIX
KaBajepoB opaeHa TpynoBoii CnaBbl; WHBAJIHWIOB BOWHBI, YYaCTHUKOB Benukoi
OreuecTBEHHOM BOWHBI; JIUII, HATPaXKIeHHBIX 3HaKOM '"JKurento O6okagHoro Jlennnrpana';
repoeB CoBerckoro Coro3a; repoeB Poccuiickoit denepannu; MOJHBIX KaBaJEpPOB OplAcCHA
CnaBsl; uHBaNI0B [ 1 Il rpynn ¢ mOMOIIBIO 3JIEKTPOHHOM CHCTEMBI YIIPABIICHUS OUEPEBIO
WCIIOJB3YETCSl NPUHLMUII TMPUOPUTETHOCTH 110 OTHOWIEHWID K JPYIMM 3asiBUTEISIM,
3aKIIFOYAOLIMHCA B BO3MOXKHOCTH CIaTh JOKYMEHTHl Ha IOJYyYEHHE MYHUIIMNAIbHON
YCIYTd BHE OCHOBHOU ouepeau. IIpu 3TOM Takue 3asBUTENM BMECTE C MOJYYEHHBIM
TaJIoHOM crieranucraM ML, ocymecTBisirolMM  npueM, BblJAYy JOKYMEHTOB U
KOHCYJIbTUPOBAHUE, PEABIBISIOT JOKYMEHTBI, MOATBEPKAAIOIINE UX MPUHAIJIEKHOCTh K
YKa3aHHOM KaTerOpUH JIILI.

2.15. Cpox m NopsiioOK perucrpanuy 3ampoca 3asiBUTEJIs1 O NMPeI0CTABJICHUM
MYHHLIMIAJIBHOH YCJIYIH, YCJIYIH, IPeI0CTaB/IsIeMO opranu3anuen, y4acTpyouei B
NpeaoCTABJIeHMH MYHHIUNIAIBHON YCJIYIH, B TOM YHCJIe B JJIEKTPOHHOM (popMme.

[Ipu npenocraBiennn AOKyMEeHTOB B MOI| 3asBneHune peructpupyercsi B JC€Hb
IIpueMa TOKYMEHTOB.

[Ipn nepenaye mnakera TOKYMEHTOB 4Yepe3 Kypbepa B ajapec AJIMUHHCTpaLUU
3asBJICHHE PETUCTPUPYETCS B JE€HD MOCTYIIEHUS TOKYMEHTOB.
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Perucrpanuss [OKyMEHTOB 3asBUTENS O MPEAOCTABICHUH MYHUIMIIAIBHOW YCIYTH,
HampaBJICHHBIX B JJIGKTPOHHOM ¢opMe ¢ wucnonb3zoBanueM [loprama rocycnyr,
OCYUIIECTBJISICTCS. B JCHb WX INOCTYIUICHUS B AJMUHUCTpAIMIO JUOO HA CIETyIOUUi
pabouuil JeHb B Cly4yae IMOCTYIUICHUS JTOKYMEHTOB IO OKOHYAaHWU paboyero BpEeMEHU
AnvuHUCTpanuu. B ciaydae MNOCTYIUIEHHS JOKYMEHTOB 3asiBUTENSA O MPEIOCTaBICHHUU
MYHUIIUTIATBHONW YCIYTH B BBIXOJHBIC WM HEpaOouMe Mpa3JIHUYHBIC THU UX PETUCTPALIMS
OCYILIECTBIISIETCA B MEPBbIA pabouuil eHb AJMUHHCTPALNU, CIAEAYIOUIUNA 32 BBIXOJHBIM
WM HEPaOOYHM MPA3IHUYHBIM THEM.

[Tpu nmpenocTaBieHUn yCIyTu B SIEKTPOHHOMN (popMe 3asBUTEIIO HAPABISAETCS:

a) yBEIOMJIEHME O 3allMCM Ha NOpueM B  AJIMHHUCTPALHIO WA
MHOTO(YHKITMOHATIBHBIN IIEHTP, COAEpIKAIlIee CBEJCHH O AaTe, BpeMEHH U MECTE MPUEMa;

0) yBEIOMJIEHHME O NPHEME M PETUCTPAlUU 3alpoca W HHBIX JOKYMEHTOB,
HEOOXOAMMBIX ISl MPEIOCTaBICHUS YCIYTd, COJEpKallee CBeAeHUs o (hakTe npuema
3arpoca U IOKyMEHTOB, HEOOXOIUMBIX Ul IIPEJOCTABICHUS YCIyTH, U Hadyajie IpoLeaypbl
IIPENOCTABIICHU YCIYTH, a TAKXKE CBEICHUSA O JaTe U BPEMEHU OKOHYAHUs IIPEI0CTaBICHUS
ycIayru Ju00 MOTHUBUPOBAHHBIM OTKa3 B HpHEME 3alpoca U MHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEOCTaBICHUS YCIIYTH;

B) YBEIOMJIEHHME O pE3yJibTaTaX PACCMOTPEHHUsI JTOKYMEHTOB, HEOOXOAMMBIX MJis
IIPENOCTABIICHUS YCIYTH, COAECPIKALLEE CBEICHUS O IIPUHATUM IIOJIOKUTEIBHOIO PELICHUS O
MIPENOCTABICHUNA YCIYITM U BO3MOKHOCTH IOJYYUTHh PE3YJIBTAT MPENOCTABICHUSA YCIyTH
100 MOTUBHUPOBAHHBIN OTKA3 B IPEIOCTABICHUU YCIYTH.

2.16. TpeOoBanusi K TOMELIEHHUAM, B KOTOPBIX INpPeI0CTaBJIsETCS
MYHULIMIAJbBHAA YCJAyra, yCJyrd OpPraHM3aluM, Y4YacTBYKWIUedl B NpPeaoCTaBJICHUM
MYHHUIMIIAJIBHOH YCJIYIH, K MECTaM OKUAAHMS M MpUeMa 3asiBUTe/ e, pa3MelleHUI0 U
0(pOpMIICHUIO BU3YAJIbHOM, TEKCTOBON M MYJbTHMEAUINHON MHPOPMALUH O MOPSAAKE
NPeIOCTABJICHHUS YCIYT.

Mecrta npenocTaBieHUs MYHULMIIAIBHOW YCIYTH JOJDKHBI OTBEYATh CIEAYIOIIHMM
TpeOOBAHUSIM.

[Tomemnienune, MOKHO OBITH O0OPYJOBAaHO OTACIBHBIM BXOJOM JUISI CBOOOJHOTO
JIOCTYTIa 3aABUTEIECH.

[Tomemienust 000OpyAyIOTCS B COOTBETCTBUM C JACHCTBYIOUIMMH CaHUTAPHBIMU
npaBWJIaMd U HOpMamMHu. MecTa IpeaoCTaBiIeHUS] MYHULIMIAIBHON yCIyTH 000PYIyIOTCS
CUCTEMaMU KOHJIUIMOHUPOBAHUS (OXJIAXKIACHUS W HarpeBaHMsl) W BEHTUIMPOBAHUS
BO3/yXa, CPEACTBAMH IOYKAPOTYIICHUS W ONOBELICHUS O BO3ZHHMKHOBEHUHM YpE3BBIYANHOMN
CUTYyalUU.

[Tomenienust 000pyAyrOTCS TAHYCAMHU, CTIELIMAIBHBIMU OTPAXACHUSIMU U TIEPUIIAMU,
00ecreynBaloTCsl OECIPENsITCTBEHHOE MEPE/IBKEHUE U Pa3BOPOT MHBATUAHBIX KOJSICOK.
[IpeaycmatpuBaeTcs BbIJIEJIEHUE OKHA Ha MPEJOCTABICHHE YCIYr Uil OOCTY>KUBaHUS
3asiBUTEJIC C OrpaHUYEHHBIMH (DU3UYECKUMU BO3MOXXHOCTSAMH B CTOPOHE OT BXOJa C
y4eToM OeCHpernsiTCTBEHHOTO MOIbe3/1a U TOBOPOTa KOJISICOK.

s oOcnyXuBaHUs 3assBUTENEH ¢ OrpaHUYEHHBIMH (DU3MUYECKUMU BO3MOXKHOCTSIMHU
JIOJIKHBI OBITH 00ECIIEYEHBI:

- yCIIOBUS JUIsl OECIPENATCTBEHHOTO IOCTyIa K 00bEKTaM U MPEIOCTABIIIEMbIM B HUX
yCIIyraM;



- BO3MOXHOCTb  CaMOCTOSITEIBHOTO  WJIM C  TOMOILIBIO  COTPYIHHUKOB,
IPEJOCTABISAIOIIUX YCIYTH, MEPEABKEHNS IO TEPPUTOPUM, HA KOTOPOH PacloIOKEHbI
OOBEKTBI, BXOJIa B TAKUE OOBEKTHI U BBIXOJA U3 HUX;

- BO3MOXKHOCTb IIOCAaJKH B TPAHCIIOPTHOE CPEICTBO M BBICAJKM U3 HETO NEpeN
BXOJJOM B OOBEKTb, B TOM 4YHCIE C HCIOJIb30BAHUEM KpPECIA-KOSICKH U IIpH
HEOOXOAMMOCTH C IIOMOILBIO COTPYIHUKOB, IPEIOCTABIISAIOIINX YCIYTH;

- HaJUIeKalee pa3MernieHue O00OpyIOoBaHWS W HOCHUTeNeH  HWH(POpPMAIINH,
HEOOXOMUMBIX  Juisi  oOecredeHus  OECHpEemsITCTBEHHOTO  JIOCTyNla  HWHBAJIUIOB
K 00BEKTaM U yCIIyraM C y4€TOM OTPAaHUYEHUN UX KU3HEEATEIbHOCTH;

- ayOnupoBaHME€ HEOOXOAMMOW [JIsi HWHBAJUAOB 3BYKOBOM U  3pUTEIBHOMN
uH(pOpMaInK, a TaK)Ke HAJMUCEH, 3HAKOB U MHOW TEKCTOBOM U rpaduueckoit nupopmanuu
3HAaKaMH, BHITIOJHEHHBIMU peNbe(hHO-TOUeUHBIM HIpudTOM bpaiins.

Jlns oxxujaHusg npueMa 3asBUTENSIMH, 3alIOJHEHHS] HEOOXOIUMBIX JJIA MOJIyYECHHS
MYHMUIIMIIAJBHOW YCIYTM JOKYMEHTOB OTBOJATCS MECTa, OOOpYIOBaHHBIE CTYJIbSIMH,
CcToJamMHu (CTOMKaMH) JUIsl BO3MOXKHOCTH O(OPMIIEHHS JOKYMEHTOB, OOECIEeUMBaIOTCA
KaHLETSAPCKUMH NPUHAAJICKHOCTIMU, OJaHKaMH 3asiBJICHUNA U 00pa3laMH WX 3arlOJHEHMS.
KonuuecTtBo MecT OXHUJaHUS OINpeAenseTcss HUCXoAs W3 (PaKTUYECKOW Harpy3ku H
BO3MOKHOCTH MX Pa3MEILIEHUS B IOMEUICHUU.

[Tomemenuss s pabOThl € 3asABUTEISIMH  OOOPYAYIOTCS COOTBETCTBYIOIIMMHU
MH(OPMAIMOHHBIMH CT€HJIaMH, BEIBECKAMH, YKA3aTEISIMU.

BusyanbHas, TekcroBags WM MyJbTUMEIWHAs uHGpoOpMamus O  MOPSAKE
MPEA0CTABIECHUS MYHUIIMNAIBHOW YCIYyTd pa3MelaeTcss Ha MHQOPMAMOHHOM CTEHAE WU
MH()OPMAIMOHHOM TEpMHUHAJIE B TOMEIICHMSIX IJs OXHUAAHMS W TpUeMa 3asiBUTENEH
(ycraHaBnuBaroTCs B YTOOHOM IS 3asiBUTENE MecTe), a Takke Ha [lopTane rocycnyr u Ha
opuIMaIbHOM MOpTajie AJIMUHUCTPALUH.

2.17. Tloka3aTeju AOCTYNMHOCTH M KayecTBa MYHMUMNAJIbHON YCJIyru, B TOM
YHCcJIe KOJMYeCTBO B3aMMOJCHCTBHIl 3asiBUTEJsl € JAOLKHOCTHBIMM JIMIAMM TPH
NPeA0CTABJICHUM MYHUIMNAJBHOH YCJIYTM M MX NPOAOC/LKMTE]bHOCTh, BO3MOKHOCTH
NOJy4eHHs] MYHUIMIAJIbHOW  yCJIYITM B  MHOrOQyHKIMOHAJIBHOM  LIEHTpe
NPeJ0CTABJIEHUS] TOCYAAPCTBEHHBIX M MYHUIMNAJIBHBIX YCJIYI, BO3MOHOCTH
NnoJiy4eHus1 UHPOPMALMHU O XO0[e NMPeIOCTABJICHNUS MYHULIMIAIbHOW YCJYIH, B TOM
YHCJIe ¢ HCNOJIb30BAaHHEM HH(POPMAIIMOHHO-TEeJIEKOMMYHKAIIMOHHBIX TEXHOJIOTHii.

2.17.1. IlokazarensiMu OLEHKH JOCTYIHOCTH MYHUIIUTIATbHON YCIIYTH SIBISIFOTCSA:

CHMU)KEHHE KOJIMYECTBA B3aMMOJCHUCTBUM (U3UYECKUX U IOPUAMYECKUX JHI[ C
JOJDKHOCTHBIMUA ~ JIMIIJAMHU ~ OpPraHOB ~ MECTHOTO  CaMOYMpAaBJICHUS MNpU  TOITyYECHUH
MYHHULUITAIBHON YCIIYTH;

BO3MOKHOCTh MOJIy4aTh MYHHUIIMIAIbHYIO YCIYTY CBOEBPEMEHHO U B COOTBETCTBHUHU
CO CTaHJIAPTOM MPEAOCTABICHUS] MYHULIUITAIbHON YCIYTH;

BO3MOYKHOCTh T0Jy4aTh MYHULIMITAJIBHYIO YCIIYTY, & TAK)KE MOJHYI0, aKTyaJIbHYIO U
JOCTOBEPHYIO MH(OPMALIMIO O TOPSAKE MPEIOCTABICHNUS MYHUIUMIAIBHON yCIyTd, B TOM
qucIie ¢ ucrosbzoBanueM Iloprana rocyciyr;

BO3MOXKHOCTh ~ MOJy4aTb  MHMOpPMALMIO O  pe3yibTare  MpPeloCTaBIICHUS
MYHUIIMIIAJIBHON yCIyTH;

BO3MOKHOCTh TI0 3ampocy 3asBUTeNsl Bbie3na pabotanka M®II x 3asButento s
npueMa 3asBICHUN U JOKYMEHTOB, HEOOXOMUMBIX UJISl MPEAOCTABICHUS MYHHUIIMIAIbLHOU
yCIIyTH, a TAK)KE JOCTAaBKU PE3yJIbTaTOB MPEJOCTABICHUS MyHULIUIIAIBHON YCIIyTH;



BO3MOXHOCTh TOJIYYEHHUS] MYHULUIAIBHOW YCIYTH C TOMOIIBK YHUBEPCAIBHOU
AJIEKTPOHHOM KapThl B  ClydasiX, MPEeAyCMOTPEHHbIX (eaepaabHbIMU  3aKOHAMHU,
noctaHoBieHussMu IIpaBurensctBa PO, HOpMaTUBHBIMY NPABOBBIMU aKTaMu POCTOBCKOI
00J1aCTH, MYHUIIMTTAJIbHBIMU TTPABOBBIMH aKTaMU;

BO3MOXXHOCTh oOOpamiatbcss B JocyaeOHOM U (WiaM) cyaeOHOM TOpsAKe B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM Poccuiickoit deneparuu ¢ xano0oil Ha TPUHITOE 1O
3asBJICHUIO 3asiBUTENISI PEIICHUE WU Ha JaecTBust (0e3aeicTBUE) JOJDKHOCTHBIX JIUIL
AnmunucTpanuu, pabotaukos MOLI.

2.17.2. OcHoBHBIE TpeOOBaHUS K KadeCTBY NPEIOCTABICHUS MYHHUIUIATbHON
YCIYTH:

CBOEBPEMEHHOCTh MPEJOCTABICHHS MYHUIIMITAIIBHON YCITYTH;

JIOCTOBEPHOCTh U TMOJIHOTa MH(OPMUPOBAHUS 3aSBUTENS O XOAE PACCMOTPEHUS €T0o
oOpaileHus;

co3gaHue KOM(MOPTHBIX YCIOBUH MPU MPEAOCTABICHUH MYHUIUTIATLHON YCIYTH;

yIOOCTBO M JIOCTYMHOCTb TMOJY4YEHUs 3asBUTENeM HHPOpPMAIMK O TOPAJIKE
MPENOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH.

2.17.3. TlokazarensiMu OIIEHKHM KadecTBa MPEJOCTABJICHUS MYHUILIUIAIBHON YCIyTU
SBJISIFOTCSL:

COOJIIOJIEHUE CPOKa MPEOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

OTCYTCTBUE TOJI@HHBIX B YCTAHOBJIEHHOM IOpsAKE Kajio0 Ha JeHCTBUA
(Oe3neiicTBUE) TOKHOCTHBIX JIMLI, OCYIIECTBICHHBIE B XO€ MPOBEACHUS MYHULIUITAILHON
YCIIYTH.

2.17.4. TlokasarenssMud OICHKH IOCTYITHOCTH YCIAYTH JUISl JIUIl C OTPaHUYCHHBIMH
BO3MOKHOCTSIMU SIBJISIFOTCSI:

COMPOBOXKJICHUE MHBAJIUAOB, UMEIOIIUX CTOMKHE PACCTPOIMCTBA (PYHKUMHU 3PEHUS U
CaMOCTOSATENIbHOTO NIEPEIBIXKEHMS], U OKa3aHUE UM MTOMOIIY Ha OOBEKTaX;

JIOTYCK Ha OOBEKTHI CypAONEPEBOIUNKA U TU(DIIOCYPAOTIEPEBOTUNKA;

JOMYCK  Ha  OOBEKTHI  COOAKU-TIPOBOJHMKA  TPU  HATUYUM  JOKyMEHTAa,
MOJITBEPKJIAIOIIETO €€ CHEelUalIbHOE 00y4YeHHE, BBIIAaHHOTO B COOTBETCTBUU C NPUKA30M
MunucTepcTBa TpyJa U counanbHoOM 3ammThl Poccuiickoit ®@enepannu ot 22.06.2015 Ne
386H;

OKa3aHWE COTPYIHUKAMH, TPEIOCTABISIONIMMHA YCIYTH, HWHOW HE0OXOIUMOM
WHBAJIMJAaM TIOMOIIM B TIPEOJIOJICHUH OaphepoB, MEIIAIOIIMX TMOJYYEHHIO YCIYyr U
HCII0JIb30BAaHUIO 0OBEKTOB HAPABHE C IPYTUMU JIUI[AMHU.

2.17.5. IlpenocTaBieHue MyHUIIMIAIIBHON YCITYTH:

MIPU HAMPABJICHUU 3asBJICHUS U MaKeTa JOKYMEHTOB MOYTOBBIM OTIIPABIICHUEM WJIU B
(dbopMe DIEKTPOHHOTO JOKYMEHTa HEMOCPEICTBEHHOIO B3aMMOJEHUCTBUS 3asgBUTENS C
JOJKHOCTHBIM JIMIIOM, OCYHIECTBJISIOIIMM MPEJOCTABICHHE MYHMIIMIAIbHOW YCIYTH, HE
TpedyeTcs.

npu obpameHun B Aamunuctpanuio uwin MOI[ 3asButenr HE MeHee ABYX pas
B3aUMOJICUCTBYET C COTPYAHUKOM AjamuHuctpauuu win MOILl, yyacTByromuMm B
MPEAOCTABIEHUM MYHULMIAJIBHOM YyCIyTM MOpH T[OJa4ye 3ampoca MW IOIyYEeHUH
MOATOTOBJICHHBIX B  XOJIE HUCIOJIHEHUS MYHUUUNAIBHOM  yCIYyrH  JIOKYMEHTOB.
[Ipo10KUTENBEHOCTD OJJHOTO TAKOT'O B3aUMOJICHCTBUS HE TOJKHA MpeBbiaTh 30 MUHYT.

B03MOXHOCTh MOJIyd4E€HHSI CBEICHUN O XOAE MPEIOCTABICHHUS MYHULHUIIAIbHON
YCIIYTH peaiu3yeTcs 0 HOMEpaM Tele(OHOB, aJpecaM JIEKTPOHHOW MOUTHI, YKa3aHHBIM B



n. 1.3.1. AaMuHuctpatuBHOTO periameHTta, Ha Iloprame rocycnyr u oduIMaTIbHOM
noprajie AIMUHUCTPALUU.

2.18. Huble TpeOOBaHUA, B TOM 4YHCJE YYUTHIBAKOUIHE OCOOEHHOCTH
NPeAOCTABJIEHMS MYHMUHUNAJBHBIX YCJIYI B MHOIOQyHKUMOHAJIBHBIX LEHTPax
NPEIOCTABJICHUS TOCYIapPCTBEHHbIX W MYHHMUHMNAJBbHBIX YCJIYIT M OCOOCHHOCTH
NMPeI0CTABJICHUS MYHHIMIIAJIbHBIX YCJIYT B 3JIEKTPOHHOU (hopme.

2.18.1. 3asgBUTENL UMEET MPABO MPEACTABUTH 3aBICHUE B AIMUHUCTPALIHIO:

- JIMYHO;

- yepe3 MODLI;

- 110 TIOYTE;

- ¢ ucrnionb3zoBanueM Iloprana rocyciyr;

2.18.1.1. B ApmuHucTtpanuu 3asBJICHHME MW TAKET JOKYMEHTOB NPUHUMAET
CHeuuaIucT AJIMUHUCTPALIUH.

[Ipu mnpenocTtaBieHUM [TOKYMEHTOB B AJMUHUCTPAllUM KOIHH 3aBEPSAIOTCS
CIEUHAINCTOM, IPUHUMAIOIINM JOKYMEHT, IPU NPEAbSIBICHUN OPUTHUHAJIOB.

2.18.1.2. IlpenocraBieHue MyHUIUINAIbHON ycinyru yepe3 MO®L] ocymiecTBisieTcs
IIPU HAJIMYUU COTJIAILIEHUS O B3aUMO/JICHCTBUMU.

B M®I] 3asBienue v naker J0OKyMEHTOB ITpuHUMaeTr cueunanuct MOILL.

IIpn npenocraBineHun AOKYMEHTOB B M®DI] komum 3aBepArOTCS CHELUATUCTOM,
MPUHUMAIOIUM JOKYMEHT, PU IPEAbIABICHUHA OPUTUHAJIOB.

2.18.1.3. Ilpm oTmpaBke IO TOYTE 3asABJICHUE M IIAKET JOKYMEHTOB B aJpec
AJIMUHHCTpALMU TOYTOBBIM OTIIPABJIEHUEM C YBEJOMJIEHUEM O BPYUECHUHU.

HampagnsieMble mo moute AOKYMEHTHI MOAJIEXKAT 00sA3aTEIbHOMY HOTapHATIbHOMY
3aBEpPEHUI0 JIMOO 3aBEPEHUI0 OPraHOM (OpraHU3alreil), BHIIABIIUM JOKYMEHT.

2.18.1.4. IIpenocraBiieHMEe MYHUIMIAIBHOM YCIyrM C HCHoiab3oBaHueM I[loprana
rOCyCIyr OCYIIECTBISIETCSI B OTHOIICHMM 3asBUTENEH, MPOLIEAUIMX MPOLEaypy
perucTpallud M aBTOPU3AlMM C HCIOJIb30BaHMEM (eAepalbHON TrOCyJapCTBEHHOM
uHpopmarmonHoit cucrembl "Enunas cuctemMa upeHTHGUKAIMK W ayTeHTU(UKAIIUU B
uH(ppacTpykType, odecneunBaronieid HHHOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aNMO/ICHCTBUE
UH()OPMAIMOHHBIX CHUCTEM, HCIOJb3YEeMbIX JJIsi TMPEAOCTABICHUS TOCYAApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT B AJIEKTPOHHOU (hopme".

2.18.2. TpebGoBaHusi K 3asBICHUIO, HaMpaBisieMOMy B (OpMe IIIEKTPOHHOTO
JOKYMEHTA, U MaKeTy JOKYMEHTOB, MPUJIAraeMbIX K 3asiBJICHUIO:

- 3asBlieHME B (popMme 3IIEKTPOHHOTO JOKYMEHTAa HampaBiisieTcsi B Buae ¢aiia B
dbopmarax doc, docx, txt, xls, xlsx, rtf, ecnu ykazaHHble 3asBICHUS MPETOCTABISIOTCS B
(dbopme 3EKTPOHHOTO IOKYMEHTA MOCPEICTBOM AJIEKTPOHHOM MOYTHI;

- DJIEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpHUJIaraeMble K
3as1BJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HAMpPaBISIOTCS B BuAe ¢aiinoB B popmarax pdf,
tif;

- KauecCTBO MPENOCTABISAEMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (2JEKTPOHHBIX 00pa30oB
T0KyMeHTOB) B opmarax pdf, tif momKHO MO3BOJATH B MOTHOM O0BEME MPOUYUTATH TEKCT
JOKYMEHTA U paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.18.3. 3asaBnenue B GopMe 3IEKTPOHHOIO JOKYMEHTa MOMAIMHUCHIBACTCS MO BHIOOPY
3asBUTENS (€CNU 3asBUTETIEM SIBIISIETCA (PU3HUECKOE JIUIIO):

- 3JIEKTPOHHOM MOANMCHIO 3asIBUTENS (MPEACTABUTENS 3asIBUTEIS);
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- YCWIEHHOW  KBaIU(UUUPOBAHHOW  SJIEKTPOHHOM  MOAMMUCHIO  3asBUTENS
(IpeacTaBUTENS 3aABUTEIS).

2.18.4. 3agBieHre OT UMEHU IOPUAUYECKOIO JIMIIA 3aBEPSIETCS M0 BHIOOPY 3asiBUTES
AJIIEKTPOHHOM MOJMUCKHIO0 OO YCHUICHHOW KBATM(PUIIMPOBAHHON HJIEKTPOHHOU MOANMKUCHIO
(ecyu 3asiBUTEIIEM SIBIISIETCS IOPUUYECKOE JIULIO):

- TU1A, ICUCTBYIONINE OT UMEHU IOPUANYECKOTO Jihlia 6€3 TOBEPEHHOCTH;

- NPEACTABUTENS  IOPUIWYECKOrO  JIMIA, JEHCTBYIOIIEr0O HAa  OCHOBAHHUH
JIOBEPEHHOCTH, BBIIAHHOM B COOTBETCTBUU C 3aKOHOAATENbCTBOM Pocculickon deneparumu.

2.18.5. JlokymeHTBI, MpHJaraemble K 3asBJICHUIO, HaIpaBISIOTCS B ¢dopMme
AIIEKTPOHHOI'O JTOKYMEHTA, NOJAMNUCAHHOIO YCUJIEHHOW KBAM(DHUIIMPOBAHHOMN 3JIEKTPOHHON
MOJIMKUCHI0 JIMIA, W3TOTOBUBLIETO WM BBIJABIIETO 3TH JOKYMEHTHI, WIH B (Hopme
ANEKTPOHHOIO oOpaza OyMakHOTO JOKyMEHTA, 3aBEPEHHOIO YCUJICHHOU
KBAIM(PUIMPOBAHHOW AJIEKTPOHHOM MOJIMUCHIO JIMLA, U3TOTOBUBIIETO WM BBIIABIIETO 3TU
JIOKYMEHTBI, TUOO JUIA, YIIOJTHOMOYEHHOTO 3aBEPSITh KOMUU TaKUX JOKYMEHTOB B (popme
JOKYMEHTOB Ha OyMaXHOM HOCHUTele, JIM0O0 YCWICHHOW KBaJU(DUIIMPOBAHHOMN
AJIEKTPOHHOM MOJAIKACHI0 HOTApUYycCa.

2.18.6. 3asBieHME M TMAKET JIOKYMEHTOB, TMPEACTABICHHBIE C HapyIICHUEM
TpeOOBaHUil, HE pacCMaTPUBAIOTCSI.

2.18.7. CpeacTBa 3J€KTPOHHOW IMOANMCH, IPUMEHSEMBIE MPU OJA4Ye 3asBJICHUN U
MPUJIATa€MbIX K 3asBJICHUIO 3JEKTPOHHBIX JOKYMEHTOB, TOJKHBI OBITh CEPTU(DHUIIMPOBAHBI
B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickon denepanun.

2.18.8. B ciydae oOpaiieHus 3asBUTENS 3a MPEJOCTABICHHEM MYHHUIIMIIAIBHON
YCIYyIM B D3JEKTPOHHOW (opme pe3ynbTaT MYHHUIMNAIbHOW YCIYyTH HaIpaBiseTcs
3asIBUTENI0 TTOYTOBBIM OTIPABJICHUEM WMJIM Ha aJpec JIEKTPOHHOU MOUTHI (B COOTBETCTBUU
CO CIOCOOOM MOJTYYEHHS pe3yJIbTaTa, YKa3aHHBIM B 3JIEKTPOHHOM 3asIBJICHUN ).

3. CocTaB, N0CJ1€10BaTEJILHOCTh U CPOKH BbINOJHEHHUS aIMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUS] A IMUHUCTPATUBHBIX NPOIETYP B AJIEKTPOHHOM dopMme, a TaKKe

0CO0EHHOCTH BBINOJIHEHNUSI AIMUHUCTPATUBHBIX NPOLEAYP B MHOTO0(YHKIIHOHAJIbHBIX
HeHTpax

3.1. MHMcuepnbiBaomuii mnepedyeHb AJIMHUHUCTPATHBHBIX MNpoUeayp NpH
NpeaoCTABJIEHMHA MYHUIIUNIAJILHOMN YCJIYIH.

MyHnununanpHasi yciayra IO COCTaBJICHHIO aKTa CBEPKH apeHIHBIX IUIATeKEH ¢
apeHJaTOpaMHu 3€MEJIbHBIX YYacTKOB, MYHHUIIMIAILHOTO HMYIIECTBA BKIIOYAET B ceOs
CeAYIOIINE aIMUHUCTPATUBHBIE TIPOLICAYPHI:

- IPUEM U PETUCTPALIUIO 3asIBJICHUS U MMaKeTa JTOKYMEHTOB;

- (opMupoBaHHE, HaNpaBJICHUE MEXKBEJOMCTBEHHBIX 3alpOCOB U TMOJy4YCHUE
JOKYMEHTOB W HH(pOPMAIUNH, KOTOPBIE HAXOIATCA B PACIOPSDKEHHHM TOCYAapCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOT'O CAMOYIIPABIICHHUS;

- IOJITOTOBKA aKTa CBEPKU apeHAHBIX IJIATEKEW UJIM MOTUBUPOBAHHOTO OTKA3a;

- BbIJla4a pe3yJibTaTa MYHHUIIMNAIBHOW YCIyrd (B COOTBETCTBUU CO CIOCOOOM
MOJIYUYEHHUSI pe3ysibTaTa, YKa3aHHBIM B 3asIBICHHH ).

3.2. Biok-cxema oka3aHMs MYHUIIMIIAJbHOM YCJIYI'Y NMPUBeIeHA B MPWIOKEHNH
Ne 2 k aAMUHHCTPATUBHOMY PerJIaMeHTy.
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3.3. AIMUHHUCTPATHBHAS NpoUeAypa - NMPUHEM M PerucTpauus 3asiBJeHUS U
naKera J0KyMEHTOB.

OcHoBaHueM I Havajlla aJMUHUCTPATUBHOM MpOUEAYpHl SIBISETCS oOparieHue
3aBUTENSI WM €ro YMNOJHOMOYEHHOIO MPEACTABUTENSI C KOMIUIEKTOM JIOKYMEHTOB,
yKa3aHHBIX B ITyHKTE 2.6 pa3aena 2 aAMUHUCTPATUBHOTO PETIIAMEHTA.

3.3.1. [lpueM u peructpanus 3asBJICHUS U TAKeTa JOKYMEHTOB Mpu OOpalieHuu
3asiBUTENS B AJIMUHUCTPALIMIO.

Crneunanuct AQMUHUCTpALMU, OTBETCTBEHHBIN 3a PUEM JOKYMEHTOB:

- YCTaHaBJIUBAET JIMYHOCTD 3asBUTENIS, B TOM YHCIIE MPOBEPSAET HATMYUE JOKYMEHTA,
YA0CTOBEPSIOLIETO JTUYHOCTB;

- IIPOBEPSIET MOJTHOMOYMS NMPEACTABUTENS 3asIBUTENS JEHCTBOBATh OT €r0 UMEHH, B
TOM YHUCJE TNOJHOMOYHS NPEICTABUTENS IOPUANMYECKOro JHIA, ACHCTBOBAaTH OT WMMEHU
IOPUIMYECKOTO JINIIA;

- TpOBEpsSeT COOTBETCTBUE B 3asBJICHUM JAaHHBIX (CBEICHHUM) C JIaHHBIMU
(cBeneHUsIMH), COAEPKAIIMMHUCS B IPECTABICHHBIX TJOKYMEHTAaX, a TAKXKe YIO0CTOBEPSIETCS
O HAJIMYMH B 3asBJICHUHU ITOAIMCH 3aBUTEIS U JAThl €r0 NPEACTaBICHUS;

- MPOBEpSET HAJIMYME BCEX JOKYMEHTOB, yKa3aHHbIX B IIyHKTe 2.6 pasgena 2
aJIMMHHUCTPATUBHOIO PErJaMeHTa, HEOOXOJUMBIX MJIsi NPEJOCTaBICHUS MYHHUIMIAIBLHOU
YCIIyTH;

- B ClIyyae yCTaHOBJICHHMS (paKTa HECOOTBETCTBHS IMPEACTABICHHBIX IOKYMEHTOB, B
TOM YHCJIE€ OTCYTCTBHE HEOOXOJIMMBIX TOKYMEHTOB JUIsl MPEIOCTABICHUS MYHUIMIAIbHON
yCIIyrd, HUHQOpMUpYET B YCTHOW (opMme 3asBUTENS O HAIMYUM NTPEHSTCTBUM I
PacCMOTpPEHHsI BOIpPOCAa O TMPEAOCTABICHUHM MYHHUIMNAIBHOW YCIYTd, OOBSICHSET
3asIBUTENI0 COJEP>KAHHE BBISBICHHBIX HEJOCTATKOB B IMPEACTABICHHBIX JTOKYMEHTaxX M
MpeAiaraeT NpUHATh MEPHI MO UX YCTPaHEHUIO;

- B Clly4ae HE3aIlOJHEHHsS OTJEJbHBIX MYyHKTOB 3asBJICHUS MPEAJIaracT 3asBUTEIIO
3aI0JHUTh BCE IYHKTBI 3asBICHUS Ul MOCIEAYIOIIETO NMPUHATHS 3asBJICHUS U IaKeTa
JOKYMEHTOB.

Perucrpanuss noJiydeHHOro 3asBJICHHS M MakeTa JOKYMEHTOB OCYLIECTBIISETCS
CHELUUATUCTOM AJMUHUCTpALlMK, OTBETCTBEHHBIM 3a JIEJONPOM3BOJICTBO, B JE€Hb
MOCTYIIEHUS JOKYMEHTOB B A IMUHHUCTPALIHIO.

3.3.2. IlpueM u peructpamusi 3asBICHUS U TAKeTa JOKYMEHTOB MpuU OOparieHuu
3aaBurens B MOLI.

Cnenmanuct M®LI, oTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

- YCTaHaBJIUBAET JIUYHOCTD 3asBUTENIS, B TOM YHUCJIE MPOBEPSET HAIMYME TOKYMEHTA,
YA0CTOBEPSIOIIETO JTUYHOCTD;

- TIPOBEPSIET MOJTHOMOYMS MPEACTABUTENS 3asIBUTENS JEHCTBOBATH OT €r0 UMEHH, B
TOM 4YHUCJE TOJHOMOYHMS TPEICTABUTEN HOPUANYECKOro JHIla, ACHMCTBOBaTH OT MMEHU
IOPUIMYECKOTO JINIIA;

- TpOBEpsAET COOTBETCTBHE B 3asBJICHUM [aHHBIX (CBENEHUH) C JIAaHHBIMHU
(cBEeneHUsAMN), COIEPKAIIMMHUCS B MPEACTABICHHBIX JOKYMEHTAX, a TAKXKE yI0CTOBEPSIETCS
O HAJIMYMU B 3aBJICHUH MTOAUCH 3aIBUTEIS U JAThl €T0 MPEACTaBICHUS;

- MpPOBEpSET HAJIMYME BCEX JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 pasgena 2
aJIMUHHACTPATUBHOTO PErjaMeHTa, HEOOXOAUMBIX AJisi MPEIOCTABICHUS MYHHIIMINAIbHOU
YCIIyTH;
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- B ClIyyae YCTaHOBJICHHMS (paKTa HECOOTBETCTBHS IMPEACTABICHHBIX JIOKYMEHTOB, B
TOM YHCJIE€ OTCYTCTBHE HEOOXOJMMBIX IOKYMEHTOB JUIsl MPEIOCTABICHUS MYyHUIUIAIbHON
yClIyrd, WH(OpMUpYET B YCTHOH QopMe 3asBUTENSl O HAIWYUU MPENSITCTBUU IS
pPacCMOTpPEHHUsI BOIMpPOCa O TMPEAOCTABIEHUHM MYHUIMNAIBHONW YCIYTH, OOBICHSET
3asBUTENII0 COJICPKAHUE BBIABICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTAaX M
IpeAIaraet MPUHITh MEPHI 10 UX YCTPAHEHUIO;

- B CJIy4ae HE3aIllOJHECHUS OTHAEJIBHBIX ITYHKTOB 3asBJICHUS NPEIIAracT 3asBUTEIIIO
3aII0JIHATh BCE IYHKTHI 3ASBJIECHUS Ul NOCIEAYIOIIETO NPUHATHS 3asABJICHUS W IAKETa
JNOKYMEHTOB.

IIpuem, peructpanusi, yder 3asBICHUA U NTAKETa JOKYMEHTOB criennanrcramu MOIL,
a TaKXke Irnepefgavya JOKYMEHTOB B AJIMHUHHCTPALMIO, OCYLIECTBISIOTCS B COOTBETCTBUU C
COTJIAILIEHUEM O B3aWMOJICUCTBUMU.

3.3.3. IIpueM u peructpanus 3asBJICHHUS U AKeTa JOKYMEHTOB IPH HAIIPABICHUU 110
II04YTE B aJIpec AJAMUHUCTPALIMH.

Peructpanuss 1osy4eHHOro N0 TIOYTE 3asBICHUS M IAKeTa JIOKYMEHTOB
OCYLIECTBJISIETCS CIEUUAIUCTOM AJIMMUHHMCTPALUH, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO,
B JICHb NOCTYIUICHUs JOKYMEHTOB B AJMUHUCTpALMIO. /J[oBEIEHNE UCIIOIHEHUS YCIYTH JI0
OTBETCTBEHHOT'O MCIOJIHUTENS AIMUHHCTPAIMM OCYLIECTBISIETCSI B MOpPSAKE OOIIEro
JEJIONPOU3BOICTBA.

3.3.4. Ilpuem u perucTpanus 3asBJICHUAS U MAKeTa JOKYMEHTOB IIPU HAIIPABIICHUU C
rcnoJib3oBanuem lloprana rocycuyr.

[Ipn HampaBiieHMM TOKYMEHTOB C MCHOJIb30BaHHEM llopranma rocycayr perucrpamnus
ANEKTPOHHOTO 3asBJICHUS U MMAKETA TOKYMEHTOB IMPOU3BOJUTCS B ABTOMAaTUYECKOM PEXKUME
B JIEHb UX IOCTYIUIEHHSA, @ B CIIy4a€ HAIpPaBJIEHUs DJEKTPOHHOIO 3asBJIEHUS W TAKeTa
JOKYMEHTOB B TMpPAa3JIHUYHBIM WM BBIXOAHOW IHHW, PErucTpalus 3asBICHUS U IaKeTa
JOKYMEHTOB MPOU3BOAUTCS B MEPBbI pabouuii I€Hb, CIEAYIOIUN 32 MpPa3AHUYHBIM WU
BBIXOJIHBIM JIHEM.

[Ipy mnomydeHuu 3ampoca B JJIEKTPOHHOH (QopMe B aBTOMAaTHYECKOM pEXUME
OCYIIECTBISIETCS (OPMATHO-JIOTMUECKUI KOHTPOJIb 3amlpoca, 3asBUTENI0 COOOIIaeTcs
MIPUCBOCHHBIM 3aMpocy B DSJEKTPOHHOW (OpMe YHUKAIBHBIA HOMEp, MO KOTOpOMY B
cootBeTcTBytomeM paszzaene EINY 3asButento Oymer mpeactaBicHa MHGOpPMAIUSI O XOJ€
BBITIOJIHEHNS YKa3aHHOTO 3aIpoca.

Kpureprem mpuHATHS pEMIEHUH O PETHCTPALMMU 3ASBICHUS M NAKETa JOKYMEHTOB
ABysieTcsl (paKT HaIpaBJEHUs 3asBICHUS M MaKeTa JOKYMEHTOB Ha IMPEAOCTaBJICHHE
MYHULIMITAIIBHOU YCIIYTH.

Pe3ynbTaToM agMUHHCTPATUBHOM MPOLEAYPHI SBISIETCS PErUCTpanys 3asBJICHUS U
MaKeTa JOKYMEHTOB.

CnocoboM (Qukcauuu pe3yiapTaTa aJIMUHHCTPATUBHOM MPOLEAYPHl SIBISETCS
perucTpauus 3asBJICHUS U NTAKETa JOKYMEHTOB.

MakcuMallbHbIM CPOK UCTIOJIHEHUS JaHHOW aJMUHUCTPATUBHON MPOLIEAYPHI - 1 JEHb.

3.4. AIMHMHHUCTPATHBHAs mnpoueaypa - ((opMHpPOBaHHE, HANPABJIEHHE
MEKBEIOMCTBEHHBIX 3alPOCOB M MOJIy4YeHHEe JOKYMEHTOB U MH(pOpMALUH, KOTOpPbIE
HAXOJATCA B PaCHOPSZKEHHMH TOCYJAPCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
camMoynpaBJICHUS.

OcHoBaHuEM ISl HaYaJla aIMUHACTPATUBHON NPOLEIYPHI SBISETCA MMOCTYIICHHE B
AnvuaucTpanuio i MO 3asBiaeHus 1 makera T0KyMEHTOB.



B cayuae orcyrcrBust B AnmuaucTtparuu uind MOL] nokyMeHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C  HOPMAaTUBHBIMM  IPABOBBIMM  aKTaMW ISl  [PEIOCTaBIICHUS
MYHUILIUTIAIBHON  YCIYyTH, KOTOpPBIE HaXOISITCAd B PACHOPSHKEHUM TOCYIapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CaMOYIIPABJIEHUS U MHBIX OpraHu3alui, IPeaIyCMOTPEHHBIX B
noanyHkre 2.7.1 mynkrta 2.7 paszjaena 2 aJIMUHUCTPATUBHOTO pErJIaMEHTa, MOJIyYCHHE
TaKHUX IOKYMEHTOB OCYILECTBIIACTCS B OPSIKE MEKBEIOMCTBEHHOTO B3aUMOICHCTBUSI.

OTBETCTBEHHBIM 3a MCHOJHEHHUE JTAHHOW aJMUHHCTPATUBHON MPOLIEIYPHI SBISIETCS
Anmunuctpanus win MOIl, B 3aBUCUMOCTH OT TOTO, KTO NPHUHSJI 3asBJICHUE U ITAKET
JOKYMEHTOB OT 3asBUTEIIS.

MexBeTOMCTBEHHBIH 3ampoc (POPMHUPYETCS B COOTBETCTBHH C TPEOOBAHUSIMH CTAThU
7.2 ®enepanpHoro 3akoHa OoT 27.07.2010 Ne 210-®d3 "OO6 opranm3anuu mpeaoCTaBICHUS
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT".

Hanpagienne MeXBEJOMCTBEHHOTO 3ampoca OCYIIECTBIISIETCS C HCMHOJIb30BAaHUEM
€IMHON CHCTEMBbl MEXKBEJIOMCTBEHHOTO D3JICKTPOHHOTO B3aMMOJICHCTBUS JHOO B BHJIEC
OyMa)kHOTO JOKYMEHTA.

JInsi cocTaBieHMsT aKTa CBEPKU APCHAHBIX IUIATEKEW CHEHUATUCT AJMUHUCTpAIUU
nmn M®L dopmupyeT U HampaBiIsseT MEXKBEIOMCTBEHHBIM 3alpoc IS TOJyYCHHS
JOKYMEHTOB W HH(}OpMaIMK, KOTOPhIE HAXOAATCA B PACHOPSHKCHUH TOCYAapCTBEHHBIX
OpPraHOB, OPTaHOB MECTHOT'O CaMOYIPABJICHHUS:

- B Mucnekuuo ®HC Poccun nis monydeHust JOKyMEHTOB, COAEPKAIIUX CBEACHUS
W3 €IUHOTO TOCYIApCTBEHHOTO pEEeCTpa IOPUANYECKUX JUI WA WHIABUIYaTbHBIX
MpEAIPUHUMATEIIEH;

Kputepriem npuHsATUS pelieHust sBIseTcsl (akT YCTAHOBJICHHS OTCYTCTBUS B
Anvunuctpanun  win  MO®OI[  J0KyMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUU C
HOPMATUBHBIMU TPABOBBIMH aKTaMU [IJI MPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH,
KOTOpPbIE HAaXOHSITCA B PACHOPSHKEHUHM TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTIPaBJICHHUS.

PesynbTaTtomM BBINOTHEHUS aAMUHACTPATUBHOW MPOLEAYPHI SBJISICTCS MOJYUYCHUE U3
rOCYJIapCTBEHHBIX OPIaHOB, OPTaHOB MECTHOTO CaMOYIIPaBJICHHUS JOKYMEHTOB JINOO OTKa3
B MX TNPEJOCTABJICHWU M TIepe/laya OTBETCTBEHHOMY MCIOJHUTENO AIMUHUCTPALIMU
3asBJICHUS U TTAKEeTa JOKYMEHTOB O MPEAOCTABJICHUN MYHUIUIIAILHON YCITYTH.

CmocoboM (ukcaruum aJIMHUHUCTPATHBHOW TIPOLEIYPHI SIBISETCS PETUCTpAIls
MOJYYEHHBIX JOKYMEHTOB.

MakcuMallbHBIM CPOK HCIOJIHEHUS JAHHOW aIMHUHHCTPATUBHOW MpOUEAypbl - 3
pabouux IHS.

3.5. AIMUHUCTPATUBHASl NPOUEAYPa — MOArOTOBKAa AaKTAa CBEPKH APEHIHbIX
iaTexeil UJM MOTUBHPOBAHHOI0 0TKA3a

OcHoBaHMeM /il Hayaja aJIMUHHCTPATUBHON NPOLEAYPHI SIBJISIETCS MOJYYEHUE
CIeHUAIUCTOM AJMUHUCTpPALIMM 3asBJICHUS U BCEX JOKYMEHTOB, HEOOXOIWMBIX ISl
ITOATOTOBKH aKTa CBEPKU apeHIHBIX IUIATEeKEH JUOO0 I MOATOTOBKH MOTHBHPOBAHHOTO
OTKa3a.

OTBETCTBEHHBIM 3a MCHOJHEHHUE TAHHOW aJMUHHCTPATUBHON MPOLIEIYPhI SBIISIETCS
AnmuHHUCTpanus.

IIpr Hamuuuy OCHOBAaHMM I OTKA3a B NPEJOCTABICHWM MYHMUIMIIAJBHOW YCIIYT'H
pabOTHUK AJMHHHUCTPAIIMA — OTJEJa MMYIIECTBEHHBIX OTHOIICHHM, OTBETCTBEHHBIN 32
paccMOTpEeHUE 3asBJICHHS, B T€UYEHHWE | JHS C MOMEHTa NOJY4YE€HHUs IOJHOrO TMaKeTa
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JOKYMEHTOB, TOTOBUT B aJpPEC 3aABUTENSA MPOEKT COOTBETCTBYIOLIETO MOTHBHPOBAHHOTO
OTKa3a B NPEAOCTABICHUM MYHULMNAIBHOW YCIYTH B 2-X JK3EMIUIIpAX C YKa3aHUEM
npuudH oTkaza. [lucbMo 00 oOTKa3e B MPEAOCTABICHUM MYHULMIAIBHON YCIyTU
NOANMUCHIBaeTC  raaBod  AamuHuctpauun — KOHCTaHTMHOBCKOTO — palloHa — WIH
YIOJIHOMOYEHHBIM WM 3aMECTUTENIEM TIJaBbl AJIMUHHCTpalMM KOHCTaHTHHOBCKOTO
paioHa.

[Ipy HanuuuMK OCHOBaHUM ISl MPEAOCTABICHUS MYHHMIMIAIBHOW YCIYyTrd paOOTHHK
AJIMUHUCTpaAllMHA, OTBETCTBEHHBIM 3a PACCMOTPEHUE 3asBIICHUs, B TE€YEHUE 3 HHEU C
MOMEHTA IIOJYYEHHsI IIOJHOTO IAaKeTa JOKYMEHTOB TOTOBHT aKT CBEPKH ApPEHIIHBIX
IJIATEXKEN C apEHIAaTOPOM 3€MEJIBHOTO YYaCTKa, MyHULMITAIIBHOIO NUMYIIECTBA.

AKT CBEpKHM apeHJHbIX IUIATEeXEW C apeHJATOPOM 3EMEJIBHOIO  y4acTKa,
MYHUILIUTATBHOTO UMYIIECTBA ITOJIIMCHIBAETCS TJIABOM AIMHUHUCTpALIUU
KOHCTaHTMHOBCKOTO palloHAa WM  YINOJHOMOYEHHBIM WM  3aMECTHUTEJIEM  IJIaBbl
AnvuHucTpanuu KoHCTaHTHHOBCKOTO pailoHa.

AKT CBEpPKHM apeHJHBIX IUIATEKEW C apeHJaTOpOM 3E€MEJIBHOTO  y4acTKa,
MYHULIMNAIBHOTO MMYIIECTBA B 2 -X OJK3EMIUIsApaX, | M3 KOTOPBIX XPaHHUTCS B
AnmuaucTpanuu KoHCTaHTHHOBCKOTO pailoHa, 1 — [uis BbLAauu 3assiBUTENIO,

Pe3ynbTaToM agMUHUCTPATUBHOW MPOLEIYPHI SIBISETCS PETHCTPALMS aKTa CBEPKHU
apeHIHBIX IUIATEXKEN C apeHIAaTOPOM 3EMEIBHOIO y4acTKa, MyHUIUMIIAIBHOIO MMYIIECTBA
WJIM IMChbMa 00 OTKa3€ B MPEJOCTaBICHUN MYHULIMIIAIIBHON YCITYTH.

CnocoboM (Qukcauuu pe3yjabTata aJIMHUHUCTPATUBHOW MPOLEAYPHl SIBISETCA
oopMJIEHUE aKT CBEPKM apEHJHBIX IUIaTeKel Ha OyMa)KHOM HOCHUTENE C MPUCBOECHUEM
€My PErUCTPALlMOHHOIO HOMEpAa WM MOJANHMCAHHME MHChbMa 00 OTKa3e B MPEAOCTaBICHUU
MYHULIMNAIBHOMN YCIIYTH C IPUCBOEHUEM €MY PETMCTPALMOHHOTO HOMEpA.

3.6. AIMMHUCTPATHBHAS MPOLEAYPAa - BblAa4a pPe3yabTAaTa MYHHIUIAJIbHON
YCJIYI'H.

Boigaua pesynpTaTa NpeNoOCTaBiIEHUS  YCIYTHM  OCYIIECTBISIETCS — CIOCOOOM,
YKa3aHHBIM B 3asIBJIEHUU O IPEAOCTABICHUU YCIYTH

OcHoBaHueM /i Hayajga aJMHUHUCTPATUBHOW MPOLIEAYPHI SBISIETCA MOJy4YEHUE
cnermamuctoM MO®I[ nubo AnMHUHHCTpalMM aKTa CBEpPKHA apeHAHBIX IUIATeXKEH C
apeHIaTOPOM 3eMEIBHOTO Y4acTKa, MyHUITUIIATLHOTO UMYIIECTBA, TNOO0 MOTHUBHUPOBAHHOTO
OTKa3a.

OTBETCTBEHHBIMM 32 HCIOJHEHHE JaHHOW mnpouenypsl sBiasercs MOIL[ mubo
AJIMUHHCTpauusl.

3.6.1. Bprgaua pe3ynbTara MyHULMIAIBHOW YCIYrd mOpu OOpalleHUH 3asBUTEIIS
JIMYHO B AJIMUHUCTPALIMIO.

[locne peructpanyu pe3yibTaT MYHUUUIIAIBHOW YCIYTHM MEPENacTCs 3asBUTEIIO
(1100 MpeaCTaBUTEIIO 3aSIBUTEINS).

Briaua pe3ynprara OCyImeCTBISETCS B CAEAYIOIIEM MTOPSIKE:

- 3asgBUTENb (MO0 TMPEACTaBUTENh 3asBUTENSI) MPUOBIBAET B AJMHHHCTPAIUIO C
JOKYMEHTOM, YAOCTOBEPSIOIINM JIMYHOCTh (MPEICTABUTENb 3asBUTEISI JIOMOIHUTEIBHO
MPEACTABIISIET JOKYMEHT, YAOCTOBEPSIOMIMI NpaBa (IIOJHOMOYHMS) ACHCTBOBAaTh OT UMEHHU
3asIBUTEIIS);

- CIELHAIUCT AJMUHUCTPALMU 3HAKOMMT 3asBUTEINIA C MEPEYHEM M COJAEPKAHHEM
BbIJIABAEMbIX IOKYMEHTOB;



- 3asABUTEIb MOJTBEPKAACT TMOJYYEHHE JOKYMEHTOB (JUO0 MOTHUBHUPOBAHHOTO
0TKa3a) JUYHOM MOJAINHUCHIO C paclIu(pOBKOM B COOTBETCTBYIOIIEH rpade BHITUCKH.

3.6.2. Bpinmaua pesynbTaTa MYyHUIIUNAIBHOW YCIYTH NMpU OOpaIllEHUU 3asBUTENS B
MO®II.

B cnyuae cornacus 3assutens M®L] yBenomsier SMS-coob1ieHueM Ha MOOMITBHBIM
HOMep TesedoHa 3aABUTEIIS O XOJIE MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH.

Britaua pesynprara OCyImeCTBISETCS B CIEAYIOLIEM ITOPSAIKE:

- 3asBUTENb (MO0 MpeacTaBUTENb 3asBUTENA) NpuObBaeT B M®PL[ ¢ mokymeHTOM,
YAOCTOBEPSIOIIMM JIMYHOCTh (IIPEACTABUTEND 3asBUTENS JOMOIHUTENBHO MPEICTABISAET
JOKYMEHT, YAOCTOBEPAIOIINI ITpaBa (IIOJHOMOYNS) AEHCTBOBATh OT UMEHH 3asBUTEIIS);

- crienranuct M®IL] 3HaKOMUT 3asBUTEINS ¢ IEPEYHEM U COAEPKAHUEM BBIIABAEMBIX
JNOKYMEHTOB;

- 3asABUTEIb MOATBEPKAAECT TMOJYYEHHE JOKYMEHTOB (MO0 MOTHUBHPOBAHHOTO
0TKa3a) JIUYHOM MOJIHUCHIO C pacIu(PpPOBKOI B COOTBETCTBYIOLIEH rpade BHIIUCKH.

3.6.3. HampaBnenue pe3ysibTaTa MyHULUIIAIBHOM YCIYTH 1O IOYTE.

B cnyuae ykazaHus 3agBHUTENEM croco0a IMOJIydYEHHUs pe3ysibTaTa MYHULUIATbHON
yCIyrd IO TMOYTE CHEUUAIUCT AJMHHHUCTpAIMM HaIpaBisieT CIPaBKy OO0 OTCYTCTBUH
(HamuuMM) 3aJO0JDKEHHOCTH 10 apeHJHOW IulaTe 3a 3€MEJbHBIA  y4yacToK, JIHOO
MOTHUBHPOBAHHBIM OTKA3 3asIBUTEIIIO 110 MTOYTE.

3.6.4. HampaBieHue pe3yjpTaTa MyHUIMIAIBHONW YCIIYTH B 3JIEKTPOHHOM (hopMe.

3asBUTEINIO MPEIOCTABISAETCS BO3MOKHOCTh COXPAHEHUS JIEKTPOHHOIO JOKYMEHTA,
SABJISIIOIIETOCS PE3YJIBTATOM IPEIOCTABICHUS YCIYTH Y MOANKMCAHHOTO YIOJIHOMOYEHHBIM
JOJKHOCTHBIM JIULIOM C MCIOJIb30BAaHUEM YCHJIEHHOW KBATM(DUIIMPOBAHHOMN 3JIEKTPOHHON
MTOANMCH, HA CBOMX TEXHUYECKHUX CPEACTBAX, & TAKKE BO3MOKHOCThH HAIIPABIICHHS TAKOTO
ANIEKTPOHHOIO JJOKYMEHTa B MHBIE OpraHbl (OpraHu3alum)

KpurepueM npuHATHS pelieHHus MpU BbIOOpE crocoba HampaBleHUs pPe3ysbTara
MYHHUIIMIIAJIBHOW YCIIYTH SIBJISIETCS CHOCOO TMOy4YEeHMsI pe3ysibTaTa MYHHUIMINAIbHOU
YCIIYT'H, YKa3aHHBII B 3aIIPpOCE 3asBUTEIIEM.

Pe3ynpraToM agMUHUCTPATHBHOW IMPOLEAYPHI ABIISIETCS Mepenada 3asBUTENI0 aKTa
CBEPKM AapeHJHBIX IUIaTeXeH C JaHHBIMU O TMOCTYIUIEHUM apeHJHBbIX IulaTexed Jnbo
UMEIOLIEICS 3aJJOJDKEHHOCTH 10 JIaHHBIM AJIMUHUCTpalUM, JUOO0 MOTHUBHUPOBAHHOTO
OTKa3a.

CnocoboM (pukcanuu pe3ysibrata aIMUHUCTPATUBHOMN NMPOUEAYPHI SBISIETCS:

- IpU BbIIau€ B AJMUHUCTpAIMU - OTMETKAa B 3K3EMIUISIPE aKTa CBEPKH apEHIHBIX
IJIATEeXKEW C apeHAaTOPOM 3E€MEIBHOIO Y4YacTKa, MYHULMNAIBHOTO HWMYIIECTBA WIIU
MOTHBHUPOBAHHOTO OTKA3a;

- ipu Bbitaue B ML - ormeTka B Beinucke u3 M®L] 0 monyyeHnn 3asiBUTEIIEM aKTa
CBEpKM AapEHIIHBIX IUIATEKEW C ApEeHJATOPOM 3EMEIIBHOrO Y4YacTKa, MYHUUHUIAIBHOTO
MMYLIECTBA WM MOTHBUPOBAHHOIO OTKa3a;

- TpU HAMNPAaBICHUU TOYTOM - OTMETKa 00 OTmpaBke (GUKCHPYETCS B peecTpe
3aKa3HOM KOPPECIIOHACHIUY;

- npu wucnosb3oBanuu Iloprama rocyciyr — ormerka B CUCTEME HCIIOIHEHUS
PErIaMEHTOB;

MakcumanbHblid CPOK HMCHOJHEHHS JAaHHOM aJIMHHHCTPAaTMBHOW mpouenypsl - 1
pabouuii 1eHb.



3.7. B neasix nmpeaocTaBjieHusi MyHMIMIAJILHON YCJIYrH OCyleCTBJsIeTCS MPUeM
3asiBUTeJIell M0 NpeIBAPUTEIbLHOMN 3aIUCH.

[Ipu opranuzanuu 3anucu Ha npuem B opran (MO®L]) 3asBurento obecrieunBaeTCs
BO3MOKHOCTB:

1) o3HakoMJIEHUSI C pacnHcaHueM pabOThl OpraHa Wi MHOTO(YHKIIMOHAJIBLHOIO
[IEHTpa MO0 YIOJIHOMOUYEHHOI'O COTPYAHUKA OpraHa WK MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
a TaKXe C IOCTYIHBIMHU ISl 3allMCH HA IPUEM JIaTaMU U UHTEpBajlaMy BPEMEHU NIPUEMA;

2) 3amucd B JIIOOBIE CBOOOJHBIC JUIsi TpWeMa JaTy W BpeMs B Mpejenax
YCTaHOBJICHHOTO B OpraHe WM MHOTO(QYHKIIMOHATFHOM IIEHTpe Trpaduka mnpuema
3asIBUTEIICH.

3anuch Ha MPUEM MOXKET OCYIIECTBISITHCS MOCPEICTBOM HHPOPMAIITMOHHON CHCTEMBI
OpraHa Wid MHOTO(YHKIIMOHAIBHOTO IIEHTpa, KOTopas OO0ecleuyuBaeT BO3MOXKHOCTH
unrerpanuu ¢ EINTY.

[Tpu ocymiecTBIEHUH 3alMCH Ha MPUEM B 3JIEKTPOHHOM BHJE 3alpelIeHO TpeOOoBaTh
OT 3asBUTENISI COBEPILICHUS WHBIX JIEUCTBHM, KpOME MPOXOXKICHUS UJECHTU(DUKAIUU U
ayTeHTU(PUKAIIMK B COOTBETCTBUM C HOPMATHMBHBIMU MPABOBBIMH akTaMu Poccuiickoi
®denepanuu, ykazaHus 1eJIM IpUeMa, a TakKe MPEeIOoCTaBIeHUs CBEACHUHN, HEOOXOTUMBIX
JUI pacyera JUIMTEIbHOCTH BPEMEHHOTO HHTEPBaJla, KOTOPBI HEO0XO0UMO 3a0pOHHUPOBATh
IUIsl IpUEMa.

3.8. Illogaya 3asiBUTeJIeM 3alpoca M HHBIX AOKYMEHTOB, HEOOXOAMMBIX /ISl
NpeaocTaBJIeHUus MYHMIMIIAJBHON YCJIYTrd B 3JIEKTPOHHOM BHJI€.

@opMHpOBaHUE 3aAIIPOCa 3ASIBUTEIEM OCYIIECTBIIAECTCS IMOCPEICTBOM 3aMOTHEHUS
anekTpoHHOM (opmbl 3ampoca Ha EIIY 6e3 HEOOXOAMMOCTH TOMOJHUTEIBHON MOgaun
JIOKYMEHTOB B Kakoi-in0o nHoi opme.

Ha EIII'Y pa3smemarorcs oOpasilbl 3amojHEHUs] AJIEKTPOHHOM (OopMbI 3ampoca o
MPEIOCTABICHUH YCIYTH.

[Tocne 3amosiHeHUs 3asBUTENIEM KaXKJOTO M3 TOJIEH AJIEKTPOHHON (OpMBI 3ampoca
OCYIIECTBIISIETCS aBTOMaTH4YecKas (popMaTHO-JIOTUYECKash MpoBepKa CHOPMHUPOBAHHOTO
3anpoca. [Ipu BbISIBI€HUH HEKOPPEKTHO 3allOJIHEHHOTO MOJIS AIEKTPOHHON (pOpMBI 3ampoca
3asBUTENIb YBEAOMJIISICTCSI O XapaKTepe BbISABJICHHOW OMIMOKH M TOPSAKE €€ yCTpaHeHHs
MOCPEJICTBOM HH(OPMAIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B JJIEKTPOHHOU (opme
3amnpoca.

[Ipu dhopmupoBaHnU 3ampoca 3assBUTENI0 00ECIeYNBACTCS:

1) BO3MOXXHOCTh KONMHMPOBAaHUSA M COXPAHEHHWsS 3alpoca W HHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNUS] MYHULIUIIAJILHON YCIYTH;

2) BO3MOXKHOCTh Te4yaTH Ha OyMa)XHOM HOCUTEJE KOMUU DIIEKTPOHHON (OpMBI
3amnpoca;

3) coxpaHeHHe paHee BBEIEHHBIX B D3JEKTPOHHYIO (opMy 3ampoca 3HAYEHUH B
0001 MOMEHT MO KEJAHWIO TOJIb30BaTelNs, B TOM YHUCJE NMPU BOZHUKHOBEHUHU OIIUOOK
BBOJIa U BO3BpATE JJIsi IOBTOPHOI'O BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOpMY 3arpoca;

4) 3amoyHEHWE TMOJeH AIEKTPOHHOW (OpMBI 3ampoca JI0 Hadajga BBOJA CBEJCHUN
3asBUTEJIEM C HCIOJIb30BAaHHWEM JAHHBIX, Pa3MEIEHHBIX B (peiepalibHOI rocyaapCTBEHHON
uHpopmanmoHHON cucteme «EnuHas cuctema uaeHTU(UKALIUU W ayTEHTU(UKALUUA B
uHpacTpykType, obecreunBaroniel HHOPMaIMOHHO-TEXHOJIOTMYECKOE B3aUMO/ICHCTBHUE
MH(POPMALIMOHHBIX CHCTEM, HCIOJNb3YyEeMbIX JIs1 MPEIOCTAaBICHUS TOCYHApCTBEHHBIX U
MYHUIIUMTAIBHBIX YCIYyT B 2JIeKTpoHHOW (opme» (mamee — ECHA), u cBeacHui,



onyonukoBanHbix Ha EIII'Y, oduinuanbHOM caiiTe, B 4YacTH, KacalolIEWUCs CBEICHHM,
otcyTtcTByromux B ECUA;

5) BO3MOXHOCTh BEPHYThCSI Ha JIFOOOW M3 ATAIOB 3alOIHEHUS JIEKTPOHHOU (POPMBI
3anpoca 06e3 NoTepu paHee BBEJACHHOU HHpOpMaIIUK;

6) BO3MOXHOCTh Joctymna 3asBurenss Ha EIII'Y wim oduuuansHOM caiite
HAaVMEHOBAaHWE OpraHa BJACTU K paHEE MOJAHHBIM MM 3alpocaM B TECUECHUE HE MEHEE
OJIHOTO TO/Ja, a TaKKe YacTHYHO C(HOPMHUPOBAHHBIX 3aMpPOCOB - B TCUCHHUE HE MEHEE
3 MecsIEeB.

CdopMupoBaHHBIN U TTOAMMCAHHBIA 3aPOC W UHBIE TOKYMEHTHI, HEOOXOIUMBIC JIJIS
MPEIOCTABICHUSI ~ MYHULMNAJIBHOW  YCIyTHM, HANpaBJSIIOTCA B AJMUHHUCTPALUIO
nocpeactsoM EINTY.

3.9. [TosryyeHnue cBeAEeHUH O X0/1¢ BBINOJHEHHU 3a1POca B JJIEKTPOHHOM (popMme.

[Ipu npenocTaBaeHUN YCIAYTH B JIEKTPOHHOU (popME 3aIBUTEIIO HAMPABISAETCS:

a) yBEOOMJIEHME O 3alucCld Ha OpueM B  AJMUHHUCTPAIMIO  WIH
MHOTO()YHKIIMOHAJILHBIHN IIEHTP, COJIepKAaIllee CBEJACHHS O JaTe, BPEMEHH U MECTE NMPUEMa;

0) yBeIOMJIEHHME O TMpPHUEME M PETUCTpaIlMM 3ampoca M HMHBIX JOKYMEHTOB,
HEOOXOJAMMBIX ISl TPENOCTaBICHUS YCIYTH, COJEpKailee CBeJeHuss o (akTe npuema
3arpoca U JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS YCIYTH, U Hadaje MpoLe ypbl
MIPEIOCTABJICHUS YCIYTH, & TAKXKE CBEACHUS O 1aT€ U BPEMEHHU OKOHYAHUS MPEIOCTABICHUS
ycayrd aub0 MOTHUBUPOBAHHBIM OTKa3 B IMpUEME 3alpoca W HHBIX JIOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

B) YBEJIOMJICHHE O pe3yJbTaTaXx pPacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX JJIsi
MPEIOCTABJIEHUS YCIYTH, COAEPKAIIEE CBEICHUS O IPUHATHU MOJIOKUTEIBHOTO PEIICHUS O
MPEIOCTABJIECHUN YCIYTH M BO3MOYKHOCTH MOJIYYUTh PE3YJIbTAT MPEAOCTABICHUSA YCIYTH
100 MOTUBHUPOBAHHBINA OTKA3 B MPEOCTABICHUH YCITYTH.

4. (I)Ole)I KOHTPOJISA 324 HCITOJTHCHHEM AIMUHUCTPATUBHOTO PEerjiaMEHTa

4.1. Tlopsigok ocyumiecTBJIEeHHSI TeKYIIero KOHTPOJSA 3a Cco0JIloJeHueM H
HUCIOJIHEHHEM OTBETCTBEHHBIMHU JO/IKHOCTHBIMM JIMIIAMHU IMOJIOKEHUH pPerjiaMeHTa u
HHBIX HOPMATHBHBIX MNPaBOBbIX AaKTOB, YCTAHABJIMBAKIIUX TpeOdOBaHMS K
NMPEA0CTABJICHUIO YCJIYIH, 4 TAKKE IPUHATHEM UM pPeLleHHH.

Texkyumuii  KOHTpOJIb 32  COOJIOJIGHUEM  TOCJIEAOBATEIbHOCTH  JICUCTBUI,
ONPEAECICHHBIX aMUHUCTPATUBHBIMU MPOLEAYPAMH MO MPEIOCTABICHUIO MYHUILIMTIATBHOM
YCIAyTM, W  TPUHATAEM  PEUICHWH  OTBETCTBEHHBIMH  JIOJDKHOCTHBIMHU  JIMI[AMHU
OCYIIECTBIISIETCS AIMUHUCTpaLMEN, HadallbHUKOM M1,

Tekyuuii KOHTPOJIb OCYIIECTBISECTCS MTyTEM MPOBEACHUS MPOBEPOK COOIIOCHUS U
WCMOJIHEHUSI OTBETCTBEHHBIMU JOJLKHOCTHBIMU JIMIIAMU TOJIOKEHUN aJIMUHUCTPATUBHOIO
periaMeHTa Y HHBIX HOPMATUBHBIX aKTOB, YCTAaHABIMBAIOIIUX TpeOOBaHUS K
MPEIOCTABJICHUIO MYHULIAIIATBHON YCIYTH.

[leppoaAMYHOCTE  OCYILECTBICHUS  TEKYLIIETO  KOHTPOJII  YCTAHABIUBACTCS
AnmuHuCcTpauuen, HadanbHukom MOII,

4.2. TlopaaoOK ¥ NMEePUOAMYHOCTH OCYIIECTBJIEHHSI MOHUTOPMHIA BHEIPEHUS] U
HCIIOJIHEHHS PerjiaMeHTa, a TaK:Ke IUVIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK IMOJHOTHI U



KA4eCcTBa NMPEAOCTABJIEHHUS YCJIYIHM, B TOM 4YHCJIe NOPAAOK H (popMbI KOHTPOJIS 32
MOJIHOTOM U Ka4eCTBOM IPeJI0CTABJICHUs YCJIYIH.

KoHTposb 3a NMOPSIIKOM, MOJHOTONM M KaYECTBOM IIPEAOCTABICHUS MYHHUIMITAIBHON
YCIIYTH OCYILECTBIISIETCS TIOCPEACTBOM IPOBEICHHSI BHYTPEHHUX ayJIUTOB JOJDKHOCTHBIMU
JUUAMU A IMUHUCTpPALMU, OTBETCTBEHHBIMHU 3a IPOBECHUE BHYTPEHHETO Ay UTa.

B cnyuae ecnu B pe3ynbraTe KOHTPOJIsI OOHApYKEHbI HECOOTBETCTBUS B IOKYMEHTAX,
B JICUCTBUSAX JOJDKHOCTHBIX JIMI], YYaCTBYIOIIMX B IPEJAOCTAaBICHUN MYHHUIHUIAIBHON
YCIIYTH, YIIOJHOMOYEHHBIA OT AJMUHUCTPALIMH O0ECIIEYNBAET pa3pabOTKy U BBINOJHEHUE
JNEUCTBUM N0 YCTPAHEHUIO BBISBICHHBIX HECOOTBETCTBUM U UX ITPUYMH.

[lepnoIMYHOCTh  OCYIIECTBJICHHS MOHMTOPUHIA BHEAPEHUS M HCIIOJIHEHUS
periiaMeHTa yCTaHaBINBACTCA AJIMUHUCTPALIACH.

4.3. OTBeTCTBEHHOCTH [OJLKHOCTHBIX JHI AJAMHHHCTPALMM 32 PeELIeHUs
aercreus  (0e3geicTBHE), MNPHMHMMaeMble (OCyllecTBJsieMble) HMH B X0J4e
NpeaoCTaBJIeHHUA YCJIYTIH.

JIOJDKHOCTHOE  JIMLIO, CIIELUAIUCT, OCYIUECTBIISAIOIIME ACHCTBUS, OIPEICIICHHBIE
aAMUHUCTPATUBHBIMA  NPOLEAYPAMH, HECYT IIEpCOHAIBHYK0 OTBETCTBEHHOCTh 34
COOJIIOICHUEM CPOKOB, TOPSAKOM THPOBEACHMSI, MOJHOTOM M KayeCTBOM BBINOJIHEHUS
yciryru. IlepcoHanbpHas OTBETCTBEHHOCTh CIIEHUAIMCTOB 3aKPEIUISIETCS B UX JOJKHOCTHBIX
MHCTPYKLUUSAX B COOTBETCTBUM C TpeOOBaHMAMM 3aKOHOJaTenbcTBa Poccuiickoi
denepanum.

4.4. TloJyio:keHUsl, XapakTepusywiuue TpeOoBaHHA K NOPSAKY u dopmam
KOHTPOJISl 32 NPeI0CTABJICHUEM YCJIYrH, CO CTOPOHbI IPAXKAAH, UX O0bEIUHEHUH H
OpraHu3aiui.

C MOMEHTa mojayv JAOKYMEHTOB Ha NPEAOCTABIECHUE MYHULHIAIBHOW YCIYTH, B
ClIy4yae BBISABJIEHUsS HAPYLIEHWW TMOpsAAKa NPENOCTABIEHUS MYHHIMIIAIBHON YCIIYTH,
3asiBUTEJIb HMMEET IMpaBO Ha IMOJy4YeHHue HWHGOpMAIMU O COOJIIOACHUU MOJIOKEHUN
perjlaMeHTa, CpoKax IPEeNOCTaBICHUsl, KOHTPOJIHUPOBATh NPENOCTABICHUE YCIYTH, IIyTEM
YCTHBIX OOpaIieHui:

- o tenedoHaM B AJIMUHUCTpAIMM, yKa3aHHbIM B moanyHkte 1.3.1 mynkra 1.3
pazzena 1 agMUHUCTPAaTUBHOTO PETJIaMEHTa;

- mo TtenedoHy, ykKazaHHoMy B mnoamyHkre 1.3.2 mynkra 1.3 pasmena 1
aIMUHHUCTPATUBHOTO pPErjlaMeHTa WM mocpeAcTBoM mnocemeHuss MOIL] (B ciyuae, ecnu
JOKYMEHTBI ObLIN cAaHbl 3asiBuTeneM B MOIL]),

MMCbMEHHBIX 00paIieHui, MOCPEACTBOM:

- JIEKTPOHHOW TTOYTHI;

- yepe3 opUIMaTbHBIA CaWT.

4.5. OcymecTBiIeHHE OLICHKU Ka4eCTBA MPeJI0CTABJICHUA yCIYTH.

3asBuTENAM 00€CHeurnBaeTCsl BO3MOMXHOCTh OLIGHUTHh JOCTYIMHOCTh M KauyeCTBO
rocynapctseHHou yciayru Ha EINTY.

3asBUTEIb BIPABE OLEHUTH KAYECTBO IMPEAOCTABICHUS T'OCYJIAPCTBEHHON YCIIYTH C
MOMOIIbIO YCTPOWCTB TOJIBIKHOW paguorenedoHHON cBsi3u, ¢ ucnonb3zoBanueM EIITY,
TEPMUHAJIBHBIX YCTPOWCTB B COOTBETCTBMM C IIOCTaHOBJIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 12.12.2012 Ne 1284 «O06 ouenke rpaxxaaHamu 3QPeKTUBHOCTU
JESTeIbHOCTH ~PYKOBOJIUTENEH TEPPUTOPUATBHBIX OPraHoB (enepasbHBIX OpPraHoOB
WCIIOJIHUTEJIbHOM BJIACTH (MX CTPYKTYPHBIX IMOAPA3ACIICHUI) U TEPPUTOPUAIBHBIX OPTraHOB
rOCy/1apCTBEHHBIX BHEOIO/UKETHBIX (OHJIOB (MX PErMOHAIBHBIX OTHAEIEHHUM) C y4eTOM
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KayecTBa IIPEAOCTaBICHUS HWMH TOCYAApCTBEHHBIX YCIYr, a Takke O IPUMEHECHUU
PEe3yNbTaTOB yYKAa3aHHOW OIICHKW KaK OCHOBAHMS ISl TMPHHATHS PEHICHUH O JOCPOYHOM
IIPCKPAIICHHH HMCIIOJHCHUS COOTBETCTBYIOIIMMH PYKOBOIUTCIIIMH CBOMX JOJDKHOCTHBIX
00s3aHHOCTEN»

5. locyneOHblii (BHeCcy1eOHbIH) MOPSI0K 00KaJI0BAHNUS PellieHUil U 1eiicTBUi
(0e3neiicTBHs) Oprana, NpeaoCTABJISIONIEr0 MYHUIIMIIAJIBHYIO YCJIYIY, a TAKKe
TOJIKHOCTHBIX JIMI, MYHHIUIAJbHBIX CJIY’KAIUX

5.1. Undopmanusa Aasi 3asiBUTeed 00 MX NpaBe MOJATh KAJI00y Ha
peumienue u (njam) AeiictBue (0e3aeiicTBME) OpraHa, NMpeaoCTaBJIAIONIEr0 YCJIAYry U
(mim) ero [JOUKHOCTHBIX JIMI, NPHHATBHIX (OCYILIECTBJAEMBIX) B  Xo4e
NPeA0CTABJICHHUS YCIYIH.

3asBUTENb BIpaBe MOJaTh XKajloO0y Ha pemeHue U (WiM) JelcTBUE
(0e3netictBue) Angmunuctpanuu, M®OLL, a Takke uX JOIKHOCTHBIX JIMII, TIOBJIEKIIEE 32
co0oil HapyllleHHe €ero NpaB MpH NPEJOCTABIECHUH YCIYyTH, B COOTBETCTBUU C
3aKoHOAaTeILCTBOM PocToBcKkoi obiactu u Poccutickoit denepanym.

Hapsiny ¢ nocyneOHbIM 00kajioBaHUEM pEIIeHUH U JEHCTBUIM OpraHOB BIACTU
[0 OTJEJIbHBIM OCHOBAHUSM 3asBUTEIM HAJEJICHBI MPaBOM O0KalOBaHUS PELICHUN U
nerctBuii M®I] (ecniu Ha M®L] Bo3n0keHa (PYyHKUMA MO MPEIOCTABIECHUIO YCIYTU B
MOJTHOM 00beMe, OIPEe/IeIICH MOPSIOK MOIaYH U PACCMOTPEHUS JKan00).

5.2. Ilpeamer xaJ100bI1.

3asgBUTENIb MOXKET OOpAaTUTHCS C JKaJNOOOW, B TOM 4YHUCJIE B CIEAYIOLIUX
CIyvasx:

1) HapymieHWe cpoka  pErHCTpalMyd  3ampoca O  [PeIOCTaBICHUU
MYHUIMTNIATBHOM yCITyTH, 3apoca, YKa3aHHOTO B cTtathe 15.1 denepanbHOro 3akoHa OT
27.07.2010 No210-®3 «OO06 opraHuzanuu MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULHANAIBHBIX yCIyr» (nanee denepaibHblil 3aK0H);

2) HapyLICHUE CPOKa MPEJIOCTABICHUSI MYHUIIMIIAILHON yeiayru. B ykazaHHOM
ciaydae jnocyacOHoe (BHecyneOHOe) 00KaloBaHHE 3asABHUTEIIEM DPEIICHUN W JICUCTBUMN
(6e3neiicTBUsl) MHOTOGYHKIIMOHATBHOTO 1EHTPA, pabOTHHKA MHOTO(GYHKIIMOHAIHLHOTO
LIEHTPa BO3MOXHO B CIllyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nerctBug  (0e37eiicTBUE) KOTOPOro  OOXKAIYIOTCA, BO3JIOXKEHA  (QYHKIMUS 10
NPEIOCTAaBICHUIO COOTBETCTBYIOUIMX MYHHUIMIAIBHBIX YCIYr B IOJHOM OOBEME B
NOpsIAKE, ONPENEIICHHOM 4acThio 1.3 crateu 16 denepanbHOro 3aK0Ha;

3) TpeOOBaHME Yy 3asBUTEN JOKYMEHTOB WM UHGOpMaUK J1MOO
OCYILIECTBJICHUSI JCUCTBHUI, NPEAOCTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE
MIPENYCMOTPEHO HOPMATUBHBIMUA TIPaBOBbIMM akTamMu Poccuiickon @enepauuu,
MYHUIMTATbHBIMU [TPABOBBIMU aKTaMHU ISl IPEIOCTaBICHUS MyHUIIMIIAIIbHON YCITYTH;

4) oTrkaz B mpueMe JTOKYMEHTOB Yy 3asBHUTENA, MPEAOCTABICHUE KOTOPBIX
MPEeIyCMOTPEHO HOPMATHBHBIMM IPaBOBBIMH akTaMu Poccuiickont ®Denepanuu,
MYHULMIIAIbHBIMU PABOBBIMU aKTAMM JIJISl IPEIOCTABIECHUS MyHULIUIIATBHOW YCIIYTH;

5) oTKa3 B MpeaOCTaBICHUU MYHHIIUTIAIBHOW YCIYTH, €CIIM OCHOBAHHS OTKa3a
HE MPEeTyCMOTPEHbI (heepaabHbIMU 3aKOHAMU U MPUHSATHIMH B COOTBETCTBUHU C HUMH
VHBIMA HOPMAaTHUBHBIMHM IIPaBOBBIMM akTamu Poccuiickon Penepanuu, 3aKOHAMU U
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WHBIMM HOPMAaTUBHBIMHU TPAaBOBBIMU akTamMH CcyObekToB Poccuiickoit ®eneparuu,
MYHUIIMNAIbHBIMA  MPABOBBIMU  akTaMu. B ykazaHHOM cnydae JiocyneOHoe
(BHecyneOHOe) oO0XKaJloBaHWE 3asBUTENIEM peIIeHUM W AcHcTBHM (Oe31ecTBU)
MHOTO(QYHKIIMOHAJILHOTO  I[EHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAILHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHIAIBHBIX YCIAYyr B IOJHOM OOBEME B MOpPSJIKE,
omnpenesieHHOM Yacthio 1.3 crathu 16 denepanbHOro 3aKOHA;

6) 3aTpeOOBaHME C 3asBUTENS MPU MPEIOCTABICHUU MYHULHUIIAIBHON YCIyTH
IJIAaThl, HE TNPELYCMOTPEHHOM HOPMATHBHBIMU NIPaBOBBIMM akTamu Poccuiickon
®deneparnyy, HOpMaTUBHBIMU MIPABOBBIMU akTaMH cyObekToB Poccuiickoii deneparuu,
MYHHIIMIIAJbHBIMUA IPABOBBIMU aKTaMH;

7) OTKa3  OpraHa, MPEeAOCTaBIAIONIET0  MYHHUIMNAIbHYIO  YCIYTY,
JNOJDKHOCTHOIO  JIMIJA OpraHa, IPEeJOCTaBISIOIIET0 MYHULHINAIBHYI  YCIyTY,
MHOTO(QYHKIIMOHAIBHOTO  LIEHTpa, pabOTHMKAa MHOTOQYHKIIMOHAJIBHOIO LIEHTpA,
OpraHu3alxl, IPEeayCMOTPEHHBIX YacThio 1.1 crateu 16 PenepanbHOro 3aKoHa, WA UX
pabOTHUKOB B UCHPABICHUM JOMYIICHHBIX UMU OMNEYAaTOK M OUIMOOK B BBIIAHHBIX B
pe3ysibTaTe MpPeJOCTaBICHUSI MYHMUIIMIAIBHONW YCIYTH JOKYMEHTax JIMOO HapylleHHUe
YCTaHOBJIEHHOTO CpOKa TaKUX HCIpaBieHud. B ykazaHHOM ciydae pgocyneOHoOe
(BHecyneOHOe) o0XkaloBaHUE 3asBUTENIEM pelleHud u jaecTBuil (Oe3necTBuUs)
MHOTO(YHKIIMOHAJIbBHOTO  LEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOKHO B Cy4yae, €ClIM Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTP, PEIICHHUS U ACUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUUS MO MPEIOCTABICHHUIO
COOTBETCTBYIOIIHUX IOCYJAPCTBEHHBIX WM MYHHUIIMIAIbHBIX YCIYT B TIOJIHOM 00bEME B
MOPSAKE, ONPEAEIEHHOM 4acThio 1.3 cTtaTten 16 denepaibHOro 3aKOHa;

8) HapylleHHe CpoKa WM MOpSAKa BbIIAYM JOKYMEHTOB MO pe3yJbTaTaM
PEI0CTaBIECHUS MYHUIIMTIANBHOMN YCIIYTH;

9) mnpuOCTaHOBJIEHUE MPEAOCTABICHHUS MYHULUIAIBHOW YCIyTH, €CIH
OCHOBaHHUSl TPUOCTAHOBJICHHUS HE TMPEAyCMOTpPEeHbl (elepaibHbIMU 3aKOHAMU U
NPUHATBIMA B COOTBETCTBUM C HHUMH WHBIMH HOPMATHUBHBIMU TIPABOBBIMH aKTaAMH
Poccuiickonn ®enepannu, 3aKOHAMM M MHBIMM HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMU
cyosektoB Poccuiickoit ®enepanyii, MYHHUIIUTAIBHBIMUA TPABOBHIMU akTamMu. B
yKa3aHHOM cCiiy4ae JocyaeOHoe (BHecyaeOHOoe) 00KaloBaHUE 3asIBUTENIEM PEIICHUN U
JNEUCTBUM (Oe3neiicTBUSN) MHOTO(YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHATILHOTO LEHTpa BO3MOYKHO B ciyyae, eciu Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelieHus u JedctBust (0e3aeiicTBUe) KOTOPOro
00XamyloTcs, BO3JOXKEHAa (YHKUMS 1O MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
roCyJapCTBEHHbIX M MYHHUIMNAIBHBIX YCIYr B TOJHOM OOBEME B TMOPSIAKE,
onpeneaeHHoM 4yacThio 1.3 ctateu 16 OenepanbHOro 3aKOHA;

10) TpeGoBaHue y 3asgBUTENS NPU MPEIOCTABICHUA MYHMIMIIAJILHOW yCIyTH
JOKYMEHTOB WMJM HMH(OpMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYATBHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONW yCIyTH, JIMOO B MPEAOCTABICHUN MYHHIIMIIAIbHOU
YCIIYTH, 33 UCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
denepanbHOTO 3aK0HA. B ykazaHHOM citydae pocyaeOHoe (BHecyneOHoe) 00x)anoBaHue
3asBUTEJIEM pEIIeHUd U AehcTBHM (0e31elicTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
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paboTHUKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa BO3MOXKHO B CJydyae, €cld Ha
MHOTO(QYHKIIMOHAJIBHBIM 1IEHTp, peIIeHUs | JedcTBus (0e31eicTBre) KOTOPOTO
00XayloTcsi, BO3JIOXKEHAa (YHKIMA 1O MPEJOCTABICHUI0 COOTBETCTBYIOIIUX
rOCyJapCTBEHHBIX WJIM MYHUIMMNAIBHBIX YCIYr B IOJHOM O0BEME B TMOPSJKE,
omnpeaeaeHHOM 4acThio 1.3 ctatbu 16 @enepaibHOTO 3aKOHA,;

5.3. Opranbl MeCTHOr0 CaMOYNPaBJEHUA M YNOJHOMOYEHHbIE Ha
paccMoOTpeHue Kaja00bl 0JKHOCTHBIE JTHIA, KOTOPLIM MOKeT ObITh HANPaBJIeHA
sKajo0a.

’Kamob6a MoxeT ObITh HAIIPaBJICHA 3asBUTEIIEM B CiTydae 00)KajaoBaHUS
neicTBus (0€31eCTBYS) U PEILICHUS:

- cenuanucTa AJIMUHUCTPAIUU — TJIaBe AJMUHHUCTPALINY;

- cnennanucrta MOIL] - HayanbHuKy MOL;

- HAaYaJIbHUKA OTJIeJ]1a UMYIIIECTBEHHBIX OTHOIICHUH - 3aMECTUTEIO IJ1aBbl
AJIMUHHUCTpAIUY;

- HauanbHuKa M®I] - 3amecTuTento riaBbl AIMHUHUCTPALIUU.

5.4. llopsaaoK MoJa4YM U PACCMOTPEHHUA KAT00BbI.

OcHoBaHMEM [IJI1 Hadajlla TPOLEAyphl JOCyAeOHOTO (BHECYIEeOHOrO)
00>KaJIoBaHMs SIBJIAETCA MOCTYIUICHHE B TUCbMEHHON (hopmMe Ha OyMa>kHOM HOCHUTEIE, B
ANEKTPOHHON dopme xkanoObl Ha AeicTBUs (O€37CHCTBUS) M pEIICHUS, MPUHATHIC
(ocymiecTBiIsieMBbI€) B X0/1€ MIPEAOCTABIICHNS MYHULIUIIAJIBHON YCIYTH.

Kanoba MoxkeT ObITh HampaBi€HA IO MOYTE, AJIEKTPOHHON MOYTOM, depe3
MO®ILl, ¢ wucnonb3oBaHUEM  HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
"Untepuet": oduuuanbHOoro noprana AaMuHucTpanuu, [loptama rocycnyr, a Takxke
MOXET OBITh MPUHSTA MIPU JTUYHOM MPUEME 3asIBUTEIIS.

Kanoba gomkHa coaepxarh:

- HaWMMEHOBAaHHWE OpraHa, MPEJOCTABIAIONIEIO MYHULIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, OKa3bIBAIOIIETO MYHHUIUMIAIBHYIO YCIyTy, JHOO
CHienuaincTa, perieHus u nencTpus (0e31eicTBIE) KOTOPOTO 00KAITYIOTCS,

- (hammnuro, uMsi, 0T4ECTBO (TIOCTIEHEE - TIPU HAJIMYUU), CBEICHUS O MECTE
KUTEIbCTBA 3asBUTENS - (U3UYECKOTO JHUIa JMOO HAaWMEHOBAaHUE, CBEJACHUS O
MECTOHAXOXKJICHUM 3asBUTENA - IOPUIUYECKOTO JHIla, a Takke HoMep (Homepa)
KOHTakTHOro TenedoHa, amgpec (ampeca) 3JIEKTPOHHON TOYTHI (TIpH HAIMYUU) U
MOYTOBBIN aJipec, 1O KOTOPHIM JI0JKEH OBITh HAIIPABJIECH OTBET 3asBUTEIIIO;

- cBefeHuss 00 oOXajdyeMmblX pEIIeHUSX U JeUcTBUsIX (0e31eiCcTBIM)
crienuanuctoB AgMuHuctpanuu, M®OL] unu ux 107KHOCTHBIX JIUIL

- JIOBOJIbI, HA OCHOBAaHHUM KOTOPBIX 3asBUTEJIb HE COTJIACEH C pEIICHUEM U
nevictueM (O6e3eiicTBuEeM) crielMaiucToB AqMuaucTparuu, MOL], ux A0IKHOCTHBIX
JINLL;

- JINYHYIO TOJIIUCH 3aABUTENS JTUOO €0 YIIOJTHOMOYEHHOTO MTPEACTABUTEIIS.

B cmydae ecnu xano0a momaeTcs depe3 MPEJCTAaBUTENS 3asiBUTENS, TaKKeE
MPEACTABIACTCS JOKYMEHT, MOATBEPKIAIOMIUN TMOJHOMOYMS Ha OCYIIECTBICHUE
JEUCTBUM OT HMMEHHM 3asBUTENs. B KadecTBe JOKYMEHTA, MOITBEPKIAAIOIIETO
MMOJITHOMOYHSI Ha OCYIIECTBICHUE JCWCTBHM OT WMEHH 3asBUTENS, MOXET OBITh
MpEJCTaBIICHA:

- odopMmIIeHHAasE B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoii
@denepaliid  JOBEPEHHOCTb, 3aBEPEHHAs I€YaThbl0 3asBUTENsT W  TNOANHCAHHAs
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PYKOBOJUTENEM 3asBUTEIIS WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJMTENIEM JIULIOM (1St
IOPUANYECKUX JIUIL);

- KOINHUA pEeIIeHHUS O Ha3HaueHUH Wik o0 wu30paHuM MO0 NpHKaza o
Ha3HAYEHUU (PU3UYECKOTO JIMIA HA JIOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM TaKO€
¢usnueckoe MO 00JIalaeT MpaBOM JIEWCTBOBATH OT KMMEHU 3asBUTENs 0e3
JIOBEPEHHOCTH;

- KONHWSA pEIICHWS O Ha3HauYeHWH Wik 00 wu30paHuM MO0 TpHKaza o
Ha3HAYeHUH (PU3UYECKOrO JHIA Ha JODKHOCTb, B COOTBETCTBUU C KOTOPBIM TaKoe
¢usnyeckoe WO O0O0MamaeT MPaBOM JCHCTBOBATH OT UMEHH 3asBHUTENs 0e3
JIOBEPEHHOCTH.

3asgBUTENEM MOTYT OBITh TPEICTABICHbl JIOKYMEHTHl (IIpM HAJIMYUH),
MOJTBEPXKIAIONIUE JOBOABI 3asABHUTENS, MO0 uX Komuu. OTCYyTCTBHE YKa3aHHBIX
JOKYMEHTOB HE SBIIIETCS OCHOBAaHHMEM /I OTKa3a B PACCMOTPEHUU WU
yJIOBJIETBOPEHUH KaJIOOBbI.

XKanoba mnomaercs B NHUCBMEHHOM (¢opMe Ha OyMaXKHOM HOCHTEJE, B
AJIIEKTPOHHOM (opMe B OpraH, MPEeNOCTABISIIOMNNA MYHULUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBbHBIA LEHTP JMO0 B COOTBETCTBYIOIIMN OpraH (OpraH MECTHOIO
caMOyIpaBJieHUs1) MyOIMYHO-IIPABOBOrO OOpa30BaHMsl, SBJSIOLIMICS yupeauTeneM
MHOTO(QYHKIIMOHAIBHOIO IIEHTpa (Jajee - ydpeauTeldb MHOTO(QYHKIIMOHAIBLHOTO
LIEHTpa), a TaKXe B OpraHu3aluu, OpeaycCMOTpeHHble 4YacThio 1.1 crtateum 16
®denepanbHOro 3aKkoHa. XKanoOwl Ha pelieHus U 1eucTBus (0e31eicTBHIE) PyKOBOIUTENS
Oprana, TPEJOCTaBISAIONIETO MYHUIIMNAIBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSIIINNA
oprai (mpu €ro Halu4yuu) JUOO B Clly4ae €ro OTCYTCTBUSA pPacCMaTpUBAIOTCS
HEMOCPEJACTBEHHO PYKOBOJUTENEM OpraHa, IMpeIOoCTaBISIONIET0 MYHHIIMTAIBHYIO
ycayry. JKamoObl Ha pemieHuss u - jgedcTtBus  (Oe3neiicTBue)  pabOTHUKA
MHOTO(YHKITHOHATIBHOTO HEeHTpa MOJIal0TCA PYKOBOJIUTEIIO 3TOTrO
MHOTO(YHKIIMOHATBHOTO IieHTpa. KamoObl Ha pemieHus u JeicTBus (Oe3aeicTBue)
MHOTO(QYHKIIMOHAIBHOTO LIEHTPAa MOJAIOTCS YUYPEAUTENI0 MHOTO(QYHKIIMOHAIBEHOTO
LEHTpa WIH JOJDKHOCTHOMY JIMILY, YIIOJTHOMOUYEHHOMY HOPMAaTHUBHBIM MPAaBOBBIM aKTOM
cyowekra Poccuiickoii @enepanuu. XKanoOwsl Ha pemieHus U aAercTBus (0e3neicTBHE)
pabOTHUKOB OpraHU3alluid, MPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 denepambHOTO
3aKOHa, MOJAI0TCS PYKOBOJAUTENSIM 3TUX OpraHU3alui.

Kanob6a Ha pemienus u nercTBus (0e31eCTBUE) OpraHa, MPeAoCTaBISIONIETO
MYHUIIMNANbHYIO  YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa, IMpeAaoCTaBIISIONIETO
MYHULIUNIATBHYIO yCIyTy, MYHHIIMIIAJBLHOTO CIIYXKAIllero, PYKOBOJIUTENSI Oprasa,
MPEIOCTABISAIONIETO0 MYHHIMITATBLHYIO YCIYTy, MOXET OBITh HamlpaBlieHa MO TOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIA IEHTP, C HUCHOJb30BaHUEM HWH(POPMAIIMOHHO-
TEJIEeKOMMYHUKaIMOHHON  cetu  "MuTepuner", oduuumanpbHOro caita  oprasa,
NPEIOCTABISAIONIET0 MYHUIIMTIATBHYIO YCIyTy, €IMHOTO MOpTajia TOCYyIapCTBEHHBIX U
MYHHUIMIAJIBHBIX yCIYyr JUOO PpErMoHaJbHOrO TMoOpTaja TOCYNAapCTBEHHBIX H
MYHUIIMTIATBHBIX YCIYT, a TaKKe MOXET ObITh MPUHATA TPH JUYHOM [pUEME
3asBuTens. JKanoba Ha pemeHus U AeicTBus (0e3meiicTBie) MHOTO(YHKIIMOHATBLHOTO
IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOXET OBITh HampaBjeHa I10
MouTe, C  HUCIOJb30BaHUEM  HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
"UuTepuet", ounnanbHOro caiita MHOro()yHKIIMOHAIBHOTO IIEHTPa, EAMHOTO MopTaja
rOCyJapCTBEHHbIX M MYHUIMOAIbHBIX YCIYr JUOO pEeruoHalIbHOrOo mopTaja
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roCyJapCTBEHHBIX M MYHHUUMIAIBHBIX YCIYr, a TaKXe€ MOXET ObITh NpPHUHATA IMPHU
JUYHOM Tmpueme 3asButens. JKajmoba Ha pemieHus U JeicTBusa (Oe3aercTBHE)
OopraHu3aluii, TpexycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbHOro 3akoHa, a
TaKKe HX pPaOOTHUKOB MOXKET OBbITh HalpaBjieHa IO IOoYTe, C HCIHOJIb30BAaHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON ceTtu "HMHTepHeT", oduIMaNbHBIX CalTOB
ATUX OpraHU3alMii, €IMHOr0 TOopTaja rOoCYJapCTBEHHBIX M MYHHUIIUNAIbHBIX YCIYT
a100 PEerHoHAIBHOrO MOpTaja TOCYAAPCTBEHHBIX M MYHHUIUNAIBHBIX YCIYT, a TaKXke
MOKET OBITh TIPUHSITA MPU JTHIHOM TIPHEME 3aBUTEIIA.

Kanmoba momkHa comepxkaTh:

1) HauMeHOBaHHE OpraHa, MPEIOCTABIAIONIETO MYHHUIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, IPEeIOoCTAaBIAIONIET0 MYHUIMMANIBHYIO YCIYTy, JHOO
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOTO(YHKIIMOHAIBHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NpPEeIyCMOTPEeHHbIX dYacTeto 1.1 cratem 16
®deepanbHOTO 3aKOHA, UX PYKOBOJUTENEH U (MiIM) paOOTHUKOB, PEIICHUS U JEHCTBUA
(6e3neiicTBHE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuio, UM, OTYECTBO (MOCJIEAHEE - MPU HAJIIMYUU), CBEIACHUS O MECTE
KUTEIHCTBA 3aSBUTENS - (DU3UYECKOTO JIMIAa JIMOO HAUMEHOBAHHUE, CBEJICHUS O MECTe
HAXOXKJICHUS 3aABUTENS - IOPUAUUECKOTO JIUIA, a TaKKe HOMEp (HoMepa) KOHTaKTHOTO
TenedoHa, agpec (agpeca) MMEKTPOHHON MOYTHI (IPU HAJTUYKMK) U TIOYTOBBIN ajpec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 00KayeMbIX PEIICHUSIX U IEUCTBUAX (Oe3/1eiCTBUM) OpTaHa,
MPEIOCTABIAIONIETO0 MYHUIMNATBHYIO  YCIAYTy, JOJDKHOCTHOTO JIMIIa OprasHa,
MPEIOCTABIIAIONIETO MYHHIMIIATBHYIO YCIYTY, JIMOO MYHHUIIMIAIBLHOTO CIYXKaIlero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pab0OTHUKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHu3alui, MpeayCMOTpEeHHbIX 4acTbio 1.1 crateu 16 denepanbHOro 3aKOHA, WX
PabOTHUKOB;

4) noBojbl, HA OCHOBAaHUHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
neictBueM (Oe3neicTBHEM) oOpraHa, MPEIOCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNPeJOCTAaBIISIIONIEIO MYHHUIIMIAIBHYIO YCIyTY, JH00
MYHHUIIUTIATBHOTO  CIY’)KaIllero, MHOTO(DYHKIIMOHAILHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO [IEHTPa, OpraHu3aIlfii, MpeaycCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanbHOrO 3aKOHA, UX PAOOTHHUKOB. 3asSBUTENIEM MOTYT OBITh MPEJCTaBICHBI
JOKYMEHTHI (TIPY HAJIMYWH ), TIOATBEPIKIAFOIINE TOBOJIBI 3asIBUTEIIS, TUO0 WX KOTIHH.

[To pe3ynmpTaTam paccCMOTPEHHS KaJIOObI MPUHUMAETCS OJIHO W3 CIETYIOIINX
pELICHUN:

xKayoba yIOBIETBOPSAETCA, B TOM 4Yucie B (OpME OTMEHBI MPUHSITOTO
pEIICHUS, UCTIPABIICHUS JTOMYIIEHHBIX ONMEYaTOK M OIMIMOOK B BBIJIAHHBIX B PE3yJIbTaTE
NPEIOCTAaBICHUSI MYHUIMIIAIBHON YCIyrM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHS)KHBIX CPEJCTB, B3MMaHHE KOTOPBIX HE TIPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickorn ®enepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaAMU
cyowsekToB Poccuiickoit denepariiy, MyHUIIUTATEHBIMU TIPABOBBIMH aKTaMU;

B yJIOBJIETBOPEHHUHU KaIOObI OTKA3bIBACTCH.

5.5. Cpoku paccMOTpeHUS KAT00BbI.

Kanoba, moctynuBIias B OpraH, Mpea0CTABIISIIONTUN MyHUITUTIATHHYIO YCIIYTY,
MHOTO()YHKITMOHAJIBHBIN TICHTP, YYPEAUTEII0 MHOTO(DYHKIIMOHAILHOTO IIEHTPA, B
OpraHu3alliy, MpeaycMOTpeHHble YacThio 1.1 ctateu 16 denepanbHOro 3akoHa, JHOO
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BBIIIIECTOSNIIUNA OpraH (IpU €ro HaJW4yuu), TOJJICKUT PACCMOTPEHUIO B TEUYCHUE
MATHAAATH pabOuuXx JHEW co JAHS €€ PEerucCTpallvH, a B ciaydae oO)KaJloBaHMs OTKa3a
OopraHa, MPEJOCTABISIIONICT0 MYHULIMNAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIHLHOTO
LICHTpa, OpraHu3aluid, NPEeAyCMOTPEHHbIX YacThio 1.1 cratem 16 dDenepanbHOrO
3aKOHA, B IIpUEME JIOKYMEHTOB Yy 3asSBHUTENS JUOO B HCIPABJICHUU JOMYIICHHBIX
OTeYaToOK M OIMMOOK WJIM B cliydae 00KaJIOBaHHUS HApYIIEHUs] YCTAaHOBJIEHHOI'O CpPOKa
TaKUX UCIPABICHUN - B TEUCHUE MSATU PaOOUUX JTHEW CO AHS €€ PEerucTpaluu.

Kamoba moaiekuT perucTparii He IMO3JIHEE CICTYIOIIero padodyero IHS C
MOMEHTA €€ MOCTYIJICHHUS.

5.6. IlepeyeHb OCHOBAHMI 1JISl IPHMOCTAHOBJICHUSI PACCMOTPEHHS KAJIO0bI
B ciiyuae, eCJIu BO3MO3KHOCTDb MPUOCTAHOBJICHUS NMpeayCMOTPeHa
3akoHoAaTeabCcTBOM Poccuiickoit @exepanum.

OcHoBaHusl ISl TPUOCTAHOBJICHUSI PACCMOTPEHHUS KajJoObl, yKa3aHHOU B
HACTOSIIEM paszeiie, JICUCTBYIOIMMM 3aKOHOIATENbCTBOM Poccuiickonn denepanuu He
IIPEYCMOTPEHBI.

5.7. Pe3yJabTaT paccMOTpeHHS KAJI00bI.

[To pe3ynmbTraram paccMOTpPEHHUs kKajdoObl B COOTBETCTBHHU C YacCThIO 7 CTAaThbH
11.2 ®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opranuzamnuu

OPENOCTABICHUS  TOCYHApCTBEHHBIX WM MYHULHMIIAJIBHBIX  YCIYr'  Opras,
MPEAOCTABISIONIMN MYHMIIMIIAJBHYIO YCIYTy, IPUHHMAET OJHO W3 CIEIYIOIINX
pELICHNN:

- KajoObl yJOBJIETBOPSIETCSA, B TOM 4YHCJIE€ B (OpME OTMEHBI MPHUHATOIO
pelieHusi, UCTIPaBJICHUS JOMYIIEHHBIX OMEYaTOK U OUIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
MPEOCTaBICHUS ~MYHUIMIAIBHOW YCIYyrd JIOKYMEHTaX, BO3Bpara 3asBUTEIIO
JIEHEXKHBIX CPEJICTB, B3MMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
mpaBoBbIMM akTamu Poccuiickoin denepanny, HOPMATHBHBIMU NPAaBOBBIMU aKTaMU
cyowsektoB Poccuiickoit denepariiiy, MyHUIIUTATBHBIMU TIPABOBBIMH AKTaMU;

- B YZIOBJICTBOPEHUH KAJIOOBI OTKA3bIBACTCSI.

Cornacno n.20 IToctanoBnenus IlpaButensctBa Poccuiickoit deaepanuu oT
16.08.2012 N 840 "O mopsike 1mojadu U pacCMOTPEHUS Kano0 Ha pelIeHUs U IeHCTBUS
(6e3neiicTBue) (enepanbHBIX OPraHOB HCIOJHUTEIBLHOM BIACTH U WX JOJKHOCTHBIX
mun,  (QemepanbHBIX ~ TOCYJAPCTBEHHBIX  CIYKAIUX,  JOJDKHOCTHBIX — JIUI]
rOCY1apCTBEHHBIX BHEOIODKETHBIX dboHI0B Poccuiickoit Oenepannu,
rOCYJIapCTBEHHBIX KOPIOpallUii, HAACJICHHBIX B COOTBETCTBUM C (eliepaabHbIMU
3aKOHAMHM TIOJIJHOMOYHSIMM TI0 TIPEJOCTABJICHUIO TOCYJAapCTBEHHBIX YyCIyr B
YCTaHOBJIEHHOW cdepe ACATEIbHOCTH, W WX JIOJDKHOCTHBIX JIMI[, OpraHU3allui,
npeaycMoTpeHHbIX 4dacThio 1.1 ctateu 16 denepanbHoro 3akoHa «OO0 opraHuzanyu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT» M HUX PaOOTHUKOB, a
Tak)k€ MHOTOQYHKIIMOHAIBHBIX IIEHTPOB TMPEIOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT U WX paboTHUKOB» (BMecTe ¢ «llpaBunmamm mogaum u
paccMOTpeHHUsI KaJloO Ha pernieHus u nencTBus (6e3neiicTre) heneparbHBIX OPraHOB
WCIIOJTHUTEIIbHON BJIACTH W WX JIODKHOCTHBIX JIMI] TOCYJAapPCTBEHHBIX BHEOIOKETHBIX
dboHIOB poccuiickoi (enepanuy, TOCYIapCTBEHHBIX KOPIIOpPAIWiA, HAJEICHHBIX B
COOTBETCTBUHM C (emepaibHbIMA 3aKOHAMH TOJHOMOYHUSMU TI0 TPEAOCTABICHUIO
rOCYJapCTBEHHBIX YCIYT B YCTaHOBJIEHHOU cepe MeaTebHOCTH, U UX JOJDKHOCTHBIX
JIML, OpraHHU3alni, MPeIyCMOTPEHHbIX YacThio 1.1 cratem 16 denepanpbHOro 3akoHa


garantf1://12077515.11027/
garantf1://12077515.11027/
garantf1://70116748.0/

«O0 opranuzanuu npeaoCcTaBiIeHUs TOCYAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT», U UX
pabOTHUKOB, a TakKe MHOTO(PYHKIMOHAIBHBIX  IEHTPOB  MPEIOCTaBICHUS
roCcyJapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT U UX paOOTHUKOBY») YIIOJHOMOUYEHHBINH Ha
pacCMOTpeHHE KajloObl OpraH, MPEeJAOCTABIAIONIMA MYHULHUIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHANBHBI ~ LEHTp,  NpHUBJIEKaeMas  OpraHu3alus,  Y4YpeauTelb
MHOTO(YHKIIMOHAJILHOTO IIEHTpa OTKAa3bIBAlOT B  YJOBJIETBOPEHUH >KajoObl B
CHEAYIOIIUX CIIyYasx:

a) HaJIM4YME€ BCTYIHBILETO B 3aKOHHYIO CUJIy pELIEHUs Cyha, apOUTPa)KHOTO
CyJa 1o xajobe 0 TOM K€ MPEIMETE U [0 TEM KE OCHOBAHHSIM,

0) momaya XKayloObl JMIIOM, TMOJTHOMOYMS KOTOPOTO HE MOATBEPXKACHBI B
MOPsJIKE, YCTAHOBJIEHHOM 3aKoHOAATenbCcTBOM Poccuiickon denepanuu;

B) HaJIM4YME€ PEIICHHs [0 >Kalo0e, MPUHATOTO pPaHEe B COOTBETCTBUU C
TpeOoBaHUSIMU HacToAUX [IpaBUSl B OTHOIIEHUHM TOTO K€ 3asBUTEIS M MO TOMY XK€
OpeIMETY KaloOBbl.

Pemenue no pesynapTaTamMm pacCMOTPEHUS KaJloObl IPUHUMAETCS B pOpME aKTa
opraHa, yIoJJHOMOYEHHOT'O Ha €€ PAaCCMOTPEHHE.

5.8. llopsinok MHPOPMUPOBAHUSA 3aASIBUTEJISI O Pe3yJbTATAX PACCMOTPEHUS
KAJT00bI.

He nmosnHee nHs, clenyroniero 3a JHEM IPUHATHSA PELICHUs, YKAa3aHHOTO B
MyHKTE 5.7 aIMUHUCTPATUBHOIO PErIAMEHTA, 3asBUTEII0 B MUCbMEHHON (opMe U, 1O
KEJAHUIO 3asIBUTENS, B DJIEKTPOHHON (pOpMe HAIpaBisieTC MOTUBUPOBAHHBIN OTBET O
pe3ynbTaTax pacCMOTPEHHUS KaIO0O0BI.

B oTBete 1o pe3yibTaTaM pacCMOTPEHUS KaI0Obl YKa3bIBAIOTCA:

- HAaMMEHOBAaHHME OpraHa, MpPeAOCTaBISAIONIET0 MYHULMUIAIBHYIO YCIYTY,
paccMaTpUBAIOILETO Kajo0y, TOKHOCTh, (haMHIIKs, UMsI, OTYECTBO (MOCIEAHEE - MpPU
HaJIM4KMH) €ro JOJHKHOCTHOTO JIMLA, TPUHSIBLIETO PEIICHUE T10 Kao0e;

- HOMeEp, JaTa, MECTO MPUHATHS PEIICHNUs, BKIKOYask CBEICHUS O JOJPKHOCTHOM
TuIe, pelleHre win nercTBue (6e31ecTBIe) KOTOPOTro 00KamyrOTCs;

- (hamunms, UM, OT4eCTBO (TOCJIENHEE - MPU HAJUYMUK) WIM HAaMMEHOBaHUE
3asIBUTES;

- OCHOBAHHUS JUIsl IPUHSTHS PEIICHUS T10 Kanooe;

- IPUHATOE TIO0 kKajIo00e pelIeHue;

- CBEJICHMSI O TIOPsIJIKE 00KAJIOBAHUSI PUHATOTO 10 KaJl00€ pEeIIeHUs.

B ciydae ycTaHOBJIEHHMS B XOJI€ WJIM MO pe3yjbTaTaM PacCMOTPEHHUS KajJoObl
OPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO TMPAaBOHAPYIICHUS WJIM MPECTYMICHUS
JOJDKHOCTHOE JIMIIO, HAJENIEHHOE TMOJHOMOYMSIMU IO PACCMOTPEHHUIO Kayoo,
HE3aMeIJIUTENbHO HAIlPaBJIseT UMEIOIIMECS MaTepuaibl B OpraHbl IPOKYPATYPHI.

5.9. Ilopsinok 00kaI0BaHNSs PelIeHU 110 Kajgo0e.

[IpuHATOE B COOTBETCTBUHU C ITYHKTOM 5.7 paszaena 5 aIlMUHUCTPATUBHOTO
perjiaMeHTa perieHne MOXET ObITh 005KaJIOBaHO B CYZICOHOM TMOPSIIKE.

5.10. IIpaBo 3asiBHTEJs1 Ha MOJYy4YeHHEe HHPOPMALMH U [TOKYMEHTOB,
HEe00XO0AUMBIX /151 000CHOBAHMS U PACCMOTPEHHUS KAJI00bI.

3asBUTENb HMMEET NPaBO Ha TMoOJyueHHe HHPOpMAIMM U JOKYMEHTOB,
HEOOXOUMBIX AJi1 0OOCHOBAHMSI U PACCMOTPEHHS ’KaloObl, MPH YCIOBHH, YTO 3TO HE
3aTparvBaeT MpaBa, CBOOOABI M 3aKOHHBIE WHTEPECHI APYTUX JIMI U YTO YKa3aHHBIC
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JIOKYMEHTBl HE COJIepKaT CBEACHMS, COCTABJISIONIME TOCYAAPCTBEHHYIO WM HWHYIO
oxpaHsieMyto (eiepanbHbIM 3aKOHOIATEILCTBOM TalHY.

5.11. Cnoco0bl uHpoOpMHUpPOBaHHUA 3asiBUTe/Iell 0 MNOpPSAKe MOJAYM U
PaccMOTpPEHHU KAJIOObI.

Nudopmanust o nmopsiike mojayvl U pacCMOTPEHUs KaJloObl pa3MeliaeTcss Ha
UH(GOPMAIIMOHHBIX CTEHJaX B MeCTaX MpPeIOCTaBICHUS MYHHUIMIAIBHON YCIyTH,
odumanpLHOM mopTasie AqMuHUCTpaIuu, [loprane rocycmyr.»

6. [Hopsiaok paGoThl ¢ HEBOCTPEOOBAHHBLIMHU Pe3yJbTATAMM MPeI0CTABICHUSA
MYHUIIUNAJIbHOM YCJIYTH

6.1. B cnyuae orcyrcTBUsA oOpalieHus 3asBHUTENs 3a TOJYYEHHEM pe3ysibTara
ycayru, MOIL[, B KOTOpOM HaxOOUTCs TaKOW pe3ysbTaT, OCYLIECTBISET JECUCTBUS,
[IPEIYCMOTPEHHBIE COTJIAIICHUEM O B3aUMOJCUCTBUM MEXAY OPTaHOM, IPEAOCTABIISIOIIAM
ycayry, 1 MOLI, 0OTBETCTBEHHBIM 3a OPraHU3aLMIO PEIOCTABICHUS YCIyTH.

6.2. B ciaydae ecnm corjameHueM O B3aUMOACUCTBHHM MEXAy AIMUHHCTPALUEN
KoHncTanTHHOBCKOTO paiioHa, mpeaoctaBisiommM ycayry, 1 M®L[, oTBETCTBEHHBIM 3a
OpraHM3alMI0  TPEJOCTABIICHUS  YCIYyTH, HE  NPEAyCMOTPEHO  JEWCTBUUM  C
HEBOCTPEOOBAHHBIMU PE3YJIBTATAMH YCIYT, PE3YJIbTAT MPU3HAETCS HEBOCTPEOOBAHHBIM 110
HCTEUYECHHUH 3 MECSALEB C JaThl TOTOBHOCTH pe3yJibTara K Beiadue B MOL[. M®II, B koTopom
HaXOJUTCSI HEBOCTPEOOBAHHBIN PE3ybTaT, OCYIIECTBISET CIEAYIOIINE AEUCTBUSA:

- Iepejaer JOKyMEHT B AjamuHucTpaunio KOHCTaHTMHOBCKOTO — pailoHa,
MPEIOCTABISIOIIMNA YCIYTy, B CIy4ae €CJIM PE3yJbTaTOM SIBJISETCS OPUTMHAJ JOKYMEHTA.
IIepenaua Takoro nokymeHTta B oprad u3z MOLI, opranusyromero npeaocTaBiIeHUe yCIyTHy,
ocymectBisieTcss yepe3 M®DLI, 0TBETCTBEHHBIN 32 OPraHU3ALMIO MPEIOCTABIICHUS YCIIYTH.
MOII, B KOTOPOM HaxoauJICS HEBOCTPEOOBAHHBIN pe3yibTaT, YBEJOMIISICT 3asBUTEIS O
repeayde pe3yabrara B OpTraH;

- YHUYTOXKAeT HEBOCTPEOOBAaHHBIN pE3yJbTaT YCIyTH B Clydae, €CJIU OH SBIIAETCS
KOMUEW IOKYMEHTA MyTEM U3MEJIbUCHUS WIIN COXOKEHUS.
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[Tpunoxenne Ne 1
K aJIMUHUCTPATUBHOMY PErJIaAMEHTY MYHULIUIIATLHOU YCIYTH
«CBepka apeH/IHbIX TUIaTeXEH ¢ apeH1aTopaMu 3eMeJIbHBIX
Y4aCTKOB, MyHUIIUIIAIbBHOTO UMYIIIECTBAY

OBPA3EL 3AABJIIEHUA

I'maBe Anmunuctpannu KoncraHTuHHOBCKOTO paiiona

oT

(mammenoBanue, ©.1.0. 3asBuTtens)

MOYTOBBII ajpec

KonTakTHbIi Tenedon

3ASBJIEHUE

IIpomy Bac moAroToBUTh aKT CBEPKM apeHIHBIX IUIATEXKEH IO AOrOBOPY apeHIbl 3€MEJIBHOIO Y4acTKa,

MYHULMIIANBHOTO HMyInecTBa Ne oT 3a IMEepHox ¢
o , PpacmoJOXeHHOTo To afpecy: PocroBckas o6macts, KoOHCTaHTHHOBCKHN paiioH,
KanactpoBsiit HOMED [Lnomanp KB.M
3asBUTEIb:

[Ipuararo Konmuu ciIeayrommux T0KyMEHTOB:

1.

2.

Pe3yabpTaT mpeaocTaBiaCHUs YCIYTH MPOITY BbIIATH CIEAYIOIIUM CIOCco0oM: (Hanpomus nHeobxooumo2o
nynkma nocmagums suauok \):

B AI[MI/IHI/ICTpaI_[I/II/I KoHcTanTHHOBCKOTO paﬁOHa

B MAY M®I] KoHCTaHTHHOBCKOIO paiioHa

ITocpencreom EI'TTY

ITo moure

Bripaxkato cBoe cornacue Ha 00paboTKy MpeoCTaBIEHHBIX MHOIO MTEPCOHANBHBIX TJAHHBIX B COOTBETCTBHH
¢ @3 o1 27.07.2006 1. Ne152-®3 «O nepcoHaNbHBIX JaHHBIX).

IIOAITINCH Jarta
(® 1 O 3asBurens, © U O npexacraButens GU3HIECKOTO JIHIIA) (momuck)



[Tpunoxenne Ne 2
K a]IMUHUCTPATUBHOMY PEIJIAMEHTY MPEJOCTaBICHUS
MYHHUIMIAIBHON yciayru «CBepKa apeHIHbIX IIaTeken ¢
apeHaaToOpaMu 3eMeNIbHbBIX YYaCTKOB, MyHULIUIIATBHOTO
UMYLIECTBA»

BJIOK-CXEMA MYHULIUITAJIBHOM VCIIYTU

«CBepKa apeHHBIX IUIATEKEN ¢ apeHAaTOpaMu 3€MEJIbHBIX YYaCTKOB, MyHHUIIUIAIBHOTO
MMYLIECTBA»

[Ipuem u perucrpanus 3asBiIcHUA
3asiBUTEIIA

|

PaCCMOTpeHI/Ie MMpCaACTaBJICHHBIX
JAOKYMCHTOB U 3a4BJICHHUA

/ \

[ToaroroBka akTa CBEpKH MO [ToaroroBka u Bbiga4a
JIOTOBOPY apeH bl MOTHBHPOBAHHOTO OTBETA B
MMMCbMEHHOM BHJIE (B cllydae OTKasa B

IIPEIOCTABIEHUN MYHULIMIIAIIBHON
v yCIIyTH)

Brigaya akta cBEpKH 110 JOTOBOPY
apeH bl 3asIBUTEIIO




