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[TIOCTAHOBJIEHUE

oT r. KOHCTaHTHHOBCK No

00 yrBep:kIeHuN
aIMMHUCTPATHBHOIO PerjiaMeHTa MyHUIMIIAJIbHON yCIyrH
«3aKJ/Il04eHne JONMOJHUTEIbHBIX COTJIAIIEHNH K J0r0BOPaM apeHAbl
MYHHUIHMIIAJIBHOT0 HMYIIIECTBA (32 MCKJIKYEHHEM 3eMeJIbHBIX
YYACTKOB)»

B cootBerctBun ¢ ®denepanpubiM 3akoHOM OT 06.10.2003 No 131-®3 «O6
oOlMX MPUHIUIIAX OpTraHU3alid MECTHOro camoympaBieHuss B Poccuiickoit
Ddeneparuny», dOenepanbupiM 3akoHOM OT 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu
MPEAOCTABICHUA TOCYAAPCTBEHHBIX M MYHULHUIMAIBHBIX YCIYr», MOCTAHOBJICHUEM
Anvunuctpanun  KoHcrantuHOBcKoro paiona ot 23.05.2013r. Nel013  «O6
YTBEPXKIECHUU  TOpSAKa  pa3pabOTKM U YTBEPXKIEHUS  aJIMUHUCTPATHUBHBIX
pErIaMEHTOB  NPEJAOCTABJICHUS  MYHUIUNAIBHBIX  YCIyT»,  MOCTaHOBJIEHUEM
Anvunuctpanun  KoHcTtanTuHOBCKOro padona ot 29.08.2017r. Ne766 «O6
YTBEPKIACHUU TEPEUHS MYHUIUMAIBHBIX YycIyr (QyHKIHI), MOpeIoCTaBlIsIEMbIX
opraHamMM  MECTHOTrO  camoymnpaBjieHuss  KOHCTaHTMHOBCKOTO  pailoHa U
MOABEIOMCTBEHHBIMU UM MYHUIUNAIBHBIMU  YUPSKACHUAMU», AJIMUHUCTPALUS
KOHCTaHTHHOBCKOIO paiilOHa MOCTAHOBJISIET:

1. YTBepauTh aAMUHUCTPATUBHBIN PETIIAMEHT MPEIOCTABICHNUS] MyHULIMTIATBHOMN
YCIYTU  «3aKIOYEHUE JOMOJHUTENBHBIX COMVIAIEHUH K JIOrOBOpaM  apeH/IbI
MYHULIMIAIBHOTO MMYIIECTBA (3a HCKIIOUYEHUEM 3€MEIbHBIX YYacCTKOB)» COIJIACHO
MPUJIOKEHHIO K HACTOSIIIEMY ITOCTAHOBJIEHHUIO.

2. IloctanoBnenue Anmunuctpanuu Koncrantunosckoro paitona ot 09.10.2017
Ne940 «O06 yTBEpkACHUU aAMUHUCTPATUBHOIO PErjaMeHTa MyHUIMIAIBHOW yCIyru
«3aKIII0YEHNE JOTIOJHUTEIbHBIX COTJIAIICHUN K I0TOBOPaM apeH Ibl MyHUIIUNAIBLHOTO
MMYIIECTBA (32 UCKIIFOYCHUEM 3E€MEJIbHBIX YYACTKOB)» CUMTATh YTPATUBIIIUMU CUITY.

3. IloctanoBnenue Anmunucrpanuu KoHcraHTHHOBCKOro paifoHa ot 20.06.2018
Ne582 «O  BHECEHMM W3MEHEHMH B  TIOCTAHOBJIEHHWE  AJIMUHHUCTpALUU
KoncrantunoBckoro  paitona ot  09.10.2017 Ne940 «OO  yTBepKIeHUU
aAMUHUCTPATUBHOTO  pErJIaMEHTa  MYHHIIMNAIBHOM  yCAyrd  «3aKIII0YEHUe



JOTIOJIHUTENBHBIX COIVIAIIEHUM K JOTOBOPAaM apeHIbl MyHULMIIAIIBHOIO MUMYIIECTBA
(32 UCKITFOUEHUEM 3EMENIBHBIX YYACTKOB)» CUATATh YTPATUBILIUM CHITY.

4. Hacrosiee NOCTaHOBJIEHHWE BCTYMaeT B CHIYy €O JAHS OQUIUMAIBHOTO
OIyOJMKOBAHUS U MOJICKHUT pa3MEIICHHIO Ha caiite Www.konstadmin.ru.

5. KoHTpomb HCHOJHEHHS HACTOAIIETO IIOCTAHOBJIEHUS BO3JOXHTH Ha
3aMeCTHTENS IIaBbl A qMuHKCcTpanud KoncrantuaoBckoro paiiona B.M. BoIoOTHBIX.

['maBa AIMHUHUCTpaLUN
KoHCTaHTHHOBCKOTO pailoHa B. E. KanMmbikoB



[TpunoxeHue K MOCTAaHOBJICHUIO
Anmvunuctpanud KoHCTaHTUHOBCKOTO paiioHa

or . 2020 Ne

AJIMUHHCTPATUBHBIN perjaMeHT
MYHHIMIAJIbHOH YCJOyTru «3aKjI04YeHue J0NOJHUTEIbHBIX COTJIalleHuii
K I0r0BOpPaM apeHabl MyHHIMNIAJIbHOT0 HMYLIIECTBA
(32 MCKJII0OYEeHUEM 3eMeJIbHbIX YYACTKOB))»

1. O01mme moJ10KeHus

1.1. IIpeamer peryiupoBaHMs perjiamMeHTa.

[IpenMeToM peryaupoBaHus AIMHUHHMCTPATUBHOIO PpETJIAMEHTAa MYHHULMIAIbHON
YCIYTH «3aKJIIOYEHHE JIOMOJHUTEIBHBIX COTJIAIEHWM K JOrOBOpaM  apeH]Ibl
MYHUIIMIIAJIBHOTO HMMYIIECTBA (32 HCKIIOUYEHUEM 3€MEJbHBIX YYacTKOB)» (Haiee -
aIMUHUCTPATUBHBIA  pErilaMeHT)  fABJSIIOTCS  OOILIECTBEHHbIE  OTHOILIEHUS,
BO3ZHMKAIOIIME MEXKY 3asBUTEISIMA U AMUHUCTpanrel KoHCTaHTUHOBCKOTO pailoHa
(nanee — AJOMUHHUCTpanueil) NpU 3aKIIOUYEHUU JOMOJHUTEIBHBIX COIVIAIIECHUN K
JIOTOBOpaM apeHJbl MYHHUIMIAIBHOTO HMYLIECTBA (32 HCKIIOYEHHEM 3€MENIbHBIX
YYaCTKOB), SIBJISIFOIIETOCS MYHHUIMIAIBHOM COOCTBEHHOCTHIO MYHHULHUIAIBHOIO
oOpa3oBanus «KOHCTaHTHHOBCKUI paiioH».

MynununanbHas yciayra «3aKIOYeHHE JOMOJHUTEIBHBIX COTJIAIIEHUN K JTOrOBOpam
apeH/Ibl MYHHIMIAJIBHOIO HMMYLIECTBA (32 HCKIIIOUEHHEM 3E€MEJIbHBIX Y4YaCTKOB)»
ITOCPEACTBOM KOMIUIEKCHOTO 3aIIpoca HE MPEIOCTABIISIETCS.

AJMUHHUCTPAaTUBHBIN pErjiiaMeHT pa3paloTaH B LENSIX IMOBBILIEHUS KayecTBa H
JOCTYITHOCTH NPEAOCTABIEHUS MYHHUIIUNIAIBHON YCIYTH ISl 3asIBUTENICH, YKA3aHHBIX
B IyHKTe 1.2 paszmenma | agMUHUCTPAaTMBHOTO pPEIJIaMEHTa, ONPENEIAET CPOKA M
IIOCJIEIOBATEIBHOCTD BBIIIOJIHEHHS aJMUHUCTPATUBHBIX NIPOLENyp AAMUHUCTPALUEH,
MYHULIMUIIAIBHBIM ~ aBTOHOMHBIM  y4ypexacHueM KOHCTaHTHMHOBCKOro  paioHa
«MHOToQyHKIMOHAIBHBIA ~ LIEHTP  NPEJOCTAaBIEHUS  TFOCYJapCTBEHHBIX U
MYHULIMNIAIBHBIX yCIIyI» IIPU  3aKIIOYCHUM JIOIIOJIHUTEIBHBIX COIVIAIIEHUM K
JIOTOBOpaM apeHJbl MYHHUIMIAILHOTO HMMYIIECTBA (32 HCKIIOYEHHEM 3EMENbHbIX
Y4aCTKOB).

[lenpr0 OKa3aHUS MYHULMITAJBHOW YCIYI'HM SIBISETCS IIOJIYyYECHHE 3asBUTEISIMU
3aKJIFOYEHUM JOMOJHUTENBHBIX COMIAIIEHUN K JOTOBOpaM apeHbl MYHHIIMIIAIBHOIO
MMYIIIECTBA (32 UCKIIOYEHUEM 3€MEIIbHBIX YYaCTKOB).

[Ipuem 3asBIEHUN OCYIIECTBISETCS B paMKaxX COTIVIAIIEHHUS O B3aUMOJCHCTBUH B
chepe opraHuzanuu NpeJoCTaBICHUS MYHULIUNAIBHBIX YCIYT M0 MPUHLHUIY «OJAHOTO
OKHa» MYHHUUUWIAJIBHBIM aBTOHOMHBIM Y4YpEkJIeHHEM KOHCTaHTMHOBCKOTO paiioHa
«MHOroQyHKIIMOHAIBHBIA ~ LEHTP  MPEAOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHULMOAIBHBIX yciyr» (nanee — MOLI)

TepMuHbI, oOIpenencHus, COKpalleHUus, WCHOJIb3yEMbIE B aJIMHUHUCTPATUBHOM
periameHTe:

AaMuHUCTpanus — AamMuHucTpaius KoHCTaHTUHHOBCKOTO paiioHa;

M®Il - MyHMIHMNAIBHOE ABTOHOMHOE y4pexaeHue KOHCTaHTMHOBCKOTO paioHa
«MHOTOQYyHKIIMOHANBHBIA ~ [EHTP  MPENOCTABICHUS  TOCYJApCTBEHHBIX  H
MYHULUIAIBHBIX YCIIyT»;



HNucneknuss ®HC Poccum - UWHcmeknus denepaqbHON HAJIOTOBOW  CITYXKOBI
Pocculickon @enepanuu;

Pocpeectp — DepepanbHasi ciyx0a rocylapCTBEHHOM perucTpaluu, Kajactpa u
Kaprorpaduu, ee TEppUTOPUATILHBIE OTIEIbL;

O¢unuanpnpiii  mopran AamMuHucTtpanum KoOHCTaAaHTHMHOBCKOro paiioHa -
ounmansHbi moptan KoncTaHTHHOBCKOTO paiiona (WwWw.konstadmin.ru);

IMopran rocycayr (EIII'Y) - denepanbHas rocyaapcTBeHHas HWHGOpMaIMOHHAS
cuctemMa «EIuHBIN mopTan rocyJapCTBEHHbIX W MYHUIMNAIBHBIX yCIyT ((yHKIIHIN)
(www.gosuslugi.ru).

1.2. Kpyr 3asiBureJei.

3asBUTEISIMU  MYHUIUNIATBHON YCIYyTH SIBIAIOTCA apeHAaTOpbl MYHHIIMIAIBLHOTO
uMyIiectBa KOHCTaHTUHOBCKOIO paiioHa (3a HCKIOYEHUEM 3E€MENIbHBIX YYacCTKOB)
(manee - 3asBUTEND):

- (usnueckue nuna - rpaxnane Poccuiickort ®Denepannn, WHOCTPAHHBIE TPaXKIAaHe,
nuna 6e3 TpaxaaHCTBa;

- IOpUIMYECKHUE JINIA, 3aPETUCTPUPOBaHHbIE HAa TeppuTopun Poccuiickoit denepanun
WJIM HA TEPPUTOPUU UHOCTPAHHBIX TOCYAAPCTB.

OT uMeHM 3asBUTENEH MOTYT BBICTyNaTh (U3MUECKHE W IOPUAMYECKHE JIHIIA,
MMEIOIIME TAKOE MPABO B CUJTYy HAJIEJICHHS] UX COOTBETCTBYIOIIMMH MOJTHOMOYHSIMU B
MOPSAKE, YCTAHOBIIEHHOM 3aKOHOJAaTeNbCTBOM Pocculickoit denepanum.

1.3. TpeGoBanusi Kk nopsaaky HHGOPMHUPOBAHMS O NOPSIAKEe IPEIOCTABJICHHUS
YCJIYIH.

1.3.1. Undopmanus o MecTe HaX0XIeHUs U rpaduKe padboThl AIMUHUCTPALINU:

- aapec mecta HaxoxaeHus: 347250, PoctoBckas o6sacth, r. KOHCTaHTUHOBCK, yiI. 25
Oxkts6ps, 1. 70,

- pexuM paboThl: noHenenbHuKk — naTHUNA ¢ 8.00 mo 17.00, nepepwiB ¢ 12.00 mo
13.00, BeIXOAHBIE THU — Cy0OOTa, BOCKpECEHbE, TPA3JHUYHbIE JHH,

- cipaBouHbIe Tenedonsl: (86393) 2-16-50; (86393) 2-15-84;

- aapec oduIMaIpHOro caira: Www.konstadmin.ru

1.3.2. Undopmarus o MOLI:

- anpec: 347250, PoctoBckas 00i1., . KoHcTaHTHHOBCK, yi1. TonunuHa, 41;

- pekuM paboThI: MoHeAeIbHUK — maTHUIA ¢ 8.00 mo 18.00, cy66oTta ¢ 8.00 go 16.00,
0e3 mepephIBa, BEIXOAHBIC THU — BOCKPECEHbE, MMPA3IHUYHBIC THU

- cnpaBouHbie Tenedonsl: (86393) 2-39-03 - mupekTop, TenedoHBI IS YCTHOTO
MH(OPMUPOBAHMS MO MPOLIETYPE NMPEAOCTABICHUS] MYHULIMITAILHON yciyru: (86393)
2-20-14, 2-18-70;

- aapec oduIMaIbHOro caira: Www. mfc6l.ru

1.3.3. Uundopmanusa mo BompocaMm MPEJOCTABICHUS YCIYTH M YCIYr, KOTOpbIE
SBJISIIOTCSL HEOOXOIUMBIMM U 00s13aTEIBHBIMU JIJIsI PEIOCTABJICHUS YCIYTH, CBEJICHUM
0 XOJI€ MPEJOCTABJICHUS YCIYTH MOXKET OBITh MOJIy4eHa 3asBUTEIEM B YCTHOU (hopme
MO0 YyKa3aHHBIM CIPaBOYHBIM TeliepoHaM, TpU JMYHOM TMpUEME, a TaKxkKe C
UCIIOJIb30BaHUEM  (eJIepalIbHOM  TOCYJapCTBEHHONW HMH(POPMAIIMOHHON  CHCTEMBI
«EnuHbIi mopTan rocyaapcTBEeHHBIX yeayr (pyHKIMi)» Ha caiite Www.gosuslugi.ru,
Ha [loprane cetm M®Il, a Ttakxke Ha UWHPOPMAIMOHHBIX CTEHIAX B MeECTax
MPENOCTABIICHUS MYHHUIIUNAIBHOW YCIyrd B (QopMe OJIOK-CXEMBbI TPEIOCTABICHUS
YCIIYTH.
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HNudopmanus va EIITY u opunmansaoMm caiite AqmuHucTpanui KoOHCTaHTHHOBCKOTO
paliloHa O TOpSAKE W CpPOKax MPEJOCTAaBICHUS MYHHUIMNAIBHOW  YCIYIH
MPEIOCTABIISICTCA 3asIBUTEIIO OECIUIATHO.

Hoctyn k wuHbOpMalMM O CpPOKax U TOPSAAKE MPEIOCTaBIEHUS YCIyTd
OCYUIECTBJISICTCSl 0€3 BBIMOJHEHHUS 3asBUTENIEM KaKUX-TUOO0 TpeOOBaHUM, B TOM YHCIIE
0e3 UCIOJIb30BaHUS MPOTPAMMHOIO OO€CIeueHUs, YCTAaHOBKA KOTOpPOro Ha
TEXHUYECKUE CPEJICTBA 3asBUTENS TPeOYyeT 3aKIIOUEHHS JTUIEH3UOHHOTO WJIM WHOTO
COTJIALLICHUS c npaBooOIaaarenemM IPOrPaMMHOTO obecrieueHus,
IIPEAYyCMATPUBAIOLIETO B3UMAHUE IUIATHI, PETUCTPALMIO WIN ABTOPU3ALMIO 3ASIBUTEIIS
WJIM MPEJOCTABJICHUE UM IIEPCOHAIBHBIX JTaHHbIX.

HNudopmarius ConepKuT CIETYIONNe CBEACHHUS:

1) kpyr 3asBUTENEH;

2) WcYepHbIBAIOUIMI MEpEeYeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHUIIMIIAJIBHONU yCIIyTH, TpeOoBaHUS K O(GOPMIICHHIO yKa3aHHBIX IOKYMEHTOB, a
TAaK)K€ IIEPEYEHb JIOKYMEHTOB, KOTOPBIC 3asiBHUTENIb BIPAaBE IMPEACTaBUTH I10
COOCTBEHHOW MHUIMATHBE;

3) pe3yabTaThl NPEIOCTABICHUS MYHMULMIIAJIBHOW YCIyrd, MOPAJOK BbIIAYH
JOKYMEHTA, SIBJISIIOLIErOCS PE3yIbTaTOM IIPEAOCTABIICHUS YCIYTH;

4) cpoK MpeAoCTaBICHNUSI MyHUIIUIIAILHON YCIIyTH;

5) mopsAI0K, pa3Mep U OCHOBAaHUS B3UMaHMs TOCYJAapPCTBEHHOMN MONUIMHBI WM UHOU
IUIaThl, B3UMAEMOM 3a IPEIOCTaBICHUE MyHUIIMIIAIIBHON YCIIyTH;

6) uCYEpNBIBAIOIIMI MEepeYyeHb OCHOBAHWM /Ji1 NMPUOCTAHOBIEHUS WM OTKa3a B
NPEIOCTABIECHUN MYHUIIMNIAIBHON YCIIYTH;

7) o mpaBe 3adBUTENS Ha J0CyAcOHOE (BHecyAeOHOE) oOXxajloBaHUE JEUCTBUMI
(Oe3nmeiicTBUS) U PELICHHM, MPUHATHIX (OCYILIECTBISIEMBIX) B XOJI€ MPEJOCTABICHHUS
MYHULHANAIBHOWN YCITyTH;

8) dopmbl 3adBieHMN  (YBEOOMJICHHMM, COOOILEHUI), HUCHOJNb3yEMbIE TpU
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

1.3.4. Ykazannas uHGopMaIysi MOXKET ObITh MOJTyUYeHa 3asIBUTEIIEM TaK)KE B TOPSJIKE
KOHCYJIbTHpOBaHus. Jlyig monyyeHuss WHGOpPMALMK MO TMPOLERype NMPEeAOCTaBICHUS
MYHUILIMNAJIBHOW  YCIYT'M  3asBUTENSIMH  MCIIOJB3YIOTCS  CIEAyloIue  (OpMBI
KOHCYJIbTUPOBAHUS:

- KOHCYyJIbTUpOBaHue B M®II - Bpems oxuaaHus 3asBUTEI IPU KOHCYJIBTUPOBAHUY B
M®O®II He 101KHO NPEBHIIATH 15 MUHYT;

- KOHCYJIbTUPOBAHUE IO MOYTE (110 AJIEKTPOHHOU MOYTE) - IPU KOHCYJIBTUPOBAHUU 110
MMCbMEHHBIM OOpalIeHUsIM OTBET Ha oOpalleHre 3asBUTENSI HAMPABIAETCS MOYTOU B
aZpec 3asiBUTENIS B CPOK, HE MPEBbIMAIMMN 15 pabounx THEH CO HS MOCTYIUICHUS
MUCHbMEHHOT'O 00paIeHUsI.

[Ipn KoHCynbTHpOBaHMU B (OpME OTBETOB IO HJIEKTPOHHOM IMOYTE OTBET Ha
oOpallieHle HampaBiseTCs IO AJIEKTPOHHOM MOYTe Ha DSJIEKTPOHHBIA aapec
3aMHTEPECOBAHHOTO JIMI[a B CPOK, HE TMpeBbIMarmuii 15 pabounx mHEH co IHS
NOCTYIUICHUSI TUCBMEHHOTO 00paIieHus.

JlHem mocTyruieHus oOpallleHus SIBISETCS JA€Hb PETUCTPALlMU BXOMSIIETO OOpalieHus
B AJMUHUCTpAILIUIO;

- KOHCYJbTHpOBaHME N0 TeledoHy - OTBET Ha TelnehOHHBI 3BOHOK JIOJIKEH
HAUMHATBCA C HWHPOPMAIMM O HAUMEHOBAHMM OpraHa, B KOTOPBIM TO3BOHUII
IPaKJaHUH.



KoHncynprupoBanue 1o TeneoHy He TODKHO MpeBbImaTh 10 MUHYT.

B Tom ciydae, ecnu cienUanucT, OCYIIECTBISIONINN KOHCYIbTALMIO TI0 TeNnedoHy, He
MOXET OTBETUTh II0 CYIIECTBY Ha BOIPOC, CBA3AHHBIA C MPEAOCTABICHUEM
MYHUIIUTIATBHOM YCIYTH, CIIEHUATUCT 00s3aH MPOUHPOPMHUPOBATH 3aMHTEPECOBAHHOE
JUI0 00 OpraHu3alusax, CTPYKTYPHBIX MOJpa3leieHHsIX, KOTOpPbIE paclojararoT
CBEJICHUSIMU, HEOOXOAUMBIMHU JIJIs1 OTBETA HA BOIIPOC.

Nudopmaruss 0 MyHUIMOAIbHOW Yyciyre 1o TeiaedoHy-aBTOMHPOpPMATOpy He
MPEAOCTaBISAETCS,

- nyOnuyHas yCTHas KoOHCyhbTamusi - [lyOnuyHast ycTHass KOHCYJIbTaIus
OCYILECTBIISIETCS COTPYAHUKAMU AJIMUHUCTpAllMd C TPUBICYECHUEM CPEACTB
MacCcoBOI MHGOPMAIIHH - PAJO, TEICBUICHNUS;

- myOnW4YHas NHChbMEHHAS KOHCYJBTAIMS - OCYIICCTBIISCTCS IyTEM pa3MENICHUS
WHOOPMAITMOHHBIX MaTEepHAIOB Ha OQUIIMAIBLHOM TIOpTaje AIMUHUCTpAIUH,
myOmuKanuy HHGOPMAIIMOHHBIX MaTEPUAJIOB B CPECTBAX MACCOBOM MH(OPMAIIUH.
1.3.5. Cneunanuctsl AIMUHUCTPALUU, TPEAOCTABIISIONINE MYHULIUTTAIBHYIO YCIIYTY:

- nOpu OOpalleHUd 3aWHTEPECOBAHHOTO JMIA 1O TelnedoHy AT OTBET
camocToaTensHo. Eciu cnenuanuct AJIMHHUCTpallUd, K KOTOPOMY OOpaTUiIOCh
3aMHTEPECOBAHHOE JIMIIO, HE MOXET OTBETUTh HAa BOIPOC CAMOCTOATEIBHO, TO
CHEIUATUCT MOXKET MPEJIOKUTh 3aUHTEPECOBAHHOMY JIMILY OOpPaTUTHCS MUCHMEHHO
aMb0 Ha3HAUYMUTH JIPyroe yIoOHOe Uil 3auHTEPECOBAHHOTO JIMIIA  BpeMs
KOHCYJIbTAIIMH, JTU00 COOOIIUTDh TeIeOHHBIH HOMED, [0 KOTOPOMY MOKHO MOJTYYUTh
HEO0O0XO0IMMYI0 UH(OPMAILIHIO;

- HE BIIPABE OCYUIECTBJISATHh KOHCYJbTUPOBAHUE 3aMHTEPECOBAHHBIX JIUI, BBIXOIAIIECE
3a pamMKku HHGOPMUPOBAHUS O CTAHJAPTHBIX MPOIEAypax M YCIOBHUSIX OKa3aHUs
MYHHIMIIAIBHON YCIYTM W BIMSIONIEE MPAMO WJIM KOCBEHHO HA WHIWBUIYaJIbHBIC
pELICHUS 3aMHTEPECOBAHHBIX JIUII.

OTBeThbl HAa MUCBMEHHBIE OOpAIlEHHs] 1al0TCsl B TPOCTOM, YETKOW U MOHATHOU (hopme B
MMUCbMEHHOM BUJE U JOJIKHBI COIEPKATH:

- OTBETHI HA MIOCTABJICHHBIE BOIIPOCHI;

- TOJDKHOCTD, (PaMUJIUIO U MHUITMAJIBI JIUIA, TIOITUCABIIETO OTBET;

- (hamMuIMIO M MHUITAIIBI UCTIOJTHUTEIIS;

- HOMep Tesie)OHa UCTIOTHUTEIIA.

1.3.6. Ha wundopmarmonueix cregmax MOPI[ B wMectax npeaocTaBiICHUS
MYHHUITUTIATBHBIX YCIYT Pa3MEealoTcsl CIeAYyoIre MHPOPMaIIMOHHBIE MaTepUaIbl:

- MEPEYECHb MYHHUIMIAIBHBIX YCIYr, MPEAOCTABICHUE KOTOPBIX OPraHU30BaHO B
MOLJ;

- uHopMalms O TPEAYCMOTPEHHOM 3akoHOAATEeNbCTBOM Poccuiickoit dexneparnu
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OPraHOB, MPEIOCTABISAIONINX MYHHUIUIIAIbHBIE
YCIIYTH 32 HApYLICHUE MOPSIKA MPEIOCTABICHUS MYHUIIUITAIBHBIX YCIIYT;

- pexxuM padoThl U anpeca uHbIXx M®II 1 mpuBIeKaeMbIX OpraHU3aIui, HAXOASIUXCS
Ha TeppuTopun cyobekTa Poccuiickoit denepanuu.

1.3.7. Ha odwunuansHoM mnopTtanie AIMUHUCTPAIMHA Pa3MEIIAIOTCS CIEIYIONTHe
nH(OPMAITMOHHBIC MAaTEPUAITBIL:

- IOJIHO€ HAMMEHOBAHUE U MOJHBIN MOYTOBBIN ajipec AJIMUHUCTPAIUY;

- CIIpaBOYHBIE TeNe(OHBI, IO KOTOPHIM MOKHO MOJYYUTh KOHCYJIBTAIIUIO 110 MOPSAKY
MPEIOCTABJIEHUS] MyHULIUITAIBHOW YCIIYTH;

- aJipeca PIEKTPOHHOM MOYThl AIMUHUCTPALIUH;



- TEKCT aAMUHUCTPATUBHOT'O PETJIAMEHTA.
1.3.8. Ha I[loprarne rocyciyr pa3meniaercst HHpOpMaIus:

- TIOJJHOE HAaWMMEHOBAaHHME, IIOJHBIM IMOYTOBBIM aapec W Tpaduk pabOTHI
AJIMUHHCTpAalUY;

- CIIpaBOYHBIE TeJIE(POHBI, IO KOTOPHIM MOKHO MOJYYUTh KOHCYJIBTALUIO TI0 TTOPSAKY
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH;

- aJpeca 3JIEKTPOHHOM MOYTHI;

- TIOPSZIOK MOJy4eHHUsT WHOOPMALMKM 3asABUTEISIMH 1O BOIIPOCaM MPEIOCTABICHUS
MYHHIUIIAIBHON YCIIYTH, CBEACHUN O PE3yJbTaTe MPEAOCTABICHUS MYHHIUITAIBHON
YCIYTH.

1.4. B cnyuasx, mpeaycCMOTpPEHHBIX (eaepadbHBIMU 3aKOHAMHU, YHUBEpCaTbHas
JJEKTPOHHAsA  KapTa  SBJISIETCS  JIOKYMEHTOM,  YAOCTOBEPSIIOIIUM  JUYHOCTH
rpaXJaHWHA, TTpaBa 3aCTPAXOBAHHOTO JIMIIA B CHCTEMax 00513aTeILHOTO CTPaXOBaHMSI,
WHBIC MpaBa rpakIaHuHa. B ciydasx, mpemyCMOTPEHHBIX (eaepaabHbBIMU 3aKOHAMH,
nocraHoBienneM llIpaBurensctBa  Poccuiickoin  @Denepanuv, HOPMATUBHBIMU
MPaBOBBIMM aKTaMH CcyObekTOB Poccuiickoit dexnepanuu, MYyHHUIUIIATIbHBIMHA
MIPAaBOBBIMU aKTaMM, YHHUBEpCaJibHasi JJICKTPOHHAs KapTa SBISETCS JTOKYMEHTOM,
YIAOCTOBEPSIONIMM MPaBO TpakJaHMHA Ha TMOJY4YEHUE TOCYAapCTBEHHBIX W
MYHUIUITATBHBIX YCIIYT.

2. CtanaapT npeaocTaBjieHUss MYHUIUIIAJIbHON YCIyTH

2.1. HamumeHOBaHMEe MYHUIIUTIAJIBHOM YCJIYTH.

HanMeHnoBaHWEe MYyHHIMIIAIBHON YCAYTH — «3aKIOYEHHUE JOMOJHUTEIbHBIX
COIJIAIEHU K JOTOBOPAM apeHAbl MYHHMIIMIAIBHOIO MMYILECTBA (32 MCKIIOUEHHEM
3eMEJIbHBIX YYaCTKOB)» (fajee - MyHUIUMIIAIbHAS yCIIyTa).

2.2. HaumeHOBaHHe OpraHa BJIACTH, NPEJOCTABJSIONICI0 MYHHIUNAJIbHYIO
yCJIyrYy.

MynununanpHass yciayra HpefoCTaBiIseTCs AJIMHHUCTpaUMend B JIAIE OTAEINA
MMYIIECTBEHHBIX OTHOIIEHUH.

Opranuzanus, (PUHUMAIONIAsl y4aCTUE B MPEJOCTABICHUH MyHUIIMIIAIbHOW YCIIYTH

- MOII.

B nporuiecce okazaHus MyHUIUMIIAIIBHOW YCIYTH YYaCTBYET U MIPEAOCTABISIET CBEACHUS
(uH(pOpMAIIHIO) B paMKaX MEKBEJIOMCTBEHHOTO B3aUMOICHCTBUSA:

- Muacniexkma @HC Poccnn,

- KoncrantunoBckuii otaen Ynpasienus DenepanbHON CIIy)Obl TOCYIapCTBEHHOM
perucrpaiuu kajgactpa u kaprorpaduu no PoctoBckoit o6nactu (nanee — Pocpeectp)
B cootBetrcTBUU ¢ TpeboBaHusIMU NyHKTa 3 yactu | cratbu 7 denepanbHOro 3akoHa
ot 27.07.2010 r. Ne 210-®3 "OO6 opranuzaluuu NpeaocTaBlIe€HUsI TOCYAapCTBEHHBIX U
MYHUIMOAIBHBIX yCIyr" 3ampemieHo TpeOoBaTh OT 3asiBUTENSI OCYIIECTBICHUS
NEeWCTBUN, B TOM UHCIE€ COIVIACOBAaHUM, HEOOXOAUMBIX IJII  TOJTYYEHUs
MYHULIMNIAIBHON YCIYTM M CBSI3aHHBIX C OOpAIlleHHWEM B HHbBIC TOCYAapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYyNIpaBJE€HHUS, OpPraHU3alUu, 3a HUCKIIOYEHUEM
MOJYYEHUS] YCIOyT, BKJIIOUEHHBIX B IMEPEUYECHb YCIYr, KOTOPBIE SIBISAIOTCSA
HEOOXOMMMBIMU W 00sI3aTEIBHBIMH JIJISI TIPEIOCTABICHUSI TOCYAAPCTBEHHBIX YCIYT,
YTBEPKJICHHBI HOPMATHUBHBIM MPABOBLIM aKTOM POCTOBCKO# 061acTH.

2.3. Onucanue pe3yjbTaTa NPeA0CTABJIECHNS] MYHUIIUNAJIBLHON YCJIYTH.
Pe3ynbTaToM npeaocTaBieHus MyHULIMIATbHON YCIYTH SIBJISIETCS:
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- TIOJYyYECHUE 3aABUTEIIEM JIOMOJHUTENBHBIX COIMVIAIIEHWH K JOTrOBOpPAaM apeH]Ibl
MYHHULMIIATBHOTO UMYIIECTBA (32 UCKIIFOUEHUEM 3€MEIIbHBIX YYaCTKOB),

- MOTUBUPOBAaHHBIN OTKa3.

3asBUTENIO B KAYECTBE pe3yJbTaTa MPEAOCTaBICHUS YCIYTrd 00eCeunBaeTCs MO €ro
BBIOOPY BO3MOXKHOCTD MOJTYYCHUS :

1) nokymeHTa Ha OyMa>XHOM HOCHUTEIIE;

2) DSIEKTPOHHOTO JOKYMEHTa, MOANUCAHHOTO YIOJIHOMOYEHHBIM JOHKHOCTHBIM
oM AJMHUHUCTpauu KOHCTaHTMHOBCKOTO pailoHa ¢ MCMOJb30BAHUEM YCHIICHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TIOIITUCH;

3) gdokymMeHTa Ha OyMaXHOM HOCHTENE, TMOATBEPKIAIONIETO COACpKaHHE
ANEKTPOHHOTO JOKYMEHTA, HAPABJIEHHOTO OpranoM, B M®I1;

4) onektpoHHOoro paokymeHTta Ha caite EII'Y, nmpu BO3MOXHOCTH JOCTyNa K
pe3yapTaTy IpPEAOCTaBIEHUS YCIYTH B TEYEHUE YCTAHOBIEHHOIO CPOKA.

2.4. Cpok npeaocTaBjieHs] MyHUIIUNIAJIbHOM YCJIYTH.

Cpok npenocTaBiIeHUs] MyHULIMNAIBHOM yCIIyru cocTaBiigeT 60 KaJleHIapHbBIX JHEH CO
JTHSL TIOCTYTUICHUS 3asBJICHUSI U TIaKeTa JIOKYMEHTOB B AJMUHUCTpaIuio 1u6o B MOI]
IpU JTMYHOM OOpalIeHUH, IO 1MoYTe JU00 B OopMeE 3JIEKTPOHHOTO TOKYMEHTA.

Cpok npe1oCTaBICHUS YCIYTH B 3JIEKTPOHHOM BUJI€ HAUMHAETCSI C MOMEHTA IpUeMa 1
perucTpanui B AJMUHUCTPAIIMM DJICKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHUS YCIYTH.

[IprocTaHOBIIEHHE MPEIOCTABICHUS] MyHUIIUIIAIIBHOW YCIYTH HE MPETYCMOTPEHO.

2.5. TlepeyeHb HOPMATHBHBLIX NPABOBBLIX AKTOB, PEryJHPYIONIUX OTHOIICHUS,
BO3HUKAOIIME B CBA3H C NIPEeI0CTABJICHUEM MYHHULIUNAILHON YCIYIH.
OTHOMIEHNS, BO3HUKAIOIINE B CBA3W C IPEAOCTABICHUEM MYHMIIMIIAIBHOM YCIIYTH,
PETYIUPYIOTCS CHAEAYIOIMNMA HOPMATUBHBIMY MPABOBBIMU AKTAMH:

- I'paxnanckuit kogexkc PO ot 30.11.1994 Ne 51-®3 (111.29; cT1. 450, 451, 452);

- ®epepanbHblit 3ak0H 0T 26 uronst 2006 r. N 135-03 "O 3amuTte KOHKYpeHITHH"

- ®enepanbupiii 3ak0H OoT 06.10.2003 Ne 131-d3 "OO6 oO0mmMX MIpUHIHANAX
OpraHu3allid MECTHOTO caMoynpasiieHus B Poccuiickoit @eneparun';

- ®enepanbhbiii 3ak0H OT 27.07.2010 Ne 210-D3 "O6 opranuzanuu npeaocTaBiICHUsS
roCcyJapCTBEHHBIX U MYHULIMTIATbHBIX YCIYT";

- ®enepanbHbI 3aK0H OT 24.11.1995, Ne 181-®3 «O conmaibHOM 3aIIUTEe WHBAJIUIOB
B Pocculickoit denepanumny;

- ®@enepanbubiii 3ak0oH oT 02.05.2006 No 59-®3 "O mnopsake paccMOTpeHUs
oOpaienuii rpaxaan Poccuiickoit @eaeparun'.

- ®enepanbhbiii 3aK0H OT 06.04.2011 No 63-D3 «O0 351eKTPOHHON MOIMUCKY;

- noctanoByieHue [IpaBurenscrBa Poccuiickoit @enepannu ot 26.03.2016 No 236 «O
TpeOOBAHMSIX K TMPEJOCTABICHUIO B AJIEKTPOHHOM (OpME TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT».

2.6. UcuepnbiBalomuii nepeveHb J0KyYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHM C
HOPMATHBHBIMH NPABOBBIMH AKTaMM ISl NPEIOCTABJICHUS MYHUIIUNAJIBLHOU
YCIYTH U YCJIYI, KOTOpbIe SIBJIATCH HE0OXOAUMBbIMH W 00f13aTeJIbHBIMHU JIJIfl
MPeIOCTABJEHUS MYHUIMIAJBHOH YCJIYIW, TMOAJEKAIIUX NPeJ0CTABICHUI0
3asiBUTEJISIMHU, CIOCOObBI KX TMOJYYeHUs] 3asBUTEJNsIMH, B TOM 4YHCJIEe B
3JIEKTPOHHOU (popme, MOPSAAOK UX MPeACTABJICHUS.

W cuepnpiBaromniuii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX JJIS TTOTYYSHUS YCITYyTH:

1) 3asiBieHNE - OPUTMHAT;
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2) TOKYMEHT, YAOCTOBEPSAIOIIMI JINYHOCTh 3asBUTEIIS UM IPEICTABUTEIS 3aBUTENS -
KOIWSA [IPU NPEIbSBICHUN OpUTHMHAA

3) NOKYMEHT, yJIOCTOBEPSIOLIMI MpaBa (IIOJIHOMOYMS) MPEACTABUTENS (PUINUECKOTO
WIH I0PUINYECKOTO JIMLIA, €CIH C 3asiBICHUEM O0paIlaeTcsl NPEICTaBUTENb 3asBUTEIS
— KOIUS IIPU NPEIbABICHNN OpUTMHAaJa,

4) NMOKYMEHTBI - OCHOBAHUS JJIsi BHECEHHUsS] M3MEHEHHM B JOTOBOp apeHAbl 0OBEKTa
MYHUIIUIIAJIbHONW COOCTBEHHOCTH:

B ciaywae npepocTaBieHHs] HOTapUualbHO YJOCTOBEPEHHOM JTOBEPEHHOCTH, TpeOyeTCs
oOpallleHue 3asBUTENS K HOTAPUYCY 3a YCIYTOM MO yIOCTOBEPEHHIO TOBEPEHHOCTEH,
COTJIaCHM, SBISIONICHCS HEOOXomuMol © 00A3aTeNbHOM ISl TMPEAOCTaBICHUS
MYHUIMIIATBHOW YCIIyTH, B COOTBETCTBUHM C llepeuHeM ycnyr, KOTOpbIE SBIISIFOTCS
HEOOXOJUMBIMU U 0053aTEIBHBIMU JJIS1 IPEIOCTABICHUSI MYHULIUTIATBHBIX YCIIYT.
3asgBneHUE M  HEOOXOJUMBbIE JOKYMEHThI MOTYT OBITh HpPEACTABICHBl B
AJIMUHHCTpaALUIO CAEAYIOIHUMH CIIOCO0aMMu:

- Ha OyMa)XHOM HOCHTEJIE - IPU JIUYHOM 0OpaieHnuH B AnMuHucTpauuto uiu MOL];

- IOYTOBBIM OTIPABJICHUEM B aipec AJMUHUCTPALINH;

- B (hopMe 3J1eKTPOHHOTO JOKYMEHTA - ¢ ucnoJib3oBanueM Iloprana rocycnyr.

B ciydae, ecnu nomada JOKYMEHTOB MPOMCXOIUT nocpenactsoMm Iloprana rocyciyr
JIOTIOJIHUTENbHAS 1104aYa TaKUX JOKYMEHTOB B KaKoM-1100 UHOH opme He TpeOyeTcs
B 3agBieHMM M JOKyMEHTaX HE JOJDKHO OBbITh MOAYUCTOK, JUOO HPHUITUCOK,
3aYEPKHYTBIX CJIOB U MHBIX HEOTOBOPEHHBIX B HUX UCIPABIICHUN;

2.6.1. 3asgBneHnEe O 3aKIIOUYECHHUM JOMOJIHUTEIBHOIO COIIAIEHUS K IOTOBOPY apeHIbI
MYHUIMOAIBHOTO  HMMYIIECTBA (32  HCKJIIOYEHHUEM  3E€MENIbHBIX  YYacTKOB),
0 OpPMIIEHHOE COTIACHO NPHIIOKEHHUIO Ne 1 K aIMUHUCTPATUBHOMY PETJIAMEHTY.
TpeOoBaHuUs K 3asBJICHUIO:

- 3asgBJEHUE [JIOJDKHO OBITh HANKMCAHO PAa300pPYMBO WM  MAIIMHOMUCHBIM
(KOMITBIOTEPHBIM) CITIOCOOOM;

- 3asIBJICHUE HE MOXKET OBITh 3al0JIHEHO KapaH/IalloM.

TpeboBanust kK cofepKaHUIO 3asBICHUS:

a) 151 GU3HYECKUX JIUIL;

- (hamunust, UMsi, OTYECTBO (ITPU HATMYWH ) 3aIBUTEIIS,

- PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTh (PU3UYECKOTO JINIA;

- aJI[peC PErUCTPALMY 3asBUTEIIS;

- TIOYTOBBIN ajjpec U (UIM) aApec FMEKTPOHHON MOYTHI, IO KOTOPOMY JOJKEH OBITH
HaIlpaBJIeH OTBET;

- IOJTUCH 3asIBUTES;

- J1aTa;

0) 7151 FOpUIUYECKUX JINII;

- IOJJTHO€ HAMMEHOBAHKE FOPUIUYECKOTO JIUIIA;

- (Qamunus, wuMs, OTYECTBO (MPU HAIMYMMU) TOJHOMOYHOIO MPEACTaBUTENS
IOPUINYECKOTO JINIIA;

- PEKBU3HTHI JOKYMEHTA, TOATBEPKAAOIIEr0 MOJTHOMOYMS IIPEICTaBUTENS 3asiBUTEIIS;
- uaeHTU(UKAIMOHHBIH HOMep Hanoromnatenpimuka (MHH) mmubGo ocHoBHOIM
rOCyIapCTBEHHBIN PErUCTPALIMOHHBIN HOMED;

- FOPUANYECKH afpec (MECTO PEruCTpaluu);

- TIOYTOBBIN ajpec U (UIU) aAPEC FNEKTPOHHOM IMOYTHI, IO KOTOPOMY JOJKEH OBITH
HaIlpaBJI€H OTBET;



- IOJIIHACH YIIOJTHOMOYEHHOTO IPEACTABUATENS 3aBUTEINS;
- [1e4arThb, 1aTa;

B) 00513aTEIIbHBIC CBECHUS:

- HAMMEHOBAHUE OpPraHa, B KOTOPBII HAIIPABIISIETCS 3asIBJICHUE;

- CYTb 3asIBJICHUS, IPEAMET MOIYUYEHHUS YCIYTH;

- cnoco0 TMoy4YeHusi pe3yibTaTa MYHHUIUIAIBHON yciayru (MO0 MecTy cliayu
JIOKYMEHTOB, MIOYTOBOE OTIPABIICHUE, TIO DJIEKTPOHHOMU MOYTE).

2.6.2. JIOKyMEHT, yIOCTOBEPSIOIIMKA JHUYHOCTh 3asBUTENS] WM TIPEACTaBUTEIS
3asIBUTEIIA.

JIOKyMEHTOM,  yAOCTOBEPSIIOIIMM  JIMYHOCTH  3asBUTENSA, SABIIETCA  NACIOPT
rpaxnanuHa Poccuiickonn ®enepannu, yAOCTOBEPAIOMIMM JHUYHOCTh T'PAKIAHWHA
Poccuiickoit ®enepanuu Ha Tepputopun Poccuiickoir ®enepauun (11 TpakaaH
Poccuiickoit ®denepainnu), BpEeMEHHOE YAOCTOBEPEHUE JIMYHOCTU (IJis1 TpakIaH
Poccuiickoii ®@enepauuu), MNacnopT TrpakJIaHWHA WHOCTPAHHOTO TIOCYJIapCTBa,
Jeranvu3oBaHHbld Ha Tepputopuu Poccuiickoit ®denepamuu (11 MHOCTpPaAHHBIX
rpax/iaH), pa3pellieHue Ha BpEMEHHOE MPOKMBaHue (JU1sl UL O€3 rpakJaHCTBa), BUA
Ha JKUTENbCTBO (NI UL 0e3 rpakAaHCTBa), YAOCTOBEpeHue OexeHua B Poccuiickoil
@enepauun (s OeXKEHIEB), CBUAECTEILCTBO O PACCMOTPEHHM XoJaTailcTBa O
npusHaHuM OexkeHleM Ha Tepputopuu Poccuiickoit ®enepauun (111 O€KEHIEB),
CBUACTEIBCTBO O MPEJAOCTAaBICHUM BPEMEHHOIO YyOEXKuIla Ha TEpPUTOPHUU
Poccuiickoii @enepanyu, CBUAECTEIBCTBO O POXKIACHUM (A JIML, HE JOCTUTILIUX
Bo3pacta 14 ner).

2.6.3. JloxyMeHT, yaocCTOBepsitolMid TmpaBa (TIOJIHOMOYHS) TMPEACTaBUTENS
(GU3MYECKOro WM IOPUAUMYECKOTO JIMI[A, €CIAM C 3asBJIeHUEM oOpamnjaercs
IIPEACTABUTEID 3aIBUTENS.

Jns npencraBureneit (pU3MUECKOTO JIMLA:

- JIOBEpEHHOCTh, O(GOpPMIICHHAass B YCTAHOBJIEHHOM 3aKOHOM TIOpSJKE, Ha
IIPEACTABICHUE UHTEPECOB 3asIBUTEILS;

- CBUJIETEJILCTBO O POXKJICHHUH (HA IPEICTABICHUE MHTEPECOB HECOBEPILIEHHOJIETHETO
pebenka g0 14 ner);

- CBHUJACTEIbCTBO 00  YCHIHOBJIEHMM  (HAa  NPEJICTaBICHHE  HMHTEPECOB
HECOBEPIIICHHOJIETHETO pebenka 1o 14 ner);

- aKT OpraHa OIEKH M ITONEYUTENIHCTBA O HA3HAYEHUH ONIEKYHA WJIM IOIEYUTEIS.

s mpencraBuTenen OPUANYECKOTO JINLA:

- JIOBEpEHHOCTh, O(OpPMIICHHAasT B YCTAHOBJIECHHOM 3aKOHOM TIOpsJKE, Ha
MIPENOCTABJIEHNE NHTEPECOB 3asABUTENS;

- onpeiesieHne apOUTPaKHOTO CyJla O BBEJCHUU BHEUIHETO YIPABIICHUS U Ha3HAYEHUU
BHEILHET0 YIpaBJSAOMEro (s OpraHu3alyy, B OTHOILIEHWHM KOTOPOW BBEACHA
MpoIieAypa BHEIIHETO YIIPABICHUSA).

2.6.4. JIokyMEeHTBI - OCHOBaHUs JIJIsl BHECEHUSI K3MEHEHUI B JIOTOBOP apeH/ibl 00bEeKTa
MYHUIIUIIAIHONW COOCTBEHHOCTH:.

JIOKyMEHTaMU-OCHOBAaHHUSMM JUII BHECEHMS H3MEHEHUM B JOTOBOpP AapEHJBI,
MYHULMNIAIBHOTO MMYILECTBA M 3aKIIOYEHHS] COOTBETCTBYIOLLETO OIOJIHUTEIBHOTO
COTJIALLEHUS SIBIISAIOTCS:

- Ilpu u3menenuu GaMuiInM, UMEHU WIK OTYECTBA (PU3MUECKOro JHla (B TOM UYHUCIE
WHIUBUIYAIBHOIO  IpEeANpUHUMATENS); W3MEHEHUM  HAMMEHOBAaHUS WU
OpraHU3aIlMOHHO-TIPaBOBON (POPMBI FOPUIUIECKOTO JIHIIA:
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1) HOKyMEHT, MOATBEPXKAAOIIMN CMEHY (GaMWiInM, UMEHH WU OT4ecTBa (Ipu
U3MEHEHUU (aMUINHM, UMEHU WIM OTYEeCTBA (PU3UUYECKOrO JIUIA): CBHAETEIBCTBO O
IEPEMEHE HMEHHU, CBUAETEIbCTBO O 3aKIIOUYEHUU Opaka, CBHUIETENbCTBO O
pacTop>KeHUU Opaka;

2) B ciyyae HacieloBaHUs 0053aTelbCTB IO JOTOBOPY apeHIbl: CBUAETEILCTBO O
IpaBe Ha HACJEJCTBO IO 3aKOHY (BBIAAHHOE HOTapUyCOM), WM CBHUJETEIBCTBO O
IIpaBe Ha HACJIEJCTBO 110 3aBEUIAHUIO (BBIJAHHOE HOTAPUYCOM)

2.7. AcuepnbiBalOuuid nepeveHb J0KYMEHTOB, HE0O0XOAUMBIX B COOTBETCTBUHM C
HOPMATHBHBIMH MPABOBBIMH AKTAMH [JII NPEJOCTABJECHUS] MYHHMIMIIAJIbLHOM
YCJIYIH, KOTOpble HAXOASATCHA B PACHOPSZKEHUM TOCYJAPCTBEHHBIX OPraHOB,
OPraHOB MECTHOI'0 CAMOYINPABJEHMS M HWHBIX OPraHu3alMii M KOTOpbIe
3asiBUTEJIb BIpaBe MNMPEACTABUTb, a4 TAaKKe CIOCOObI M MeCTO HX MOJyYeHMS
3asiBUTEJIIMH, B TOM YHCJIe B 3JIEKTPOHHOH (hopMe, MOPAAOK UX MpeACcTaBJICHHS.
2.7.1. JlIokyMeHTaMH, HEOOXOAMMBIMH B COOTBETCTBMH C HOPMATUBHBIMH ITPABOBBIMHU
aKTaMH Ui IIPENOCTABIECHUS YCIYTd, KOTOPBIM HAxXOIWUTCA B PaCIOPSHKECHUU
rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIECHUS W MHBIX OpPraHOB,
YYaCTBYIOIIMX B IMPEJOCTABICHUM T'OCYNAapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT, U
KOTOPBIE 3asBUTEIb BIPABE MPEACTABUTD, SABIISIOTC:

- BBIIMCKA U3 EAMHOrO rocyAapCTBEHHOTO peecTpa IOPUAMYECKUX JIMIL HWIH
VHIUBUYAJIbHBIX IPEAIIPUHUMATENCH;

- BbIIUCKAa M3 ENMHOrO rocyaapcTBEHHOro peecTpa NpaB Ha HEIBUKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETHCTPUPOBAHHBIX NIPaBaxX HA 3€MEJbHBIA yUaCTOK.
- Bpinucka n3 EI'PH 00 00bekTe HEABUIKUMOCTH

JlokyMeHTBI, yKa3aHHble B noamnyHkre 2.7.1 myHkra 2.7 paszgmema 2
aJMUHUCTPATUBHOTO PErJIAMEHTA 3asBUTEIb BIIPABE MPEACTABUTH CAMOCTOSATEIBHO.
2.8. Yka3aHue Ha 3anper Tped0BAaTh OT 3asiBUTEJI.

Anmvunuctpanus uin M®I] ve Bnpase TpeGOBaTh OT 3asBUTEIIS:

- MpEACTaBJIECHUS JOKYMEHTOB M MH(OPMALIMK UM OCYILECTBICHUS 1EeUCTBUH,
IIPEICTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE IMPELYCMOTPEHO HOPMAaTHUBHBIMHU
aKTaMH, PETYJIMPYIOIIMMH OTHOIIEHHUS, BO3HUKAIOIINE B CBS3H C MPEJOCTABICHHEM
MYHULUIIATBHOW YCIYTH;

- MPEACTaBIICHUS JOKYMEHTOB M HMH(pOpMAIUH, KOTOPbIE B COOTBETCTBUHU C
HOPMATUBHBIMM ITpaBOBbIMU akTamu Poccuiickon @enepanuu, HOPMATUBHBIMHU
IpaBOBBIMU akTamMu POCTOBCKOI 00JaCTM U MyHMIMIAJIbHBIMUA IPABOBBIMU aKTaMH
HAXOJATCA B PAaCHOPSIKEHUU OPraHOB, MPEJOCTABISIOIIUX MYHHUIIMIAIbHBIE YCIYTH,
rOCyJAapCTBEHHBIX OpPraHOB, HWHBIX OPraHOB MECTHOTO CaMOYMPABJICHUS JIHOO
MOJBEJIOMCTBEHHBIX ~ OpraHaM  MECTHOTO  CaMOYMpaBIICHUs  OpraHu3alui,
YYaCTBYIOIIMX B TPEIOCTABICHUU MYHULMIAIBHON YCIYTd, 3a HCKIIOYEHUEM
JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 ctateu 7 PepepanbHOro 3akona ot 27.07.2010
N 210-®3 "OO0 opraHuzaiuy NperoCcTaBICHUs] TOCYAApPCTBEHHBIX U MYHUIUIIATBHBIX
yeayr";

- IPU OCYUIECTBJIEHUM 3allMCH HA NPUEM B 3JIEKTPOHHOM BHUJE COBEPILECHHUS
UHBIX JICHCTBUM, KpOME MPOXOXKACHUA HUIACHTHUPUKAIMM W ayTCHTH(PHUKAUU B
COOTBETCTBMM C HOPMAaTHBHBIMM NPaBOBbIMU akTamu Poccuiickonn @Penepanuu,
yKa3aHus 1LeU TMpHeMa, a TaKKe MPEJOCTaBICHUsS CBEACHHUH, HEOOXOIMMBIX IS
pacuera  JUIMTEIIBHOCTH  BPEMEHHOTO  HMHTEpBala, KOTOPbIA  HEOOXOIMMO
3a0pOHUPOBATH AJISI IPUEMA;
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- OCYIIECTBJICHHE NIEWCTBHM, B TOM YHUCJIE COTJIACOBAHMM, HEOOXOIUMBIX IS
MOJIYYCHUSI MYHHUIIMTAIBHBIX YCIYT M CBSI3aHHBIX C OOpallieHneM B WHBIC OPTaHbI
MECTHOTO CAaMOYIIPABJICHUS, OpraHU3allMd, 3a HUCKIIOYEHUEM IIOJYYEHHS YCIyr W
MOJIyYeHUS] JOKYMEHTOB Y HMHGOpMALMM, TPEIOCTaBISEMbIX B  pe3yJbTaTe
MPEAOCTABIEHUS TAKUX YCIIYT, BKIIFOUYEHHBIX B IEPEYHH, YKa3aHHBIE B YacTU | cTaThu
9 denepanbHOro 3akoHa ot 27.07.2010 N 210-®3 "O6 opranu3anuu npeaoCTaBiICHUS
roCyJapCTBEHHBIX U MYHULIMIAIbHBIX YCIYT";

- TpEeAOCTaBlICHWE JOKYMEHTOB U HH(pOpMAlMM, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIHLHOM OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOAUMBIX MJI MPEIOCTABICHUS MYHULIUNAIBHOW YCIyTH, JIUOO B
MPEAOCTaBICHUNA MYHUIIMNIATBLHON YCIIYTH, 32 UCKIIOUYEHHUEM CJICIYIOIINX CITy4aeB:

a) W3MCHECHHE TpeOOBAaHWN HOPMATHUBHBIX TIPABOBBIX aAKTOB, KaCAIOIIUXCS
MPEAOCTaBICHUS MYHUIUIIATBHON YCIIYTH, MTOCJIE IEPBOHAYAIBHOM MTOAa4H 3asBICHUS
O MPEIOCTABICHUN MYHUIUIIAIbHON YCIIYTH;

0) Hamu4Ke OMMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHUITUTIATBHOM YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCIE MEPBOHAYAIBHOTO OTKa3a B MPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi TIPEIOCTABICHUS MYHUIUIIAIBLHOW YyCIyrHu, JOO B
MPEAOCTABICHUA MYHUIUINAIBHOW YCIYTM W HE BKJIKOYEHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUSA JOKYMEHTOB WJIM U3MEHEHNE HH(OPMAIH TTOCTIe
MEePBOHAYAIILHOTO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPETIOCTaBICHUS
MYHULIMTAIBHON YCITyTH, TU0O0 B IPEAOCTABICHUNA MYHUIIUTIATBLHON YCIIYTH;

I) BBISIBIEHHE JOKYMEHTAJbHO TNOATBEpKAaromero (axra (IpU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBONPABHOTO JEUCTBUS (O€34EHCTBUSA) TOJKHOCTHOTO JIUIA
opraHa, MpeAOCTaBISIOIIET0  yCIyry, WJIA  OpraHa, MpeAOoCTaBIIAIOIIETO
MYHULUTATHHYIO yCIIyTYy, MYHUILIUTIATBEHOTO CITy>Kalllero, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paOOTHUKA OpraHu3aluM, MPEeTyCMOTPEHHOU
gacteto 1.1. cratbu 16 ®enepanbHoro 3akona ot 27.07.2010 N 210-®3 "OO6
OpraHu3alliyd MPEeJOCTABICHUSI TOCYAApPCTBEHHBIX W MYHUIMNAIBHBIX YCIYyr', MpHU
MEePBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsi TIPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIIYTH, MO0 B MPEIOCTABICHUN MYHUIIMITAIILHON YCIyTH, O 4eM B
MMCbMEHHOM BHUJE€ 32 TMOJNKHCHIO PYKOBOAUTENS OpraHa, MpPeJOCTaBIISIONIErO
MYHUITUTIATBHYIO YCIYTY, PYKOBOJIUTENS MHOTO(PYHKIIMOHAIBHOTO IIEHTpa IMpHU
MEePBOHAYAILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsi TIPEIOCTaBICHUS
MYHULIMIAIBHON YCIyTH, 700 PYKOBOJMUTENSI OpraHu3aluu, MpeayCMOTPEHHOM
gacteto 1.1. cratem 16 ®enepanpHoro 3akoHa ot 27.07.2010 N 210-d3 "O6
OpraHM3allid TMPEIOCTaBJICHUS T'OCYJIapCTBEHHBIX M MYHULHUNAIBHBIX YCIyTr",
YBEIIOMJISICTCSI 3asBUTENIb, a4 TaKXKE€ NPUHOCATCS W3BUHEHUS 3a JIOCTABJICHHBIC
HEy100CTBa.

2.9. UcuepnbiBalomuii nepedyeHb OCHOBAHMM /ISl 0TKAa3a B NpUeMe J0OKYMEHTOB,
HEO0XOAMMBIX /IJIfl IPEeI0CTABJIEHU MYHUIIUIIAJIbHOM YCJIYTH.

OcHoBaHu#l 111 OTKa3a B MpHUEME JIOKYMEHTOB HET, B Cllydae, €ClId yKa3aHHbIE
JIOKyMEHTBI TOJaHbl B COOTBETCTBHMHM C WH(pOpMalUed O CpOKax U TMOPSAKE
IpeoCTaBlIEHUs yCIyrH, onyonukoBanHoi Ha EIIT'Y.

2.10. HcuepnbiBaomuii mnepevyeHb OCHOBAHMN /JJf TPUOCTAHOBJIEHHUS WIH
0TKa3a B MPeI0CTABJIEHUH MYHUIIUNAJIBLHON YCIYTH.
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2.10.1. OcHoBaHuMi I NPUOCTAHOBIICHHWS  MYHULHUIAJIBHOM  YCIYyrM  HeE
MPEyCMOTPEHO.

2.10.2. OcHoBaHus 1151 OTKa3a B MPEIOCTABICHUN MYHUIIMTIATIBHOW YCIIYTH:

- OTCYTCTBHME XOTd OBl OJIHOIO M3 JOKYMEHTOB, YKa3aHHbIX B M. 2.6. HACTOSILIEro
pErIaMeHTa;

- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB MO (HhOpME WU COACP>KAHUIO
TpeOOBAHMSIM  JIEUCTBYIOIIETO  3aKOHOJATEIbCTBA, OTCYTCTBUE B  3asBIICHUU
00s13aTeIbHON K YKa3aHUIO HHPOPMALINH;

- OTCYTCTBUE Yy TIPEACTABUTEINISI 3asBUTENISI COOTBETCTBYIOIIUX IMOJTHOMOYMMI Ha
MOJIY4YE€HUE MYHUITUTIATLHON YCIIYTH;

- 3a4BUTEIb HE SIBJISICTCS apEeHAATOPOM MYHUIMNAIBHOTO MMYIIECTBA MO JIOTOBOPY
apeH/Ibl, 3aAKIIFOYEHHOMY ¢ AJIMAUHUCTPALUEN;

- B CJIy4Yae 3ampeTra Ha 3aKIIOYEHUE JIOMOJHUTEIBHOTO COTJIAICHHS O IMPOJJICHUU
CpOKa JIEWCTBUS JOTOBOPA, YCTAHOBICHHOTO 3aKOHOJATEIBCTBOM O  3aIlUTE
KOHKYPEHIIUH.

2.11. Ilepe4eHb yCJayr, KOTOpbIe SBJAKITCH HEOOXOAUMBIMH M 00f3aTe/IbHBIMU
NJIS1 TPEJOCTABJICHUS] MYHMUIMIAJIbHOM YCJIYIH, B TOM 4YHCJIE CBEJICHUS O
HOKYMeHTe (JIOKYMEHTaX), BbIIABAeMOM (BbIIABA€MbIX) OPraHU3AMUAMU,
YYACTBYHIIMMH B PEAOCTABJICHUN MYHUIIMIIAJIbHOM YCIYTH.

HoTrapuanbHO  yIOCTOBEpEHHYHO  JOBEPEHHOCTb,  BBIJABAEMBIE  HOTApPHYCOM
CBUJICTEJIbCTBA O IIPAaBE Ha HACIEJACTBO 3asBUTEIb IIOIYYaeT B COOTBETCTBUU C
[lepeuyneM ycayr, KOTOpBIE SBISIOTCA HEOOXOIUMBIMU M OOSI3aT€IbHBIMU IS
MPEAOCTaBICHUS MYHUIIMTIATBHBIX YCIIYT.

Cenenusa u3 EAMHOrO rocyJapCcTBEHHOTO peecTpa HEABUKMMOCTU 3alpallinBarOTCs
Anmunnctpanuet KOHCTAaHTMHOBCKOTO pailoHa B MOPAAKE MEKBEIOMCTBEHHOTO
B3auMoieicTBUs B Pocpectpe 6e3 yuactus 3asBUTEIIS.

Bemmckn wux  EIPIOJI  w  EI'PUIl  3ampammBarorcs  AIMUHUCTpauuen
KOHCTaHTMHOBCKOrO paloHa B TMOPSAJIKE MEXBEIOMCTBEHHOIO B3aWMOJCHCTBUS B
N®OHC 6e3 yuacTust 3asiBUTES.

2.12. llopsiiok, pa3mMep U OCHOBAHUS B3UMAHMS IOCYAAPCTBEHHOMN MONLIMHBI UJIT
HHOH IUIAThI, B3MMAaeMOH 32 NMPeA0CTaB/IeHNe MYHULMIIAJIBLHOM YCIYIH.
MyHununanpHas —yciayra MpefocTaBisieTcss 0e3 B3UMaHUS TOCYJIapCTBEHHOM
MOUUIMHBI WJIA UHOM TIJIATHI.

2.13. Ilopsiaok, pa3Mep W OCHOBAaHUS B3MMAaHMS IUIATHI 32 NpeJOCTABJICHHUE
YCIYI, KOTOpPble SIBJSIIOTCS HEOOXOAMMBIMM W  00SI3aTeJbHBIMH  JIJIA
NpeaoCcTABJEHUS] MyYHMIMNIAJIbHON YCJIYT'H, BKJIOYAasi HHPOPMAIHIO 0 METOIUKAX
pacdera pa3Mepa TaKoO# IJIATHI.

[Topsimok, pa3mep, OCHOBaHMS B3MMaHUS IUIaThl 3a TPEAOCTABJICHUE YCIYyTH I10
YAOCTOBEPEHUIO  JIOBEPEHHOCTEHM, COTrJIacuid, SBJISIONMICHCS  HEOOXOIUMOU U
o0si3aTeNIbHOM ISl MPEIOCTABJICHUS] MYHUIIMIAIBLHOW  YCIyTH, YCTaHOBJIEHBI
3aKoHOAAaTeILCTBOM Poccmiickoii denepalinu 0 HOTapuaTe, O Hajlorax u coopax.

2.14. MakcuMaJbHbIH CPOK OXHMIAHUS B O4Yepeau NpPH IMojade 3ampoca o
MPeI0CTABJIEHUHA MYHHMIUNAJIBHON YCJIYIH, YCJIYId OPraHU3alnu, Y4acTBYHOLIeil
B MNPEJOCTABJIEHMH MYHUIMNAJBHOW YCJYrd, M NPU NOJYYEHHH pe3yJbTara
NPeI0CTABJIEHUS TAKUX YCJIYT.

Bpemsi oxunanus B oyepeAau ISl MOAA4YM JOKYMEHTOB M TOJYYEHHs pe3yibTaTa
MYHULMIIATBHOM YCIYT'H HE MPEBBIIAET 15 MUHYT.
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[TIpu oOcnyxuBanuu 3asButencii - repoeB CouuanucTuyeckoro Tpyaa; MOTHBIX
KaBajepoB opaeHa TpynoBoil CraBbl; MHBAJIMIOB BOWHBI; Y4aCTHUKOB Benukoii
OreuecTBEHHON BOWHBI, JIMIl, HarpaXKJaeHHbIX 3HakKoMm 'JKurtemto OJOKagHOTO
Jlenunrpana'; repoeB Cosetrckoro Coro3a; repoeB Poccuiickoit Denepaiuu; NOJIHbIX
kaBajepoB opjeHa CnaBbl; nHBaIMAOB [ u Il rpynn ¢ mOMOIIBIO 3JIEKTPOHHOU
CUCTEMBI YIIPABJICHUS OYEPEABbI0 MCIIONB3YETCA MPUHLUN MPUOPUTETHOCTH IO
OTHOLICHWID K JPYrUM 3adBUTEISM, 3aKIIOYAIOIIMICA B BO3MOXKHOCTU CHATh
JOKYMEHTBI Ha MOJYyYEHHE MYHUIUIIAIBHOW YCIYTM BHE OCHOBHOUW ouepeau. [lpu
OTOM TAaKHE 3asBUTEIIM BMECTE C TMOJYYEHHBIM TajloHOM crenuanucram MOI],
OCYIIECTBIISIIOIINM IIPUEM, BbIAYy JTOKYMEHTOB U KOHCYJIbTUPOBAHUE, TPEABSBIISIOT
JIOKYMEHTBHI, ITOJTBEPKAAOIINE UX MTPUHAICIKHOCTD K YKa3aHHOU KaTErOpHUU JIUII.
2.15. Cpok 4 MOpPSAAOK PerucTpanvu 3ampoca 3asiBUTENs] 0 MPeJ0CTABIECHHH
MYHUMIUNAJBHON  YCJIYrH, YCJIYIM, MNpPeIoCTABJSIeMON  OpraHu3anueH,
y4acTByKOIlleil B NPeAOCTABJICHMM MYHMUIHUMNAJIBHON YCJYrH, B TOM 4YHCJE B
3JIEKTPOHHOU (popMe.

IIpu mnpenocraBineHnn AOKyMEHTOB B MODII 3asBieHHE perucTtpupyercs B JI€Hb
rpremMa JOKYMEHTOB.

[Ipn nepegaue mnakera TOKYMEHTOB uepe3 Kypbepa B aapec AIMUHUCTpalUU
3asBJICHUE PETUCTPUPYETCS B ICHB MTOCTYILICHUSI JOKYMEHTOB.

Perucrpauuss JOKYMEHTOB 3asBUTENISI O MPEAOCTABICHUM MYHULMUIAIBHOU YCIIYIH,
HaIpaBJICHHBIX B JJIEKTPOHHOM (QopMe cC wucnonb3zoBanueM lloprana rocycuyr,
OCYILECTBIISIETCS B JCHb UX MOCTYIUICHUS B AJMHUHHUCTpPAIUIO JUOO Ha CICAYIOIIUI
pabounii JeHb B cllydae MOCTYIUIEHUS JOKYMEHTOB MO OKOHYaHUU pab04Yero BpeMEHU
AnmunucTpauuu. B ciydae mocTyrmieHdusl JOKyMEHTOB 3asBUTENS O MPEAOCTABICHUN
MYHULIMNIAIBHON YCIYTM B BBIXOJIHBIE WM Hepabouue Mpa3AHUYHBIE JHU HX
perucrpauus OCYLIECTBISIETCS B TMEpBbI  pabouuii  JgeHb  AJIMHHHUCTpALUH,
CJICAYIONINH 32 BBIXOAHBIM WM HEPAOOUUM MPa3AHUYHBIM JTHEM.

[Tpu npenocTaBiIeHUH YCIYTH B AJIEKTPOHHON (hOpME 3aIBUTEIIO HAIPABIISIETCS:

a) YBEJIOMJICHHE O 3alMCH Ha IPUEM B AJIMUHUCTPAINIO UM MHOTO(GYHKIIMOHATHHBIN
LIEHTP, COJIEPIKAILIEE CBEACHUS O J1aTe, BpEMEHU U MECTE MPUEMA;

0) yBedOMJIEHHE O TIPUEME M PErucTpalud 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl PEOCTABJICHHS YCIIYTH, COJEpIKallee CBeAeHus 0 (akTe mpruema
3ampoca W JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEJAOCTaBIICHUS YCIYTd, U Hadaje
MIPOLEYPBI IPEAOCTABIICHUS YCIIYTH, @ TAKKE CBEACHHUS O 1aTE U BPEMEHH OKOHYaHMSs
MpEeAOCTaBICHUS YCIyTH JIMOO MOTUBUPOBAHHBIM OTKAa3 B MpPHUEME 3alpoca M MHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS YCIYTH;

B) YBEJOMIICHHE O pe3yJbTaTaX pPacCMOTPEHHUS JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJICHUS] YCIYTH, COAEpXkaIlee CBEACHUS O MPUHATHM TOJ0XKUTEIBHOTO
pelieHusT O TPEAOCTaBICHUU YCIAYTM W BO3MOXKHOCTH TIOJYYUTh pE3yJbTatr
MPEe0CTaBICHUS YCIYTU TUO0 MOTUBUPOBAHHBINA OTKa3 B MPEIOCTABIICHUH YCITYTH.
2.16. TpeGoBanusi K MNOMEIIEHUAM, B KOTOPbIX INPeIOCTABJISAETCS
MYHMIUNAJbHAS  yCjayra, yCJAyrM  OpraHM3alMH,  y4acTBYWLIed B
NPEAOCTABJICHMM MYHHMUHUNAJIBHOM YCIYIHM, K MeCTaM OXHJAAHUS M IpueMa
3asiBUTeJIell, pa3sMElIeHU0 W O0(QOpPMIIEHHI0O BH3yaJIbHOH, TEKCTOBOM M
MYJbTHUMEIUNHONA HHPOPMALIUM O NOPSAKE MPEAOCTABJICHU YCIYT.

Mecra mnpenocTaBi€HUs] MYyHULMNAIBHOW YCIYTM JOJKHBI OTBEUYATH CIEAYIOIINM
TpeOOBaHUSM.

14



[Tomemnenne, AOMKHO OBITH OOOPYAOBAHO OTAEIBHBIM BXOJAOM JJII CBOOOJHOTO
JIOCTYIIA 3aABUTEIICH.

[Tomemnienuss o0OpPYQyIOTCS B COOTBETCTBUM C JIEUCTBYIOIIUMH CAHUTAPHBIMU
npaBuilaMd M HOpMaMu. MecTta TpeloCTaBiICHUS MYHUILMIAIBHON  YCIYTH
00OpYAYIOTCS CHUCTEMaMHM KOHIUIIMOHUPOBAHUS (OXJIAKIEHUS M HarpeBaHus) H
BEHTUJIMPOBAHUS BO3/lyXa, CPEACTBAMHU IMOXKAPOTYIICHUS U  OINOBELICHUS O
BO3HMKHOBEHUH YPE3BBIYAHON CUTYAIIUH.

[Tomenienus: 060pyAyIOTCS MaHAyCaMU, CIEIUATBHBIMUA OTPAXKACHUSIMHU U MEpUIaMH,
o0ecneunBalOTCsl OECTIPENSITCTBEHHOE TMEPEABIKEHNE W Pa3BOPOT HMHBAIUIHBIX
koisicok. IlpemycMmarpuBaeTcsl BbIACIEHHE OKHAa Ha MPEAOCTABICHUE YCIYT IS
OOCITy’)KMBaHHUS 3asBUTENICH C OTpaHMYECHHBIMH (U3NYECKUMHU BO3MOXKHOCTSIMHU B
CTOPOHE OT BXO/JIa C YYETOM OECIPENsITCTBEHHOTO MOIBE3/[a U MOBOPOTA KOJISICOK.

s oOcimykuBaHUS 3asBUTENECH C OTPaHUYCHHBIMH (PU3NYECKUMHU BO3MOKHOCTSIMU
JIOJIKHBI OBITH OOECTICUCHBI:

- YCIIOBUSA JJi1 O€CIPEnITCTBEHHOTO JOCTyNa K 00bEKTaM M MPEIOCTaBISIEMbIM B HUX
yclIyram;

- BO3MOXHOCTb  CaMOCTOSITEIBHOIO  WJIM C  IOMOUIbIO  COTPYAHMKOB,
MPENOCTABISIOMIUX ~ YCIYTH, TEPEABUKEHUST 1O TEPPUTOPUU, HA  KOTOpPOM
pacmoioKeHbl 00BbEKTHI, BX0/1a B TAKHUE OOBEKTHI M BBIXOJA U3 HUX;

- BO3MOYKHOCTb ITOCA/IKH B TPAHCIIOPTHOE CPEICTBO U BBICAJIKU U3 HETO Mepes] BXOI0M
B 00BEKTHI, B TOM YHUCIIE C UCIIOJIb30BAHUEM KPECIa-KOJSICKU U MPU HEOOXOAUMOCTH C
MOMOIIBIO COTPYIHUKOB, MPETOCTABISIIONINX YCIYTH;

- HaJyIeXxaliee pa3Merienne o00py0BaHus U HOCUTeeH nH(OpManun, HeOOXO0AMMBIX
TUIs o0ecriedeHrs: OeCIPEenITCTBEHHOTO JOCTYMa HHBAIHIOB K OOBEKTaM U YCIIyTaM C
Y4ETOM OTPaHUYCHHUN UX KU3HECATEIbHOCTH,

- nyOnupoBaHHE HEOOXOIMMOW JJisi HWHBAJIUAOB 3BYKOBOM U 3pUTEIBHOU
uH(popMaluu, a TaKXKe HaANKHCEeW, 3HAKOB M HWHOM TEKCTOBOM M rpaduyeckon
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH pebe(HO-TOUCYHBIM mIpudTOoM bpaiiis.

Jlnst oxugaHus mpueMa 3asBUTEIISIMH, 3alOJHEHUS HEOOXOMMMBIX MJIs TOJYYCHUS
MYHHUITUTIATBHOW YCIYTH JOKYMEHTOB OTBOJSTCS MECTa, 000PYJOBAaHHBIE CTYJbSIMHU,
cTojlaMu (CTOMKaMM) JJiT BO3MOXKHOCTH O(OPMIICHUS IOKYMEHTOB, 00€CIIC€UNBAIOTCS
KAHIICIAPCKUMHU TIPUHAJICKHOCTIMH, OJaHKaMH 3asBJICHUA U 00pa3laMud UX
3anosniHeHus. KonudyecTBO MecT OXuAaHWs Ompefensercs UcXoas U3 (akTUYecKOu
Harpy3Ku 1 BO3MOXKHOCTH UX Pa3MEIICHHS B TOMEIIICHHUU.

[Tomemenust st paboOTBl € 3aABUTEISIMH  OOOPYAYIOTCS COOTBETCTBYIOUIUMHU
WH()OPMAITMOHHBIMHA CTCHIaMH, BEIBECKAMH, YKa3aTCISIMU.

BusyanpHas, TeKCTOBask 1 MyJbTUMEAHNIHAS HHOOPMALIUS O TIOPSAKE MPE0CTABICHHUS
MYHUIIMTIAJIBHOW ~ YCIYTH  pa3MemaeTcss Ha HWHPOPMAIMOHHOM CTEHAEC WM
WHGOPMAITMOHHOM TE€PMHHAJIE B MOMEMICHUAX I OXKHUIAHUS U TpUEMa 3asBHTEICH
(ycTaHaBIMBarOTCS B yIOOHOM JJIs 3asiBUTENIeH MecTe), a Takke Ha [loprane rocycmyr
¥ Ha O(PHUITMATBPHOM TTOpTaie AJMUHUCTPAIIHH.

2.17. Tloka3aTeju AOCTYNHOCTH M Ka4eCTBA MYHMUMIAJIBLHON YCJIYrH, B TOM
Yyucjie KOJUYECTBO B3aMMOAEHCTBUII 3asiBUTENS € JOJKHOCTHBIMHU JIUIIAMM TIPH
NpeI0CTABJIEHUM MYHUIMNAJIBHOH YCIYIM W HMX NPOJAOKUTEIHLHOCTbD,
BO3MOKHOCTH MOJIyYeHHS] MYHMUIMIAJIBHOW YCJIYIM B MHOTO(QYHKUMOHAIbHOM
HEeHTpe TMPeIOoCTABJIEHUS TOCYJAPCTBEHHbBIX W MYHHIUNAJIBHBIX  YCJIYT,
BO3MOKHOCTH  MOJy4YeHHsi HHpOpMAUMH O  XoAe  MPeAoCTABJIEHHS
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MYHULIMNAJIBHONH YCJIYIHM, B TOM 4HCJe ¢ HCHO0Jb30BAaHMEM HH(OPMALMOHHO-
TeJIeKOMMYHKAIMOHHBIX TEXHOJIOTHHl.

2.17.1. TlokazarensiMu OLEHKH JOCTYITHOCTH MYHUITUTIATBHOU YCIIYTH SIBISIIOTCS:
CHI)KEHME KOJMYECTBA B3aUMOJCUCTBUM (U3MUECKUX U IOPUAUYECKUX JIMI[ C
JNOJDKHOCTHBIMM  JIMI[AMHA OPraHOB MECTHOTO CaMOYIIPAaBICHUS TIPU MOIYYECHHUH
MYHULHUNAIBHOWN YCITYTH;

BO3MO>KHOCTh NIOJIy4aTh MyHULIUTIAIBHYIO YCIYT'y CBOEBPEMEHHO Y B COOTBETCTBHH CO
CTaHJAPTOM MPEAOCTABICHUS MYHUIIMNIATIbHON YCIIYTH;

BO3MOYKHOCTh IOJy4aTh MYHHIMNAIBHYIO YCIYTY, a TAK)KE€ IMOJIHYIO, aKTyaJIbHYIO U
JIOCTOBEPHYIO MH(QOPMALMIO O MOPSAKE MPEAOCTABICHNUS] MYHUIIMIAIBHON YCIYTH, B
TOM 4YHCJIE ¢ UcnoJib3oBaHueM Iloprana rocycnyr;

BO3MOXKHOCTh ~ MOJy4aTb  MHGOpPMALKIO O  pe3ylbTaTe  MpeaoCTaBIICHUS
MYHULANIAIBHOW YCIIYTH;

BO3MOYKHOCTh MO 3alpocy 3asBUTENs Bble3a paboTHuka M®PIL[ k 3asBHUTENIO IS
npueMa 3asBICHUA W JOKYMEHTOB, HEOOXOJMMBIX [UIsl  MPEAOCTaBICHUS
MYHULIMIAIBHOM  YCIIyI'M, a TakXKe JIOCTaBKH pE3yJIbTaTOB IMPEAOCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

BO3MOYKHOCTb IIOJyYEHUsS MYHULMIIAJIBHOW YCIYIM C IOMOIIBK) YHHBEPCAIBHON
JJIGKTPOHHOM KapThl B Cllydasx, HPEeIyCMOTPEHHbIX (elepaabHbIMU 3aKOHAMH,
noctaHoBlieHusiMu  [IpaButensctBa P®, HOpMAaTUBHBIMH MPABOBBIMU  aKTaMU
PocToBckoit 001aCTH, MyHULIUITAILHBIMU TIPABOBBIMU aKTaMHU;

BO3MOXXHOCTh 00paIaThesi B J0Cy/1IeOHOM U (W) CyA€OHOM MOPSIIKE B COOTBETCTBUU
C 3akoHOJaTeldbCTBOM Poccuiickoit ®enepanuu ¢ kajno0ol Ha NOPUHATOE IO
3asBJICHUIO 3asIBUTEJISI PEIICHUE WU Ha JeUcTBUS (0e34eHCTBHUE) AOMKHOCTHBIX JIUIL
AnMuHucTpanuu, pabotTHrukoB MOI.

2.17.2. OcHoBHBIE TpeOOBaHMS K KAUECTBY IPEIOCTABICHUSI MyHUIIUTIATHHON YCIYTH:
CBOEBPEMEHHOCTh MPEOCTABICHHS MyHUIIMITAIbHON YCITYTH;

JIOCTOBEPHOCTh M TOJIHOTAa UHMOPMHUPOBAHUS 3asBUTEIS O XOJE€ PACCMOTPEHUS €ro
oOparreHus;

co3/1aHre KOM(OPTHBIX YCIOBHUM MPH NMPEAOCTaBICHUA MyHUIIUIIAJIbHON YCIIyTH;
yI0OCTBO M JOCTYIHOCTb TIOJNYy4YEHHUS 3asBUTENIEM HH(OpMAlMM O TMOpsIKe
IIPEIOCTABIECHUS MyHULUIIATBHON YCIIYTH.

2.17.3. Tloka3arensiMd OLIEHKH KadecTBa MPEJOCTABJICHHS MYHHUIIUIAIBLHON YCIYTH
SABJISIFOTCSL:

COOJII0JIEHUE CPOKa MPEJOCTABICHHUS] MYHULIUITAIbHON YCITYTH;

OTCYTCTBHE MOJIaHHBIX B YCTAHOBJIEHHOM IOPSIKE kKano0 Ha AehcTBUs (0e3/1eicTBIE)
JOJKHOCTHBIX JIUILI, OCYHIECTBIECHHBIE B X0/I€ MPOBEACHUS MyHUIIUNIAIBHOU YCIIYTH.
2.17.4. TlokazaTensiMu OLEHKH JOCTYIMHOCTH YCIYTW Jis JIMI C OTPaHUYCHHBIMU
BO3MOYKHOCTSIMU SIBJISIFOTCSI:

CONMPOBOXK/ICHUE MHBAIHMJIOB, UMEIOIIMX CTOMKHE paccTpoilcTBa (GYyHKUUU 3PEHUS U
CaMOCTOSITENIFHOTO MEPEABIKEHNUS, M OKa3aHHE UM MTOMOIIN Ha 00BEKTax;

JIOTIYCK Ha OOBEKTHI CypAONEPEBOTUNKA U TU(DIOCYPAOTIEPEBOTUUKA;

JOMYCK  Ha  OOBEKThl  COOAKU-TIPOBOJHMKA  MpPU  HATUYUM  JOKYMEHTa,
MOJITBEPXKIAIOLIETO €€ CIelralbHOe OO0y4YeHHe, BBIJAHHOTO B COOTBETCTBHM C
nprka3oM MUHHCTEPCTBA TPY/Ja U COUMANBHOM 3amuThl Poccuiickoin denepanuu OT
22.06.2015 Ne 386H;
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OKa3aHUE COTPYAHHKAMH, TMPEAOCTABISIONIMMH YCIYTH, HWHOM HE0OXO0IUMOi
MHBaJIMaM TIOMOIIM B MPEOJOJEHUH OapbepoB, MEMIAIONIMX MOJYUYECHUIO YCIyr U
UCII0JIb30BAHUIO 0OBEKTOB HAPABHE C JIPYTUMHU JIUIIAMHU.

2.17.5. IlpenocraBiieHre MyHUITUITAIBHONW YCIYTH:

IIPY HAIIPABJICHUU 3asBJICHHS U MAaKeTa JOKYMEHTOB IOYTOBBIM OTIPABICHUEM WJIU B
dbopmMe 3IIEKTPOHHOTO JOKYMEHTa HEMOCPEICTBEHHOIO B3aMMOJICHCTBUS 3asIBUTENS C
JOJKHOCTHBIM JIMIIOM, OCYLIECTBIISIFOIIMM MPEIOCTABICHNE MYHULIMIIATBHON YCIYTH,
He TpedyeTcs.

npu oOpamennn B AamuHuctpauuio miad MOIL] 3asBuTEns HE MeHee ABYX pa3
B3aMMOJICUCTBYET C COTPYAHUKOM Anmunuctpaumu uinu MOL], yyacTByrommm B
IIPEAOCTABICHNA MYHMIMNAIBHOM YCIYTM IIpU IIOAAade 3amnpoca M IOIYyYEHHH
MOJATOTOBJIEHHBIX B XOJI€ HWCIOJIHEHUS MYHUUUNAIBHOM YCIYTM JOKYMEHTOB.
[IpOAOIKUTENBHOCTh OJHOTO TAKOTO B3aWMMOJEWCTBHA HE JOJDKHA mpeBblmarsh 30
MUHYT.

B03MOHOCTB NIOJIy4E€HHMsI CBEACHUM O X0JI€ IPENOCTABICHUS MyHULUITIAIbHOW YCIYT A
peanusyercs o HoMepaM TelIePOHOB, apecaM IEKTPOHHON MMOYTHI, YKa3aHHBIM B II.
1.3.1. AnMuUHUCTpaTUBHOTO peryiaMeHTa, Ha Iloprame rocyciayr u oduuuaabHOM
noprane AIMUHUCTPALMH.

2.18. Huble TpeOOBaHMS, B TOM YHCJ€e Y4YUTHIBAKIIHE OCOOCHHOCTH
NPeI0CTABJICHU MYHHLIHMIAJIBHBIX YCJIYI B MHOIO(YHKIHOHAJBHBIX LEHTPAX
NPeI0CTABJICHHUS T'OCYAAPCTBEHHbIX M MYHHLIHMIAJBHBIX YCJIYI W OCOOCHHOCTH
NpeaoCcTABJICHUA MYHMIMIIAJIBHBIX YCJIYT B 3JIeKTPOHHO# (popme.

2.18.1. 3agBuTEND UMEET NPABO MPEICTABUTH 3asBJIICHUE B A IMUHUCTPALUIO:

- JINYHO;

- yepe3 MOL];

- 110 TIOYTE;

- ¢ ucnoJyib3oBanueM lloprana rocyciyr;

2.18.1.1. B AnMHHUCTpauu 3as1BJICHUE U MAKET JOKYMEHTOB IPUHUMAET CHEIUAIIACT
AJIMUHHUCTpaIIUH.

[Ipy npenocTraBieHUM JOKYMEHTOB B AJIMHHHMCTPAalMd KONHMHM  3aBEPSIOTCS
CHELUATMCTOM, TPUHUMAIOIUM JOKYMEHT, IIPU NPEIbIBICHUNA OPUTHHAJIOB.

2.18.1.2. TlpenocraBienne MyHULMNAIbHON yciayru uepe3 MO ocymectBiusieTcs
IIPU HAINYUU COTJIAIICHHS O B3aUMOJICHCTBHH.

B M®II 3asBineHue U akeT JOKYMEHTOB npuHumMaet cnenuaiuct MOL.

[Ipn npepocraBineHun AOKyMeHTOB B MODI[ konum 3aBepsrOTCS CHEHHAIACTOM,
NPUHUMAIOIIUM JOKYMEHT, PU NPEIAbIABICHUA OPUTUHAJIOB.

2.18.1.3. Ilpu ornpaBke MO TMOYTE 3asBJICHUE W MAKET JIOKYMEHTOB B aJpec
AJIMUHHCTpAIMU TOYTOBBIM OTIIPABIEHUEM C YBEIOMJICHUEM O BPYUECHUHU.
HampaBnsieMble MO moyTe IOKYMEHTBHI MOMAJIEKAT 0053aTeIbHOMY HOTapHAIbHOMY
3aBEPEHMIO JIMOO 3aBEPEHUI0 OPTaHOM (OpraHu3alueii), BbIIABIIUM TOKYMEHT.
2.18.1.4. IlpenocraBieHue MyHULMOAIBHOW YCIYrd ¢ Hcnoiab3oBaHuem Iloprana
TOCYCJIYI OCYIIECTBIIIETCSI B OTHOIIEHHWH 3asBUTENEH, MPOLICAIINX MPOLEIypY
pEerucTpalliid ¥ aBTOPHU3AIMHM C MCIOJIb30BaHHEM (elepaabHOW TOCYAapCTBEHHOU
uHbopMalmoHHo# cuctemsl "Efqunast cuctema uaeHTu(UKaIuU U ayTeHTU(UKALIUY B
uHppaCTPYKTYypE, obecreunBaromiei UH(OPMAITMOHHO-TEXHOJIOTUUECKOE
B3aMMOJIeiCTBHE MH(POPMAIMOHHBIX CHCTEM, MCIOJNb3YyEeMbIX IJIsl MPEAOCTaBICHUS
rOCY/IapCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT B 3JIEGKTPOHHOU opme".
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2.18.2. TpeOGoBanusi K 3asBJICHUIO, HANpPaBIIEeMOMY B (opMe >BIEKTPOHHOTO
JIOKYMEHTA, U MaKeTy JOKYMEHTOB, IPUIaraeMbIX K 3asiBJICHUIO:

- 3asBieHHe B (OpMe DIIEKTPOHHOTO JIOKYMEHTa HampaBiisierca B Buze ¢aiina B
dbopmarax doc, docx, txt, xIs, xIsx, rtf, ecnu ykazaHHbIC 3asBJICHUS MPETOCTABIISIOTCS
B (hopMe IIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM 3JIEKTPOHHOU MOYTHI;

- JJIEKTPOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHUJaraemble K
3asIBJICHUIO, B TOM YHMCJIE JIOBEPEHHOCTH, HAMPABISAIOTCS B BUE (GaiioB B popMarax
pdf, tif;

- KauyeCTBO MPEJOCTABISEMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
TOKyMeHTOB) B ¢opmarax pdf, tif 7OKHO MO3BOJISITH B TIOJHOM OO0BEME MPOUYUTATH
TEKCT JOKYMEHTA M Pacrlo3HaTh PEKBU3HUTHI TOKYMEHTA.

2.18.3. 3asBneHue B (opMe 3JIEKTPOHHOIO JAOKYMEHTA MOJIMCHIBAETCA MO BBIOOPY
3asgBUTENS (€CNU 3asBUTEIIEM SIBIACTCS (PU3MUECKOE JIUIIO):

- SIIEKTPOHHOU MOJIMUCHIO 3asiBUTENA (TIPECTABUTENS 3asIBUTEIS);

- YCWICHHOW  KBaIU(UIMPOBAHHOM  DSJCKTPOHHOW  TOAMMCHIO  3asBUTEIS
(mpencTaBUTENS 3asIBUTEINS).

2.18.4. 3asBneHuEe OT UMEHH IOPUAMYECKOTO JIMIAa 3aBEPSIeTCsl MO BHIOOPY 3asiBUTENS
AJIIEKTPOHHON TOJAMKUCHI0 JMOO YCUJICHHOW KBaTIM(DUIIMPOBAHHON AJIEKTPOHHOMN
HOJITUCKIO (€CIIN 3aBUTEIIEM SIBISIETCS IOPUINUECKOE JIULIO):

- 1A, JEHCTBYIONIME OT UMEHH FIOPUINYECKOTO Julla 0e3 JOBEpEHHOCTH;

- IPECTaBUTEINS IOPUANYECKOTO JIMIA, IEUCTBYIOIIETO HA OCHOBAHUU JIOBEPEHHOCTH,
BBIJIAHHOM B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

2.18.5. JlokyMmeHTBI, MpuiaraeMmbleé K 3asBJICHHUIO, HaIpaBisoTcss B (opme
ANIEKTPOHHOIO  JIOKYMEHTA, [MOANUCAHHOTO YCWICHHOW  KBaJIM(PUIMPOBAHHOU
AJIEKTPOHHOM MOMIKUCHIO JINIA, U3TOTOBUBIIETO MM BBIIABIIETO 3TH JOKYMEHTBI, UIIH
B (opMe 3JIEKTPOHHOrO 00pa3a OYMa)KHOTO JIOKYMEHTa, 3aBEPEHHOTO YCHIJIEHHON
KBaJTM(DUIIMPOBAHHOM SJIEKTPOHHOM MOAMUCHIO TUIA, U3TOTOBHUBILIETO MJIH BBIABIIETO
9TH JOKYMEHTBHI, JTUOO0 JUIa, YIIOTHOMOYEHHOTO 3aBEPATh KOTIMHM TaKUX JOKYMEHTOB B
dbopMe TOKYMEHTOB Ha OyMa)KHOM HOCHTEIE, TU0O0 YCUIICHHON KBaau(UIIMPOBAHHOMN
3JIEKTPOHHOM MOJIHUCHI0 HOTApHUyca.

2.18.6. 3asBieHME U TMAaKET JIOKYMEHTOB, IIPEACTABICHHbIE C HApPYIIEHUEM
TpeOOBaHMIA, HE pacCCMaTPUBAIOTCH.

2.18.7. CpenctBa 3J€KTPOHHOM MOJINUCH, IPUMEHSEMbIE MPU TOJaye 3asBICHUN U
NpWIaraéMbIX K  3asBIICHUIO  DJEKTPOHHBIX  JOKYMEHTOB, JIOJDKHBI  OBITh
cepTU(UIIMPOBaHBI B COOTBETCTBUHM C 3aKOHOJIaTeNbCTBOM Poccuiickoit deneparum.
2.18.8. B ciyuae oOpaieHus 3asBUTENS 3a MPEJOCTABICHHUEM MYHULUNAIBHON
YCIyTH B JJIEKTPOHHOH (hopMe pe3ylbTaT MYHHIMITATBLHOW YCIYTH HampaBIseTCs
3agBUTENI0 TIOYTOBBIM OTMpAaBICHUEM WM Ha aJapec DSJICKTPOHHOW TMOYTH (B
COOTBETCTBHHM CO CIIOCOOOM TMOJYYCHHS pe3yabTaTa, yKa3aHHBIM B 3JEKTPOHHOM
3asIBJICHUM).

3. Cocras, nocJj1e10BaTEJbHOCTh U CPOKH BbINIOJHEHUS 3 IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAAKY UX BbINIOJTHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHUS aIMMHUCTPATHBHBIX MPOLEAYP B JICKTPOHHOH Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHUS] AAMUHUCTPATHUBHBIX MPOLEAYP B
MHOI0(pyHKIHMOHAJBHBIX HEHTPaX
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3.1. MHcuepnbiBamluii mnepedeHb AAMHMHHCTPATHBHBIX NpOUeAYp HpH
NpeIoCTaBJIeHMH MYHHIMIIAJIbHON YCIyIH.

MynununaneHass yciIyra @0 3aKJIOYCHHUIO JIONOJHUTEIBHBIX COMVIAIIEHUH K
JIOTOBOpaM apeH/ibl MYHHUIMNAJIbHOTO HMMYILECTBAa BKIIIOYAET B ce0s cledyrolue
aJIMUHHUCTPATUBHBIC ITPOLIEIYPBHI:

- IIPUEM U PETUCTPALUIO 3asBJICHUS U IIaKeTa JOKYMEHTOB;

- (QopmupoBaHue, HamnpaBICHUE MEKBEJOMCTBEHHbBIX 3alpOCOB M IOJY4YEHUE
JOKYMEHTOB ¥ MH(QOpPMAINH, KOTOPbIE HAXOJATCS B PaCIOPSLKEHNUU TOCY1apCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOI'O CaMOYIIPaBIICHUS;

- IIOATOTOBKA JONOJIHUTENBHOIO COTJIAIIEHUS K JTOrOBOPY apeHbl MYHHULMIIATBLHOTO
MMYLIECTBA WJIM MOTUBUPOBAHHOI'O OTKA3a;

- BBIJaYa pe3ylibTaTa MYHULUMNAIBHOW ycoyrd (B COOTBETCTBHU CO CIIOCOOOM
NOJIYYEHUS pe3yJIbTaTa, YKa3aHHBIM B 3asIBJICHUN ).

3.2. biioKk-cxeMa OKa3aHUs MYHHUMIIAJIBHOH YCJIYI'M NPHBEACHA B NPUJIOKEHHHU
Ne 2 kK aAMMHUCTPATHBHOMY PerjaMeHTy.

3.3. AIMMHHMCTPATHBHAs MpoUeAypa - NpPHeM M PerucTpanusi 3asiBJeHUS] H
MaKeTa JOKYMEHTOB.

OcHoBaHMEM /JI Haydaja aJMUHUCTPATUBHOM MpoOLEAYyphbl SBISETCS OOpalieHue
3asBUTEIISI WIM €r0 YIIOJHOMOYEHHOI'O IIPEACTAaBUTENA C KOMIUIEKTOM JOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 2.6 pa3aena 2 aAMUHUCTPATUBHOIO PErVIAMEHTA.

3.3.1. Ilpuem u peructpanusi 3asBICHHUS M MaKeTa JOKYMEHTOB IpU OOpalieHuu
3asBUTEIIS B AJIMUHHACTPALIHIO.

Cnenuanuct AIMUHUCTPALMU, OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB:

- YCTaHABJIMBAET JINYHOCTH 3aSBUTENS, B TOM YHUCJIE IPOBEPSIET HATUYUE JOKYMEHTA,
YIOCTOBEPSIOLIErO JIMYHOCTB;

- MPOBEPSIET MOJHOMOYMS MPEACTABUTENS 3asBUTENS JEHCTBOBAaThH OT €r0 MMEHH, B
TOM YHCJIE TTOJITHOMOYUS MPEACTABUTENS FOPUINIECKOTO JTULA, TEUCTBOBATh OT UMEHHU
IOPUIUYECKOTO JIULA;

- MpOBEpseT COOTBETCTBHE B 3asBICHUM JAaHHBIX (CBEACHMI) C JIAaHHBIMU
(cBeneHUsIMHU), COAEpXKAILMMUCA B TMPEJICTAaBICHHBIX JOKYMEHTaX, a TaKxke
YAOCTOBEPSIETCA O HAJIM4YMM B 3asABICHUMA IOAIMCH 3asABUTENSI WM JaTbl €ro

MPEACTABIICHHUS;
- MPOBEPSAET HAIMYUE BCEX JOKYMEHTOB, YKa3aHHbIX B MOyHKTe 2.6 pazngena 2
aAMUHHUCTPATUBHOTO periameHTa, HEO0OXOUMBIX TUISt pEeAOCTaABICHUS

MYHULHANAIBHOWN YCIIYTH;

- B CJy4yae yCTaHOBJIEHHS (hakTa HECOOTBETCTBHS IPEACTABJICHHBIX JOKYMEHTOB, B
TOM 4YHUCJE€ OTCYTCTBHE€ HEOOXOJMMBIX JOKYMEHTOB Ui  IPEIOCTaBICHUS
MYHUIIUNIATBHOW yCIIyrd, MHQOPMUPYET B YCTHOW (opme 3asBUTENS O HAIWYUHU
MPEMATCTBUM JUIsl PACCMOTPEHHUS BOIPOCAa O TMPEIOCTABICHUM MYHULMIIAIBHON
YCIIyI'H, OOBSCHSAET 3asBUTENI0 COJEP)KAHHE BBISBICHHBIX HEJOCTATKOB B
IIPEACTABICHHBIX JOKYMEHTAX U IIPEAIaraeT MPUHATh MEPHI 110 UX YCTPAHEHUIO;

- B CJly4ac HE3alOJHEHMsS OTIEIbHBIX ITYHKTOB 3asBICHUS IPELIaracT 3asBUTEIIO
3aI0JIHATH BCE ITYHKTHI 3asIBJICHUS IS ITOCIEAYOLIEro IPUHATUSA 3asBJICHUSA U ITAKETa
JIOKYMEHTOB.

Perncrpanyss noOJy4eHHOro 3asABJICHUS M IIAKETa JOKYMEHTOB OCYILECTBIISIETCS
CHEUATMCTOM AJIMUHUCTPALMKA, OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO, B JICHb
MOCTYIUIEHUS JOKYMEHTOB B A IMAHHUCTPALMIO.
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3.3.2. Ilpuem u peructpanusi 3asBICHUA U TMaKeTa JAOKYMEHTOB MpU OOpalieHuu
3asButenst B MOLI.

Cnennanmuct M®ILI, OTBETCTBEHHBIH 32 IPUEM JIOKYMEHTOB:

- YCTaHABJIMBACT JINYHOCTH 3aBUTENS, B TOM YUCJE NPOBEPSIET HATUYUE JOKYMEHTA,
YAOCTOBEPSIOIIETO JINYHOCTb;

- MPOBEPSIET MOJHOMOYUS MPEACTABUTENS 3asiBUTEINA EWCTBOBAaTh OT €ro MMEHH, B
TOM YHCJIE TIOJIHOMOYUS NPEACTABUTENS FOPUANYECKOTO JIULA, IEUCTBOBATh OT UMEHHU
FOPUIMYECKOTO JIULA;

- MpOBEpSET COOTBETCTBHE B 3asBJICHUM JaHHBIX (CBEICHMI) C JaHHBIMU
(cBeAeHUSAMH), COJEpKAIIUMHCS B NPEACTABICHHBIX JIOKYMEHTaX, a TaKXKe
YAOCTOBEPSIETCA O HAIMYMM B 3asBICHUMA IMOAIMCH 3asABUTENS] WM ATl €ro

IIPEJCTABIICHHUS;
- IPOBEPSIET HAJMYME BCEX JIOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 pazngena 2
aIMUHHACTPATUBHOTO periameHTa, HEOOXOIUMBIX JUISL IIPENOCTABICHUSA

MYHULHUNAIBHON YCITYTH;

- B CJy4yae yCTaHOBJICHHS (hakTa HECOOTBETCTBHS IPEACTABICHHBIX JOKYMEHTOB, B
TOM YHCJE OTCYTCTBHE HEOOXOAMMBIX JIOKYMEHTOB [UIsl  IPEJOCTaBICHUS
MYHUITUTIATBHOW yCIIyTH, WUHQOPMUPYET B YCTHOU (opMme 3asBUTENd O HAJIMYUU
NPENATCTBUM U1l PACCMOTPEHHUSI BOIPOCAa O TMPEIOCTABICHHUH MYHUIUIIAIBHON
yCIyTd, OOBSCHSAET 3asABUTENI0 COACPKAHUE BBIABICHHBIX HEJIOCTAaTKOB B
MPEACTABICHHBIX JOKYMEHTAX U MPEJIaraeT NPUHITh MEPHI M0 UX YCTPAHEHUIO;

- B CJyyae HE3allOJIHEHMsI OTACNIbHBIX IyYHKTOB 3asBICHUS NPEIJIaraet 3asiBUTEIIO
3aMOJHUTH BCE MyHKTHI 3asIBICHUS JJIS MOCIEAYIOLEro MPUHATHSA 3asBJICHUS U MTaKeTa
JIOKYMEHTOB.

[Ipuem, peructpanus, ydeT 3asBICHUS U MAKETa TOKYMEHTOB crienuanucramu MO,
a TaKXke nepejaya J0KYMEHTOB B AJIMUHHUCTPALIMIO, OCYILIECTBIIIOTCS B COOTBETCTBUU
C COTJIALLIEHUEM O B3aWMOJICUCTBUMU.

3.3.3. Ilpuem u peructpanus 3asBJICHUS U MAKeTa TOKYMEHTOB IIPU HAIPaBJIEHUU I10
o4Te B aapec AIMUHHUCTPALINH.

Peructpanusi TOJYYEHHOrO MO TMOYTE 3asABJICHUS U MakeTa JOKYMEHTOB
OCYLIECTBIISIETCS CHELUATUCTOM AJIMUHUCTpAINH, OTBETCTBEHHBIM 3a
JEJIONPOU3BOACTBO, B JIEHb IIOCTYIUIEHHS JOKYMEHTOB B AJMUHHCTPALUIO.
JloBeneHrEe HCIIONHEHUS YCIYTH 10 OTBETCTBEHHOI'O HCIIOIHUTENS AJIMUHHCTpPALUU
OCYILIECTBIISIETCS B OPSAKE OOIIEro JeIONPOU3BOICTBA.

3.3.4. Ilpuem um peructpanus 3asBJICHHS U NAKeTa JOKYMEHTOB IPHU HAIIPABICHUH C
ucnoas3oBanueM [loprana rocycmiyr.

[Ipu HampaBieHUU TOKYMEHTOB ¢ McmHoJib3oBaHueM [lopTasia rocycimyr perucrparus
AIIEKTPOHHOT'O 3asIBJICHUS M TNaKeTa JIOKYMEHTOB NMPOU3BOJUTCS B aBTOMATHYECKOM
pexuMe B JIeHb UX TMOCTYIUICHUS, a B Cy4yae HaIpaBJICHUs 3JIEKTPOHHOTO 3asBJICHUS
U MaKeTa JOKYMEHTOB B MPa3AHUYHBIA WJIM BBIXOJHOMN THU, PETUCTPAIIUS 3asBJICHUS U
nakera JOKYMEHTOB IPOM3BOAMTCS B TIEPBbI paboOuyuii N1€Hb, CIEIYIONUN 3a
MPa3IHUYHBIM WA BHIXOJAHBIM JHEM.

[Ipy nonmyuyeHuM 3ampoca B JJIEKTPOHHOH (QOpME B aBTOMAaTHYECKOM PEXKUME
ocyIecTBisieTcs: (POPMaTHO-TOTHUYECKUI KOHTPOJIb 3arpoca, 3asBUTEN0 cOO0IIaeTcs
MIPUCBOCHHBIN 3aMpocy B JJEKTPOHHOU (hopMe YHUKAIbHBI HOMEp, MO KOTOPOMY B
cooTtBeTcTBytomeM pasnene EINY 3asBurenio Oyaer mpencraBieHa uHGOpManus o
XOJ1€ BBIIIOJIHEHHSI YKa3aHHOTO 3aIpoca.
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Kpurepuem npuHATHS pPENIEHHN O PETUCTPALMU 3asBJICHUS U IMAKETa JTOKYMEHTOB
ABJISIETCS] (paKT HAIMpaBJICHUS 3asBJICHHS W IMMAaKeTa JOKYMEHTOB Ha MPEIOCTABICHUE
MYHUIUITAIBHON YCIIYTH.

Pe3ynpTatoM agMUHUCTPATUBHOW MNPOLIEAYPHI SBISECTCS PETUCTPALUS 3aABICHUS U
MaKeTa JIOKyMEHTOB.

Cnocobom  (Qukcaruu  pe3ysbTata aJIMUHUCTPATUBHOW TMPOLEAYPhl  SBISCTCS
perucTpanus 3asiBJICHUS U MaKeTa JIOKyMEHTOB.

MaxkcumanbHbIM CPOK MCTIOJIHEHUS TaHHOM aIMUHUCTPATUBHON POLIEAYPHI - 1 J1eHb.
3.4. AnMuHHCTpaTHBHAss mpoueaypa - (opMHpOBaHHE, HANPaABJICHUE
MEKBEJIOMCTBEHHbIX 3alPOCOB M MOJY4YeHHe [IOKYMEHTOB u HHPopmauuu,
KOTOpPbIe HAXOIATCHA B PACIHOPSIKEHUM TOCYJAPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CAaMOYIIPABJICHUS.

OcHoBaHueM ISl HaYaJla aJIMUHUCTPATUBHOU MPOUEAYPHI SBISETCS MOCTYIUICHUE B
AnmvunucTpanuo win MOI] 3asBineHus 1 naketa T0KyMEHTOB.

B cnydae orcyrcrBus B AnMuHHcTparuyd uin MO®OL[ 1oKyMeHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMUA IIPABOBBIMU aKTaMu ISl IPEIOCTABIICHUS
MYHULHUIAIBHONW YCIYTH, KOTOPBIE HAXOMATCS B PACIOPSIKEHUU TOCYINAPCTBEHHBIX
OpPraHOB, OpPraHOB  MECTHOIO  CaMOYNpPaBJIEHHWS W  HWHBIX  OpraHu3alui,
MPElyCMOTPEHHBIX B moamnyHkTe 2.7.1 myHkTa 2.7 pazgena 2 aJMUHHUCTPATUBHOTO
perilaMeHTa, MOJYy4YEHHE TaKUX JOKYMEHTOB OCYIIECTBISCTCA B  TOPSIKE
ME>KBEJIOMCTBEHHOI'O B3aMOICHCTBHSI.

OTBETCTBEHHBIM 32 HMCIIOJHCHHUE NAHHOW AJMUHHCTPATHUBHOW MPOUECIYPHI SABISCTCS
Anmunnctpanus wim M®L, B 3aBUCUMOCTH OT TOTO, KTO MPUHSI 3a8BJICHAE U TTAKET
JIOKYMEHTOB OT 3asIBUTEJIS.

MexBeIOMCTBEHHBIN 3ampoc (OPMHUPYETCSI B COOTBETCTBUU C TPEOOBAHUSAMH CTAThU
7.2 ®enmepanpHOro 3akoHa oT 27.07.2010 Ne 210-®3 "OO6 opraHuzanuu
MPEIOCTABJIEHUS TOCYJAPCTBEHHBIX 1 MyHULIMIATIBHBIX YCIYT".

HampaBneHnune MeXBEAOMCTBEHHOIO 3ampoca OCYIIECTBISIETCS C HCHOJIb30BAHUEM
SIUHON CHCTEMBI MEXBEJIOMCTBEHHOTO 3JICKTPOHHOI'O B3aMMOJCHCTBHS JTMOO B BUJIC
OyMa)KHOTO JOKYMEHTA.

Jist  MOATOTOBKM — JOMOJHUTEIBHOTO  COIVIAIIEHUS K JIOTOBOPY  apeHbI
MYHUILIMATHFHOTO UMYIIECTBA (32 MCKIIOUCHHEM 3E€MENIbHBIX yYYaCTKOB) CIEIIHAIUCT
Anmvunuctparuu win M®I] hbopmupyeT u HanmpapisieT MEXBEIOMCTBEHHBIN 3ampoc
JUISL TIOJTYYCHHUS JOKYMEHTOB M MH(OpMAIMU, KOTOPhIE HAXOJATCS B PaCIOPSIKCHHUH
rOCyIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYTMPABIICHHUS:

- B Mucnekuuro ®HC Poccun a1si mojiydyeHHsl TOKYMEHTOB, COJIEPKAIIMX CBEACHUS
M3 €JUHOr0 TOCYJApCTBEHHOTO PEECTpa IOPUIWYECKUX JIAL WIM WHIUBUIYATbHBIX
IpEAIPUHUMATEIIEH;

- B Pocpeectp i mnoisiydeHMsT JOKYMEHTOB, COJEpXAIUX CBEIACHHUS O
3apETUCTPUPOBAHHBIX  MMpaBaX M OCHOBHBIX  XapaKTEPUCTUKAX  OOBEKTa
HEJIBUKUMOCTH.

Kpurepuem mnpuHATHS pemieHus sBIseTcs (GaKT YCTaHOBIEHUS OTCYTCTBUS B
Anvunuctparun  win  MOIL[ 1oxkymMeHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMATUBHBIMHU ITPABOBBIMU AKTaMH ISl TPEAOCTABJICHUS MYHULHUNAIBHOU YCIYTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHUHU TOCYJAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHHUS.
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Pe3ynbraToM BBINOJIHEHUS aIMUHHMCTPATUBHOM NPOLEAYPHI SABISAETCS MOJYYEHUE U3
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPAaBIEHHUS JTOKYMEHTOB JHOO
OTKa3 B HMX INPENOCTAaBICHUM U Iepelada OTBETCTBEHHOMY HCIIOJHUTEIO
AIMUHHCTpaUuy  3asBJICHUS W IIAKeTa  JIOKYMEHTOB O  IIPEJOCTaBICHUU
MYHUIUIIAIBHON YCIIyTH.

CrocoboMm (¢ukcauuu aJIMUHUCTPATUBHON MpOLEAYphl SBISIETCS PErUCTpaLus
IIOJIYYECHHBIX JJOKYMEHTOB.

MaxkcuManbHbIi CPOK HCHOJHEHUS JAaHHOW aJIMHUHUCTPATUBHON Mpouenypsl - 5
pabounx JHEH.

3.5. AaMuHHCTPpAaTHBHAs Mnpoueaypa — IOANOTOBKAa JAONOJHUTEJIHBHOIO
COIrJIAILCHMA K /JA0r0OBOPY AapeHAbl MYHMUMIAJBHOIO MMYLIECTBA MM
MOTHBHPOBAHHOI'0 0TKA3a

OcHoBaHMEeM [JI Hayala aJIMHHHCTPATUBHOW MpPOLEAYPHl SBISIETCS MOJIYYECHHUE
CHEIMATUCTOM AJIMUHUCTPALIMU 3asBJICHUS M BCEX JOKYMEHTOB, HEOOXOAMMBIX JIs
IIOATOTOBKHU JIOIIOJIHUTEIBHOIO COTJIAIECHUS K JOTOBOPY apeHIbl MYHMIUIIAIBHOIO
UMYIIECTBA JINOO /Il MOATOTOBKM MOTUBHUPOBAHHOTO OTKA3a.

OTBETCTBEHHBIM 32 HCIIOJIHEHUE JAHHOM aJMUHUCTPATHUBHOW IPOLEIYPHI SBISIETCS
AJMUHHUCTpaIus.

[Ipy HanMMUMM OCHOBAHWM I OTKa3a B IPEAOCTABICHUH MYHULUIIAIBHOW YCIyrd
pabOTHUK AJIMUHUCTpPALUU — OT/AENa UMYIECTBEHHBIX OTHOLIECHUM, OTBETCTBEHHBIN
32 paccMOTpEeHUE 3asBicHUsA, B TeueHue 10 nHeW ¢ MOMEHTa IOJy4YeHHs IOJHOTO
[IAKETa JOKYMEHTOB, TOTOBHUT B QaJpeC 3asABUTEISA NPOEKT COOTBETCTBYIOLIETO
MOTHMBHUPOBAHHOTO OTKa3a B MPEJOCTABICHUH MYHULHMNAIBHOM YyCIyrd B 2-X
HK3EMIUISIPAX C YKa3aHMEM NpHYMH OTKa3a. [lucebmMo 00 OTka3e B IpenocTaBICHUU
MYHULIANAIbHON YCIYTH IIOJIKUCBHIBAECTCS TJ1aBOM AJIMUHUCTpauuu
KOHCTaHTMHOBCKOTO paiiOHa WM YIOJIHOMOYEHHBIM MM 3aMECTUTEIEM TJIABBI
Anmvunuctpanyu KoOHCTaHTHHOBCKOTO panioHa.

[Tpu HamuuMM OCHOBAaHUMN Ui MPEAOCTABICHUS MYHUIMNAIbHOM YCIyrn paOOTHUK
AJIMUHUCTpalMU, OTBETCTBEHHBIN 3a pACCMOTPEHHE 3asIBJIICHUS, B TEUCHUE 15 NHEH ¢
MOMEHTA IIOJIy4eHHUs IIOJIHOI'O IIaKe€Ta JOKYMEHTOB TOTOBUT IIOCTaHOBJICHUE
AnmvuHHcTpanuyu KOHCTaHTMHOBCKOIO pailoHa M JOMOJHUTEIBHOE COIVIAILEHUE K
JIOTOBOPY apeH/ibl MYHULIMIIAIbHBIM UMYILECTBOM.

JlononHUTENbHOE COTJIAlIeHHE K JOrOBOPY apeHAbl, 0€3BO3ME3AHOI0 MOJIb30BaHUS
3€MEJIbHBIM yYaCTKOM HOJIMCHIBAETCS INIaBOM AIMUHHCTpauuu KOHCTaHTMHOBCKOTO
palioHa WJIHA YIOJHOMOYEHHBIM KM 3aMECTUTEIEM TJIaBbl AJIMUHHCTPALUMHU
KoncTaHTMHOBCKOTO paiioHa.

JIONOJHUTENBHOE COTJIALIEHHE K JOTOBOPY AapeHIIbl MYHMIIMIIAJIBHOIO WMYLIECTBA
W3TOTaBJIMBAETCA B 3 -X DK3EMIUIIPAx, | U3 KOTOPBIX XPAHUTCSA B AJIMUHUCTpPALUU
KoHCcTaHTMHOBCKOTO paitoHa, 2 — 1JIsl BbIJAYr 3aABUTEIIIO.

PesynbraTom aMUHHACTPATUBHOMN MPOLIEAYPBI ABJISIETCS perucrpaunus
JIOTIOJIHUTEIBHOTO COTJIAIIEHUSI K JOTOBOPY AapeHIbl WM MUChMa 00 OTKaze B
IIPEAOCTaBICHUNA MYHULIMIIAJIBHON YCIIyTH.

CriocoboM  (Qukcanuu pe3ynbrata aIMUHUCTPATUBHOW TPOLEAYpPHl  SIBISETCA
oopmileHHEe TOMOJHUTEIBLHOTO COTJIAICHUsS K JOTOBOPY apeHbl MYHHUIIMIIAIbLHOTO
UMYIIECTBAa Ha OyMa>XHOM HOCHUTEJIE C IIPUCBOCHUEM €My PETUCTPALMOHHOTO HOMEpa
WIM TOANMCAaHUE MUChMa 00 OTKa3e B MPEAOCTaBICHUM MYHHUIMNAIBHON YCIYTH C
IIPUCBOCHUEM EMY PETUCTPALIMOHHOTO HOMEDA.
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3.6. AAMMHHCTPAaTHBHAs MpoueAypa - BblAa4a pe3yJbTaTa MYHUIUNAJIbHON
YCJIyTH.

Brinaua pesynbpTaTa NpeoCTaBIeHUs YCIYTH OCYIIECTBISAETCS CIOCOOOM, YKa3aHHBIM
B 3a5IBJICHUU O NIPEAOCTABICHUH YCIIYTH

OcHoBaHueM [UI HadyaJa aJIMHHHMCTPATUBHOW IPOLIEAYPHI SBIIETCS IOJIyYCHHE
cnenpanuctoM MOL[ 6o AagmMUHHMCTpalMKM JONMOJHUTENBHOIO COIVIALIEHUS K
JIOTOBOPY apeH/Ibl MyHULIMNIAIIBHOTO UMYIIECTBA TUOO MOTUBUPOBAHHOI'O OTKA3a.
OTBETCTBEHHBIMU 3a HCIOJHEHHE JaHHOM mpoueaypsl ssigercs MOL[ mmbo
AJIMUHUCTpAIUS.

3.6.1. Beigaua pesysnbpTaTa MyHHIIMIAIBHON YCIIYTH MPU 0OpALIEHUH 3asIBUTEINS JINYHO
B AJIMUHUCTpPAIIHUIO.

[locne perucrtpauuu pe3yiabTaT MYHULMIIAIBHOM YCIYTM MEPENaeTcs 3asiBUTEIIO
(JIn0O MpPEACTABUTEIIO 3ASIBUTENS).

Brlnaua pesynbTaTa OCyIIECTBISIETCS B CIEAYIOIIEM MOPSIJIKE:

- 3asBUTENb (MO0 NPEACTaBUTENb 3asBUTENS) MPHUObIBAET B AJIMHHHCTPALUIO C
JOKYMEHTOM, YIOCTOBEPSIOLIUM JUYHOCTH (mpencraBUTEL 3asIBUTEIIS
JIOTIOJIHUTEIBHO MPEACTABISAET JOKYMEHT, YJIOCTOBEPSIOLIMI IpaBa (IIOJIHOMOYUS)
JEICTBOBATh OT UMEHU 3asBUTE);

- CIEUMAIUCT AJIMMHHUCTPAMA 3HAKOMMT 3asBUTENS C IEPEYHEM U COJEPKAHUEM
BBIJIaBAEMBIX JOKYMEHTOB;

- 3asBUTEJIb OJATBEPKIAET MOTYyYEHUE JOKYMEHTOB (JJMOO MOTUBUPOBAHHOT'O OTKA3a)
JUYHOU MOANKCHIO C pacii(PpOBKON B COOTBETCTBYIOLIEH rpad)e BHIITUCKH.

3.6.2. Belgaua pesysnbTaTa MYHHUIMNAIBHOW YCIYTH NpU OOpalIeHUU 3asiBUTENS B
M®OII.

B cnyuae cornacus 3asutens M®OIL] yBenomusier SMS-cooOiiieHrieM Ha MOOMIIbHBIM
HOMeEp TenedoHa 3asgBUTEINS O XOJI€ MPEIOCTaBICHUS MyHUIIMNIAIbHONW YCIIYTH.
Boiaua pesynbTaTa OCyIIECTBIISIETCS B CIEAYIOLIEM MOPSIJIKE:

- 3asgBUTENb (MO0 MpeACTaBUTENb 3asaBUTENs) npuObiBacT B M®DI] ¢ moxkymeHTOM,
YIOCTOBEPSIOIIUM  JIMYHOCTh  (IIPEACTAaBUTENb  3asBUTEN  JOINOJHUTEIBHO
IIPEACTABIIAET JOKYMEHT, yJIOCTOBEPSIIONIMI NIpaBa (MOJHOMOYMS) IAEHCTBOBAaTH OT
WMEHU 3asIBUTEJIS);

- cnequamucT M®ILL 3HAKOMHUT 3asBUTENS C NIEPEYHEM U COLEPIKAHUEM BBIJABAEMBIX
JOKYMEHTOB;

- 3asBUTEJIb OJATBEP)KIAET MOTyYEHUE JOKYMEHTOB (JJMOO MOTUBUPOBAHHOT'O OTKAa3a)
JUYHOU MOAMKCHIO € pacin(PpOBKON B COOTBETCTBYIOIIEH rpad)e BHIITUCKH.

3.6.3. HanpaBneHnue pe3yabTaTa MyHUIIUIIAIIBHOM YCIYTHU O MOYTE.

B cnyuae ykazaHus 3asBHUTENIeM croco0a TOJy4eHHs pe3yibTaTa MYHULUNATbHON
YCIYrd MO TMOYTe CHEeUUATUCT AJIMUHUCTPALMK HAMNpaBlAeT AOMOJIHUTEIbHOE
COrjalieHue K JOTrOBOPY apeHiAbl, Oe3BO3ME3HOTO IMOJb30BaHUS 3E€MEIbHBIM
Y4acTKOM, TUOO MOTUBUPOBAHHBIN OTKA3 3asBUTEIIIO 10 MOYTE.

3.6.4. HanpaBnenue pe3ysbTaTa MyHUIUIIATBHON YCIYTH B 3JIEKTPOHHOM (opme.
3asBUTENIO MPENOCTABIISIETCS BO3MOXHOCTh COXPAHEHHUS 3JEKTPOHHOIO JTIOKYMEHTA,
ABJIAIOLIETOCS ~ pE3YyJbTaTOM  MPEAOCTABICHHUS  YCIyITM W MOJAIMCAHHOIO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMLIOM € HCIOJb30BAHHEM  YCHJICHHOU
KBAJIM(UIIMPOBAHHON 3JIEKTPOHHOM MOJNMCH, Ha CBOMX TEXHHUYECKHX CPEICTBaxX, a
TaK)K€ BO3MOYKHOCTh HANPAaBIIEHUs TAKOI'O AJIEKTPOHHOI'O JOKYMEHTA B MHBIE OPIraHbI
(opranuzanuu)

23



Kputepuem mnpuHsATHS pemieHus MpU BHIOOpPE croco0a HampaBleHUS pe3yibTaTa
MYHUITUTIATFHOW YCIYTH SBIISIETCS CIIOCOO TOJIYYCHHS Pe3yJibTaTa MYHUIIUITATLHON
YCIIyTH, YKa3aHHBIN B 3aIIPOCE 3asIBUTEIIEM.

Pe3ynpTatoM aIMUHUCTPATUBHOW TMPOLEAYpHl ABJISETCS TIepeaadya 3asgBUTEIIO
JIOTIOJTHUTEJIBHOTO COTJIAIICHUS] K JIOTOBOPY apEHJIbl MYHMIMIAJIBLHOIO HMYIIECTBA
J100 MOTMBHPOBAHHOI'O OTKAa3a.

CnocoboM (ukcaiuu pe3ysibraTta aAMUHUCTPATUBHOMN MPOIEAYPHI SABIISETCS:

- Opy BblJau€ B AJIMHUHUCTpPALIMM - OTMETKAa B D3K3EMIUIIPE JAOMOJHHUTEIBLHOIO
COTJIALIICHUSI K JOTOBOPY APEH]Ibl UM MOTUBUPOBAHHOT'O OTKA3a;

- ipu Bblmaue B MO®I] - ormerka B Beinucke u3 M®I] o mosyyeHun 3asgBUTENEM
JOTIOJIHUTEJILHOTO COTJIAIICHUSI K JJOTOBOPY apEH]Ibl UM MOTUBUPOBAHHOTO OTKA3a;

- TIpY HAMPABIICHUU MTOYTON - OTMETKA 00 OTIpaBKe (PUKCUPYETCS B peecTpe 3aKa3HOH
KOPPECIOHICHIINH;

- npu wucnosnb3zoBanuu Iloprana rocycayr — orMmerka B CuHcTeMe HCIOIHEHUS
pErIaMeHTOB;

MakcuManbHBIH CPOK HCIOJHEHHS] JAHHOW aJMUHUCTpPAaTUBHOM mporeaypsl - 1
pabouuii eHb.

3.7. B meqsix nmpeaocTaBjieHUs MYHUIMIIAJIbHOM YCJIYTH OCYILIECTBJISETCH MPUeM
3asiBUTeJIeH 10 NPeABAPUTEIbHON 3alMCH.

[Ipu opranuzanuu 3amucu Ha npueM B opraH (MO®IL]) 3asButento obecreunBaercs
BO3MO>KHOCT:

1) o3HakoMmIIeHHsI C pacnucaHUeM pabOThl OpraHa WIM MHOTO(QYHKIHOHAIBHOTO
IEHTpa JIMOO YIMOJIHOMOYEHHOIO COTPYJHHMKA OpraHa Wid MHOTo(QyHKIIMOHAIHHOTO
IIEHTpa, a TakKe C JOCTYNHBIMHM ISl 3allUCM HAa TPUEM JlaTaMu W HHTEpBajaMu
BPEMEHU MIPUEMA;

2) 3anuck B JoOble CBOOOAHBIC JUIs TpHEMa JaTy W BpeMs B Mpejaeiax
YCTAHOBJIGHHOTO B OpraHe WJIM MHOTO(YHKIIMOHAJBLHOM IIEHTpE Tpaduka mpuema
3asIBUTEIICH.

3anuch Ha MPUEM MOXKET OCYIIECTBISATHCS MOCPEACTBOM UH(POPMAITMOHHON CUCTEMBbI
opraHa wjid MHOTO(GYHKIIMOHAJIBHOTO IIEHTPa, KOTOpas 00ecreurnBacT BO3MOKHOCTh
uHrerpanuu ¢ EINTY.

[Ipu ocymiecTBIECHUHU 3aMKUCH HA TIPUEM B DJIEKTPOHHOM BHJIE 3alpenieHo TpeOoBaTh
OT 3asBUTENISI COBEPIIEHUS WHBIX JEHCTBUN, KpOME MPOXOXKICHUS UACHTUDUKAIINKN U
ayTeHTU(PHUKALUKA B COOTBETCTBUU C HOPMAaTHBHBIMHU MPABOBBIMU aKkTamMu Poccuiickoit
denepanuy, yKazaHds 1€ TpUEeMa, a TakKKe TNPEIOCTABICHUS CBEJCHUMN,
HEOOXOJMMBIX JUIsl pacyeTa JUIMTEIBHOCTH BPEMEHHOTO WHTEpBajia, KOTOPHIN
HEO0OXO0IMMO 3a0pOHUPOBATH JIJIs TIPHUEMA.

3.8. Ilomaua 3asiBMTe/IeM 3alpoca M HHBIX JOKYMEHTOB, He00XOAMMBIX JJIA
NpeaocTaBJIeHUs] MyYHUIMNAJIbHOMH YCJIYTH B 3JIEKTPOHHOM BH/IE.

dopMupoBaHUE 3ampoca 3asBUTENIEM OCYIIECTBISETCS TMOCPEICTBOM 3aIlOJHEHUS
aneKTpoHHON ¢opmbl 3ampoca Ha EIIY 6e3 HE0oOXOIUMOCTH JOMOJHUTEIBHON
MO/Iauu JJOKYMEHTOB B KaKOW-THO0 WHOM (opMme.

Ha EIII'Y pa3smemarorcs oOpasmbl 3alOJHEHHUS JJICKTPOHHON (OpMBI 3ampoca o
MPEAOCTaBICHUN YCIYTH.

[Tocne 3amomHEHUs 3asgBUTENIEM KaXKJIOTO M3 TOJEH 3JIeKTpOHHOW (OopMBI 3ampoca
OCYIIECTBIISIETCS aBTOMAaTHYECKas dbopMaTHO-TOTHYECKas MpoBEpKa
chopMupoBaHHOTO 3ampoca. [Ipu BBISIBICHUM HEKOPPEKTHO 3aIllOJTHEHHOTO TOJIS
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AJIEKTPOHHON (POPMBI 3ampoca 3asBUTENb YBEAOMIIACTCS O XapaKTePe BBISBICHHOMN
OMMOKA W TIOPSAJIKE €€ YCTPAHEHUS TOCPEACTBOM HWH(OOPMAITMOHHOTO COOOIICHHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu hopmMupoBaHuU 3ampoca 3asiBUTEN0 00ECIeUHBACTCS:

1) BO3MOXHOCTh KOMHPOBAHMUS M COXPAHEHHUS 3alpoca M HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEIOCTaBICHUS MyHUIIUTIATBHOU YCITYTH;

2) BO3MOXHOCThH I€4aTH HAa OYMa)KHOM HOCHUTENE KOMHH 3JIEKTPOHHOU (HOPMBbI
3amnpoca;

3) coxpaHeHHEe paHee BBEJCHHBIX B 3JICKTPOHHYIO (OpMy 3ampoca 3HaUCHUH B 0001
MOMEHT M0 KEJIAaHUIO TTOJIb30BATEIIs], B TOM YHCJI€ IPU BOBHUKHOBEHUH OIIMOOK BBOJIA
¥ BO3BpaTe JUIsl TOBTOPHOTO BBOA 3HAYCHHH B DJIEKTPOHHYIO (hOPMY 3ammpoca;

4) 3amnojiHeHHE TOJIEW 3JIEKTPOHHOW (hOpMBI 3ampoca 10 Hayajda BBOJA CBEICHUM
3asIBUTEJIEM C WCIOJB30BAHWEM JIAHHBIX, pa3MEMICHHBIX B  (deaepaTbHON
rocyaapcTBeHHOW mH(popManmoHHOW cucteMe «EnmHas cucrema uaeHTU(DHUKAIUN U
ayreHTUPUKanuu B  UHOpacTpykType, obecneunBaromeid  UHOOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE WH(DOPMAIMOHHBIX CHCTEM, UCIOJIb3YEeMbIX IS
MPEIOCTABIIEHUS TOCYAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT B 3JIEKTPOHHOM (hopmMer»
(manee — ECHUA), u cBeaenuii, onyonukoBanHbeix Ha EINI'Y, obunmansHOM caiite, B
4acTH, Kacarolleucs cBesieHnil, orcyTcTByronux B ECUA;

5) BO3MOXKHOCTb BEPHYTBHCS Ha JIIOOOM M3 3TANOB 3aMOJHEHHS AJIEKTPOHHON (POPMBI
3ampoca 0e3 MoTepu paHee BBEJACHHOM UH(popMaIuu;

6) BO3MOXHOCTH JocTyna 3asBurens Ha EIII'Y wm odunmansHoM caiite
HAaUMEHOBAaHUE OPraHa BJIACTH K paHEE MOJIaHHBIM UM 3aIllpocaM B TEUCHUE HE MEHEe
OJIHOTO TOJIa, a TAKXKE€ YaCTUYHO C(HOPMHUPOBAHHBIX 3alIPOCOB - B TEUCHUE HE MEHEE
3 MECHIIEB.

CdopmupoBaHHBIN U MOAMUCAHHBIN 3alIPOC U MHBIE JOKYMEHTBI, HECOOXOAUMBIE IS
NpEAOCTaBICHNUS MYHULIUNAIBHOM YCIYTH, HampaBisiOTCS B AJMUHUCTPALIUIO
nocpencrsoM EINTY.

3.9. [lonyueHue cBeleHNH O X0/1€ BHINIOJIHEHUS 3alPOCa B 3JIEKTPOHHOM opme.
[Tpu npenocTaBiaeHUH YCIYTH B AJIEKTPOHHON (hOpPME 3asBUTEIIO HATPABIISACTCS:

a) YBEJIOMJICHHE O 3alMCH Ha IPUEM B AJIMUHUCTPAIINIO UM MHOTO(GYHKIIMOHATHHBIN
LEHTp, COJIepIKalllee CBEACHUS O AaTe, BDEMEHU U MECTE IIPUEMA;

0) yBedOMJIEHHE O TIPUEME M PErucTpalud 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl PEIOCTaBICHUS YCIYTH, COJepIKailee CBeAeHus o (akTe rmpuema
3ampoca W JIOKYMEHTOB, HEOOXOJMMBIX [IJIi MPEJOCTaBJICHUS YCIyTH, W Hadaje
MPOIEAYPHI IPEAOCTABICHUS YCIYTH, a TAK)KE CBEJICHUS O JJaTe U BpPEeMEHU OKOHYaHUS
MPEAOCTaBICHUS YCAYyTU JTUOO MOTHBUPOBAHHBIN OTKa3 B MPHEME 3ampoca M MHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS YCIYTH;

B) YBEJOMIICHHE O pe3yJbTaTaX pPacCMOTPEHHUs JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJICHUS] YCIYTH, COAEpXkAIlee CBEACHUS O MPUHATHM TOJO0XKUTEIBHOTO
pelieHus O TPEJOCTaBICHUU YCIYTH U BO3MOXHOCTH TMOJYYUTh PE3yJIbTaT
MPEIOCTABIICHUS YCIYTH TUOO0 MOTUBUPOBAHHBIN OTKA3 B IPEIOCTABICHUHN YCITYTH.

4. (I)OpMLl KOHTPOJIA 324 HCITOJITHCHUEM AIMUHUCTPATUBHOI'O perjiaMeHTa

4.1. Ilopsaaok oOCylmIecTBJIEHUSI TEKYyLIero KOHTPOJIA 3a COOJI0oJeHuEeM |
HCNOJIHEHHEM  OTBETCTBEHHBIMH  [O/LKHOCTHBIMM  JIMIAMH  TOJIOKEHHIt
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perjiaMeHTa M HHbBIX HOPMATHBHBIX NPABOBBIX aKTOB, YCTAHABJIMBAKIIHUX
TPe0OBaHUSA K MPEAOCTABJIECHUIO YCIYTH, 4 TAK/KE MPUHATHEM UM PellleHuil.
Tekymuii  KOHTpOJIb 32  COOJIOJIGHUEM  TOCJEOBATEILHOCTH  JICMCTBUM,
ONpPEACICHHBIX  AJIMUHUCTPATUBHBIMU  MpPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHUIUIIAIBHON YCIYTHU, U MPUHATHEM PEUICHUH OTBETCTBEHHBIMU JIOJKHOCTHBIMHU
JMIIAaMU OCYHIECTBIISICTCS AJIMUHUCTpaen, HadyaabHUKoM ML,

Tekyluii KOHTPOJIb OCYIIECTBIISICTCSl IyTeM MNPOBEACHUS MPOBEPOK COOJIOJCHUS U
HCIIOJTHCHUS OTBETCTBEHHBIMU TOTKHOCTHBIMU JIUIIAMU MIOJIOKCHU U
aIMUHUCTPATUBHOIO PErJIaMEHTAa U WHBIX HOPMATHUBHBIX aKTOB, YCTAaHABJIMBAIOIIUX
TpeOOBaHMSI K TIPEIOCTABICHUIO MYHUITUTIATLHOW YCITYTH.

[TeppoanuHOCTH OCYIIECTBIICHUA  TEKYWIEr0  KOHTPOJS  yCTaHABIMBACTCS
AnMuHUCTpanus, HadanbHuKoM M1,

4.2. Tlopsiiok U MEPUOAUYHOCTH OCYIIECTBJIEHUSI MOHUTOPHHIA BHEJApPEHHUS H
HCIOJIHEHUS] PerjaMeHTa, a TaKKe IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4eCTBA MPeA0CTABJIEHUS YCJIYTH, B TOM 4YHCJIe MOPSA0K U (opMbI
KOHTPOJIA 32 MOJHOTON M KAYeCTBOM IPeI0CTABJICHUS YCIAYIH.

KoHTpoJib 32 mOpsSAKOM, MOJTHOTONM M KauyeCTBOM MPEAOCTABICHUS MYHHUIIUNATbHON
YCIIyTH  OCYIIECTBIIAETCS  MOCPEACTBOM  MPOBEACHHUS  BHYTPEHHHX  ayJIUTOB
JODKHOCTHBIMM ~ JIMIIAaMU ~ AZIMUHHUCTpAllMM, OTBETCTBEHHBIMM 3a IIPOBEJICHUE
BHYTPEHHETO ayauTa.

B cimydae ecnu B pe3yibTare KOHTPOJIS OOHAPYKEHBI HECOOTBETCTBHS B JIOKYMEHTAX,
B JICMCTBUSX JOJDKHOCTHBIX JIMII, YYACTBYIOIIMX B MPEIOCTABICHUN MYHHIUITAIBHON
YCIIYTH, YIOJHOMOYEHHBIH  AJIMUHHUCTpalus oOecreuuBaeT pa3paboTKy U
BBITIOJIHEHUE JICVCTBUM MO YCTPAHEHHIO BBISIBICHHBIX HECOOTBETCTBUM U UX MPUYHH.
[lepOAMYHOCTE  OCYIIECTBICHUS MOHUTOPHUHTA BHEAPEHUS W MCIOJHECHUS
periaMeHTa yCTaHABINBAETCA AIMUHUCTPALUEH.

4.3. OTBeTCTBEHHOCTHh [0JIKHOCTHBIX JIMI AJMUHHUCTPAUUM 32 PpelleHUus U
neiictBusi (0e3geiicTBue), NpuUHMMaeMble (OCyllecTBJsieMble) MMH B XOJe
NMpPeI0CTABJICHUSA YCJIYTH.

JIOJDKHOCTHOE  JIMI0, CHEUHAIUCT, OCYIIECTBISIOMINE JEHCTBUS, ONPEIACICHHBIC
aIMUHUCTPATUBHBIMM MPOLIEAYypaMH, HECYT IE€PCOHAIbHYIO OTBETCTBEHHOCTh 3a
COOJIIOICHUEM CPOKOB, MOPSIKOM TPOBEACHUS, MTOTHOTOM M KaYE€CTBOM BBITIOJIHCHHS
yciyru. IlepcoHalibHAasi OTBETCTBEHHOCTh CIEHUAAIMCTOB 3aKpPEILUISIETCS B UX
JIOJDKHOCTHBIX HMHCTPYKIIUSIX B COOTBETCTBHU C TPeOOBAaHMSAMH 3aKOHOIATEILCTBA
Poccuiickon ®@enepanumu.

4.4. TlonoxkeHusi, xapakrtepusywuge TpeOoBaHMs K HoOpsaaky u ¢opmam
KOHTPOJIS 32 MPeI0CTABJICHUEM YCJIYI'H, CO CTOPOHBI IPAKIaH, UX 00beAMHEHNH
U OpraHu3anui.

C MoOMeHTa mojayu JIOKYMEHTOB Ha MPEIOCTABICHUE MYHUIMIAIBHOW YCIYyTH, B
CJIy4ae BBIABJICHUS HAPYIICHUN MOpsSAKA MPEAOCTABICHUS MYHUIIMNAIBLHOW YCIYTH,
3asiBUTEIhL UMEET MpaBO Ha TMOJIydeHHe WHGOPMAIMH O COONIOJCHUU TOJIOKEHUN
periJaMeHTa, CpOKax MNpeAOCTaBIICHUS, KOHTPOJUPOBATH NPEAOCTABICHUE YCIYTH,
MyTEM YCTHBIX OOpaIeHui:

- no TenepoHaM B AJIMUHHUCTpalWHU, ykazaHHbIM B mnoxamyHkrte 1.3.1 mynkrta 1.3
pazzaena | agMUHUCTPATUBHOIO PETJIAMEHTA;
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- mo TenedoHy, yKazaHHoMy B moamyHkre 1.3.2 mnynmkta 1.3 pasmena 1
aJMUHHUCTPATUBHOTO pErJIAMEHTa WM MocpencTBoM mnocemenuss MO®L] (B ciyuae,
€CJIM JOKYMEHTHI ObLITH cAaHbl 3asgBuTeeM B MDI),

MMCbMEHHBIX 00paIlleHUi, TOCPEICTBOM:

- 3JIEKTPOHHOU TOYTHI;

- yepe3 opuImaabHbIN CalT.

4.5. OcymecTBiIeHHE OLICHKH KAa4eCTBA NMPeI0CTABJICHHUS YCIYIH.

3asBUTENSIM 00€CIeUnBAECTCsl BO3MOXKHOCTh OILEHUTh JOCTYIHOCTh U KaueCTBO
rocynapcrseHHou yciayru Ha EINTY.

3asgBUTENb BIPABE OLEHUTh KAyeCTBO IMPENOCTABIECHUS TOCYJIAPCTBEHHON YCIYTH C
MOMOIIBIO YCTPOWCTB TOABMKHOW paguoTene(OHHON CBSI3M, C HMCIOJB30BAaHUEM
EIII'Y, TepMHHAIBHBIX YCTPOMCTB B  COOTBETCTBUM C  IIOCTAHOBJIECHUEM
[IpaButensctBa Poccuiickoit ®enepanuu ot 12.12.2012 Ne 1284 «O0 oueHke
rpaxaaHaMd  3(Q(HEKTUBHOCTH JACSITEIBHOCTH PYKOBOAMTEICH TEPPUTOPUATHHBIX
OpraHoB (¢eaepaibHbIX OpPraHOB HCIHOJHUTEIBHON BJACTH (MX CTPYKTYPHBIX
NoJIpa3esieHuil) U TEPPUTOPUAIBHBIX OPraHOB TOCYAAPCTBEHHBIX BHEOIOKETHBIX
(GOHIIOB (MX PETMOHAIBHBIX OTAEJEHUI) ¢ y4eTOM KauecTBa NpPEJOCTaBICHUS HMHU
rOCYJapCTBEHHBIX YCIIYT, @ TAK)KE O IIPUMEHEHUN PE3YJIbTaTOB YKa3aHHOW OLICHKU Kak
OCHOBAHHUA [UJI NPUHATHS pPELIEHUH O JIOCPOYHOM MPEKPALICHUU WCIIOIHEHUS
COOTBETCTBYIOIIUMHU PYKOBOJUTEISIMU CBOUX JOJKHOCTHBIX O0S3aHHOCTE

5. locyneOHbIi (BHeCy1eOHBII) MOPSIIOK 00:KATT0BAHUS PellieHUd 1 el CTBUI
(0e3neiicTBHsI) Oprana, NpeaoCTABJISIONIEr0 MYHUIIUNIAJIbHYIO YCJIYTY, a TAKKe
TOJIKHOCTHBIX JIMI, MyHU UM AJIbHBIX CJIYKAIAX

5.1. Uudopmanus aas 3asgBUTEIe 00 UX NpaBe MOAATh KaJ00y HA pelieHue u
(nnn) aencrBue (0e3aeiiCTBHE) OPraHa, NMpPeaOCTABISIONIET0 YCJIYry U (MJIM) ero
JTOJIKHOCTHBIX JIMI, NPUHATHIX (OCYIIECTBJISEMbIX) B XO0/A€ MNPeI0CTABJIECHHUS
YCJIYTH.

3asBHUTEIHF MMEET MPABO B J0CyAcOHOM (BHeCyneOHOM) TOpsAKEe OOpaTUTBCS C
*Kano0oil Ha aecTBust (Oe3nelCTBUE) U PEIICHUs, OCYIIECTBIsIEMble (MPUHATHIE) B
XO0/JI€ TIPEIOCTaBICHUS MYHUITUTATHHONU YCIIYTH.

5.2. IIpeameT xaji00bI1.

3asBUTEIH MOKET 00PATUTHCS C KAIOOOM, B TOM YHCIIE B CIACAYIOMIUX CITydasx:

1) HapymieHHE CpoKa  pErHCTpallMd  3ampoca O  IPEIOCTaBICHUU
MYHUIIMNIATBHOW YCIyTH, 3ampoca, YKazaHHOro B crathe 15.1 depepanbHoro 3akoHa
ot 27.07.2010 Ne210-®3 «OO6 opraHuzauuy MpeAoCTaBICHUS TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX eIy (nanee denepaabHbIiA 3aK0H);

2) HapyllIeHHe CpoKa MpPEeJOCTaBICHUS MYHHIMINAIBHON yciIyrd. B yka3zaHHoM
ciydyae JocyaeoHoe (BHecy[eOHOe) 00KalOBaHUE 3asiBUTENIEM PEIICHUN U JIeUCTBUN
(6e3meiicTBuUs) MHOTO(MYHKIIMOHATILHOTO TIEHTPa, pab0THHKA MHOTO(GYHKIIMOHATIHLHOTO
IIEHTPa BO3MOXKHO B CiIy4ae, €ClIM Ha MHOTOMYHKIUOHAIBHBIA IICHTpP, PCUICHUS H
nevctBus  (O6e37€iCTBHE) KOTOPOro  OOXKAaTYyIOTCS, BO3JIOKEeHa (DYHKIMS 10
MPEIOCTABICHUIO COOTBETCTBYIONIUX MYHHIIMIAIBHBIX YCIYT B TOJTHOM O0BEME B
MopsiJiKe, onpeaeaeHHOM yacThio 1.3 ctateu 16 ®enepaibHOIO 3aKOHA,;

3) TpeOOBaHWE Yy 3asBUTENS JOKYMEHTOB Wid WHpoOpManuu aubdo
OCYIIECTBJICHUSI JCHCTBUN, MPENOCTABICHUE WM OCYIIECTBICHHUE KOTOPHIX HE
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MPEyCMOTPEHO HOPMATUBHBIMU IMPAaBOBBIMH akTamu Poccuiickon @Penepanuu,
MYHUITUTIATHPHBIMA  TIPABOBBIMH  aKTaMU [IJISI  TIPEAOCTABICHUS MYHHUIIMITATIEHON
YCIIyTH;

4) oTKa3 B MpUEME JOKYMEHTOB Yy 3asBUTENS, MPEAOCTABICHUE KOTOPBIX
IPEeayCMOTPEHO HOPMATUBHBIMU TMpaBOBbIMU akTamu Poccuiickoit ®denepanum,
MYHUIIUTIATBHBIMA TIPABOBBIMM aKTaMU JUJISi TMPEAOCTABICHUS MYHUIIUIAIBHON
YCIIyTH;

5) oTka3 B NpEAOCTABIICHUN MYHHIIMIIATBHON YCIIYTH, €CJIM OCHOBAHHS OTKa3a
HE MPEIyCMOTPEHBI (heIepaTbHBIMUA 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUHU C HUMHU
WHBIMA HOPMAaTUBHBIMH NIIPaBOBBIMH akTamu Poccuiickon depepanuu, 3aKOHaMU U
WHBIMU HOPMAaTUBHBIMHU IIPAaBOBBIMU akTaMu cyObekToB Poccuiickoii ®denepanum,
MYHULIMNIAIBHBIMU ~ TPABOBBIMM  aKTaMu. B yka3zaHHOM ciiydae JocyaeOHOe
(BHECymeOHOE) OOJKajoBaHWE 3asBUTEIEM pEIICHHWH W JeHCTBUN (0e31elCTBU)
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pabOTHWKAa MHOTO()YHKIIMOHAIFHOTO IIEHTpa
BO3MOXKHO B ClIy4ae, €clii Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTpP, PELICHUs U JICUCTBUS
(6e3neiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (DYHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHUIHUIAIBHBIX YCIYr B TIOJHOM OOBEME B TOPAJIKE,
onpenesieHHOM YacTbio 1.3 crathu 16 DenepanbHOro 3aK0Ha;

6) 3aTpeboBaHUE C 3asBUTENS MPHU MPEIOCTABICHUU MYHUIIUNAIBHOU YCIyTH
iaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU IPAaBOBBIMU akTamu Poccuiickoi
denepanid, HOPMATUBHBIMU TPABOBBIMH  aKTaMu CyOBekTOB  Poccuiickoit
denepanuy, MyHUITUTIATHPHBIMA ITPABOBBIMHU aKTAMU;

7) oTKa3 opraHa, peA0CTaBISAIOIIEr0 MyHULIUMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO
JUIA OpraHa, IpeJoCTaBISIOMEr0 MyHULIUIIAIbHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LEHTpa, paboTHUKa MHOTO0()YHKIITMOHATLHOTO LEHTpa, OpraHu3allui,
MpeayCMOTPEeHHBIX YacThio 1.1 ctatbu 16 denepanbHOro 3aKoHa, UM UX PAOOTHUKOB
B UCIIPABJICHUH JOMYIIEHHBIX UMM OTICYaTOK W OIIMOOK B BBIJIAHHBIX B PE3y/bTaTe
MPENOCTABIICHUSI ~ MYHUIIMIAIBHOM  yCIyTM  JIOKYMEHTax JiM0O  HapylieHUe
YCTAaHOBJICHHOTO CpOKa TaKuX uchpaBieHuil. B ykasannom cnydae pocyaeOHOe
(BHEcynneOHOE) oOO’KajloBaHWE 3asiBUTEIEM pEIICHHH U JedcTBuil (0e31eicTBus)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHATBFHOTO IIEHTpa
BO3MOYKHO B ClIy4ae, €Clii Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTp, PEIICHUs U JACHCTBUS
(6e3neiicTBHE) KOTOPOTO OOKATYIOTCS, BO3JIOKEHAa (DYHKIUS IO TMPEI0CTaBICHUIO
COOTBETCTBYIOIIUX TOCYIaPCTBEHHBIX UM MYHUIIMIAIBHBIX YCIYT B MOJHOM 00bEMe
B MOPSAIKE, ONPENEIEHHOM 4acThio 1.3 ctaTteu 16 @enepanbHOro 3aKoHa;

8) HapyIlleHHE CpOKa WIM TOpSAKa BbIaud JIOKYMEHTOB IO pe3yjbTaTaM
MPEeA0CTaBICHNS MYHUITUTIATLHON YCIIYyTH;

9) mpuOCTAaHOBIEHUE TMPEJOCTABICHUS MYHUIIMIAIBHONW  YCIyTH, €Clu
OCHOBAHHUS TPUOCTAHOBIICHHS HE TMPEIYCMOTPEHBbI (QeepalbHBIMU 3aKOHAMU U
NPUHATBIMA B COOTBETCTBUHM C HUMH WHBIMH HOPMATHUBHBIMH TIPABOBBIMH aKTaMH
Poccuiickon ®denepannn, 3aKkOHAMA M UHBIMA HOPMATHBHBIMHM IPABOBBIMU aKTaMH
cyorekToB Poccuiickoit denepanvu, MyHUIUNAILHBIMU TIPABOBBIMH aKTamH. B
yKa3aHHOM ciIy4ae JocyaeOHoe (BHeCYIeOHOe) 00KaTOBaHNE 3asBUTENIEM PEIICHUN U
JNEeUCTBUI (Oe3neiicTBuN) MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHHKa
MHOTO()YHKIIHOHATILHOTO IEHTpa BO3MOYKHO B ciyvae, eciu Ha
MHOTO(YHKIIMOHATbHBIA LEHTpP, pelleHuss U JedcTBus (0e3melcTBHE) KOTOPOTo
00XamyloTCsl, BO3JIO)KEHa (QYHKIUS TIO TIPEIOCTaBICHUIO COOTBETCTBYIOITUX
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TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr B TIOJIHOM OOBEME B TIOPSIKE,
OnpeaeneHHOM YacTeio 1.3 crateu 16 denepabHOrO 3aK0Ha;

10) tpebGoBanue y 3asBUTENS NPU MPEIOCTABIECHUU MYHUIIMIIAIBHON YCIYTH
JIOKYMEHTOB WJIM HMH(OpMaIUMU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH NMPHU MEPBOHAYATIEHOM OTKAa3€ B MPUEME IOKYMEHTOB, HECOOXOIUMBIX JIJIs
MPEIOCTaBICHUSI MyHUIIUTIATBHOW YCIYTH, TUOO B MPEJOCTABICHUH MYHUIIUIIATBHOM
YCIIYTH, 32 UCKIIIOUEHHEM CIIy4aeB, MPEyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®denepanbHoro 3akoHa. B ykazaHHOM ciywae jgocyaeOHoe (BHecyaeOHoe)
o0>karoBaHME 3asIBUTEIIEM pelIeHu 151 JICVCTBHI (Oe3nericTBUSN)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pabdOTHUKA MHOTO(YHKIMOHAIBFHOTO IIEHTpa
BO3MOYKHO B CIllydae, €ClIi Ha MHOTO(YHKIIMOHATIBHBIA IICHTD, PEIICHUS U JTCUCTBUS
(Oe3meiicTBHE) KOTOPOTO OOXKAMyIOTCS, BO3JOXEHa (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX TOCYJIAPCTBEHHBIX WU MYHUIUIIAIBHBIX YCIYyT B MOJHOM 00beMe
B MOPSIZIKE, ONPEAEIIEHHOM YacThlo 1.3 craten 16 @enepanbHOro 3aKoHa;

5.3. Opranbl MeCTHOT0 CaMOYINIPABJICHUS U YIIOJHOMOYECHHbIE HA PACCMOTPEHHE
KAJI00BbI JOJKHOCTHBIE JIMIA, KOTOPBIM MO:KeT ObITh HANPABJICHA KA1004.
Kanoba mokeT OBbITh HampaBieHa 3asgBUTEIEM B cliydyae OO0XKaJOBaHUS JACHCTBUS
(Oe3meicTBUS) U pelICHUsI:

- cTIeMalIicTa AJMUHUCTPAIUK — IJ1aBe AJMUHUCTpPALINH;

- ciequasincta MOI] - Havansanky MOILI;

- HauyaJbHUKA OTJENa HMYIIECTBEHHBIX OTHOIICHUM - 3aMECTUTENIO TJIaBbl
AJIMUHHCTpaLuy;

- HayanpHrKa MOI] - 3aMecTuTeNto TJ1aBbl A IMUHUCTPALUH.

5.4. Ilopsaaok moga4Yu U PACCMOTPEHHUS KAJIO0bI.

OcHoBaHueM JyIsi Hayaja MpoLEeAyphl H0CyAcOHOro (BHECyneOHOro) o0KaJoBaHUS
ABJIIETCSl TOCTYIJIEHME B MNHUCbMEHHOW (opme Ha OyMa)XHOM HOCHUTENE, B
AIEKTPOHHOM (opme kajaoObl Ha JelcTBUs (Oe3IEeUCTBHS) U PEIICHUS, MPUHATHIE
(ocy1iecTBIsIeMbI€) B X0J1€ TTPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

Kanoba MoxeT ObITh HampaplieHa MO TOYTEe, IEKTPOHHOU mouToi, yepes MDII, ¢
UCIIOJIb30BaHUEM  MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW cetn  "MHTepHer":
oduimanpHOro nopraina AamuHuctpanuu, [loprana rocyciyr, a Takke MOXET ObITh
MPUHSATA IPU TUYHOM TIPUEME 3asIBUTEIIS.

Kanoba momkHa coepxarh:

-  HaMMEHOBaHUE  OpraHa, MPEJOCTABISIONIETO  MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, OKa3bIBAIOIIET0 MYHUIMNAIBHYIO YCIyry, Ju0o
CHEeUaNINCTa, PEIICHHs U IelcTBUs (0e31eCTBIE) KOTOPOro 00XKAITYIOTCS;

- (amuiauio, uUMdA, OT4ECTBO (IOCIEIHEEe - MPU HAIUYMUU), CBEIEHUS O MecTe
JKUTEJIbCTBA 3asBUTENS - (PU3MYECKOro JHIla JUOO HAaWUMEHOBAaHUE, CBEACHUS O
MECTOHAXOXKJACHUN 3asBUTENS - IOPUAMYECKOTO JIMIla, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, aapec (aapeca) B3JIEKTPOHHOW MOYTHI (MpPU HATWYUHU) U
MOYTOBBIN a/ipec, IO KOTOPHIM JIOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

- cBelicHUS 00 OOKalyeMbIX pEelIeHUSX W JNeUCTBHsIX (0e31elCTBUM) CICIMAIMCTOB
Anmunuctpanuu, MOIL nin ux T10KHOCTHBIX JINII;

- TOBOJIbl, HA OCHOBAaHUU KOTOPBIX 3aABUTEIb HE COIJIACEH C PEUIEHUEM U JACHCTBHEM
(6e3nerictBueM) criennanuctoB Aamunucrpanun, M®LI, uX 10KHOCTHBIX JIMIL;

- TUYHYIO TIOJITUCH 3asIBUTENS JIMOO €T0 YIIOTHOMOYEHHOTO TPEICTABUTEIIS.
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B ciuywae ecnmm kamoba momaercs uepe3 MPEACTABUTENS 3asBUTENS, TaKKe
MPEACTABIACTCS JIOKYMEHT, MOJATBEPKIAIOMINI IMOJTHOMOYMS Ha OCYIIECTBICHUE
JNEUCTBUM OT HMMEHM 3asBUTENS. B KauecTBe JOKYMEHTA, IOJATBEPKAAOIIETO
MOJTHOMOYHMSI Ha OCYIIECTBIICHHE JACHCTBUM OT WMEHH 3asBUTENS, MOXET OBbITh
MpeJICTaBJICHA:

- odopmiIcHHasT B COOTBETCTBMHM C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparuu
JIOBEPEHHOCTh, 3aBEpECHHAs I€YaThIO 3asABUTENS M MOJAMNUCAHHAS PYKOBOJIMUTEIEM
3aSBUTEIISI WM YIOJHOMOYEHHBIM 3THUM PYKOBOJMTENEM JIUIIOM (ISl FOPUIAYECKUX
JIMLL);

- KOMHWsI perieHus O Ha3HauYeHWW Wik 00 m30paHuu nuOO TpHKaza O Ha3HAYCHHUH
(bU3UYEeCKOro JHIa Ha JODKHOCTh, B COOTBETCTBHHM C KOTOPBHIM Takoe (HHU3UYECKOE
JUIT0 00J1aIaeT IPaBOM JICUCTBOBATh OT UMEHU 3asiBUTENSI 0€3 TOBEPEHHOCTH;

- KOMHsI pEernieHWs O Ha3HAUYCHWHW WM 00 W30paHmu JMOO0 TpHKa3a O Ha3HAYCHUHU
(GbU3MYECKOro JHIa Ha JODKHOCTh, B COOTBETCTBHHM C KOTOPBHIM Takoe (HHU3UYECKOE
U110 o0J1aaeT MpaBoM JISHCTBOBATh OT MMEHHM 3asBUTENSA O€3 TOBEPEHHOCTH.
3asBHUTENIEM  MOTYT  OBITh  TIPEACTABICHBI  JIOKYMEHTHI  (IIPM  HAJIWYHH),
MOATBEPKAAIOMINE JIOBOJIBI 3asBUTEN, MO0 MX Komuu. OTCYTCTBHE YKa3aHHBIX
JIOKYMEHTOB HE€ SBJISIETCS OCHOBAaHMEM i1 OTKa3a B PAacCMOTPEHUU WJIHU
YAOBJIECTBOPEHUH KaJIOOBbI.

5.5. Cpoku paccMOTpPeHHUS KAJT00bI.

Kanoba, moctynuBias B Oprad, MNPEAOCTABIAIONIMNA MYHULIMIAIBHYIO YCIYTY,
paccMaTpUBaEeTCA B TEUCHHUE MATHAALATH pabOYuX JTHEW CO JIHA €€ perucTpaluu, a B
ciydyae 00KaJloBaHMSI OTKaza OpraHa, MPeJOCTaBISIONIEIO MyHULIMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, Mpel0CTaBIISIIONIEr0 MyHUIIMTAIBHYIO YCIYyTYy B IpUEMe
JIOKYMEHTOB Yy 3asBUTENS JTUOO B HCMPABJICHUU JOMYIICHHBIX ONEUYAaTOK M OIIMOOK
WJIU B cliydae 00KajloBaHUs HAPYILIEHUS YCTAHOBJIECHHOTO CPOKA TAKUX UCIIPABIICHUM -
B TEUCHHE MATHU pabouux JHEW CO JHS €€ PEerucTpaluu, €Cilu WHbIe COKpaIlCHHbIC
CpPOKM HE€ yCTaHOBJICHBI [ [paButensctBOM Pocculickoit denepanuu.

JKanoba moie)xut perucTpalud He Mo3aHee CIASAYIOIIero pabodero AHS ¢ MOMEHTA
€€ MOCTYILJICHMUS.

5.6. IlepeyeHb OCHOBAHMi JI TPHOCTAHOBJICHUS PACCMOTPEHHsI KaJ00bI B
ciydae, ecJan BO3MOKHOCThH NMPHUOCTAHOBJICHUS npeaycMoTpeHa
3aKOHOAATEJbCTBOM Poccuiickonn Megepanuu.

OcHoBaHUS TSI IPUOCTAHOBJICHUS PACCMOTPEHHUS JKaJIOObI, YKa3aHHOW B HACTOSIIIEM
pazgene, JCHUCTBYIOIIMM  3akoHoAATenbCTBOM  Poccuiickorn  ®Depepauuu  He
PEIYyCMOTPEHBI.

5.7. Pe3yJabTatr pacCMOTpeHUs KaJ00bI.

ITo pesynbraram paccMOTpEHHUS >KaJo0bl B COOTBETCTBUM C YaCThiO 7 CTaThbU
11.2 ®enepansHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHuzanuu
NPEAOCTaBICHUS  TOCYJAapCTBEHHBIX M MYHULMNAIBHBIX  yCIyr' — opras,
MPEAOCTABISAIONINN MYHULIIMNAIBHYIO YCIYTy, OPUHUMAET OJHO W3 CJEAYIOIIHNX
PELICHUM:

- ’KajoObl YJOBJICTBOPSAETCS, B TOM 4YHCJIE€ B (OpME OTMEHBI MPUHSTOTO
pEIIeHMs], UICTIPABJICHUSI OMYIICHHBIX OMEYaTOK U OITMOOK B BBIJJAHHBIX B PE3yJIbTaTE
NpPEAOCTaBICHNUA MYHULHMNAIBHOM YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO
JICHEe)KHBIX ~CPEJICTB, B3MMAHUE KOTOPHIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
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npaBoBbIMM akTaMu Poccuiickon Penepanuy, HOPMATUBHBIMH IIPABOBBIMU AKTAMH
cyobexToB Poccuiickoit denepannu, MyHUIIUTIAIBHBIMU IPAaBOBBIMH aKTAMU;

- B YZIOBJIETBOPEHUU 5KAJI00BI OTKA3bIBAETCS.

Cornacno n.20 Ilocranosnenusi IIpaBurensctBa Poccuiickoit deaepauuu ot
16.08.2012 N 840 "O mopsiake MOJa4yd M PACCMOTPEHMs >Kajo0 Ha pEIICHUS U
nerctBus (6e3neiicTBue) ¢efepanbHbIX OPraHOB HCIHOJHUTEIBHOM BIACTH M HX
JOJDKHOCTHBIX JIMII, (peAepalibHbIX TOCYJAPCTBEHHBIX CIY>KAIUX, TOKHOCTHBIX JIUIL
rOCyJapCTBEHHBIX BHEOIOKETHRIX dboHI0B Poccuiickoit denepanuu,
TOCYJapCTBEHHBIX KOPMOpAIui, HAAEIEHHBIX B COOTBETCTBUU C (eaepaTbHbBIMU
3aKOHAMHM TIOJHOMOYMSMH IO TMPEJOCTABICHHUIO TOCYJAPCTBEHHBIX YCIYr B
YCTAHOBJICHHOW cdepe AeSTEIbHOCTH, M WX JIODKHOCTHBIX JIMIl, OpTaHMU3allui,
peaycCMOTpeHHBIX YacThio 1.1 cratem 16 denepanpHoro 3akoHa «O0 opraHu3aIuu
MPEAOCTaBICHUS TOCY/IAPCTBEHHBIX U MYHUIUNAIBHBIX YCIyT» U UX PaOOTHUKOB, a
Tak)kK€ MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB TMPEIOCTABICHUS] TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIAYT M HX paOOTHUKOB» (BMmecTe ¢ «lIpaBminamu momauu u
paccMOTpeHus xKanod Ha pelleHus u nercTBus (6e3aeiicTBue) enepaibHbIX OPraHOB
WCIIOJIHUTENILHOM BJIACTU M UX JIOJKHOCTHBIX JIMII TOCYAAPCTBEHHBIX BHEOIOHKETHBIX
dboHIOB poccuiickoi deaepanuu, rocyJapCTBEHHBIX KOPHOpalui, HaJCICHHBIX B
COOTBETCTBUHM C (efepalbHbBIMU 3aKOHAMU TIOJHOMOYHUSMH IO MPEJ0CTABICHUIO
rOCyJapCTBEHHBIX YCIYT B YCTAHOBJICHHOM cdepe AeSTEIBHOCTU, U UX JOJKHOCTHBIX
JML, OpTraHU3alni, IpPeIyCMOTPEHHBIX YacThio 1.1 cTtateu 16 @enepanbHOTO 3aKOHA
«O0 opraHuzanyu Mpe0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUMIIAIBHBIX YCIYT», U
UX pabOTHUKOB, a TakKXe MHOTO(YHKIMOHAIBHBIX LIEHTPOB MPEAOCTaBICHUS
TFOCYJIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT U UX PaOOTHUKOBY») YIOTHOMOYCHHBIN
Ha PACCMOTPEHHUE 3KajoObl OpraH, MPEAOCTABISIONIMA MYHULUIIAJIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIM ~ IIEHTp, MpHUBJIEKaeMas  OpraHu3aius,  y4peIuTesib
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa OTKa3blBAIOT B YJIOBJICTBOPEHHUM >KaJIOOBI B
CHEAYIOLINX CIIyYasX:

a) HaJIWYME BCTYMUBIIETO B 3aKOHHYIO CHJIy PEIICHHUS Cya, apOUTPakKHOTO
CyJla 1o kajio0e 0 TOM e IMPEIMETE U M0 TEM K€ OCHOBAHUSIM;

0) mojava >kajmoObl JMIIOM, TOJHOMOYHS KOTOPOTO HE TOITBEPXKICHBI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHO1aTeNbCTBOM Poccuiickont denepannu;

B) HAJIUYUE pPEIIEHUs MO0 XKajno0e, MPUHATOTO paHEe B COOTBETCTBUM C
TpeboBaHUsIMU HAcTOsIMX [IpaBU B OTHOIIIEHUU TOTO K€ 3asBUTEINISA U 10 TOMY XKe
MPEAMETY KaloObl.

Pemenue mo pe3ynbraraM pacCMOTPEHHUS KaJI00Obl MPUHUMAETCA B (OpMeE aKTa
OpraHa, ynoJIJHOMOYEHHOI'O Ha €€ pACCMOTPEHHUE.

5.8. Ilopsaok wuHpopMuUpOBaHHA 3asBHTE]Ns] O Pe3yJbTaTax paccCMOTPEHHS
KAJIO0BI.

He no3guee nHs, CIeAyIOMIETO 32 JHEM NPUHATUS PELICHUS, YKA3aHHOTO B IIyHKTE 5.7
aJIMUHUCTPATUBHOTO PETIaMEHTa, 3asBUTEII0 B MUCbMEHHON (DopMe U, TI0 JKETaHUIO
3asiBUTENS, B DJEKTPOHHOW (opmMe HampaBisieTcs: MOTHUBHUPOBAHHBIA OTBET O
pe3yNbTaTax PacCMOTPEHUS KATOOBI.

B oTBete 1o pe3yibpTaTaM pacCMOTPEHUS KAIOOBI YKa3bIBAIOTCS:

-  HaUMEHOBAaHHUE OpraHa, MOPEJOCTABISIONIET0  MYHHUIMOAIBHYIO  YCIYTY,
paccMaTpUBAIOIIETO Kallo0y, JOKHOCTD, (PaMHIINs, UMsI, OTYECTBO (IIOCIIETHEE - TIPU
HAJIMYHH) €r0 JOJDKHOCTHOTO JIMIIA, IPUHSBIIIETO PEIICHUE T10 JKalooe;
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- HOMED, AaTa, MECTO MPUHATHS PELICHUs, BKIIIOYasl CBEICHUS O JOJDKHOCTHOM JIMIIE,
pelieHue win Aeictaue (6e3aeicTBre) KOTOPOro 00kKaIyOTCs;

- (davuiusa, uMs, OT4YeCTBO (TMOCHeAHEe - MNpU HAIMYMK) WM HaMMEHOBaHUE
3asIBUTEJIS;

- OCHOBAHUS JUIsl PUHATHSI pEUISHUS 110 Kajao0e;

- IPUHSATOE 10 kKano0e pelIeHue;

- CBEJICHUS O TOPSIIKE 00kKATOBAHMSI PUHATOIO T10 YKaJI00€ pelIeHusl.

B cnyuyae ycraHOBIEeHHS B XOJle WJIM MO pe3yjibTaTaM pacCMOTPEHUS KaloObl
NPU3HAKOB COCTaBa AJMHHHUCTPATUBHOIO IIPAaBOHAPYIICHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIMILIO, HAJIEJIEHHOE IOJHOMOYMSIMM [0 PACCMOTPEHHIO Kajoo,
HE3aMEIJIMTEIBHO HAIIPABIISET UMEIOIIMECS MAaTepUalbl B OPraHbl IPOKYpaTyphl.

5.9. Ilopsigok 00kaI0BaHKs PelICHUS 110 Kajg00e.

[IpuHATOE B COOTBETCTBHUM C IIyHKTOM 5.7 pas3zaena 5 aIMUHUCTPATUBHOTO PETIIAMEHTA
pEIIeHre MOXKET ObITh 00’KaJOBaHO B CYZACOHOM TOPSIZIKE.

5.10. IIpaBo 3asBHTeNsi HAa MNOJy4YeHHMe HHPOpPMAUM W [OKYMEHTOB,
HEeO0XOAMMBIX /I 000CHOBAHUS M PACCMOTPEHUS KAJTO0BbI.

3asiBUTENIb UMEET MPaBO Ha IMOJIydeHHE MH(OpPMALMU U JOKYMEHTOB, HEOOXOAMMBIX
JUIsE OOOCHOBAHUSI U PaCCMOTPEHUS KaJloObl, IPU YCIOBHH, YTO ATO HE 3aTParuBacT
npasa, CBOOO/IbI U 3aKOHHBIE HHTEPECHI IPYTUX JIUL U YTO YKA3aHHbIE JOKYMEHTHI HE
COJIEp>KaT CBEJICHUs, COCTABILIONIME TOCYHAPCTBEHHYI0 WM HHYH OXPaHAEMYIO
(denepanbHBIM 3aKOHOIATEIBCTBOM TaiiHYy.

5.11. Cnoco0bl uHGOPMHUPOBAHUA 3asiBUTEJEH O MOpPAAKe MOAAYM H
paccMOTpeHus Kaa00bl.

Nudopmanuss o mnopsake NOAAYM U PACCMOTPEHHUS HKAJIOObI pa3MeElIaeTcs Ha
MH()OPMAIIMOHHBIX CTEHJAaX B MECTax MPEAOCTaBICHUS MYHHUIMNAIbHOW YCIYTH,
oumanbHOM noprane AgMuHuctpaiuu, [loprane rocyciyr.

6. Iopsaok padoTbl ¢ HEBOCTPEOOBAHHBIMHM Pe3yJIbTATAMH MPeI0CTABIECHUS
MYHUIUNAJIbHON yCIyTH

6.1. B cimyyae oTcyTcTBHS 0OpallieHus 3asBUTENS 32 MOJTYyYEeHUEM pe3ysibTaTa YCIyTH,
M®I], B KOTOPOM HAaXOOWUTCS TaKOM pe3yJbTaT, OCYIUECTBISAECT JEUCTBUS,
MPEIYCMOTPEHHBIE  COTJIAIEHWEM O  B3aUMOJCHMCTBUM  MEXIY  OPTraHOM,
npegocraBiussromM — yeayry, u MODIL], OTBETCTBEHHbBIM 3a  OpraHU3aLHUI0
MIPENOCTABIECHUS YCIYTH.

6.2. B ciaydae ecnu coOrjalmieHHMEM O B3aWMOJCHCTBUU MEXKAY AJIMUHHUCTpalUCi
KOHCTaHTMHOBCKOTO paiioHa, NPeNOCTABISIIOMNUM ycayry, 1 M®ILI, oTBeTCTBEHHBIM
3a OpraHu3alyi0 MPENOCTABICHUS YCIYTM, HE MPEIyCMOTPEHO JACHUCTBHM C
HEBOCTPEOOBAHHBIMU pe3yJibTaTaMu YCIIYT, pe3yJbTar NIPU3HAETCS
HEBOCTPEOOBAHHBIM 10 MCTEYCHUU 3 MECAIEB C JaThl TOTOBHOCTH pe3yjbTara K
Bbijaue B M®DIl. MO®I], B kKOTOpoM HaXOAWTCS HEBOCTPEOOBAHHBIA PE3yJbTAaT,
OCYILECTBIISIET CIEAYIOIINE ACHCTBHUS:

- TepejaeT JIOKYMEHT B  AjaMuHHCTpanui0 KOHCTaHTMHOBCKOTO  paiioHa,
MPEIOCTABISIOIIMNA  yCIYry, B CJIy4ae €CJIU pPe3yJbTaTOM SIBISIETCS OpPUTIHMHAI
nokymeHrta. llepemada Takoro nokymeHra B oprad u3 MODILI, opranusyrouero
MPEIOCTABIEHUE YCIyTrH, ocymecTBisieTcas yepes MOLl, orBeTcTBeHHBIM 3a
OpraHu3alvio  mpegocraBieHuss  ycayru. MOIL[, B KOTOpoM  HaXOIHWIICS
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HEBOCTPEOOBAHHBIN pE3yJbTaT, YBEIOMIISICT 3asBHUTENS O Tepenade pe3yjbTara B
Opras;

- YHUYTOXKaeT HEBOCTPEOOBAHHBIN pe3yjibTaT YCIYTM B CIIy4yae €ClId OH SIBJISIETCS
KOIUEN JOKYMEHTA IyTEM U3MENIbYEHUS WU COXKKEHUSI.
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[Tpunoxenue Ne 1

K aJAMUHUCTPATUBHOMY pErJIAMEHTY
MYHUIIUTIATBHOM YCIIyTH
«3aKIoueHue JOTIOJTHUTENbHBIX
COrJIAlICHUM K JIOTOBOpaM apeH]ibl
MYHUIIMNIATBHOTO  MMYylIecTBa  (3a
UCKIIFOUEHHUEM 3EMEJIbHBIX YYACTKOB)»

OBPA3EL 3ASBJIEHNA

['maBe AnMuUHHCTpaALIUU
KoHncTaHTMHOBCKOTO paiioHa

oT

aJipec perucCTpalvu:

TCII.

3ASBJIEHUE

[Tpomry Bac 3akiaio4uTh JONOJHUTENBHOE COIVIAIEHHE K JOrOBOPY apeHJbI

MYHHUITUIIAIBHOTO UMyIecTBa Ne OT B OTHOIIEHWH OOBEKTa C
KaJIaCTPOBBIM ~ HOMEPOM , PacmoJIO)KGHHOTO0 IO  aJIpecy:

, oo1Ien
[UIOIIAALIO KB.M., B CBSI3U c

()/K'le)’al’nb OCHOBAHUSA 3AKNIOYEHUsL OONOAHUMEIbHO20 COZJZCZZM@HMH)

[Tpunararo Konvu CIeayOMUX TOKYMEHTOB:
1.
2.

Pe3ynpTaT mpemoCTaBICHUS YCIyTH MPOLIY BBIAATh CICAYIOLIMM CIOcO0OM:  (Hanpomus
HeOBXOOUMO20 NyHKMA nocmagumy 31a4ok \):

B Anmunnctpanny KoOHCTaHTMHOBCKOTO pailoHa

B MAY M®I] KoHCTaHTHHOBCKOTO paiioHa

ITocpencreom EI'TTY

ITo moure

Bripaxkato cBoe cornacue Ha 00paOdO0TKy IpeaoCcTaBIEHHBIX MHOIO MEPCOHATBHBIX TAHHBIX B
cootBeTcTBUU ¢ D3 0T 27.07.2006 1. Ne152-D3 «O nepcoHanbHbIX JaHHBIX».

MOAIHICH ara
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[TpunoxenuneNe 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY MYHUIIUIAIBHON YCIIYTH «3aKIt0ueHue
JIOTIOJTHUTENBHBIX COTJIAIIEHUH K IOTOBOPaM apeH ibl MyHUIIMIAIbHOTO UMYIIIECTBA
(32 UCKITIOUEHUEM 3€MEJIbHBIX YYaCTKOB)»

BJIOK-CXEMA 5
[MPEAJOCTABJIEHUA MYHULIUITIAJIBHOU YCIIVI'U

«3aKITI0YEHHE JIOMOJTHUTEIBHBIX COTJIAICHUH K IOTOBOPAM apeH/Ibl MyHUILIMIATBHOTO
MMYIIECTBA (32 UCKJIIIOYEHUEM 3EMEIIbHBIX YUYACTKOB)»

Perncrpauua 3aasneHua

A

MNpoBepKa npeacTaB/ieHHbIX 4OKYMEHTOB

3anABuUTENA
OnpegeneHne BO3MOXKHOCTH MoaroToBKka MOTMBUPOBAHHOIO OTBETA
3aK/Il04EeHNA A0MNONHUTENBHOTO 3aABMTENI0 B MMCbMEHHOM Buae (B
COr/lalleHuns K AOroBopy apeHabl CNy4vae OTKasa npeaocTaBaeHmnA
06bEKTA MYHULMNANBHOIO MMYLLLECTBA MYHUUMNANbHOM YY)

A

3aK/l04eHne AONONHUTENBHOTO COTAlLEHUs K
[0roBopy apeHAbl 06bekTa MyHULMNANbHOMO
MMYLLLECTBA (33 MCKNOYEHMEM 3eMeSTbHbIX
Yy4YacTKOB)

35



