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POCCUUCKAS ®EJEPALIUA
POCTOBCKAS OBJIACTbD
MYHULIUITIAJIBHOE OBPA3BOBAHME
«KOHCTAHTUHOBCKHUU PAMOH»
AJIMUHUCTPALIMS KOHCTAHTUHOBCKOI'O PANIOHA

[NIOCTAHOBIJIEHUE

ot 31.07.2020 r. KoHCTaHTHHOBCK No 78/717-11

00 yrBep:KIeHuHn
aMUHUCTPATHUBHOIO PerjaMeHTa MyHUIIUNIAJIbHOM YCJIYTH
«3akiIr0YeHne TOMOJHUTEIbHBIX COTJIALIEHUI K J0r0BOPaM apeH/Ibl
MYHHIHNIAJIBHOT0 HMYIIECTBA (32 HCKJIIOYEHHEM 3eMeJIbHbIX
YYaCTKOB)»

B coorBerctBun ¢ ®DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®03 «O06
oOlMX MPUHLMUIIAX OpraHu3aluyd MECTHOro caMmoynpasieHuss B Poccuiickoit
Oeneparnuny», GOeaepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzamnuu
MPEAOCTaBIEHUSI TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYI», MOCTAaHOBICHUEM
Anmunuctpaiun  KoncrantunoBckoro paiiona ot 23.05.2013r. Nel013  «O6
YTBEPXKIACHUU  TIOpsiAKa  pa3pabOTKU W YTBEPXKJACHUS  aJMUHUCTPATUBHBIX
pPErNIAMEHTOB ~ NPEAOCTABIEHUS  MYHULHUNAIBHBIX  YCIyI», IOCTAHOBJIECHHUEM
Anvuauctparun  KoHctanTtuHOBCKOro pairiona ot 29.08.2017r. Ne766 «O6
YTBEPKJIEHUU TIEPEYHs] MYHUIMMAIBHBIX yCIyr (QyHKIuUi), MOpeaoCcTaBlIsIeMbIX
OpraHamMM  MECTHOrO  camoymnpaBieHusi  KOHCTaHTMHOBCKOrO  pailoHa U
MOJABEIOMCTBEHHBIMU UM MYHUUUNAIBHBIMU  YUPEXKACHUSAMI», AJIMUHUCTPALIUS
KoHcTaHTHHOBCKOrO paiioHa MOCTAHOBJISIET:

1. YTBEpaIUTh aAMUHHUCTPATUBHBIN PEMVIAMEHT MPEIOCTABICHNUS MYHHUIIUIIAIbHON
yCayru «3akjIio4ueHue JOMOJHUTENbHBIX COMVIAIEHUH K JIOTOBOpaM  apeH/bl
MYHULIMTAIHHOTO UMYIIECTBA (32 HCKIIOUEHUEM 3€MEbHBIX YYacCTKOB)» COTIJIACHO
MPUIOKEHUIO K HACTOSIIIIEMY TTOCTAaHOBJICHUIO.

2. IlocranoBnenue Anmunucrpaiuu Koncrantunosckoro paitona ot 09.10.2017
Ne940 «OO6 yTBepKIeHUM aAMUHUCTPATUBHOTO PeriiaMeHTa MYHHMIIUIAIbLHON YCIyTH
«3aKI0YEHNE JAOMOJHUTEIbHBIX COTJIAIIEHUN K JOTOBOPAaM apeH bl MyHULIMIAIbHOTO
MMYIIECTBA (32 UCKIIFOUEHUEM 3EMEBHBIX YYACTKOB)» CUUTATh YTPATUBIIUMU CUITY.

3. IlocranoBnenue Anmunucrpauuu KoHcraHTHHOBCKOro paiioHa ot 20.06.2018
No582 «O BHECECHUHU W3MEHEHUM B IIOCTAHOBJICHUE AJMUHHCTpaIUN
KoncrantunoBckoro  paitoma ot 09.10.2017 Ne940 «OO6G  yTBepKIaeHUU
aIMUHHUCTPATUBHOTO  pEerjlaMEHTa  MYHUIMIAIbHOM  yCIyru  «3aKII04YeHUue



JOTIOJIHUTENBHBIX COTJIAIICHUH K JOTOBOpaM apeHbl MYHHUIIMIIAIFHOTO MMYIIECTBA
(32 UCKITFOUEHUEM 3EMENBHBIX YYACTKOB)» CUMTATh YTPATUBIIUM CHILY.

4. Hacrosdiee MNOCTAaHOBIEHHE BCTYNAaeT B CHIY CO JHA O(QUIHAIBLHOTO
OIMyOJIMKOBaHUS U MOMJIEKUT pa3MENICHHUIO Ha cailte www.konstadmin.ru.

5. KOHTpOJb HCHOJHEHUs HACTOSILEr0 IOCTAHOBJICHHUS BO3JIOXKUTh Ha
3aMecTuTeNs aBbl AqMuHucTpanuu KoncrantunoBckoro paitona B.M. bonoTHbIx.

['maBa AagMuHuCTparuu
KoHcTaHTHHOBCKOTO paiioHa B. E. KanmbikoB
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[IpunoxeHue K MOCTaHOBJICHUIO
Anmunuctpann KOHCTaHTHHOBCKOTO pailoHa
ot 31.07.2020 Ne 78/717-I1

AJIMUHHMCTPATHUBHBIN perjaaMeHT
MYHUIMIAIBHOM YCJIYIH «3aKJII0YeHUEe JONOJHUTEIbHBIX COrJIallleHUi
K 10r0BOPaM apeHAbl MyHHIMIIAJbHOI0 UMYLIIECTBA
(32 HCKJIIOYEeHHEM 3eMeJIbHBIX YYACTKOB)»

1. O0mue MoJ10KeHus

1.1. IIpeamer peryiupoBaHusl perjiaMeHTA.

[IpenmeToM peryJvpoBaHUs AJAMUHHUCTPATUBHOTO pEMVIAMEHTa MYHULMNAJIbHOU
yCIAyrd «3aKIOYEHUE JIONOJIHUTEIbHBIX COTJIAIEHUM K JOroBOpaM  apeH[Ibl
MYHULIMNAIBHOTO HUMYIIECTBA (32 UCKIIOUEHUEM 3EMEJbHBIX Y4YacTKOB)» (nanee -
aIMUHUCTPATUBHBIA  PETVIAMEHT)  SBISIIOTCS ~ OOINECTBEHHBIC  OTHOIICHUS,
BO3HUKAIOIINE MEXIY 3asBUTEISIMU U AMUHUCTpanre KoHCTaHTHHOBCKOTO paiioHa
(manee — AaMUHHCTpalMed) MpU 3aKIOYEHUM JOMOJHUTENbHBIX COIVIAICHUN K
JIOTOBOpaM  apeH/Ibl MYHHIUIIAJILHOTO UMYIIECTBA (32 MCKIIOUCHHEM 3EMEIbHBIX
Y4aCTKOB), SIBJISIOIIETOCS MYHHIIUMIIAIBHOW COOCTBEHHOCTBIO MYHUIIMIIAIIBHOTO
obpazoBanus « KOHCTAaHTUHOBCKUM paioH.

MyHununanbpHas yciayra «3aKkI4eHNUe JOMOTHUTEIbHBIX COTJIAIEHUH K 1I0rOBOpPaM
apeH/Ibl MYHMIIMIAIBHOTO HMMYIIECTBA (32 HCKIIOUYEHHUEM 3EMENbHBIX YYaCTKOB)»
IIOCPEACTBOM KOMILJIEKCHOIO 3a1poca HE ITPEIOCTaBIISAETCS.

AJMUHUCTpaTUBHBIN perjiaMeHT pa3paboTaH B IIENIAX TIOBBIIICHUS KadyecTBa U
JOCTYITHOCTH IPEAOCTABICHUS MYHHULIMIIAJBHON YCIYTU [T 3asiBUTEIIEH, YKA3aHHBIX
B nyHkre 1.2 pa3ngena | aAMUHHCTPATUBHOTO PEIMVIAMEHTA, OMNPEACISIET CPOKHA U
MOCJIEIOBATENBLHOCTD BBINIOJHEHHS A AMAHUCTPATUBHBIX NPOLEAYP AJIMUHUCTPALUEH,
MYHULIUIIAIBHBIM ~ aBTOHOMHBIM  y4YpexJIeHHueM KOHCTaHTMHOBCKOTO  paloHa
«MHOTrOQyHKIIMOHATBHBIA ~ LEHTP  NPEAOCTABICHUS  TOCYJApCTBEHHBIX U
MYHUIUIAIBHBIX YCIYyr» MOPU 3aKIOYCHUU JIOMOJHUTENIBHBIX COTJAIICHUN K
JIOTOBOpPaM  apeH/Ibl MYHHIUIIAJILHOIO HUMYIIECTBA (32 MCKIIOUYCHHEM 3€MEJIbHBIX
Y4aCTKOB).

[lenpto OKa3aHWS MYHUUUIIAIBHOW YCIYTHM SIBJISETCA IIOJIYYEHHE 3asiBUTEIISIMU
3aKJIFOUYEHHH JOTOJHUTENIbHBIX COMIAIEHUI K JOrOBOpPaM apeH]ibl MyHULIMIAIbHOTO
UMYIIECTBA (32 UCKIIFOUEHUEM 3EMETIbHBIX YYACTKOB).

[Iprem 3asiBIE€HMI OCYILIECTBIAETCA B PaMKax COTJIALICHUS O B3aUMOJICHCTBUU B
chepe opraHu3aIuy NpeIOCTaBICHUS MYHUIIMITAILHBIX YCIYT MO0 MPUHIIAITY «OHOTO
OKHAQ» MYHUUHNAJIbHBIM aBTOHOMHBIM YUpexJIeHHUEM KOHCTaHTMHOBCKOro paioHa
«MHOTOQYHKITMOHAIBHBIA ~ TIEHTP  TNPEAOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHULIMOAIBHBIX yeayr» (nanee — M®DII)

TepMuHBI, OINpEICICHUs, COKpAILCHUS, UCIOJIb3yEMbIE B aJIMUHUCTPATUBHOM
perlaMeHTe:

AaMuHUCTpauus — AnmuHucTpauys KOHCTaHTUHOBCKOTO paiioHa;

M®II - MyHUOHMNAIBHOE aBTOHOMHOE Yy4pekJIeHHEe KOHCTaHTMHOBCKOrO paiioHa
«MHOrOQyHKIIMOHAJIBHBIA ~ TEHTP  MNPEAOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHULHAMAIBHBIX YCIIYI»;




Nucnexuuss ®HC Pocenu - Macnekius GenepaibHOl HATOTOBOM CITyKObI

Poccuiickon ®enepaiuuy;

Pocpeectp — DenepanbHas ciayx0a rocylnapCTBEHHON pPETrHCTpallu, KajaacTpa u
KapTorpadguu, ee TeppUTOpUAIIbHBIC OTACIIBL;

O¢unuanbueiii  mopran AamuHucrpanud KoOHCTAaHTHHOBCKOro paioHa -
odunranbHei moptan KoHcraHTMHOBCKOTO paifoHa (www.konstadmin.ru);

Iopran rocycayr (EIII'Y) - denepanbHas rocygapcTBeHHas HWHGOpPMaIMOHHAS
cuctema «EIWHBIN mOpTan rocylapCTBEHHBIX U MYHHUIIMMAIBHBIX yCIyr ((pyHKITHiN)
(www.gosuslugi.ru).

1.2. Kpyr 3asiBureJieii.

3asgBUTENIIMU MYHHIIMIAIBHON YCIYTU SBISAIOTCA apeHAATOPbl MYHHUIMIAIBHOTO
uMyiiectBa KOHCTaHTMHOBCKOTO pailoHa (32 MCKJIIOYEHHUEM 3EMEJIbHBIX YYaCTKOB)
(manee - 3asBUTEND):

- ¢usuyeckue nuia - rpaxaade Poccuiickoit deaepaiiuu, UHOCTPaAHHBIE TpaXKJIaHe,
nuna 6e3 rpaxaaHCcTBa;

- FOPUANYECKHUE JIMIIA, 3aPErUCTpUpOBaHHbIe Ha TeppuTopuu Poccuiickoit denepanun
WM HA TEPPUTOPUU UHOCTPAHHBIX TOCYaPCTB.

OT uMeHHM 3asBUTENEH MOTYT BBICTyNaTh (PU3NYECKHE W IOPUAMYECKHE JIHIIA,
UMEIOIINE TaKOE MPaBO B CUIIY HAJEJIEHUS UX COOTBETCTBYIOIIMMU MOJHOMOYUSMHU B
MOPAJIKE, YCTAHOBJICHHOM 3aKOHOIaTENLCTBOM Poccuiickoit denepanum.

1.3. TpeGoBanusi K NOpsiAKY HH(POPMHUPOBAHUA O MOPSAKE NPeIOCTABICHUSA
YCJIYyIH.

1.3.1. Uadopmarnus o mecte HaxoxaeHus U rpaduke padoThl AAMUHUCTPAIIAHN:

- aapec mecta HaxoxaeHus: 347250, PoctoBckast 06sacth, r. KOHCTaHTUHOBCK, yiI. 25
Oxkts6ps, . 70,

- pexuM paboTsl: noHenenbHuk — msATHUIA ¢ 8.00 mo 17.00, mepepsiB ¢ 12.00 no
13.00, BeIXOgHBIE THU — Cy00O0Ta, BOCKPECEHbE, MPAa3HUYHBIC THH,

- cnpaBouHbie Tenedonsl: (86393) 2-16-50; (86393) 2-15-84;

- aapec odurmanbHOrO cairta: www.konstadmin.ru

1.3.2. Uadopmanus o MDII;

- aapec: 347250, PocToBckas 00i1., . KoHCTaHTHHOBCK, yi1. TonunuHa, 41;

- pekuM paboThI: MoHeAebHUK — naTHUIA ¢ 8.00 1o 18.00, cy66ota ¢ 8.00 mo 16.00,
0e3 mepepbiBa, BEIXOHBIC THU — BOCKPECEHbE, MPA3ITHUYHBIC THU

- cmpaBounble TenedoHsl: (86393) 2-39-03 - nmupextop, TeneoHBI JIsi YCTHOTO
WH()OPMUPOBAHHMSI TIO MPOIIEAYPE MPEAOCTABICHUS MYHUIIMITAILHON ycimyru: (86393)
2-20-14, 2-18-70;

- aapec opuImanbHOrO cara: www. mfc6l.ru

1.3.3. Undopmauusg mo BompocaMm MNPEJOCTABICHHUS YCIYTH U YCIYr, KOTOpBIE
SIBJISIIOTCSI HEOOXOIUMBIMH U 00s13aTEIBHBIMU JIJ1s1 IPEIOCTABIICHUS YCIYTH, CBEICHUM
0 X0JI¢ TIPEJOCTABICHHUS YCIYTH MOXKET OBbITh MOJy4YeHa 3asBUTEIEM B YCTHOU dopme
0 YyKa3aHHBIM CIPABOYHBIM TejedoHaM, TPU JIMYHOM IIpUEMe, a TakkKe C
UCIIOJIb30BaHUEM  (pefiepalbHOl  rocyJapcTBEHHOM HWH(DOPMAIMOHHOW CUCTEMBI
«EnuHBIA TopTall ToCyIapCTBEHHBIX YCayT (PyHKIMI)» Ha caiiTte www.gosuslugi.ru,
Ha Iloprane cetu M®DI[, a Ttakke Ha WHOOPMAIMOHHBIX CTEHJAX B MeECTax
IIPEIOCTaBICHUS MYHUIIMITAIILHON YCIyrd B (popme OJOK-CXEeMbl MPEeTOCTABICHHUS
YCIYTH.
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Nudopmaruss wa EIII'Y u  oduumanibHOM cailte  AJIMHHUCTpalUu
KOHCTaHTHHOBCKOrO paiioHa O MOPSAKE U CPOKax MPEAOCTaBICHUS MYHULUIIATIBbHON
YCIIYTH IPEIOCTAaBISETCS 3asIBUTENIO OE€CILIATHO.
Hoctyn K wuHpOpMaMU O CpOKax M TMOPSAKE MPEJOCTABICHUS  YCIYyTH
OCYUIECTBIISICTCSl 0€3 BBINOJHEHUS 3asBUTENIEM KaKUX-TH00 TpeOOBaHMI, B TOM YHUCIIE
0e3 UCIOJIb30BaHUSI MPOTrPaMMHOTO OOecleueHus, YCTAaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3asgBUTENS TPEOYyeT 3aKIIIOUEHHS JTUIEH3MOHHOTO WJIM WHOTO
COTJIALLICHUS c npaBooOiaaTenemM IPOrpaMMHOTO obecrieueHus,
IpeAyCMaTPUBAOIIETO B3UMAHHE IIAThI, PETUCTPALIMIO WM aBTOPU3ALUIO 3aBUTEINS
WJIY TIPEAOCTABIEHUE UM MTEPCOHATIbHBIX TAHHBIX.
WNudpopmativs CoIepKUT CIEeIYyIOINEe CBEACHHUS:
1) kpyr 3asBUTENEH;
2) WCYepIbIBAIOIIUNA TMEPEUeHb JAOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEAOCTABICHUS
MYHULIMOAIBHON yCIyTH, TpeOOBaHUS K O(POPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a
TAaK)K€ II€pPeUeHb JIOKYMEHTOB, KOTOpbI€ 3asBHUTENIb BIIpaBE MPEACTaBUTh IO
cOOCTBEHHOM MHHUIIMATHBE;
3) pe3yinbTaThl NPEAOCTABJICHUS MYHHIIUNAIBHONW YCIyTH, TIOPSJIOK BbIJAYU
JOKYMEHTA, SBJISIOLIETOCS PE3YIBTATOM MPEAOCTABICHUS YCIYTH;
4) cpoK mpe0CTaBICHUS MyHULIUTTAIIBHOW YCITYTH;
5) nopsAoK, pa3Mep U OCHOBAaHMS B3UMaHUsl TOCYAapCTBEHHOW MOULIMHBI WJIM WHOMN
IJ1aThl, B3UMAEMOM 32 MPEOCTABICHHE MYHHUIUIIAIbHON YCIIYTH;
6) WcuUepnbIBAIONINN MEepPEeYEHb OCHOBAHWM JUIsi NPUOCTAHOBJIEHUS WM OTKa3a B
MPEJOCTaBICHUHU MYHUIIUTIATLHON YCIIYTH;
7) o mpaBe 3asBUTENS Ha jaocyacOHOe (BHecymeOHOE) oOKaJloBaHWE IEHCTBUN
(Oe3neiicTBUS) M PELICHMM, NMPUHATHIX (OCYIIECTBIISEMBIX) B XOJI€ MPEAOCTABICHUS
MYHUILIMTAIHHON YCITyTH;
8) ¢opmbl 3asBieHud  (yBEAOMJICHHMM, COOOIIEHMI), UCIHOJb3yEeMble TMPH
PeIOCTaBICHUU MYHUIIMTIAIBHON YCIyTH.
1.3.4. Ykazannast uHbopmMaIiss MOXKET ObITh MOJyUeHa 3asiBUTEIIEM TaK)Ke B MOPSIIKE
KOHCYJIbTUpOBaHuUs. Jns monyudeHus uHbOpMaIMU IO MpoIeaype MpeAoCTaBICHUs
MYHUIIUTAIBHOW  YCIYTH  3asBUTEISIMU  HCHOJB3YIOTCS  Cleayronme  (Gopmsl
KOHCYJIbTUPOBAHHSL:
- KOHCyJIbTUpOBaHue B MOLI - BpeMs 0:kuaHus 3asBUTENS IPU KOHCYJIbTUPOBAHUU B
M®II He 1omKHO NPEBHINIATH 15 MUHYT;
- KOHCYJIbTUPOBAHUE O NOUTE (TI0 JIIEKTPOHHOM MOYTE) - IPU KOHCYJIBTUPOBAHUH 11O
NUCHbMEHHBIM O0OpaIlleHUsIM OTBET Ha OOpallleHHe 3asBUTENS HANpPaBIsETCS MOYTOU B
aZipec 3asiBUTENSI B CPOK, HE MpeBbIIAIOIMMN 15 pabounx MHENH co IHS MOCTYIUICHUS
MUCHbMEHHOT0 O0paleHusl.
[Ipn KOHCYNbTHpOBaHMM B (OpME OTBETOB IO AJIEKTPOHHON IOYTE€ OTBET Ha
oOpallleHle HamnpaBiAeTCd IO OJJIEKTPOHHOM MOYTe Ha DSJIEKTPOHHBIM ajpec
3aMHTEPECOBAHHOIO JIMIIa B CPOK, HE TMpeBbIamui 15 pabounx mHEH co JHS
NOCTYIUJICHUS] TUCBMEHHOTO 0OpaIieHusl.
JlHem mocTyruieHusl 0OpallieHus SIBISETCS ACHb PErHCTPAllMU BXOJASAIIET0 0OparieHus
B AJIMUHUCTpAIIUIO;



- KOHCYJbTHpOBaHHE N0 TelnedoHy - OTBET Ha TeNe(OHHBIM 3BOHOK JOJKEH
HauyuMHAThC ¢ HHPOpPMAIMU O HAWUMEHOBAHMM OpraHa, B KOTOPBIM TO3BOHMII
IpaKIaHUH.
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KoncynbTrpoBanue no teneoHy He T0KHO npeBbiaTh 10 MUHYT.
B ToM ciydae, eciu crielUanucT, OCYLIECTBISIONMNA KOHCYIIbTAIUIO 10 TeledOoHy, He
MOXET OTBETUTh [0 CYIIECTBY Ha BONPOC, CBS3aHHBIM C MPEIOCTABICHUEM
MYHUITUTAIBHON YCIYTH, CIEIUATUCT 00s13aH MPOUH(POPMUPOBATH 3aUHTEPECOBAHHOE
JUIO0 00 OpraHu3alusax, CTPYKTYPHBIX MOJpa3JeieHUs X, KOTOpbIE pacnojiarator
CBEJICHUSIMU, HEOOXOMMBIMH JIJIs1 OTBETA HA BOIIPOC.
Nudopmarus o MyHHIMOAIBHOW Yyciyre 1o TenedoHy-aBTOMH(pOpMaTOpy HE
MPEOCTaBISAETCS,
- nyOnuyHas ycTHash KoOHCyjibTamusi - [lyOnwuHas ycTHas KOHCYJIBTAIIHSI
OCYLIECTBJISIETCS  COTPYAHUKaMH AJMHHHUCTPAlMA C [PUBICYEHUEM CPEJACTB
MaccoBOM MH(POPMALIMH - PAUO, TEJIEBUICHHUS;
- myOnu4YHas NHUCbMEHHAsh KOHCYJIbTAIUSl - OCYIIECTBIISIETCS MYTEM pa3MEIICHUs
WH()OPMAIIMOHHBIX MaTepUaloB Ha OQUIMAIBHOM TMOpTaje AJIMHHUCTpAIUU,
nyOnuKanuu UHPOPMAIMOHHBIX MAaTEPUAJIOB B CPEACTBAX MACCOBOM MH(OpMaIuu.
1.3.5. Cneunanuctsl AIMUHUCTPALUN, IPEIOCTABISIONINE MyHULIUTIAIBHYIO YCIIYTY:
- nOpu OOpallleHHd 3aUHTEPECOBAHHOIO JIMIa 1O TeledoHy AT OTBET
camocroaTensHo. Eciu cnenuanuct AJMHHHCTpallud, K KOTOPOMY OOpaTHIIOCh
3aMHTEPECOBAHHOE JIMIIO, HE MOXKET OTBETUTh Ha BOMNPOC CAMOCTOATENIBHO, TO
CHEIUATICT MOXKET MPEIJIOKUTh 3aUHTEPECOBAHHOMY JIUIY OOPATUTHCS MUCHbMEHHO
aub0 Ha3HAYMTH JPyroe yAoOHOE IS 3aWHTEPECOBAHHOTO JIUIA  BpeMs
KOHCYJIbTAIHH, JTHOO0 cOOOMUTh Tee(OHHBIN HOMEp, IO KOTOPOMY MOKHO TIOJTYYHTh
HEO00XO0IMMYI0 UH(OpMAIIHIO;
- HE BIIpaBe€ OCYIIECTBISATh KOHCYJIbTUPOBAHHE 3aMHTEPECOBAHHBIX JIMI, BBIXOSIIIEE
3a pamMKku HHGOPMHUPOBAHUSI O CTAHAAPTHHIX MPOIEAYpax U YCIOBUSAX OKa3aHUS
MYHULIUMTAIBHOW YCIYyTU W BIUAIONIEE MPSIMO WJIM KOCBEHHO Ha WHIWBU]IyaTbHBIC
pElIeHHs 3aMHTEPECOBAHHBIX JIMII.
OTBeThl Ha NMChbMEHHBIE OOpaIlleHUs Tal0TCsl B IPOCTOM, UETKOU U MOHSATHOUN opMe B
NMCbMEHHOM BH/JIE U JIOJKHBI COAEPKATh!
- OTBETHI HA MOCTABJIEHHBIE BOIIPOCHI;
- IOJDKHOCTH, (haMUJIUIO U MHUITMAJIBI JTUIA, TIOITUCABIIETO OTBET;
- aMUITHIO M MTHUITHAIIBI UCTIOJTHUATEJIS;
- HOMep TesiepOHA UCTIOTHUTEIIS.
1.3.6. Ha wundopmammonnsix creHmax MO®PI[ B Mecrax mpemoCTaBICHUS
MYHULUIAIBHBIX YCIYT Pa3MEIal0TCs CIEAYIONINe HHPOPMALIMOHHbBIE MaTeprarlbl:
- MepeyYeHb MYHUIUMAIBHBIX YCIyT, MPEAOCTABICHUE KOTOPHIX OPraHU30BaHO B
MOLL;
- uHopManMs O TMPEaYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit deneparuu
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ OPTaHOB, MPEIOCTABISIONIUX MYHHIUTIAIbHbBIE
YCIIYTH 3a HapyILIEHHE MOpPsAIKa IPEAOCTABICHUS MyHULIMIIAIbHBIX YCIYT;
- pexuM paboTel U aapeca uHbix M®I u npuBiekaeMbIX OpraHu3alyi, HaXOoAAIIUXCS
Ha TeppuTopuu cyobekTa Poccuiickoit deneparuu.
1.3.7. Ha odwunuansHoM mnopTtase AJIMHUHHUCTPAIMK pPa3MEIIAIOTCS  CIEAYIOIIHe
nH(OpPMAITMOHHBIC MAaTEPUAIIBI:



- IOJIHO€ HAUMEHOBAHUE U MOJIHBIA MOYTOBBIN aapec AIMUHUCTPALUY;

- CIIPaBOYHBIE TEJIEPOHBI, IO KOTOPHIM MOXKHO MOJIYYUTh KOHCYJIBTALUIO 110 MOPSIAKY
MPEJIOCTABJICHUS] MYHUIUIIAJIBHOMN YCIIYTH;

- agpeca 3JIEKTPOHHOM MOYTHl A IMUHUCTPALINY;

- TEKCT aAMUHUCTPATUBHOI'O PETJIAMEHTA.
1.3.8. Ha IopTasie rocyciyr pazMemiaercs nHGopMaius:

- TIOJIHOE HAaWUMEHOBAaHHWE, TIOJNHBIM TMOYTOBBIM ajapec u rpaduk padOTHI
AJIMUHUCTpAIUY,

- CIIpaBOYHbIE TeNe(OHBI, IO KOTOPHIM MOKHO MOJTYYUTh KOHCYJBTAIUIO TIO TTOPSIIKY
MPEOCTaBICHUS MYHUIIUIIAIbHON YCIYTH;

- agpeca 3JIEKTPOHHOM MOYTHI;

- TIOPSNIOK TONydeHHuss WHOOPMAIMU 3asSBUTEISIMHU IO BOMPOCAM MPEIOCTABICHUS
MYHUIUIIAIBHON YCIYTH, CBEACHUN O PE3YJbTATE MPEAOCTABICHUS MYHUIHUIIAIbHON
YCIIyTH.

1.4. B cayyasx, TpeayCMOTPEHHBIX ¢eepalbHbIMU 3aKOHaAMHU, YHHUBEpCcabHas
JJIEKTPOHHAA  KapTa  SIBJISIETCS  JIOKYMEHTOM,  YJIOCTOBEPSIOIIMM  JIMYHOCTH
rpakJIaHMHa, MpaBa 3aCTPaXOBAHHOIO JIMIIA B CUCTEMaxX 0053aTeIbHOTO CTPaxOBaHUS,
WHBIC MpaBa rpakJaHuHa. B cinydasx, mpe1ycMOTpeHHbIX (eepaabHbIMU 3aKOHAMH,
nocraHoBieHneM [IpaBurenscrBa  Poccuiickorn  @Penepanuv, HOPMaTUBHBIMU
NpaBOBBIMH aKTaMu CcyObekToB Poccuiickoit denepanuu, MyHUIUNATLHBIMU
IpPaBOBBIMU aKTaMH, YHUBEpPCAJIbHAs BJIEKTPOHHAs KapTa SBISAETCS JOKYMEHTOM,
YIAOCTOBEPSIIOIIMM NPAaBO TPAXKJAHWHA HA IMOJYyYEHHWE TOCYJApCTBEHHBIX U
MYHULIMTAIbHBIX YCIYT.

2. CTanaapT npeaocTraBjieHUs MYHMIMNAIBHON yCIyru

2.1. HamMeHOBaHME MYHUIMIIAJIbHOM YCJIYTH.

HavMeHOBaHME MyHUUMIAIBHOM yCIYyrd — «3aKIOYEHUE JIONOJIHUTEIbHBIX
COJaIlIeHU K JOTOBOpaM apeH/bl MYHHIMIAIBHOIO UMYILIECTBA (32 UCKIIOUYEHUEM
3eMeJIbHBIX YYaCTKOB)» (J1ajiee - MyHUIUMIIAIbHAS YCIIyTa).

2.2. HaumeHoBaHWe OpPraHa BJIACTH, MNPeAOCTABJIAIOIIEI0 MYHUIIUNAIbHYIO
ycayry.

MyHununanpHass yciyra NpenocTaBisercs AJIMHHHCTpalueld B JIMIE OTHena
MUMYIIIECTBEHHBIX OTHOLIECHUM.

Opranun3anus, IpUHAUMAKONIas y4acTUe B MIPEAOCTABICHUN MyHULIMIIAIBHON YCIyTH

- M®II.

B npouecce okazaHusi MyHUIIMIAIBHON YCIYTH y4acTBYET U MPEAOCTABIISET CBEICHHUS
(MHpOpMaLHIO) B paMKaX MEKBEJIOMCTBEHHOI'O B3aUMOECHCTBUSL:

- Mucnekuus @HC Poccuu,

- KoncrantuHoBckuil otaen Ynpasienus DenepaibHO CiykObl rocyJapCTBEHHOM
peructpanuu kagactpa u kaprorpaduu no PoctoBckoii o6iactu (aanee — Pocpeectp)
B cootBercTBUUM ¢ TpeboBaHusAMHU IyHKTa 3 yactu | crateu 7 denepanbHOro 3akoHa
ot 27.07.2010 r. Ne 210-®3 "O6 opranuszanuu npeaocTaBiIeHUsl TOCYAapCTBEHHbIX U
MYHHULIMNANBHBIX YCIyr" 3alpelieHo TpeOoBaTh OT 3asBUTENS OCYLIECTBIICHUS
AeMCTBUM, B TOM UHCJIE COIVIACOBAaHWM, HEOOXOAMMBIX JJIs  IOJIy4EHUs
MYHULIMINIATBHON YCIYIM M CBSI3aHHBIX C OOpalleHHMEM B HHBIE TOCYJapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYIPABJICHMS, OpPraHU3alMM, 34 HWCKIIOYECHHEM
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MOJIyYEHUs] YCIOyr, BKIIOUEHHBIX B IE€PEYECHb YCIYr, KOTOpBIE  SIBIISIOTCS
HEOOXOJAMMBIMH U O00SI3aTENbHBIMM ISl TPEIOCTABIEHUSI TOCYJAPCTBEHHBIX YCHYT,
YTBEP>K/I€HHbI HOPMATHUBHBIM MIPABOBBIM akTOM POCTOBCKOI 00nacTH.
2.3. Onucanue pe3yjibTaTa NPeA0CTABJICHUS MYHUIMIIAJIbHOM YCIYTH.
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PesynbraTom npenocTaBieHus] MyHUIIMIAIBHON YCIIYTH SIBIISIETCS:
- TIOJIyYEHHUE 3asBUTEJIEM JOMOJHUTENBHBIX COTJIAICHUM K JIOrOBOPAaM apeHIbl
MYHUIIUTIATBHOTO UMYIIECTBA (32 UCKIIIOUEHUEM 3€MEIbHBIX YUYaCTKOB),
- MOTUBUPOBAaHHBIN OTKA3.
3asBUTENIO B KAUECTBE pe3yJibTaTa MPelOCTABICHUS YCIyTH 00ECIeuynBaeTCs O €ro
BBIOOPY BO3MOXKHOCTB ITOJIYYEHHUS :
1) nokyMeHTa Ha OyMa>KHOM HOCHTEJIE;
2) DSIEKTPOHHOrO JOKYMEHTa, MOAMUCAHHOTO YIOJIHOMOYEHHBIM JOKHOCTHBIM
oM AnMHUHUCTpanuu KOHCTAaHTMHOBCKOIO palloHa C MCIOJIb30BAHUEM YCHIICHHOU
KBaJIU(DUIIMPOBAHHOM AJIEKTPOHHOU MOANKCH;
3) nokymMeHTa Ha OyMaXHOM HOCHTENE, MOATBEPKIAIOIIET0 COJEp KaHHUe
3JIEKTPOHHOTO TOKYMEHTA, HAIIPaBJIEHHOI0 opranoMm, B M®II;
4) onekrpoHHoro aokymenta Ha caiite EII'Y, npu BO3MOXHOCTH J0CTyna K
pe3yabTary MpPeNOCTaBIEHUS YCIYyTH B TEYEHUE YCTAHOBJIEHHOIO CPOKA.
2.4. Cpox npenocraBjieHuss MyHUIIMIIAJIbHOM YCJIYTH.
Cpok npenocTaBieHUs] MyHULIMIIATBHOM yCIIyru cocTaBisieT 60 KaJleHIapHbIX JHEN CO
JTHS TIOCTYTUICHUS 3asBJICHUS U TIaKeTa TOKyMEHTOB B A IMUHHCTpaIuio 6o B MDI]
[IPU JIMYHOM OOpaIEeHUH, IO 1MoYTe JH00 B POpME 3IEKTPOHHOTO TOKYMEHTA.
Cpox npeocTaBieHus yCIyrd B SJIEKTPOHHOM BHJIE HAUMHAETCS C MOMEHTA IIPUEMaA U
perucrpauud B AJIMUHUCTPALMM 3JEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABIIEHUS YCIIYTH.
[IpuocTtaHoBIeHNE MTPEAOCTABIECHUS MYHULIUIIAIBHON YCIYTH HE IPEyCMOTPEHO.
2.5. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PeryJHPYIOIIUX OTHOUIEHMS,
BO3HHMKAIOLMeE B CBSA3M C NIPeJ0CTABJIeHUEeM MYHUIUIIAJIbHOMN yCIyIru.
OTHoIllIEHHSI, BO3HUKAIOIIKME B CBSI3U C MpeaocTaBieHuEeM MyHUIIMNAIbHOU YCIIyTH,
PErYyJIPYIOTCS CIEAYIOINMU HOPMAaTUBHBIMH MPABOBBIMU aKTAMMU:
- I'paxnanckuit kogekc PO ot 30.11.1994 Ne 51-®3 (111.29; ct. 450, 451, 452);
- @enepanbHblil 3ak0H OT 26 utogig 2006 1. N 135-®3 "O 3anure KOHKYpeHIIUH"
- ®enepanpupiii3akoH oT 06.10.2003 Ne 131-d3 "OO6 o0mmMX MOpUHIHAMIAX
OpraHu3alid MECTHOTO caMoympaBieHus B Poccuiickoit @enepanun';
- ®enepanbubiii 3akoH 0T 27.07.2010 Ne 210-®3 "OO6 opraHuzanuu npeaocTaBieHUs
roCyJAapCTBEHHBIX U MYHHIIMIAJIBHBIX YCIYT";
- @enepanbHbIil 3aK0H OT 24.11.1995, Ne 181-®3 «O coumnanpHOU 3aIUTE UHBAIN]IOB
B Poccuiickoit denepanuny;
- ®enepanpubiii 3ak0H oT 02.05.2006 Ne 59-®3 "O mnopsanke paccMOTpeHUS
oOparenuii rpaxaan Poccuiickoit deneparun’.
- ®enepanbubiii 3ak0H OT 06.04.2011 Ne 63-D3 «O0 251€eKTPOHHOMN MOMUCKY;
- nmoctanosyieHue IIpaBurensctBa Poccuiickoit @enepannu ot 26.03.2016 Ne 236 «O
TpeOOBaHUSIX K TMPEJOCTABICHUIO B JJIEKTPOHHON (OpMe TOCyJapCTBEHHBIX U
MYHULHAMAIBHBIX YCIIYTY.
2.6. UcuepnbiBawouuii nepedyeHb T0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH €
HOPMATHBHBIMH NPAaBOBBIMH aKTaMM UISl NPENOCTABJIEHUS] MYHHMIUNAJIbHON
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YCIYIH H YCJIYI, KOTOpbIe SIBJAKTCH HeO0OXOAMMBIMHM U 00513aTEJIbHBIMH IS
NPeJ0CTABJIEHUS] MYHHMIHMNAIBHOM YCIYIH, MOAJEKAIMX NPeJ0CTABJICHUIO
3asiBUTEJSIMH, CHOCOObI HMX MOJYYeHHMsl 3asBUTEJSIMM, B TOM 4YHCJIEe B
3JIeKTPOHHOM GopMe, IOPAIOK X NPeACTABICHHUSA.

WcuepnbiBaroniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX JJISl TIOJIYYEHUS YCIYTH:

1) 3asBICHUE - OPUTHUHAT;

2) IOKYMEHT, YIOCTOBEPAIOIINN JTUYHOCTD 3asIBUTEIIS WIIH MPEICTABUTENS 3asIBUTEIIA -
KOIHUSI IIPH MPEIBABICHUN OpUTHHAIIA

3) JOKYMEHT, yAOCTOBEPSIOMMI TIpaBa (TMOJIHOMOYHS) MPEACTaBUTENS (HU3UUECKOTO
WM FOPUUIECKOTO JIMIIA, €CIU C 3asBJIICHUEM oOpaIaeTcs NpeACTaBUTENb 3asiBUTENS
— KOIUSI IPU NMPEIbABICHUN OpPUTHMHAIIA,

4) NOKYMEHTHI - OCHOBAaHMS ISl BHECEHUS! U3MEHEHUM B JOTOBOP apeH/bl 0ObEKTa
MYHULUIIATBHOW COOCTBEHHOCTH:

B cnydae npeaocraBiieHrs HOTapUAJIbHO yIOCTOBEPEHHOW JOBEPEHHOCTH, TpeOyeTcs
oOpaliieHue 3asBUTENS K HOTAPUYCy 3a YCIYrod MO YJIOCTOBEPEHUIO JTOBEPEHHOCTEM,
COTJIaCUM, SIBJSIONICHCS HEOOXOAMMOM U 00s3aTeIbHOM JJi1  MPEIOCTaBIICHUS
MYHUILIUMTAIBHOM YCIyTU, B COOTBETCTBUHM C llepeduHem ycnyr, KOTOpBIE SIBISIOTCS
HEOOXOIUMBIMU U 00S3aTENbHBIMU VIS IPEIOCTABICHHUS MYHHUIIMTAIBHBIX YCIYT.
3asBieHME U  HEOOXOAMMBIE JOKYMEHThI MOTYT OBbITh NPEACTaBICHBI B
AJMUHUCTpAIUIO CIEAYIOMUMHU CIIOCOOaMMU:

- Ha OyMa)XHOM HOCHTEJIE - TIPH JIMYHOM oOpaiiieHuu B A iMuHucTparuio uiu MOIL;

- IOYTOBBIM OTIPABIECHUEM B aJpec AJIMUHUCTPALINH;

- B opMe IIEKTPOHHOTO JJOKYMEHTA - ¢ UCToyib30BaHueM [loprana rocyciyr.

B cimydae, ecnu momada JOKYMEHTOB MPOMCXOAUT mocpenactBoMm Iloprana rocyciyr
JOTIOJIHUTEIIbHAS TToja4a TAKUX JOKYMEHTOB B KakoW-1n00 uHO# hopme He TpedyeTcs
B 3adBieHuuM W JOKyMEHTax HE JOJDKHO OBITh MOJYUCTOK, JUOO MPUITHCOK,
3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX B HUX UCIPABIICHUN;

2.6.1. 3asgBneHnEe O 3aKIIOUYECHHUM JIOMOIHUTEIBHOIO COIVIAICHUS K TOTOBOPY apeHAbI
MYHUILIUMTAJIIBHOTO ~ HMMYIEcTBa (32  MCKIIOYEHHEM  3€MEJIbHBIX  y4acTKOB),
0(OpMIIEHHOE COTJIACHO IMpMIokKeHNI0 No | K aIMMHUCTPATUBHOMY PETJIaMEHTY.
TpeOGoBaHus K 3asBICHUIO:

- 3asgBJCHHE JIOJDKHO OBITh HANMCAaHO Ppa300p4YMBO WM  MAIIMHONMUCHBIM
(KOMIIBIOTEPHBIM) CTIOCOO0M;

- 3asBJICHUE HE MOXKET OBITh 3aMIOJIHEHO KapaHalioM.

TpebGoBaHuUs K COAEPIKAHUIO 3asBIICHUS:

a) st GU3UIECKUX JTUIL;

- (haMususl, UMsi, OTUECTBO (MPU HAJIUYWHU ) 3asIBUTEIIS,

- PEKBU3UTHI JOKYMEHTA, YI0CTOBEPSIONIETO JIUYHOCTh (DU3NUYECKOTO JIUIIA;

- aJIpeC PETUCTPALINU 3asBUTEIIS;

- TIOYTOBBIN afipec U (WJIM) aapec SJAEKTPOHHOW MOYTHI, 10 KOTOPOMY JIOJKEH OBITh
HaIlpaBJICH OTBET;

- OJINKCH 3asIBUTEIIS;

- 1ara;

0) 1S FOPUIMYCCKUX JIMII;

- OJIHO€ HAUMEHOBAHUE IOPUANYECKOTO JINILIA;




- damunmsa, wums, oT4ecTBO (NP HAIWYWHK) TIOJHOMOYHOTO TIPEICTABHUTEIS
IOPUIMYECKOTO JTUIIA;
- PEKBU3UTHI JOKYMEHTA, MOATBEPKAAIOIECTO TOJHOMOYUS MIPEJCTABUTEIIS 3asIBUTEIIS;
- uaeHTU(UKAMOHHBIA HoMmep Hanoromnatensinuka (MHH) nmubo ocHoBHOM
rOCyIapCTBEHHBIN PErUCTPALIMOHHBINA HOMED;
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- IOPUIMYECKHUM aJipec (MECTO PEerucTpaIun);
- TIOYTOBBIN afpec U (WiIM) aapec dIEKTPOHHOM MOYTHI, IO KOTOPOMY JOJKEH OBITH
HaIlPaBJIEH OTBET;
- HOJIMKUCH YIIOJTHOMOYEHHOTO MTPEACTABUTEIIS 3aIBUTES;
- Ie4arhb, /1aTa;
B) 00s13aTEIHHBIC CBE/ICHUS:
- HAMMEHOBAHUE OpraHa, B KOTOPBIN HAIMIPABIIAETCS 3asBICHUE;
- CYTb 3asBJICHUS, TPEAMET MOJIYUEHUS YCIYTH;
- Crmoco0 TMOodydeHHs] pe3yJibTaTa MYHULIMNAIBHOW ycayru (MO MecTy cliauu
JIOKYMEHTOB, IOYTOBOE OTHPABJICHUE, IO DJIEKTPOHHOU MOUTE).
2.6.2. JIOKYMEHT, YAOCTOBEPSIOIIMNA JIMYHOCTh 3aABUTENA WIH TPEIACTABUTENS
3asIBUTEJIS.
JIOKyMEHTOM,  yJOCTOBEPAIOLIMM  JHUYHOCTh  3aABUTENS, SBISAETCS  MACHOPT
rpaxaannHa Poccuiickon @enepanuu, yAOCTOBEPSAIOIIMN JIMYHOCTh T'pPaKJIaHWHA
Poccuiickoit @enepanuu Ha Tepputopun Poccuiickoit ®Dexpepanmu (s TpaxiaaH
Poccuiickort deneparuu), BpeMEHHOE YAOCTOBEPEHUE JUYHOCTU (M1 TpakIaH
Poccuiickoit ®enepauun), MacnopT TrpaxAaHUHA HMHOCTPAHHOTO TOCYJapCTBa,
neranu3oBaHHbld Ha Tepputopun Poccuiickoit ®enepaunu (AJiT UHOCTPAHHBIX
rpakJiaH), pa3penieHre Ha BpEMEHHOE MPOoKUBaHUeE (115 JIni O0e3 rpakaaHCTBa), BUJL
Ha XKUTEILCTBO (11 il 0e3 rpaxaaHCTBA), yYAOCTOBEpeHue OexeHna B Poccuiickoit
Oeneparuu  (11s1  O€KEHIIEB), CBUJIETENILCTBO O PACCMOTPEHUU XOJaTaiicTBa O
npu3HaHuM OexeHlleM Ha Tepputopuu Poccuiickoit ®enepanuu (ais OSKEHIEB),
CBUJICTEJILCTBO O TIPEJAOCTABJICHUU BPEMEHHOr0 yOeXHuIlla Ha TEPPUTOPUHU
Poccuiickoit ®enepanyu, CBHAETEIBCTBO O POXACHUU (IS JIUI, HE JOCTUTIIHUX
BO3pacrta 14 ner).
2.6.3. JlokyMeHT, yJOCTOBepsOIIMi TpaBa (TOJTHOMOYHWSA) MPEACTABUTENS
¢uznueckoro WM  IOPUAMYECKOr0 JIMIA, €CIM C 3asBJICHHEM oOpaiaercs
pPEACTAaBUTEINb 3asIBUTEIISL.
Jlyist mpeacTaBuTenei Gu3NIecKoro JuIa;
- JIOBEepEHHOCTh, OGOPMIJICHHAsT B YCTAHOBJICHHOM 3aKOHOM TIOpSIKE, Ha
MIPECTABICHUE UHTEPECOB 3asIBUTEIIS;
- CBUJIETEILCTBO O POXKJECHUM (HA MPE/ICTABICHUE MHTEPECOB HECOBEPIIIEHHOJIETHETO
pebenka o 14 ner);
- CBUAETEIHCTBO 00  YCHIHOBJIGHMM  (HAa  TPEJCTABJICHUE  HWHTEPECOB
HECOBEPILIEHHOJIETHEr0 pedeHKa /10 14 ner);
- aKT OpraHa OIEKH U MONEYUTEIhCTBA O Ha3HAYCHUHU ONIEKYHA WIIH MOTECUUTEIIS.
JInst mpeAcTaBUTENEH FOPUANYECKOTO JINLA:
- JIOBEpEHHOCTh, O(GOPMIICHHAsT B YCTAHOBJICHHOM 3aKOHOM TIOpsJKE, Ha
IPEAOCTABIEHUE UHTEPECOB 3asBUTEIIS;



- ompejeneHre apOuTPaKHOTO Cyia O BBEJCHUH BHEIIHETO YNPABICHUS U Ha3HAYCHUH
BHEILIHETO YIPABJIAOWIEro (Uisl OpraHu3alyy, B OTHOIIEHHMH KOTOPOM BBEJEHA
MPOLIETypa BHEIIHETO YIIPABICHUS).

2.6.4. JIokyMEHTHI - OCHOBaHUS JIJIsl BHECEHUSI I3MEHEHUI B JIOTOBOP apeH/Ibl 00bEKTa
MYHUIUIIAIBHOW COOCTBEHHOCTH.

JIOKyMEHTaMU-OCHOBAaHUSAMM [UJIi BHECEHHUsS HW3MEHEHH B JIOTOBOP apeHbI,
MYHHUIUIIAIBHOIO MMYIIECTBA U 3aKIIOYEHUS COOTBETCTBYIOIIETO JOMNOJHUTEIBHOTO
COIJIAILICHHUS] SIBIISIFOTCS:
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- [lpu u3menenun pammwivyu, UIMEHH WM OTYeCTBa (PU3MUECKOro Jinia (B TOM YHCIIE
WHJIMBUAYAJIIBHOTO  TIPEeANPUHUMATENN); W3MEHEHUH  HAaWMEHOBAaHUs 158105

OpraHU3alMOHHO-TIPaBOBOM (YOPMBI FOPUIUIECKOTO JIHUIIA:

1) AOKyMEeHT, MOATBEpPXAAOIMNA CMEHY (aMWiInk, UMEHH WU OT4decTBa (IpH
M3MEHEHUU (aMHIIMK, UMEHU WM OTYeCTBAa (PM3MYECKOrO JIMIA): CBUAETEIBCTBO O
NepeMeHe HKMEHH, CBHUAETEIIbCTBO O 3aKJIIOYeHUU Opaka, CBHUAETEIbCTBO O
pacTop>keHuu Opaxa;

2) B ciyyae HaclieqoBaHUsi 00sA3aTENbCTB MO JOTOBOPY apeHIbl: CBUJIETEIBCTBO O
npaBe Ha HACIEJCTBO MO 3aKOHY (BBIIAHHOE HOTAPUYCOM), WJIM CBHJETEIHCTBO O
IpaBe Ha HACJIEJICTBO MO 3aBEUIaHUIO (BBIJIAHHOE HOTApUYCOM)

2.7. AcuepnbIBalOmIuii nepevyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUU C
HOPMATHBHBIMH NPABOBBIMH AaKTAMH /JIs1 NPEAOCTABJICHUS MYHUIIUNAJIbHOM
YCIYIH, KOTOPbIe HAXOAATCH B PACHOPSI)KEHUM TOCYAapPCTBEHHBIX OPraHOB,
OPraHOB MECTHOI'0 CAMOYINPABJEHMS M HHBIX OpPraHuU3alMii M KOTOpbIe
3asiBUTEJIb BIPaBe MPEACTABUTb, a TaKikKe CHOCO0ObI M MECTO HMX IMOJIyYeHHUS
3asiBUTEJISIMH, B TOM 4YHCJIe B JIEKTPOHHOM hopMe, MOPSAIOK UX NPeACTABJICHHSA.
2.7.1. lokyMeHTaMH, HEOOXOAUMBIMH B COOTBETCTBMM C HOPMATHBHBIMH ITPABOBBIMU
aKkTaMHM Ui TPEJOCTaBIEHUS YCIYrd, KOTOPBIM HAXOJUTCA B PaCHOPSHKEHHUH
rOCyJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'O CAMOYIIPABJIECHHUS W HHBIX OpPraHoOB,
YYaCTBYIOIIMX B MPEJOCTABICHUH TOCYJIAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, U
KOTOpBIE 3asBUTEIIb BIPABE MPEACTABUTD, SBIISIOTCS:

- BbIMCKa W3 EIWHOrO TroOCyIapCTBEHHOTO pEecTpa IOPHUANYECKUX JIAIL WIIU
WHJVBHUYaJbHBIX IPEANPUHUMATEIICH;

- BbIIMCKAa M3 EIWHOr0 rocyaapcTBEHHOro peecTpa MpaB Ha HEJIBUKUMOCTb 00
OCHOBHBIX XapaKTEPUCTUKAX U 3apErMCTPUPOBAHHBIX ITPaBax Ha 3€MEJIbHBIN Y4acTOK.
- Beimucka u3 EI'PH 00 o0bekTe HeBIKUMOCTH

JIokymMeHTBl, yKa3aHHble B noanyHkre 2.7.1 nydkra 2.7 pazgena 2
aIMUHUCTPATUBHOTO PETJIAMEHTA, 3asIBUTEIb BIIPABE MIPEACTABUTH CAMOCTOSATEIBHO.
2.8. Yka3aHue Ha 3anpeT TPe0OOBaTh OT 3asABUTEJIS.

Anmunuctpanus win M®IL] He Bnpase TpeOOBaTh OT 3asIBUTEINS:

- MPEJCTaBIEHUS JOKYMEHTOB U UH(OPMAIIMK WIH OCYIIECTBICHUS JEUCTBUMA,
NPE/ICTAaBIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETYyCMOTPEHO HOPMATHUBHBIMU
aKTaMM, PETyJIUPYIOIIMMUA OTHOILIEHHUS, BO3HHUKAIOIIUE B CBSI3U C MPEAOCTaBICHUEM
MYHULHANAIBHON YCITyTH;

- TpEeICTaBlEHUs JTOKYMEHTOB W HMH(OpPMAIMU, KOTOPbIE B COOTBETCTBUM C
HOPMAaTHBHBIMM NIPaBOBbIMM akTaMu Poccuiickol @Penepaunv, HOPMATUBHBIMU
OpaBOBbIMHU akTaMH PocTOBCKoOW 00jacTM M MYHHULMINAIbHBIMU MPABOBBIMH aKTaMHU
HaxoJATCA B PacCHOPSIKEHWH OPraHOB, MPEJOCTABIISIIONIMX MYHULUIIAIbHBIE YCIYTH,
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rOCy/IapCTBEHHBIX OPraHOB, MHBIX OpPraHOB MECTHOTO CaMOyMpaBlIeHUS JHOO
MO/JBEIOMCTBEHHBIX ~ OpraHaM  MECTHOTO  CaMOYMpaBJIEHUS  OpraHHU3alui,
YYAaCTBYIOIIMX B TNPEIOCTaBICHUM MYHULMIAIBHON YCIYTH, 32 MCKIOYEHUEM
NOKYMEHTOB, yKa3aHHbIX B yactu 6 crateu 7 denepanpHoro 3zakona or 27.07.2010
N 210-®3 "OO0 opraHuzai OpeaoCcTaBiIeHUs] TOCYJapCTBEHHBIX U MYHUIMIAIbHBIX
yeayr";

- IIpU OCYIUECTBJIEHUU 3allUCH HA NPUEM B JJIEKTPOHHOM BHUJE COBEPILCHHS
UHBIX JEHCTBUI, KpOME NPOXOXKACHHUA HUACHTU(DUKALMM U ayTeHTHU(PUKAUU B
COOTBETCTBHUHU
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C HOpMaTHUBHBIMHU NTPABOBBIMU aKkTaMu Poccuiickoit Denepannu, yKazaHus LEIU
mpuemMa, a TaKXKe TMPEAOCTaBIICHUsS CBEJACHUN, HEOOXOAMMBIX [JIsi pacdeTa
JUTMTETLHOCTH BPEMEHHOTO WHTEpBajia, KOTOPHIH HEOOXOIUMO 3a0pOHUPOBATH IS
pueMa,;

- OCYILECTBJICHUE JCHCTBUM, B TOM YHCJI€ COTJIACOBAHMUM, HEOOXOAUMBIX JJIsi
MOJTYUYCHUS] MYHUIUMIIABHBIX YCIYT M CBSI3aHHBIX C OOpAallleHUEM B HUHbBIC OPraHbl
MECTHOT'O CaMOYIPABJICHUS, OpPraHU3alMHU, 3a HCKIIOYEHUEM IOJYUYeHUs] YCIyr Hu
MOJIy4YeHUsI JOKYMEHTOB U HWH(OpMaIMu, TMpeJoCTaBIIEMbIX B pe3yjbTaTe
PEAOCTABIEHUS TAKUX YCIIYT, BKIFOUYEHHBIX B IEPEUHH, YKAa3aHHBIE B YacTH | cTaTbu
9 denepanbHOro 3akona ot 27.07.2010 N 210-®3 "O6 opranu3anuu npeaoCTaBICHUs
roCyJIJapCTBEHHBIX U MYHHUIIUIIATbHBIX YCIyT";

- TpeAoCTaBlieHWe JOKYMEHTOB U HH(pOpMAalMM, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPU MNEPBOHAYAIBHOM OTKAa3€ B MpHEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTABICHUS MYHHUIIMIAIBHONW YCIYTH, JTUOO B
MPEJOCTaBICHUN MYHHUIIMTIATBLHON YCIIYTH, 32 UCKIIOUYEHUEM CIIEAYIOIINX CIy4aeB:

a) W3MEHEHHE TpeOOBaHUN HOPMATHBHBIX MPABOBBIX aKTOB, KacCalOIIUXCS
MPE0CTaBICHUS MYHUIUIIAILHON YCIYTH, MOCJIE IEPBOHAYAIBHOM MTOAa4U 3asBJICHUS
0 MPEIOCTABICHUN MYHUITUTIAIbHON YCIYTH;

0) HaJIMUKE OUTMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUITAIIBHOW YCIYyTH U
JIOKYMEHTaX, TOJAaHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIILHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS MYHHUIIMIAIBHONW YCIyTH, JTUOO B
IPEAOCTABICHUN MYHULMINAIBHOW YCIYIM M HE BKIIOYEHHBIX B NPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHUE CPOKA JACHCTBUS JOKYMEHTOB WM U3MEHEHNE HH(POPMAIIUH TTOCIE
MEePBOHAYAILHOTO OTKAa3a B MPUEME IOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTaBICHUS
MYHUITUTIATFHOU YCITYTH, TNOO B MPEOCTABICHUH MYHUIIUITAILHON YCITyTH;

I) BBISBICHUE JOKYMEHTAJIBHO TOATBEpXAArONiero ¢akra (MpU3HAKOB)
OLIMOOYHOIO WM HPOTUBONPABHOIO JeHCTBUA (0€3A€MCTBUS) MOJKHOCTHOTO JHIIA
opraHa, TMpEJOCTABJSIONIETO  YCIyry, WX  OpraHa,  MPeJoCTaBISIONIETO
MYHUILIMTATBHYIO yCIyTYy, MYHULIUTIAIBHOTO CITy>Kalllero, paboTHuUKa
MHOTO(YHKIIMOHAJILHOTO I[EHTpa, pa0OTHUKA OpraHu3aluy, MpeyCMOTPEHHOMN
gacteto 1.1. crarbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6
OpraHM3allid TPEAOCTABICHUS TOCYAApPCTBEHHBIX U MYHUUHUINAIBHBIX YCIYTr', MpHU
NEPBOHAYAILHOM OTKAa3€ B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX VISl PEOCTABICHHUS
MYHUITUTAIBHON YCIIYTH, TUOO0 B MPEJOCTABICHUA MYHHUIIUIIAIBLHON YCIyTH, O Ye€M B
NMCbMEHHOM BHUJE 34 MOJNHUCHIO PYKOBOAWUTENS OpraHa, MPEeJoCTaBISIONIETO
MYHUIIUTIATBHYIO YCIYTY, PYKOBOJIUTENS MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MpHU
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MEPBOHAYAJILHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIsl IIPEIOCTaBICHUS
MYHULMNAIBHOW YCIyrd, JUOO PYKOBOJAWTENS OpraHU3aluu, HpelyCMOTPEHHON
gacteto 1.1. crarbum 16 ®enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6
OpraHM3allid TPENOCTABICHUS TOCYNAPCTBEHHBIX W MYHHIMIAIBHBIX YCIyT',
YBEIOMJISIETCA 3asiBUTENb, a TAKXKE MPHUHOCATCS W3BUHEHUS 3a JOCTAaBJICHHBIE
HEey100CTBa.
2.9. NcuepnbiBaomuii nepevyeHb OCHOBAHMH VISl 0TKAa3a B MpUeMe JIOKYMEHTOB,
HEeO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYIH.
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OcHoBaHuil 11 OTKa3a B NpPHUEME JOKYMEHTOB HET, B CIydae €CJIM YKa3aHHbIE
JOKYMEHTBHl IMOJaHbl B COOTBETCTBUM C HHGpOpMAIMEel O Cpokax M MOpsAIKe
MPEeIOCTaBIICHUS yCIyTH, onyonukoBanHoi Ha EIITY.
2.10. HcyepnbiBaoiMii IepeYyeHb OCHOBAHUM ISl NPHOCTAHOBJICHUS WJIH
0TKa3a B NIPEAOCTABJICHHMH MYHHULUNIAIBHON YCIYIH.
2.10.1. OcHoBanMi I NOPUOCTAHOBJIECHUS  MYHMIMIIAJBHOM  yCIYTH  HE
IIPELYCMOTPEHO.
2.10.2. OcHoBaHus 14 OTKa3a B PEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH:
- OTCYTCTBHME XOTsS Obl OJIHOIO M3 JOKYMEHTOB, YKa3aHHbIX B M. 2.6. HACTOSILIEro
pErJIaMEHTA;
- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB MO (hOopMe WM COACP>KAHUIO
TpeOOBaHUSIM  JEHCTBYIOLETO  3aKOHOJATENbCTBA, OTCYTCTBUE B  3asBJICHUU
00s3aTeNIbHON K YKa3aHUI0 HHPOpMAIIUK;
- OTCYTCTBHE Yy IIPEACTAaBUTENA 3asBUTENA COOTBETCTBYIOIIMX IIOJIHOMOYMM Ha
MOJIyYeHUE MYHHULIMITAIBHON YCITYTH;
- 3ad4BUTEIb HE SBIAETCA ApPEHAATOPOM MYHULMNAIBHOTO MMYLIECTBA MO JIOIOBOPY
apEeH/Ibl, 3aKIIFOYEHHOMY C AZIMUHUCTPALINEN;
- B Clly4ae 3alpera Ha 3aKIYEHHE JONOJHUTENIBHOIO COMVIAIIEHUS O IMPOJICHUH
CpOKa JEUCTBHS JIOrOBOpPA, YCTAHOBJIEHHOIO 3aKOHOAATENBCTBOM O  3alIUTE
KOHKYPEHIIUY.
2.11. IlepeyeHnb yciayr, KOTopble SIBJISAIOTCA HEOOXOAUMBIMH M 00513aTeIbHBIMHU
NJIS1 NPEeJOCTABJICHUS] MYHMUMIAJBbHOM YCJIYIH, B TOM 4YHCJE CBEJACHHS O
JOKYMeHTe (JIOKyMeHTaxX), BbIIaBaeMOM (BbIIAaBa€MbIX) OPraHU3ALUSAMU,
Y4aCTBYHOIIHMMH B NPEI0CTABJICHUH MYHHIHUIIAJIBHON YCIyIH.
HorapunanpHO  yJZOCTOBEpEHHYHO  JOBEPEHHOCTH,  BBIJABAEMBIE  HOTapUYCOM
CBHUJIETEILCTBA O IIPaB€ HaA HACIEACTBO 3asABUTENb IIOJy4aeT B COOTBETCTBUM C
[lepeunem yciayr, KOTOpBIE SIBISIOTCSA HEOOXOAUMBIMU M O0SI3aTENbHBIMHM IS
IIPENOCTABICHNS MYHUIUITIAJIBHBIX YCITYT.
Ceenenus n3 EQMHOTO rocy1apCTBEHHOIO peecTpa HEABMKMMOCTH 3alpalllMBarOTCS
AnvuHucTpanuerd KOHCTaHTMHOBCKOrO paloHa B IOPSAKE MEXKBEIOMCTBEHHOTO
B3aumojielicTeus B Pocpectpe 6e3 ydactus 3asBUTENS.
Beimuckn ux  EI'PKOJI  w  EI'PUIl  3ampammBaroTcs ~ AAMUHHUCTpanuei
KOHCTaHTMHOBCKOrO paiioHa B MOPSAJNKE MEKBEAOMCTBEHHOIO B3aUMOJECHCTBHS B
NDOHC 6e3 yuacTus 3assBUTENS.
2.12. Ilopsaaok, pa3Mep ¥ OCHOBAHUS B3MMAHHUSA TOCYIAPCTBEHHON MOMIJIMHBI WIH
WHOM IJIATHI, B3MMAaEeMOH 32 NPeA0CTaB/JIeHHe MYHULMIIAABLHOM YCIYIH.
MyHununanbHasi —yciayra IpenocTaBisercs 0e3 B3UMaHUA TOCYyJapCTBEHHOM
MOIJIMHBI WJIK UHOM IJIATHI.



2.13. Ilopsaok, pasMep W OCHOBAHUS B3UMAHUA ILIATHI 32 NPeIOCTABJICHUE
YCIYI, KOTOpPble HBJSAKTCH HEO0OXOAMMbIMH W  00S13aTeJIbHBIMH IS
NMPeA0CTABJICHUSI MYHULIMNIAJIBHOU YCJIYI'H, BKJIKYAsA HHPOPMAIUIO 0 METOAMKAX
pacuyera pa3Mepa TaKoO# IJIAThI.

[Topsanok, pasMep, OCHOBaHWSA B3WMaHHUs IUIATHI 3a MPEAOCTABICHUE YCIYTH IO
YIOCTOBEPEHUIO  JOBEPEHHOCTEH, COIJacuil, sBIstOUIEicss HEoOXoIuMOW U
o0s3aTeNIbHOM /I TPEOCTaBICHUS MYHUUMIIAIBHOM  yCIYI'H, YCTaHOBJICHBI
3akoHonaTenbcTBOM Poccuiickoit denepanuu 0 HoTapuaTe, 0 HaJlorax u coopax.

2.14. MakcuMaJbHBIH CPOK 0KMJIAHHUA B 0O4YepeaH NMPH Mmoaave 3anpoca o
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MPEA0CTABJICHMH MYHUIUNAJBHOU YCJIYIH, YCJIYIH OPraHU3alMH, Y4ACTBYIOLIEH
B NpPeIOCTABJCHUM MYHUUMIAJIBHOH YCJAYIrHM, U INPH IOJYYEHHH Ppe3yjbTara
MPEA0CTABJICHUS TAKUX YCJIYT.
Bpemsa oxunganus B ouyepenu I MOJA4YM JOKYMEHTOB WM IIOJIYyYEHUs pPe3yJibTraTa
MYHHULIMIAIBHON YCIIYyTY HE IPEBBIIAET 15 MUHYT.
[Ipu oOcnyxuBanun 3asBuTeNed - repoeB ComumanucTuyeckoro Tpyaa; MOTHBIX
KaBajiepoB opjacHa TpynoBoil CnaBbl; WHBAJIUIOB BOMHBI, Y4YaCTHHUKOB Benukoii
OTeuecTBEHHOW BOWHBI, JIUI, HAarpaXXJIeHHbIX 3HakoM '"JKurTemo OJIOKagHOTO
Jlennnrpana"; repoeB CoBerckoro Coroza; repoeB Poccuiickoit denepannu; MOJHbIX
kaBajepoB opaeHa CnaBbl; mHBaNMMAOB | u Il rpynm ¢ moMoupro 3IEKTPOHHOMN
CHUCTEMBI YIIPABJICHUS OYEPEIbK) UCIIOJNb3YETCs MPUHLUII ITPUOPUTETHOCTH IIO
OTHOUIEHHUIO K JPYTUM 3asBUTENSAM, 3aKIOYAKOIIMNCI B BO3MOXXHOCTU CHATh
JOKYMEHTBl Ha IOJYYEHHE MYHUILMIIAJIBbHOW YCIYIM BHE OCHOBHOM ouepenu. llpum
3TOM TAaKHE 3asBUTEIM BMECTE C IOJYYEHHBIM TajloHOM crenuanucram MOI],
OCYIIECTBIISIIOIINM IIPUEM, BbIAYy JOKYMEHTOB M KOHCYJIbTUPOBAHUE, TPEABSBIISIOT
JOKYMEHTBHI, TOATBEPKAAOIINE UX TPUHAIICKHOCTD K YKa3aHHOW KaTerOpyH JIHII.
2.15. Cpok ¥ mOpsSiIOK PperucTpanuu 3anpoca 3asBHUTEISA O MNPeAOCTABJICHUHU
MYHUIUNAJIBHON  YCJYIH, YCJIYIM, MNpPeIOoCTABJSeMOH  OpraHu3aimem,
yYacTBYWOUIEeH B NPeI0CTABJICHUM MYHULUMNAJIBLHOM YCJIYIM, B TOM 4YHCJIE B
JIEKTPOHHOU (popme.
IIpu npenocraBineHun noKymeHTOB B MODI] 3asdBneHue peructpupyercss B JIEHb
npueMa JOKyMEHTOB.
IIpu mnepemaye mnakera JOKYMEHTOB 4epe3 Kypbepa B aapec AJIMUHUCTPALUH
3as1BJICHUE PETUCTPUPYETCS B IEHD MTOCTYIUICHUS JOKYMEHTOB.
Perucrpanust JOKyMEHTOB 3adBUTENISI O MPEAOCTABICHUM MYHULHWINAIBHOW YCIIYIH,
HaIpaBJICHHBIX B JJICKTPOHHOW (QopMe ¢ wucnonb3oBanueM lloprama rocycuyr,
OCYILIECTBIJISIETCS B J€Hb MX MOCTYIUICHUS B AJMHUHHCTPAIMIO MO0 Ha CIEAYIOIINI
pabouuii JeHb B cllydae MOCTYIUIEHUS JOKYMEHTOB MO OKOHYaHUU pabovyero BpeMeH!
AnmuHucTpanuu. B ciydae nocTymieHus JOKyMEHTOB 3asiBUTEINS O MPEIOCTABICHUHN
MYHUILIMIQIBHOM YCIYIM B BBIXOJHBIC WM HepaOouue TMpa3gHUYHBIE THH HX
perucTpaius OCYIIECTBISIETCS B TEpBbIA  pabouuil  AeHb AJIMUHHUCTPAIINH,
CJICAYIOIIUH 32 BBIXOAHBIM WJIM HEPAOOUUM MPa3THUYHBIM JTHEM.
[Ipu npenocTaBiaeHUH YCIYTU B 3JIEKTPOHHON (hOpME 3asBUTEIIO HAPABIIAETCS:
a) YBeIOMJICHHE O 3alIMCH Ha IPUEM B AJIMUHUCTPALNIO WM MHOTOGYHKIIMOHATBHBIN
LIEHTP, COJIEpIKAILIEEe CBEICHUS O 1aTe, BPDEMEHU U MECTE IIPUEMa;
0) yBegOMJIEHHE O TIpUEME M PErucTpallid 3ampoca M HWHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIsl TIPEIOCTABJICHUS YCIYTH, COAEpIKallee CBeAeHUs o (akTe mpuemMa
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3ampoca W JTOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEIOCTABICHUS YCIYTH, W Hadaje
MPOLEIYPhl TPEAOCTABICHUS YCIYTH, & TAKXKE CBEJCHHS O 1aT€ U BPEMEHH OKOHYAHHS
MPEOCTABICHUS YCIYyTH JIMOO MOTUBUPOBAHHBIM OTKa3 B MPUEME 3alpoca U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABIICHUS YCIYTH;
B) YBEJOMJICHHE O pe3yJbTaTax PacCMOTPEHHS JTOKYMEHTOB, HEOOXOJIUMBIX IS
MPEIOCTABJICHUS YCIYTH, COAEpKallee CBEACHUS O IMPUHITUUA TOJOKUTEIBLHOIO
pemieHns O TMPENOCTaBICHUU YCIAYTH M BO3MOXHOCTH IOJYYUTh PE3yJIbTar
PeIOCTaBICHUS YCIyTH TMO0 MOTUBUPOBAHHBIN OTKA3 B IPEIOCTABICHUU YCIYTH.
2.16. TpeOGoBanusi K TNOMENIEHUSAM, B  KOTOPbIX MNPeIOCTABJIACTCS
MYHHULIHMNIAJIbHAS

14
yciayra, yCJIYru  OpPraHM3alui, Yy4YacTBYWIIedd B MpPeIoCTABJIEHHUU
MYHUIMOAJbHOH YCJIYIH, K MeCTaM OXHUJIAHUS M T[pueMa 3asiBUTeJIei,
pasMelmieHuI0 U O(QOPMJICHUI) BH3YAJIbHON, TEKCTOBON M MYJbTHMEIUWHOU
uH(poOpMalLMU 0 MOPSIIKE MPEeT0CTABJICHUSA YCJIYT.
MecTta mnpenocTaBi€HUs MYHULMIAIBHOW YCIYTd JOJDKHBI OTBEYATh CIEAYIOIINM
TpeOOBaHUSIM.
[ToMerienre, MODKHO OBITH OOOPYJOBAaHO OTJEIBLHBIM BXOJOM JUIsi CBOOOJHOTO
JOCTYyTIa 3asABUTENEH.
[Tomemnienuss 00OPYAyIOTCS B COOTBETCTBUU C JIEUCTBYIOIIMMH CAHUTAPHBIMU
npaBUjiaMM W HOpMamMu. MecTa NOpenoCTaBICHUS MYHUUUNAIBHOW  YCIyTH
00OpYIYIOTCS CHCTEMaMH KOHIWUITMOHUPOBAHUS (OXJIAKICHUS M HArpeBaHus) H
BEHTWIMPOBAHUSL BO3JyXa, CpPEACTBAMU TOXKAPOTYIIEHUS U OMOBEUIEHUA O
BO3HUKHOBEHUH YPE3BbIYAHON CUTYAILUU.
[ToMemiennst 000OpyIyIOTCS MaHycaMu, CIEHUATBHBIMU OTPXKICHUSIMU U TIEpUIIaMU,
oOecrieunBalOTCsl OECHPENSATCTBEHHOE TEPEABUKEHUE W PA3BOPOT HMHBAIUIHBIX
koyisicok. IlpenycmarpuBaercsi BBIICICHHME OKHA Ha MPEIOCTABICHHUE YCIYT JJIs
0o0CITyKUBaHUSI 3asgBUTEICH C OTPAaHUYCHHBIMU (PU3MUECKUMHU BO3MOXXHOCTSIMU B
CTOPOHE OT BXOJa C YU4E€TOM OECIPENATCTBEHHOIO MOIhE3/1a U MOBOPOTA KOJISICOK.
Jlnst oOcimyKuBaHUsl 3asBUTENEH C OrpaHUYEHHBIMU (PU3UYECKUMH BO3MOKHOCTSIMU
JOJIKHBI OBITH 0OECIICUEHBI:
- yCIIOBUA JJi O€CTIpenaTCTBEHHOTO JOCTYIa K 00bEKTaM U MPEIOCTaBISIEMbIM B HUX
yCIIyram;
- BO3MOXHOCTb  CAMOCTOSITEIBHOTO  WJIM C  IIOMOLIBKD  COTPYJIHHKOB,
MPEJOCTABISAIONINX ~ YCIYTH, TNEPEABUKEHUS IO TEPPUTOPUU, HA  KOTOPOU
PacmoioKeHbI 00BEKTHI, BX0/1a B TAKME OOBEKTHI M BBIXO/1a U3 HUX;
- BO3MOXHOCTb ITOCAJIKU B TPAHCIIOPTHOE CPEACTBO U BBICAJIKM U3 HETO MEPEL BXOJIOM
B OOBEKTHI, B TOM YHUCJIE C UCIOJIb30BAHUEM KPECIa-KOJISCKU U MPU HEOOXOAUMOCTH C
MIOMOIIBIO COTPYJAHUKOB, MPENOCTABISIOIINX YCIYTH;
- HaJJIeKallee pa3MelieHrne 00opy0BaHus U HOCUTeNIeH nHGOpMaIlii, HEOOXOIUMBIX
JUIsl oOecreueHrs OECIPEenITCTBEHHOTO JOCTYIa HHBAJIMIOB K 0ObEKTaM U yCIyram C
YYETOM OIPaHUYCHUI UX KU3HEACIATEIbHOCTH;
- ayOnupoBaHHEe HEOOXOAUMOM JUIsi WHBAIUAOB 3BYKOBOW M 3pUTEIBHOMU
uHpopManmy, a TakKe HAAMKHCEH, 3HAKOB M HMHOM TEKCTOBOW M rpaduuecKkoi
uH(pOpMAaIIKY 3HAKAMH, BHIIOJTHEHHBIMU pelibe(HO-TOYeUHbIM IipudToM bpaiins.
JUis oxumaHus TpueMa 3asBUTENSIMU, 3alOJHEHUS HEOOXOMUMBIX MJis TMOJIYYCHUS
MYHUITUTIATHBHOW YCIYTH JOKYMEHTOB OTBOSTCS MECTa, 00OPY/IOBAaHHBIE CTYIBSIMHU,



CTOJaMH (CTOMKaMM) JUIsl BO3MOXXHOCTH O(QOPMIICHUS JOKYMEHTOB, 00€CIIEYUBAIOTCS
KAHLEIAPCKUMHU NPUHAAJIEKHOCTIMHM, OJaHKaMHM 3asBJIEHUA M 00pasnamMu Ux
3anojaHeHus. KonnuecTBOo MECT OXUAaHHUsS OINpeAessaeTcs UCXoas U3 (pakTudecKon
Harpy3Kd ¥ BO3MOKHOCTU UX pPa3MEIICHHS B TOMEILIEHUH.
[Tomemenuss s paboOTbl €  3asBUTENSIMU  O0OpPYAYIOTCS  COOTBETCTBYIOIIMMU
UH(OPMAIIMOHHBIMU CTEH]aMU, BBIBECKAMHU, YKa3aTeIISIMHU.
BusyanbHas, TekcTOBask U MyJIbTUMEANIHASA HH(OPMaLUs O MOPSIIKE MPEAOCTaBICHUS
MYHULIMNIATBHONM  YCIYrM pasMeniaercs Ha HHQOPMAIMOHHOM CTEHAE WIH
MH(POPMALIMOHHOM TEpPMHUHAJE B MOMELIECHUSAX IJS OKUJAHUS U IpUeMa 3asBUTeNeH
(ycTaHaBnMBaroTCs B yJOOHOM JUIs 3asiBUTEINIEH MecTe), a Takoke Ha [lopTaine rocycnyr
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¥ Ha o(UIMANTbHOM NopTalie AJMUHUCTPALIHH.
2.17. Iloka3areJu JOCTYNHOCTHM M Ka4yecTBAa MYHMUMIAJIbHOM YCJIYIHM, B TOM
YHCJIe KOJUYeCTBO B3aHUMO/AEHiCTBUI 3asiBUTEJA € JOLKHOCTHBIMM JIMIAMHU NPH
NpeI0CTABJIEHUM MYHUIUNAJIBHOM YCJAYITM ¥ HMX NPOJOLKHTEIbHOCTD,
BO3MOKHOCTH TOJIyYeHHS] MYHMUIMIAJIBHON YCIYIM B MHOTrOQyHKUIHMOHAJIbHOM
LHEeHTpe TMPeJoCTABJIEHH TOCYJAPCTBEHHbIX M MYHUIUNAJIbHBIX YCJIYT,
BO3MOKHOCTH  NOJy4YeHHMst  uHpopMamuM 0  Xode  NpPeaoCTABJIEHUSs
MYHHUIMNAJIBHON YCJYIrH, B TOM 4YHCJI€ C HCIOJb30BaHHEeM HH()OPMAILMOHHO-
TeJ1eKOMMYHKAIMOHHBIX TEXHOJIOT M.
2.17.1. Tloka3arensiMu OLIEHKH JOCTYITHOCTA MYHHUIIMIIATbHON YCIIYTH SIBJISFOTCSA:
CHIDKEHHE KOJMYECTBAa B3aMMOJCHCTBUM (PU3NUYECKUX U IOPUIUYECKHX JMI[ C
JNOJDKHOCTHBIMUA JIMIAMU OPraHOB MECTHOTO CaMOYINPAaBICHUS MpPU IOJIYYEHUHU
MYHULUIIATBHON YCIYTH;
BO3MOYKHOCTb MOJy4aTh MyHULUIIAJIbHYIO YCIYTY CBOEBPEMEHHO U B COOTBETCTBHH CO
CTaHAAPTOM IPEIOCTABICHUS MyHUIIUIIATBHONW YCIIYTH;
BO3MOYKHOCTh IMOJy4aTh MYHHUIMNAIBHYIO YCIYTy, a TakKe MOJIHYIO, aKTyaJIbHYIO U
JOCTOBEPHYIO MH(OPMAIMIO O MOPSAKE MPEAOCTABICHUS MYHULIUIIAIBLHON YCIyTH, B
TOM YMCJIE€ C UCNIOJIb30BaHueM [lopTana rocyciuyr;
BO3MOXHOCTh  MOJydaTb  HMHQOpMALMIO O  pe3yibTaTe  MNpPelOCTaBICHUS
MYHUIUIIAIBHON yCIIyTH;
BO3MOKHOCTb 110 3alpoCy 3asBHUTENs Bble3na pabotHuka M®L| x 3asBurento ais
npueMa 3asBJICHMH U JOKYMEHTOB, HEOOXOIUMBIX Uil  IPEIOCTaBJICHUS
MYHUIUNAIBHOW yCIyI'M, a TaKXe JOCTaBKH PE3YyJbTATOB IPEAOCTABICHUS
MYHULMIIATbHOU YCIYTH;
BO3MOKHOCTbh MOJYYEHUS MYHULUIAIBHOM YCIYrM C IOMOIUBI YHHBEPCAIBHON
AIIEKTPOHHOM KapThl B CIy4YasX, MPEAyCMOTPEHHBIX (eaepaabHbIMU 3aKOHAMH,
noctaHoBieHussMU  [IpaButenbctBa P®, HOpPMAaTUBHBIMU NPABOBBIMH  aKTaMH
PocToBcko# 001aCTH, MyHULIMITAJIbHBIMU TIPABOBBIMH aKTaMU;
BO3MOYKHOCTh 00pamarbesi B A0CyA€OHOM U (WH) cy1eOHOM MOPSIJIKE B COOTBETCTBUU
C 3akoHoAaTenbCcTBOM Poccuiickoit ®enepanuu ¢ kajgo0OW Ha NPUHATOE IO
3asIBJICHUIO 3asiBUTENS PEIlIeHHe WK Ha JeHcTBUs (0e3/1elCTBHE) TOJKHOCTHBIX JIUIY
AnmMuHHCTparuu, paboTHnkoB M®II,.
2.17.2. OcHoBHBIE TpeOOBaHUS K KaU€CTBY IIPEIOCTABIECHUS MyHULIUIIATbHON YCIYTH:
CBOEBPEMEHHOCTD MPEIOCTABICHUS MYHUIIMIIAIBHON YCIIyTH;
JOCTOBEPHOCTh M IMOJIHOTa UH()OPMHUPOBAHUS 3asBUTENSI O XOAE PACCMOTPEHMS €ro
oOpareHus;



co3anre KOM(GOPTHBIX YCIOBHM MPH MPEAOCTABICHUNA MYHHUIIUITATEHON YCIIYTH;
yAOOCTBO M JAOCTYIHOCTb MOJYYEHHUsS 3asBUTENEM HMHQPOPMALMK O MOPSAKE
MIPENOCTABIEHNS MYHULMIIAJIbHON YCIYTH.
2.17.3. TlokazarenssMu OLICHKM KadeCTBa IPENOCTABIEHUS MYHHLMIAIBHOM YCIyTH
SABJISIFOTCS:
coOJII0/IEHNE CPOKa MPEIOCTABICHHUS MyHUIIMTIAIIbHON YCIIYTH;
OTCYTCTBHUE MOJAHHBIX B YCTAHOBJIEHHOM MOPsIIKE *ano0 Ha neicTBus (0e3neicTBue)
JOJKHOCTHBIX JIMLI, OCYIIECTBIICHHBIE B XO€ IPOBEACHUS MYHULIMIIATBHON YCIIyTH.
2.17.4. TlokazaTensiMi OLEHKH JIOCTYINHOCTH YCIYTH JUIsl JIMI C OIPAHUYEHHBIMU
BO3MOKHOCTSIMU SIBJIAFOTCSA:
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COIPOBOXICHUE WHBAJINI0B, UMEIOIIMX CTOWKHE pPAcCTpOiiCTBa (PYHKIMH 3PEHHUS U
CaMOCTOATEJIBHOTO NIEPEABIKEHHMS, U OKa3aHUE UM ITOMOIIMU Ha OOBEKTAX;
JOIYCK Ha OOBEKTHI CYpAOINEPEBOAUMKA U TU(PIOCYPIOTEPEBOTUNKA;
JOMYCK  HAa  OOBEKThl  COOAKU-NMPOBOJHMKA  NpPU  HAIMYMKU  JIOKYMEHTa,
MOATBEPKIAIOLIEI0 €€ CIeNHalbHOe OO0ydYeHHe, BBIJIAHHOIO B COOTBETCTBUU C
IpyuKa3oM MHHHUCTEpPCTBA TpyJa U couuaibHOM 3amuThl Poccurickon denepanuu ot
22.06.2015 Ne 386H;
OKa3aHME COTPYJIHUKAMH, TNPEIOCTABISAIONMMU YCIYTH, HMHOW HEOOXOIUMOM
WHBaJUJaM TMOMOIIM B MPEOAOJECHUU OapbepoB, MEMIAIOMIMX MOJYYSHHUIO YCIyT U
UCIOJIb30BaHUIO0 O0BEKTOB HAPABHE C IPYTUMHU JIMLIAMHU.
2.17.5. IlpenocraBiieHEe MyHULIUTTAIBHOW YCIYTH:
IIPY HANPABJICHNUHU 3asBJICHHS U MAKeTa JOKYMEHTOB MOYTOBBIM OTIPABICHUEM HJIU B
(opMe FIEKTPOHHOTO JOKYMEHTa HEMOCPEACTBEHHOIO B3aUMOJICHCTBUS 3asBUTENS C
JNOJKHOCTHBIM JIMIIOM, OCYLIECTBIIIIOIIUM IIPEAOCTABICHUE MyHULIUIIAIBHOW YCIYTH,
He TpeOyeTcsl.
npu obpameHud B AamuHuctpaiuio win MOIL[ 3asBuTens He MeHee IBYX pa3
B3aMMOJICHCTBYET C COTPYIHHUKOM AnmuHuctpaunu wniam MOIL], ydacTtByromuMm B
NPEAOCTABICHUM MYHULMNAIBHOM YCIYIM NpH MOJayde 3anpoca M IOJyYEHUH
NOATOTOBJIEHHBIX B XOJ€ WCIOJHEHUS MYHMIMIAIBHON YCIYyTH JOKYMEHTOB.
[IpoAOMKUTENBHOCTh OJHOIO TAKOTO B3aMMOJEWCTBHA HE JOJDKHA mpeBblmars 30
MUHYT.
B03MOHOCTB NIOJIy4€HHMsI CBEACHUI O X0J1€ IPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH
peasinzyeTcs 1o HoMepaM Tesne(OoHOB, aJpecaM IEKTPOHHOM MOYTHI, YKa3aHHBIM B II.
1.3.1. AaMuHHCTpaTUBHOTO perjameHTta, Ha [loprame rocycnyr u oduiuaIbHOM
nopTajie AAMUHUCTPALIUH.
2.18. Huble TpedOBaHMA, B TOM YHCJIEC YYMTHIBAKOIIHE OCOOEHHOCTH
NpeJ0CTABJIEHU] MYHHUUMIAJBHBIX YCJIYI B MHOIOQYHKIHOHAJBHBIX HEHTPax
NPEeAOCTABJCHHUS TOCYJAPCTBEHHbIX M MYHUIMIAJBHBIX YCJAYI U OCOOCHHOCTH
NPeAoCTABJICHUS MYHHUIMIIAJbHBIX YCJIYI B 3JIECKTPOHHOU (hopme.
2.18.1. 3agBuTEND UMEET NPABO MPEICTABUTH 3asIBJICHUE B A IMUHHUCTPALMIO:
- JINYHO;
- yepe3 MDL;
- IO TOYTE;
- ¢ ucrionb3oBanueM [loprana rocycnyr;
2.18.1.1. B AnMHUHUCTpauu 3asBJICHUE U MAKET JOKYMEHTOB IPUHUMAET CIEIUAINCT
AJIMAHUCTpAIUAH.



[Ipy npenocraBieHMH JTOKYMEHTOB B AJMUHHCTPAIIMM KOMHUHU  3aBEPSAIOTCS
CIEUUAIUCTOM, MPUHUMAIOIIUM JTOKYMEHT, IPU NPEIbIBICHUN OPUTHUHAIIOB.
2.18.1.2. IlpenocraBienne MyHHIMDAIbHOM yciayru udepe3 M®PI[ ocymectBusercs
MIPU HAJUYUU COTJIAIICHUS O B3aUMOJICUCTBUMU.
B M®I] 3asBineHue u akeT J0KyMEHTOB IpuHuMaeT cuenuanuct MOILL.
IIpu npenocraBieHun AOKYyMEHTOB B MODI] komuu 3aBEpSIOTCA CIEIUAIUCTOM,
NPUHUMAOIIUM JOKYMEHT, IIPU NPEABSIBICHUN OPUTUHAIIOB.
2.18.1.3. Ilpu ornpaBke MO TMOYTE 3asBJICHUE W TAKET JOKYMEHTOB B ajpec
AJIMMUHUCTpaIMHU MTOYTOBBIM OTIIPABJICHUEM C YBEIOMJIIEHUEM O BPYUEHUHU.
HarmpaBnsiemble Mo 1mo4Te JOKyMEHTHI MOJIeKAT 003aTEIbHOMY HOTapUATEHOMY
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3aBEPEHMIO MO0 3aBEPEHUI0 OPTAaHOM (OpraHU3alnel), BBIIABIINM TIOKYMEHT.
2.18.1.4. IlpenocraBieHne MyHULMNAIBHOW YCIYTH C HCIOJIb30BaHueM lloprana
TOCYCIyT OCYIIECTBIISIETCSI B OTHOILICHHM 3asBUTENECH, NPOLICAIIUX MNPOLEIYyPY
perucTpalMd M aBTOPU3ALMH C HCIOJIb30BaHUEM (eAepaibHOM TOCYIapCTBEHHON
nHpopMarimoHHou cuctemsl "Ennnas cuctema uaeHTU(UKAIUA U ayTeHTU(UKAIUU B
uH(ppacTpyKType, oOecreunBaroien UH(OPMAIMOHHO-TEXHOJIOTUYECKOE
B3auMOJIeHCTBHE MH(GOPMAIMOHHBIX CHUCTEM, MCHOJb3yEMbIX IS MPEIOCTABICHUS
roCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT B JIEKTPOHHOU (opme".
2.18.2. TpebGoBaHusi K 3asABICHHUIO, HaMpaBsieMOMy B (OpME DICKTPOHHOTO
JNOKYMEHTA, U MAKETy JOKYMEHTOB, IPUJIAraéMbIX K 3asIBJICHUIO:
- 3asBiieHHEe B (OpMe DIIEKTPOHHOTO JOKyMEHTa HarpaBisieTcs B Bujae ¢aina B
dopmatax doc, docx, txt, xls, xIsx, rtf, ecnu yka3zaHHbBIE 3asBICHUS IIPEAOCTABIAIOTCS
B (hopme IIEKTPOHHOTO JOKYMEHTA IMOCPEACTBOM AJIEKTPOHHON MOYTHI;
- DJICKTPOHHBIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaraeMble K
3asBJICHUIO, B TOM YHCJI€ JIOBEPEHHOCTH, HAMPABISIOTCS B BUje (pailioB B hopmaTax
pdf, tif;
- Ka4eCTBO MPEAOCTABISIEMBIX DJIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
nokyMeHTOB) B ¢opmatax pdf, tif 10JKHO MO3BOJIATH B TOJIHOM 00bEME MPOYUTATh
TEKCT JJOKYMEHTa U Pacro3HaTh PEKBU3UTHI JOKYMEHTA.
2.18.3. 3asBneHue B Gopme AICKTPOHHOTO JIOKYMEHTa IOIIMUCHIBACTCS IO BBIOOPY
3asiBUTEIS (€CIIM 3asIBUTENIEM SIBISIETCS (PU3UUECKOE JIUIIO):
- DJIEKTPOHHON MOAMKUCHIO 3asIBUTEINS (MPECTABUTENS 3aIBUTEIINA);
- yCWICHHOM  KBaJIU(PUIIMPOBAHHOW  DSJICKTPOHHOW  TOMAMKCHIO  3asABUTEIS
(mpencTraBUTENS 3asIBUTEIIA).
2.18.4. 3asBieHNE OT UMEHM IOPUIMYECKOTO JIMIA 3aBEPSIETCS MO BHIOOPY 3asIBUTENS
AIIEKTPOHHON TOJMUCHI0 JHOO YCHUJICHHONW KBaJU(UIIMPOBAHHON 3IEKTPOHHOM
MOJAMHKCHIO (€CIIN 3asIBUTEIEM SBISETCS IOPUIUUECKOE JIULIO):
- IMUa, AEUCTBYIOIINE OT UMEHHU IOPUINYECKOrO JIUIA 0€3 TOBEPEHHOCTH;
- TIPECTABUTEIIS FOPUIUUYECKOTO JIMLA, IEUCTBYIOIIET0 HA OCHOBAHUU JIOBEPEHHOCTH,
BBIJIAHHOW B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon denepanumu.
2.18.5. JlokyMeHTHI, mpujaraeMble K 3asBJICHUIO, HamNpaBisloTcs B  (dopme
ANIEKTPOHHOIO  JIOKYMEHTa, IOJIUCAHHOTO YCWJICHHOW  KBaJU(DUIIMPOBAHHON
ANEKTPOHHOM MOJIKCHIO JIWIA, U3TOTOBUBILIETO WJIW BBIIABIIETO 3TH JOKYMEHTHI, WU
B (QopMe d3JeKTpOHHOro oOpa3za OyMa)XHOTO JOKYMEHTa, 3aBEPEHHOTO YCUJICHHOMU
KBTI (DUITMIPOBAHHOMN AJIEKTPOHHOMN MOIMUCHIO JIWIA, U3TOTOBUBIIIETO MIIM BBIJIABIIIETO
9TH JOKYMEHTBHI, JTHOO JIHIIA, YIIOJTHOMOYEHHOTO 3aBEPSATh KOIMMH TaKUX JIOKYMEHTOB B
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dbopMe TOKyMEHTOB Ha OyMa)KHOM HOCHTENE, IN00 YCHUICHHOW KBATH(PUITUPOBAHHON
DJIEKTPOHHOM IMOINKUCHI) HOTApUycCa.
2.18.6. 3asgBimeHHME W TAKET JIOKYMEHTOB, IIPEICTABIICHHBIE C HApPyLIEHUEM
TpeOOBaHUI, HE pacCMaTPUBAIOTCS.
2.18.7. CpencrBa 3JIEKTPOHHOUW TMOJIINKUCH, MPUMEHSIEMBIE NPU TMOJa4e 3asBICHUN U
IpuwiaraéMbiX K  3asBJICHUIO  JJICKTPOHHBIX  JIOKYMEHTOB, JIOJDKHBI  OBITh
cepTU(PUIIMPOBAHBI B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoii denepanuu.
2.18.8. B ciyuae oOpaiieHus 3asiBUTENsS 3a MPEJOCTABICHHEM MYHUILIUNATBHON
yCIYyTH B 3JEKTPOHHOU (popMe pe3yibTaT MYHHUIIMIIAIBLHOW YCIyTM HaIpaBIsIeTCs
3asIBUTENIIO0 TMOYTOBBIM OTMPABICHUEM WM Ha aJpec DJJIEKTPOHHON TOYTH (B
COOTBETCTBHHM CO CIIOCOOOM TIONYyYEHHs pe3yjibTaTa, YKa3aHHBIM B JJIEKTPOHHOM
3as1BJICHUN).
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3. CocTas, noc/jie10BaTeJbHOCTh U CPOKH BbINIOJHEHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K MOPSAKY UX BHINOJHEHNsI, B TOM YHUCJIe 0COOEHHOCTH
BBINOJIHEHUS aIMUHHUCTPATUBHBIX MPOLIEAYP B 3JIEKTPOHHOU (popMe, a TaKxKe
0CO0CHHOCTH BBINOJHECHNUS] AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJBHBIX HEHTPAaX

3.1. HcuepnbiBaomuii 1nepeyeHb AJAMHHUCTPATHBHBIX IMpoUeAYp NPpH
NPeAoCTABJICHUN MYHHMIMIIAJIbHON YCIyTH.

MyHununanpHass yciyra IO 3aKJIIOYEHUIO JONOJHUTENBHBIX COTJIAIEHUHA K
JOTOBOpaM apeHAbl MYHHUIIMIAIBHOIO KMMYIIECTBAa BKIIOYAET B Ce0s Clenyrolue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

- IPUEM U PETUCTPALIMIO 3asIBJICHUS U TTAKETa JTOKYMEHTOB;

- (QopmupoBaHue, HaNpaBICHUE MEKBEIOMCTBEHHbBIX 3alpOCOB M IOIYy4YEHHE
JOKYMEHTOB M MH(OpMAaIMH, KOTOPbIE HAXOIATCS B PaCIOPSLKEHNUN TOCYIapCTBEHHBIX
OpPraHoOB, OPTaHOB MECTHOI'O CaAMOYIIPABIICHMUS;

- IIOATOTOBKA JONOJIHUTEIBHOIO COIVIAIIEHUSA K JTOIOBOPY apeH/bl MYHULIMIIAIBHOTO
MMYIIECTBA WIM MOTUBUPOBAHHOI'O OTKa3a;

- BBblJa4a pe3ysibTaTa MYHULMIAIBHOW YyCIyrd (B COOTBETCTBHM CO CIOCOOOM
MOJIyYEHHS pe3yJIbTaTa, yKa3aHHBIM B 3asIBJICHUN ).

3.2. bilok-cxeMa OKa3aHUSl MYHUUMIAJBHOM YCJIYI'M NPHUBEACHA B IPUJIOKECHUH
Ne 2 K aAIMUHMCTPATUBHOMY pPerjiaMeHTy.

3.3. AIMMHHCTPATHBHAs MNpoLeaypa - NPUEM H PerucTpauusl 3asiBJEHUS H
naKera J0KyMEHTOB.

OcHoBaHueM JUisl Hayajga aJIMHUHHMCTPATUBHOM NpOLEIypbl sBiseTCs oOpalieHue
3asIBUTENS] WIM €0 YIOJIHOMOYEHHOIO IPEACTABUTENS C KOMIUIEKTOM JIOKYMEHTOB,
yYKa3aHHBIX B IIyHKTe 2.6 paszena 2 aAMUHUCTPATUBHOIO PErJIAMEHTA.

3.3.1. Tlpuem m peructpaiusi 3asBJICHUS M TAKeTa JOKYMEHTOB IMpU OOpalleHuu
3asiBUTENS B AJIMUHUCTPALIMIO.

Crneunanuct AQMUHUCTpALMU, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTD 3aBUTEIS, B TOM YHUCIIE IIPOBEPSIET HATUYUE JOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTD;

- MPOBEPSIET MOJHOMOYHS NMPEACTABUTENS 3asABUTENSA NEHCTBOBATh OT €r0 MMEHH, B
TOM YHCJIE TIOJITHOMOYUS MPEACTABUTENS IOPUANYECKOTO JULA, TEUCTBOBATh OT UMEHH
FOPUINYECKOTO JTULA;
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- TPOBEPSIET COOTBETCTBUE B 3asBJICHUU JAHHBIX (CBEIEHUI) C JTaHHBIMHU
(cBeeHUSIMU), COAEPKAIMMUCS B TMPEACTAaBICHHBIX JOKYMEHTaX, a TaKxke
YIOCTOBEPSIETC O HAJIMYMU B 3a8IBJICHUM TOANWCH 3asBUTENSI W JAThl €ro

IIPEJCTABIICHHUS;
- TNPOBEpSAET HAIMYME BCEX JOKYMEHTOB, YyKa3aHHbIX B INyHKTe 2.6 paznena 2
aIMUHHUCTPATUBHOI'O pErlaMeHTa, HEO0OXOIUMBIX TUISL IPEAOCTABIEHUSA

MYHULANAIBHON YCITyTH;
- B Cllyyae yCTaHOBJIEHHS (hakTa HECOOTBETCTBHS IPEICTABICHHBIX JOKYMEHTOB, B
TOM 4YHUCJI€ OTCYTCTBUE HEOOXOJIMMBIX JOKYMEHTOB JUIi MPEIOCTaBICHUS
MYHUITUTIAIBHONW yCIIyTH, WHOOPMUPYET B YCTHOM ¢opMe 3asiBUTENS O HAIMYWU
MPENATCTBUM JUIsl PACCMOTPEHHUsSI BOIpPOCa O TMPEIOCTABICHUH MYHUIUIIAIbHON
YCIIyTH, OOBSCHSET 3asABUTENIO COJCPKAHWE BBISIBJICHHBIX HEJOCTATKOB B
MIPEJCTABICHHBIX JOKYMEHTAX U MpeuiaraeT MpUHIThH MEPhI MO0 UX YCTPAHEHUIO;
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- B clly4ae HE3aloJHEHUsI OTACIbHBIX IMYHKTOB 3asBJICHUSI MPEAJIaracT 3asiBUTEIIO
3aM0JIHUTH BCE MYHKTHI 3asIBJICHUS JIJIs MOCIEYIONIEro IPUHATHS 3asBJICHUS U MMaKeTa
JIOKYMEHTOB.
Peructpanusi moiydeHHOTrO 3asBJICHUSI W IaKeTa JOKYMEHTOB OCYILECTBIISIETCS
CHEUHUAIUCTOM AJIMHUHUCTPAIMU, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO, B JCHB
NOCTYIUIEHUSI JOKYMEHTOB B AJIMUHHUCTPALIHIO.
3.3.2. Tlpuem um peructpaiusi 3asBICHUS M TAKeTa JOKYMEHTOB MpU OOpaIleHuu
3asgBuTesi B MOILIL
Cnenmanuct M®LI, oTBeTCTBEHHBIN 32 IPUEM JOKYMEHTOB:
- YCTaHABJIUBAET JIMYHOCTDH 3asBUTEJIS,, B TOM YHMCJIE IPOBEPSIET HATUYUE JOKYMEHTA,
YAOCTOBEPSIOLIETO JINYHOCT;
- MpOBEpSIET MOJIHOMOYUS MPEJICTABUTEINS 3asBUTENST JEHCTBOBaThH OT €r0 MMEHH, B
TOM YHCJI€ TIOJIHOMOYUS MPEACTABUTENS IOPUIUIYECKOTO JIUIA, IEUCTBOBATh OT UMEHHU
FOPUANYECKOTO JIUIIA;
- TIPOBEpPSIET COOTBETCTBUE B 3asBJICHUU JaHHBIX (CBEIEHUM) C JTaHHBIMHU
(cBemeHUsIMU), COJACPKAIMMUCS B TPEACTaBICHHBIX JOKYMEHTaX, a TaKxke
YAOCTOBEPSIETCS O HAIMYUM B 3adBICHUM TOANUCU 3asBUTENS W JaTbl €ro

IIPEJCTABIICHUS;
- TMPOBEPSAET HAIMYME BCEX JOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.6 paznena 2
aIMHUHUCTPATUBHOIO periaMeHrTa, HEOOXOTUMBIX JU1sL IIPEOCTABICHUSA

MYHULUIIAIBHON YCIYTH;

- B Clydae yCTaHOBJICHHS (hakTa HECOOTBETCTBHS IPEICTABICHHBIX JOKYMEHTOB, B
TOM 4YHCJIE€ OTCYTCTBHE€ HEOOXOIWMBIX JOKYMEHTOB IS  TPEIOCTaBICHUS
MYHULIMOAIBHON yCIyTH, UHPOPMHUPYET B YCTHOM (opme 3asBUTENS O HATUYUU
NPEMSATCTBUM 11 PACCMOTPEHHSI BOINPOCA O TMPEAOCTABICHUM MYHHIUIIAIBHOMN
yCIAyrd, OOBSACHSIET 3asBUTENIO COJIEPKAHUE BBISIBIICHHBIX HEIOCTAaTKOB B
MPEJICTABICHHBIX JOKYMEHTAX U MPEAJIAraeT NPUHATh MEPHI 110 UX YCTPAHEHUIO;

- B CJIydyac HE3alOJIHEHUSI OTHEJIbHBIX IYHKTOB 3asBJICHUS MPEIaracT 3asiBUTENIO
3a0JIHUTH BCE IMMYHKTHI 3asIBJICHUS IS MOCIEAYIOMEro IPUHATUA 3asBJICHUS U MTaKeTa
TOKYMEHTOB.

IIpuem, perucrpaums, y4er 3asiBJICHUS U MMaKeTa JOKyMEHTOB crienuainucramu MOI],
a TakXKe rnepenadya JOKYMEHTOB B AJIMUHHUCTPALINIO, OCYIIECTBISIOTCS B COOTBETCTBUU
C COIVIAIIEHUEM O B3aUMOJICVCTBHH.



3.3.3. Ilpuem u peructpanys 3asBJICHUSA U NAKETa JTOKYMEHTOB IIPU HAIPABJICHUHU 110
IIo4Te B agpec AIMUHHACTPALIHAH.
Perncrpanyst 1monmydyeHHOro 1O TIOYTE 3aABJICHUS M NAKETa JOKYMEHTOB
OCYILIECTBIISIETCS CIIEIHAIICTOM AJIMUHUCTpAILUH, OTBETCTBEHHBIM 3a
NENONPOU3BOACTBO, B JIEHb TNOCTYIUIEHHS JOKYMEHTOB B AJIMHHHUCTPALUIO.
JloBeeHrE WCIIOJHEHUsI YCIYyTH 1O OTBETCTBEHHOI'O MCHOJHHUTENA AJIMUHUCTpPALUN
OCYUIECTBIISICTCS B MOPSIIKE OOIIETO ACIONPOU3BOICTBA.
3.3.4. Ilpuem u peructpauus 3asBJICHUS U MAKeTa JOKYMEHTOB IIPU HANPABIEHUU C
ucnonbs3oBanueM [loprana rocycmuyr.
[Ipu HanmpaBieHHM TOKYMEHTOB C HCHOJib30BaHueM [loprana rocycmyr perucrpauus
AJIEKTPOHHOTO 3asBJICHUS M IAKeTa JTOKYMEHTOB IMPOU3BOJIUTCS B aBTOMATHYECKOM
pEeXUME B JICHb UX MOCTYIUICHUS, a B CJIy4ae HaIpaBJICHUS SJIEKTPOHHOIO 3asBIICHUS
Y MakeTa JOKYMEHTOB B MPa3HUYHbBIA WM BBIXOJHOM THHU, PETUCTPALMs 3asIBIICHUS U
MaKeTa JJOKYMEHTOB IPOU3BOIUTCA B MEPBbIMA paboUMil 1€Hb, CAEAYIOIINN 3a
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MPa3IHUYHBIM WA BBIXOJAHBIM JTHEM.
[Ipy mnomyuyeHum 3ampoca B DJIEKTPOHHOW (GoOpMe B aBTOMATHUYECKOM PEXHUME
OCYUIECTBISETCS (POPMATHO-IOTUYECKUM KOHTPOJIb 3arpoca, 3asgBUTENI0 COOOIIaeTCs
PUCBOCHHBIN 3allpOCy B 3JIEKTPOHHOU (hOpMe YHHKAIbHBIM HOMEp, MO KOTOPOMY B
cootBeTcTBYIOIEM pasnene EIIIY 3aasutento Oyaer npeacraBieHa WHGoOpManus o
XO0JI€ BBIIIOJIHEHUS YKa3aHHOTO 3aIpoca.
Kpurepruem npuHATUS pEHMIEHUN O PErUCTpallMU 3asBICHUS U TNaKeTa JIOKYMEHTOB
ABIsSIeTCST (paKT HAIPaBJICHUS 3asBJICHHS WM MMAaKeTa JOKYMEHTOB Ha IPEIOCTaBICHUE
MYHULIMIAIBHON YCITyTH.
Pe3ynpratoM agMHUHUCTPAaTHBHOW NPOLIEAYPHI SBJISETCS PETUCTpPALUS 3asBJICHUS U
[TAKETa JOKYMEHTOB.
CnocoboM (Qukcauuu pe3yiapTaTa aJIMUHUCTPATUBHOM MpPOLEIYpPbl  SABISETCS
perucTpanus 3asBJICHUS U NTAKETa JOKYMEHTOB.
MaxkcumanbHbIM CPOK UCTHOJHEHUS TAaHHOW aIMUHUCTPATUBHON NMPOLEAYpHI - | AEHB.
3.4. AnvmuHHCTPpAaTHBHAs mpoueaypa - (QopMHpPOBaHHMe, HaIpaBJCeHHUE
MEKBEIOMCTBEHHBIX 3alPOCOB M IMOJy4YeHHE JOKYMEHTOB M HHpopManumu,
KOTOPbIe HAXOAATCH B PACHOPSKEHHUHM TOCYJAPCTBEHHBLIX OPraHoOB, OPraHoOB
MECTHOI'0 CaMOYNIPABJICHUS.
OcHoBaHueM Jyisi Ha4YaJla aJIMUHUCTPATUBHOW MPOUEAYPHI SBISETCS MOCTYIUICHUE B
Anmunuctpanuio wim M®L 3asBiieHUs U TTaKeTa JOKYMEHTOB.
B cnydae orcyrcTBus B AnMunuctparuu wim MOIL[ 1okyMeHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHBHBIMH NPABOBBIMU aKTaMW U  IPEIOCTABICHUS
MYHULUNAIBHON YCIYyTH, KOTOPBIE HAXOIATCS B PACHOPSIKEHUU TOCYIAAPCTBEHHBIX
OpPraHoB, OpraHOB  MECTHOIO  CaMOYNpaBJEHUS W  MHBIX  OpraHU3aluM,
MPElyCMOTPEHHBIX B moanyHkre 2.7.1 mynkra 2.7 paznena 2 aJAMUHHCTPATUBHOTO
periiaMeHTa, IOJYyYEHHE TaKuX JIOKYMEHTOB OCYILECTBIISIETCS B  MOPSIKE
MEKBEJIOMCTBEHHOT'O B3aMMOJICVCTBUS.
OTBETCTBEHHBIM 32 UCIIOJIHEHUE JAHHOW aJIMHHHCTPATUBHOM MNPOLENYPHI SBIAECTCS
Anmvunauctpanusa win M®II, B 3aBUCUMOCTH OT TOTO, KTO MPUHSII 3asBJICHUE U MaKET
JOKYMEHTOB OT 3asiIBUTEJIS.




MexBeTOMCTBEHHBIN 3ampoc GopMUPYETCS B COOTBETCTBUU C TPEOOBAHUSIMU CTATHU
7.2 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "OO6 opraHuzanuu
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MyHUIIMTNIAJIBHBIX YCIYT".
HanpaBnenne MeKXBEIOMCTBEHHOTO 3aIlpoca OCYLIECTBISIETCS C HMCIOJIb30BAHUEM
€MHON CHUCTEeMBbI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJCUCTBUS JIMOO B BUJE
OYMa>KHOTO JJOKYMEHTA.
JInss  TOATOTOBKM  JOMOJHUTEIBHOTO  COTJIAIEHUWA K  JOTOBOPY  apeHAbl
MYHHUIIUTIATBHOTO MMYIIECTBA (32 MCKIIOYEHUEM 3€MEJIbHBIX yYaCTKOB) CIEHUATIUCT
Anvunuctparuu unu MOIL[ hbopmupyeT U HampaBiieT MEXBEJOMCTBEHHBIN 3ampoc
JUTSL TIOJTYYEHUS! IOKYMEHTOB M MH(OpMAIUU, KOTOPbIe HAXOJATCS B PACIOPSHKCHHUH
roCyIapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CAMOYIPABJICHHUS:
- B Uncnekuuto ®HC Poccuun nns nosiydeHus: JOKYMEHTOB, COJEPKAIIUX CBEICHUS
W3 E€IMHOI0 TOCYJIAPCTBEHHOTO PEECTpa KOPUINYECKHUX JIAIl WM WHIWBUIYaJIbHBIX
IpEAIPUHUMATEIIEH;
- B Pocpeectp misg mnoiydeHHsT JOKYMEHTOB, COJIEpXKAIIMX CBEICHUS O
3apEeTUCTPUPOBAHHBIX  MpaBaX M OCHOBHBIX  XapaKTEPUCTUKAX  OOBEKTa
HEJIBUKHUMOCTH.
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Kpurepuem npuHATHS pelleHUus sBIseTCs (aKT YCTAaHOBIEHUS OTCYTCTBUS B
Anmunuctpaiuu  win  MOIL[ 1okymMeHTOB, HEOOXOJUWMBIX B COOTBETCTBHUH C
HOPMAaTHBHBIMM IIPABOBBIMU aKTaMH JJIsI IPENOCTABICHUS MYHULMIAIBHOU YCIIYTH,
KOTOPBIE HAXOAATCS B PACHOPSIKEHUHU I'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHHS.
Pe3ynpratom BBINIOTHEHUS aJIMUHUCTPATUBHOW MPOLIEAYPHI ABISETCS IMOIYyYEHUE W3
rOCYyJapCTBEHHBIX OpPTaHOB, OPTAHOB MECTHOTO CaMOYTPABJICHUS TOKYMEHTOB JHOO
OTKa3 B WX MNOPEAOCTABICHWM M IIepelaya OTBETCTBEHHOMY HCIOJHUTEIIO
AJIMUHHUCTpauMd  3asiBJICHUA W  TaKkeTa JOKYMEHTOB O  MPEIOCTABICHUU
MYHULIMITAJIIBHON YCIIYTH.
Cnocobom  ¢ukcanuy aJIMUHUCTPATUBHOM MPOLEAYPHl SABJSIETCS PErucTparus
MOJTYYEHHBIX JOKYMEHTOB.
MakcuManbHbIl CPOK MCIOJHEHHUS JaHHOW AJIMUHUCTPATUBHOW MPOUEIYPHI - S
paboumx JTHEH.
3.5. AIMHMHHCTPATHBHAs mNpoueaypa — TMOArNOTOBKA JONOJHUTEJIbHOIO
COrJIALLEHUS K JOroOBOpPY apeHAbl MYHUUMIAJILHOI0O MMYLIECTBA WJIHU
MOTHBHPOBAHHOI'0 0TKAa3a
OcHoBanueM [Jisi Havalla aJMUHUCTPATUBHOM MPOLEAYpPHl SABISIETCS MOJyYEHUE
CHEIUATICTOM AJIMUHUCTPAIMH 3asiBICHUS U BCEX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJATOTOBKHU JIOTOJHUTEIBLHOIO COTJAIICHHUS K JOTOBOPY apeHbl MYHUIMNAIbHOTO
MMYIECTBa JIMOO 1Sl HOATOTOBKM MOTUBUPOBAHHOI'O OTKa3a.
OTBETCTBEHHBIM 32 MCIIOJHEHHE JTAHHOM AaJMUHHCTPATUBHOM MNPOLEAYPHI SIBISIETCA
AJIMUHUCTpaLUS.
[Ipu HamMuMM OCHOBAaHMM MJig OTKa3a B MPEAOCTABICHUM MYHULMNAJIBHOW YCIyTH
pabOTHUK AJIMUHUCTpAIMU — OT/eJIa UMYIIECTBEHHBIX OTHOLIEHUHN, OTBETCTBEHHBIN
3a pacCMOTpEHHUE 3asdBieHUs, B TeueHne 10 gHEl ¢ MOMEHTa MOJIyYEHHUS IOJTHOTO
[IaKeTa JOKYMEHTOB, TOTOBUT B aJpeC 3asBUTEIS IPOEKT COOTBETCTBYIOLIETO
MOTHUBHPOBAHHOTO OTKa3a B TMPEJOCTaBICHWH MYHULIHUNAIBHOM yCIyru B 2-X
AK3EMIUISIPAX C YKa3aHWEeM NpHUYMH OTKaza. [IucbMo 00 OTKaze B MpeqoCTaBICHHUH
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MYHULUIATBHON YCIIYyTH HOAMNUCHIBACTCS TJIaBOH AJIMUHHCTpauuu
KOHCTaHTMHOBCKOTO paiioHa WM YIIOJTHOMOYEHHBIM WM 3aMECTUTEIEM TJIABbI
AnmunucTpanyu KOHCTaHTHHOBCKOrO panoHa.
[Ipn HanMuMM OCHOBAHUU ISl MPEIOCTABICHUS MYHULMUIAIBHOW YCIyru pabOTHUK
AJIMHUHUCTpalMy, OTBETCTBEHHBIN 3a paCCMOTPEHUE 3asBJICHMS, B TEUCHHE 15 NHEM ¢
MOMEHTa TMOJy4YeHUsl I[IOJHOTO I[aKeTa JOKYMEHTOB TOTOBHUT IOCTAHOBJICHUE
AnmuHuctpanun KOHCTaHTMHOBCKOTO pPaiiOHa W JOIOJHUTEIBHOE COTJIALICHUE K
JOTOBOPY apeH/1bl MyHHUIUIIAIBHBIM UMYIIIECTBOM.
JIOTIOJIHUTENIBHOE COTJIAIIEHUE K JIOTOBOPY apeHjibl, O€3BO3ME3IHOTO IOJIb30BAHUS
3€MEJIbHBIM YYaCTKOM IOJAINKCHIBAETCS INIaBOW AaMuHHCTpauuu KOHCTaHTMHOBCKOTO
palioHa WJIH YIOJHOMOYEHHBIM KM 3aMECTUTEIEM TIJaBbl AJIMUHUCTPALHUU
KoHcTaHTMHOBCKOTO paiioHa.
JIOTIOJIHUTENIBHOE COTJIAIIEHWE K JOTOBOPY apeHIbl MYHHLIMIAIBHOTO HMYIIECTBA
M3TOTABIIMBAETCA B 3 -X JK3EMIULIpax, | M3 KOTOPBIX XPAaHUTCS B AJIMHHUCTPALUU
KoHCcTaHTHHOBCKOTO paiioHa, 2 — JUIsl BBIIAYX 3aSBUTEINIO.
PesynbTaTom aJIMUHHACTPATUBHOMN MIPOLIEAYPBI ABJISIETCS perucrpanus
JOTIOJTHUTENIBHOIO COTJIAIIEHUs K IOTOBOPY apeHAbl WM MUChMa 00 OTKa3e B
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IIPEIOCTaBICHUU MYHUIIUIIAIBHON YCIIyTH.
CrocoboM  Qukcanuu pe3yibTata aJMUHUCTPATUBHOW TpPOLELYpHl  SIBISETCA
oopmileHHE TONOJHUTENBHOTO COIJIAIIEHUs K JOrOBOPY apeH/bl MYHMIIMIIAJIbHOTO
UMYIIECTBa Ha OyMa)>KHOM HOCHTEJIE C MPUCBOCHUEM €My PETUCTPALlMOHHOIO HOMEpPA
WIM TIOANMCAaHUE MUChMa 00 OTKa3e B MPEJOCTABICHWHM MYHHUIMIIAIBLHOW YCIYyTH C
IIPUCBOCHUEM €MY PETUCTPALIMOHHOTO HOMEDA.
3.6. AxMuHHMCTPpaTHBHAs MNpoLeaypa - BblAaya pe3yjbTaTa MYHHLUNAJILHOMN
YCJIYIH.
Bbiaua pesysbrata npeocTaBlieHUs YCIyru OCYIIECTBIIAETCS CIOCOOOM, YKa3aHHbBIM
B 3a5BJICHUH O NPEIOCTABICHUH YCIyTH
OcHOBaHMEM [ HayaJla aJAMUHUCTPATUBHOM MPOLEAYPHl SBISIETCA TNOJNyYEHUE
cnequaniuctoM MOIL[ nmubo AJMHUHHUCTpAUMU JIOMOJHUTEIBLHOTO COIJIAIIEHUS K
JOrOBOPY apeH/Ibl MyHHUIMIAIBHOTO UMYIIECTBA TM00 MOTUBUPOBAHHOTO OTKA3a.
OTBETCTBEHHBIMU 3a HCHOJHEHHE JaHHOM mpouenypsl sBisercs MOI[ nubo
AJIMUHHCTpAIHS.
3.6.1. Beinaya pe3ynbrata MyHUIIUINIAIBHON YCIYTH IPU 00paIIeHNUN 3assBUTENS JIMYHO
B AJIMUHHCTpPAIHIO.
Ilocne perncrpanmu pe3ysabTaT MYHHLIMIAIBHOM YCIYIM IEPENacTCs 3asgBUTEIIO
(MO0 MPECTABUTEITIO 3asIBUTEIS).
Britaua pe3ynprara OCyIIEeCTBISETCA B CIEAYIOIIEM NOPSIIKE:
- 3asgBUTENb (MO0 MpEACTaBUTENb 3asBUTENS) NMPUOBIBAET B AJMHHHCTPALUIO C
JOKYMEHTOM, YAOCTOBEPSIOIIAM JUYHOCTh (mpencraBUTENb 3asIBUTEIIA
JOTIOJTHUTENIBHO TMPEJCTABISET TOKYMEHT, yAOCTOBEPSIOUIMN MpaBa (MOIHOMOYUS)
JEHCTBOBATh OT UMEHH 3asBUTEIIS);
- CIEUUAIUCT AJIMHHHUCTpPALMU 3HAKOMHT 3asBUTEN C IEPEYHEM M COACPKAHUEM
BBIIABAEMBIX JJOKYMEHTOB;
- 3a51BUTEJIb TIOATBEPKIACT MOIYUYEHHE TOKYMEHTOB (1100 MOTUBHPOBAHHOI'O OTKa3a)
JTUYHOU MOAMKCHIO C paciii(PpOBKO B COOTBETCTBYIOIIEH Tpade BHITTUCKH.



3.6.2. Bpimaua pesynbTaTa MYHUIUIAIBHON YCIYTH NpPU OOpAIEHUH 3asBUTENS B
M®II.
B cnyuae cornacus 3assutens MO®OI] ysengomusier SMS-coo0iieHrnemM Ha MOOUITbHBIN
HOMeDp TenedoHa 3adBUTENS O XOJI€ MPEIOCTaBICHUS MyHUIIUIAIBHON YCIIyTH.
Britaua pe3ynpTara OCyIEeCTBISETCS B CIEAYIOIIEM TOPSIIKE:
- 3asgBUTENb (MO0 MpeACTaBUTENb 3asBUTENs) npuObiBaeT B M®DIL ¢ nmoxkymeHTOM,
YAOCTOBEPSIONIUM  JMYHOCTh  (IIPEICTAaBUTENb  3asBUTENS  JOMOJIHHUTEIIbHO
NPECTaBIACT JOKYMEHT, YJIOCTOBEPSIONINI TpaBa (MOJHOMOYHUS) IEHCTBOBATH OT
UMEHHU 3aBUTENS);
- crienquanuct MOL] 3HaKOMHUT 3asiBUTENS C MEPEYHEM U COAECPKAHUEM BbIJIABAEMBIX
JNOKYMEHTOB;
- 3asIBUTEJIb TIOJTBEPKIACT MOJTYUYCHHE TOKYMEHTOB (J1M00 MOTUBHPOBAHHOIO OTKAa3a)
JUYHOM MOAMKCHIO C pacin(PpoBKOil B COOTBETCTBYIOLIEH rpade BHITUCKH.
3.6.3. HanmpaBneHune pe3ysibTaTa MyHULUITAJIBHON YCIYTH 110 TIOYTE.
B cnyuae ykazaHus 3asBHUTENEM croco0a MOJYyYeHHs pe3yibTaTa MYHULUIAIbHON
YCIAYTd IO MOYTE CHEHHAIACT AJIMHHUCTPAlMU HAIPaBISAET JOMOJHHUTEIBHOE
CorjalieHue K JOTrOBOPY apeHAbl, Oe3BO3ME3THOTO IMOJIb30BaHUSA 3€MEIbHBIM
y4acTKOM, TUOO MOTUBHUPOBAHHBIN OTKA3 3aABUTEIIIO MO MOYTE.
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3.6.4. HampaBneHnue pe3yJsibTata MyHUIIUTIATBHOM YCIIYTH B DJIEKTPOHHOM (opMme.
3asgBUTEIIO MPEIOCTABISAECTCS BO3MOKHOCTh COXPAHEHUSI 3JIEKTPOHHOTO JOKYMEHTA,
ABJIIFOLIETOCS  pE3yJbTaTOM  IPEINOCTABICHHS  YCIyIM W HOJIMCAHHOTO
YIOJIHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM C  HMCIOJIb30BAaHUEM  YCWJICHHOU
KBATH(UITUPOBAHHON SJICKTPOHHOW IOJIUCH, HA CBOMX TEXHHUYECKHX CPEACTBAX, a
TaKXe€ BO3MOKHOCTb HAIIPABJIEHUS TAKOT'O JIEKTPOHHOI'O JTOKYMEHTAa B MHBIE OpPraHbI
(opranuzanuu)
Kpurepuem mnpuHsATUS peuieHus NMpu BbIOOpE croco0a HampaBieHUs pe3yibTaTa
MYHULMTNIATBHOW YCIYTU SBJISIETCS CHOCOO MOJIyYEHHs Pe3yJibTaTa MYHULHUIATbHON
YCIIyTY, YKa3aHHBIN B 3aIIPOCE 3asIBUTEIIEM.
Pe3ynbTaToM agMUHHCTPATHUBHOM MpOUEAYpPHl ABJISETCA MEpenada 3asBUTENIO
JTOTOJIHUTENIBHOTO COTJIAIEHUs K JOTOBOPY AapEH]Ibl MYHULHUIIAJIBHOTO MMYIIECTBA
71060 MOTUBUPOBAHHOTO OTKA3a.
CrniocoboM (uxcaiuu pe3ysibTata aIMUHUCTPATUBHOMN MPOIEAYPHI SBISICTCS:
- Opu BblJaY€ B AJMHHUCTPAlMM - OTMETKAa B SK3EMIUISIPE JIOMOJHHUTEIHHOTO
COTJIALIEHUSI K JJOTOBOPY ApEH/Ibl UM MOTUBHPOBAHHOI'O OTKA3a;
- npu Bbljadye B MO®II - ormeTka B Bbhimucke n3 MOIL[ o momyueHun 3asBUTEIEM
JOTIOJIHUTEJIBHOTO COTJIalIEHUs K JOTOBOPY apEH/Ibl MJIM MOTUBUPOBAHHOTO OTKa3a;
- IPY HAIPaBJICHUH MTOYTON - OTMETKA 00 OTIpaBke (PUKCUpPYETCS B peecTpe 3aKa3HOM
KOpPPECIIOHAEHIINH;
- mpu wucnonb3zoBanuu Iloprama rocycmyr — ormerka B CuCTEME HCHOJHEHUS
PETIAMEHTOB;
MakcuMallbHBIH CPOK HCIIOJIHEHMSI JAHHOW aJMUHUCTPaTUBHON mporeaypsl - |1
pabounii 1eHb.
3.7. B measix nmpeaocTaBJeHUs MYHUIIUNIAJIBHON YCJIYTH OCYIIEeCTBJIACTCH MPUEM
3asiBUTeJIell 0 NPeABAPUTEIbHOMN 3alIMCH.
[Ipu opranuzamnuu 3amuicu Ha npueM B opraH (MO®IL]) 3asBuTento obecrieunBaeTCs
BO3MOKHOCTb:



1) o3HakomJIeHHsI C pacmucaHueM paboThl opraHa Wi MHOTO(QYHKIIHOHATHHOTO
IEeHTpa OO YMOJIHOMOYEHHOIO COTPYJHHKA OpraHa Wiu MHOTO(YHKIIMOHATHHOTO
LIEHTpa, a TakXKe C JOCTYMHBIMHM JJIsI 3alUCU Ha MOpHEM JaTaMH U HHTEpBaJaMU
BPEMEHU MIPUEMA;
2) 3amucu B Jo0Oble CBOOOJHBIC Uil TpHeMa JaTy W BpeMsi B Mpenenax
YCTAHOBJIEHHOTO B OpraHe WJW MHOTO(YHKIIMOHAJILHOM IIEHTpe Tpaduka mpuema
3asBUTEJIEH.
3anuch Ha MPUEM MOXKET OCYIIECTBISTHCS MOCPECTBOM MH(GOPMAITMOHHONW CUCTEMBI
opraHa Wjid MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, KOTOpask 00eCreynBaeT BO3MOKHOCTD
unrerpauuu ¢ EINY.
[Ipu ocymiecTBICHUH 3aMKCH Ha TIPHEM B 3JIEKTPOHHOM BHJIE 3aIPEIIeHO TpeOoBaTh
OT 3asBUTEJISI COBEPIICHUS WHBIX JIEHCTBHUMA, KPOME TIPOXOXKICHUS UACHTU(DUKAIIIN U
ayTeHTU(PUKAINA B COOTBETCTBUU C HOPMATUBHBIMHU TIPABOBBIMH aKTaMu Poccuiickoit
Odenepanuu, yKazaHds eI TMpPUEMa, a TakKe TMPEIOCTaBICHUS CBEIACHUM,
HEOOXOJIMMBIX JUIs pacyeTa JJIMTEILHOCTH BPEMEHHOTO WHTEpBaia, KOTOPBIH
HEO0O0XO0IMMO 3a0pOHUPOBATH JIJIs IpUEMA.
3.8. Ilogaua 3asiBUTEJIEeM 3ampoCa W HHBIX JOKYMEHTOB, HEOOXOAMMBIX [JIsl
NpeaocTaABJeHUS] MYHUIIMTIAJbHOM YCJIYTU B 3JIEKTPOHHOM BH/I€.
@opMHUpPOBaHUE 3aMPOCa 3ASIBUTEIIEM OCYIIECTBISETCS TMOCPEICTBOM 3allOJHEHUS
anekTpoHHON ¢opmbl 3ampoca Ha EII'Y 6e3 HeoOXOAMMOCTH JOMOJHUTEILHOU
noJa4u
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JIOKYMEHTOB B KaKoi-1m00 nHoM dhopme.
Ha EIII'Y pa3smemarorcss oOpasmbl 3alOJIHCHHS AJICKTPOHHON (OpMBI 3ampoca o
MPEOCTaBICHUN YCITYTH.
[Tocne 3amonHeHUs! 3asBUTENEM KaXKJIOTO W3 MOJEH 3JIEKTPOHHON (Qopmbl 3ampoca
OCYULIECTBIISIETCS aBTOMaTUYeCcKas dbopmaTHO-JIOTHYeCKast IpOBEpPKa
chopmupoBaHHOro 3ampoca. [Ipu BBISIBIEHUH HEKOPPEKTHO 3aIlOJHEHHOTO TOJIsS
ANEKTPOHHON (hOPMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOMN
OMMUOKKH U TIOPSJIKE €€ YCTPaHEHHUs MOCPEICTBOM HH()OPMAIIMOHHOTO COOOIECHMS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.
[Ipu hopMupoBaHuU 3ampoca 3assBUTEN0 00ECIEYNBACTCS:
1) BO3MOXHOCTHP KONHMPOBAHUSI M COXPAHEHMS 3alpoca W UHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATLHOM YCITYTH;
2) BO3MOXHOCTh I€YaTH HAa OYMa)KHOM HOCHUTENE KOMHH JJICKTPOHHOU (HOPMBI
3anpoca;
3) coxpaHeHHe paHee BBEJICHHBIX B JIEKTPOHHYIO (GOopMy 3ampoca 3HaYeHUH B JH000M
MOMEHT MO >KEJIaHUIO TTOJIH30BaTelIsl, B TOM YUCJIE TPU BOBHUKHOBEHUH OIIMOOK BBOJIA
Y BO3Bpare JUisl IOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (hOpMY 3ampoca;
4) 3amojHEHUE MOoJied SJEKTPOHHOW (opMbl 3ampoca A0 Havajla BBOJA CBEIACHUUN
3asBUTEJIEM C  HCIOJb30BaHUEM JIaHHBIX, pa3MENIeHHbIX B  (deaepaabHOU
rocyJapcTBeHHou uHpopManuoHHou cucreme «EnunHas cuctema ujieHTHUUKAIUUA U
ayreHTUQUKauuu B  UHEOpACTpPyKType, obOecrneunBarouniedi  UHPOPMAIIMOHHO-
TEXHOJOTUYECKOE B3aMMOJIEHCTBUE WH(OPMAIMOHHBIX CHCTEM, UCIOJIb3YEMbIX IS
IIPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT B 3JIEKTPOHHOU opme)
(manee — ECHUA), u cBeaenuii, omyonukoBanubix Ha EII'Y, odunuansHom caiite, B
4acTH, Kacarollencs cBeleHnil, oTcyTcTByomux B ECUA;



5) BO3MOXHOCTh BEPHYTBHCS Ha JIIOOOM M3 ATAOB 3aMOJHEHUS AJIEKTPOHHON (HOPMBI
3anpoca 0e3 NoTepu paHee BBEACHHOW HH(pOopMaLuu;
6) BO3MOXHOCTh Joctyna 3asButenss Ha EII'Y wim oduuumansHoM caiite
HAaMMEHOBAaHME OpraHa BJACTH K paHee MOJAHHBIM MM 3alpocaM B TEUEHHE HE MEHee
OJIHOTO Trojia, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIX 3alPOCOB - B TEUECHUE HE MEHEE
3 MecHIIEB.
CdopmupoBaHHBIN U MOANMCAHHBIN 3allpOC U MHBIE JOKYMEHTBI, HEOOXOAUMBIE AJIs
IPEIOCTaBICHUS MYHHULHIIAIBHOM YCIYI'HM, HAIpaBiIsAlOTCd B AJIMHHHCTPALUIO
nocpeactsom EIITY.
3.9. [lonyyeHue cBeleHNH 0 X0/1e BHINOJIHEHUS 3alIPOCca B 3JIEKTPOHHOM dopme.
[Ipu nmpenocTaBieHUN yCIyTy B 3JIEKTPOHHOIN (JopME 3asBUTEINIO HATIPABIISETCS:
a) YBEJIOMJICHHE O 3aIllMCH Ha MpUeM B AJMUHHUCTPAINIO WIM MHOTOQYHKIIMOHATIbHBIN
LEHTp, COAEpIKaLIEe CBEACHUS O J1aTe, BpEMEHU U MECTE MPUEMA;
0) yBeOOMJIEHHE O TMpPUEME M PErucTpalydyd 3anpoca M HHBIX JOKYMEHTOB,
HEOOXOJAMMBIX JIJIsl MPEIOCTaBICHUS YCIYTH, COAEpIKallee CBEAeHUs O (akTe mpuema
3ampoca W JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBIEHUS YCIYTd, W Hadaie
IpOLEyphl IPEIOCTaBICHUS YCIyTH, a TAKKE CBEJICHUS O 1aTe€ U BPEMEHU OKOHYAHMUSI
peIOCTaBICHUsl yCIyrd JIMOO MOTUBUPOBAHHBIM OTKAa3 B MPHUEME 3alpoca U HUHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUS YCIYTH;
B) YBEIOMIJICHHE O pE3yJbTaTaX pPacCMOTPEHUs JIOKYMEHTOB, HEOOXOIUMBIX JUIs
IPEIOCTABICHUS YCIIYI'M, COJEp)KAllee CBEICHHUS O IPUHATHU I1OJOKUTEIBHOIO
pELIEHMS O MPEAOCTABIEHNUHN YCIYTH U BO3MOKHOCTH HIOJyYHUTh PE3yJIbTaT
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MpcaOCTaBJICHHUA YCIYTHU h1%(s0) MOTHBHpOBaHHBIﬁ OTKa3 B IMIPCAOCTABJICHHUU YCIYTH.

4. (I)OpMLI KOHTPOJIA 3a UCITOJTHEHUEM aIMUHUCTPATUBHOTO pPerjiaMeEHTa

4.1. Ilopaaok ocCymeCTBJICHHSI TeKYHUIero KOHTPOJA 3a CcOOJMI0ieHueM |
HCIOJIHEHMEM  OTBETCTBEHHbIMHU  JOJKHOCTHBIMH  JIMIAMM  IOJIOKEHHMH
perjiaMeHTa ¥ MHBIX HOPMATHBHBIX IMPABOBbIX AKTOB, YCTAHABJIUBAKIIUX
TPeOOBaHUSA K MPEJOCTABJIECHUIO YCIYTH, 4 TAK/KE NPUHATHEM UM pPelleHui.
Tekymuidi  KOHTpPOJIb 32  COOJIIOJIEHMEM  TOCJIEAOBATEIBHOCTH  JICUCTBUH,
ONPEAECICHHBIX  AJIMUHUCTPATUBHBIMU  MPOLEAypaMH 1O  MNPEAOCTABICHUIO
MYHUIUIIAIBHON YCIYTH, U NPUHATHEM PEUICHUN OTBETCTBEHHBIMHU JIOJKHOCTHBIMHU
JIMIIAMU OCYLIECTBISICTCS AJIMUHUCTpaen, HadyanbHUKOM ML,

Tekymuii KOHTPOJb OCYIIECTBISACTCS MyTEM IMPOBEICHUS MPOBEPOK COOIIOJICHUS U
UCIIOJIHEHUS OTBETCTBEHHBIMU JIOJ>KHOCTHBIMHU JULaMu MOJIOKEHUM
aIMUHHUCTPATUBHOTO PETJIaMEHTAa M WHBIX HOPMAaTUBHBIX aKTOB, yCTaHABIIMBAIOIINX
TpeOOBaHUS K IPEIOCTABICHUIO MYHUIIUTIATLHON YCIYTH.

[leppoa4HOCTE ~ OCYLIECTBJIIEHUsSI ~ TEKYILIEr0  KOHTPOJA  YCTAaHABIIMBACTCS
AnMuHUCTpanus, HayaabHuKoM ML,

4.2. Ilopsigok ¥ NMEPUOAMYHOCTH OCYHIECTBJIEHHUS MOHHMTOPHHIA BHEIPEHHS] W
HUCIOJIHEHHMSI PpPerjiaMeHTa, a TaKKe IUIAHOBbIX W BHEIUIAHOBBLIX IPOBEPOK
MOJIHOTBI M Ka4eCTBA MPeA0CTABJIEHUs YCJIAYIrH, B TOM YHCJI€e NMOPSA0OK U (POPMBI
KOHTPOJIS 32 MOJIHOTON M Ka4eCTBOM IMPeI0CTABJICHUS YCIAYIH.

KonTposib 32 mopsiaAkoM, MOJHOTOM M KAa4ECTBOM IMPEIOCTABJIEHUS MYHHIUMITIAIBHON
YCIyIM  OCYUIECTBIISIETCS  MOCPEACTBOM  IPOBEACHUA  BHYTPEHHUX  ayJUTOB



JNOJDKHOCTHBIMHM ~ JINIAMU ~ AIMMHHUCTpAalMy, OTBETCTBEHHBIMU 34 IIPOBEICHUE

BHYTPEHHETO ayJIUTA.

B cnyuae eciiu B pe3ysibTare KOHTPOJSE OOHAPY>KEHbI HECOOTBETCTBUSA B JOKYMEHTAX,

B JICUCTBUAX JNOJDKHOCTHBIX JIML, YYACTBYIOUIUX B MPEAOCTABICHUHA MYHUIUIIAJIbHON

yCIIyI'H, YIOJHOMOYEHHBIH AJMHMHHCTpauus oOecrneunBaer pa3paboOTKy U

BBIITOJIHEHUE JEHUCTBUI IO YCTPAHEHHIO BBISBICHHBIX HECOOTBETCTBUI U UX IPUYMH.

[leproguYHOCT  OCYIIECTBIEHUS MOHUTOPHUHIA BHEAPEHUS W HUCIIOJHEHUSA

periiaMeHTa yCTaHABIMBAETCA AJIMUHUCTPALIAECH.

4.3. OTBeTCTBEHHOCTh MOJKHOCTHBIX JIMII AJIMHMHHCTPAUMH 32 pelIeHUus M

neiictBusi  (0e3meiicTBMe), NpUHHUMAaeMble (OcylIecTBJIsieMble) HMH B Xoje

NpeaoCTABJICHHUS YCIYIH.

JIOJDKHOCTHOE  JIMILIO, CIIELUAINCT, OCYIIECTBIISIOIINAE JACUCTBHS, ONPEICICHHbBIC

aIMUHHACTPATUBHBIMU IIPOLIEAYPAMH, HECYT NEPCOHAIBHYK) OTBETCTBEHHOCTbH 3a

COOJIIOJIEHUEM CPOKOB, MOPSIKOM IPOBEACHHUS, IOJTHOTOM M Ka4Y€CTBOM BBIIIOJIHEHHUS

ycayru. IlepcoHanbHass OTBETCTBEHHOCTh CHELMAIMCTOB 3aKPEIUIIETCS B HUX

JOJKHOCTHBIX HMHCTPYKUHMSAX B COOTBETCTBUU C TPEeOOBAaHUSMU 3aKOHOJATEIbCTBA

Poccuiickon @enepanum.

4.4. TlonoxkeHusi, xapakrTepusywlue TpeOoBaHMA K HNOpAAKY Hu (dopmam

KOHTPOJIl 32 MPEAOCTABJIEHHEM YCJIYIH, CO CTOPOHBI I'PaKIaH, UX 00beINHEHNH

U OPraHu3auiu.

C MoMeHTa mojayv JOKYMEHTOB Ha IPEIOCTaBICHUE MYHULUNAIBHOW YCIYTH, B

CJly4ae BBISIBICHHUS HapyLIEHUM NOPSAKA MPEJOCTABICHNUS] MyHULIUITAIBHON YCITyTH,
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3asgBUTENb MMEET MPaBO Ha MOJIy4yeHHEe HHQPOpPMAIMH O COOIIOACHUM TOJIOXKECHHUN

perilaMeHTa, CpoKax NPEeAOCTABIECHUS, KOHTPOJIHPOBATH NIPEAOCTABICHUE YCIYIH,

IyTEM YCTHBIX OOpaIlEHUI:

- o TtenedpoHaM B AJMUHUCTpalMM, yKa3aHHbIM B noanysHkrte 1.3.1 nmydkra 1.3

paszena | aIMUHACTPATUBHOTO PETJIAMEHTA;

- mno TenedoHy, yKazaHHOMY B mnoanyHkre 1.3.2 nysukrta 1.3 pasgena |

aJIMUHUCTPATUBHOTO perjiaMeHTa Wid mnocpeactsoM mnoceuieHuss MOIL] (B ciyuae,

€CJIM JOKYMEHTHI ObLIIN cllaHbl 3asiBuTeseM B MOIL]),

MUCBMEHHBIX 00paIlleHUu, TOCPEICTBOM:

- JIEKTPOHHOU IOYTHI;

- yepe3 oUIMaTbHBIN CaNT.

4.5. OcymecTBiIeHNE OLIEHKH KAa4eCTBA MPeI0CTABJIeHUS YCIYTH.

3agBuUTENSIM O00ECHEUYMBAETCS BO3MOXXHOCTh OLIEHUTh JOCTYITHOCTb U KayeCTBO

rocyxapctseHHou yciyru Ha EINTY.

3asgBUTENIb BIIPABE OLIEHUTH KAadeCTBO NPENOCTABIECHUS TOCYAAPCTBEHHOM YCIYyTH C

MIOMOIIBI0O YCTPOMCTB MOJBUKHOW PagUOTEICPOHHON CBSA3U, C HCIOJIH30BAHHEM

EIIl'Y, TepMUHANBHBIX YCTPOMCTB B  COOTBETCTBUM C  IIOCTAHOBJICHUEM

[IpaButensctBa Poccuiickoit ®enepamuu ot 12.12.2012 Ne 1284 «O0 oueHke

rpaxxaaHamMu  3(Q(PEKTUBHOCTH JEATEIBHOCTU PYKOBOAMUTENEH TEPPUTOPHATBHBIX

OpraHoB (QefepadbHbIX OpPraHOB UCIHOJHUTEIBHON BiacTu (MX CTPYKTYpPHBIX

noJipa3/ieJIeHuil) U TEPPUTOPUATBLHBIX OPraHOB TOCYJAApCTBEHHBIX BHEOHOHKETHBIX

(OHI0OB (KX pErMOHANbHBIX OTAEJICHHUI) C YYETOM KayecTBa MNPEAOCTaBICHHUS UMHU

rOCYJJapCTBEHHBIX YCIYT, & TAK)KE O IPUMEHEHUN PE3YJIbTaTOB YKA3aHHOU OLIEHKHU Kak




OCHOBAHUA JUIA TIPUHATHUSA peIlICHI/Iﬁ 0 I0CPOYHOM IMPCKpAIICHUN HCIIOJIHCHUA
COOTBCTCTBYIOIIMMHA PYKOBOAUTCIISIMH CBOHUX NOJIZKHOCTHBIX 00s3aHHOCTEI

5. locyneOHbIii (BHeCy1eOHDBII) MOPSIAOK 00:KAT0BAHUS PellleHUd U AeiicTBUi
(0e3aeiicTBHSI) Oprana, npeaoCTABJSIOMIEr0 MyYHHITUIIAJIbHYIO YCJIYTY, a TAKKe
TOJKHOCTHBIX JIMI, MyHUIMIIAJIbHBIX CJIY’KAIHX

5.1. Mudopmanus s 3asiBUTeIed 00 UX NMpaBe MOAATH KAJ00y HA pelleHUue U
(nnu) neiicrpue (0e31eiiCTBHE) OPraHa, NMPeIOCTABJISIIONIETO YCJAYry U (WIH) ero
NOJIKHOCTHBIX JIMI, NPHHATHIX (OCYIECTBJIsIEMbIX) B XOJ€ MNpPeI0CTABJICHUS
YCJIYyIH.

3asBUTEIF MMEET TPABO B JOCYACOHOM (BHECYIEOHOM) TOPSIKE OOpATUTHCSA C
xKanoboi Ha nmelicTBus (Oe3A€iCTBHE) M PELICHUs, OCYIIEeCTBIseMble (IIPUHATHIC) B
X0/JI€ IPEIOCTABIEHUS MyHUIIMIIATBHOM YCITYTH.

5.2. Ilpeamer xaj100bI1.

3asBUTEIb MOKET OOPATUTHCS € KAIO0OM, B TOM YHCIIE B CIASAYIOIIUX CIydasix:

1) HapyumieHue cpoka  perucTpaluud 3ampoca O  [PEAOCTaBICHUU
MYHUIIMNIAIBHOW YCIyTH, 3alpoca, YKazaHHOro B crathe 15.1 deaepanbHOro 3aKoHa
ot 27.07.2010 Ne210-®3 «O06 opranuzainu IPeJAOCTABICHUS TOCYJIAPCTBEHHBIX U
MYHUITUIAIBHBIX YTy (nanee denepanbHblil 3aK0H);

2) HapylIeHHE CPOKa MPENOCTABICHHUS MyHHUIIMNIAIBHONW yCciayru. B ykazanHom
cinydae jnocyacOHoe (BHecyneOHOe) 00)KalloBaHHE 3asiBUTEIIEM PEIICHUN U JeHCTBUI
(6e3meiicTBus1) MHOTOGYHKIIMOHATHHOTO IIEHTPA, pa0OTHUKA MHOTO(YHKITMOHAIEHOTO
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IIEHTPa BO3MOXHO B ClTydae, €Clid Ha MHOTOQYHKIIMOHATBHBINA TICHTP, PEIICHUS
u JgedctBust (0e3melCTBUE) KOTOPOro OOXKalmyrloTcsl, BO3J0XKeHa (YHKIUS 0
MPEAOCTABIEHUIO COOTBETCTBYIOIIMX MYHMIMMNAIBHBIX YCIYr B IOJHOM O0ObEME B
MOPSAKE, ONPEAECIECHHOM 4acThi0 1.3 cTaTeu 16 deaepaibHOrO 3aKOHa;

3) TpeOOBaHME Yy 3agBUTENsS JOKYMEHTOB WM HWHpopMaluu JIudo
OCYUIECTBJICHUSI JEHUCTBUN, MPEAOCTABIECHUE WU OCYILIECTBICHUE KOTOPHIX HE
NpeIyCMOTPEHO HOPMATUBHBIMU TpPaBOBBIMU akTaMu Poccuiickoit ®eneparuu,
MYHUIIUTIAIbHBIMA TPABOBBIMU aKTaMU JUIsl TPEIOCTaBICHUS MYHHUIUIAIBLHOM
YCIIyTH;

4) oTkaz B MpuUEeME JTOKYMEHTOB Yy 3asBUTENS, NPEAOCTABIECHUE KOTOPBIX
MPEyCMOTPEHO HOPMAaTUMBHBIMU MpPAaBOBBIMH akTamu Poccuiickon @enepauuu,
MYHULIMNAIbHBIMU TPABOBBIMU aKTaMHU JJISI TPEAOCTABICHUS MYHUIUINAIBHOU
YCIYTH;

5) oTKa3 B MPEeAOCTaBICHUN MYHULUIAIBHON YCIIyTH, €CIM OCHOBaHUS OTKa3a
HE NPEeAyCMOTPEHbI (efiepaibHBIMU 3aKOHAMHU U MIPUHSATHIMUA B COOTBETCTBUU C HUMU
VHBIMU HOPMAaTUBHBIMU IIpaBOBBIMU akTamMu Poccuiickonn denepanuu, 3aKOHaMU U
WHBIMA HOPMAaTUBHBIMHM TPABOBBIMH akTaMH CyOBekTOB Poccuiickoit denepanuu,
MYHUIIUMTAJIBHBIMM ~ TIPAaBOBBIMM ~ aKTamMu. B ykazaHHOM ciydae jocyne0Hoe
(BHEeCcyneOHOE) OOKaJloBaHWE 3asBUTEIEM PCEIICHUH U JAeucTBUM (Oe31elcTBuUs)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pPaOOTHUKA MHOTrOQYHKIHOHAIBHOTO IEHTpa
BO3MOXHO B CIy4dae, €ClIM Ha MHOTO(YHKIIMOHAJIBHBINA LIEHTpP, PEIICHUS U JCHCTBUS
(6e3neiicTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIHS IO IMPEIOCTABICHUIO
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COOTBETCTBYIOIIMX MYHULHMIIAJIBHBIX YCIYyr B IOJHOM OOBEME B IMOpPSJIKE,
OnpeAeIeHHOM 4acThio 1.3 ctaten 16 denepaibHOTO 3aKOHA;

6) 3aTpeboBaHuE C 3asBUTENS NPHU NPEIOCTABICHUH MYHHUIIMIAIBHOW YCIYTH
IJIaThl, HE MPELYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickon
Qenepanryd, HOPMATUBHBIMU IPAaBOBBIMU  akTaMu cyOBbekTOB  Poccuiickoii
®denepany, MyHUIIUIATbHBIMUA IPABOBBIMU aKTaMU;

7) OTKa3 opraHa, IpeJOCTaBISIOUIEr0 MyHUIMIIAIBHYIO YCIYTY, JOTKHOCTHOTO
JMIa OpraHa, NpeJoCTaBIsIOUIEr0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIHOHAIBHOTO
LEHTpA, paboTHUKa MHOTO(YHKIIMOHAJILHOTO LEHTpA, OpraHu3alui,
PEeIyCMOTPEHHBIX YacThio 1.1 crateu 16 deaepanbHOTO 3aKO0HA, WM UX PAOOTHUKOB
B UCHPABJICHUH JOMYIICHHbIX UMHU ONEYAaTOK M OMMOOK B BBIAAHHBIX B PE3yJIbTaTe
NPEIOCTaBICHUS  MYHULIMNAIBHOW  YCIOyrd  JOKyMEHTax Ju00  HapylleHHUe
YCTAaHOBJICHHOTO CpOKa TaKHX HCIpaBieHuid. B yka3aHHoM ciydae nocyaeOHOe
(BHEeCcyieOHOE) O00KaloBaHUE 3asBUTEIEM pEIICHU U jAeicTBuil (0e3neicTBus)
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTpa
BO3MOYKHO B Clly4ae, €ciidi Ha MHOTO(QYHKUIHMOHAIbHBIA LIEHTP, PEIICHUS U JIEHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOXAIYyIOTCS, BO3JOKE€HAa (YHKLIHS MO MPEeIOCTaBIECHUIO
COOTBETCTBYIOIIUX T'OCYIaPCTBEHHBIX UM MYHHUIMIAIBHBIX YCIYT B IMOJHOM 0O0beMe
B MOPAJIKE, ONPEICTICHHOM YacTblo 1.3 ctatbu 16 denepaibHOro 3aK0HA;

8) HapylleHuWEe CpoKa WIM MOpsKa BBIJAYM JOKYMEHTOB IO pe3yJibTaTaM
[IPEIOCTABICHUS MyHULMIIAIBHON YCIIYTH;

9) nmpuOCTaHOBIIEHHWE TMPENOCTABICHUS MYHUIUNAIBHON YyCIyru, eciu
OCHOBAHHUSl TPUOCTAHOBJICHUS HE MPEILyCMOTPEHbl (enepalbHbIMU 3aKOHAMU H
MPUHATBIMU B COOTBETCTBUM C HUMHU WHBIMM HOPMATHMBHBIMU IPABOBBIMH aKTaMH
Poccuiickoii denepanuu, 3aKOHAMU W WHBIMH HOPMAaTHUBHBIMHU IPaBOBBIMH aKTAMMU
cyOwrektoB Poccuiickoil denepanyiv, MyHULIUIAIbHBIMU IPABOBBIMU akTamu. B
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yYKa3aHHOM cCilyuae J1ocyAeOHoe (BHeCyIe0HOe) 00KaIOBaHUE 3asIBUTENIEM PEIICHUN U
NENCTBUI (6e3neiicTBus) MHOTO(YHKIIMOHAILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIHOHATHHOTO LHEHTpPa  BO3MOXKHO B ciyyae, eciu Ha

MHOTO(YHKIIMOHAJIBHBIM IIEHTP, peuieHuss U jaeucTBus (0e37eicTBUE) KOTOPOro
00XalmyloTCsl, BO3JIO)KEHa (QYHKIMUS TIO TPEIOCTaBICHUIO COOTBETCTBYIOIIUX
rOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyr B TIOJHOM O00bEME B TMOPSJKE,
omnpeesiecHHOM 4yacThio 1.3 crateu 16 denepaibHOrO 3aKOHA;

10) TpeGoBaHue y 3asBUTENS NPHU MPEIOCTABICHUU MYHHUIIMIAIBHOW YCIyTH
JOKYMEHTOB WJIM WH(OpPMAIUU, OTCYTCTBUE U (W) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPH MEPBOHAYAIHLHOM OTKA3€ B MIPUEME IOKYMEHTOB, HEOOXOUMBIX JJIS
MPEOCTABICHUS MYHUIUIIATBLHON yCIYTH, MO0 B MPEIOCTABICHUN MYHUIUIIATLHON
YCIIyTH, 3a UCKJIIIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX IMYHKTOM 4 yactu | cratbu 7
OdenepanibHOrO  3akoHa. B ykazaHHOM ciiydae jJocyneOHoe (BHecyneOHoe)
00’kajloBaHKe 3asIBUTEIIEM pelIeHu u JNEUCTBUM (6e3neiicTBUS)
MHOTO(YHKIIMOHAJILBHOTO IIEHTpa, pPaOOTHUKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa
BO3MOXHO B ClIyyae, €ClId Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTpP, PEIICHUs U JICHCTBUS
(6e3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIMSA IO IMPEIOCTaBICHUIO
COOTBETCTBYIOIIUX TOCYJIaPCTBEHHBIX UM MYHHUIIMIAIBHBIX YCIYT B MOJHOM 00beMe
B IIOPAJIKE, ONPEICIICHHOM 4acThio 1.3 crateu 16 denepanpbHOro 3aK0Ha;
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5.3. Opranbl MeCTHOr0 CaMOYINPABJIEHUS U YIIOJHOMOYEHHbIE HA PACCMOTpPeHHe
JKAJI00BbI T0JIKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HANPABJIEHA Ka1004.
XKanoba MoxeT ObIThb HampaBiICeHA 3asBUTENIEM B Cilydyae OO0KaJOBaHUSA JEUCTBUS
(Oe3neiicTBUS) U peLICHUS:
- crienyanucTa AAMAHUCTPALMM — IJ1aBe AJIMUHUACTPAIUY;
- ciequanmicta MOI] - HavanbHuky MOLI;
- HaYaJbHUKA OTHAENa HMYIIECTBEHHBIX OTHOLICHHM - 3aMECTUTENI0 TJaBbl
AJIMUHUCTpaLUK;
- HayanpHUKa MO®I] - 3aMecTuTeNto TJ1aBbl AJIMUHUCTPALUH.
5.4. Ilopsinok Moa4M U PACCMOTPEHHS KATO00BI.
OcHoBaHueM JyIsl Haydaja TPOIEAYphl N0CyneOHOTO (BHECYaAeOHOTO) O0KaloBaHUS
SABJISICTCSI TIOCTYIUIEHWE B MHChbMEHHOW (¢opmMe Ha OyMaXHOM HOCHUTENE, B
AIEKTPOHHON ¢dopme KajaoObl Ha JehcTBUS (O€3MEeHCTBUS) U PEIICHHS], TPUHSATHIC
(ocymiecTBisieMbI€) B X0J1€ IPEAOCTABIECHUS MyHULIMIIATBHOM YCITYTH.
Kanoba moxxer ObITh HaIpaBlieHA IO MOYTE, AJIECKTPOHHOM mouToi, yepes MOII, ¢
UCIIOJIb30BaHUEM  MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOW cetn  "MHTepHer":
opuIHATIBHOTO TTOpTaia AAMUHKUCTpanuy, [lopTana rocycnyr, a Takke MOXKET OBbITh
MPUHSATA NPU JTUIYHOM TIPUEME 3asIBUTEIIA.
XKanoba nomxHa coepKarh:
-  HaUMEHOBAaHWE  OpraHa, MPEJOCTABISIIOIET0  MYHHULHUNAIbHYIO  YCIYTY,
JOJKHOCTHOTO JIMI]a OpraHa, OKAa3bIBAIOIIET0 MYHHUIUIAIBHYIO YCIyry, Ju00
CHEIUAINCTa, PEIICHUS U NelcTBUs (0e31eiCTBIE) KOTOPOTO 00KAITYIOTCS,
- ¢amunuio, uMsA, OTYECTBO (TOCIEIHEE - TPH HAIWYUHU), CBEACHUS O MECTe
KUTEIbCTBA 3asBUTENS - (pu3mdeckoro Jymma b0 HAMMEHOBAaHUE, CBEICHUS O
MECTOHAXOXKJACHUU 3asBUTENSI - IOPUJIMYECKOrO JMIa, a TakkKe HoMep (HoMepa)
KOHTaKTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOUYTHl (MPU HATUYUHU) U
MOYTOBBIN aJipec, MO KOTOPBIM JI0JKEH OBbITh HAITPABJIEH OTBET 3asBUTEIIIO;
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- cBeJieHUsI 00 OOXKaJlyeMbIX PEIICHUSX U JACHCTBUSIX (0e31eMCTBUM) CIEIUATUCTOB
Anmunuctpanuu, MOIL] i ux 10IKHOCTHBIX JIUII;
- TOBOJbI, HA OCHOBAaHWUHU KOTOPBIX 3aABUTEIb HE COTJIACEH C PELIEHUEM U JEHCTBHEM
(6e3nmeiicTBueM) cieruanuctoB AnqMuauctpanuu, MOL, ux J0MKHOCTHBIX JIUIL;
- INYHYIO TIOJIMUCH 3asIBUTEJIS JIMOO €ro yIOJTHOMOYEHHOTO MPEICTaBUTEIIS.
B cinywae ecnm kamoba momaeTcs uepe3 MPEeACTaBUTENS 3asBUTENS, TaKkKe
MPEACTABIACTCS JIOKYMEHT, MOATBEPKIAIOMINM IMOJTHOMOYMS HAa OCYIIECTBICHUE
JNEUCTBUM OT HMEHH 3asdBUTENIl. B KadecTBe JOKYMEHTa, NOATBEPKIAOIIETO
MOJTHOMOYHMSI Ha OCYUIECTBIICHHE JIEUCTBUM OT HMMEHU 3asiBUTEIISl, MOXET OBITh
MpeCTaBIICHA:
- odopmiieHHasT B COOTBETCTBHM C 3aKOHOAATeNbCTBOM Pocculickoit ®denepanuu
JIOBEPEHHOCTh, 3aBEpPEHHAs IEYaThbIO 3asBUTENS M TMOINUCAHHAS PYKOBOJUTEIEM
3asBUTEIIS WM YIOJHOMOYEHHBIM ATUM PYKOBOJUTEIEM JIMIIOM (ISl FOPUIUYECKUX
NUL);
- KOMHWS pEelIeHus] O Ha3HauyeHuW win 00 m30paHuu MO0 TMpUKa3za O HA3HAYCHUU
(¢u3nuecKoro JiMiia Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (U3MUECKOe
JUI0 00J1a/1aeT IPaBOM JIEUCTBOBATh OT UMEHU 3asiBUTEISI 0€3 T0BEPEHHOCTH;



- KOMUSl pelIeHHs O Ha3HayeHHH Wik 00 u30paHuu MO0 NpHKa3za O Ha3HAUYCHUU
(pU3HYECKOro JIMIA HA JIOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TAaKO€ (PU3HUECKOE
Mo 00J1a1aeT MPaBOM JIEUCTBOBATH OT UMEHU 3asiBUTEINS 0€3 T0BEPEHHOCTH.
3asBUTENIEeM  MOTYT  OBITh  NPEACTABICHBI  JIOKYMEHThI  (IpU  HAJIMYUH),
NOJATBEPXKAAIOUIME JOBOJbI 3asgBUTENs, JIMOO UX KOmUU. OTCYTCTBHE YKa3aHHBIX
NOKYMEHTOB HE€ SBJSIETCS OCHOBAaHMEM [UJIi OTKa3a B PACCMOTPEHUM WIIU
yIOBJIETBOPEHUH 3KaJIO0BbI.
5.5. Cpoxu paccMOTpeHHUA KAT00BbI.
XKanoba, moctynuBmias B OpraH, MNPEAOCTABISAIONIMA MYHUIUIIAIBHYIO YCIYTY,
paccMaTpUBaEeTCsl B TEUCHHUE MATHAANATH padOUYMX JHEW CO JHS €€ PEerucTpaluu, a B
ciiy4dae 00KalloBaHWs OTKa3a opraHa, MPEeAOCTaBISIONIETO MYHHUIIUTIAIBHYIO YCIYTY,
JOJ>KHOCTHOTIO JIMIA OpraHa, MPeI0CTaBISIONIEr0O MyHULIUNIAIBHYIO YCIYTYy B IIPUEME
JOKYMEHTOB Y 3asBHUTENS JHOO B HCHPABICHUH JOMYLICHHBIX OMNEYATOK M OIIMOOK
WM B Cily4ae 00aJOBaHHs HAPYIIEHHS] YCTAaHOBJIEHHOIO CPOKA TAKUX MCIIPABIICHUN -
B TE€UEHHUE MATU pabouMX AHEH CO JHS €€ PEerucTpaliu, €Clid WHbIE COKpAaILEHHBIE
CpOKHM He ycTaHOBJIeHBI [IpaBuTensctBoM Pocculickon Denepanumu.
XKanoba moanexuT perucTpaly He MO3/IHee CIeAYIOIIEero paboyero JHs ¢ MOMEHTa
€€ MOCTYTICHUS.
5.6. IlepeyeHb OCHOBAHMM VISl NMPUOCTAHOBJIEHHUS PACCMOTPEHHUS KAJIO0bI B
ciay4ae, ecJIn BO3MOKHOCTh MPUOCTAHOBJICHUS NpeayCcMOTPEHA
3aKoHOAATeJabCTBOM Poccuiickonn Menepanuu.
OcHoBaHus JUIsl MPUOCTAHOBJICHUSI PACCMOTPEHHUS JKall0Obl, YKa3aHHON B HACTOSIIEM
paszenie, JCUCTBYIOIIMM  3aKOHOAATENIbCTBOM  Poccuiickoii  ®Denepaunu  HE
IIPEYCMOTPEHBI.
5.7. Pe3yabTaT paccMOTpeHHU KaJI00bI.

[To pe3ynpTaramMm pacCMOTPEHUS KAJIOObl B COOTBETCTBUU C YACTbIO 7 CTATbU
11.2 ®epepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opranuzauuu
MPEIOCTABIEHUS] ~ TOCYAApCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYyr' — Opras,
IPEAOCTABISAIOMINN MYHUIUITAJIBHYIO YCIYTY, IPUHUMAET OJJHO U3 CIEIYIOIINX
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PELIEHUI:

- ’KajoObl YJOBJIETBOPSETCA, B TOM 4YHCI€ B (QopMe OTMEHBI MPUHSATOTO
pENIeHUs], UCIIPABJICHHUS JIOMYIIIEHHBIX OMEYaTOK U OITMOOK B BBIJJAHHBIX B pE3yJIbTaTe
OPEAOCTABICHUS MYHULMNAIBHOM yCIYyrd JOKYMEHTaX, BO3BpaTra 3asBUTENO
JNEHEXKHBIX CpPEJCTB, B3MMAaHHE KOTOPbIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMH akTamu Poccuiickoit denepannn, HOPMATUBHBIMU ITPABOBBIMHU aKTaMH
cyonexToB Poccuiickoit denepanny, MyHUIIUTIATBHBIMU IPABOBBIMH aKTAMU;

- B YJIOBJIETBOPEHUH KaJI00BI OTKA3bIBACTCSI.

Cormacno .20 [locranosnenus IIpaBurenscrBa Poccuiickoit denepanuu ot
16.08.2012 N 840 "O mnopsiake mojadyd M PAcCMOTPEHUs KaloO0 Ha peuieHus u
nevctBust (6e3neiicTBue) ¢enepanbHbIX OPraHOB MCIOJHHUTEIBHOM BJIACTH M MX
JOJDKHOCTHBIX JIUI, (heliepabHbIX TOCYJAPCTBEHHBIX CITY)KaIllUX, JTOHKHOCTHBIX JIUI
rOCyJapCTBEHHBIX BHEOIOKETHBIX dboHI0B Poccuiickoiu denepauuu,
rOCyJapCTBEHHBIX KOpPIOpalui, HaJENEeHHbIX B COOTBETCTBUU C (QeAepaabHbIMU
3aKOHAMHM TMOJHOMOYMSIMH MO MPEJOCTaBICHUIO TOCYJAapCTBEHHBIX YCIYr B
YCTAaHOBJICHHOW cdepe ACSATeNbHOCTH, U HMX JODKHOCTHBIX JIMIl, OpTraHHU3alluH,
PEayCMOTPEeHHBIX YacThio 1.1 cratbm 16 ®denepanbHoro 3akoHa «O0 opraHM3aluH
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MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX WU MYHHUITUTIATBHBIX YCIYT» U UX pabOTHUKOB, a
TaKkK€ MHOTO(PYHKIMOHAIBHBIX IEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX W
MYHUITUTIATBHBIX YCIYT UM HX paboTHUKOB» (BMecTe ¢ «lIpaBwiamm momadud u
paccMoTpeHus xajao0 Ha peleHus U aercTBus (0e3nelicTrue) gpeaepaibHbIX OpraHOB
UCIIOJTHUTEIBLHON BJIACTH M MX JOJKHOCTHBIX JIMIl TOCYJaPCTBEHHBIX BHEOIOKETHBIX
GoHIOB poccHiicKOi (eaepalivy, TOCYAapCTBEHHBIX KOPIOpaluii, HaJeJECHHBIX B
COOTBETCTBHHM C (efiepalbHbIMU 3aKOHAMU TOJHOMOYHUSAMH IO MPEAOCTABICHUIO
roCyJapCTBEHHBIX YCIYT B YCTAHOBJICHHON cepe AeSTENbHOCTH, U UX JOJKHOCTHBIX
JUL, OpraHu3alnii, IpeayCMOTPEHHbIX YacThio 1.1 cratbu 16 @enepanbHOro 3aKoHa
«O06 opraHuMzauu MpeaoCTaBIeHUs TOCYJAPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT», U
UX pabOTHUKOB, a TaKkKe MHOTO(YHKIMOHAIBHBIX IICHTPOB TMPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT W UX PaOOTHUKOBY») YIMOJIHOMOYCHHBIN
Ha PAcCMOTpPEHHE KaloObl OpraH, MNPEAOCTABISIIONINA MYHHUIMIAIBHYIO YCIYTY,
MHOTOQYHKIIMOHAJIIBHBIM ~ 1IEHTp, MpHUBIEKAaeMas  OpraHu3alus, y4peauTenb
MHOTO(YHKIIMOHAJILHOTO [IEHTpa OTKa3bIBAlOT B YJIOBJIETBOPEHUU KAJIOOBI B
CJIEIYIOLIUX CIIyqasiX:

a) HAJIMYME BCTYNUBLIETO B 3aKOHHYIO CUJIy pEUIEHUs Cyaa, apOUTPa)KHOTO
CyJia Io kajiobe 0 TOM K€ IMPEIMETE U MO TEM K€ OCHOBAHUSIM;

0) mopada >kajoObl JIMIIOM, IOJHOMOYHS KOTOPOTO HE MOATBEPKIEHBI B
NOpsJIKe, YCTAHOBJICHHOM 3aKOHOIaTeIbCcTBOM Poccuiickoit denepanuu;

B) HAJIWYUE pEIIEHUs MO0 XKajnoOe, MPUHATOTO paHee B COOTBETCTBUM C
TpeboBaHUsIMHU HacTOSIIUX [IpaBui B OTHOIIEHUHU TOTO K€ 3aSBUTENS U MO TOMY XKe
MIPEAMETY KATOOBI.

Pemenue o pesynpraTaM pacCMOTPEHHUS Kajao0bl IpHHUMAETCs B (hopme akTa
opraHa, yIoJIJHOMOYEHHOT'O Ha €€ PaCCMOTPEHUE.

5.8. Ilopsaok uHGOPMUPOBAHMS 3asiBUTEJNsI O pe3yabTaTax PacCMOTPEHHUsA

7KAJI00bI.

He no3auee aus, ciaeayromero 3a IHEM IPUHATHS PELLICHUs, YKa3aHHOIO B IIYHKTE 5.7

aIMUHUCTPATUBHOTO PETJIAMEHTA, 3asIBUTEIIO B MUCbMEHHOU (DOpME U, MO JKEJIaHUIO
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3asiBUTENS, B OJICKTPOHHOM (popMe HaNpaBisieTcsi MOTHMBUPOBAHHBIM OTBET O

pe3yibTaTax pacCMOTPEHUS KaTOOBI.

B oTBete 1o pe3ynpTaTaM pacCMOTPEHUS KaTO00bl YKA3bIBAIOTCS:

-  HaMMCHOBAaHUE  OpraHa, MPEJOCTABISIONICTO  MYHHMIMMNAIBHYIO  YCIYTY,

paccMaTpHUBAIOIIETO Kallo0y, JOKHOCTD, PaMUIIHsL, UMsI, OTYECTBO (TTOCIIEIHEE - TIPU

HaJMYHUH) €r0 JOJDKHOCTHOTO JIUIIA, IPUHSIBIIIETO PEIIeHUE 0 Kanobe;

- HOMED, JaTa, MECTO MPHUHATUS PELICHHUS, BKIIOYasl CBEICHUS O JOJKHOCTHOM JIMIIE,

penieHue i aeicteue (0e3aeiicTBUE) KOTOPOro 00kKaIyrTCs;

- (amunus, umsa, otdecTBO (MOCHEAHEE - NPU HAIMYUM) WM HAUMEHOBAHUE

3asIBUTENS;

- OCHOBaHUS JJIsl IPUHSATHSI PEILICHUS TI0 JKaJlo0e;

- IPUHATOE 10 kKano0e pelIeHue;

- CBEJICHHMS O MOPSIIKE 00KATOBAHUS MPUHSTOTO I10 YKaJl00€e perieHusl.

B cnydae ycraHoBieHHs B XOJe WIM MO pe3yjibTaTaM pPacCMOTPEHUS KaloObl

NPU3HAKOB COCTaBa AaJMHUHHMCTPATUBHOTO TIPABOHAPYIICHHUS WU TMPECTYIUICHUS

JIOJDKHOCTHOE  JIMIO, HAJEJIEHHOE MOJHOMOYMSIMH II0 PacCMOTPEHHUIO >Kajoo,

HE3aMeNTUTEIHLHO HAMPAaBIISeT UMEIOIINECS MaTeprajbl B OPTaHbl IPOKYPaTypPhI.



5.9. Ilopsinok 00:ka/I0BaHMS pelIeHHU MO Kajpo0e.

IIpuHATOE B COOTBETCTBUHM C IIYHKTOM 5.7 pasjiena 5 afMAHUCTPATUBHOIO PETIIaMEHTa
pelieHrne MOXKeT ObITh 00KalOBaHO B CYJI€OHOM MOPSIIKE.

5.10. IIpaso 3asBuTeNst HA MNOJy4YeHHe MHPOPMAUMM M JOKYMEHTOB,
HEe00XO0AUMBIX /IJIsl 000CHOBAHMS M PACCMOTPEHMS KAJT00BbI.

3asBUTENb UMEET MPABO Ha MOJy4eHUE MH(OpMAIMU U JOKYMEHTOB, HEOOXOJIMMBIX
1U1si 00OOCHOBAHUSI M PACCMOTPEHHUS KaJIOObI, MPU YCIOBUH, YTO 3TO HE 3aTParuBacT
npaBa, CBOOOJIbI ¥ 3aKOHHBIE MHTEPECHI APYTHX JIUIl U YTO YKA3aHHbIE TOKYMEHTHI HE
COJIepKaT CBEJICHUS, COCTaBIIAIOIIME TOCYJApCTBEHHYIO WM HHYIO OXPaHSIEMYIO
(enepabHBIM 3aKOHOIATENILCTBOM TalHY.

5.11. Cnocod6bl wuH(pOPMHPOBAHUS 3asiBUTeNIel O NOpPsiAKe TMOAAYH M
paccMOTpeHNs KaJa00bI.

Wudopmanvs o mopsake NOJAYM W PACCMOTPEHHS >KajloObl pa3Meliaercs Ha
MH(OPMAIIMOHHBIX CTEHJaX B MECTax MPEAOCTaBICHUS MYHHUIMNAIbHOW YCIYTH,
opumanbHOM nopraie AqmuHuctpanuu, [loprane rocyciyr.

6. Ilopsinoxk padoTbl ¢ HEBOCTPEOOBAHHBIMHU Pe3yJbTATAMHM IPEAOCTABJICHHUS
MYHUIUNAJIbHON YCJAYTH

6.1. B ciiyyae orcyTcTBUs 0OpaIieHus 3asiBUTENS 3a MOJIYYEHHEM Pe3ysibTaTra yCIyTH,
M®I], B KOTOPOM HAaxXOIWUTCS TaKOM pe3yabTar, OCYLIECTBISAET JIEUCTBUS,
IPEAYCMOTPEHHBIE  COTJIAIEHWEM O  B3aUMOJEWCTBUM  MEXIY  OpPraHoM,
npenocrapisionmM — yeayry, u  MO®DIl, OTBEeTCTBEHHBIM 3a  OpPraHU3ALUIO
IIPENOCTABIIEHUS YCIIYTH.
6.2. B ciydae ecinu COIVIAIEHHMEM O B3aWMOJCHUCTBUM MEXAYy AJIMUHUCTpaLUEH
KoHCTaHTMHOBCKOTO panoHa, IpeaoCTaBIsoOmMuM yeayry, 1 M®LI, orBeTcTBEHHBIM
3a OpraHu3alui0 MPEIOCTaBICHUS YCIYTd, HE MPEAYCMOTPEHO JEHUCTBUM C
HEBOCTPEOOBAHHBIMU pe3yJpTaTamMu YCIHYT, pe3yapTar MIPU3HAETCS
HEBOCTPEOOBAHHBIM [0 HMCTEYEHUU 3 MECSIEB C JAaTbl FOTOBHOCTU pe3yJibTaTa K
Bbijade B M®I[. M®II, B koTOopoM HaxoauTCs HEBOCTPEOOBAHHBIA PE3yJbTaT,
OCYILECTBIISIET CIEAYIOIINE
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JNEUCTBUS:
- Tepejaer JIOKYMEHT B  AnMuHUCTpanui0 KOHCTaHTMHOBCKOTO  pailoHa,
MPEIOCTABISAIONIMNA  YCIYTY, B CJIy4ae €CIU pPe3yJbTaTOM SIBJISIETCS OpPUTHHAI
nokymenta. llepemaua takoro noxkymenta B opraH u3z MOILI, opranusyromniero
MPEIOCTABIEHUE YCIyrd, ocymecTBisiercas uyepes MOLl, orBeTrcTBeHHBIM 3a
OpraHu3alyio  mpegocraBieHus  ycayru. MOL, B KOTOpOM  Haxoauics
HEBOCTPEOOBAaHHBIN pE3yJbTaT, YBEIOMIISIET 3asBUTENS O IEepenaye pesysbTaTa B
OpraH;
- YHUUTOXaeT HEBOCTPEOOBAaHHBIN pe3yibTaT YCIyr'H B Clly4yae, €CIIM OH SIBISETCS
KOIHUEN TOKYMEHTA IIyTEM U3MENBUYECHUS NN COMOKEHUSL.
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[Ipunoxenue Ne 1

K AIMUHHCTPATUBHOMY PErIaMEHTy
MYHULHAIATBHOM YCIIyTU

«3aKIr04YeHue JTIOTIOJTHUTEIILHBIX
COTJIAIIEHUM K JOTOBOpPaM apeH]Ibl
MYHUIIUMTAIBHOTO ~ UMyIIecTBa  (3a
HCKIIFOYCHUEM 3EMEJIbHBIX YUaCTKOB)»

OBPA3EL 3AABJIEHUA

I'maBe AamMuHuCTpaunu
KoncrantTuHoBCcKOro paiioHa

oT

aJipec perucTpalnm:

TEI.
3ASBJIEHUE
[Ipomry Bac 3akiounTh JOMONHHUTEIBHOE COTJIANICHHWE K JIOTOBOPY apeHIIbI
MYHUITUTIATBHOTO UMyIIecTBa Ne oT B OTHOIIEHUU OOBEKTA C
KaJaCTPOBBIM ~ HOMEPOM , PacmoJIO)KEHHOTO 10  aJapecy:
, oOrmeit
IIOIIA B0 KB.M., B CBA3U c

(yKa3amb OCHOBAHUSA 3aKTI0YEHUS OONOTHUMETbHO20 COZ]lau/leHM}l)

[Tpunararo Konmuu cieIyomuX T0KYMEHTOB:
1.
2.

PesynapTar mpemocTaBieHHs YCIYTH TPOIIY BBIAATh CIHEIYIOMIMM CIIOCOOOM: (Hanpomug
HE0OX0OUMO20 NYHKMA NOCmasums 3awok N):

B Anmunuctpanun KoHCTaHTHHOBCKOTO pailoHa

B MAY M®I] KoHCTaHTHHOBCKOTO pailoHa

ITocpencreom EI'TTY

ITo moute

Bripaxato cBoe cornacue Ha 00paboTKy Mpe0CTaBICHHBIX MHOIO MIEPCOHAIBHBIX JTaHHBIX B
cootBeTcTBUU ¢ D3 0T 27.07.2006 1. Ne152-D3 «O nepcoHanbHbIX TaHHBIX).

MOAIHUCH ara
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[TpunoxenueNe 2

K a/IMUHUCTPATUBHOMY PEMIAMEHTY MYHULMIIAIBHON YCIYTU «3aKIIFOUCHUE
JOTIOJIHUTENIBHBIX COTJIAIIEHUI K JJOTOBOPaM apeHIbl MyHUIMITAJIbHOIO UMYIIIECTBA
(32 UCKJIFOUEHUEM 3€MEJIbHBIX YYACTKOB)»

BJIOK-CXEMA 5
I[MPEJOCTABJIEHUA MYHUILIUITAJIBHOU YCIIVI'U

«3aKIIFOUEeHHE JOTOJHUTENBHBIX COIJAIIEHHH K I0rOBOpaM apeH 1bl MyHHUIIMIAIBHOTO
UMYILIECTBA (32 UCKIOYEHUEM 3€MEIIbHBIX YUACTKOB)»

Perncrpauus 3asBneHmus

A

MpoBepKa NpeAcTaB/eHHbIX JOKYMEHTOB

3aABUTENS
OnpepeneHne BO3MOXHOCTU MoAroToBKa MOTUBMPOBAHHOIO OTBETA
3aKJII04EHMS JOMNONHUTENILHOTO 3a8BUTENIO0 B MUCbMEHHOM BUe (B
cor/lalleHuns K JOroBopy apeHpl C/lyyae OTKasa npeaocTaBieHns
06beKTa MYHULMMNANBHOTO UMYLLEECTBA MYHULMNANBHOM YCyTH)

A

3aKNo4EHUE NONOIHUTENIBHOMO COraLEeHNs K
JlOroBopy apeHbl 06beKTa MyHULMNABHOTO
NMYLLECTBA (32 UCKNHOYEHNEM 3€MESbHBIX
Yy4acTKOB)
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