POCCUUCKAS ®ENEPALINA
POCTOBCKAS OBJIACTb
MYHUILIUIIAJIBHOE OBPA3OBAHIE
«KOHCTAHTMHOBCKUII PAIOH»
AJIMUHUCTPALII KOHCTAHTUHOBCKOI'O PAVIOHA

[TOCTAHOBJIEHUE

oT r. KOHCTaHTUHOBCK No

00 yTBepxIeHNH
aIMUHUCTPATHUBHOTO PerjaMeHTa MyHHIIUNIAJIbHOMH YCJIyTIH
«3akjIr04YeHne I0r0BOPOB apeHIbl MyHHIIMNIAJBLHOI0 HMYIIleCTBA (3a
HCKJII0YEeHHEM 3eMeJIbHBIX YYACTKOB) HA HOBBIH CPOK»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OoT 06.10.2003 Ne 131-d3 «O06
oOlMX MPUHUMIIAX OpraHu3alMud MECTHOrO caMmoympaBieHuss B Poccuiickoi
Oeneparnuny», GenepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «OO6 opranuzanuu
IIPENOCTABIEHNS TOCYAAPCTBEHHBIX M MYHULHNAIBHBIX YCIYT», IOCTAHOBICHUEM
Anvunuctpanun  KoHcrantuHOBcKoro paiona ot 23.05.2013r. Nel013  «O6
YTBEpXKACHUM  MOpsiAKa  pa3pabOTKM M YTBEPXKACHUA  aJIMUHUCTPATUBHBIX
pPErJIAMEHTOB  MPEJOCTABJICHHUS ~ MYHULUMIIAIBHBIX  YCIYI», IOCTAHOBJICHUEM
Anvunuctpaiun  KoncrantuHoBckoro padona ot 29.08.2017r. Ne766 «O6
YTBEPKACHUM TMEPEeYHS MYHUUUNAIbHBIX Yychayr ((QpyHKUMi), NpeaocTaBiIseMbIX
opraHamMyd  MECTHOro  camoymnpaBieHuss  KOHCTaHTMHOBCKOTO  palioHa U
NOJIBEIOMCTBEHHBIMH WM MYHHUIMINAIBHBIMA  YUPEXKIACHUSAMW», AJMUHUCTpALUSA
KOHCTaHTHHOBCKOTO paiilOHa MOCTAHOBJISAICT:

1. VYTBepauTh aIMUHUCTPATUBHBIM PpPETJIaMEHT MYHULHUIAIBHOW YCIyTU
«3aKI0YEHUE JOTOBOPOB apEH/Ibl MYHUIIUMAIBHOTO HMYIIECTBA (32 UCKIIOYEHUEM
3eMEJIbHBIX YYaCTKOB) HAa HOBBI CpPOK» COIVIACHO NPWIOKEHHID K HACTOSIIEMY
IIOCTaHOBJICHHUIO.

2. Iloctanosnenne Anmunuctparuu KoncranturoBckoro paiona ot 09.10.2017
Ne942 «O06 yTBEpkAEHUU aIMUHUCTPATUBHOTO PErjaMeHTa MyHUIUMNAIbHOU YCIyru
«3aKIIl0ueHHe JOTOBOPOB APEHIbl MYHHUIMIAIBHOTO HMMYIIECTBA (32 HCKIIOYEHHEM
3eMEeJIbHBIX YYaCTKOB) Ha HOBBIM CPOK» CUUTATh YTPATUBIITUMU CUITY.

3. IloctanoBnenue Anmunucrpanuu KoHcraHTHHOBCKOro paiioHa ot 20.06.2018
Ne586 «O  BHECEHMM W3MEHEHMH B  TIOCTAHOBJIEHHWE  AJIMUHHUCTpALUU
KoncrantunoBckoro paitona ot 09.10.2017 Ne 942 «0O6 yTBepkIeHUU
aAMUHUACTPATUBHOTO PETJIAMEHTa MYHHULIMNAIBHON YCIYTH «3aKJIFOYEHUE TOTOBOPOB
apeH/Ibl MyHULMIIAIbHOTO MMYIIECTBA (32 MCKIIOYEHUEM 3EMENbHBIX YYAaCTKOB) Ha
HOBBIM CPOK» CUMTATh YTPATUBIIUM CHITY.



4. Hacrosiiee NOCTaHOBJIEHHWE BCTYNaeT B CWIYy €O JAHS O(QUIMAIBHOIO
OITyOJIMKOBaHUS | MOJICIKUT pa3MeIleHUIo Ha caiite Www.konstadmin.ru.

5. KOHTpOJp HCHOJHEHUs HACTOSILErO0 IIOCTAHOBJIEHUS BO3JOXKUTh Ha
3amecTuTens raBbl AqMuHACTpanuu KoHcranTuHOBCKOTO paiiona B.M. bonoTHBIX.

['maBa AnMuHUCTpauu
KoHcTaHTHHOBCKOTO paiioHa B. E. KanmbikoB



[Tpunoxenue
K MIOCTAHOBJICHUIO AJIMUHUCTPALIUU
KoncTaHTHHOBCKOTO parioHa

OT No

AJIMMHUCTPATUBHBII perjiaMeHT MyYHHIUNAJIbHON YCJIYTH
«3aKar04YeHne 10r0BOPOB apeH/bl MyHHIIMIIAJIbHOI0 HMYILIIECTBA (32
HCKJIIOYEHHEM 3eMeJIbHbIX YYaCTKOB) HA HOBBIH CPOK»

1. O0Me noJioKeHus

1.1. Ilpeamer peryJupoBaHusi perjamMeHTa.

[IpenMeToM peryavpoBaHHs aAMUHHUCTPATHUBHOTO PErIAMEHTA MYHULIHAIAIbHOU
yCIyrd  «3aKi0OYeHUE JOTOBOPOB apeHJbl MYHHUIMIIAJLHOTO MMYyIlecTBa (3a
HCKJIIOYEHHEM 3€MEJIbHBIX YYAaCTKOB) Ha HOBBIM CPOK» (Hajiee - afMUHUCTPATUBHBIN
peryiaMeHT)  SIBJISIIOTCS  OOIIECTBEHHBIE  OTHOIICHHUS, BO3HUKAIOIIME  MEXKIY
3asBUTENSIMM U AnmuHHCcTpauuerd KoHCTaHTMHOBCKOro paiioHa (maiee —
AJIMUHUCTpalMe) MNpU 3aKIIOYCHHH JOTOBOPOB  apEHIbl  MYHHUIIMIAIBHOTO
MMYIIECTBA, SBJISIIOLIECTOCS MYHHUIIUNMAIBHOW COOCTBEHHOCTHIO MYHUIIUIIAIBHOTO
oOpazoBaHus «KOHCTaHTUHOBCKHUI palloH» (3a UCKIIOUEHUEM 3€MEJIbHBIX YYaCTKOB)
HA HOBBIM CPOK.

MyHununanbsHas yciyra «3akIOYeHUE IJOTOBOPOB apeH/bl MYHUIUIIAIBHOTO
UMYIIECTBA (32 MCKIIIOUEHHEM 3€MEJIbHBIX YYacCTKOB) Ha HOBBIM CPOK» MOCPEACTBOM
KOMIIJIEKCHOI'O 3aIpoca HE IIPEA0CTaBISAETCS.

AJMUHUCTPATUBHBIN pEerjJaMeHT pa3pa0oTaH B LEJSAX MOBBIIMICHUS KauyecTBa H
JOCTYITHOCTH ITPEIOCTABJIEHUS] MYHULIMITAJIBHON YCIIYTU [T 3asiBUTENEH, YKA3aHHBIX
B nyHkTe 1.2 pa3gena 1 agMUHUCTPATUBHOTO pEIrVIAMEHTA, OMPEIEISeT CPOKU U
MOCJIEIOBATEILHOCTD BBINIOJHEHUS] AIMUHUCTPATUBHBIX NPOLIEAYpP AJIMUHUCTPAIUEH,
MYHHIMIIAIBHBIM ~ ABTOHOMHBIM  yupexJIeHueM KOHCTaHTMHOBCKOTO  pailioHa
«MHOTOQYHKIIMOHATLHBIA ~ LEHTP  MNPEAOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUIUMIIAIBHBIX YCJIYI» MPHU 3aKIIOYEHUH JOTOBOPOB apEHIbl MYHHUIUINAIBLHOIO
MMYIIECTBA (32 UCKIIFOYEHUEM 3eMEJIbHBIX YY4aCTKOB) HAa HOBBIN CPOK.

[lenpt0 OKazaHWs MYHUIHUNAIBLHOW YCIYTH SIBISIETCA TMOJIYYEHHE 3asIBUTEJIEM
MOCTAHOBJICHUS] AJMUHHUCTpaluu KOHCTaHTHUHOBCKOIO pailoHa W JOTrOBOpa apeHIbI
MYHULIMNAIBHOTO UMYIIECTBA (32 MCKJIIOYEHHUEM 3€MEJIbHBIX YYAaCTKOB) HAa HOBBIM
CPOK.

[Ipuem 3asiBiI€HUN OCYIIECTBISIETCS B PAMKax COIVIAIIEHUS] O B3aWMOJCHCTBUU
B cdepe opraHuzanu MPEAOCTaBICHUS MYHHUIIMNAIBHBIX YCIYT 1O MPUHIUITY
«OJIHOTO OKHa» MYHHUIMIIAJIBHBIM aBTOHOMHBIM YUpekJIeHueM KOHCTaHTMHOBCKOIO
paiioHa «MHOTO(QYHKITMOHAIBHBIN IIEHTP TPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUNATBHBIX ycryr» (nanee — MOIL)

TepMuHBbI, ONpeneeHus, COKpPAIICHUs, UCHOJIb3YEMbIE B aJIMUHUCTPATHUBHOM
periaMeHTe:

AaMuHUCTpanus — AaMuHucTpanus KOHCTaHTUHOBCKOTO pailoHa;

M®Il - MyHMIMIIATBHOE ABTOHOMHOE YyupexaeHne KOHCTaHTHHOBCKOTO
paiioHa «MHOropyHKIMOHAIBHBIA LEHTP MPEIOCTaBIECHUS TOCYJAPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT»;



Nucnexkuuss ®HC Poccun - MHcneknus (enepanbHOM HAJOTOBOW CITY>KObI
Poccuiickon ®@enepanuu;

Pocpeectp — Denepanpras cinyx0a TOCyTapCTBEHHONW PETHCTPAIlUU, KaJaacTpa
U KapTorpaduu, €€ TepPUTOPUATHLHBIC OTICITHI;

O¢punuajabubiii mopran AaMuHucTpanui KOHCTAHTHHOBCKOro paiioHa -
ounmansHbI TopTast KoHcTaHTHHOBCKOTO paiioHa (WWw.konstadmin.ru);

IHopran rocycJyr (EIITY) - dbenepanbHasi ~ roCyJIapCTBEHHAs
uHdopmalmonHas cucremMa «EAUHBIA moOpTans rocyJ1apCTBEHHBIX U MYHHUIIMHAIbHBIX
yenyr (byskiuit) (www.gosuslugi.ru).

1.2. Kpyr 3asiBuTeJieii.

3asBUTEISIMU MYHULHAAIBHOM YCIIYyTH ABJISIFOTCS apeHIaTopbI
MYHUIIUTIATBHOTO UMYIIECTBA (Jajiee - 3asiBUTEINb):

- ¢dusnueckue nuna - rpaxnaaHe Poccuiickoit denepaniud, WHOCTPAHHBIC
rpaxkiaaHe, Jinia 0e3 rpakJJaHCTBa;

- IOPUIUYECKUE JIMIA, 3apEeTUCTPUPOBAHHBIE HA TEppUTOpUU Poccuiickoi
denepaluy UM Ha TEPPUTOPUN UHOCTPAHHBIX TOCYAAPCTB.

OT uMeHM 3agBUTENEH MOTYT BBICTYINATh (DPU3UYECKUE U IOPUIUYECKHUE JIMIIA,
MMEIOIIME TAKOE MPABO B CUJIy HAJICJICHUS] UX COOTBETCTBYIOIIMMHU MOJTHOMOYMSIMU B
MOPSAKE, YCTAHOBIIEHHOM 3aKOHOJATENbCTBOM Pocculickoit denepanuu.

Cormacuo 4.9 ct.17.1 ®enepanpHoro 3akoHa ot 26 urois 2006 r. Ne 135-03 "O
3alIUTE KOHKYPEHIIMU' 0 UCTEUYCHUU CPOKaA JOTrOBOpPa apeHIbl, 3aKJIIOYECHUE TaKOIO
JIOTOBOPA Ha HOBBIN CPOK C apeHAaTOPOM, HAJIJISKAIIUM 00pa30oM MCIIOTHUBIIUM CBOU
00s13aHHOCTH, OCYIIECTBIISIETCS O€3 MPOBEACHUSI KOHKYpCa, ayKIIMOHA, €CIIM MHOE He
YCTAHOBJIEHO  JIOTOBOPOM W CPOK  JIEWCTBUS  JOrOBOpa HE  OrpaHUYEH
3aKoHOJATeIbCTBOM Poccuiickoit deneparui, mpu OJHOBPEMEHHOM COOJIOJICHUU
CJICIYIOIIHUX YCJIOBHUIM:

1) pasmep apeHIHOW MIIATHI ONPENEIAECTCS MO Pe3yJbTaTaM OLIEHKH PHIHOYHOM
CTOUMOCTH OOBEKTa, TMPOBOJUMONW B COOTBETCTBHUM C 3aKOHOAATEILCTBOM,
PEryJIMPYIOIIMM OLEHOYHYIO JesATeNbHOCTh B Poccniickon denepanyu, eciii HHOE HE
YCTaHOBJIEHO APYTUM 3aKOHOJATENLCTBOM Poccuiickoit @eaepanuu;

2) MUHUMAJBHBIM CpPOK, Ha KOTOPBIM MEpe3aKkIovyaeTcsi JOTOBOP apeH/Bbl,
JIOJKEH COCTaBJISATh HE MEHee 4eM Tpu rojaa. Cpok MOKET ObITh YMEHBIIIEH TOJIBKO Ha
OCHOBAHUU 3asIBJICHUS apeHAaTopa.

1.3. TpeGoBanuss K TOPSAKY HH(POPMHUPOBAHHUSA O  NOPsAKe
NpeI0CTABJIECHUS YCIYTH.

1.3.1. Uuadopmariust o MecTe HaxoxIeHUs U Tpaduke paboTsl ATMUHUCTPAIIUN:

- ampec Mecra HaxoxzaeHus: 347250, PocroBckas  obmacth, T.
Koncrantunosck, yiu. 25 Oxts6ps, a. 70,

- pexxuM paboThl: moHeAenbHUK — msaTHUIA ¢ 8.00 7o 17.00, nepepriB ¢ 12.00
1o 13.00, BeixomHbIe THH — Cy000Ta, BOCKPECEHBE, MPA3IHUYHBIC THU,

- cripaBouHbIe Tenedonsl: (86393) 2-16-50; (86393) 2-15-84;

- agpec odurmampHOro cara: Www.konstadmin.ru

1.3.2. Undopmarus o MOLI:

- anpec: 347250, PoctoBckas 00i1., r. KoHCTaHTHHOBCK, yi1. TonunuHa, 41;

- pexuM paboThl: moHeAenbHUK — nsaTHUna ¢ 8.00 1o 18.00, cy66ota ¢ 8.00 no
16.00, 6e3 mepepbiBa, BBIXOIHBIE THU — BOCKPECEHbE, MPA3HUYHBIC JHU



http://www.konstadmin.ru/
http://www.konstadmin.ru/

- cripaBouHbIe Tenedonsl: (86393) 2-39-03 - qupektop, TenaedoHbI s YCTHOTO
UHGOPMHUPOBAHUS IO MPOLEType MPEIOCTaBICHUS MyHULIUNIAIbHON ycrayru: (86393)
2-20-14, 2-18-70;

- aapec odumaIbHOro caira: Www. mfc6l.ru

1.3.3. Uadopmanus mo BOmpocaMm MPEeAOCTaBICHUS YCIYyTH M YCIYyT, KOTOPhIE
SIBJITFOTCSI HEOOXOUMBIMH U 00513aTeITLHBIMU TSI IPEIOCTABIICHUS YCIIYTH, CBEICHUN
0 XO0J/i€ IPEOCTABICHUS YCIIYTH MOXKET OBbITh MOJTy4YeHa 3asBUTEIEM B YCTHOUM (hopme
M0 YyKa3aHHBIM CIPaBOYHBIM TeledoHaM, MpU JIMYHOM TMpUEME, a TaKxKe C
UCIIOJIb30BaHUEM  (eZiepalibHON  TOCYJapCTBEHHONM HMH(POPMALIMOHHON  CHUCTEMBbI
«EauHbIi TOpTan rocyaapcTBEHHBIX ycayr ((GyHKIMI)» Ha caiite Www.gosuslugi.ru,
Ha Iloprane cetm M®DIl, a Takke Ha HHGOPMAIMOHHBIX CTEHJAX B MeCTax
MPENOCTABICHUS MYHHUIIMNAIBHONW YCIyrd B (opMe OJOK-CXeMbl MpPEI0CTaBICHUS
YCIIYTH.

Nudopmarus wa EIIIY wu  odunmanpbHOM  caiiTe  AJIMHUHUCTpAIUU
KOHCTaHTMHOBCKOTO paiioHa O MOPSAIKE U CPOKaxX MPEAOCTABICHUS MYHULMITAJIBHOU
YCIIyTH MPEJOCTABIISIETCS 3aABUTEIO OECIIATHO.

Hoctyn k wuHQOpManMM O CpOKax U TMOPSAKE NPEIOCTaBICHUS YCIyTd
OCYUIECTBJISIETCSL 0€3 BBINOJHEHHUS 3aABUTENIEM KaKUX-TMOO0 TpeOOBaHUM, B TOM YHCIIE
0e3 UCIOJIb30BaHUS MPOTPAMMHOIO OOECIIEUEHHs, YCTAHOBKA KOTOPOro Ha
TEXHUYECKUE CPEJICTBA 3asBUTENS TPEOYET 3aKIIFOUECHHS JTULEH3MOHHOTO WM MHOTO
COTJIALLICHUS c mpaBooOIaaaTenemM MIPOTPaMMHOTO oOecrnieueHus,
MpEeAyCMaTPUBAIOIIETO B3UMAHUE IUIATHI, PETUCTPALIMIO UM aBTOPU3ALMIO 3asIBUTEIIA
WJIU TIPEAOCTABJIEHUE UM MIEPCOHAIIBHBIX TAHHBIX.

Nudopmarus conep uT CIeTyIONUe CBECHUS:

1) kpyr 3asBUTETEH;

2)  WCUEpNBIBAIOIIMK  TEpPEeYeHb  JOKYMEHTOB,  HEOOXOIMUMBIX IS
MPENOCTABIICHUS MYHUILIMITAILHON YCIYTH, TpeOOBaHUSA K OGOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe€ TMEePEeUYeHb JOKYMEHTOB, KOTOpbIC 3asBUTENIb BIIPaBE
MPEACTaBUTh MO COOCTBEHHOUN MHUIIUATURE;

3) pe3yibTaThl MPEAOCTaBICHUS MYHUIIMNAIBHON YCIyTd, MOPSAOK BbIIauu
JIOKYMEHTA, SIBJISIIOLIErocs pe3yabTaTOM MPEAOCTABICHUS YCIYTH;

4) CpOK MPeI0CTABICHUSI MyHUILIUTTAIBHOU YCITYTH;

5) nopsAioK, pa3Mep U OCHOBAHUSI B3UMAHMS TOCYJIapCTBEHHON MOUUIMHBI WU
VHOW IUIaThl, B3UMAaeMOM 3a NPEAOCTABICHUE MYHULIUMIIAILHON YCIIYTH;

6) ucUepnbIBAIOIINN IEpEYEHb OCHOBAHUH MJI1 IPUOCTAHOBJIEHUS WM OTKa3a B
MPEAOCTaBICHUN MYHULIMNIATBHON YCIyTH;

7) o mpaBe 3asBUTENS Ha J0CylneOHOe (BHecyneOHOe) oO)ajloBaHUE JIEHCTBUN
(Oe3meiicTBUS) U PEIICHH, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTABICHUS
MYHULIMIIAIBHOU YCIIYTH;

8) dopmbl 3asBiaeHUil (yBEAOMIIEHUW, COOOINECHUIA), HCIOIb3YEMbIE MPHU
MPEeA0CTaBICHUHA MYHUIIUTIATLHON YCIIyTH.

1.3.4. Ykazannas uHdopmaiys MOXKET ObITh MOJydYeHa 3asBUTEIEM TaKXKe B
MOpSAKE KOHCYJbTHpOoBaHUsA. s moiydeHus wuHGOpMAIMM 10 TPOIEAype
NPEIOCTABICHUS MYHULUNAIBHON YCIYTH 3asBUTEIIIMU MCHOJB3YIOTCS CIIEIYIOLIUE
(bopMBbI KOHCYJIBTUPOBAHUS:
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- KOHCynpTMpoBanue B MOI[ - Bpems OXHIaHHS 3asABHUTENS IIPU
KoHCyJIbTHpoBaHuK B M®II He noimkHO npeBblaTh 15 MUHyT;

- KOHCYJIbTUpPOBaHHME IO TouTe (MO DJIGKTPOHHOM To4YTe) - TIpHU
KOHCYJIBTUPOBAHUU IO MUCBMEHHBIM OOpaIIeHUsIM OTBET Ha OOpaIllEHHUE 3asiBUTENS
HaIpaBJIsieTCsl MOYTOM B aJpec 3asBUTENA B CPOK, HE MpeBbIaronuil 15 pabounx
JHEHN CO JTHS MOCTYIUIEHUS MMCbMEHHOTO OOpAILIEHHUS.

[Tpu koHCyNbTHpPOBaHUU B (POPME OTBETOB MO AJIEKTPOHHOM MOYTE OTBET Ha
oOpallleHue HampaBisieTcs [0 JJIEKTPOHHOW IIOYTe Ha DJJIEKTPOHHBIM ajpec
3aMHTEPECOBAHHOIO JIMIIA B CPOK, HE MpeBblIaromuii 15 paboumx gHEH co AHS
NOCTYIUIEHUSI TUCbMEHHOTO 00pallieHus.

Jlnem mnocTtymiaeHus oOpallleHusl SBJSETCS JE€Hb PErucTpalud BXOISIIEro
oOpaiieHus: B AAMUHHUCTPALUIO;

- KOHCYJIbTUPOBAHME MO TeNe(POHY - OTBET HA TENEPOHHBIM 3BOHOK JIOJKEH
HAauUMHATBCA C HMHPOPMAMUM O HAUMEHOBAHWM OpraHa, B KOTOPBIM IMO3BOHUII
IPaKJaHUH.

KoHcynbTrpoBanue 1o teneoHy He TOHKHO MpeBblath 10 MUHYT.

B ToM cnywae, eciM CHEHMANIUCT, OCYIIECTBISIOMIMN KOHCYJBTALUIO 10
TeneoHy, HE MOXKET OTBETHTb IO CYIIECTBY Ha BONPOC, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHHUIIMNAIBHONW YCIYyTH, CIEUUATUCT 00513aH MPOUHPOPMUPOBAThH
3aMHTEPECOBAHHOE JIMLIO 00 OpraHU3alusiX, CTPYKTYPHBIX MOJIPa3AeIeHHIX, KOTOPbIE
pacrojararoT CBeJIeHUSIMU, HEOOXOAUMBIMH JIJIsl OTBETA Ha BOIIPOC.

Nudopmanus 0 MyHULMIAIBHON yciyre mo TenedoHy-aBTOMH(POPMATOpy HE
IIPEIOCTABISACTCS;

- myOnu4Has ycTHas KOHCyibTamus - IlyOnuuyHas ycTHas KOHCYJbTalUs
OCYLIECTBJISIETCS COTPYAHUKaMH AJMMHUCTPALlMA C TIPUBJICYEHUEM CPEJICTB
MaccoBOM MHGOpPMALUH - Pau0, TEJIEBUACHUS;

- nyOnauYHasT THChMEHHAs KOHCYJbTAlMsl - OCYUIECTBIACTCS IyTEM
pa3MellieHus  MH(QOPMAlMOHHBIX  MaTEepHAIOB HAa  OPUIMAIBHOM  MOpTaje
AnMuHHCTpanuu, nyOnuKanuu WHGOPMAIIMOHHBIX MaTEepHalloB B  CpPENCTBaX
MaccoBoi HHGOPMAIIUH.

1.3.5. Cneunanuctel AIMUHUCTpAIMH, MPEAOCTABISIONIME MYHUIIUTATIHHYIO
YCIIyTy:

- IpU OOpallleHWH 3aMHTEPECOBAHHOTO JHUIA IO Tele(oHy [alT OTBET
camocrosiTenbHo. Ecian cnenmanuct AJAMHMHHUCTpallMM, K KOTOPOMY OOpaTHIIOCh
3aMHTEPECOBAHHOE JIMIO, HE MOXET OTBETUTh HA BOIPOC CAMOCTOATEIBHO, TO
CHELMATUCT MOXKET MPEUIOKHUTh 3aMHTEPECOBAHHOMY JIMILy OOpaTUThCS MUCHMEHHO
an00 Ha3HAUUTh JApyroe yAoOHOE [UIs 3aMHTEPECOBAHHOTO JIMIA  BpeMs
KOHCYJIBTAIINH, TU00 COOOIMUTD TeIe(OHHBIN HOMEP, N0 KOTOPOMY MOXKHO MOJTYYUTh
HEO0OX0IMMYI0 HH(POPMAIIHIO;

- HE BIPABE OCYLIECTBISTh KOHCYJBTHPOBAHUE 3aUMHTEPECOBAHHBIX JIUI,
BBIXOJISIIEE 32 PAaMKU HMH()OPMUPOBAHUS O CTAHAAPTHBIX MPOLEAYpPaX U YCIOBUAX
OKa3aHWs MYHUIUNAIBHOM YyCIyrM U BIHUAIONIEE NPSMO WJIM KOCBEHHO Ha
WHMBUyaJIbHbIE PEIICHUS 3aUHTEPECOBAHHBIX JIULI.

OTBeThl Ha MUCbMEHHBIE OOpaIIeHUs JAIOTCS B MPOCTOM, YETKOM M MOHATHON
(opMe B TUCbMEHHOM BUJIE U JOJKHBI COJAEPIKATh!

- OTBETHI Ha IOCTABJICHHBIE BOIPOCHI;



- TOJKHOCTh, (PaMUJIUIO M MHUIIMAJIBI JIUIA, TOITUCABILIErO OTBET;

- (hamunHro M MTHUITMAITBI UCTIOJTHUATEIIS;

- HOMep TenedoHa UCTIOTHUTEIIS.

1.3.6. Ha wundopmanuonusix crteHgax MO®PI[ B MecTrax mNOpeaocTaBICHUS
MYHHUITUTIATBHBIX YCIYT Pa3MEIaloTCs CISAYIONre HHPOPMAITMOHHBIC MaTePHATIBI:

- IIEPEUYCHb MYHULIUNIAIBHBIX YCIYT, IPEAOCTABICHUE KOTOPHIX OPTaHU30BAHO B
M®II;

- uHopMamMs O TPETYCMOTPEHHOW 3aKOHOJATENIbCTBOM Poccuiickoii
denepanu  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OPraHoB, MPEAOCTaBISIOMINX
MYHULIMNAIbHBIE YCIYTH 32 HAPYUIEHUE MOPSAKA MPEAOCTABICHUS MYHULIMNAIbHBIX
yeuyr,

- pexuM paboTel W ajapeca WMHBIX MO®DIL[ u mnpuBIEKaeMbIX OpraHU3alNM,
HaxOJISIIMXCS Ha TeppUTOpUHU cyobekTa Poccuiickoit denepanum.

1.3.7. Ha odunmansHoM noprajge AJMUHUCTPALMK Pa3MEIIAtOTCs CIASAYIONINe
MH(OPMAIMOHHBIE MAaTEPUAJIbL:

- IOJIHO€ HAMMEHOBAHWE U MOJHBIN MOYTOBBIN apec A IMUHUCTPALUY;

- CIIpaBOYHBIE TeNe(OHBI, MO KOTOPHIM MOKHO MOJYYUTh KOHCYJBTAIMIO TIO
MOPSAJKY IPEAOCTABICHUS MYHUIIUIATbHON YCIYTH;

- aapeca 3JIEKTPOHHOM MOYTHl AJIMUHUCTPAIUY;

- TEKCT aAMUHUCTPATUBHOT'O PETJIAMEHTA.

1.3.8. Ha Iloprane rocycnyr pazmeniaercss uHGoOpMaIus:

- TMOJHOE€ HaWMEHOBAaHME, TIOJIHBIA TIOYTOBBIM ajpec u rpaduk padbOThI
AJIMUHHCTpAaIUH;

- CIpaBOYHbIE TENEPOHBI, MO KOTOPHIM MOXHO TOJYYUTh KOHCYJbTAIUIO TIO
MOPSAKY IPEAOCTABICHUS MYHULIMIIATBHON YCIYTH;

- aapeca 3JIEKTPOHHOM ITOYTHI;

-  TOpANOK  TOJydeHus UWHGOpMAIMK  3asSBUTEISIMH 10  BOIMPOCAM
MIPENOCTABIEHNS MYHHULMIIAIBHON YCIYyTH, CBEACHUM O PE3yJbTaTe NMPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

1.4. B cnyyasx, npeaycMOTPEHHBIX (eaepalbHbIMU 3aKOHAMH, YHUBEpCalbHas
AJEKTPOHHAA  KapTa  SIBJISIETCS  JIOKYMEHTOM,  YIAOCTOBEPSIIOIIUM  JTUYHOCTH
rpakJaHuHa, IpaBa 3aCTPAXOBAHHOTO JIMIA B CUCTEMAaX 00s3aTEIBHOTO CTPAXOBAHUA,
WHbIE TIpaBa rpaxjaaHuHa. B ciyyasx, mpeaycMOTpeHHbBIX (eliepalibHbIMU 3aKOHAMHU,
nocraHoBiaeHneM IIpaBurensctBa  Poccuiickoin ~ depepauny, HOPMATUBHBIMU
MpaBOBBIMM  akTaMu CcyOBekToB Poccuiickoit ®Denepanuy, MYyHHUIUTAIBHBIMU
MPAaBOBBIMM aKTaMH, YHUBEpPCAJIbHAasl 3JICKTPOHHAs KapTa SBISIETCS IOKYMEHTOM,
YAOCTOBEPSIIOIIMM TMpPaBO TpaxJaHWHA Ha TMOJYyYEHHE TOCYJIapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT.

2. CTanaapTt npeaocTaBjieHUs MyHUIIMNIAJBHOH YCIyTrH

2.1. HaumeHOBaHUEe MYHUIIUNIAJIbHOM YCJIYTH.

HanMeHOBaHME MYHHIMIAIBHOM YCIYTHM — «3aKIIOUEHHE JIOTOBOPOB apeHJIbl
MYHULMIATBHOTO MMYLIECTBA (32 MCKIIFOYEHHEM 3€MEJBHBIX YYaCTKOB) HAa HOBBIN
CpOK» (Hajiee - MyHHLIMIIAJIbHAS YCIIYTa).



2.2. HamMeHOBaHHE OPraHa BJIACTH, MPEAOCTABJIAIONIEr0 MYHHMIMIIAJIbHYIO
yCJIyry.

MyHununanbsHas yciayra NpeAaocTaBiieTcs AJMUHUCTpALMENl B JIMIE OTHAEa
MMYLIECTBEHHBIX OTHOIICHUMN.

Opranu3anusi, NPUHAMAIONIAS Y4YacTHE B MPEJOCTABICHHUH MYHULMIIAIBHON
yCIIyTH

- MOII.

B mponecce okazaHus MYHULUNAIBHOW YCIYTM Y4YacTBYET W NPEAOCTABISAET
cBenieHus (MHGOpMAIINIO) B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBUS:

- Muacnexmsa @HC Poccun,

- KoncrantuHoBckuii  otmen — YmpamiaeHuss — DepepaibHOM  CIIy»KObI
roCyapCTBEHHOW perucTpaiuu kKaaactpa u kaprorpaduu no PocToBckoil obiactu
(manee — Pocpeectp)

B cootBercTBUM ¢ TpeOoBaHUsAMU MyHKTa 3 yactu 1 crateu 7 denepanbHOro
3akoHa oT 27.07.2010 1. Ne 210-®3 "OO opraHuzauud NpPeIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHULMIAJIBHBIX YCIyr' 3ampelieHo TpeOoBaTh OT 3asBHUTENS
OCYILIECTBJICHUSI JIEMUCTBUM, B TOM YHUCJE COIJIaCOBAHUM, HEOOXOIUMBIX JIs
NOJIy4YEHUS] MYHULMUIAIBHOM YCIyrM M CBA3AaHHBIX C OOpallleHMeM B HHbIE
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CAMOYIIPABIICHMS, OpraHW3alUHu, 3a
VCKJIFOYEHNEM MOJIyYEHUS YCIYT, BKIOUYEHHBIX B IIEPEYEHb YCIYT, KOTOPBIE SBIISIOTCSA
HEOOXOJUMBIMU U 00s3aTENbHBIMU JJISl MPEJOCTABICHUS TOCYAAPCTBEHHBIX YCIYT,
YTBEPKACHHBI HOPMATUBHBIM IIPABOBBIM akTOM PocTOBCKOI 0071aCTH.

2.3. Onucanue pe3yjbTaTa NpPeAOCTABJICHUSI MYHHIUNAJIBHON YCIIYTIH.

Pe3ynpTaTom npenocTaBieHUss MyHUIIUNIAIBHONW YCIIYTH SIBISIETCS:

- TIOJIyY€HHUE 3asgBUTENIEM JOTOBOpA apeH/ibl MyHMIIMIIAJLHOTO MMYyLIECTBa (3a
VCKJIFOYEHHUEM 3€MENBHBIX YYAaCTKOB) HAa HOBBIN CPOK,

- MOTUBUPOBAHHBIN OTKA3.

3asBUTENIO B KAUECTBE pe3yibTaTa MPeIOCTaBICHUS YCIyrd 00eceunBaeTcs 1o
€ro BbIOOPY BO3MOKHOCTD TOJIYUYEHHUS :

1) nokymeHTa Ha OyMa)XHOM HOCHUTEJE;

2) BIIEKTPOHHOTO TOKYMEHTA, MOANUCAHHOTO YIOJHOMOYEHHBIM JTOJKHOCTHBIM
oM AIMHUHUCTpaluu KOHCTAaHTMHOBCKOTO pailoHa ¢ MCHOJb30BAHUEM YCHIEHHOU
KBaJIU(DUIIMPOBAHHOM 2JIEKTPOHHOM MOAMKCH;

3) noxkymeHTa Ha OyMa)XHOM HOCHUTeNe, MOATBEP)KIAIOLIEro COAepKaHHUe
AJEKTPOHHOTO JJOKYMEHTA, HAIIPABJIEHHOTO opranoMm, B MOII;

4) snexktpoHHOro nokyMenra Ha caire EIII'Y, nmpu BO3MOXKHOCTH HOCTyna K
pe3yapTaTy IpeaoCTaBICHUs YCIYTH B TEUEHUE YCTAHOBIEHHOIO CPOKA.

2.4. Cpok npenocTaBjieHUss MYHUIMNAJBHON YCIyTH.

OOwmuit CpoKk MperoCTaBICHUs MYHHUIMIAIbHOW yciayru cocrtasiser 104
KAJICHOAPHBIX JHA CO [JHSA IOCTYIUIEHMS 3asBJIEHHWS W [aKeTa JIOKYMEHTOB B
Anmvunuctpanuo 1160 B M®II npu muuHoM obpaiiieHuu, 1Mo nourte jaubdo B dopme
ANEKTPOHHOTO JOKYMEHTa, B TOM 4Hcie | Heaens— NPUHATHE PELICHUs
YIOJIHOMOYEHHOro opraHa, 90 nHell — MpOBEIECHHE MEPOINPUATHA [0 OLEHKE
PBIHOYHOW CTOMMOCTH IIpaBa apeHIbl MYHULMNAIBHOTO HMMYIIECTBa; | Hemensa —
3aKJIFOUYECHHE JOTOBOPA apEH/IbI
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Cpok mpenocTaBi€HUsl YCIYyTH B DJIEKTPOHHOM BHJIE HAYMHAETCS C MOMEHTA
npreMa U PeTUCTpaIuu B AJIMUHHUCTPAITUN JIEKTPOHHBIX IOKYMEHTOB, HEOOXOIUMBIX
TSl IPEAOCTABIICHUS YCITYTH.

[IpuocTaHoBiieHue MpeoCTaBICHUS MYHULIUTATBHON yCIIyTH HE
PEAYyCMOTPEHO.

2.5. IlepeyeHb HOPMATHMBHBIX TMPABOBBIX AaKTOB, PeryJupyomux
OTHOIIICHUSI, BO3HHKAIOIIHE B CBA3M C IMPeIOCTABJIEHHMEM MYHUIIUNAILHOMN
YCJIYIH.

OTHOIIEHNs, BO3HUKAIOIIME B CBA3M C MpEAOCTaBICHMEM MyHHUIIMNAIBHON
YCIIYTH, PETYIUPYIOTCS CIECIYIOIINMU HOPMAaTUBHBIMH MPABOBBIMU aKTaMU:

- I'paxxmanckuii kogexe PO ot 30.11.1994 Ne 51-D3 (111.29; ct. 450, 451, 452);

- ®enepanpHbii 3ak0H oT 26 wutomsgs 2006r. Ne 135-®3 "O 3amure
KOHKYpEHIUu'";

- Menepanbhplii 3akoH OT 29 uromsa 1998 r. Ne 135-®3 "OO oreHOYHOM
nestenpHocTH B Poccuiickon @enepanun’

- @epepanbHblii 3akoH 0T 06.10.2003 Ne 131-®3 "OO6 00mMX NPUHLHUIIAX
OpraHM3alld MECTHOTO caMoynpasieHus B Poccuiickon @enepanun';

- ®enepanbHblii 3akoH ot 27.07.2010 Ne 210-®3 "OO opranuzanuu
MPEA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIyT";

- denepanpHbiii 3ak0H oT 24.11.1995, Ne 181-®3 «O conmanbHO# 3amuTe
MHBAIMIOB B Poccuiickoit Denepannmn;

- @enepanbHbiil 3akoH OT 02.05.2006 Ne 59-@3 "O nopsiake paccMOTpPEHUS
oOpamienuii rpaxknan Poccutickoit @enepanvn'.

- ®enepanbhbiii 3aK0H OT 06.04.2011 No 63-D3 «O0 »1eKTPOHHOM MOUCHY;

- noctanoBieHue [IpaBurensctBa Poccuiickoit @enepanunn ot 26.03.2016 Ne 236
«O TpeboBaHUSAX K MPEAOCTABICHUIO B AJIEKTPOHHON (hOpME TOCYIapCTBEHHBIX H
MYHULIUNAIBHBIX YCIYT».

2.6. HcuepnbiBaomuii mnepe4eHb [IOKYMEHTOB, HeE00XOAUMBIX B
COOTBETCTBUM C HOPMATHBHBLIMH MPABOBBIMU AKTAMM /JIfl NPeIOCTABJIEHUS
MYHUIMIAJBHOH YCJIYIH M YCIYI, KOTOpble SBJSIIOTCS HE00XOAUMBbIMU M
00513aTeJIbHBIMM IVISI NMPEAOCTABJIEHUSI MYHUMUIMNAJIbHON YCIYTH, MOJJIeKAMMX
NPe0CTABJIEHUI0 3asIBUTEISIMH, CHOCOOBLI MX NMOJYYEeHUS 3asiBUTEJAMHU, B TOM
YyucJie B JJIEKTPOHHOM (popMe, MOPSIIOK MX NPEIACTABJICHHS.

HcuepnpiBaronuii mepedeHb JOKYMEHTOB, HEOOXOIWMBIX JIJIsl TOJIYYCHUS
YCIIYTH:

1) 3asiBiieHHE - OpUTHHA;

2) IOKYMEHT, YAOCTOBEPSIOIIMNA JIUYHOCTH 3asBUTENS WIM MPEICTaBUTENS
3asIBUTEJIS - KOMMS TPU MPEAbSIBICHUN OpUTHHAIA

3) [HOKYMEHT, YyAOCTOBEPSIOMIUA TmpaBa (MOJHOMOYMS) MPEICTaBUTENS
bu3MYecKoro WM OPUIUYECKOTO JIMIA, €CIM C 3asBIeHUEM oOpariaercs
MIPEJCTABUTEIb 3aABUTENS — KOTUSA MPU MPETbIBICHUN OpPUTHHANA,

B cnyuae mnpenocTaBieHUs HOTApUAIBHO YJIOCTOBEPEHHOW JOBEPEHHOCTH,
TpeOyeTcsi oOpalleHue 3asBUTEIS K HOTApUyCy 3a YCIYrod IO YIOCTOBEPEHUIO
JIOBEPEHHOCTEH, COTJIacUi, SIBIAIONIEHCS HEOOXOAUMOM U 00s3aTeIbHON A
MPEAOCTABIEHNS MYHHIMIAIBHON YCIyTHM, B COOTBETCTBUM ¢ Ilepeunem ycayr,
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KOTOpbIE SBJISIIOTCS HEOOXOJUMBIMU U OOSA3aTENbHBIMU I MPEOCTaBICHUS
MYHULIUIAIbHBIX YCITYT.

3asBneHUE W HEOOXOAWMBIC JOKYMEHTBI MOTYT OBITh TIPEACTABJICHBI B
AJIMUHUCTpAIMIO CIEAYIOIINMU CIIOCO0aMUu:

- Ha OyMa)XHOM HOCHUTEJIC - MPU JIMYHOM OOpanieHuu B AJMUHUCTPAIUIO WIH
M®II;

- IOYTOBBIM OTIIPaBJIECHUEM B aApec AJIMUHUCTPALINH;

- B popMe 3JIEKTPOHHOIO JOKYMEHTA - ¢ Ucroiab3oBanueM [lopTana rocyciyr.

B caywae, ecnu mojgaya JOKYMEHTOB MPOUCXOAUT mocpenctBoMm I[loprana
rOCYCIIYT JOTOJHUTENbHAS MoJjaya TaKUX JOKYMEHTOB B KaKoW-TuO0 uHOM opme He
TpedyeTcs

B 3asBieHuM U JAOKYMEHTax HE JOJKHO OBITh MOJYUCTOK, JTIMOO MPUIHCOK,
3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX B HUX UCIIPABJICHHU;

2.6.1. 3asgBieHWe O 3aKIIOYEHUU JIOTOBOpA apPEHJbl MYHULIHNAIBHOTO
MMYIIECTBA (32 UCKIIOUYEHHEM 3€MEIbHBIX YYAaCTKOB) Ha HOBBIA CPOK, OOPMIICHHOE
COTJIACHO MpUI0KEeHUIO Ne | K aIMUHUCTPATUBHOMY PETIIAMEHTY.

TpeOoBaHuUs K 3aBJICHHUIO:

- 3asBJICHHE JOJDKHO OBITh HamWcaHO pPa300pYMBO WM MAIIWHOMUCHBIM
(KOMITBIOTEPHBIM) CITIOCOOOM;

- 3a5IBJICHUE HE MOKET OBITh 3aII0JIHEHO KapaHAalloM.

TpeGoBaHUs K COJIEPIKAHUIO 3aSIBICHHUS:

a) U151 GU3HUECKUX JIUIL;

- (hamunust, UMsi, OTYECTBO (IIPU HATMYWH ) 3aIBUTEIS,;

- PEKBU3UTHI JIOKYMEHTA, yI0CTOBEPSIONIETO JUYHOCTH (DU3UUECKOTO JINIIA,

- aJIpec pErucTpanuu 3asiBUTEIS;

- TIOYTOBBIA agpec U (WIK) apec JIEKTPOHHOW MOUTHI, 10 KOTOPOMY JOJKEH
OBITH HAIIpaBJICH OTBET;

- MIOJIMUCH 3asIBUTEIIS;

- J1aTa;

0) 7151 FOpUIMYECKUX JIUII;

- MIOJJTHOE€ HAMMEHOBAHKE FOPHUINYECKOTO JINIIA;

- (amunus, uMs, oT4ecTBO (IPH HATUYKMM) MOJHOMOYHOIO MPEACTABUTEINS
IOPUIUYECKOTO JINIIA;

- PEKBU3UTHI JOKYMEHTA, MOATBEPKIAIOLIETO TMOJHOMOYMS MPEACTABUTEIIS
3asIBUTEJIS;

- uneHTuuKamoHHbpld HoMep Hajoromuiarensiuka (MHH) nmubGo ocHoBHOM
rOCyIapCTBEHHBIN PErUCTPALIMOHHBIN HOMED;

- FOPUANYECKH afipec (MECTO PErucTpalum);

- TIOYTOBBIA agpec U (WIK) aJpec JIECKTPOHHOW MOUTHI, 10 KOTOPOMY JOJIKEH
OBITH HAIIPaBJICH OTBET;

- MIOJIMUCH YITOJTHOMOYEHHOTO MIPEACTABUTEIS 3asIBUTEIIS;

- Ie4aTh, 1aTa;

B) 00s13aTENIbHBIC CBEACHUS:

- HAMMEHOBAaHMWE OpraHa, B KOTOPBIN HAIMPaBJIsCTCs 3asiBJICHUE;

- CYTh 3asBJICHUS, IPEMET MOJYyUYECHUS YCIYTH;
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- croco0 TOJIy4eHHs pe3ysibTaTa MYHULMNAIBHON YCIYru (MO MECTy CIadu
JOKYMEHTOB, IOYTOBOE OTIHPABIICHUE, IO SJEKTPOHHOU [OYTE).

2.6.2. JIokyMeHT, yAOCTOBEPSIOIINI JTUYHOCTD 3asBUTENSL WM MPEICTaBUTENS
3asIBUTENS.

JIOKyMEHTOM, yJIOCTOBEPSIIOUIUM JINYHOCTh 3asBUTENS, SBJSETCS MaclopT
rpaxnanuHa Poccuiickonn ®enepannu, yAOCTOBEPSIOIIMM JIMYHOCTh TI'PaXKJaHWHA
Poccuiickoit ®enepanuu Ha Tepputopun Poccuiickoii ®enepauuu (i rpakaaH
Poccuiickoit denepainuu), BpEeMEHHOE YAOCTOBEPEHHE JUYHOCTU (IUIsl TpaskaaH
Poccuiickoit  ®epepanuu), mNacnopT TrpaxkIaHWHA HMHOCTPAHHOTO TOCYJIapCTBa,
Jeran30BaHHbIM Ha Tepputopun Poccuiickoit ®enepauuu (VIS HWHOCTPAHHBIX
rpaxkjaH), pa3pelieHre Ha BpEMEHHOE MPOKUBaHUE (JJ1s1 JIUll 6€3 Tpa)KAaHCTBa), BU]L
Ha >KUTENbCTBO (11 u1] O0e3 rpakIaHCTBa), yocToBepeHue OexeHna B Poccuiickoi
Oenepanuu (711 OSXKEHIIEB), CBHUAETEIHLCTBO O PACCMOTPEHUU XOJATalWCTBa O
npu3zHaHuu OexxkeHuleM Ha Tepputopuun Poccuiickoir ®enepanuu (st GeKEHIIEB),
CBUIETENBCTBO O MPEAOCTABICHUH BPEMEHHOTO YOEXKHINA Ha TEPPUTOPUU
Poccuiickoit ®enepanuu, CBUAETEIBCTBO O POXACHUU (I JIUL, HE JOCTUTIIIHX
BO3pacta 14 ner).

2.6.3. JIoOKyMEHT, yAOCTOBEpSIOMUM TMpaBa (IIOJTHOMOYHUS) MPEACTABUTENS
(Gu3MUecKOoro WM IOPUAUYECKOTO JIMIA, €CIM C 3asgBIE€HUMEM oOpamnjaercs
IIPEICTABUTEIND 3asBUTEIIS.

st mpencraButeneit (GU3MUECKOTO JIUIIA:

- JIOBEpPEHHOCTh, O(OpMJICHHAsT B YCTAHOBJICEHHOM 3aKOHOM TIOpAJIKE, Ha
MPEACTABICHUE UHTEPECOB 3asIBUTEIIS,

- CBUAETEIBCTBO O  POXICHUM (HAa  TPEACTABICHHE  HMHTEPECOB
HECOBEPIIICHHOJIETHET0 pedeHka o 14 ner);

- CBHUJETENHCTBO 00 YCHIHOBJICHMM (HAa TIPEACTABICHUE HWHTEPECOB
HECOBEPIIICHHOJIETHETO pebenka 1o 14 ner);

- aKT oOpraHa OIEKM U TIONEYUTEIbCTBA O HA3HAYEHUU OINEKyHa WIH
MOTEYUTEIIS.

Jlns npeacraBuTeneil OPUANYECKOTO JIMLA:

- JIOBEpEHHOCTh, O(QOpPMJICHHAs B YCTAaHOBJIEHHOM 3aKOHOM IMOpSJAKE, Ha
MPEIOCTABIEHUE UHTEPECOB 3asiBUTEIIS;

- ompenereHue apOUTPA)KHOTO CyJa O BBEICHUM BHEUIHETO YIPAaBJICHUS U
HA3HAUYCHUU BHEUTHETO YIPaBISIONMIET0 (i1 OpraHU3alliid, B OTHOIICHUH KOTOPOH
BBEJICHA MPOIIEAYpPa BHEIIHETO YIPABICHUSA).

2.6.4. OT4eT HE3aBUCUMOTO OIEHIITMKA 00 ONPEACICHUH PHIHOYHONW CTOMMOCTHU
MpaBa apeH/Ibl MyHUIIMITAIBHOTO UMYyIecTBa. OTUYET MOATrOTaBIMBACTCS MO 3aJaHUI0
AJMUHHCTpAITUU HE3aBUCHUMBIM OICHIIIMKOM, OTIPEEISIEMBIM JIJISI BBIMTOJTHEHUST paboT

(ycayr) s MyHULIMIATbHBIX HYK.

2.7. HcuepnbiBaomuii mnepevYeHb [IOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMH IPABOBBIMH aKTaMH /JJIs1 NPEAOCTABJICHHUS
MYHUIMIAJIBHOM  YCJYIH, KOTOpPble  HAaXOAATCA B  PACHOPHAKCHUH
roCyJapCTBeHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYINPABJEHHMS M MHBIX
OPraHM3aluii 1 KOTOpPbIe 3asiBUTE/Ib BIPaBe MPEICTABUTb, a TAKKE CIOCOObI U
MeCTO HMX IOJYYEeHUs] 3asiBUTEJAMH, B TOM 4YHCJIEe B JJIEKTPOHHOH (opme,
MOPAIOK UX NMpeACTABICHUS.
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2.7.1. JlokymMeHTamMH, HEOOXOJWMBIMH B COOTBETCTBUM C HOPMATUBHBIMHU
MPAaBOBbIMM aKTaMHM Ui TNPEJOCTABICHUSI YCIyTH, KOTOPbIA HAXOJUTCS B
PACIIOPSKEHNH TOCYJApCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPABIICHUS U
MHBIX OpraHoB, Yy4YaCTBYIOIIMX B  MOPEAOCTABICHUM TOCYIJApCTBEHHBIX U
MYHHIUITAIBHBIX YCIIYT, U KOTOPBIE 3asBUTEIb BIPABE NPEACTABUTD, SABISCTCS:

- BBINMCKA U3 EQWHOrO rocymapCTBEHHOrO peecTtpa IOPUAMYECKUX JIUL WU
WHJMBUAYAIbHBIX IPEANPUHUMATEICH;

- BbINIKMCKA U3 EQUHOrO rocynapcTBEHHOIO peectpa npaB Ha HEABUKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3apETUCTPUPOBAHHBIX IIPABAX HA 36MEIbHBIN y4acTOK.

- Bpinucka n3 EI'PH 00 00beKTE HEABUKUMOCTHA

JlokymMeHTBI, yKazaHHble B mnoanyHkre 2.7.1 mnyHkta 2.7 pazgena 2
aAMUHUACTPATUBHOTO PETJIAMEHTA 3asIBUTEIIb BIPABE MPEACTABUTH CAMOCTOSITEIBHO.

2.7.2. ]JlokyMEHTOM, HEOOXOJAMMBIM B COOTBETCTBUHM C HOPMATUBHBIMU
MPAaBOBBIMM aKTaMHM i1 T[PEIOCTABICHHUS YCIYI'HM, KOTOPbIA HAaXOAUTCA B
PACIIOPSKEHNH TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPAaBJICHHUS H
MHBIX OpPraHoB, Yy4YaCTBYIOIIMX B  MOPEAOCTABICHUM TOCYJApPCTBEHHBIX U
MYHUIMNATBHBIX YCIYT, SIBJIIIETCS OTYET HE3aBHCHMOTO OLICHIIHMKA 00 OmNpeereHUun
PBIHOYHOM CTOMMOCTH IPaBa apeH Ibl MyHUIIUIIATBHOTO UMYIIIECTBA

2.8. Yka3aHue Ha 3anper Tpe00BaTh OT 3asiBUTEJI.

Anmvunuctpanus nin M®IL] ve Bnpase TpeOOBaTh OT 3asBUTEIIA:

- MPEJCTaBICHUS JOKYMEHTOB U WH(GOPMAIIMK WIH OCYIIECTBICHUS JICHCTBUM,
IPEJICTABJICHUE WM OCYIIECTBIEHUE KOTOPBIX HE IMPEAYCMOTPEHO HOPMAaTHUBHBIMU
aKTaMU, PETYJIUPYIOUIMMHA OTHOUIEHHUS, BO3HUKAIOIIME B CBS3H C MPEIOCTABICHUEM
MYHULUNAIBHOW YCITYTH;

- TPEICTaBIICHUs JTOKYMEHTOB W HH(OpMaIMU, KOTOPbIE B COOTBETCTBHH C
HOPMATUBHBIMM IIpaBOBbIMU akTamu Poccuiickon @enepanuu, HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMu POCTOBCKOM 0OJaCTH M MYHUIIMITAIBHBIMU TIPABOBBIMH aKTaMU
HAXOJATCS B PACHOPSHKEHUM OPTaHOB, MPEAOCTABIISIONIMX MYHUILIMIAIBHBIE YCIIYTH,
rOCYJAapCTBEHHBIX OpPraHOB, HWHBIX OPraHOB MECTHOTO CaMOYMNPABJICHHUS JHOO
MIOABEIOMCTBEHHBIX ~ OpraHaM  MECTHOIO  CaMOYIpPaBJEHHS  OPTraHU3alNi,
YYACTBYIOIIMX B TMPEIOCTABICHUM MYHHIIMIAIBHON YCIYyIH, 33 HCKIIOYEHUEM
JOKYMEHTOB, YKa3aHHbIX B 4HacTu 6 crtateu 7 PepepanbHOro 3akona ot 27.07.2010
N 210-®3 "OO6 opraHu3anuu NpeaoCTaBICHUS TOCYJaPCTBEHHBIX U MYHHUIIUTIATBHBIX
yeyr";

- MPU OCYIIECTBJICHUU 3alIMCH HA IPUEM B BJEKTPOHHOM BHJIE COBEPILICHUS
WHBIX JCHCTBUN, KPOME TMPOXOXKICHUS WIASCHTU(DUKAIIMU W ayTeHTU(DUKAIUU B
COOTBETCTBMM C HOPMAaTHBHBIMM NPaBOBbIMU akTamu Poccuiickonn @Penepanuu,
yKa3aHUs 1M MpueMa, a TakKe MPEJOCTABICHHS CBEICHUM, HEOOXOIUMBIX IS
pacdyera  JUIMTEIBHOCTA  BPEMEHHOTO  HWHTEpBaia, KOTOPHIH  HEO0OXOIMMO
3a0pOHUPOBATH IS IPUEMA;

- OCYIIECTBJICHUE ACHCTBHM, B TOM YHUCJIE COTJIACOBAHHWM, HEOOXOIUMBIX IS
MOJTYYEHUsS] MYHUITUIIAJIBHBIX YCIYT U CBSI3aHHBIX C OOpAallleHUEM B HHBIC OPraHbl
MECTHOTO CaMOYIIPABJICHUS, OpraHU3alMd, 3a HUCKIIOYEHUEM IIOJYYEHHS YCIyr W
MOJYyYeHUs] JTIOKYMEHTOB M HH(OpMAIUU, TMPEIOCTABISIEMbIX B  pe3yJbTare
MPEAOCTABIEHUS TAKUX YCIIYT, BKIIFOYEHHBIX B IEPEYHH, YKAa3aHHbBIE B YaCcTU | cTaThu
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9 denepanbHoro 3akona ot 27.07.2010 N 210-®3 "O6 opranuzanuu mpeaoCTaBICHUs
TOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT";

- TIpeAOoCTaBlieHWE JOKYMEHTOB U WH(POpMalUd, OTCYTCTBHE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU MEPBOHAYAIBLHOM OTKAa3€ B IPHEME
JOKYMEHTOB, HEOOXOAUMBIX MJI MPEIOCTABICHUS MYHUIIMIAIBLHON yCIyrH, JUOO B
MPEIOCTABIECHUN MYHUIIMNAIBHON YCIIYTH, 3@ UCKIIOUYEHUEM CIEIYIOIIUX CIIy4aeB:

a) W3MCHCHHE TpeOOBAaHWN HOPMATHBHBIX IPABOBBIX aAKTOB, KaCAIOIIUXCS
MPEIOCTABIICHUSI MYHUIIUMIIATLHOM YCIYTH, TIOCIIE TEPBOHAYAILHON MTO/1auu 3asiBJICHUS
O MPEAO0CTABICHUHA MYHUITUTIATLHON YCIIYTH;

0) Hamu4Ke OMMOOK B 3asBJICHUH O MIPEIOCTABICHUN MYHUIIUTIATBHONU YCIYTH U
JIOKyMEHTaX, TOJIaHHBIX 3asBUTEJIEM IIOCJI€ NEPBOHAYAIBHOIO OTKa3za B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX [UJIsi TIPEIOCTaBICHUS MYHUIUIAIBLHOW yCiayru, Jubo B
MPEIOCTABIICHUN MYHHULUIAIBHON YCIYTM U HE BKJIIOYEHHBIX B IPEICTABIICHHBIN
paHee KOMIUIEKT JJOKyMEHTOB;

B) UCTEUYEHHE CPOKA NEHCTBUSA TOKYMEHTOB WIIM U3MEHEHUE NH(OpMAIIH MOCIIe
NEPBOHAYAILHOTO OTKa3a B MPUEME IOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTaBICHUS
MYHULIUTAIBHON YCITyTH, TUOO0 B MIPEJOCTABICHUN MYHUITUTIAILHON YCIIYTH;

I) BBISIBIEHHE JOKYMEHTAJIbHO TNOATBEpXKAaromero (axkra (IpU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBONPABHOTO JeHCTBUA (0€3A€MCTBUA) ITOIKHOCTHOTO JIMIA
opraHa, MpeAOCTaBISIOIIET0  YCIyry, WJIA  OpraHa, MpeAoCTaBIIAIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, MYHUIUTIAIEHOTO CITyKalllero, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO [IEHTpa, paOOTHUKAa OpraHu3alud, MpelyCMOTPEHHON
yacteto 1.1. crarbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6
OpraHu3allii TPEJOCTABICHUS TOCYJAapPCTBEHHBIX W MYHUIIMITAIBHBIX YyCIyr", Tpu
MEePBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TIPETIOCTABICHUS
MYHHUITUTIATBHOW YCIIYTH, MO0 B MPEIOCTABICHUN MYHUIIMITAIILHON YCIyTH, O YeM B
MUCbMEHHOM BHJE 3a TOJMUCHI0 PYKOBOJUTENS OpraHa, MPeJOCTABIISIIONIETO
MYHULIUNAIBHYIO YCIYTY, PYKOBOAUTENIS MHOTO(PYHKIMOHAIBHOTO IIEHTpa MpH
NEPBOHAYAJILHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTaBICHUS
MYHUIMOAIBHOW YCIYTH, JUOO PYKOBOJAUTENS OpraHU3aludd, TPeayCMOTPEHHOU
gacteto 1.1. cratem 16 ®egepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "O6
OpraHu3allid MPEIOCTABJICHUS TOCYJIapCTBEHHBIX U MYHUIMNAIBHBIX yciyr",
YBEIOMIIIETCS 3adABUTENIb, a TaKKe NPHUHOCATCS W3BUHEHHS 3a JOCTAaBJICHHbBIC
HEYy100CTBa.

2.9. HcuyepnbiBawiuii mnepeyeHb OCHOBAHUH /I OTKa3a B MpueMe
JTOKYMEHTOB, HE0OXOIMMBIX JIJIsl IPEI0CTABIEHUA MYHUUIMNIAIBHON yCIyTH.

OcHoBaHuU#l I OTKa3a B IpUeMe IOKYMEHTOB HET, B CiIy4ae, €Clii YKa3aHHbIE
JIOKyMEHTBI TOJaHbl B COOTBETCTBHMHM C WH(pOpMalUed O CpOKax U TMOPSIKE
IpeoCTaBlIEHUs YCIyrH, onyonukoBanHoi Ha EII'Y.

2.10. UcuepnbiBaonuii nepedyeHb OCHOBAHUM /IS IPUOCTAHOBJIEHUS WJIH
0TKA3a B NPeJI0CTABJIeHMHA MYHUIIUNIAJIBLHOM YCJIYTIH.

2.10.1. OcHoBaHuii JJisi TPUOCTAHOBJICHUS MYHMIIUINIAIBLHON YCIYTd HE
PEeTyCMOTPEHO.

2.10.2. OcHoBaHus 7151 0TKa3a B MPEIOCTABICHUN MYHUITUTIAILHON YCITYTH:

- OTCYTCTBHE XOTsI Obl OJTHOTO U3 JOKYMEHTOB, YKa3aHHBIX B I1. 2.6. HACTOSIIETO
periiaMeHTa;
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- HECOOTBETCTBHUE MPEACTABICHHBIX JOKYMEHTOB MO (OpME HIIU COJAEPKAHUIO
TpeOOBaHUSIM  JEHCTBYIOIIETO 3aKOHOJATENbCTBA, OTCYTCTBHE€ B  3asBJICHUU
00s13aTEIHPHON K YKa3aHUIO HH(POPMAIIHH;

- oOpaleHue 3a MOJlyYeHHEM MYHHIMIAIbHOW YCIYTM HEHaJIeKaIIero JIMIa,
OTCYTCTBUE Y TMPEIACTABUTENS 3asABHUTENS COOTBETCTBYIOIIMX ITOJHOMOYMI Ha
MOJIYYEHUE MYHUITUTIATLHON YCIIYyTH;

- UCIOJIb30BaHUE MYHULHUIIAJBHOTO MMYLIECTBA MO MPEIBIAYIIEMY JOTOBOPY
apeHJbl HE MO LIEJIEBOMY HA3HAYECHHIO, HEHAMJICKAIIEE HCIIOJHEHHE apeHIaTOpOM
0053aTENBCTB MO MPEABIAYIIEMY TOTOBOPY APEHJIbI, B TOM YHCJIC€ B YACTH BHECEHUS
apeHIHOW TUIATHL;

- B CJyyae 3alpera Ha 3aKJII0YeHHE JIOroBOpa apeH/Ibl Ha HOBBIM CpOK 0e3
MIPOBEJECHUS TOPIOB, YCTAHOBJIEHHOTO 3aKOHOAATENBCTBOM O 3aIATE KOHKYPEHLINH.

2.11. IlepeyeHb YyCJOYr, KOTOpble SIBJSIIOTCS HEOOXOAUMBIMM H
00513aTeIbHBIMH VISl MPEJOCTABJICHNSI MYHMUIMIIAJIbHON YCJOYIH, B TOM 4YHCJIe
CBeJleHusl O JOKyMeHTe (JIOKyMeHTax), BblaBaeMOM  (BblJaBaeMbIX)
OPraHu3anusAMUI, YYACTBYIOIIMMH B MPEAOCTABJIEHNH MYHUIIUNIAJIBLHOM YCJIYTH.

HoTapuanbHO yAOCTOBEPEHHYIO JIOBEPEHHOCTb, BbIJABAEMbIE HOTAPUYCOM
CBUJETENBCTBA O MpPaBE Ha HACJIEACTBO 3asBUTENb IOJY4YaeT B COOTBETCTBUU C
[lepeuyneM ycayr, KOTOpBIE SBISIOTCA HEOOXOIUMBIMU U OOSI3aT€bHBIMU IS
MPEAOCTaBICHUS MYHUIIMTIATBHBIX YCIYT.

CBenenus u3  EAMHOTO  rocymapCTBEHHOIO — peecTpa  HEJIBHXKUMOCTH
3ampamuBaOTcs  AaMUHHCTpaneld KOHCTaHTMHOBCKOTO palioHa B MOPSIKE
MEXBEJJOMCTBEHHOTO B3auMoIecTBUs B Pocpectpe 6e3 yuacTus 3asBUTEIIS.

Beimuckun wux EI'PKOJI uw  EI'PUIlI  3anpammBarorcss  AJMUHUCTpaIden
KOHCTaHTMHOBCKOrO paloHa B IMOPSAJIKE MEXBEIOMCTBEHHOIO B3aWMOJCHCTBUS B
N®OHC 6e3 yuacTust 3asiBUTES.

OT4eT HE3aBUCUMOTO OIICHIIMKA 00 OMpEeETICHUH PHIHOYHONW CTOMMOCTH TIpaBa
apeH/lbl MyHUIUIAIBHOTO uMylecTBa. OTYEeT MNOArOTABIMBAECTCS MO 33JaHUIO
AJIMUHUCTpAIMX HE3aBUCUMBIM OLICHIIIMKOM, OMIPEACIISIEMBIM JIJIsl BBIMIOJHEHUS padboT
(ycayr) nnst MyHUIUOATbHBIX HYXK]T.

2.12. Tlopsiiok, pa3Mep M OCHOBaHHUSI B3UMAHHUS TIOCYIaPCTBEHHOM
NONLJIMHBI WJIM WHOM IJIAaThl, B3UMAaeMOil 3a mpeaocTaBjJieHHe MYHHUIUNAIbHON
YCJIYIH.

MyHununanpHas yciayra NpenocTaBiseTcss 0e3 B3MMaHHUs TOCYJIapCTBEHHOMN
MONUIMHBI WJIM UHOM TIJIATHI.

2.13. Tlopsinok, pa3mep U OCHOBAHMS B3UMAHUS IJIATHI 32 NPeI0CTABIEHHE
YCIYI, KOTOpble SIBJSIIOTCA HEOOXOAMMBIMM W  00f3aTeJbHBIMH  JIJIA
MpeIoCTABJIEHUS MYHHIUINIAJIbHON YCJIYI'H, BKIO4Yasi HHPOPMALMI0 0 METOAUKAX
pacuyera pa3Mepa TaAKOil IUIATHI.

[Topsimok, pa3Mep, OCHOBAHUS B3UMaHUS IJIAThl 32 MPEAOCTABICHUE YCIYTH 110
YAOCTOBEPEHUIO  JIOBEPEHHOCTEH, COTJIacuid, SIBJISIONMICHCS  HEOOXOIUMOU W
00s3aTeNbHOM  JJI1  MPEJOCTABICHUS MYHUUMINAIBHOM  yCIyTH, YCTAHOBJICHBI
3aKOHOJaTeNLCTBOM Poccuiickoit denepanuu o HOTapuare, 0 HaJIorax u coopax.

2.14. MakcuMa/ibHbIN CPOK OKMIAHUS B oUepeau MPHU Mojaave 3ampoca o
NPeI0CTABJICHUH MYHHMIUNAJIBHON YCJIYIH, YCJIYIH OPraHU3annu, y4acTBYIOLIei
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B INPEJOCTABJICHMH MYHUIHUNAJBHOH YCJYIdW, M INPH NOJYYEHHH pe3yJbTara
IPeI0CTABJEHHUS TAKUX YCIYI.

Bpewms oxxupanus B ouepeau Al NoAadn JOKYMEHTOB M NIOJIyYEHHUs pe3yJibTaTa
MYHUIMIIATHON YCIYTH HE NPEBBIIAET 15 MUHYT.

[Tpu o6cnyxuBanuu 3asButTese - repoes CorpanuctTuaeckoro Tpy/aa; MOIHBIX
KaBajepoB opxaeHa TpymoBoil CraBbl,; MHBAJIMJIOB BOWHBI; YYaCTHUKOB Benukoii
OTeuecTBEHHON BOWHBI, JUI, HarpaxiaeHHbIX 3HaKoM 'JKurtemo OJOKagHOTO
Jlenunnrpagna'; repoeB Coerckoro Coro3a; repoeB Poccuiickoit @enepanuu; moJIHbIX
kaBajepoB opnaeHa CnaBbl; nHBaIMAOB [ u Il rpynn ¢ NOMONIBIO 3JIEKTPOHHOU
CUCTEMBbl YIIPABJICHUS OYEPEABbI0 HCIIONb3YETCA MPUHLUN MPUOPUTETHOCTH 10
OTHOLICHUI0 K JAPYIUM 3asABUTEISIM, 3aKIIOYAIONIMNCA B BO3MOXXHOCTH CIATh
JOKYMEHTBI Ha MOJYyYECHHE MYHUIUIIAIBHOW YCIYTM BHE OCHOBHOW ouepeau. [lpu
ATOM TaKHE 3aABUTEIM BMECTE C IOJYYECHHBIM TAJIOHOM crennanuctam MOIL,
OCYILECTBIISIOIIUM IIPUEM, BbIIa4y JOKYMEHTOB U KOHCYJIBTUPOBAHUE, NIPEABABIIAIOT
JOKYMEHTBI, ITIOATBEPKIAAIOIINE UX MPUHAIECKHOCTD K YKa3aHHOM KaTeTOPUU JIHLL.

2.15. Cpoxk ¥ mnopsAIOK PperucTpanuM 3ampoca 3asiBUTeJsl O
NPEeIOCTABJCHUH  MYHMUMIAJIBbHOM  YCJYIH, YCJIAYrH, IPeAoCTaBJIAeMOi
opraHmu3anuei, y4acTBylwIilueil B NpPeI0CTABJICHUM MYHMUIUNAJIbHON YCJIYIH, B
TOM YHCJIe B JJIEKTPOHHOU opme.

[Ipu npenocraBneHnn 1OKyMeHTOB B M®IL] 3asBiieHUE pEruCTpUpyeTCs B ACHD
IIpueMa JOKYMEHTOB.

IIpn nepenaye nmakera JTOKYMEHTOB 4epe3 Kypbepa B aapec AIMUHHCTpaLUU
3a51BJICHUE PETUCTPUPYETCS B JEHD IIOCTYILICHUS TOKYMEHTOB.

Perucrpanyss OOKYMEHTOB 3asfBUTENS O IPEIOCTABICHUM MYHMIUIIAJIBHON
yCIIyTH, HAalPaBJIEHHBIX B JIEKTPOHHOM (hopMe ¢ ucnoib3zoBaHueM lloprana rocycmyr,
OCYILIECTBISIETCS B JCHb UX NOCTYIUICHUS B AJMUHUCTPALUIO JIMOO Ha CIEXyHOIINN
pabounii IeHb B Cilydae MOCTYIUICHUs] JOKYMEHTOB 110 OKOHYaHUU pabo4yero BpeMeHH
AnvuHuCTpanuu. B cioydae mocTyrieHnsl TOKYMEHTOB 3asiBUTENS O NMPEIOCTABICHUH
MYHUIMOATBHOM YCIYIM B BBIXOJAHBIE WJIM HepaOouyue MNpa3AHUYHbIE JHH UX
perucrpauus OCYLIECTBJSIETCS B TMEpBbI  pabouuii  JgeHb  AJIMHHHUCTpALUH,
CJIEIYIOUIMH 32 BBIXOJIHBIM WJIM HEPAOOUUM MPa3THUYHBIM JTHEM.

[Ipu npenocTaBiaeHUH YCIYTU B 3JEKTPOHHOU (POpME 3asIBUTENIO HATIPABIISIETCSI:

a) yBEIOMJIEHME O 3alucM Ha MNOpueM B  AJIMHHUCTPALHIO WA
MHOTO(YHKIIMOHAIbHBIN 1LIEHTP, COJEprKalllee CBEIEHUS O JaTe, BPEMEHU U MECTe
npuema;

0) yBeoOMIIEHHME O MpHEME U PErucTpalMu 3ampoca U HHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABJICHUS YCIYTH, COIepKalllee CBeleHus o GakTe npuema
3arpoca U JIOKyMEHTOB, HEOOXOMUMBIX i TMPEAOCTaBICHMSI YCIYrH, M Hauaje
IIPOLIEAYPHI IPENOCTABIECHUS YCIYTH, a TAK)KE CBEJICHU O aT€ U BPEMEHU OKOHYaHUs
IPEIOCTABIICHUS! YCIAYTH JIMOO MOTHUBUPOBAHHBIM OTKa3 B MpUEME 3arpoca U MHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEOCTABICHUS YCIYTH;

B) YBEJOMIICHHUE O pe3yibTaTaX pacCMOTPEHUS! JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABIEHUS YCIYTH, COJEpIKAIlee CBEACHUS O NPHUHATHHU TOJIOKUTEIBHOTO
pelIeHus O TMPEOOCTABICHUM YCIYTM M BO3MOXKHOCTH MOJYYUTh PE3YJIbTAT
MPEIOCTaBIEHUS YCIYTH MO0 MOTUBUPOBAHHBIN OTKA3 B PEIOCTABICHUHU YCIYTH.
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2.16. TpebOoBaHus K TIOMCIICHHSIM, B  KOTOPBIX IPEAOCTABISAETCS
MyHULMIATIbHAS YCIyra, YCIAYyrd OpraHu3alW{, Y4YacTBYIOLUEH B MPEIOCTaBICHUU
MYHULMIAIBHOW YCIYyTH, K MECTaM O>KHMJIaHUS U MpUEMa 3asBUTEIIECH, Pa3MEILICHHUIO U
oopMIIeHUIO BU3YaJIbHOM, TEKCTOBOW U MYJIbTUMEIUWHON MHGPOPMAIIMU O MOPSAIKE
IIPENOCTABIECHUS YCIIYT.

Mecta npenocTaBieHUs ~MYHUUUNAIBHOM  YCIYIM  JIOJDKHBI — OTBEYATh
CIIEYIOIIUM TPEOOBAHHSIM.

[Tomenienue, OMKHO OBITH OOOPYAOBAHO OTIEIBHBIM BXOJ0M JJIsi CBOOOIHOTO
JIOCTYTIa 3asIBUTEIIEH.

[Tomenienus: 060pyyIOTCS B COOTBETCTBUU C JCUCTBYIOIIMMH CaHUTAPHBIMU
NpaBWJIaMM M HopMaMu. MecTta TPEeAoCTaBICHUS MYHULHNAIBHOW  yCIYTH
00OpYAYIOTCS CHUCTEMaMHM KOHIUIIMOHUPOBAHUS (OXJIKJEHUS M HarpeBaHus) H
BEHTWJIMPOBAHUS BO3[yXa, CPEACTBAMH NOXAPOTYUIEHUS M ONOBELIECHUS O
BO3HUKHOBEHUHU YPE3BbIYAHON CUTYALIHH.

[Tomenienuss 00OpPyAYIOTCS MaHIyCaMH, CHEHUAIbHBIMUA OTPaXICHUAMH U
nepwiaM, OOECIeUMBAIOTCS OECHPENsITCTBEHHOE TMEPEABMKEHHUE U Pa3BOpPOT
WHBAMIHBIX KOJISICOK. IIpemycmaTpuBaeTcsi BBIJIEICHUE OKHAa Ha MPEJIOCTaBICHUE
yoiIyr s OOCHy>KMBaHMSl — 3adBUTENIEd C  OrPaHUYECHHBIMU  (DU3UUECKUMU
BO3MOYKHOCTSIMU B CTOPOHE OT BXOJa C Y4Y€TOM O€CHpEnsTCTBEHHOIO MOABE3/a U
ITIOBOPOTA KOJISICOK.

Huist  oOciyXKMBaHUsA  3asBUTENEH C  OTPAaHUYEHHBIMH  (PU3UYECKUMHU
BO3MOKHOCTSIMH JIOJKHBI OBITH 00€CIICUEHBI:

- yCIOBHS JUIsl OECTIPEnsITCTBEHHOTO JOCTYIA K 00bEKTaM U MPEeA0CTaBIsIEMbIM
B HHUX YCJIyraMm;

- BO3MOXXHOCTb  CaMOCTOSITEJIBHOTO WJIA C [OMOLIBIO  COTPYIHUKOB,
NPEAOCTABISAIONINX  YCIYTHM, TNEPEABMKEHHS MO TEPPUTOPUHM, Ha KOTOPOM
pacmoiokeHbl 00BEKTHI, BX0/1a B TAKUE OOBEKTHI U BhIXOJA U3 HUX;

- BO3MOXXHOCTb MOCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKH M3 HETO IMEpe]
BXOJIOM B OOBEKTbl, B TOM YHCIE C HCIOJb30BAHUEM KpPECIA-KOJACKH W TpHU
HEO0OXOIMMOCTHU C TOMOILBIO COTPYJHUKOB, MPEAOCTABIIAIONINX YCIYTH;

- HaJuIeKallee pasMelleHre O0O0OpyIOBaHHUS W HOcHUTeNed HWH(POpMALINH,
HEOOXOAMMBIX i1 oOecreueHus OecHnpensiTCTBEHHOIO JOCTyla WHBAIUAOB K
O00BEKTaM M yCIIyraM C YYETOM OIPAHMYEHUN UX )KU3HEACSATENbHOCTH;

- nyOnMpoBaHWE HEOOXOAMMOW JJIi WHBAJIHMIIOB 3BYKOBOHM W 3pUTEIBLHOMN
uHopMaIMU, a TaKXKe HAAMKCEH, 3HAKOB W HWHOW TEKCTOBOM M Tpaduyueckon
uH(OpMAaIUU 3HaKaMH, BBIMIOJTHEHHBIMH pebe(hHO-TOUCYHBIM mIpudTOM bpaiiis.

Jist  okumaHus TIpUeMa  3asBHUTEISIMH, 3alOJIHCHUS HEOOXOIUMBIX IS
MOJIYYCHUS] MyHUITUTIATBHONU YCIYTH JOKYMEHTOB OTBOJSITCS MECTa, 000PY/I0BaHHbBIE
CTYJBSIMH, CTOJaMHU (CTOWKaMH) MJiE BO3MOXXHOCTH OGOPMIICHUS JTOKYMEHTOB,
00eCIeunBalOTCS  KaHILEISIPCKUMH TPUHAIICKHOCTSIMHU, OJIAHKAMU 3asBIICHUNA |
oOpasuaMu UX 3anoiaHeHus. KoinuecTBO MECT OKUIaHUs ONpEeNeNsieTCs UCXOs U3
(bakTHYeCcKO Harpy3Ku U BOZMOXXHOCTH MX Pa3MELIEHUs B TOMEIICHUH.

[Tomenienust ansg paboOThl € 3asBUTEISAMU OOOPYAYIOTCS COOTBETCTBYIOIIMMU
MH(OPMAIMOHHBIMU CTEHJIAMH, BEIBECKAMHU, YKA3aTEISIMU.

BusyanbHas, TekcroBas M MyJIbTUMEIUNHAs UHGOpPMAIUMS O MOPSAKE
MPEIOCTABIECHUSI MYHULIMIIAJILHON YCIIyTU pa3MeniaeTcss Ha UHGOPMAIIMOHHOM CTEH/Ie
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WM HUHQOPMALIMOHHOM TEpPMHUHAJE B TMOMELIEHUSAX [UJI OXUJAHUS U MpueMa
3asiBUTENCH (yCTaHABIMBAIOTCS B YAOOHOM [Jisi 3asBUTENCH MeECTe), a TakkKe Ha
[Toprane rocycnyr u Ha opUIIHATBHOM HOpTaie AAMUHUCTPALIUH.

2.17. Tloka3aTeJu AOCTYNMHOCTH M KavyecTBA MYHUIUNAJIbHOW YCJIyrd, B
TOM 4YHCJIe KOJUYECTBO B3aMMOAeHCTBHIl 3afBUTEISI C TOJKHOCTHBIMH JIMIAMM
NPy NPeA0CTABJIEHUM MYHMIMNAJILHOH YCJAYrH H HX NPOJAOIKUTEIHLHOCTD,
BO3MOKHOCTH MOJIy4eHHS] MYHMUIMIAJIBHOW YCJIYId B MHOTO(QYHKUMOHAIbHOM
HEeHTpe TNPeIO0CTABJIEHUS TOCYJAPCTBEHHbBIX W MYHHIHUNAJIBHBIX  YCJIYT,
BO3MOKHOCTH  NOJy4YeHUs] HHPOpMAUMU O  XoAe  MNPeAOCTABJIECHHUS
MYHUIUNAJIBHONH YCJIYI'M, B TOM 4HCJI€ ¢ HCHO0JIb30BaHHMEM HH(OPMALMOHHO-
TeJIeKOMMYHKALMOHHBIX TEXHOJIOT Ui,

2.17.1. TlokazarenssMM OIIEHKH JIOCTYITHOCTH MYHUIIMIIAJIBHOW  yCIIYTH
SIBJISIFOTCSI:

CHUKEHUE KOJMYECTBA B3aMMOJICUCTBUM (PU3MUECKUX U IOPUAUMYECKUX JIHIL C
JTOJDKHOCTHBIMHA  JIUIIAMA OPTaHOB MECTHOTO CaMOYTPABIICHUS TPU TOTYyICHUU
MYHULHANAIBHOWN YCIIYTH;

BO3MOXKHOCTh  IMOJIy4aTh MYHHUIIMITAIIGHYIO YCIYyTY CBOCBPEMEHHO M B
COOTBETCTBHH CO CTAaHAAPTOM IIPEIOCTABICHUS MyHUITUTIATHHOU YCIIYTH;

BO3MOXKHOCTh TIOJy4aThb MYHHUIIMIIAIBHYIO YCIyTy, a TakXkKe IOJIHYIO,
aKTyalbHYI0 H  JIOCTOBEpHYIO HWH(OpMAIMi0 O TOPSAAKE TMPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, B TOM YHUCIIE C UcToib30oBanueM [loprana rocycnyr;

BO3MOXHOCTh TOJIy4aTh HWHMOpPMAIMI0O O pe3yibTaTe MpeaoCTaBICHUS
MYHUITUTIATBHOU YCITYTH;

BO3MOXHOCTh TI0 3ampocy 3asiBUTENs Bble3na paboTtHuka M®I] x 3asButemnto
JUIsL TIpUeMa 3asBICHUN M JIOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTaBICHUS
MYHHUITUTIATBHOM  YCIYTH, a TakKe JIOCTaBKH pe3yJbTaTOB MPEIOCTaBICHUS
MYHHUITUTIATBHOUN YCITYTH;

BO3MOKHOCTH TIOJTyYCHHSI MYHHUITMITAIBHON YCIIYTH C TIOMOIIBI0 YHUBEPCATBLHOM
DJIEKTPOHHON KapThl B CIIy4asX, HPEIyCMOTPCHHBIX (enepaabHbIMH 3aKOHAMH,
nocTaHoBiieHussMU ~ [IpaButenbctBa P®, HOpMAaTUBHBIMH TIPABOBBIMH  aKTaMH
PocToBcko# 0071aCTH, MYHUIIUITAIEHEIMU TIPABOBBIMH aKTaMH;

BO3MOXXHOCTh OOpamatbcsi B JOCYAeOHOM U (WiM) CyaeOHOM TOpsAKE B
COOTBETCTBHM C 3aKOHOJATENIbCTBOM Poccuiickoit ®enepanuu c Kajnoboil Ha
MPUHATOE TIO0 3asABJICHUIO 3asBUTENS pEIICHHE WIM Ha JelcTBus (Oe3neicTBue)
JOJDKHOCTHBIX JIUIT AJIMUHUCTpAIuu, paboTHIKOB MOI].

2.17.2. OcHoBHBIE TpeOOBaHUS K KayeCTBY MPEIOCTABJICHUS MYHHUIIUIATbHOM
YCIIyTH:

CBOEBPEMEHHOCTh MPEIOCTABICHUS MyHHUIIUTIAIBHON YCIIYTH;

JIOCTOBEPHOCTH M MOJTHOTA WH(OOPMHUPOBAHUS 3asBUTEIISI O XOJI€ PACCMOTPEHUS
€ro 0OpaIIeHus;

co3maHue KOMGMOPTHBIX YCIOBUU TIPU TPEIOCTABICHUU MYHHITUIATBHOU
YCITyTH;

yIOOCTBO W JIOCTYITHOCTH TIOJIYYCHHS 3asgBUTEIEM HHPOPMAIUA O TOPSIKE
MIPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH.

2.17.3. TlokazarensMH OIIGHKH KauyecTBa MPEIOCTABJICHUS MYHHITUIIAIbHON
YCIIYTH SIBJISIIOTCS
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coOJII0/IeHrEe CpoKa MPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

OTCYTCTBUE TIOJAaHHBIX B YCTAaHOBJICHHOM TMOPSAKE >Kajao0 Ha JIeHCTBUS
(Oe3nmeiicTBUME) JOJKHOCTHBIX JIMI, OCYIIECTBICHHBIE B XOJ€ MPOBEIACHUS
MYHHIUITAIBHON YCIYTH.

2.17.4. Tloka3zatenssMu OIIEHKH JOCTYITHOCTH yCIyTH JJIs  JIUIl C
OTPaHUYECHHBIMU BO3MOXKHOCTSIMHU SIBJISTFOTCS .

COTIPOBOXACHUE WHBAJINAOB, HMEIOIIMX CTOWKHE pacCTpoicTBa (YHKIUH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHHWE UM MTOMOIIY Ha 00BEKTaX;

JIOIYCK Ha OOBEKTHI CYpI0NIEPEBOUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKTHI COOAKU-TIPOBOJHMKA TPU HAJUYUM  JOKYMEHTa,
MOATBEPKIAIONIETO €€ CIeNHalbHOe OO0y4YeHHe, BBIIAHHOTO B COOTBETCTBUHU C
nprkazoM MUHHCTEpPCTBA TPyAa U COLMaIbHOM 3ammThl Poccuiickon denepamuu ot
22.06.2015 Neo 386H;

OKa3aHHE COTPYAHHKAMHU, TMPEJOCTABISIIONIMMU YCIYTH, WHOM HE0OXOAUMOn
WHBAJIMJAM TIOMOILIM B TPEOJOJICHHH O0aphbepoB, MEIIAIOIIMX MOJYYEHHUIO YCIYT U
UCITIOJIb30BAaHUIO 0OBEKTOB HAPABHE C IPYTUMH JIMLAMHU.

2.17.5. IlpenocTaBienrne MyHULIUTIATHHON YCIYTH:

MIPY HAIMpPABJICHUU 3asIBJICHUS U MaKeTa JOKYMEHTOB MOYTOBBIM OTIPABICHUEM
il B (OpMe DBIIEKTPOHHOTO JOKYMEHTa HEMOCPEACTBEHHOTO B3aUMOJIECUCTBHS
3asiBUTENS] € JOJDKHOCTHBIM  JIMIIOM,  OCYLIECTBISIOIIMM  MPEAOCTaBIICHUE
MYHUITUTIATIBHOM YCIIYTH, HE TPEOyeTCs.

npu obpaimieHuud B AnMmuHucTpanuio win M®I] 3asBuTens HEe MeHee ABYX pa3
B3aUMOJICUCTBYET C COTPYOHUKOM AnmuHuctpauuu wuiu MOIL], yyacTByrommm B
MPEAOCTAaBICHUA MYHHIMNAIBHON YCIyrd NpU TMOJade 3ampoca M NOJyYEHUU
MOATOTOBJICHHBIX B XOJI€ MCHOJHEHUS MYHUIUNAIBHOW YCIYyTH JOKYMEHTOB.
[IpoAOMIKUTENEHOCTh OJJHOTO TAKOTO B3aWMMOJECUCTBUA HE JOJKHA MpeBbimarTh 30
MHUHYT.

B03MOXXHOCTP TOJIy4eHHSI CBEICHUN O XO0J/i€ MPEAOCTABICHUS] MYHULIUITATILHON
YCIYI'HM pealn3yercd Mo HoMepaM TelaedOHOB, aapecaM »>JIEKTPOHHOW TMOYTHI,
ykaszaHHbIM B 1. 1.3.1 AnmuHucrpatuBHOrO periamenra, Ha [loprane rocyciayr u
ouIIMaTILHOM MopTaie AJIMUHUCTPALIUH.

2.18. Unble TpeOOBaHUS, B TOM YHCJE YYUTHIBAIOIINE OCOOEHHOCTH
NpeIoCTABJEHUS] MYHMIMNAJIBHBIX YCJIYI B MHOTO(QYHKIUOHAJIBbHBIX IEHTPax
NPeI0CTABJEHUS TOCYJAPCTBEHHbIX W MYHMUIMIAJbHBIX YCJIYI M OCOOE€HHOCTH
MpeIoCTABJEHUS MYHUIIMIIAJbHBIX YCJIYT B 3JIEKTPOHHOU dopme.

2.18.1. 3asgBuTeNnb UMEET MPABO MPEICTABUTH 3a5BICHUE B A IMUHHUCTPAITUIO:

- JINYHO;

- yepe3z MODI];

- 110 TIOYTE;

- ¢ ucnoJib3oBanuem llopraina rocycnyr;

2.18.1.1. B AnMmuHucTpanudu 3asiBJ€HHE M TAKET JOKYMEHTOB IPUHUMACT
CHEIUAIUCT AJIMUHUCTPALIUH.

[Ipn npenocraBieHUM TOKYMEHTOB B AJIMHHHUCTpAIlUU KOIHUU 3aBEPSIIOTCS
CIIEUAIUCTOM, MPUHUMAIOIIUM JIOKYMEHT, MPU MPEIbIBICHUN OPUTUHAJIOB.

2.18.1.2. IlpenocraBneHue  MyHUIUMNAIbHOM  yciayrm  depe3  MOI]
OCYILECTBIISIETCS MPY HAJIMYMHU COTJIALICHUS O B3AUMOJICHCTBUH.
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B M®I] 3asBieHrE U TaKET TOKYMEHTOB ITpUHUMaeET cnenuanuct MOL.

IIpu npenocraBnennn 10KyMeHTOB B M®L[ konuuy 3aBepsroTCs CHEUaIncToM,
MPUHUMAIOIIUM JIOKYMEHT, PU NMPEIbIBICHUN OPUTUHAJIOB.

2.18.1.3. Tlpu ormpaBke MO MOYTE 3asBJICHWE W TAKET JOKYMEHTOB B aJpec
AJIMUHUCTpAIMU MOYTOBBIM OTIPABICHUEM C YBEIOMJIICHUEM O BPYUYEHUH.

HampaBnsieMble 1m0  modTre  JOKYMEHTBI  MOJICkKAT  00sA3aTEIHHOMY
HOTApUAILHOMY 3aBEPEHHIO JIMOO 3aBEPEHUI0 OpraHOM (OpraHU3aIlieil), BBIAABIINM
JIOKYMEHT.

2.18.1.4. IlpenocrtaBieHWe MYHHIIMIAILHON YCIYTH C HCIOJb30BaHUEM
[loprama rocycnyr OCYHIECTBISICTCS B OTHOIICHUM 3asgBUTENEH, MPOIIEAIINX
NpOLEypy PETUCTpallMi M aBTOPU3allUU C MCIOJIb30BaHUEM  deaepabHON
rocyaapcTBeHHoW MHGOpMaIMOHHON cucTembl "EnuHas cucteMa uaeHTU(DUKAIMN U
ayreHTUPUKanuu B  UHOpacTpykType, obecneuunBaromeid  UHGOOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE WH(DOPMAIMOHHBIX CHCTEM, UCIOJIb3YEeMbIX IS
MPEAOCTaBICHUS TOCYJapPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT B DJEKTPOHHOU
dbopme".

2.18.2. TpeOoBaHus K 3asBICHHUIO, HAMPABIIEMOMY B (DOpME 3IICKTPOHHOTO
JIOKYMEHTa, U MaKeTy JOKYMEHTOB, MPUJIAraéMbIX K 3asIBJICHUIO:

- 3asBJICHHE B (pOpMeE AJIEKTPOHHOTO JOKYMEHTA HampasisieTcs B Bujae (paitna B
dbopmarax doc, docx, txt, xls, xIsx, rtf, ecnu ykazaHHbie 3asBICHUS MPEIOCTABISIIOTCS
B (hopMe IIEKTPOHHOTO JOKYMEHTA IMOCPEACTBOM DJIEKTPOHHOU MOYTHI;

- DJIEKTPOHHBIE JOKYMEHTHI (3JI€KTPOHHBIE 00pa3bl TIOKYMEHTOB), IIpHIaracMble
K 3as1BJICHUIO, B TOM YHUCJIE JIOBEPEHHOCTH, HAMPABIIAIOTCS B BUJIE (pailioB B opMaTax
pdf, tif;

- KayecTBO TMPEIOCTABISEMBIX JJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o0pa3oB JoKyMeHTOB) B ¢opmatax pdf, tif MOKHO MO3BOIATH B IOJHOM OOBEME
MPOYUTATh TEKCT IOKYMEHTA U PACMO3HATh PEKBU3UTHI IOKYMEHTA.

2.18.3. 3asBnenue B (opMe DIIEKTPOHHOTO JOKYMEHTa TOAMHUCHIBACTCS IO
BBIOOPY 3asiBUTEIS (€CIIU 3asBUTENIEM SIBJISIETCS (DU3NUYECKOE JIUIIO):

- 3JIEGKTPOHHOMU MOJMUCHIO 3asIBUTEIS (MPEICTABUTENS 3asIBUTEIIN);

-  YCWICHHOW KBaIU(UIMPOBAHHON JJIIEKTPOHHON TMOAMUCHIO 3asBUTEIIS
(mpencTaBUTENS 3aIBUTEIS).

2.18.4. 3asBieHHEe OT WMEHHM IOPHIWYECKOTO JHIA 3aBEPSETCS IO BBHIOOPY
3asiBUTENS  DJIGKTPOHHOM  TOMMUCHIO JIUOO  YCUJIEHHOM  KBaJU(DUIIMPOBAHHOMN
AIIEKTPOHHOM MOAMUCKIO (€CIIU 3asBUTEJIEM SIBJIIETCS IOPUINYECKOE JIULIO):

- TUT1A, ICUCTBYIONINE OT UMEHU IOPUINYECKOTO JINIa 0e3 TOBEPEHHOCTH;

- MPEICTABUTENS IOPUIMYECKOTO JUIA, JCHCTBYIOIIETO Ha OCHOBAaHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBMH C 3aKOHOJATEIHLCTBOM Poccuiickoi
denepanum.

2.18.5. JlokyMeHTBI, TpwjiaraeMble K 3asBJICHHUIO, HAIpPaBISIOTCI B (opme
ANIEKTPOHHOTO  JOKYMEHTA, TMOJAMUCAHHOTO  YCWICHHOW  KBaJIU(PUIIUPOBAHHOU
AIIEKTPOHHOM MOIMUCHIO JIMIIA, U3TOTOBUBIIIETO WM BBIAABIIETO ATH JTOKYMEHTBI, WA
B (opMe DIJIEKTPOHHOrO 00paza OYMa)KHOTO JIOKYMEHTa, 3aBEPEHHOT0 YCHIJIEHHOMN
KBaJTU(DUIIMPOBAHHOM JICKTPOHHOM MOJMKUCHIO JIMIIA, U3TOTOBUBIIETO WIIA BBIJIABIIETO
3TU AOKYMEHTHI, JTU00 1A, YIIOTHOMOYEHHOTO 3aBEPSITh KOMUU TaKUX JOKYMEHTOB B
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dbopme TOKyMEHTOB Ha OyMa>KHOM HOCHTele, JIM0O YCUIICHHOW KBaIU(UIIUPOBAHHOM
AJIEKTPOHHOM MOAIKUCHI0 HOTApUYycCa.

2.18.6. 3asBieHne W TaKeT JOKYMEHTOB, MpPEJICTaBICHHbIE C HAPYIICHUEM
TpeOOBaHMIA, HE PaCCMaTPHUBAIOTCA.

2.18.7. CpenctBa »IEKTPOHHOW TMOANUCH, NPHUMEHAEMbIE TIpU TMOAaue
3afBJICHUN W MPUJIAraeéMbIX K 3asBJICHHUIO AJIEKTPOHHBIX JOKYMEHTOB, JOJKHBI OBITH
cepTu(GUITMPOBAHBI B COOTBETCTBUH C 3aKOHOAATEbCTBOM Poccuiickoit deaepanmm.

2.18.8. B ciydae oOpariieHus 3asBUTENA 32 IPEIOCTABICHUEM MYHUIIUITATILHON
YCIYTH B DJIEKTPOHHOW (opMe pe3ysbTaT MYHULUMAIBHON YCIyI'M HampaBiseTcs
3asIBUTEIIO0 TIOYTOBBIM OTHPABJICHUEM WJIM Ha aJpec JJIEKTPOHHOM TOYTHl (B
COOTBETCTBHHM CO CIOCOOOM TMOJYy4Y€HHUs pPe3ysibTaTa, YKa3aHHBIM B 3JIEKTPOHHOM
3asBJICHUH ).

3. CocTas, NoCJ1e10BaTEJILHOCTh U CPOKH BbITIOJIHEHHS A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJHEHNsI, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B IJIEKTPOHHOU Gopme, a TaKkKe

0CO0CHHOCTH BBINOJHEHNUS] AAMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX

3.1. UcuyepnbiBawmuii nepeyeHb AJAMHUHHUCTPATHUBHBIX MPOUEAYP NPH
MpeI0CTABJICHUH MYHUIUIIAJIbHOMN YCIyIH.

MyHununaibpHas yciyra o 3akJI04€HHUIO JOTOBOPOB apEHIbl MyHULIAIIAIBHOTO
UMYyIlEeCTBa (32 UCKIIOYEHHUEM 3€MEJIbHBIX yYaCTKOB) Ha HOBBIM CpPOK BKIIIOYAET B
ce0s clieayrone aIMUHUCTPATUBHbBIE TPOLIETYPHI:

- IPUEM U PETUCTPALIMIO 3ASIBJICHUS U IAKETA TOKYMEHTOB;

- (opMHpOBaHHE, HANPABICHUE MEXBEJOMCTBEHHBIX 3alPOCOB M MOJIYYEHUE
JOKYMEHTOB ¥ MH(OPMALINH, KOTOPbIE HAXOASTCS B PACHOPSKEHUU TOCYAAPCTBEHHBIX
OpPraHOB, OPTaHOB MECTHOT'O CAMOYITPABIICHHUS;

- TIPOBEACHUS MEPOIPUATUHN IO ONPEAEICHUI0 PHIHOYHOM OLIEHKM HAa4aJbHOI'O
pa3Mepa apeHIHOM MmIaThl 32 00BEKT MYHHUIIUIIAIBLHOIO UMYILECTBA,;

- TNOArOTOBKAa IIOCTAHOBJIEHWS AJMHMHHCTpAallMM W JIOTOBOpa apeHJIbl
MYHULMNAIBHOTO UMYIIECTBA HA HOBBIM CPOK WJIM MOTUBHPOBAHHOIO OTKa3a;

- BblJlaya pe3yJibTaTa MyHUIMNAIBHOW YCIYrH (B COOTBETCTBHM CO CHOCOOOM
MOJIYYCHHS pe3yJIbTaTa, YKa3aHHBIM B 3asIBJICHUM).

3.2. bJok-cxeMa oOKa3aHusi MYHUIUNAJIbHOM YCJYI'M IpHUBelleHa B
NPUJI0KeHNH N2 2 K aIMUHUCTPATUBHOMY pPerJiaMeHTy.

3.3. AIMUHUCTPATUBHAS MPOLEAYypPAa - PHeM U PerucTpanus 3asiBJIeHUs U
MaKeTa JOKYMEHTOB.

OcHoBaHueM Jyisl Hauajia aAMUHUCTPATUBHOM MPOLEAYPHI SABIISIETCS OOpalieHune
3asBUTEIISI WIM €r0 YIOJHOMOYEHHOTO NPEACTABUTENS C KOMIUIEKTOM JOKYMEHTOB,
YKa3aHHBIX B IyHKTE 2.6 pa3zena 2 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1. [Ipuem u peructpaius 3asBJICHUS U TTaKeTa TOKYMEHTOB IIPH OOpaIleHUH
3asBUTEIIS B AJIMUHUCTPALIHIO.

Crneunamuct AJMUHUCTpALIMU, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB!

- YCTAHAaBJIMBACT JIMYHOCTHb 3asBUTENSI, B TOM YHCIE IPOBEPSET HAIUYHE
JNOKYMEHTA, YAOCTOBEPSAIOIIETO JTUYHOCTD;
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- TPOBEPSET MOJHOMOYMS TMPEACTABUTENS 3aABUTENSA JIEMCTBOBAThH OT €T0
VMEHHU, B TOM YHUCJIC TTOJTHOMOYMS MPEICTABUTENS IOPUINYECKOTO JINIA, JEHCTBOBATH
OT UMEHM IOPUINYECKOTO JIULIA;

- TIPOBEPSICT COOTBETCTBHE B 3asBJICHUU JaHHBIX (CBEICHUI) C JaHHBIMHU
(cBemeHUSIMU), COJACPKAIIUMUCS B NPEACTAaBICHHBIX JOKYMEHTaX, a TaKxke
YAOCTOBEPSIETCA O HAJIUMYUMU B 3aBJICHUM TIOAIKACU 3asBUTENS W JIaThl €r0

MPECTABIICHHUS;
- MPOBEPSIET HaMYKMe BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 paznena 2
aJIMUHUCTPATUBHOTO periiaMeHrTa, HE0OXO0IUMBIX LTSI pe10CTaBICHUS

MYHULUNAIBHOWN YCITYTH;

- B Cllydae YCTaHOBJEHHS (akTa HECOOTBETCTBUSA IMPEACTABICHHBIX
JOKYMEHTOB, B TOM 4HCII€ OTCYTCTBHE HEOOXOJUMBIX JOKYMEHTOB  JUIS
MPEIOCTaBIEHUSI MYHUIIMTIAIIBHON YCIYTH, HH(pOpMUpYeT B YCTHOUN (popme 3asBUTENS
O HaIUMYUM MPEIATCTBUM Ui  PACCMOTPEHUS BOIPOca O MPEJOCTABICHHUU
MYHUIUOATBHOM  YCIyTH, OOBSCHSIET 3asBUTEII0 COAECpP)KAaHWE  BBISIBICHHBIX
HEJJOCTAaTKOB B MPEJCTABIEHHBIX JOKYMEHTax W MpEUIaraeT MPUHATH MEPHI MO HX
YCTPaHEHHIO;

- B Clly4a€ HE3aNOJHEHUs OTIENbHBIX IYHKTOB 3adBJICHHUS IpeaJiaraeT
3asIBUTENI0 3aMOJHUTh BCE IYHKTHI 3asBJICHUS IS TOCIEAYIOIIETO NPUHSATHS
3asIBJICHUS U MaKeTa JOKYMEHTOB.

Perucrpanus noyrydeHHOro 3asBJICHHS M MaKeTa JOKYMEHTOB OCYIIECTBIISIETCS
CHEUATUCTOM AJMUHUCTPALIMK, OTBETCTBEHHBIM 3a JEJIONPOU3BOJCTBO, B JECHBb
IOCTYILJIEHUS JOKYMEHTOB B A IMUHHUCTPALIUIO.

3.3.2. [IpueM u peructpaiust 3asBJICHUS U TTaKeTa JTOKYMEHTOB IIPH OOpallieHUH
3asgBuTest B MOILIL

Cnenmamuct M®LI, 0TBETCTBEHHBIN 32 PUEM TOKYMEHTOB:

- YCTAHABJIMBAET JIMYHOCTH 3asBUTENSl, B TOM YHCIE IPOBEPSET HAINYUE
JIOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD;

- TPOBEPSIET MOJHOMOYMS MPEACTABUTENS 3asBUTENS JEUCTBOBaTh OT €ro
MMEHHU, B TOM YHCJI€ TIOJTHOMOYMS NPEACTABUTENS IOPUIUUYECKOTO JIMLIA, IEHCTBOBATh
OT UMEHHU IOPUINYECKOTO JIHIIA,;

- TpOBEpSAET COOTBETCTBUE B 3asBJICHUWU JaHHBIX (CBEAEHUI) C JaHHBIMHU
(cBeAeHUSIMH), COJEpXKAIIMMUCS B NPEJICTABICHHBIX JIOKYMEHTaxX, a TaKxKe
YIOCTOBEPSIETCA O HAJM4YMM B 3asBJICHUM MOIIUCU 3asABUTENS] WU JaThl €ro
IIPE/ICTABIICHHUS;

- MPOBEPSIET HAIMYME BCEX JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 pazuena 2
aJIMUHUCTPATHUBHOTO periiaMeHrTa, HEOOXOUMBIX TUISL IIPEI0CTABICHUS
MYHULIMNIAIBHOW YCIIYTH;

- B Cly4ae YyCTaHOBJEHMs (aKTa HECOOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB, B TOM 4HCJ€ OTCYTCTBHE€ HEOOXOJMMBIX JOKYMEHTOB  JJis
MPEIOCTaBIEHUSI MYHUIIMITAIIBHON YCIYTH, UHPOPMHUPYET B YCTHOU (hopme 3asBUTENS
O HalU4YUM MPENnATCTBUM JJIi PACCMOTPEHUsT BONpoca O MPEJOCTABICHUU
MYHUIUOATBHOW  YCIYyTH, OOBSCHSET 3asBUTEII0 COACpP’KAaHUE  BBISIBICHHBIX
HEJOCTAaTKOB B MPEJICTABIECHHBIX JOKYMEHTaxX W MpejiaraeT NPUHSTh MEpbl MO HX
YCTPaHEHUIO;
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- B CJIyda€ HE3aIllOJHEHUS OTHAEJIbHBIX IYHKTOB 3asBJIECHUSA MpEIJIaract
3aSBUTENII0 3alOJHUTH BCE IIYHKTBHl 3aABJICHUS Ui IOCIEAYIOLIEr0 NPHUHATHUSA
3asBJICHUS U IAKETA JTOKYMEHTOB.

[Ipuem, perucTpanus, y4eT 3asBJICHUSA M MAKETa JOKYMEHTOB CHELHAIMCTaMU
M®II, a Takxke nepegadya JIOKYMEHTOB B AJMHUHUCTPALMIO, OCYLIECTBISIOTCS B
COOTBETCTBHHM C COTJIAIIEHUEM O B3aUMOJECHCTBUH.

3.3.3. Ilpuem w peructparusi 3asgBICHUS W IMaKeTa JOKYMEHTOB TIPH
HaIIpaBJICHUH 110 MOYTE B a/Ipec AIMHUHUCTPALUU.

Perucrpanuss mNOJIy4EHHOTO IO TOYTE 3aSBJICHUS M TMAaKEeTa JIOKYMEHTOB
OCYILECTBIISIETCS CIEIHAIUCTOM AJIMUHUCTpAIH, OTBETCTBEHHBIM 3a
JEJONPOU3BOACTBO, B JIEHb INOCTYIUICHUS JOKYMEHTOB B AJIMHHUCTPALUIO.
JloBeleHNE HUCTIOJNHEHHS YCIYyTH 10 OTBETCTBEHHOTO HCIHOJHUTENS AJIMUHUCTPALUH
OCYUIECTBIISIETCS B TIOPSIJIKE OOIIETO JAIONPOU3BOICTBA.

3.3.4. Ilpuem wu peructpanusi 3asBJICHUS U TaKeTa JOKYMEHTOB IpHU
HaIIpaBJICHUM C UCNIOJIb30BaHUEM [lopTana rocyciyr.

[Ipn HampaBiaeHMHM [OOKYMEHTOB C HcCHosib3oBaHueM Iloprama rocyciyr
perucTpanusl S3JIEKTPOHHOIO 3asBJICHUS M INAaKeTa JIOKYMEHTOB IPOU3BOJMTCS B
aBTOMATHYECKOM pPEXUME B JEHb HX IOCTYIUICHHS, a B ClIy4ac HaNpaBJICHUSA
AIIEKTPOHHOTO 3asBJICHUS U MTAKETa JTOKYMEHTOB B MPAa3AHUYHBIN UM BBIXOJHOM JHU,
perucrpauus 3asBICHUS M IaKeTa JOKYMEHTOB MPOU3BOJIUTCA B NEPBBIM padbouuit
JICHb, CIEAYIOLINUN 3a MPa3JHUYHBIM WUJIA BBIXOIHBIM JHEM.

[Tpu monydeHun 3ampoca B JIEKTPOHHOM (opMe B aBTOMATUYECKOM PEXKHUME
ocyIecTBisieTcs: (POPMaTHO-TOTUYECKUIM KOHTPOJIb 3alpoca, 3asBUTEN0 cooOIIaeTcs
MIPUCBOCHHBIN 3aMpocy B dJEKTPOHHOU (hopMe YHUKaIbHBI HOMEp, MO KOTOPOMY B
cooTBeTcTBYIOmEeM pasneine EIIY 3asButento OyaeT mpejacTaBieHa WHGOPMALUS O
XOJI€ BBIINOJHEHUS YKAa3aHHOT'O 3aIpoca.

Kpurepyuem npuHATHS peIIEHWH O PETUCTPAalUM 3asdBJICHUS U IaKeTa
JIOKYMEHTOB sBJIAeTCS (DaKT HANpaBJICHHs 3asBICHUS U MaKeTa JOKYMEHTOB Ha
MIPEAOCTABIEHNE MYHULIMIIATBHON YCIIYTH.

PesynbraToM  agMHHUCTPAaTUBHOW  NPOLEAYPBI  SIBISETCS  PETUCTpALUs
3asBJICHUS U IAKETA JIOKYMEHTOB.

CnocoboM ¢ukcanuu pe3ysbTrara aJMUHUCTPATUBHOW NPOLEIYPHI SBISETCS
perucTpaunus 3asBJICHHUS U TAKeTa JOKYMEHTOB.

MakcumanbHbI CPOK UCTIOJHEHHUS TaHHOW aJIMUHUCTPATUBHON MPOIEAYpHI - 1
JICHb.

3.4. AAMMHHCTpPaTHBHas npoueaypa - ¢GopMUpOBaHHe, HANPaBJIeHHE
MEKBEIOMCTBEHHBIX 3alpOoCOB M IOJy4YeHHE JOKYMEHTOB M HHpopMaunumu,
KOTOpPbIe HAXOAATCHA B PACHOPSKEHUM TOCYJAPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYyIIpaBJICHUs.

OcHoBaHnueM i1 Hayaja AaJMUHHUCTPATHUBHOM  MPOUENYpbl  SIBIAETCS
nocryrieHue B AaMuauctpanuto i MOI 3asBieHns 1 makera J10KyMEHTOB.

B cnayudae orcyrctBus B AnmuHMCTpamuu  win  MO®OL[  10KyMeHTOB,
HEOOXOJMMBIX B COOTBETCTBUM C HOPMATHUBHBIMH TIPABOBBIMU aKTaMU IS
MPEAOCTABIECHNUS MYHULUIIAIBHOW YCIYyTH, KOTOpPbIE HAXOIATCS B PaCIOPSKEHHUU
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYNpPAaBJIEHUS W  HUHBIX
OpraHu3alui, MpPeIyCMOTPEHHbIX B mnoanyHkre 2.7.1 nynkra 2.7 pasgena 2
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aAMUHHCTPATUBHOTO PErJIaMEHTa, MOJyYeHUE TAKUX JOKYMEHTOB OCYILECTBIISIETCSA B
MOPSJIKE MEKBEIOMCTBEHHOTO B3aUMOAECHUCTBUS

OTBETCTBEHHBIM 32 WCHOJHEHHE [JAaHHOW aAMUHUCTPATUBHON MPOLIEAYPHI
aBisieTcss AnmuHuctpanus win M®LI, B 3aBUCUMOCTH OT TOTO, KTO MPHUHSII 3asBJICHUE
Y MMAKET TOKYMEHTOB OT 3asIBUTEJIS.

MexBeToMCTBEHHBIN 3ampoc (GpopMUpyeTcss B COOTBETCTBHHM C TPEOOBaHUSIMU
cratbu 7.2 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
MPEAOCTABIEHUS T'OCYIAPCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIyT".

Hanpasnenue MEKBEJOMCTBEHHOTO 3ampoca OCYILIECTBIISIETCS c
UCIIOJb30BAHUEM  €IUHOM  CHUCTEMbl  MEKBEJAOMCTBEHHOTO  3JIEKTPOHHOIO
B3aMMOJICUCTBUS JIMOO B BUJE OYMa)KHOTO JTOKYMEHTA.

st 3akiioueHus JI0roBopa  apeHIbl MYHUIMIIAIBLHOTO MMYIIECTBa (3a
UCKIIIOUEHHUEM 3€MEJbHBIX YYaCTKOB) Ha HOBBIA CPOK CHEIUAIUCT AJIMUHUCTPAIUU
i MOIL] dbopmupyer U HampapiseT MEXKBEIOMCTBEHHBIA 3ampoc MJIsl MOJTYYCHUS
JIOKYMEHTOB U MH(OpMAIINK, KOTOPbIE HAXOATCS B PACIOPSHKEHUN TOCY1apCTBEHHBIX
OpraHoB, OPTraHOB MECTHOTO CAMOYTIPABIICHUS:

- B HMucnekuuro @HC Poccum s monydeHusl JTOKYMEHTOB, COJAEpXKaIlux
CBEJICHUS W3 €AUHOr0 TOCYAApCTBEHHOIO peecTpa IOPUIMYECKUX JIUI WU
VH/IMBUIYaJIbHBIX MPEANPUHUMATEIICH;

- B Pocpeectp s moiiydeHHsT JOKYMEHTOB, COJEpKAIIUX CBEACHUS O
3apErUCTPUPOBAHHBIX  MpaBaX W  OCHOBHBIX  XapaKTEPUCTHUKAX  OOBEKTa
HEJIBUKUMOCTH.

Kpurepuem mnpunsTusi pemieHus: sBisieTcss (akT yCTAaHOBJIICHUS OTCYTCTBUSA B
Anvuauctparun  wim  M®I[ 10KyMEHTOB, HEOOXOJMMBIX B COOTBETCTBHU C
HOPMATUBHBIMHU IIPABOBBIMU AKTaMH ISl IPEAOCTABICHUS MYHULMNAIBHOW YCIYTH,
KOTOpBIE HAXOJATCS B PACHOPSIKEHUHU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHHUS.

Pe3ynpTatoM  BBINOJMHEHHMS  AAMUHUCTPATHUBHOW  MPOUEAYPHl  ABJISAETCS
MOJyYEHUE W3 TOCYJIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNPABJICHHS
JIOKYMEHTOB JIMOO OTKa3 B HUX MPEIOCTABICHUU M Iepeadya OTBETCTBEHHOMY
WCTOJIHUTEN0 AIMUHUCTPALIMM 3asIBJICHUS U MAKETa IOKYMEHTOB O MPEJAOCTABICHUU
MYHHIUITATBHON YCIYTH.

Cnocobom (ukcanuy aAMUHUCTPATUBHON MPOLEYPHI SIBISETCS PETUCTpaIys
ITOJIyYEHHBIX JOKYMEHTOB.

MakcuMalnbHbId CPOK UCTIOJIHEHUS TAHHOW aJMUHUCTPATUBHON MPOLETYPHI - D
pabouux THEH.

3.5. AIMUHHUCTpPATHBHasi MNpPoOUeAypa — OpraHu3auus MpPOBedeHHs
MEpPONPHUATHHA MO0 ONpeJejIeHUI0 PHIHOYHOW OLEHKHM HAYaJlbHOI0 pa3Mmepa
apeHIHOM IJIATHI 32 00bEeKT MYHHIMIIAJIbHOT0 MMYIIIECTBA.

OTBETCTBEHHBIMH 33 WCIIOJIHEHUWE JAaHHOW aJMUHHUCTPATHUBHON MPOLIEAYPHI
ABJISICTCS AIMUHUCTpPALHS.

s npoBeneHHss MEPONPUATHA MO ONPEACICHUID PBIHOYHOM  OLCHKH
HA4YaJbHOTO  pa3Mepa  apEHIHOM  IUIaTbl  OTBETCTBCHHBIM  HWCIOJHUTEINb
AnMuHucTpanuu (OTIAeNa HMMYIIECTBEHHBIX OTHOIICHWIN) HaMpaBisIeT MUCHMO O
HEO0OXOJAMMOCTHA TPOBECTH MPOIEAYPY MO OMPEAESICHUIO HE3aBUCUMOIO OICHIIMKA
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JUISL ONPENENEHUs PBIHOYHOM OLIEHKM HAYalbHOTO pa3Mepa apeHJHOM IUIaThl 3a
O00BEKT B OTJEJI SKOHOMUYECKOTO aHAIN3a, TOPTOBIIA U OBITOBOTO OOCTY>KUBAHHUSI.

OTBETCTBEHHBI HCIOJHUTENb OTAENa 3KOHOMUYECKOTO0 aHaJN3a OPraHu3yeT
OMpeNIeJICHNEe MCHOJHUTENS  (OLICHOYHOM OpraHu3alui) B  COOTBETCTBUU  C
®enepanbabiM 3akoHOM OT 05.04.2013 Ne 44-D3 «O KOHTpaKTHOU cucTeme B cdepe
3aKyIOK TOBapoB, pabOT, yciayr s oOecnedyeHusi TOCYAapCTBEHHBIX W
MYHHIUITATBHBIX HYX» U 3aKJIF0YACT MYHUILIMIIAIIBHBIN KOHTPAKT HA OKA3aHUE YCIIyT
IO OLICHKE.

Wcnonnutens  (Oll€eHOYHAs  OpraHu3anus) B  CpPOK, YKa3aHHbIdA B
MYHHUIIUTIATFHOM KOHTPAKTE MEePeaeT B OT/Ie] UMYILIECTBEHHBIX OTHOIIEHUI OTYeT 00
OLICHKE.

Kpurepuem npuHsTus pemeHus: 00 opraHu3aliy IpoBeIeHUs] MEPOIIPUSTUH 110
OTIPEJICTICHUIO PHIHOYHOM OLIEHKH HAYaJbHOTO pa3Mepa apeHAHOM IiaThl 32 0OBEKT
MYHHUITUTIATBHOTO HMMYIIECTBA SIBJISETCS HEOOXOAMMOCTh OIPEACICHUS] PHIHOYHON
OIICHKHM HAa4YaJIbHOTO pa3Mepa apeHIHOM IIJIaThl 32 OOBEKT.

Pe3ynbTaToM aAMUHUCTPATUBHOMN MPOLIEAYPHI SIBISETCS OTYET 00 OLICHKE.

CnocoboM (Qukcanuu pe3ysbTrara aJMUHUCTPATUBHOW NPOLEIYPHI SBISAETCS
aKT IpUueMa-nepeadn pe3yibTaTOB OLICHKH.

MaxkcumanbHbIi CPOK UCIIOTHEHUSI aAMUHUCTPATUBHOW MTPOLEAYPbI COCTABIISET
90 nueu.

3.6. AIMHHUCTPATHMBHAsl Mpoleaypa — MOAT0OTOBKAa [0r0BOPa AapeH/bl
MYHHMIUNAJIBHOIO0 MMYIIECTBA HA HOBBIN CPOK MJIM MOTUBHPOBAHHOI0 0TKA3a

OcHoBaHueEM I Ha4YaJla aAMUHUCTPATUBHOMN MPOLEIYPHI SIBISETCS MOTyYCHUE
CHEIUATUCTOM AJIMUHUCTPAIIMK 3asBJICHUS U BCEX JOKYMEHTOB, HEOOXOJAUMBIX JIJIS
MOJATOTOBKM JIOTOBOPA apeH bl MYHHUIIMIIAJLHOTO MMYINECTBA Ha HOBBIA CPOK JMOO
JUISL TIOATOTOBKM MOTUBUPOBAHHOI'O OTKA3a.

OTBETCTBEHHBIM 32 WCIOJHEHHE [aHHOW aAMUHUCTPATUBHON MPOLIEAYPHI
ABJISICTCS AIMUHHUCTpALHS.

[Ipy HanMuuMM OCHOBAaHWM JJIsI OTKAa3a B MNPEAOCTABICHUM MYHUIUNAIbLHOU
yCIyrd pabOTHUK AJMUHHCTpAlMM — OTJAEJa MMYIIECTBEHHBIX OTHOIICHUH,
OTBETCTBEHHBIM 3a paccMOTpeHHe 3asBieHus, B Tedenue 10 mgHelt ¢ MomeHTa
MOJy4YEHUs TOJHOTO MakKeTa JOKYMEHTOB, TOTOBUT B aJpEC 3aSBUTENS TPOCKT
COOTBETCTBYIOIIET0O MOTHMBUPOBAHHOTO OTKa3a B MPEIOCTABICHUM MYHUIIMNAIBHOU
YCIYTH B 2-X JK3eMIUISIpax C yKa3aHWeM MNpu4yuH oTkasza. [lucbmo o0 oTkase B
MPEAOCTaBICHUA MYHUIIMIAIBHON YCIyIM MOAMMUCHIBAECTCS TIaBOW AJIMHUHUCTpaLUU
KOHCTaHTMHOBCKOrO paiioHa WJIM YIIOJHOMOYEHHBIM WM 3aMECTUTEJIEM TIJIaBbl
AnmunucTpanu KoHCTaHTUHOBCKOTO paiioHa.

[Ipy HanMMuUMM OCHOBAHUW JJIi MPEIOCTABIEHUS MYHULMNAIBHOW YCIyT'H
pabOTHUK AJIMHWHHCTpAIUU, OTBETCTBEHHBIN 32 PACCMOTPEHHUE 3asIBIICHUS, B TCUCHUE
S IHEW ¢ MOMEHTA MOJIyYEHHUsI MOJHOTO MaKkeTa JOKYMEHTOB TOTOBUT MOCTAHOBJICHUE
Anmunuctpauu KOHCTaHTHHOBCKOTO palOHAa O 3aKJIOYEHHHM JOTOBOpPA APEH]bI
MYHHUIMITAIBHOTO UMYIIIECTBA HA HOBBIM CPOK U COOTBETCTBYIOIINI JOTOBOP APEH/bI.

JloroBop apeHabl MYHHUIMIAIBHOTO MMYIIECTBA MOANUCHIBAETCS TJIaBOU
Anmunnctpauu  KOHCTaHTMHOBCKOTO  paliOHa WM  YINOJHOMOYEHHBIM UM
3aMECTUTEINIEM I1aBbl AIMUHHUCTpAMM KOHCTAHTMHOBCKOTO paiioHa.
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JIoroBop apeHapl MYHHIMIAIBHOIO MMYLIECTBA M3rOTaBIMBACTCI B 3 -X
DK3EMIUIAPax, | M3 KOTOPBIX XpaHWTCS B AnmuHucTpaund KOHCTaHTMHOBCKOTO
paiioHa, 2 — JIs BbIIa4y 3asIBUTEIIO.

Pe3ynpTaToM agMUHUCTPATUBHOMN MPOLIETYPHI ABJISIETCS PETHCTPALUs JOTOBOpa
apeH/ibl WK NMMCbMa 00 OTKa3€ B MPEJIOCTAaBICHUN MyHUIIUNIATBHOU YCIIYTH.

Crocobom ¢ukcanuu pesynbTara aIMUHUCTPATUBHON MPOLEAYPHI SIBISIETCA
oopmiieHne JOroBOpa apeHAbl MYHMIMIIAIBHOIO HMYIIECTBA Ha OyMa)KHOM
HOCHUTEJIE C MPUCBOCHUEM €MY PErMCTPAallMOHHOTO HOMEpAa WM MOJIMCAaHUE IHChbMa
00 OTKaze B MpPEAOCTaBICHUM MYHHUIMNAIBHOM YCIYIM C THPUCBOCHHUEM €My
PErUCTPallMOHHOTO HOMEpA.

3.7.  AIMHMHHCTPATHBHasi  mpoueaypa -  Bbldauya  pe3yJbTarTa
MYHUIHMIAJIBHON YCIyTH.

Bbinaua pesynpraTa NpeNOCTaBICHUS YCIYT'M OCYIIECTBISIETCS CIIOCOOOM,
YKa3aHHBIM B 3asBJICHUU O NPEJOCTABICHUH YCIYTH

OcHoBaHuEM 17151 Hayajaa aJMUHUCTPATUBHON MPOLEIYPHI ABIISAETCS MOJIyYCHHUE
cnequanictoM MOIL] n1mbo AAMUHUCTpalMKM JOTOBOPAa apeH/Ibl MYHHULUIAIBHOTO
MMYILIECTBA HA HOBBIM CPOK JINOO MOTUBUPOBAHHOI'O OTKA3a.

OTBETCTBEHHBIMHM 3a UCIOJHEHUE AaHHOU mpoueaypsl siBisiercss MOI[ nubo
AJIMUHUCTpaLAS.

3.7.1. Beraua pe3ynpraTa MyHHUIMIIATLHONW YCIYTH TPU OOpaIlieHUH 3asBUTEIS
JMYHO B AJIMUHHCTPALUIO.

[locne peructpanuu pe3ynbTarT MYHUIMNAIBHOW  YCIYTM  IIepefaeTcs
3agBUTENIO (JINOO MPEICTABUTEINIO 3asIBUTEIS).

Bernaua pesynbTaTta OCyIIECTBISIETCS B CIEAYIOIIEM MOPSIJIKE:

- 3aBUTEIIb (JTUOO MPECTABUTEIh 3asIBUTENS) MPUOBIBAET B AJIMHUHHUCTPALIUIO C
JOKYMEHTOM, YIOCTOBEPSIOLIUM JUYHOCTH (mpencraBUTEDb 3asIBUTEIIS
JOTIOJTHUTENBHO MPEICTABISAECT JTOKYMEHT, YAOCTOBEPSIOIINNA MpaBa (TOJIHOMOYNS)
NENCTBOBATh OT UMEHH 3asBUTENIA);

- CHEUMAIUCT AJIMUHUCTpAlMd 3HAKOMUT 3asBUTENsI C TIEPEYHEM U
COJIEP>KaHUEM BbIIaBAEMbIX JOKYMEHTOB;

- 3asgBUTENb MOANMUCHIBACT (IpU OOpalIEHUU IOPUIAUYECKOrO JHUIa WU
WHIUBUIYAIbHOTO NPEANPUHUMATENSE — TMOANKMCHIBAET W CKPEIUISIET MeYaThIo)
AK3EMIUISPHI JOTOBOPA apPEH Ibl, 3aKJIFOUEHHOTI'O Ha HOBBIN CPOK;

- 3asBUTENb MOATBEPKAACT MOJYyUYEHUE TOKYMEHTOB (JMOO MOTHBHPOBAHHOTO
0TKa3a) JUYHOM MOJIHUCHIO C pacuupPOBKON B COOTBETCTBYIOIICH rpad)e BHITTUCKH.

3.7.2. Brigaua pe3ynbraTa MyHULMIIAIBHOW YCIYTH IPU OOpallieHUH 3asiBUTEIS
B MOII.

B caywyae cornmacus 3asBurens MOI[ ysegommsier SMS-cooOmiennem Ha
MOOUJIBHBIAH HOMEp TejeoHa 3asBUTENS O XOJ€ MPENOCTABICHUS MYHHUIMIAIbHOM
YCIIYTH.

Britaua pe3ynbpTaTa OCyIIECTBISETCS B CIEAYIOUIEM MTOPSAKE:

- 3asgBUTENb (JIMOO TpenacTaBUTENb 3asBUTENd) mpuObiBaer B MOIL[ c
JIOKYMEHTOM, yIOCTOBEPSIOLIUM JUYHOCTh (mpencTaBUTENb 3asIBUTEIIS
JOTIOJTHUTENBHO MPEJCTABISAET OKYMEHT, YAOCTOBEPSIOIIMNA mMpaBa (TOJIHOMOYNS)
JEICTBOBATh OT UMEHU 3asBUTENS);
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- crneupanuct MOPI[ 3HaKOMUT 3asiBUTENII C TEPEYHEM U COJEPKAHUEM
BbIJ]JABAEMbIX JOKYMEHTOB;

- 3asgBUTEIh TMOANUCHIBAET (MIpW OOpaIeHUH FOPUAMYECKOTO JHIa WU
WHJMBUAYAJILHOTO TPEANPUHUMATENS] — TMOJNUCHIBAET M CKPEIUISIET TIeYaThlo)
AK3EMILISIPHI JOTOBOPA apeH/Ibl, 3aKJIIOUEHHOTO Ha HOBBIN CPOK;

- 3a9BUTEJH TMOJTBEPKIACT MOJYICHUE TOKYMEHTOB (JJMOO MOTHBHPOBAHHOTO
0TKa3a) JMYHOMN MOIHUCHIO C paciupPOBKON B COOTBETCTBYIOIIEH rpade BHITTUCKHU.

3.7.3. HampaBnenue pe3yibTaTa MyHUITUIAIBHONW YCIYTH 10 MOYTE.

B caywae ykazaHus 3asgBuTeNeM  crnocoba  MOMy4YeHHUs — pe3yJbTaTa
MYHULANAIBHON YCIYTH MO MOYTE CIEUATUCT AIMUHUCTPALIMN HAIIPABIIAET I0TOBOP
apeHibl JIN00 MOTUBUPOBAHHBIN OTKA3 3asBUTEJIIO IO MOYTE.

3.7.4. Hampapnenue pesynbTaTa MYHHUIIMNAIBHOW YCIYTH B DJIEKTPOHHOM
dbopwme.

3asBUTENIO0 TPEAOCTABISIETCA BO3MOXKHOCTh COXPAHEHHUSI JJIEKTPOHHOTO
JIOKYMEHTA, SIBIIAIOLIECTOCA PE3yJIbTATOM IPEAOCTABICHUS YCIAYTH W MOANUCAHHOTO
YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIIOM € HMCIOJIb30BAaHUEM  YCHJICHHOM
KBaJTU(DUIIMPOBAHHON 3JIEKTPOHHOM IMOJIMKCH, HA CBOUX TEXHMUYECKUX CPEJCTBAX, a
TaKXe€ BO3MOKHOCTb HANpPaBJICHUSI TAKOTO JIEKTPOHHOTO JIOKYMEHTA B MHBIE OpTaHbI
(opraHuzanuu)

Kputepuem npuHsATUs pelieHus py BeIOOpe crioco0a HampaBiIeHUs pe3yibTaTa
MYHUITUTIATBHOW YCIYTH SBJISIETCS CIOCOO MOJIy4eHHS Pe3yJibTaTa MYHUIIMITATIbHON
YCIIYTH, YKa3aHHBIN B 3aIIPOCE 3aIBUTEIIEM.

Pe3ynbraToM agMUHUCTPATUBHOW MPOLEAYpPHI SBISAETCS Iepenada 3asBUTEIIO
MOCTAHOBJICHUS] AJMUHUCTPALIMKM U IOTOBOPA APEHIbl MYHULIUITAIIBHOTO UMYIIECTBA,
3aKJIIOYEHHOTO Ha HOBBIN CPOK JINOO MOTHBHPOBAHHOTO OTKa3a.

CrniocoboM (ukcaruu pe3yibrata aAMUHUCTPATUBHOMN MPOIIEAYPHI SIBIISIETCS:

- MIpY BblJa4€ B AJIMUHUCTpALMU - OTMETKA B 3K3EMIUISPE JAOTOBOPa APEH]IbI
WJIM MOTUBUPOBAHHOTO OTKA3a;

- ipu Boeiiaue B MOI] - ormerka B Boinucke u3 M®I] o nonydenun 3asaBuresiem
MOCTAHOBJICHUS] AJMUHUCTPAILIMKM U JIOTOBOPA aApEH]Ibl MYHUIIUITAIIBHOTO UMYIIIECTBA,
3aKJIFOUEHHOTO Ha HOBBIN CPOK JIMOO MOTUBUPOBAHHOI'O OTKA3a;

- MPU HAMPABJICHUU TMOYTON - OTMETKa 00 OTHpaBKe (PUKCUPYETCS B PEEcTpe
3aKa3HOW KOPPECIIOH/ICHIINY;

- npu ucnoias3oBanuu [loprana rocyciyr — ortMerka B CUcTEME HCIOIHEHUS
PErIaMEHTOB;

MakcuMalnbHbId CPOK MCTIOJIHEHUS TAaHHOW aJJMUHUCTPATUBHON HpoLeaypsl - 1
pabounii 1eHb.

3.8. B niensix mpeaocTaBieHs] MyHUITUTIAIBHON YCIIYTH OCYIIECTBISIETCS TIPUEM
3asIBUTEJICH 110 NMPEABAPUTEIIBHOMN 3AUCH.

[Ipu opranmzanum 3anucu Ha npuem B opradn (MOL]) 3asBurento
obecrieunBaeTCsl BOBMOXKHOCTb:

1) o3HaKOMIIeHHUS C paclMcaHueM padoThl OpraHa Ui MHOTO(YHKIIMOHAIBHOTO
[eHTpa JIMOO YMOJHOMOYEHHOIO COTPYJHHKA OpraHa WM MHOTO(QyHKIIMOHAIHHOTO
IIEHTpa, a TakXKe C JOCTYMHBIMHM ISl 3allUCM Ha TPUEM JaTaMu W HHTEpBajaMu
BPEMEHU MIPUEMA;
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2) 3anucu B J00ObIe CBOOOAHBIC JUIsl MpUeMa JaTy M BpeMs B Ipejaenax
YCTaHOBJICHHOTO B OpraHe WM MHOTO(YHKIIMOHAJIBHOM IEHTpe rpaduka mpuema
3asIBUTEIICH.

3anmuch Ha TMPUEM MOXKET OCYIIECTBISTHCS MOCPEACTBOM HH(OPMALMOHHON
CHUCTEMBbl OpraHa WJIM MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa, KOTOpas oOecrnedynBacT
BO3MOKHOCTB uHTerpanuu ¢ EINTY.

[Ipy ocCymiecTBIEHUM 3alKMCH HA MNPUEM B DJIEKTPOHHOM BHJIE 3alpellEHO
TpeOOBaTh OT 3asABUTENII COBEPIIECHUS WHBIX JEHCTBUN, KpPOME MPOXOKIACHUS
UJACHTUGUKAIIMY U ayTeHTU(UKAIIMKA B COOTBETCTBUM C HOPMATHUBHBIMH IMPABOBBIMU
aktamu Poccuiickoii @enepanuu, ykazaHus LEJA NpHEMA, a TaKKE IPEJOCTaBICHUS
CBEJICHUHN, HEOOXOIMMBIX JJisi pacyeTa JJIUTEIbHOCTH BPEMEHHOI'O0 MHTEpBaa,
KOTOPbIN HEOOX0IMMO 3a0pOHUPOBATH IS PUEMA.

3.9. Ilomauya 3as;BUTENEM 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHNS MYHHUIIUNIAJIbHON YCIYTH B 3JIEKTPOHHOM BHJIE.

@dopMupoBaHuEe  3ampoca  3aABUTENIEM  OCYIIECTBIAECTCS  MOCPEIACTBOM
3amoJIHEHUST 3JeKTpoHHOM (opmbl 3ampoca Ha EIII'Y 6e3 HeobxomumocTu
JOTIOJTHUTENBHOU MOAa4YU JOKYMEHTOB B KaKOW-TMOO HHOU (hopMme.

Ha EIII'Y pa3mMematorcsa oOpa3ibl 3a0IHEHUs 3IEKTPOHHOM (hOpMBI 3ampoca o
MPEIOCTABIEHUH YCIYTH.

[locne 3amonHEHUs 3asBUTENIEM KaXKIOTO M3 MOJEH 3JIEKTPOHHOU (HOPMBI
3arpoca  OCYULIECTBIIIETCS  aBTOMaThyeckas (opMaTHO-JIOTWYECKass MpOBEpKa
copMupoBaHHOTO 3ampoca. IIpy BBIIBIEHMM HEKOPPEKTHO 3alOJHEHHOTO IOJI
AJIEKTPOHHOM (OpPMBI 3ampoca 3asBUTENIb YBEJIOMIIETCS O XapaKTepe BbISIBJICHHON
OIMOKU M TIOPSAZIKE €€ YCTPAHEHUS TOCPEJCTBOM HH(OPMAIMOHHOTO COOOIICHHUS
HEINOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Tpu hopMupoBaHuy 3ampoca 3assBUTEII0 00ECICYHBACTCS:

1) BO3MOXHOCTh KOIMPOBAHUS U COXPAHEHHMs 3alpoca M UHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJISl TPEAOCTABIECHUS MYHULIMIIATIBHON YCIYTH;

2) BO3MOKHOCTb N€4aTH Ha OyMa)XHOM HOCUTEJIE KOMHUU JIEKTPOHHON (POpMBbI
3amnpoca;

3) coxpaHeHue paHee BBEIEHHBIX B 3JEKTPOHHYIO (POpMy 3ampoca 3HAYECHH B
J0001 MOMEHT MO >KEJIaHMIO TI0JIb30BaTelidl, B TOM YHCJIE€ MPU BO3HUKHOBEHUU
OIIMOOK BBOJA M BO3BpATE JJIs MOBTOPHOI'O BBOJIA 3HAUECHUU B AJIEKTPOHHYIO (popMy
3arpoca;

4) 3amoyHeHWE TOJNEW OJJIEKTPOHHOM (OpMBI 3ampoca [0 Hayajla BBOJA
CBEJCHMI 3asBUTEJIEM C HCIOJb30BAaHUEM JaHHBIX, Pa3MEIIEHHBIX B (erepabHOM
rocyaapcTBeHHoN MHMOpMaImoHHoi cucreMe «EnuHas cucrema uaeHTU(DUKAIUN U
ayreHTUQuKanuu B  WHOpacTpykType, obecneunBaromeid  UHOOPMAIIMOHHO-
TEXHOJIOTMUECKOE B3aUMOJICHCTBUE HMH(DOPMALIMOHHBIX CHUCTEM, MCIHOJB3YEMBIX IS
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU PopMe
(mannee — ECHUA), u cBenenuid, onyonukoBanHbeix Ha EINI'Y, odurmansHom caiite, B
4acTH, Kacarollencs CBeIeHN, OTcyTcTBYOmMUX B ECHA;

5) BO3MOXXHOCTb BEpPHYTbCS Ha JItOOOM M3 3TANoOB 3alOJIHEHUS AJIEKTPOHHOMN
dbopmeI 3ampoca 6e3 MoTepu paHee BBeASHHON nH(popMaIny;

6) BO3MOXKHOCTHb joctyna 3asButenas Ha EIII'Y wumum odunmansHOM caiite
HAaMEHOBAaHHUE OPraHa BJIACTH K pPAaHEE MOJAHHBIM UM 3aIllpocaM B TEUECHUE HE MEHEE
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OJIHOTO rojia, a TaAKXKe YaCTHYHO C(HOPMUPOBAHHBIX 3aMPOCOB - B TEUCHHE HE MEHEE
3 MecsIeB.

CdhopmupoBaHHBIN 1 MOANKUCAHHBIN 3aIPOC U UHBIE TOKYMEHTHI, HEOOXOUMbIE
JUIS TIPEIOCTABJICHUS MYHMIIMIIAIBHOW YCIyTH, HAMpaBJSIOTCS B AJIMHHUCTPAIHIO
nocpeactsoM EINTY.

3.10. IlonmyueHue cBeneHHUH O XOJ€ BBIIIOJHEHHUS 3alpoca B JIIEKTPOHHOMN
dbopme.

[Ipu npenocTaBiaeHUH YCIYTH B AIEKTPOHHOM (hopMe 3asBUTEIIO HAMPABIISETCS:

a) yBEIOMJICHHME O 3alkCH Ha TMpueM B  AJMUHUCTpAIMIO  WJIU
MHOTO(YHKIIMOHANILHBIN 1IEHTP, COJEpKalllee CBEJACHUS O JaTe, BPEMEHU U MECTe
npuema;

0) yBelmOMJIEHWE O TMpPUEME M PErucTpaldyd 3arpoca U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEOCTABICHUS YCIYTH, COJEpIKallee cBeAeHus 0 dakTe mpruema
3ampoca W JIOKYMEHTOB, HEOOXOJMMBIX JUIsl TMPEAOCTaBIICHUS YCIyrd, U Hadaje
IpOLEAYPHI IPEIOCTABIICHUS YCIYTH, a TAKXKE CBEJACHUSA O J1aT€ ¥ BPEMEHU OKOHYAHWSI
MPEIOCTABICHUSI YCIAYTH JIMOO MOTHBUPOBAHHBIM OTKa3 B MPHUEME 3ampoca M HMHBIX
JTIOKYMEHTOB, HEOOXOIUMBIX IS TTPEIOCTABICHUS YCIIYTH;

B) YBEIOMJICHHE O PE3yJIbTaTaX PacCCMOTPEHUS TOKYMEHTOB, HEOOXOUMBIX IS
NPEIOCTABIICHUSI YCIYTH, COJEpPIKAIIEEe CBEICHUS O MPUHATHH TOJIOKHUTEIHLHOTO
pelieHrss O TPEJOCTABICHUM YCIYTH U BO3MOXKHOCTH TIOMYYUTh pPE3yNIbTaT
MPEIOCTABICHUS YCIYTH TMOO0 MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUN YCIIYTH.

4. ®opMBbI KOHTPOJIA 32 HCIIOJTHEHNEM AIMUHUCTPATHBHOIO perjiaMeHTa

4.1. TlopsiioKk oCymIeCTBJIEHHUS] TEKYyLIero KOHTPOJISA 3a COOJII0AeHHueM M
HCIOJIHEHHEM  OTBETCTBEHHBIMH  JIOJKHOCTHBIMH  JIMHAMM  TOJIOKEHHH
perjiaMeHTa M MHBIX HOPMATHBHBIX IMPABOBbIX AKTOB, YCTAHABJIMBAKIIUX
TPeOOBAHUSA K MPEIOCTABJICHHUIO YCIYIH, 2 TAKKE NPUHATHEM UM PelIeHU.

Tekymuii KOHTPOJb 3a COOJIOJCHHEM TOCIICIOBATEIbBHOCTH  JEeHCTBUH,
ONPEAECIEHHBIX  aIMHUHUCTPATUBHBIMU  IPOLEAYpPaMH MO  NPEAOCTABICHUIO
MYHULUIIAIBHON YCIYTH, U MPUHATHEM PELICHUH OTBETCTBEHHBIMH JIOJDKHOCTHBIMU
JUIaMH OCYIIECTBIIAETCS AIMUHHUCTpAIel, HayanbHuKoM MOLI.

Tekymmui  KOHTPOJIb  OCYLIECTBISICTCS IYTEM  IIPOBENCHUSA  IPOBEPOK
COOJIIOJICHUS W WCIIOJTHEHHUS! OTBETCTBEHHBIMH JIOHKHOCTHBIMU JIMIIAMH TIOJIOKCHHMA
aIMUHUCTPATUBHOIO PErJIaMEHTa U WHBIX HOPMATHUBHBIX AKTOB, YCTAHABJIMBAIOIINX
TpeOOBaHUS K MIPEAOCTABICHUIO MyHUITUTIAILHON YCITYTH.

[IepOAMYHOCTh  OCYIIECTBICHUSI TEKYILIETO KOHTPOJS YCTaHABJIMBAETCS
AnmunucTpauus, HayaabHuKoM MOII.

4.2. IlopsiiOK ¥ MEePHOAMYHOCTH OCYIIECTBJICHUSI MOHUTOPUHIA BHEIPEHUS
U MCIOJHEHHUS PerjaMeHTa, a TaK)Ke IUIAHOBbIX M BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4eCTBA MPeA0CTABJIEHUS YCJIYITH, B TOM 4YHCJIe NMOPSAOK U (OopMbI
KOHTPOJIA 32 MOJTHOTOM M Ka4eCTBOM NPeA0CTABJICHUS YCIAYIH.

Kontpone 3a mopsigkom, TOJHOTOM ¢  Kaye€CTBOM  MPEAOCTABJICHUS
MYHHIUIIAIBHON YCIYTH OCYIIECTBISIETCS IMOCPEICTBOM IPOBEAECHUS BHYTPEHHUX
ayJIUTOB JIOJXKHOCTHBIMM JIUIIAaMU AJIMUHUCTpAlMU, OTBETCTBEHHBIMU 32 MPOBEACHUE
BHYTPEHHETO ayJauTa.
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B cnydae ecnum B pe3ynbTaTe KOHTPOJsi OOHApY>KEHbl HECOOTBETCTBUS B
JIOKYMEHTaX, B JCUCTBUSIX JOJKHOCTHBIX JIMI, YYaCTBYIOIIUX B MPEIOCTABICHUU
MYHULIMNAIBHON  yCIIyI'M, YNOJHOMOYEHHbIA AJMUHHCTpauuss oOecreynuBaeT
pa3pabOTKy U BHINOJHEHHE NEHCTBUI MO YCTPAHEHHIO BBISBICHHBIX HECOOTBETCTBHIA
U UX IPUYHH.

[lepnoIMYHOCTh OCYIIECTBICHUS MOHUTOPWHIA BHEJIPEHUS W HWCIIOJTHEHUS
perjlaMeHTa yCTaHaBIUBAETCs AJIMUHUCTpALUEN.

4.3. OTBETCTBEHHOCTH JO0JI’)KHOCTHBIX JIMI AJIMUHHUCTPAIIUN 32 PelIeHUS U
neiicrBust (0e3geiicTBue), NpUHMMaeMble (OCyllecTBJsieMble) HMMH B XOJe
NPeI0CTABJICHUS YCIYTIH.

JIOJDKHOCTHOE JIMIIO, CIENUAIUCT, OCYIIECTBIIIONIUE IEUCTBUA, ONPEICICHHbBIC
aAMUHUACTPATUBHBIMU TIPOLIEAYPAaMH, HECYT NEPCOHAIBHYI) OTBETCTBEHHOCTh 3a
COOJIIOJICHUEM CPOKOB, MOPSIKOM MPOBEACHHUS], OJTHOTON M KaueCTBOM BBITIOJIHEHHUS
yciyru. IlepcoHanbHass OTBETCTBEHHOCTb CHELMAIMCTOB 3aKpEIUIIETCs B HX
JOJDKHOCTHBIX HMHCTPYKUHUAX B COOTBETCTBUHM C TPEOOBAaHUSIMU 3aKOHOJATEIbCTBA
Poccutickon ®@enepanumu.

4.4. Ionoxenusi, xapakrepusywiuue Tped0oBaHusi K NOpsaKy u Gopmam
KOHTPOJISl 32 NMPeI0CTaBJIeHNeM YCJIYIH, CO CTOPOHBI TPAXKAaH, UX 00beIUHECHU I
U OPraHu3anMi.

C MoMeHTa nojayu JOKYMEHTOB Ha MPEJOCTABICHHE MyHULIMIIAILHON YCIYyTH,
B CJIy4yae BBISIBJIICHUS HAPYUICHUN MOPSIIKA MPEIOCTABICHUS MYHUIIUITAIIBHOW YCIIyTH,
3asBUTENb UMEET NPaBO Ha MOJyYyeHHE HHPOpPMAIUU O COOIIOACHUM IOJO0KEHHM
perilaMeHTa, CpOKax IpeAOCTaBIICHUs, KOHTPOJIMPOBATH MPEJOCTABICHUE YCIYTH,
MyTE€M YCTHBIX OOpallleHU:

- o TesnieoHaM B AIMMHHCTpAIIMU, YKa3aHHbIM B oanyHkre 1.3.1 mynkra 1.3
pasznena | aAMUHUCTPATUBHOTO PETJIAMEHTA;

- no tenedoHy, ykazaHHomy B moamyHkTe 1.3.2 mynkrta 1.3 pazgema 1
aJIMUHUCTPATUBHOTO perjlaMeHTa WM nocpeacTBoM mnoceuieHuss MOL[ (B ciyuae,
€CJIM IOKYMEHTHI OblIN caHbl 3asiButesieM B ML),

MMCbMEHHBIX 00pAIlEHU, TOCPEICTBOM:

- 3JICKTPOHHOW MOYTBHI;

- yepe3 opuIMaIbHbIA CaT.

4.5. OcymecTB/ieHHE OLICHKH Ka4eCTBA MPeI0CTaABJICHHUS YCIAyTH.

3asiBUTENSIM 00€CIIeYMBAETCSI BO3MOKHOCTh OLEHUTh JOCTYITHOCTh M Kau€CTBO
rocyaapcrseHHou ycayru Ha EINTY.

3asgBUTENb BIIPABE OLEHUTh KadyeCTBO MPEAOCTABICHUS TIOCYJapCTBEHHON
yCIyTH C TOMOIIBIO YCTPOWCTB TOABM)XHOM  pannoTeneOHHOM CBSI3U, C
ucnosibzoBanuem  EIII'Y, TepMuUHaIBHBIX  yCTPOMCTB B  COOTBETCTBUU  C
noctaHoBiieHueM IIpaButensctBa Poccuiickoit @enepaunn ot 12.12.2012 Ne 1284
«O0 omenke rpaxnaHamMu I(GOEKTUBHOCTH  JIEATETBHOCTH  PYKOBOJIUTEIEH
TEPPUTOPHAIBHBIX OpPraHoB (eJepaIbHbIX OPraHOB MCHOJHUTENBHOW BIACTH (KX
CTPYKTYPHBIX TMOJpa3JeieH’il) U TEPPUTOPUAIBHBIX OPraHoB TOCYAAPCTBEHHBIX
BHEOIO/KETHBIX (POHMOB (MX PETHOHAIBHBIX OTHAEJICHHIM) ¢ Yy4eTOM KauyecTBa
MPEIOCTABIEHUSI MU TOCYAAPCTBEHHBIX YCIYT, a TaKXKe O MPUMEHEHUHU Pe3yIbTaTOB
YKAa3aHHOW OLIEHKM KaK OCHOBaHUS I NPUHATHS PEMIEHUH O JIOCPOYHOM
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NPEKpAIICHHX  HMCIIOJHCHUS  COOTBETCTBYIOIIMMH  PYKOBOJMTEISMH  CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTENY

5. locyneOHbIii (BHeCyaeOHDBII) MOPSIOK 00:KATT0BAHUS PellleHUd U AeiiCTBUI
(0e3neiicTBHsI) Oprana, NpeaoCTABJISIONIEr0 MYHUIMNIAJIbHYIO YCJIYTY, a TAKKe
JTOJIZKHOCTHBIX JIUI, MYHUIMIAJBHBIX CJIYKAIMX

5.1. Nudopmanusa s 3asBUTeNeil 00 MX NpaBe MNoAaTh Kaja00y Ha
pemienue U (WiM) aeiicTBue (0e3geiicTBUE) OPrana, MPea0CTABJIAIOIIEr0 YCJIAYry U
(m1d) ero JOJIKHOCTHBIX JIMI, HNPHHATHIX (OCYHIEeCTBJSIEMbIX) B Xole
NPeI0CTABJICHUS YCIYTIH.

3asBUTETh UMEET MPABO B JIOCY/IEOHOM (BHECYIEOHOM) MOPSAKE OOPATUTHCS C
*Kano0oil Ha AeicTBus (Oe3MeiCTBHE) U pEelICHUs, OCYIIECTBIsIeMble (TIPUHSTHIE) B
XO0/1€ MPEOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH.

5.2. IIpeamer xaJ100bI1.

3asBUTEIb MOKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

- HapylIE€HUE CPOKa PETUCTpALNU 3asBiIcHUs (0OpalieHus, 3ampoca) 3asBUTEIIS
O MPEIOCTABICHUY MyHULIIMIIAJIbHON YCIIYTH;

- HApYLIEHHE CPOKA MPETOCTABICHUS] MyHULIAIIAIBHON YCIIYTH;

- TpeOOBaHUE y 3asIBUTEIIA JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMH akTaMu Poccuiickoit @eaepanuy, HOPMATHBHBIMUA MPAaBOBBIMU aKTaMU
cyobekToB Poccuiickoit ®denepanvu, MyHUIUINAILHBIMU TIPABOBBIMH aKTaMU IS
MPEAOCTABICHNS MYHUIIUTIAJIbHON YCIIYTH;

- OTKa3 B IMpUEME JAOKYMEHTOB Y 3asBUTENSA, MPEIOCTABICHUE KOTOPBIX
IPEYCMOTPEHO HOPMAaTUMBHBIMU IPaBOBBIMM akTamu Poccuiickon @Penepauuu,
MYHULUNAIbHBIMU TPABOBBIMU aKTaMU I NPEAOCTABICHUS MYHULIUNAIBHOU
YCIYTH;

- OTKa3 B MPEAOCTABICHUA MYHULMITAJIbHON YCIYTH, €CJIM OCHOBAHUS OTKA3a HE
MPEAyCMOTPEHbI (efiepalbHbBIMU 3aKOHAMH U MPUHSTHIMU B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTWBHBIMM  NpaBOBbIMH  aktamu  Poccumiickonn ~ Penepanun,
MYHULIMTIATHHBIMU TPABOBBIMU aKTaAMU;

- 3aTpe0OBaHUE C 3asgBUTENS MPU NPEAOCTABICHUA MYHULUINAIBHON YCIyru
IJIaThl, HE MPEIyCMOTPEHHOM HOPMAaTMBHBIMM ITPAaBOBBIMH akTamu Poccuiickon
denepanii, HOPMATUBHBIMU TPABOBBIMH  aKTaMu CyOBEKTOB  Poccuiickoit
denepaluu, MyHUIUTATBHBIMY IPABOBBIMU aKTaMU;

- OTKa3 opraHa, NpeJOCTaBISIONIEr0 MyHUIUIAIBHYIO YCIYTY, TOIKHOCTHOTO
JUlla OpraHa, NPEAOCTABISIONIETO0 MYHUIUIAIBHYIO YCIyTry, B HCIPaBICHUU
JOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3yNbTaTe NPEIOCTABICHUS
MYHUITUTIATGHOW yCIYTH JOKyMEHTaX, JMOO HapyIIeHHE YCTAaHOBJICHHOTO CpOKa
TaKUX UCTIPABIICHUM;

-HapyLIEHHE CpOKa WJIM TNOPSAKa BbIJAYM JOKYMEHTOB II0 pe3yJbTaTam
IIPEIOCTABJIECHUS TOCYapCTBEHHON WJIM MYHULIUITAJIBHON YCIIYTH;

-IIPUOCTAHOBJIEHUE TPEIOCTABICHUS TOCYIAPCTBEHHONM WJIM MYHULHINAIBHOU
YCIIyT'H, €CJIM OCHOBaHUS NPHOCTAHOBJIEHUS HE MPEAYCMOTPEeHBI (eaepanibHbIMU
3aKOHAMH U MPUHATHIMU B COOTBETCTBHM C HUMU UHBIMM HOPMAaTUBHBIMH ITPABOBBIMU
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aktamu Poccuiickoit ®denepanniu, 3aKOHAMH M MHBIMU HOPMATUBHBIMH IPABOBBIMU
akTamMu cyobekToB Poccuiickoit denepanuu, MyHUIIMIAIbHBIMU TPABOBBIMH AKTAMHU.

Jlocyne6Hoe (BHecyneOHOE) 00KamoBaHUE 3asBUTEIEM PEIICHUN W JCHCTBUN
(Oe3nericTBUS) MHOTO(DYHKIIMOHAIBHOTO IIEHTPa, paO0OTHHKAa MHOTO(QYHKIIMOHATIBHOTO
IIEHTpa BO3MOXKHO B Clly4ae, €CJii Ha MHOTO(DYHKIMOHAJbHBIA IIEHTP, PEUICHUS U
nevctBus  (O6e37eiicTBHE) KOTOPOTOo  OOXKATYyIOTCS, BO3JIOKEHa (DYHKIMS 110
MPEAOCTaBICHUIO COOTBETCTBYIONIUX TOCYJAPCTBEHHBIX WA MYHUIUMAIBHBIX YCITYT
B MTOJIHOM 00bEME.

5.3. Opranbl MeCTHOIO CAaMOYINPABJeHUS M YIOJHOMOYEHHbIe Ha
paccMOTpeHue KaJ00bl T0KHOCTHBIE JIUIA, KOTOPbIM MOKeT ObITh HANPABJIEHA
sKkaJio0a.

Kanoba moxkeT ObITH HampaBiieHAa 3asBHUTENIEM B Cily4yae OOKaloBaHUs
nercTBus (0€31eUCTBUSA) U PEIICHUS:

- cienuanucTa AJIMUHUCTPAUU — TJ1aBe AJMUHHUCTPALINY;

- cnennanucta MOIL] - HavanbHuky MOI];

- HaYaJIbHUKA OTJela WMYIIECTBEHHBIX OTHOIICHUN - 3aMECTUTENIO TJIaBbl
AJIMUHHCTpaLuy;

- HayanpHrKa MOI] - 3aMecTuTeNto Ti1aBbl A IMUHUACTPALUH.

5.4. Ilopsaaok moga4u U PACCMOTPEHHUS KAJIO0bI.

OcHoBanueM [l Hayajga MpoLeAypbl JAoCylneOHOTro  (BHECYneOHOro)
00>aoBaHUs SBIIAECTCS MOCTYIUICHUE B MUChbMEHHOM (hopMe Ha OyMa)kHOM HOCHUTETIE,
B DJIGKTPOHHOUN (opMe kanoObl Ha JeicTBUs (O€3eHCTBUA) U pEIICHUs, TPUHSTHIC
(ocy1iecTBIIsIEMbIE) B X0J1€ MTPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

Kanoba moker OBITH HalpaBjieHa IO TMOYTE, SJCKTPOHHOW MOYTOM, uepe3
MO®II, c¢ wucnons30BaHHEM  HWHOOPMAITMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
"Untepuer": odpurmanpHoro mopraiga Aamunucrtparuu, [loprana rocycnyr, a Takxe
MOKET OBITh MPUHATA NP JIMYHOM TIPHEME 3aBUTEIIA.

Kanoba gomkHa conepkarTh:

- HaUMEHOBAaHHWE OpraHa, MPEAOCTABISAIONIETO MYHHIUIIAIBLHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, OKa3bIBAIOIIET0 MYHHUIMNAIBHYIO YCIYry, 00
CHeUaNINCTa, pEHICHUs U 1elcTBUs (0e31eCTBUE) KOTOPOro 00KAITYIOTCS;

- (aMuuIo, UMsl, OTYECTBO (TMOCHEAHEe - MPHU HAJIUYUM), CBEIACHUS O MECTe
KUTEJIbCTBA 3asiBUTENST - (PU3MYECKOro Julla MO0 HaMMEHOBAaHHME, CBEACHUS O
MECTOHAXOXJACHUN 3asgBUTENSI - OPUAMYECKOr0 JIMIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) SIACKTPOHHOW TOYTHI (MpU HAIMYWK) U
MOYTOBBIN a/ipec, IO KOTOPHIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

- cBemeHHMs 00 OOXaldyeMbIX penieHusXx u JehcTBuax (0e3aeiicTBUN)
crienimaauctoB AqMuauctpanuu, M®OI uim ux J10JDKHOCTHBIX JIMIL;

- JIOBOJIbI, HA OCHOBAaHHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEUICHUEM U
nevicteuem  (Oe3meiicTBueM) — crienuanucTtoB  AnMunuctpanuu, MOI[,  ux
JOJDKHOCTHBIX JIMII;

- JINYHYIO TOJIIUCH 3aABUTENIS JTUOO €0 YIIOJTHOMOYEHHOTO TIPEACTABUTEIIS.

B cnywae ecnu xamoba momaercss yepe3 MpEeACTaBUTENS 3asBUTENSA, TaKkKe
MPEJCTABIACTCS JIOKYMEHT, IOJTBEPKIAIOMINN TMOJHOMOYHMS Ha OCYIICCTBIICHUE
JNEUCTBUA OT UWMEHHM 3asBUTeNs. B KkauecTBe MJOKYMEHTa, IOJITBEPKAAOLIETO
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MOJIHOMOYMSI HAa OCYILIECTBIECHUE ACHUCTBUH OT HMEHU 3asiBUTENS, MOXET ObITh
IIPEACTABIICHA:

- ohopmIieHHAs B COOTBETCTBHUH C 3aKOHOAATEIbCTBOM Poccuiickoit deneparuu
JNIOBEPEHHOCTb, 3aBEPEHHAs II€YAThIO 3asBUTENS WM IOINMCAHHAS PYKOBOJIUTEIIEM
3asBUTEJISI WM YMOJHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JIMIIOM (JJIs1 FOPUIUUYECKUX
JIMLL);

- KOTIHUA PEeIICHUs 0 Ha3HAYeHUH UM 00 n30paHuu a0 mprKa3a 0 Ha3HAUYCHUHU
dbu3nYecKoro JMila Ha JOHKHOCTh, B COOTBETCTBUM C KOTOPHIM Takoe (pusmyeckoe
JUI0 00J1aJIaeT MPaBOM JIEUCTBOBATH OT UMEHU 3asiBUTENSI 0€3 I0BEPEHHOCTH;

- KOTIUS PEIIeHUs O Ha3HAYeHUH WK 00 n30paHuu 100 MpHUKa3a O Ha3HAYCHHUH
¢bu3MYecKoro JMila Ha JOHKHOCTh, B COOTBETCTBUM C KOTOPHIM Takoe (usmyeckoe
JUI0 00J1aJIaeT MPaBOM JIEUCTBOBATh OT UMEHU 3asiBUTENS 0€3 T0BEPEHHOCTH.

3asBUTENEM MOTYT OBITh TNPEJCTABICHb JOKYMEHTHl (MpU HAJIUYUK),
MOATBEPKIAIONIME JOBOJBI 3asiBUTENs, JIMOO uX Komuu. OTCYTCTBHE YKa3aHHBIX
JOKYMEHTOB HE€ SBIIIETCS. OCHOBAHMEM JUIA OTKa3a B PAaCCMOTPEHUH WIH
YIOBJIETBOPEHUU KAJIOOBI.

5.5. Cpoku paccMOTpPeHHUS KAJTO0bI.

Kanoba, mocTynuBIIasi B Opra, NpeA0CTaBIAIONINI MYHUIIMIAIBHYIO YCIIYTY,
paccMaTpUBaETCsl B TEUEHHUE MATHAALATH padOUYMX JHEW CO JHS €€ PEerucTpalu, a B
cilydae 00>KaJIoOBaHHs OTKa3a OpraHa, MPEJOCTABISIIOUIEr0 MYHHIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeI0CTaBIISIIOIEr0 MyHUIIMIAIbHYIO YCIYyTy B IpUEME
JIOKyMEHTOB y 3asiBUTENsI JTUOO B HCHPABICHUM JIOMYIIEHHBIX OIMEYaTOK U OIIHUOOK
WIH B Cilydae 00aJOBaHUs HAPYIICHHS YCTAHOBJICHHOTO CPOKA TAKUX UCTIPABJICHUM -
B TE€UCHHUE MATU pabOuMX JHEH CO JTHA €€ PETrUCTpalluu, €CJIM WHBIE COKpPAIllCHHbIE
CpPOKM HE€ yCTaHOBJICHBI [ [paButensctBOM Pocculickoit denepanuu.

XKanoba momsiexUT perucTpalMu He MO3JHee CleQyrolero padodero IHS ¢
MOMEHTA €€ MOCTYIUICHUS.

5.6. IlepeyeHb OCHOBAHUI AJIs1 IPUOCTAHOBJICHUS] PACCMOTPEHUSA KAJT00BI
B  CJy4ae, eCJM  BO3MOKHOCTH  IPHOCTAHOBJICHHUSI  NpPeIyCMOTpPEHa
3aKoHoAaTeJbcTBOM Poccuiickon degepauum.

OcHoOBaHusl JI1 NPUOCTAHOBJICHHS PACCMOTPEHHUs KaloObl, YKa3aHHOH B
HACTOSIIEM pa3lielie, JeUCTBYIOIIMM 3aKOHOIAaTeNbCTBOM Poccuiickoit denepanun He
IIPEAYCMOTPEHBL.

5.7. Pe3yabTat paccMOTpeHHS KAJI00bI.

[To pe3ynbpTaTam paccCMOTPEHHS KajJoO0bl B COOTBETCTBUU C YACThIO 7 CTAaThU
11.2 ®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opraausanuu
NpPEAOCTaBICHUS  TOCYJAapCTBEHHBIX W MYHULMOAIbHBIX  ycayr' — opras,
MPEAOCTABISIONINI MYHUIIMNIAIBHYIO YCIYry, HPUHUMAET OJHO U3 CIEAYIOIINX
PELICHUM:

- KaJIOOBI YJIOBJIETBOPSETCS, B TOM YHUCIE€ B (popMe OTMEHBI MPHUHSITOTO
peleHusl, UCITpaBJICHUsI JOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIJJAHHBIX B pE3yJIbTaTe
MPEAOCTABIEHN MYHULMNAIBHOM YCIYyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHeX)KHBIX CPEJICTB, B3MMaHHE KOTOPHIX HE TMPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoir denepannn, HOPMATUBHBIMU IIPABOBBIMU aKTaMH
cyobekToB Poccuiickoii denepaiiyiv, MyHULUIIATbHBIMU PABOBBIMU aKTaMHU;

- B YJIOBJICTBOPEHUU KaI00bI OTKA3bIBACTCS.
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Cornacno 1.20 ITocranosnenus [IpaBurenbctBa Poccuiickoit deaepanuu ot
16.08.2012 N 840 "O mnopsinke momayd U PACCMOTPEHHUs XKano0 Ha pelIeHUs U
neiictBust (Oe3neiicTBue) (enepanbHbIX OpPraHOB HCIOJHUTEIBHOW BJIACTH U HUX
JOJKHOCTHBIX JIMIL, (heepabHbIX TOCYIaPCTBEHHBIX CIY>KAIUX, JOLKHOCTHBIX JIUI
rOCYJIapCTBEHHBIX BHEOIOKETHBIX dboHI0B Poccuiickoit Oenepanuu,
TOCY/IapCTBEHHBIX KOPHOpAIMii, HAJENEHHBIX B COOTBETCTBUU C (enepalbHbIMU
3aKOHAMHM [OJHOMOYHMSMH IO MPEJOCTABICHHUI0 T'OCYIapCTBEHHBIX YCIYr B
YCTaHOBJICHHON cdepe AeATENBbHOCTH, W UX JOJHKHOCTHBIX JIMI[, OpraHU3alluid,
npeaycMOTpeHHbIX yacThio 1.1 cratbu 16 denepanbHoro 3akoHa «O0 opraHuzanuu
MPEIOCTABIECHUSI TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT» U UX paOOTHUKOB, a
TaK)K€ MHOTO(DYHKIIMOHAJIBHBIX LEHTPOB MPEIOCTaBICHUSI TOCYIapCTBEHHBIX U
MYHUIIUNIATBHBIX YCIAYT M HX paOOTHUKOB» (BMecTe ¢ «lIpaBminamu mnopauu u
paccMoTpeHus Kajaob Ha pemieHus u aercTBus (0e3aeiicTBue) denepaabHbIX OPraHOB
WCITOJIHUTENILHOM BJIACTU M UX JIOJKHOCTHBIX JIMII TOCYAAPCTBEHHBIX BHEOIOHKETHBIX
boHIO0B poccuiickoi Qeaepanuu, ToCyJapCTBEHHBIX KOpIOpalluid, HAJICICHHBIX B
COOTBETCTBUM C (peAepalbHbIMU 3aKOHAMU TMOJHOMOYHUSAMH MO MPEAOCTABICHUIO
rOCYJapCTBEHHBIX YCIYT B YCTAHOBJIEHHOW c(epe NeATETbHOCTH, U UX JTOJKHOCTHBIX
JIML, OpPTaHU3alnl, NPEeTyCMOTPEHHBIX 4acThio 1.1 cTtaten 16 denepanbHOro 3aKoHa
«O0 opraHuMzanuu MpeaoCTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYI», U
UX pabOTHUKOB, a TaKXe MHOTO(YHKIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS
rOCyJAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT U UX PAOOTHHUKOBY») YMOJIHOMOUYEHHBIN
Ha PAaCCMOTPEHHUE 3KaloObl OpraH, MPEJOCTABISIIONIMN MYHUIIMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHANIbHBIN  [IEHTp, TMpUBJIEKaeMass  OpraHu3alus, Y4YpeIuTelhb
MHOTO(YHKIIMOHAJILHOTO IIEHTPa OTKa3bIBAIOT B YJIOBJICTBOPEHUM KAJIOOBI B
CJIEIYIOLIUX CITydasX:

a) HAJIM4YME BCTYMHBIIETO B 3aKOHHYIO CHJIY pEUICHUs Cyla, apOUTPaKHOTO
cyJa 1o ajio0e 0 TOM K€ IPEeIMETE U M0 TEM KE OCHOBAHUSIM;

0) mojgaya xajnoObl JIMIIOM, MOJHOMOYHUS KOTOPOTrO HE MOATBEP)KICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKoHOAATENbCTBOM Poccuiickon denepanuu;

B) HaJM4M€ pEUIeHUs MO >KajoOe, MPUHATOTO pPaHee B COOTBETCTBHM C
TpeOOBaHUAMU HaAcTOSIIMX [IpaBuil B OTHOLLIEHUH TOTO K€ 3agBUTENS U MO TOMY K€
NPEAMETY KaloOBbI.

Pemenue mo pesynbraraM pacCMOTPEHUs KaJloObl MpUHHUMAaeTcs B (opme
aKkTa OpraHa, yioJJHOMOYEHHOI'O Ha €€ PaCCMOTPEHUE.

5.8. Ilopsinoxk MH(POPMHUPOBaHUS 3asiBUTEJS 0 Pe3yJabTAaTaX PacCMOTPEeHUS
KAJI00BbI.

He no3gHee nHs, claemyrollero 3a JHEM MHPUHATUSA PEIICHMS, YKa3aHHOTO B
MyHKTE 5.7 aAMUHUCTPATUBHOTO PETJIaMEeHTa, 3asiBUTEI0 B MUCbMEHHON (popme U, 1Mo
YKETAHUIO 3asBUTEIS, B DJICKTPOHHON (DOopMe HaIpaBiIsieTCss MOTUBUPOBAHHBIN OTBET O
pe3yNbTaTax pacCMOTPEHUS KATOOBI.

B oTBete 1o pe3yibTaTaM pacCMOTPEHUS Kal0Obl YKa3bIBAIOTCA:

- HAUMMEHOBAaHUE OpPraHa, MPEJOCTABISAIOUIEIO0 MYHUIMIAIBHYIO YCIYTY,
paccMaTpUBAIOIIETO XKAJI00Y, JOKHOCTD, (PaMUJIUs, UMS, OTYECTBO (TIOCIEAHEE - IPU
HAJIMYMH) €ro JOJKHOCTHOTO JIMIA, TPUHSABLIETO PEIICHHE T10 Kallooe;

- HOMEp, aTa, MECTO MPUHATHS PELIEHHUS, BKIIIOUask CBEACHUS O JOJKHOCTHOM
Jule, perieHue uiu aeictaue (0e31eicTBIE) KOTOPOTO 00XKATYIOTCS;
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- ¢damMunus, uMsl, OTYECTBO (TIOCIEAHEE - MPU HAJUYMHM) WIM HAUMEHOBaHUE
3asIBUTEIIS,;

- OCHOBAHUS ISl IPUHSTHSI PEIISHUS 110 JKajno0e;

- IPUHSTOE TIO KaJI00€e pellieHue;

- CBEJICHHSI O TIOPSIIKE 00KATOBaHMSI TIPUHSATOTO TI0 JKAJI00€ PEeIeHuS.

B cnywae ycTaHOBIEHHS B XOJI¢ WJIM IO PE3yJIbTaTaM PacCMOTPEHUS >KaIOOBI
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYLICHUS WU MPECTYIICHUS
JOJDKHOCTHOE  JIMIIO, HAJIEJICHHOE TOJHOMOYMSIMU [0 PACCMOTPEHHIO >Kajoo,
HE3aMeIJIMTEIBHO HaIlPaBIIsieT UMEIOIIMECS MaTepuaibl B OpraHbl IPOKYpaTyphl.

5.9. ITopsnok 00kaI0BaHNs PelIeHU 10 Kajno0e.

[IpuHsiTOE B COOTBETCTBMM C IyHKTOM 5.7 pasnena 5 aJIMHUHUCTPATUBHOIO
peryiaMeHTa perieHrue MoKeT ObITh 005KalOBaHO B CYJI€OHOM MOPSAKE.

5.10. IlpaBo 3asiBMTeJiA Ha moJy4YeHMe HHGOpPMAUMHU M JOKYMEHTOB,
HEeO0XOAMMBIX /I 000CHOBAHUS M PACCMOTPEHUS KAJTO00BbI.

3asBUTENIL HMEET IMpPaBO Ha TMOJydeHHuEe HHPOpMAlUM U JOKYMEHTOB,
HEOOXOIMMBIX 1711 OOOCHOBAHUSI U PACCMOTPEHUS KaJI00bl, MPU YCIOBUM, YTO ATO HE
3aTparvBaeT MpaBa, CBOOOJBI U 3aKOHHBIE MHTEPECHl APYTUX JIMI[ U YTO YKa3aHHBIC
JIOKYMEHTBI HE COJIEp>KaT CBEICHUS, COCTABJISIIONINE TOCYIAPCTBEHHYIO WM HHYIO
oxpaHsemyto (henepaqbHbIM 3aKOHOJATEILCTBOM TailHY.

5.11. Cnoco0bl uHpoOpMHUpPOBaHMUS 3asiBUTeJIell O MNOPSAKe IOJAYd U
pPaccMOTPEHUS KAJT00bI.

Nudopmarust o mopsiike Mmojadyd U pacCMOTPEHUS KajdoObl pa3MeliaeTcss Ha
WHOOPMAITMOHHBIX CTEHJAaX B MECTax IMPEAOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH,
oduImanbHOM noprane Aagmunuctpaiuu, [loprane rocycuyr.

6. Ilopsimok  padoTbl ¢  HEBOCTPEOOBAHHBIMM  pe3yJbTaTaMH
MpeI0CTABJICHUS MYHHMIMIIAJIbHOMN yCIYyTH

6.1. B cnyuae orcyTcTBHsI 0OpalleHusl 3asBUTEINS 3a MOJYYEHUEM pe3yibTaTa
ycnyru, MOILI, B KOTOpOM HaxOOuTCA TAaKOW pe3yJbTaT, OCYLIECTBISET AEHCTBUS,
IIPEAYCMOTPEHHBIE  COTJIAIIEHHEM O  B3aMMOJEWCTBUH  MEXKIAYy  OpPraHoOM,
npeaocTaBiusaommM  yeayry, u MO®OIL[, OoTBETCTBEHHBIM 3a  OpraHU3aLMIO
MIPENOCTABIICHUS YCIYTH.

6.2. B ciydae eciv COTJIallIEHUEM O B3aMMOJEHCTBHH MEXY AJMUHUCTpALIUEN
KOHCTaHTMHOBCKOTO panoHa, IPeaoCTaBISOMmMNUM yeiayry, 1 M®II, oTBeTCTBEHHBIM
3a OpraHu3alyi0 MPENOCTABICHUSA YCIYIM, HE IMPELyCMOTPEHO JIEUCTBHU C
HEBOCTPEOOBAHHBIMU pe3yabpTaTamu YCIIYT, pe3yJbTar IIPU3HAETCS
HEBOCTPEOOBAHHBIM MO HMCTEUEHUH 3 MECSIEeB C JaTbl FOTOBHOCTU pe3ysbTaTa K
Bbijaue B M®Il. M®I], B KOTOpOoM HaXOAUTCS HEBOCTPEOOBAHHBIA PE3yJbTAaT,
OCYILECTBIISIET CIEAYIOIINE ACHCTBHS:

- Iepejaer JNOKYMEHT B AjamuHuCTpauni0 KOHCTaHTHHOBCKOro paioHa,
MPEAOCTABISAIONIMN  YCIYry, B CIy4ae €CIM pe3yJbTaTOM SBJSETCS OpUTHHAI
nokymeHTta. llepemadya Takoro nokymeHra B oprad u3z MOIL], opraHusyroiero
MPENOCTABIEHUE YCIyTrH, ocymecTBisiercs uyepe3 MOILl, orBeTcTBEHHBIN 3a
OpraHu3alyio  IpepocraBieHuss  yciayru. MOIL[, B KOTOpOM  HaxoIWJCs
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HEBOCTPEOOBAHHBIM pe3yJbTaT, YBEIOMIISIET 3asBUTENsL O Tepenaye pe3yibrarta B
Opras;

- YHUYTOXXa€T HEBOCTPEOOBAHHBIN pe3yNbTaT yCIAYyTd B CIy4ae €ClIH OH
ABJIETCS] KOMMEN TOKYMEHTA ITyTeM U3MEIbYEHUS UIH COAOKEHHUS.
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[Tpunoxenue Ne 1

K aJAMUHUCTPATUBHOMY pEIJIAMEHTY
MYHULIMAIBHON YCIYTH
«3aKIIfOUEHHE  JIOTOBOPOB  apeHAbI
MyHULMOAIBHOTO  HMMylIecTBa  (3a
WCKIIFOUEHHEM 3€MEJIbHBIX YYaCTKOB)
Ha HOBBII CPOK»

OBPASEIL 3ASBJIEHNA

['maBe AIMUHHUCTpALIU
KoHcTaHTHHOBCKOTO palioHa

oT

aZpec perucTpaluu:

TCII.

3ASBJIEHUE

[Ipomy Bac 3akiaiouuTh JOTOBOP apeHIbl MYHHIMIAIBHOTO HMMYIIECTBA
, C KaJaCTPOBBIM HOMEPOM :

(6u0 umywecmea)
PacmoJIOKEHHOTO TIO aJpecy: ,
oO1IIe# TIIOIIaIbI0 KB.M. Ha HOBBII CPOK

[Tpunararo Konuu CIeayOMKUX TOKYMEHTOB:
1.
2.

Pe3ynpTaT mpemoCTaBICHUS YCIyTH MPOLIY BBIAATh CIEAYIOLUIMM  CHOcoOoM:  (Hanpomus
HeOBX0OUMO20 nyHKma nocmagums 31avox ).

B Anmunuctpanuu KoHCTaHTHHOBCKOTO paiioHa

B MAY M®I] KoHCTaHTHHOBCKOTO paiioHa

ITocpencreom EI'TTY

ITo moure

Bripaxkato cBoe cornacue Ha 00paboTKy Ipea0CTaBIEHHBIX MHOIO MTEPCOHATBHBIX TAHHBIX B
cootBeTcTBUU ¢ D3 0T 27.07.2006 1. Ne152-D3 «O nepcoHanbHbIX JaHHBIX».

MOJIUCH ara
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[Ipunoxenne Ne 2 Kk aAMUHUCTPATUBHOMY pETJIaMEHTY
MYHUIIUNIATBHOU YCIYTH «3aKI0YEHUE JOTOBOPOB apeH/IbI
MYHUIIMOAIBHOTO  MMYyIIECTBAa (32  HCKIIOYEHHEM
3€MEJIbHBIX YYACTKOB) HA HOBBIN CPOKY

BJIOK-CXEMA
MYHULIMITAJIBHOM YCIIYT U

«3aKIIFOYeHHE JOTOBOPOB apEH bl MyYHULIMIIAJLHOTO UMYILECTBA (32 HCKIOYEHUEM
3€MEJIbHBIX YYaCTKOB) Ha HOBBIA CPOK»

[Toctynnenue 3asBieHuUs

!

v
[IpoBepka npeacTaBIeHHBIX JOKYMEHTOB

3as1BUTCIIA

\ 4

A

OHpe,I[eJ'IeHI/IC BO3MOXHOCTH 3aKJIIOYCHUA HOI[FOTOBKa MOTUBHUPOBAHHOI'O

JIOrOBOpa apeH bl MyHHUIUIIAJILHOTO OTKa3a (B Cllyyae OTKa3a B
MMYIIECTBA Ha HOBBII CPOK MIPEA0CTaBICHUHA MYHULIUIIAJILHON
YCIIYTH)

= =

\ 4

OpraHu3alys IPOBEACHUSI MEPOIIPUATUN
10 ONPEACIICHUIO PHIHOYHOMN OIIEHKH
HA4aJIbHOT'O pa3Mepa apeHIHOM IUIaThI 3a
00BEKT MYHUIIUITAJIBHOTO UMYIIICCTBA

7

\ 4

[puHsATHE pEMICHNs O 3aKITFOYEHUN
JIOTOBOpPA apeH bl 00bEKTa
MYHI/IIII/IHaJ'H)HOFO I/IMYHIGCTBa Ha HOBI)H\/'I
Cpok (TTOCTaHOBJIEHHE AJIMUHHCTPAIH
KoHCTaHTHHOBCKOTO paioHa)

A

3aKII0YeHHE JI0TOBOpa apeH bl 00BEKTa
MYHUIUIIATFHOTO UMYIIECTBA Ha HOBBIH
CpOK
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