POCCUINCKAS ®EJEPALIUSA
POCTOBCKAS OBJIACTD
MYHMULIMITAJIBHOE OBPA3BOBAHUE
«KOHCTAHTUHOBCKHWI PAOH»
AJIMUHUCTPALIMS KOHCTAHTUHOBCKOI'O PAIOHA

ITOCTAHOBJIEHUE

ot 31.07.2020 r. KoHCTaHTHHOBCK No 78/714-I1

00 yTBep:KkIeHuH
aMUHUCTPATUBHOIO PerjiaMeHTa MyHUIIUNIATbHOU YCJIYTH
«3akjI0YeHne I0r0BOPOB apeH/Ibl MyHHIIUNIAJIBHOT0 UMYIIleCcTBA (32
HCKJII0YEeHHEM 3eMeJIbHBIX YYACTKOB) HA HOBBIH CPOK»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®03 «O06
oOLMX MPUHLUIIAX OpraHu3aluyd MECTHOro camoymnpasieHuss B Poccuiickoit
Oeneparuny», OeaepanbupiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opranuzamnuu
PEeIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYI», IMOCTAaHOBICHUEM
Anvunauctpanun  KonctantuHoBckoro paitiona ot 23.05.2013r. Nel013  «O06
YTBEPXKIEHUU  TOpsSAKa  pa3pabOTKM M YTBEPKICHUS  aJMHUHUCTPATUBHBIX
pPErJIAMEHTOB  NPEJOCTABJICHHMS ~ MYHUUUMIAIBHBIX  YCIYI», IOCTaHOBJIECHUEM
Anvuauctparun  KoHctanTtuHOBcKOro paiiona ot 29.08.2017r. Ne766 «O6
YTBEPKACHUM TEPEYHS MYHUUUNAIBHBIX YyCcIyr (QyHKUMii), NpPEeAOCTaBISIEMbIX
opraHamMM  MECTHOro  camoympaBieHusi  KOHCTaHTHMHOBCKOro  pailoHa WU
MO/IBEIOMCTBEHHBIMH WM MYHHUIMNAIBHBIMUA YUPEXKIACHUSAMU», AJIMUHHACTpALUs
KOHCTaHTMHOBCKOTO paiioHa MOCTAHOBJISAET:

1. VYTBepauTh aJAMUHUCTPATUBHBIM PETJIaMEHT MYHULUNAIBHOM  YCIyTH
«3aKI0ueHue JOTOBOPOB apeH/bl MYHUIIMIIAJIBHOTO UMYILECTBA (3a HCKIIOUYCHHEM
3eMEJIbHBIX YYacTKOB) Ha HOBBIM CPOK» COIVIACHO NPWJIOKEHHUIO K HACTOAIIEMY
MOCTAHOBJICHUIO.

2. IloctanoBnenue Anmunucrpanuu Koncrantunosckoro paitona ot 09.10.2017
Ne942 «OO6 yTBepkaeHUH aJMUHUCTPATUBHOTO PErIaMeHTa MYHHUIIMIAIBHON YCIYTH
«3aKIII04eHne JOTOBOPOB apeHbl MYHHUIIMIIAIHLHOTO HWMYIIECTBA (32 HUCKIIOUCHHEM
3eMEIbHBIX YYAaCTKOB) Ha HOBBIM CPOK» CUUTATh YTPATUBIINMU CUITY.

3. IlocranoBnenue Anmunucrpauuu KoHcrantuHoBCKoro paiiona ot 20.06.2018
Ne586  «O  BHeceHMHM  M3MEHEHUW B MOCTAHOBJICHUE  AJMUHUCTpALUU
KoncrantunoBckoro paitona ot 09.10.2017 Ne 942 «O06 yTBepIeHUU
aMUHUCTPATUBHOTO PErJaMEeHTa MYHUIIMIAIBHON YyCIyru «3aKItOueHHUE JOTOBOPOB



apeH/Ibl MyHULHMIIAJIbHOIO MMYIIECTBA (32 MCKIFOYEHUEM 3€MEJIBHBIX yYacTKOB) Ha
HOBBII CPOK» CUMTATh YTPATUBIIUM CHILY.

4. Hacrosiiiee NOCTAaHOBIIEHHWE BCTYMaeT B CHWIYy CO JAHS OQUIUAIBHOTO
OMyOJMKOBaHUS U MOJUICKHUT pa3MEIIeHUIO Ha caiiTe www.konstadmin.ru.

5. KoHTponp uCHONHEHWA HACTOAIIETO TOCTAHOBJIEHWS BO3JIOXKHTH Ha
3amecTuTens rasbl AqMuHuCcTpanuu KoncrantuHOBCKOTO paiiona B.M. bonoTHBIX.

['maBa AgMunHucTpamuu
KoncranTuHoOBCKOTO paitoHa B. E. KanmbikoB

Komnus BepHa:
YnpaBisironuii aeiaaMu
Anmunuctpanu KOHCTaHTHHOBCKOTO paiioHa T.B. 3enenkoBa



[Ipunoxenue

K MIOCTAHOBJICHUIO AJIMUHUCTPALIUN
KoHCTaHTMHOBCKOTO pailoHa

ot 31.07.2020 Ne 78/714-11

AJIMUHUCTPATHBHBIN perjiaMeHT MyHUIIUIIAJIbHOH YCJIYIH
«3akJ/il04eHue J0roBOPOB apeHAbl MyHHMIMIIAJIbHOT0 HMYLIIECTBA (32
HCKJII0YEHHEM 3eMeJIbHBIX YYACTKOB) HA HOBBIH CPOK»

1. O01mme moJI0KeHu s

1.1. IIpeamer peryiupoBaHus perjiaMeHTA.

[IpenMeTroM peryavpoBaHHs aAMUHUCTPATUBHOTO PErJIAMEHTAa MYHULHNAIBHOU
YCIYTM «3akJOUYEeHUE JOTOBOPOB apeHAbl MYHHUIUIIAJBHOIO HMyIlecTBa (3a
UCKITIOUEHHEM 3EMEJIbHBIX YYaCTKOB) Ha HOBBIM CPOK» (l1ajee - aAMUHUCTPATUBHBIN
pEerjiaMeHT)  SBJISIFOTCS  OOIIECTBEHHBIE  OTHOIICHHS, BO3HHUKAIOIIME  MEXIY
3asBUTEISIMM M AjaMuHucTtpanvedr KoHCTaHTMHOBCKOro pailoHa (nmaimee —
AJIMHUHUCTpalMen) TMpU  3aKIOYEHUH JIOTOBOPOB  apEHJbl MYHHUIUNAIBHOTO
UMYIIECTBA, SBISIONIETOCS MYHHUIMITAILHON COOCTBEHHOCTHIO MYHHIIHUTIAIBHOTO
oOpazoBanus «KOHCTaHTUHOBCKHUI palioH» (32 UCKIIIOUEHUEM 3E€MEJIbHBIX YYaCTKOB)
Ha HOBBI CPOK.

MynununaipHas yciyra «3akjiio4eHue JOTOBOPOB apeHIbl MYHUIMIIAIBHOTO
UMYIIECTBA (32 UCKIIOYEHHUEM 3€MEJIbHBIX YYaCTKOB) Ha HOBBIH CPOK» MOCPEICTBOM
KOMIIJIEKCHOT'O 3a1poca He MPeJ0CTaABIISIETCS.

AJMUHUCTPATUBHBIN perjaMeHT pa3pa0doTaH B LESAX MOBBIIICHUS KayecTBa U
OOCTYIHOCTH NPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH ISl 3asiBUTEIEH, YKa3aHHBIX
B OyHKTe 1.2 pa3nmena 1 agMHUHHCTPATUBHOIO PErJIAMEHTA, ONPENEISET CPOKU H
MOCJIEI0BATENBLHOCTh BBIMIOJHEHUS aIMUHUCTPATUBHBIX IpoLeayp AJAMUHUCTpPALIUEH,
MYHULIMOAIbHBIM ~ ABTOHOMHBIM  yupexjaeHueM KOHCTaHTMHOBCKOrO  pailoHa
«MHOTOQYHKITMOHAIBHBIA ~ TIEHTP  TPEIOCTaBICHUS  TOCYNAapCTBEHHBIX U
MYHULIMOAIBHBIX YCIAYT» MpPU 3aKIIOYEHUU JOTOBOPOB apPEHbl MYHUIIUIAIBHOTO
MMYIIECTBA (32 UCKIIIOYEHUEM 3€MEIIbHBIX YUYaCTKOB) HA HOBBIN CPOK.

[lenbto OkazaHUsi MYyHUIUNAIBHOW YCIYTH SIBJISIETCS MOJIyYEHUE 3asBUTEIIEM
MOCTaHOBJICHUs] AMMUHUCTpaIuu KOHCTaHTUHOBCKOTO pailoHa W JOroBOpa apeHbI
MYHUIIUMTAJIBHOTO UMYIIECTBA (3a HCKIIOYEHUEM 3€MEIbHBIX YYaCTKOB) Ha HOBBIN
CPOK.

[Ipuem 3asABIEHUIN OCYLIECTBISETCA B pPAMKAX COIVIAILICHHUS O B3aUMOJACHCTBUH
B cdepe oOpraHu3alMH MPEeAOCTaBICHUS MYHHUIMNAIBHBIX YCIYr IO MPUHIUITY
«OJIHOTO OKHa» MYHHIMIIAJIBHBIM aBTOHOMHBIM YyupexJIeHueM KOHCTaHTHHOBCKOIO
paiioHa «MHOTO(YHKIIMOHAILHBI TEHTP NPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULIMOANBHBIX yeayr» (aanee — M®PII)

TepMuHBbI, ONpENEICHUs, COKPAILCHUS, UCIIOIb3yEMbIE B aJIMUHUCTPATUBHOM
periaMeHTe:

AamuHuCTpauus — AnmuHncTpanys KOHCTaHTHHOBCKOTO paiioHa;



M®Il - MmyHUMOMDAIbHOE aBTOHOMHOE yupexzaceHne KOHCTaHTMHOBCKOrO
paiioHa «MHOTO(DYHKITMOHAIBHBIN TEHTP NPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULIMTAIBHBIX YCIYT»;

Nucnexknusa ®HC Poccnu - Mucnekinus denepaqbHON HATOTOBOW CITYKObI
Poccuiickon ®@enepanuu;

Pocpeectp — DenepanbHas ciyk0a rocy1apCTBEHHON perucTpaiuu, Kajgactpa
U KapTorpaduu, ee TeppUTOPUATIbHBIE OTIEINbL;

O¢unuanbupiii nopran AaMuHucTpanun KOHCTAHTHMHOBCKOro paiioHa -
odunmanbHeIi moptan KoHcraHTMHOBCKOTO paiioHa (www.konstadmin.ru);

IMopran rocyciayr (EIITY) - benepanpHas rOCyJlapCTBEHHAs
uHpopMalonHasi cucreMa «EAMHBIA TOpTan rocyJapCTBEHHBIX U MYHMIIMITATBHBIX
yeuyr (pynkiuit) (www.gosuslugi.ru).

1.2. Kpyr 3asiBureJieii.

3asBUTEIISIMU MYHULIUTATBHOM yCIIyTH SABJISIIOTCS apeHaaTopbl
MYHULMIIATBHOTO UMYILECTBA (Jajiee - 3asIBUTEIIb):

- (¢usnueckue auma - rpaxzaaHe Poccuiickoii ®enepanuu, HWHOCTPAaHHBIE
rpakaaHe, Jinia 0e3 rpakJaHCTBa;

- IOPUIMYECKHE JIMIA, 3apErHCTPUPOBAHHBIE HAa TeppuTtopuu Poccuiickoit
denepaluy UM Ha TEPPUTOPUN UHOCTPAHHBIX TOCYIAPCTB.

OT uMeHM 3asBUTE]IEH MOTYT BBICTYNATh (U3UYECKHE U HOPUIUYECKHE JINIIA,
UMEIOIIME TaKOE MPaBO B CHIIY HAJAENICHUS UX COOTBETCTBYIOUIMMH MOJTHOMOYHUSMHU B
NOpsIIKE, yCTAHOBJIEHHOM 3aKoHOoAaTenbCcTBOM Poccuiickoit denepannu.

Cornacno 4.9 c1.17.1 ®@enepanbHoro 3akoHa ot 26 uronst 2006 r. Ne 135-®3 "O
3allIUTe KOHKYPEHIMU' M0 MCTEUEHHH CPOKa JIOrOBOpA apeH/Ibl, 3aKJIFOUEHUE TaKOTO
JIOTOBOPA Ha HOBBIM CPOK C apeHAATOPOM, HAJJIEKAIIUM 00pa30M MCTIOJTHUBIIUM CBOU
00513aHHOCTH, OCYIIECTBIIsIeTcs 0e3 MPOBEACHUs KOHKYypca, ayKIIMOHA, €CIIU MHOE He
YCTAaHOBJIEHO  JIOTOBOPOM M CPOK  JCHCTBUS  JIOTOBOpa HE  OrpaHUYEH
3akoHo/AaTenbcTBOM Poccuiickoit denepannu, mpu OJHOBPEMEHHOM COOIIOICHUH
CHEAYIOIINX YCIOBUM:

1) pa3mep apeHIHOH IUIAaThl ONpPEAEIISIETCs MO Pe3yJibTaTaM OLUEHKH PhIHOYHOM
CTOMMOCTH OOBEKTa, MPOBOAMMOW B COOTBETCTBUU C 3aKOHOJATEILCTBOM,
PEryIUPYIOLIHUM OLIEHOYHYIO AeATENIbHOCTh B Pocculickon @denepanuu, €Ciiu UHOE HE
YCTaHOBIIEHO APYTUM 3aKOHOAATENbCTBOM Poccuiickon denepaunu;

2) MUHUMAJBHBIA CpPOK, Ha KOTOPBIM Mepe3akiIovyaeTcsi TOTOBOP apeHbl,
JIOJIKEH COCTABJISITH HE MeHee yeM TpH roja. Cpok MOXKET ObITh YMEHBIIIEH TOJIBKO Ha
OCHOBAHUH 3asIBJICHUS apEHIATOpA.

1.3. TpeGoBanuss Kk mnopsaaky HHPOPMHPOBAHMA O  NOPHAIKeE
NPeI0CTABJIEHUS YCJIYIH.

1.3.1. Uadopmarus o mecTe HaX0XaeHUs U rpaduke padoThl AIMUHUCTPAIIAN:

- ampec Mecrta HaxoxzaeHus: 347250, PocrtoBckas  oOnacth, T.
Koncrantunosck, yi. 25 Oxta0ps, 1. 70,
- pexxuM paboThl: moHenenbHuK — nsatHuia ¢ 8.00 1o 17.00, nepepsis ¢ 12.00
1o 13.00, BeIxoaHBIE THU — CyOO0Ta, BOCKpECEHBE, MTPa3IHUYHbIC JTHU,
- cipaBouHble Tenedonsl: (86393) 2-16-50; (86393) 2-15-84;
- ajipec opunmanbHOro cairta: www.konstadmin.ru
1.3.2. Uadopmanus o MDII;
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- anpec: 347250, PocToBckas 06i1., . KoHCTaHTHHOBCK, yi1. TonuiauHa, 41;

- pexuM paboThl: moHeAenbHUK — naTHUIa ¢ 8.00 mo 18.00, cy66ota ¢ 8.00 no
16.00, 6e3 mepepbiBa, BEIXOJHBIE THU — BOCKPECEHBE, MMPA3THUYHBIC THUA

- cipaBouHble Tenedonsl: (86393) 2-39-03 - qupektop, TenedoHbl ISl YCTHOTO
MH()OPMUPOBAHMS MO MPOLIEAYyPE MPEJOCTABICHUS MYHULIMNIATILHON ycimyru: (86393)
2-20-14, 2-18-70;

- azipec oduIManbHOTO cata: www. mfc61.ru

1.3.3. Uudopmanus no Bompocam MPEeAOCTaBICHUS YCIYTH U YCIYT, KOTOpPbIE
SBJISIFOTCS HEOOXOAMMBIMH U 00s13aTEIBHBIMU IS IPEIOCTABICHUS YCIYTH, CBEICHUMN
0 XO/JIe MPEOCTABJICHUS YCIYTH MOXKET OBITh MOJIydeHa 3asiBUTEIEM B YCTHOU (hopme
0 YyKa3aHHBIM CHOPABOYHBIM TenedoHaM, MPU JUYHOM IMIpUEME, a TaKkKe C
UCIIOJIb30BaHUEM  (peiepalbHONl  TOoCyJapCTBEHHOM HWH(DOPMAIMOHHOW  CUCTEMBI
«EnuHbIi IopTan rocyAapcTBEHHBIX yenyTr (QyHKIH)» Ha cailTe www.gosuslugi.ru,
Ha Iloprane cetu M®Il, a Takke Ha UHPOPMAIMOHHBIX CTEHAAX B MECTax
MPEIOCTABIICHUS MYHHUIIUIAIBHONW YCIyrd B opme OJOK-CXeMbl MPETOCTABICHUS
YCIIyTH.

Uudopmanus wa EIII'Y wu  oduuumansbHoM  caiite AJIMHHHCTpalUu
KOHCTaHTHHOBCKOrO pailoHa O MOPSAKE U CPOKax MPEAOCTaBIEHUS MYHULUIIATIbHON
YCIIYTH IPEIOCTAaBISETCS 3asIBUTENI0 OE€CILIATHO.

Joctyn k wuHpOpMaUMU O CpPOKAX MW TOPAJIKE MNPEJOCTABICHUS YCIyrd
OCYUIECTBIISIETCSl 0€3 BBINOJHEHHUS 3as8BUTENIEM KaKUX-T1M00 TpeOOBAaHMI, B TOM YHUCIIE
0e3 UCIOJIb30BaHUSI MPOTPaMMHOTO O0O€cleueHus, YCTAaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3asgBUTENS TPEOyeT 3aKIIOUEHHs JUIEH3MOHHOTO WM WHOTO
COTJIALLICHUS c npaBooOiaaTenemM IPOrpaMMHOTO obecrieueHus,
IpeIyCMaTPUBAIOIIETO B3UMAHUE TUIATHI, PETUCTPALIUIO WK aBTOPU3AITUIO 3asiBUTEIIS
WJIM TIPEIOCTABJICHUE UM MTEPCOHAIBHBIX TAHHBIX.

WNudpopmanivs CoIepKUT CIEIYIOINE CBEACHHUS:

1) kpyr 3asBUTENEH;

2)  WCYEPNBIBAOIIMK  MEepeyeHb  JOKYMEHTOB,  HEOOXOAMMBIX s
MPEAOCTABIECHUS MYHULIMIAJIILHON YCIyrH, TpeOOBaHUsA K O(OPMIICHHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe I[epeuYeHb JOKYMEHTOB, KOTOpbI€ 3asBUTENb BIPABE
pEeICTaBUTh MO COOCTBEHHOW MHUIIMATHUBE;

3) pe3yabTaThl NPENOCTaBICHUS MYHUIIMIIAIBHOM YCIYTH, MOPSIOK BbLAAYU
JTOKYMEHTa, SIBJISIFOIIETOCS PE3yJIbTaTOM MPEAOCTABICHUS YCIIYTH;

4) cpoK IpenoCTaBICHUSI MyHUIIUTIATBLHOM YCITYTH;

5) mopsAoK, pa3Mep U OCHOBAHUSI B3MMAaHUS TOCYJAAPCTBEHHOW TMOIUIMHBI WU
WHOU IUIAThl, B3UMAEeMOM 3a MPEJAOCTABICHUE MYHUIMIIAIIBHON YCIIYTH;

6) WcuepIbIBAIONIUI MTepeYeHh OCHOBAHUH JIJIsl IPUOCTAHOBIICHUS WJIM OTKa3a B
MPEIOCTABICHUY MYHUITUTIATHHOU YCITYTH;

7) o mpaBe 3agBUTENS Ha J0cyneOHOe (BHeCyAeOHOe) 00KaloBaHUE JNEHCTBUI
(Oe3neiicTBUS) M PELICHHM, MPUHATHIX (OCYIIECTBIISIEMBIX) B XOJI€ MPEIOCTABICHUS
MYHUITUTIATEHOW YCIYTH;

8) dopmbl 3asBieHui (yBEIOMJIEHUM, COOOIIEHUI), HCIOJb3yEeMbIE TMPH
PeIOCTaBICHUU MYHUIIUTIAIBHON YCIyTH.

1.3.4. Ykazannas uHdopmaiys MOXKET ObITh MOJyYeHa 3asSBUTEIIEM TaKXe B
NopsA/Ike KOHCyJbTUpoBaHMs. [l mnonydenus wuHoOpManuum 1O Mpoleaype
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IIPEIOCTABIICHUS MYHHULMITAJIBHON YCIYTH 3asBUTEISIMHU HCIOJIB3YIOTCS CIEAYIOLINE
(bOpMBI KOHCYJIETUPOBAHUS:

- KOHCynbTHpOBaHME B MOI[ - Bpems oOxuaaHusg 3asSBUTENS NOPU
KOHCYJbTHpoBaHuM B M®PLI He 1omKkHO npeBplaTh 15 MUHYT;
- KOHCYJbTHpPOBaHME 1O TouTe (MO DJIEKTPOHHOM TouTe) - MpH

KOHCYJIbTUPOBAHUU IO MUCBMEHHBIM OOpalleHUsIM OTBET Ha OOpallleHHUE 3asiBUTEIS
HaIpaBJsieTcsl MOYTOM B apec 3asBUTENS B CPOK, HE MpeBbILAOMMA 15 paboumnx
JHEHN CO JHS MOCTYIJIEHUSI TUCbMEHHOTO 00palieHusl.

[Ipu kOHCYNbTHUPOBAaHUU B (pOpME OTBETOB MO DJIEKTPOHHOM MOYTE OTBET Ha
oOpallleHue HampaBisieTcs 10 JJIEKTPOHHOW IIOYTe Ha DJIEKTPOHHBIN aJpec
3aMHTEPECOBAHHOIO JIMIIA B CPOK, HE MpeBbllIaromuii 15 pabounmx gHEH co AHA
HOCTYIJIEHUS! TUCBbMEHHOTO 00palleHusl.

JlHeM TOCTyIJIeHUs] OOpalleHusl SBJISETCS JE€Hb PETUCTPAlMU  BXOSILIETO
oOpareHust B AAMHUHHUCTPAIIHIO;

- KOHCYJIBTHPOBAHHE MO Tene(oHy - OTBET Ha Tele(OHHBIH 3BOHOK OJIKEH
HAUMHATBCA ¢ UWHPOPMAIMM O HAUMEHOBAHMM OpraHa, B KOTOPBI TO3BOHUII
IpaKJaHuH.

KoHcynbTHpoBaHue 1o teneoHy He T0JKHO npeBbiaTh 10 MUHYT.

B Tom ciywae, ecnu CHEHMAUCT, OCYIIECTBIAIOMIMN KOHCYJNBTALMIO 10
TeneoHy, HE MOXET OTBETUTh IO CYIIECTBY Ha BONPOC, CBS3aHHBIM C
PeIOCTaBICHUEM MYHMIIMIAIBHON YCIyTH, CHEUAIUCT 00s13aH TPOUH(DOPMUPOBATH
3aMHTEPECOBAHHOE JIMIO 00 OpPraHU3alUAX, CTPYKTYPHBIX MOAPA3JEIECHUAX, KOTOPbIE
pacnosararoT CBEJCHUSIMHU, HEOOXOUMBIMHU I OTBETA Ha BOMPOC.

Nudopmarus o MyHUIumnaibHOW ycnyre mno TteiaedoHy-aBToMH(OpMaATOpy HE
IPEIOCTaBIAETCS;

- myOnu4yHas ycTHasi KOHCyhbTamus - IlyOnuuyHast ycTHash KOHCYJIbTaIlUs
OCYLIECTBJISIETCS  COTPYAHUKaMH AJIMHUHUCTPAlMA C [PUBICYEHUEM CPEJICTB
MaccoBoil HH(GOPMAIIUU - PAAN0, TEICBUICHUS;

- MyONMYHas MUCbMEHHAs! KOHCYJIbTALUS - OCYILIECTBISETCS ITyTEM pa3MEIICHUS
MH()OPMAIIMOHHBIX MaTepUaloB Ha OQUUUATIBLHOM TopTaje AJIMUHUCTpALUH,
MyOJMKaIM HHPOPMALIMOHHBIX MaTEpPUAJIOB B CPEJCTBAX MAaCCOBOM MH(POPMALIUH.

1.3.5. Crneunanmctsl AJIMHUHUCTpPALUA, MPEAOCTABISAIOMINE MYHUIUIIAIbHYIO
yCIIyTy:

- Opu OOpalIEeHUH 3aWHTEPECOBAHHOIO JMIA MO TeaePOoHY [AlOT OTBET
camocrosTenpHo. Ecnan cneumanuct AJAMHMHUCTpAallMM, K KOTOPOMY OOpaTHUiIOCh
3aMHTEPECOBAHHOE JIMIIO, HE MOXXET OTBETUTHh Ha BOIPOC CAMOCTOSTENBHO, TO
CHELMATUCT MOXKET HPEUIOKHUTh 3aMHTEPECOBAHHOMY JIULLY OOpATUTHCSI MUCHMEHHO
anbo0 Ha3HAUMUTh JApyroe YyaoOHOEe [UIsi 3aMHTEPECOBAHHOIO JIMLA  BpeMs
KOHCYJIbTAINH, JINOO COOOIIUTh TeIePOHHBIM HOMEpP, IO KOTOPOMY MOXKHO IOJIYYHUTh
HE0OX0MMYI0 HH(POPMAIIHIO;

- HE BIPABE OCYUIECTBISTh KOHCYJbTUPOBAHUE 3aWHTEPECOBAHHBIX JIMII,
BBIXO/SIIIEE 32 paMKH HMH()OPMUPOBAHMUS O CTAHAAPTHBIX MPOLEAYpPaX U YCIOBUSAX
OKa3aHMUs MYHULMIAIBHOM YCIyIM U BIUAIOIIEE NOPsIMO WIM KOCBEHHO Ha
WUHAUBUIYAJbHBIE PEIIEHUS 3aMHTEPECOBAHHBIX JIUII.

OTBeThl Ha MUCbMEHHBbIE OOpalIeHUs JAIOTCS B MPOCTOM, YETKOW M MOHSATHOM
(opMe B IMCbMEHHOM BUJE U JOJDKHBI COAEPKATh!



- OTBETHI HA MIOCTABJICHHBIE BOIIPOCHIL;

- IOJDKHOCTH, (haMUJINIO U MHUITMAIIBI JTUIA, TIOITUCABIIETO OTBET;

- (paMuIHIO M MTHUITATBI UCTIOJTHUTEJIS;

- HOMep TeneoHa UCTIOTHUTEIIS.

1.3.6. Ha wundopmannonnsix cteHgax MOI[ B Mectax mnpenocTaBiIeHUS
MYHUILIMNAIBHBIX YCIYT pa3MeNIatoTces clieyroiine nHGOpMalMOHHbIE MaTepUallb:

- TIEPEUYCHb MYHULIUNIATBHBIX YCIYT, TPEAOCTABICHUE KOTOPHIX OPTaHU30BaHO B
M®IJ;

- wuHbopmalMs O TMPEAyCMOTPEHHOW 3aKOHOAATENbCTBOM Poccuiickoit
denepau  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OpPraHOB, IPEAOCTABISIOMINX
MYHULHNAIbHBIE YCIYTU 32 HApyLIEHUE MOpsAIKa MPEAOCTABICHUS MYHULUIIAIBHBIX
yeuyr,

- pexuMm paboTel U aapeca uHbIX MO®I] ¥ mnpuBIEeKaeMbIX OpraHU3AINM,
HaXOJIAIUXCS Ha TeppuTOopun cyobekTa Poccuiickoit deneparuu.

1.3.7. Ha odpunmansaOM moprane AIMUHUCTpAIIUU Pa3MENIAIOTCS CIETYIOIIHe
nH()OpPMAITMOHHBIC MAaTEPUAITHI:

- IOJIHO€ HANMEHOBAHUE U IOJHBIN NOYTOBBIN aIpec A IMUHUCTPALUY;

- CIIpaBOYHBIE TeNe(OHBI, MO0 KOTOPHIM MOKHO MOJYYUTh KOHCYJBTAIMIO TI0
MOPSAJIKY IPEAOCTABICHUS MYHUIIUIATBHON YCITYTH;

- azgpeca 3JIEKTPOHHOM MOYTHl A IMUHUCTPALINY;

- TEKCT aAMUHUCTPATUBHOI'O PETJIAMEHTA.

1.3.8. Ha IopTasie rocyciyr pazMemiaercs nHGopMaius:

- TOJHOE€ HAaWMEHOBAaHME, TOJIHBIA TOYTOBBIM ajapec U Trpaduk padbOThI
AJIMUHUCTpAIUY,

- CIpaBOYHBIE TENEPOHBI, MO KOTOPHIM MOKHO TOJYYUTh KOHCYJIBTAIUIO TIO
MOPSAKY MPEAOCTABICHUS MYHUIIMIIATBHON YCIIyTH;

- aapeca 3JIEKTPOHHOM MTOYTHI;

- MOpSAOOK  TOoJiydeHus  HUHPOpMAIMU  3asBUTEISIMA IO  BOMpPOCaM
MPEIOCTABJIEHNAS] MYHULIMNIAJIBHON YCIYTH, CBEICHUN O PE3yJbTaTe MPEIOCTABICHUS
MYHUIUNAIBHON YCIYTH.

1.4. B cnydasx, npeaxyCMOTPEHHBIX (PeaepaibHbIMU 3aKOHAMU, YHUBEpCaIbHas
JJIEKTPOHHAsA  KapTa  SIBISIETCS  JIOKYMEHTOM,  YJIOCTOBEPSIOIIMM  JIMYHOCTH
rpaKJaHuHa, MTpaBa 3aCTPaxXOBAHHOTO JIMIA B CUCTEMAX 003aTENIBLHOIO CTPAXOBAHUS,
MHBIC MpaBa rpakJaHuHa. B cinydasx, mpe1ycMOTpeHHbIX (eaepaabHbIMU 3aKOHAMH,
nocraHoBieHuem  IlpaBurensctBa  Poccuiickorn  ®enepanuu, HOPMATUBHBIMU
NPaBOBBIMH aKTaMu CcyObekToB Poccuiickoit denepanuu, MyHUIUNATLHBIMU
IPaBOBBIMU aKTaMH, YHUBEpPCAJIbHAs BJIEKTPOHHAs KapTa SBISAETCS JOKYMEHTOM,
YAOCTOBEPSIIOIIMM  NPAaBO TPAXKJAAHWHA HA IMOJYyYEHHUE TOCYJApCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

2. CTaHIlapT npeaocraBjJacHUs MyHI/IIII/IHaJIbHOﬁ ycayru

2.1. HammeHoBaHHEe MYHUIIUTIAJILHOM YCJIYTH.

HanMeHOBaHME MYHHIMIAIBHOM YCIYI'M — «3aKJIIOYEHHE JIOrOBOPOB apEHJIbI
MYHULMIIATBHOTO MMYIIECTBA (32 HCKIFOYEHHEM 3€MEJBHBIX YYAaCTKOB) HAa HOBBIN
CpPOK» (Hajiee - MyHHMIIMIIAJIbHAS YCIIyTa).



2.2. HauMeHOBaHHE OPraHa BJIACTH, MPEJOCTABJISIOIIET0 MYHHIHMIIAJIbHYIO
yeJIyry.

MyHunuunanbHasi yciyra NpeaocTaBisieTcsi AJIMUHUCTpalued B JIMIE OTAeNa
MMYIIECTBEHHBIX OTHOIICHUH.

Opranuszanusi, TPUHUMAKONIAA Y4YacTHE B MPEIOCTABICHUM MYHUIMNAIbHOU
yCIyTu

- MOII.

B mnpouecce okazaHusi MyHUIMNAIbHOW YCIYyTM Y4YacTBYET W MPEAOCTABIISIET
cBesieHus (MH(OpMaIIUI0) B paMKaxX MEXXBEJJOMCTBEHHOTO B3aUMO/ICHCTBUSI:

- Mucneximsa @HC Poccnn,

- KoncrantunoBckuit  otmen  Ymopasienus — DenepanbHOM  CIy>KObI
roCyJapCTBEHHOW pPETUCTpalMu Kaaactpa u kaprorpaduu mo PoctoBckoit obimactu
(manee — Pocpeectp)

B cootBercTBUM ¢ TpeboBaHusMU IyHKTa 3 yacTu 1 cratbu 7 DenepanbHOTO
3akoHa oT 27.07.2010 1. Ne 210-®3 "OO opranm3anuu MPeIOCTABICHHUS
rOCYJJapCTBEHHBIX W MYHUIUIIAIBHBIX YCIOyT" 3ampenieHo TpeOoBaTh OT 3asBUTENS
OCYILIECTBJICHUSI JICMCTBUI, B TOM 4YHCIE COTJIaCOBAaHUM, HEOOXOIUMBIX IS
MOJYYECHHUS] MYHUIIMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHHEM B HWHBIC
rOCYy/IapCTBEHHBIE OPraHbl, OpraHbl MECTHOIO CaMOYIIPABJIECHUS, OPTraHU3alUU, 3a
VCKJIIOUCHUEM MOJIYYEHHS YCIYT, BKIIFOYEHHBIX B IEPEUYEHD YCIYT, KOTOPHIE SBISIOTCA
HEOOXOJTUMBIMU U 00s3aTEIBHBIMU JUISl TIPEJAOCTABJICHUSI TOCYJIapCTBEHHBIX YCIYT,
YTBEPKJIEHHBIII HOPMATHUBHBIM MTPABOBBIM aKTOM PocToBCKOI 061acTu.

2.3. Onucanme pe3y/jibTaTa NPeAOCTABJICHUS MYHUIMIIAJIbHOMN yCIyTH.

Pe3ynbTaTom npenocTaBieHUs MyHULIMIATbHON YCIIYTH SIBISIETCS:

- MOJYYEHHE 3asIBUTEJIEM JIOTOBOpa apeH/bl MyHUIMIIAJILHOTO MMYIIECTBA (3a
HCKJIFOYEHHEM 3E€MEJIbHBIX YUYaCTKOB) HA HOBBIN CPOK,

- MOTUBUPOBAaHHBIN OTKA3.

3asgBUTENIO B KAYE€CTBE pe3yIbTaTa MPEIOCTaBICHUS YCIyTH 00eCTICUnBACTCS TI0
€ro BbIOOPY BO3MOKHOCTh MOJTYYEHUS :

1) nokymeHTa Ha OyMa>XHOM HOCHUTEIIE;

2) BIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
nuioM AaMuHUCTpanu KOHCTaHTMHOBCKOTO pailoHa ¢ MCMOJb30BAHUEM YCHICHHOM
KBaATU(UIIMPOBAHHOM 3JIEKTPOHHOM IMOIIUCH;

3) nokyMeHTa Ha OyMaXHOM HOCHTENE, TOATBEPKIAIOIIETO COACpKAHUE
ANEKTPOHHOTO JOKYMEHTA, HAPABIEHHOTO OpranoM, B M®II;

4) snekTpoHHOro AokymeHTa Ha caiite EII'Y, mpu BO3MOXKHOCTH J1OCTyna K
pe3yJIbTaTy MPEIOCTABIIEHUS YCIYTH B TEYEHUE YCTAaHOBIICHHOTO CPOKa.

2.4. Cpox npenocraB/jieHus] MyHUIIMTIAJIbHOM YCJIYTH.

OOwuit CpoK MpPEeNOCTaBICHUS MYHMIMIIAIBLHOW yciayru cocrtasiser 104
KaJIEHJAPHBIX JHSA CO JHA TMOCTYIUICHUS 3asBJICHHAS M TNAKeTa JOKYMEHTOB B
Anmvunuctpanuio au6o B MOIL npu nuyHom oOparieHuu, no nodre audo B dpopme
AJIEKTPOHHOTO JIOKYMEHTa, B TOM 4uCl€ | Hemelss— NPUHATHE PELICHUS
YIIOJJTHOMOUYEHHOTO opraHa, 90 nHell — NnpoBEAEHUE MEPONPUATUN II0 OLIEHKE
PBIHOYHOM CTOMMOCTH TIpaBa apeH/bl MYHHUIMIAIBHOTO HMYIIECTBA; | Hemens —
3aKJIFOUYECHHE JI0TOBOPA apEH/IbI
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Cpok mpenocTaBieHus YCIyTH B 3JIEKTPOHHOM BHJI€ HAYMHAETCS C MOMEHTA
MpueMa U PerucTpanuu B AIMUHUCTPAIIUU JIEKTPOHHBIX TOKYMEHTOB, HEOOXOIMMBIX
JUTSl TPEOCTABJICHUS YCITYTH.

[IpuocranoBnenue peAOCTaABICHUS MYHULIMTATbHON yCIyTu HE
MIPEYCMOTPEHO.

2.5. IlepeyeHb HOPMATHBHBLIX TMPAaBOBBIX AaKTOB, PeryJHpPYyHOIIHX
OTHOILIEHUS], BO3HMKAIONIHE B CBA3M C IMPeIOCTABJIEHHEM MYHHIUNAIbLHON
yCJIyIH.

OTHOIIEHYS, BO3HHUKAIOIIUE B CBSA3U C NpeAocTaBieHHEM MyHUIIMTATILHON
YCIIYTH, PETYIUPYIOTCA CIETYIOIUMH HOPMATUBHBIMHU IPABOBBIMU aKTAMMU:

- I'paxnanckuit kogekc PO ot 30.11.1994 Ne 51-®3 (111.29; ct. 450, 451, 452);

- ®epepanpublii 3akoH oT 26 wmroisg 2006r. Ne 135-®3 "O 3amwurte
KOHKYpeHIUn";

- denepanbuplii 3akoH OT 29 wumromsg 1998 r. Ne 135-®3 "OO6 omneHouHOMH
nearenbHocTU B Poccuiickoit denepanyu’

- @enepanpHblii 3akoH oT 06.10.2003 Ne 131-®3 "OO0 o00wmUX HOpUHLMIIAX
OpraHu3alMu MECTHOTO caMoyItpasieHus B Poccutickon @eneparun'’;

- @enepanbHblii  3akoH ot 27.07.2010 Ne 210-®3 "OO opranuzanuu
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyT";

- @enepanbubiii 3akoH 0T 24.11.1995, No 181-@3 «O coumanbHOM 3alInTe
MHBAIIN0B B Poccuiickoii denepanumny;

- ®enepanbubiii 3ak0H OT 02.05.2006 No 59-®3 "O mopsigke paccMOTpEHUs
obpamenuii rpaxaan Poccuiickoit deneparun’.

- ®enepanbublii 3aKk0H OT 06.04.2011 No 63-D3 «O06 25IeKTPOHHOM MOIHCHY;

- noctaHoBieHue IIpaButensctBa Poccuiickoit @enepanuu ot 26.03.2016 Ne 236
«O TpeOoBaHUAX K MPEJOCTABICHUIO B JJIEKTPOHHOW (DOpME TOCYAapCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT».

2.6. MHcuepnbiBawumuii mnepe4eHb JAOKYMEHTOB, He00XOOAMMBIX B
COOTBETCTBUM C HOPMATUBHBLIMU MPABOBBIMH aKTaAMH JJIsl NPeIOCTABJIEHUS
MYHUIMOAJIBHOH YCIYIrH M YCIYT, KOTOpPble SIBJSIIOTCS He00XOAUMBbIMU W
00513aTeILHBIMH JIJISI TMPEIOCTABJIEHNSI MYHMIUNAJIBHON YCIYrH, MOAJIEKAMUX
NPeI0CTABJEHUIO 3asIBUTEISIMH, CIIOCOObLI MX TOJyYeHUs] 3asiBUTEISIMH, B TOM
YyucJie B JJIEKTPOHHOU (popMe, MOPAAOK UX MpPeaCTABJICHUA.

WcuepnbiBatomuii mepeyeHb JOKYMEHTOB, HEOOXOJIMMBIX HJisi MOJIy4YeHUS
YCIIYTH:

1) 3asiBIICeHME - OpUTHHAT;

2) IOKYMEHT, YAOCTOBEPSIOIIMNA JUYHOCTh 3asBUTENS] WM MPEICTABUTEIIS
3asIBUTEJIA - KOMHS TIPU IPEAbSIBICHUN OpUTHHAIA

3) JOKYMEHT, VyAOCTOBEpSIOIIUA TipaBa (IMOJHOMOYMS) MPEACTABUTEIIS
¢usnyeckoro WM IOPUAMYECKOTO JIMIA, €CIAM C 3asiBICHHEM oOpariaercs
MPEJCTABUTEIIb 3aABUTENS — KOMUS MPU MPEIBSIBICHUN OPUTHHANA,

B cnydae mnpepocraBieHuss HOTapUaIbHO YJAOCTOBEPEHHOM JOBEPEHHOCTH,
TpeOyeTcss oOpallleHue 3asBUTENsI K HOTApUyCy 3a YCIyrol MO YAOCTOBEPEHUIO
JIOBEPEHHOCTEN, COTJIaCUid, SIBIAIONIEHCS HEOOXOIUMOW U 0O0s3aTeIbHON JIs
MPEAOCTABICHUS MYHUIIMIAIBHON YCIyr, B cooTBeTcTBUM ¢ Ilepeunem ycmyr,
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KOTOpBIE SBIIAIOTCS HEOOXOJUMBIMH U O0S3aT€NbHBIMU ISl MPEJOCTaBICHUS
MYHUITUTIATBHBIX YCITYT.

3asBieHre W HEOOXOJWMBIE JOKYMEHTBHI MOTYT OBITh TIPEICTaBIICHBI B
AJIMUHHCTPAIHIO CIEAYIOMUMHU CIIOCOOaMHU:

- Ha OyMa)XHOM HOCHUTEJNE - MPHU JUYHOM OOpamieHuu B AIMUHUCTPAIUIO WITH
M®IJ;

- IOYTOBBIM OTIPABJICHHEM B aipec A TMUHUCTPAITNH;

- B (popme 3IeKTPOHHOTO JOKYMEHTA - ¢ Ucnoiib3oBanueM [lopTana rocycmyr.

B cinydae, ecnum momaya JOKYMEHTOB MPOUCXOTUT MocpeacTBoM lloprana
rOCyCIIyT JIOTOJHUTEIbHAS Mojjaya TaKUX JOKYMEHTOB B KaKoW-1100 MHOU dopme He
Tpedyercs

B 3asBineHun U JAOKyMEHTax HE JOJKHO OBITh MOJYUCTOK, JTUOO MPHUIIHCOK,
3aUEPKHYTHIX CJIOB M UHBIX HEOTOBOPEHHBIX B HUX UCIIPABJICHH;

2.6.1. 3asBieHWe O 3aKJIIOYEHUU JIOTOBOpA AapPEHJbl MYHHUIHMNAIBHOTO
MMYIIECTBA (32 MCKIIOUCHUEM 3€MEIbHBIX YYaCTKOB) Ha HOBBIA CPOK, 0(hOPMIICHHOE
COTIacHO NpuiIoxeHnto No 1 K aIMUHUCTPAaTUBHOMY PErjaMeHTy.

TpeOGoBaHuUs K 3asBJICHUIO:

- 3asBlEHUE JOJDKHO OBITh HAamMCaHO pPa300pPUYMBO WM MAIIMHOMHCHBIM
(KOMIIBIOTEPHBIM) CIIOCOO0M;

- 3asIBJICHHE HE MOXKET OBITh 3aM0JTHEHO KapaH/IaIloM.

TpeboBanus K comepKaHUIO 3asBICHUS:

a) 11 PUBHYECKUX JTHIL;

- amunus, UMsi, OTYECTBO (IIPU HATMYWH) 3asIBUTEIIS,

- PEKBU3UTHI JOKYMEHTA, yA0CTOBEPSIOIETO JUYHOCTh (DU3UYECKOTO JINIIA,;

- aJIpeC PETUCTPAIINH 3asBUTEIIS;

- TIOYTOBBIN aapec W (WIK) aapec AIEKTPOHHOHM MOYTHI, IO KOTOPOMY JOJKEH
OBITH HAIIPaBJICH OTBET;

- TIOJIITUCH 3asIBUTEIS;

- 1aTa;

0) 1Sl FOPUIUYECKUX JIMII;

- IOJITHOE HAMMEHOBAHUE FOPUINIECKOTO JIHUIIA;

- (amunus, uMsa, oT4yecTBO (MpPU HAIMYKUM) TOJHOMOYHOIO MpPEICTABUTENS
IOPUIUYECKOTO JIUTIA;

- PEKBU3UTHI JIOKYMEHTA, MOJITBEPKAAIOUIETO TOJHOMOYHUS MPEACTABUTEINS
3asIBUTES;

- uneHTudukanuoHHbsli HomMep Hajororuiarensimka (MHH) nmu6o ocHoBHOIM
rOCYIapCTBEHHBIN PErUCTPALIMOHHBIA HOMED;

- IOPUAUYECKH afipec (MECTO PErUCTpaLUN);

- TIOYTOBBIN aapec W (WIN) aapec AIEKTPOHHOHM MOYTHI, IO KOTOPOMY JOKCH
OBbITH HANpaBJICH OTBET;

- IOAMHKCH YIOTHOMOYEHHOTO MPEACTABUTENS 3aBUTEINS;

- evaThb, 1aTa;

B) 00s13aTENIbHBIC CBEACHUS:

- HAMMEHOBaHKE OpraHa, B KOTOPHII HAMpPaBIsIeTCS 3asIBICHUE;

- CyTh 3asBJICHHS, TTPEIMET TOTYUCHUS YCIYTH;
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- crnoco0 TOoJIy4eHHsl pe3yjbTaTa MYHHUIIMNAIBHOW ycinyrd (10 MeCTy clayu
JOKYMEHTOB, II0YTOBOE OTHPABIIEHUE, IO JIEKTPOHHOU [10YTE).

2.6.2. JIoKyMEHT, yJOCTOBEPSIOIIUIA JTUYHOCTh 3aBUTENS WIH MPEICTABUTEIIS
3asIBUTEIIA.

JIOKyMEHTOM, yAOCTOBEPSIOIIMM JIMYHOCTh 3asBUTENSA, SBIBIETCA IACIIOPT
rpaknannHa Poccuiickont @enepanuu, yAOCTOBEPSIOIIAN JIMYHOCTh TIpa)KIaHWHA
Poccuiickoit ®enepanuu Ha Tepputopun Poccuiickoit ®enepanun (s TpaxkaaH
Poccuiickoit dexnepainu), BpeMEHHOE YIOCTOBEPEHHE JIMYHOCTA (IS TpaxkJaH
Poccuiickoit  ®enepanuu), MacnopT TrpaxkiaaHWHA HWHOCTPAHHOTO TOCYJapCTBa,
Jerann3oBaHHbIN Ha Tepputopun Poccuiickoit denpepanmu (1S MHOCTpPAHHBIX
rpaXkJaH), pa3pelieHre Ha BpeMEHHOE MPOoKUBaHUE (1 Ul 0e3 rpak/IaHCTBa), BUJT
Ha JKUTENBCTBO (JIJ1s1 Jinil O€3 TpaXKJaHCTBa), yI0ocToBepeHue Oexenia B Poccuiickoi
@Oenepatun (s OeXKEHIIEB), CBUAECTEIBCTBO O PACCMOTPEHHM XOJaTaicTBa O
npu3HaHuu OexkeHileM Ha Tepputopuu Poccuiickorn ®deneparuu (st OeKEHIIEB),
CBUJACTEIBCTBO O TMPEAOCTAaBICHUM BPEMEHHOTO yOeXHuIla Ha TEppPUTOPUU
Poccuiickoit ®enepanuu, CBHAETEIBCTBO O POXACHUU (IS JUL, HE JOCTUTIIHUX
Bo3pacrta 14 ner).

2.6.3. JIOKyMEHT, yJOCTOBEpSIOMIUM TMpaBa (MMOJTHOMOYHUS) TMPEICTABUTEIIS
(¢u3nuecKkoro WM IOPUAMYECKOro JIMLA, €ClIM C 3asBieHHEeM oOpalaercs
NPEACTABUTEID 3aBUTEIIS.

Jliist mpeacTaBuTeneil pu3nuecKkoro Juua:

- JIOBEpEHHOCTh, O(GOpMJIEHHAs B YCTAHOBJICHHOM 3aKOHOM TIOpAJIKE, Ha
IPEACTaBICHUE UHTEPECOB 3asIBUTEIIS;

- CBUJETEIBCTBO O  POXIEHUU  (HA  TPEACTaBICHHUE  WHTEPECOB
HECOBEPILICHHOJIETHETO pedeHka /10 14 ner);

- CBUJCTENBCTBO 00 YCHIHOBIEHHMM (Ha TMPEACTaBICHHE HHTEPECOB
HECOBEPIIICHHOJIETHETO pedeHka 1o 14 yer);

- aKT oOpraHa OIEKM W TIONEYMUTEIbCTBA O HA3HAUYECHUU OINEKyHa WU
ITONIEYUTES.

Jlns mpeacTaBUTENIEd FOPUANYECKOTO JINLA:

- JIOBEpEHHOCTh, O(QOpPMJIEHHAs B YCTAHOBJICEHHOM 3aKOHOM TIOpAJIKE, Ha
IPEAOCTABIEHUE NHTEPECOB 3asBUTEIS;

- ompelereHrue apOUTPaKHOTO CyJa O BBEJICHUU BHEIIHETO YIpPaBJICHUS U
Ha3HAYEHUW BHEIIHETO YIPaBJISIOUIEro (IJIsi OpraHu3alii, B OTHOUIEHUU KOTOPOW
BBEJICHA ITPOIIETypa BHEIIHETO YIIPaBICHUS).

2.6.4. OT4eT HE3aBUCUMOTO OIEHIIINKA 00 OMpeIesIeHUH PHIHOYHON CTOMMOCTH
paBa apeH/Ibl MyHUIUMIIAIbHOTO UMyIecTBa. OTYET MOATOTABIUBAECTCS 10 3aIaHUI0
AJIMUHUCTpaIMU HE3aBUCUMBIM OLICHIIIMKOM, OTIPEAEIISIEMBIM JIJIsl BHIIOJIHEHUS paboT
(ycmyr) s MyHULIUIIAIBHBIX HY XK.

2.7. HcyepnbiBawumuii mnepe4eHb JAOKYMEHTOB, He00XOOAMMBIX B
COOTBETCTBUM C HOPMATUBHBLIMU MPABOBBIMH aKTAMH JJIsl NPeI0CTABJICHUS
MYHUIMNAJIBHONH  YCJIYI'HW, KOTOpble  HAXOAATCH B PACHOPSKEHUH
roCyJapCTBEHHBbIX OPraHOB, OPraHOB MECTHOr0 CaMOYNPAaBJEHUSI W MHBIX
OpraHM3anuii ¥ KOTOpbIe 3asiBUTE/Ib BIPaBe NMPEICTABUTb, 4 TaK:Ke CIOCO0bI M
MeCTO HX IOJIyYeHHMsl 3asiBUTEJIsIMM, B TOM 4YHCJIe B JJIEKTPOHHOUM ¢opme,
NMOPAIOK UX NMPeACTABJICHUS.
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2.7.1. JlokyMeHTamMH, HEOOXOJUMBIMH B COOTBETCTBHM C HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMHW I [PEJOCTABICHHUS YCIYyrHM, KOTOPbIH HaxoAUTCS B
pPaCHOpPSIKEHUHU TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBJICHUS U
WHBIX OpPraHoB, YYacTBYIOIIMX B  MPEIOCTABICHHUH TOCYJAPCTBEHHBIX U
MYHUILIMTAIBHBIX YCIYT, U KOTOPBIE 3asBUTENb BIIPABE MPE/ICTABUT, SBIISICTCS:

- BbIMCKa M3 EAMHOro rocynapCTBEHHOTO peecTpa IOPUAUYECKUX JIUL[ WU
WHJIMBUAYAJbHBIX IPEANPUHUMATENICH;

- BbINKMCKa U3 EQUHOrO rocy1apcTBEHHOTO peecTpa MpaB Ha HEABUKUMOCTb 00
OCHOBHBIX XapaKTEPUCTUKAX U 3apErMCTPUPOBAHHBIX MTpaBax Ha 3€MEJIbHBIM y4acTOK.

- Beimucka n3 EI'PH 00 00beKkTE HEABMKUMOCTH

JIOKyMEeHTBI, yKa3aHHble B noanyHkre 2.7.1 mnyHkra 2.7 paznena 2
aIMUHHUCTPATUBHOTO PETJIAMEHTA 3asIBUTEIb BIIPABE MPEACTABUTH CAMOCTOSITEIBHO.

2.7.2. ]JlokyMEHTOM, HEOOXOJAMMBIM B COOTBETCTBHHM C HOPMATHUBHBIMHU
MPAaBOBBIMM aKTaMHW I [PEJOCTABICHHUS YCIYyrHM, KOTOPbIA HaxOAUTCS B
pPacCHOpSKEHUHU TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U
WHBIX OpPraHoB, YYacTBYIOIIMX B  TMPEIOCTABICHUH TOCYJAPCTBEHHBIX U
MYHULMINAIBHBIX YCIYT, ABJISETCS OTYET HE3aBHCHMOTO OIEHIIHMKA 00 ONpeleleHUun
PBIHOYHOW CTOMMOCTH TMPaBa apeHibl MyHUIIUTIATLHOTO UMYIIECTBA

2.8. Yka3aHue Ha 3anper TpedOBAThH OT 3asiBUTEJIS.

Anmunuctpanus win M®IL] e Bnpase TpeOoBaTh OT 3asIBUTENS:

- MPEJCTaBICHUSI JOKYMEHTOB U MH(GOPMAIIMU WIH OCYIIECTBICHUS JIEUCTBUA,
NPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE IMPETyCMOTPEHO HOPMATHUBHBIMU
aKTaMU, PETYJIUPYIOUIMMHA OTHOUIEHUS, BO3HUKAIOIINE B CBSI3U C MPEIOCTABICHUEM
MYHULUNAIBHON YCITYTH;

- TpEeICTaBlieHUs JTOKYMEHTOB W HMH(OpPMAIlMU, KOTOPbIE B COOTBETCTBUH C
HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickonn ®enepanuyu, HOPMATUBHBIMU
MPaBOBBIMU aKkTaMu POCTOBCKOW 00JaCTHM ¥ MYHUIIMITAILHBIMU TIPABOBBIMH aKTaMU
HaxOJATCSL B PACIOPSKEHUH OPraHOB, MPEAOCTABIISIIONINX MYHULUNAIbHBIE YCIYTH,
rOCyJapCTBEHHBIX OpPraHOB, HWHBIX OpPraHOB MECTHOIO CaMOYMIpPABICHHS JHOO
MO/IBEJIOMCTBEHHBIX ~ OpraHaM  MECTHOTO  CaMOYMpaBIIEHHUS  OpraHHU3alui,
YYACTBYIOIIMX B TPEIOCTaBICHUM MYHULMIAIBHON YCIYTH, 32 HCKIOYEHUEM
NOKYMEHTOB, yKa3aHHbIX B yacTu 6 crateu 7 denepanpHoro 3akona ot 27.07.2010
N 210-®3 "OO0 opraHuzaiuy IpeaocTaBiIeHUs] TOCYJapCTBEHHBIX U MYHUIIMIIAIbHBIX
yeayr";

- MPU OCYUIECTBJICHHM 3allUCU Ha IMPUEM B JJIEKTPOHHOM BHUAE COBEPLICHUS
UHBIX JICUCTBUHM, KpOME€ WPOXOXKJEHUS HUIACHTUPUKAIMK U ayTCHTH(PUKAIUHA B
COOTBETCTBUM C HOPMAaTHBHBIMM NPaBOBbIMU akTamu Poccuiickonn @Penepauuu,
yKa3aHUs IeJd MpUeMa, a TaKXKe MPEJOCTABICHUS CBEJICHUN, HEOOXOAMMBIX IS
pacdyera  JUIMTEIIBHOCTH  BPEMEHHOTO  HMHTEpBaJia, KOTOPBIH  HEOOXOIUMO
3a0pOHMPOBATH IS IPUEMA;

- OCYILIECTBJICHUE ACHCTBUM, B TOM YHCJI€ COTJIACOBAHMM, HEOOXOAUMBIX s
MOJIYYEHUS] MYHUIUMIIAIBHBIX YCIYT U CBSI3aHHBIX C OOpAalllCHUEM B HUHbBIC OPraHbl
MECTHOTO CaMOYIIpaBJE€HUs, OpPraHU3alii, 3a HCKIIOYEHHEM IOJIY4YeHUs YCIyr M
NOJIy4eHHUs] JOKYMEHTOB MW HMH(QOpMaluH, TMPEJOCTABISIEMBIX B PE3yJbTare
PEAOCTABJICHUS TaKUX YCIYT, BKIFOUEHHBIX B TIEPEUHH, YKAa3aHHBIE B YacTU | cTaThu
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9 ®denepanbHoro 3akona ot 27.07.2010 N 210-03 "O6 opranuzanuu npeoCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIMIAIIBHBIX YCIYT";

- TpPENOCTaBlIEHWE JOKYMEHTOB U HH(OpPMAIMH, OTCYyTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IIPU NEPBOHAYAIBLHOM OTKAa3€ B IpPHEME
JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEJOCTABICHUS MYHHUIMNAIBHONW YCIyT'H, JTUOO B
MPEAO0CTAaBIEHUN MyHUIIMNIATBHON YCIIYTH, 332 UCKIIOUYEHUEM CIEAYIOLIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBAaHMM HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAIOUIUXCS
peoCTaBICHUSI MyHUIIMTNIAIBHON YCIYTH, OCIE IEPBOHAYAIBLHOM MOJauM 3asBIICHUS
0 MPEeAO0CTaBICHUHA MYHUIIUTIATILHON YCIYyTH;

0) Hanuuue OUIMOOK B 3asIBJIEHUU O MPEAOCTABICHUN MYHUIIMIIAJIbHON yCIyTU U
JNOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE IEPBOHAYAJIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX il MPEIOCTABICHUS MYHMIMIIAIBHONW yCIyrH, OO B
PEIOCTaBICHUM MYHULHMIIAJIBHON YCIYyI'M W HE BKIIOUEHHBIX B IPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKA JIEUCTBUS JOKYMEHTOB WM U3MEHEHNE HH(OpMAaLIMU Mociie
MEPBOHAYAJILHOTO OTKa3a B PUEME IOKYMEHTOB, HEOOXOAUMBIX IS TIPEIOCTABICHUS
MYHULUINIAIBHOU YCIYTH, INOO B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH;

I') BBISBJICHUE JIOKYMEHTaJIbHO NOATBEpXAAroUIero ¢akra (MpU3HAKOB)
OIMKUOOYHOTO WJIM MPOTUBOIMPABHOrO JeHCTBUS (0€3€MCTBUSI) JOJPKHOCTHOTO JIUIA
opraHa, MpeAOCTaBISIOIIET0  YCIyry, WIA  OpraHa, MNpeAO0CTaBISIOIIETO
MYHUIUTAIbHYIO yCIIyTY, MYHUIUTIAIBHOTO CIIyallero, paboTHHKa
MHOTO(YHKIIMOHAJIIBHOTO IIEHTpPa, pa0OTHUKA OpraHU3aluy, I[PeayCMOTPEHHOU
gacteto 1.1. crateu 16 ®enepanbHoro 3akona ot 27.07.2010 N 210-d3 "O6
OpraHu3alliyd MPEJOCTABICHUS TOCYJAapCTBEHHBIX M MYHMIMIAIBHBIX YCIyT", NpHU
NepPBOHAYAJILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBICHUS
MYHMIIMIIAIBHONW YCIyTH, MO0 B MPEIOCTABIEHUN MYHUILIUIAILHON YCIYTH, O YEM B
IIMCBMEHHOM BHUJE 32 IOJIUCHIO PYKOBOJIUTENS OpraHa, IMpeAoCTaBIISIOIIErO
MYHHUIMIAIBHYIO YCIyry, PYKOBOAUTENSI MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MpH
MEPBOHAYAJILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JJIsl IIPEIOCTaBICHUS
MYHULMNAIBHOW YCIyrd, JUOO PYKOBOJAUTENS OpraHu3alud, HpelyCMOTPEHHON
gacteto 1.1. crarbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6
OpraHu3allid TPEJOCTABICHUS] TOCYJAPCTBEHHBIX M MYHHMIMOAIbHBIX yChyr",
yBEIOMJIICTCA 3asBUTENIb, & TaKKE TMPUHOCSATCS W3BUHEHHUS 3a JOCTaBJICHHBIC
Heya00CTBa.

2.9. HcuepnbpiBawluii mnepeyeHb OCHOBAHUN /I OTKa3a B IIpueMe
AOKYMEHTOB, HEOOXOAMMBIX /ISl PEI0CTABJICHU MYHHIMIIAJIBHON yCIyIH.

OcHoBaHuUil 11 OTKa3a B IPUEME JOKYMEHTOB HET, B ClIy4ae, €CJIM YKa3aHHBbIE
JOKYMEHTBHl IOJJaHbl B COOTBETCTBUUM C HH(pOpMAIMEl O Cpokax M MOpsAIKe
MPEeIOCTaBIICHUS yCIyTH, onyonukoBanHoi Ha EIITY.

2.10. UcuepnbiBaomiuii nepevyeHb OCHOBAHUM /JJIs1 IPHOCTAHOBJICHUS WJIH
0TKAa3a B NMPeJI0CTABJIEeHMN MYHUIIUNIAJTBbHOM YCJIYTH.

2.10.1. OcHoBaHMi UIsI TPUOCTAHOBJIEHWUS MYHULMIIAJBHON YCIYTH HE
MIPETYCMOTPEHO.

2.10.2. OcHoBaHus Wi OTKa3a B IPEIOCTABICHUN MYHULIUIIAIBHOW YCIIYTH:

- OTCYTCTBUE XOTSl Obl OJJHOTO U3 JJOKYMEHTOB, YKa3aHHBIX B I1. 2.6. HACTOSIIETO
PErIIaMEeHTa;
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- HECOOTBETCTBHME MPEJICTABIEHHBIX JOKYMEHTOB MO (QopMe WU COACPKAHUIO
TpeOOBaHUSIM  JIEHCTBYIONIETO  3aKOHOJATENhCTBA, OTCYTCTBHE B  3asBICHUU
00s13aTeNIbHON K YKa3aHUI0 HH(POpMAIINK;

- oOpaleHue 3a MOJIyYEHUEM MYHUIMIAIBHOW YCIIYyTHM HEHAJIEKAIEro JUIa,
OTCYTCTBUE Yy TIPEACTAaBUTENA 3asBUTENS COOTBETCTBYIOIIMX IMOJTHOMOYMM Ha
MOJIy4YE€HHE MYHUIUTIATILHON YCITYTH;

- WCIOJB30BaHUE MYHUIMIIAIBHOTO HMMYIIECTBA MO MPEIbIAYIIEMY JOTOBOPY
apeHIbl HE MO LEJIECBOMY HA3HAYEHMIO, HEHAJJIEXKAIEE HCIOJHEHUE apeHAaTOPOM
00s13aTeNbCTB MO0 MPEABIAYIIEMY JOTOBOPY apeH/bl, B TOM YHCJIE B YaCTH BHECCHHS
apeHIHOU TUIATHI;

- B CJyyae 3alpeTa Ha 3aKJII0YeHHE JIOTOBOpa apeHibl HAa HOBBIA CPOK 0e3
POBEAECHUS TOPTOB, YCTAHOBIIEHHOTO 3aKOHOIATEIbCTBOM O 3aLIUTE KOHKYPEHIUU.

2.11. IlepedyeHb YyCJOyr, KOTOpble SIBJISIIOTCA HEOOXOAUMBIMH H
00513aTeILHBIMM ISl TPEI0CTABJIEHUS MYHUIUIAJIBHONH YCJIYIrW, B TOM 4HCJIe
CBeleHUsl 0 JOKYMeHTe (JOKyMeHTax), BblJaBaeMOM (BbIIaBaeMbIX)
OPraHM3aluAMU, YYACTBYIOIIUMH B MPEA0CTABJIEHNHA MYHUIIUNIAJILHOMN YCIIYIH.

HortapuanbHo yJIOCTOBEPEHHYIO JOBEPEHHOCTb, BBIJJABAEMbIE HOTAPUYCOM
CBUJICTEJILCTBA O IMPaBE Ha HACIEJCTBO 3asBUTENb IOJYy4aeT B COOTBETCTBUM C
[lepeuneM ycnyr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU U OOSI3aTE€IbHBIMU IS
PEAOCTABICHUS MYHUIIUTIATBHBIX YCIYT.

Cpeaenuss w3  EaumHOTO  rocyIapCTBEHHOTO — peecTpa  HEJIBHXKHUMOCTH
3anpammBaOTCs  AaMHUHUCTpanued KOHCTaHTMHOBCKOrO palioHa B IOPSAKE
MEXBEJJOMCTBEHHOTO B3auMoieicTBUsI B PocpecTpe 6e3 yuacTus 3asiBUTEIS.

Bemmuckun wux EI'PKOJI u  EI'PUII 3anpammBaroTcss AJIMHHUCTpALUEn
KoHCTaHTMHOBCKOrO palioHa B MOPAJKE MEXBEIOMCTBEHHOIO B3aWUMOJCHCTBUS B
N®HC 6e3 yuactus 3assBUTENS.

OT4eT HE3aBUCUMOTO OIICHINHUKA 00 ONPEACIICHUH PHIHOYHON CTOMMOCTH TIpaBa
apeHJbl MYHUIUNAIBHOTO HMYyIlecTBa. (OT4UeT MNOArOTaBIMBACTCS MO 3aJaHUI0
AJIMUHUCTpAIMX HE3aBUCUMBIM OLICHIIIMKOM, OTIPEACIISIEMBIM JIJIsl BHIMOJIHEHUS paboT
(ycnyr) st MyHUIIMTATbHBIX HY XK.

2.12. TIlopsimok, pa3Mep ¥ OCHOBAaHMSI B3UMaHHMSl TOCYJApPCTBEHHOM
NONUIJIMHBI WJIM WHOM IJIaThl, B3MMAaeMOH 3a NpejaocTaB/ieHHe MYHMUIHMIAJIbHOM
YCJIYIH.

MyHuunanbpHas yciayra NIpenocTaBiseTcss 0e3 B3UMaHHS TOCYJIapCTBEHHOM
NOIUIMHBI WM UHOM TIJIATHI.

2.13. Ilopsaok, pa3Mep ¥ OCHOBAHUSA B3UMAHMS IJIATHI 32 NPEeJOCTABJICHHE
YCIYI, KOTOpble SIBJAKTCA HEOOXOAUMBIMH M  00513aTeJIbHBIMH LISl
NPeIoCTABJIEHUS MYHUIMINIAJIbHON YCJIYIH, BKIKYA MH(POPMALUIO 0 METOAUKAX
pacuyera pa3Mepa TaKoOil IJIATHI.

[Topsinok, pa3Mep, OCHOBAHHUS B3UMaHUS IJIAThI 32 MPEAOCTABICHUE YCIYTH 1O
YIOCTOBEPEHUIO  JIOBEPEHHOCTEH, COTJIacuil, SBJSIONICICS HEOOXOOAUMOW U
00si3aTeNIbHOM  JUIsl  MPEJIOCTABICHUS MYHUIIUMIIAIBLHOM  YCIIYTHM, YCTaHOBJICHBI
3aKO0HOJaTeNbCTBOM Poccuiickoit denepanuu o HOTapuaTe, O Hajorax u coopax.

2.14. MakcuMaJIbHbII CPOK OKUJIAHUA B O4YepeaM NMPH Iojade 3ampoca o
NpeaoCcTABJIEHUH MYHHMIUNAIBHON YCIYTH, YCJIYTM OPraHU3alui, YYacTBYIOIIei
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B IPEAOCTABJICHMM MYHULIUNAJIBLHON YCJIYIM, U NPH IOJYYEHHHM pe3yabTara
NPeaoCTABJIEHHUS TAKUX YCIYI.

Bpewms oxxupanus B ouepeau Uil NOAA4YX JOKYMEHTOB U IIOJIyYEHHUs pe3yJibTaTa
MYHULIMIAIBHOMN YCIYTY HE IPEBBIIAET 15 MUHYT.

IIpu obcmyxuBaHum 3asBuUTENel - repoe Conuanucruueckoro Tpyaa; MONMHBIX
KaBaJiepoB opaeHa TpynoBoit CrnaBbl, WHBAJIWJ0B BOWHBI; YYaCTHUKOB Benukoit
OTeuecTBEHHOW BOWHBI, JUIl, HarpaXJaeHHbIX 3HakoMm 'JKurTemo OJ0KagHOTO
Jlennnrpana"; repoeB CoBerckoro Coroza; repoeB Poccuiickoit denepannu; MOJTHBIX
kaBajepoB opaeHa CnaBbl; mHBaNMAOB | um Il rpynm ¢ moMompro 3IEKTPOHHOMN
CHUCTEMBI YIIPABJIEHUS OYEPEIbI0 UCIIOJIb3YETCs IPUHLUII IIPUOPUTETHOCTU IIO
OTHOLIEHHUID K JPYTUM 3asBUTENSAM, 3aKIIOYAKOIIUMNCI B BO3MOXKXHOCTU CHATh
JOKYMEHTBI Ha IOJyYEHHE MYHUILMIIAJIBbHOW YCIYIM BHE OCHOBHOM ouepenu. llpu
OTOM TAaKHWE 3asBUTEIIM BMECTE C IIOJYYEHHbIM TajloHOM crenuanucram MOI],
OCYILECTBIISIOIINAM IPUEM, BbIIa4y JOKYMEHTOB U KOHCYJIBTUPOBAHUE, NPEIBSABIIAIOT
JOKYMEHTBHI, TOATBEPKAAOIINE UX TPUHAUIEKHOCTD K YKA3aHHOW KaTErOpUH JIULL.

2.15. Cpox u T1OpPSAOK PperucTpanud 3ampoca 3asiBUTeJs O
NPEeAOCTABJCHUH  MYHMUMIAJBHOM  YCJIYIHM, YCJIAYrH, IPeAoCTABJIAEMOM
OopraHm3anueii, y4acTBylwIiueil B NpPeI0CTABJICHUM MYHMUMIAJIbHON YCJIYIH, B
TOM YHCJIe B JJIEKTPOHHOI dopme.

IIpu npenocraBnennun nokyMeHToB B M®DI] 3asBieHUE pETUCTPUPYETCS B IEHD
npueMa JOKyYMEHTOB.

IIpn mepenaye makera JOKYMEHTOB 4epe3 Kypbepa B agpec AIMUHHCTPALIUU
3asBJICHUE PETUCTPUPYETCS B JIEHD MTOCTYIUICHUS JOKYMEHTOB.

Perucrpanyss [OOKyYMEHTOB 3asfBUTENsSI O IPEIOCTABICHUM MYHHULMIAIbHON
yCIIyTHy, HalpaBJIeHHBIX B 3JIEKTPOHHOM opme ¢ ucnonb3oBanueM [loprana rocyciyr,
OCYIIECTBISIETCS B JCHb UX NOCTYIUICHUS B AJMUHHCTpALUIO JMOO HA CIETYIOIINUN
pabounii 1eHb B Clly4ae MOCTYIJICHHUS JOKYMEHTOB IO OKOHYaHUU pabo4yero BpeMEeHH
AnMuHHCTpanuu. B ciaydae nmocTyIieHus JOKYMEHTOB 3asBUTENS O IPEAOCTABICHUN
MYHULMINAIBHOM YCIYIM B BBIXOJHBIE WJIM HepaOO4Yue Mpa3AHUYHBIE [HHU HUX
perucrpanus OCYUIECTBJISIETCS B MEpBbI  pabouyuil JeHb AJMHHUCTPALINH,
CJIEIYIOLUHI 32 BBIXOJIHBIM WJIM HEPAOOUUM MPa3THUYHBIM THEM.

[Ipu npenocTaBieHUH YCIyry B 3J€KTPOHHOM (hOpMe 3asBUTEIIO0 HAMPABIISETCSA:

a) yBEIOMJICHHME O 3allCH HAa TMpueM B  AJMUHUCTPALUIO  WJIU
MHOTO(YHKIIMOHAJIBHBIM LIEHTP, COJIEp Kallee CBEACHHUS O Jare, BPEMEHU U MecTe
npueMa;

0) yBEeIOMJIEHHE O NpPHEME M PETUCTPAllMU 3ampoca U HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX Ul IPEIOCTABICHUS YCIYTH, COJeprKallee CBEJACHHs 0 (pakTe mpuema
3arpoca U JIOKyMEHTOB, HEOOXOJUMBIX MJIs TPEAOCTaBICHUS YCIYTH, M Hayaie
IIPOLIEAYPHI IPEAOCTABIECHUS YCIYTH, & TAK)KE CBEJICHUS O 1aT€ U BPEMEHU OKOHYaHUs
MPEIOCTAaBICHUSI yCIyru MO0 MOTHBMPOBAHHBIM OTKa3 B MpUEME 3ampoca U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABIICHUS YCIYTH;

B) YBEJOMJICHHE O pe3yJIbTaTax pacCMOTPEHUSI JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPENOCTABIEHUS YCIYI'H, COACPIKAIIECE CBEACHHUS O IPUHATHH IOJIOKUTEIBHOIO
pelmieHnss O TMPENOCTaBJIECHUU YCIAYTH M BO3MOXHOCTHM IIOJIYYUTh PE3yJIbTar
PeIOCTaBICHUS YCIyTH MO0 MOTUBUPOBAHHBIN OTKA3 B IPEIOCTABICHUH YCIYTH.
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2.16. TpeboBaHusi K TMOMENICHUSM, B  KOTOPBIX TMPEIOCTABISICTCS
MyHULIMNAIbHAsL yCIIyra, YCIyrM OpraHu3allid, Y4YacTBYIOUIEH B MPEAOCTABICHUU
MYHULIMOAIBHON yCIYTH, K MECTaM OXWJAHUS U MpHUeMa 3asiBUTENICH, pa3MEIICHUIO U
oopMIIeHHIO BU3YaJIbHOM, TEKCTOBOW M MYJIbTUMEIUWHON MHPOpPMAILUU O MOPSAIKE
MPEAOCTABICHUS YCIIYT.

Mecta mnpenocTaBlieHHs] MYHULMOAIBHOM  YCIyrd  JOJDKHBI — OTBEYaTh
CJIEIyIOLIUM TPeOOBAHUSIM.

[Tometienue, JOKHO OBITH 0OOPYI0BAHO OT/AEIBHBIM BXOJOM JIJIsi CBOOOIHOTO
J0CTyNa 3asiBUTEIICH.

[Tomenienus: 000PYIyIOTCS B COOTBETCTBUU C JIEUCTBYIOIIUMH CaHUTapPHBIMU
npaBWjaMHM W HOpMaMmMu. MecTa NOpenoCTaBICHUS MYHUUUNAIBHOW YCIyTH
00OpYIYIOTCS. CHCTEMaMH KOHIUIIMOHUPOBAHUSA (OXJIAKJEHUS M HArpeBaHus) H
BEHTWJINPOBAHUS BO3AyXa, CpPEICTBAMU TMOXKAPOTYIICHHS W  OINOBEIICHUS O
BO3HUKHOBEHUH YPE3BBIYAHON CUTYALIUU.

[Tomemenuss 00OpPyAYIOTCS TMAHIyCaMH, CICIHAIBHBIMUA OTPAKICHUSIMH U
nepwiaMu, OOECIeYMBAIOTCS  OSCHPEMSITCTBEHHOE TMEPEABMKEHUE U Pa3BOPOT
MHBAIMAHBIX KOJISICOK. IIpemycMarpuBaeTcsi BBIACICHUE OKHA Ha MPEAOCTABICHUE
ycayr st OOCIIy»KMBaHUSI 3asiBUTEJIEM C  OrpaHUYEHHBIMU  (PU3MUECKUMHU
BO3MOXXHOCTSIMH B CTOPOHE OT BXOJla C YUYE€TOM OECHpPEnsSTCTBEHHOTO MOAbE3/a U
OBOPOTA KOJISICOK.

Jnst oOcimy:kuBaHHWSL  3asiBUTENIEd €  OrPAaHUYCHHBIMU  (DU3UYECKUMU
BO3MOXHOCTSIMH JIOJDKHBI OBITH 00€CTICUEHBI:

- yCIIOBHUS JUIsl OECIIPENSTCTBEHHOTO J0CTyNa K 00bEKTaM M MPEA0CTaBIIEMbIM
B HUX yCJIyTaMm;

- BO3MOXHOCTb CaMOCTOSITEJIBHOIO WJIM C TOMOUIBIO  COTPYJIHHUKOB,
MPEJOCTABISAIOMINX  YCIYTHM, TNEPEABUKEHUS IO TEPPUTOPUU, HA  KOTOPOU
PacmoioKeHbI 00BEKTHI, BX0/1a B TAKME OOBEKTHI M BBIXO/1a U3 HUX;

- BO3MOKHOCTb MOCAJIKU B TPAHCIIOPTHOE CPEJCTBO U BBICAJKU U3 HETO MEpen
BXOJIOM B OOBEKTHI, B TOM YHCJIE€ C HCIOJb30BAHUEM KpECIa-KOISICKU U TIpHU
HEOOXOJIMMOCTH C MIOMOIIBIO COTPYTHUKOB, IPEAOCTABIISIONIUX YCIYTH;

- HaJuIeallee pasMelleHre oOOpYyJIoBaHUS UM HOcUTeNell uH(opMmanuu,
HEOOXOIUMBIX JJIsI OOeCleUeHHUs] OCCHpPENATCTBEHHOIO JIOCTyNa WHBAIUAOB K
00BbEKTaM U yCIyraM ¢ Y4€TOM OTPaHMUYCHHI UX KU3HEICATCIIbHOCTH;

- nyOnMpoBaHHWE HEOOXOAUMOM MJii HWHBAIMAOB 3BYKOBOM U 3PUTEIbHOMN
uHpopManmy, a TakKe HAAMKHCEH, 3HAKOB M HMHOM TEKCTOBOW M rpaduuecKoit
uH(pOpMAaIIK 3HAKAMH, BHIIOJTHEHHBIMU pelibe(HO-TOYeUHbIM IipudTom bpaiins.

Jis  oxupmaHus TIpueMa 3asBUTENSIMU, 3allOTHEHHUS HEOOXOIUMBIX IS
MOJIYYCHUS] MyHUITUTIATBHOM YCIYTH JOKYMEHTOB OTBOJSATCS MECTa, 00OPYyIOBaHHbBIE
CTYJbSIMH, CTOJaMH (CTOWKaMu) Jii BO3MOXKHOCTH O(OPMIICHUS JTOKYMEHTOB,
00eCIeunBalOTCS  KAHIEMSIPCKUMH TPUHAICKHOCTSIMHU, OJaHKaMU 3asBICHUNA U
oOpa3znaMu ux 3amnoJiHeHUsl. KOJW4ecTBO MeCT OXWJAHUS ONPENEseTCsl UCXOs U3
(dakTUYeCKON Harpy3ku U BOBMOKHOCTU UX Pa3MEIICHUs B TOMEIICHUH.

[Tomemenust s pabOThl € 3asBUTEISIMU OOOPYAYIOTCSI COOTBETCTBYIOIIMMU
UH()OpPMaIIMOHHBIMH CTEHaMU, BHIBECKaMH, YKa3aTeIISIMU.

BusyanpHas, TekcToBas W MYyJIbTUMEAWiHAs WHOOpPMALUS O TMOPSIKE
peIOCTaBICHUSI MyHUIIMIIAILHON YCIYyTH pa3MelaeTcs Ha HHPOPMAIIMOHHOM CTEH/E
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Wi WH)OPMAIMOHHOM TEpMHUHAJIE B TOMENICHHSIX JUIS OXHIAHUS W TpUeMa
3asBUTENEH (yCTaHABIMBAIOTCS B YAOOHOM ISl 3asBHTENIEd MeCTe), a Takke Ha
[Toprane rocyciyr u Ha 0UIIUATIEHOM TIOpTaie AJIMUHUCTPAIINH.

2.17. Iloka3aTe JOCTYIIHOCTH M Ka4yecTBA MYHUIMIAJBHOH YCJIYI'HM, B
TOM YHCJIe KOJIHYEeCTBO B3aMMO/IeiicTBHIl 3asiBUTENS C J0LKHOCTHBIMM JIMIIAMM
NpU MNPeJOCTABJIEHMH MYHHMIUNAJIBHON YCIYIH M HMX NPOAOJIKHUTEIbHOCTD,
BO3MOKHOCTh NMOJYYEHUS] MYHUIUNAJIBHOH YCJIYIM B MHOIOQYHKIHOHAJIbHOM
HEeHTpe TPeIoCTABJEHUS TOCYJAPCTBEHHBIX M MYHHIUNAJIBHBIX YCJYT,
BO3MOXKHOCTh  NOJIydYeHuss  uHoOpMamuMd O  XoAe  NPeaoCTABJICHUA
MYHUIHMIAJIBHOH YCJIYTH, B TOM 4YHCJe € HMCIO0Jb30BAHMEM HH(OPMALUOHHO-
TeJIeKOMMYHKAIMOHHBIX T€XHOJIOTHil.

2.17.1. Tloka3arenssMu OLEHKHA JOCTYIIHOCTH MYHULMOAIBHON  yCIYyru
SBJISIIOTCSL:

CHIDKCHHE KOJIMYECTBA B3aMMOJICHCTBUN (PU3NUYECKUX U FOPUIAUYECKHUX JHUI[ C
JOJDKHOCTHBIMU  JIMIIAMU  OPraHOB MECTHOIO CaMOYNpPAaBJIEHUS MpPHU MOJYyYECHUU
MYHUILIMNAIBHON YCITyTH;

BO3MOXXHOCTh MOJy4aTh MYHHIUIAIBHYIO YCIYTy CBOEBPEMEHHO U B
COOTBETCTBHUM CO CTAHJIAPTOM MPEAOCTABICHUSI MYHULIUIIAIBHON YCIYTH;

BO3MOXKHOCTh TOJy4YaTh MYHULIMNAIBHYIO VYCIYTy, a TakXKe [MOJHYIO,
aKTyaJlbHyl0 M  JIOCTOBEPHYHO HH(OpMAIIMI0O O TMOPSAKE IPEAOCTaBICHUS
MYHHUIUIIAIBHOM YCIIYTH, B TOM YUCIIE ¢ UCTIoyib3oBaHueM [loprana rocyciyr;

BO3MOXHOCTh TOJly4aTh MHGOPMAIMIO O pe3yibTaTe MpeloCTaBICHUS
MYHULIUNAIBHOM YCITyTH;

BO3MOXHOCTh TIO 3ampocy 3asBUTENs Bble3fa pabotHuka M®I] k 3asBuTento
JUIsL TIpUeMa 3asiBICHUN © JOKYMEHTOB, HEOOXOJUMBIX [UIsl TMPETOCTABJICHHUS
MYHULIMOAIBHOM YCIIyI'M, a Takke JIOCTaBKH pe3yJbTAaTOB MPEIOCTABICHUS
MYHULIMIAIBHON YCITyTH;

BO3MOKHOCTh MOJIyYEHHUSI MyHUIUIIATBHON YCIYTH C MOMOIIBIO YHUBEPCATbHON
ANEKTPOHHOM KapThl B Ciyyasx, HOPEAYCMOTPEHHBIX (¢eaepalbHbIMU 3aKOHAMU,
noctaHoBiieHusiMu  [IpaButensctBa P®, HOpMAaTUBHBIMH MPABOBBIMU  aKTaMU
PocroBckoit 06acT, MyHUIIUTIATLHBIMU TPABOBBIMU AKTAMU;

BO3MOXXHOCTh OOpamiaTteCs B JOCYAeOHOM U (WIM) CyJAeOHOM TOpsIKE B
COOTBETCTBHHM C 3aKOHOJATENIbCTBOM Poccuiickoit ®enepanumu ¢ xajloboil Ha
OPUHATOE MO 3asBJICHUIO 3asSBUTENSl peEIIEeHWEe WM Ha JeicTBus (Oe3nelicTBue)
JOJDKHOCTHBIX JIMI AJMUHUCTpalK, paboTHHKOB MOII.

2.17.2. OcHoBHBIE TpeOOBaHUS K KA4YECTBY MPEIOCTABICHHUS MYHHUIUNAIbHOU
YCIIYTH:

CBOEBPEMEHHOCTh MPEAOCTABICHUS MYHHUIIUNIAILHON YCIYTH;

JIOCTOBEPHOCTH ¥ MOJTHOTAa WH()DOPMUPOBAHUS 3ASIBUTEIS O XOJ€ PACCMOTPCHUS
ero obOparieHus;

co3aHue KOM(MOPTHBIX YCIOBUM TIPU NPEAOCTABICHUU MYHHIIUIATLHON
YCIYTH;

yA0OCTBO W JOCTYIHOCTb TOJIyYEHHUs 3asiBUTEJIeM HH(POpMAIMU O TOPSAKE
PEeAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

2.17.3. Tloka3aremssMu OLIEHKHM KauecTBa MPEIOCTABICHUS MYHUIMUIIAJIbHON
YCIIYTH SIBJISIFOTCSL:
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coOJII0/ICHHE CPOKA MPEIOCTABIICHUSI MyHUIIUIIAIbHON YCITyTH;

OTCYTCTBHE IIOJIaHHBIX B YCTAHOBJEHHOM TOpSAKE >kKajlo0 Ha JeHCTBUs
(Oe3neiicTBUE) TOJDKHOCTHBIX  JIML, OCYIIECTBIECHHBIE B XOJ€ IPOBEICHHUS
MYHULUMIAIBHON YCIYTH.

2.17.4. Iloka3arenssMM OLEHKHM JOCTYHHOCTH YCIYTH I JHUL €
OTPaHUYECHHBIMHA BO3MOXXHOCTSIMM SIBJISTFOTCSI:

COMPOBOXK/ICHUE WHBAJIMJIOB, WMEIOIIUX CTOMKME paccTpoMcTBa (PYHKIUU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIU HAa 00BEKTAX;

JIOTYCK Ha OOBEKTHI CypIONEPEBOAUMKA U TU(DIOCYPIOTIEPEBOTUHKA;

JOIyCK Ha OOBEKTbl COOAKMU-NIPOBOAHMKA MPU HAIUYMM JIOKYMEHTA,
HOJATBEPKIAIONIET0 €€ CIelUualbHOe O0Oy4YeHHEe, BBIJAHHOIO B COOTBETCTBUHU C
pUKa3oM MHHHUCTEpPCTBA Tpyda U COUMaIbHOM 3amuThl Poccuiickonn denepanum ot
22.06.2015 Ne 386H;

OKa3aHHWE COTPYJHHUKAMH, MPEAOCTABIIOIIMMH YCIyI'HM, UHOW HEOOXOIMMOM
WMHBaJIMJIaM TIOMOIIM B MPEOAOJCHHH OapbepoB, MEHIAIOMIMX MOIYYCHHIO YCIYT U
HCITOJIb30BAaHUIO OOBEKTOB HAPABHE C IPYTUMU JHUIAMHU.

2.17.5. llpenocraBneHre MyHULIMTTAIIBHON YCITYTH:

IIPY HAIIPABJICHUM 3asIBJICHUS U MAKETa JTOKYMEHTOB ITOYTOBBIM OTIPABICHUEM
il B (opMe DIIEKTPOHHOTO JOKYMEHTa HEMOCPEACTBEHHOTO B3auMOJECUCTBUS
3aBUTENIL C  JOJDKHOCTHBIM  JIMIIOM,  OCYUIECTBIIIOIIMM  IPENOCTAaBJIEHUE
MYHUIIMNIAIBHON YCIIYTH, HE TpeOyeTcH.

npu obOpameHnn B Aamunuctpanuio win MOIL] 3asBuTens He MeHee ByX pa3
B3aMMOJICHCTBYET C COTpyAHUMKOM AnmunHucTpaunu win MOIL], y4yacTByronum B
IPEIOCTAaBICHUM MYHMIMIAIBHON YCIyTM IpUd MOJAa4Ye 3ampoca U IOJy4YEHHH
IIOATOTOBJIEHHBIX B XOJ€ WCIOJHEHUS MYHMIMIAIBHON YCIYTH JOKYMEHTOB.
[IpoIOIKUTENBHOCTh OJHOTO TAaKOro0 B3aWMOJECHCTBUSA HE JOJDKHA IpeBblmarh 30
MUHYT.

B03MOXHOCTB ITOy4YEHHsI CBEIEHUM O XOJAE NPENOCTABICHUSA MYHHULIMIIAIBHON
YCIYTM pealn3yercd MO HoMepaM Tele(oHOB, aapecaM »3JIEKTPOHHOW IOYTHI,
ykazaHHbIM B 1. 1.3.1 AnmuHucrpatuBHOrO perinamenra, Ha Iloprane rocyciyr u
opuIMaIbHOM MOpTalie AIMUHUCTPALUY.

2.18. Huble TpeOOBaHHMS, B TOM 4YHCJIE YYUTHIBAKIIME OCOOCHHOCTH
NPeAOCTABJCHUS MYHMUMNAJBbHBIX YCJIYI B MHOTOQYHKUMOHAJBHBIX LEHTPax
NPeI0CTABJICHUS] TOCYAAPCTBEHHbIX M MYHHMUIHMIAJIBHBIX YCJIYI U OCOOCHHOCTH
NpeaoCTABJICHUS MYHHMIMIIAIBHBIX YCJIYT B 2JIEKTPOHHOI (popMme.

2.18.1. 3asBUTEND UMEET MPABO MPEJACTABUTD 3aABICHUE B AJIMUHUCTPAIUIO:

- JINYHO;

- yepe3z MDI];

- 1O I10YTE;

- ¢ ucnoJsib3oBanueM lloprana rocyciyr;

2.18.1.1. B ApmuHucrpanuu 3asBICHUE M IIAKET JOKYMEHTOB ITPUHHAMAET
CIIEHHAIACT AZIMUHUCTPALIAH.

IIpn npenocraBieHUMM TOKYMEHTOB B AJIMHHUCTPALMM KOIWHU 3aBEPSIOTCS
CIEHUAIUCTOM, IPUHUMAIOIIUM JTOKYMEHT, IPU NPEIbABICHUN OPUTHHAIIOB.

2.18.1.2.  IlpenocraBiieHHME  MYyHULHMNAIbHOW  yciyru  4epe3  MODI]
OCYLIECTBJISETCS IIPU HAIMYUU COIJIAIICHHS O B3aUMOJICUCTBUM.
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B M®I] 3asBneHue 1 nakeT JOKyMEHTOB IpuHuMaeT cnenuanuct MOIL,

[Ipu npenocraBineHnu T0KyMeHTOB B M®L] konuu 3aBepsArOTCS CIENUATUCTOM,
MPUHUMAIOIIUM JIOKYMEHT, MPU MPEIbBICHUN OPUTUHAIIOB.

2.18.1.3. 1Ipu oTmpaBke MO IOYTE 3asBICHHUE W NAKET JOKYMEHTOB B apec
AJIMUHUCTpAIMU MTOYTOBBIM OTIPABJICHUEM C YBEJIOMJIIEHUEM O BPYUECHUHU.

Hanpapnsiemble 1m0 mo4Te  JAOKYMEHTHI  MOJJIEKAT  00sA3aTEILHOMY
HOTapUaJIbHOMY 3aBEPECHHIO JTUOO 3aBEPEHUI0 OpraHOM (opraHu3aluei), BbIAABIIUM
JIOKYMEHT.

2.18.1.4. IlpenocraBieHne MYHHUIUIAIBHON YCIAYTM C HCHOJb30BAaHUEM
[Toprana rocyciyr OCYLIECTBISIETCS B OTHOLICHHM 3asBUTENEH, MNPOMIEIIINX
OpoLEeaypy PErucTpalliii W aBTOPHU3allMM C HCHOJb30BaHHEM  (eaepaabHOM
rocyJapcTBeHHOW MH(pOpMaImoHHoN cucteMbl "EnuHas cucrema uaeHTU(DUKALMA U
ayTeHTUQUKauu B  UHEOPACTPYKType, obOecrneuuBaronieli  HHPOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEHCTBUE WH(OOPMAIIMOHHBIX CHUCTEM, MCIOJIb3YEeMbIX IS
MPEJOCTABICHUS TOCY/IapCTBEHHBIX W MYHHUUUNAIBHBIX YCIYr B 3JEKTPOHHOU
dbopme".

2.18.2. TpeOoBaHus K 3asBJICHHUIO, HANPAaBIAEMOMY B (DOpME 3JIEKTPOHHOIO
JIOKYMEHTA, U MaKeTy JOKYMEHTOB, MIPUJIaraéMbIX K 3asiBJICHUIO:

- 3asBJIeHHE B (DOpMe FJIEKTPOHHOTO JOKYMEHTA HampaBisieTcs B Bujae (ailia B
dopmatax doc, docx, txt, xls, xIsx, rtf, ecnu ykazaHHbIe 3asBICHUS TPEAOCTABISIOTCS
B (popMe 3JIEKTPOHHOTO IOKYMEHTA MOCPEICTBOM JICKTPOHHOM MOYTHI;

- DJIEKTPOHHBIE JOKYMEHTBI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), ITpHIaraeMble
K 3asBJICHUIO, B TOM YHCJI€ JOBEPEHHOCTHU, HAIIPABJISIOTCA B BUe ¢daiiioB B hopmarax
pdf, tif;

- KayecTBO TMPEAOCTABISIEMbIX JJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o0pa3oB JA0KyMeHTOB) B (opmarax pdf, tif momKHO MO3BOJATH B MOJTHOM OOBEME
MPOYUTATH TEKCT JIOKYMEHTA U PaclO3HATh PEKBU3UTHI IOKYMEHTA.

2.18.3. 3asBnaenue B ¢GopMe SICKTPOHHOTO TOKYMEHTA TOJIMUCHIBACTCS TIO
BBIOOPY 3asiBUTEIS (€CIIU 3asBUTENIEM SIBIIAETCS (DU3NYECKOE JIULIO):

- DJIGKTPOHHOW MOJIMUCHIO 3asIBUTEIS (MIPEICTABUTEINS 3asIBUTEIIS);

-  YCWICHHOW KBaTU(UIIMPOBAHHON AJIEKTPOHHON TMOIMUCHIO 3asBUTEIIS
(npencraBUTENS 3asIBUTEIS).

2.18.4. 3asgBieHue OT HMMEHHU IOPUIUYECKOrO JIMIA 3aBEPSAETCS MO BBIOOPY
3asiBUTENSL  DJIGKTPOHHOM  MOJMUCHIO JIMOO  YCHUJIEHHOM  KBaJU(UIIMPOBAHHON
AJIIEKTPOHHOM MOJIMHUCHIO (€CIIN 3asIBUTENIEM SIBIISIETCS IOPUANYECKOE JTUIIO):

- TU1a, IEUCTBYIOIINE OT UMEHHU IOPUINUECKOTO JINia 0€3 TOBEPEeHHOCTH;

- TMPEICTaBUTENS IOPUINYECKOTO JHIA, ACHCTBYIOIIETO HAa OCHOBAaHUH
JIOBEPEHHOCTH, BBIJJAHHOM B COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoi
denepanum.

2.18.5. JlokyMmeHTbI, mpuiaraemble K 3asBJICHHUIO, HAIPaBISIOTCS B (opme
ANEKTPOHHOTO  JOKYMEHTa, TMOAMMCAHHOIO  YCWJIEHHOM  KBaTU(PUIUPOBAHHOU
AJIEKTPOHHOM MOJMUCHIO JIUIIA, U3TOTOBUBILIETO WUJIW BBIIABIIETO 3TH JOKYMEHTHI, WU
B (dopMe SJEeKTPOHHOro oOpaza OyMa)KHOTO JOKYMEHTa, 3aBEPEHHOr0 YCUJIEHHOMU
KBATU(UIIMPOBAHHOM JIEKTPOHHOM MOJAMKUCHIO JIMIIA, U3TOTOBUBIIETO WIH BBIJIABIIETO
9TH JJOKYMEHTBI, TUOO JINIIA, YIIOJTHOMOYEHHOTO 3aBEPATh KOMUU TaKUX JOKYMEHTOB B
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dbopMe JTOKYyMEHTOB Ha OYMa)KHOM HOCHTENE, JIN00 YCUIICHHONW KBATH(PUIIUPOBAHHON
AIIEKTPOHHOU NOJMNKCHI0 HOTapUyca.

2.18.6. 3asgBneHue W NAKET JOKYMEHTOB, MPEJCTABICHHBIE C HapyLICHUEM
TpeOOBaHUIA, HE pacCMaTPUBAIOTCS.

2.18.7. CpencrBa JSJIE€KTPOHHOW NOANMCH, IPUMEHSEMBIE TIPU IOJAYe
3asIBJICHUI W MPUJIAraeMbIX K 3asBJICHHUIO 3JIEKTPOHHBIX JOKYMEHTOB, JAOJDKHBI OBITh
cepTU(UIIMPOBaHbI B COOTBETCTBUM C 3aKOHOJIaTeNbcTBOM Poccutickoit dexnepariuu.

2.18.8. B cimyuae oOpartiieHus 3assBUTENS 32 IPEAOCTABICHUEM MYHUIIUITATIBHOM
yCIYyI'H B 3JEKTPOHHOW (popMe pe3yJbTaT MYHUIMIAIBHOW YCIyIM HampaBisieTCs
3asIBUTENIIO0 TIOYTOBBIM OTMPABICHUEM WM Ha aJpec JJIEKTPOHHON TOYTHl (B
COOTBETCTBHHM CO CIOCOOOM TOJyYEHHUs pe3yibTaTa, YKa3aHHBIM B JJIEKTPOHHOM
3asIBJICHUHM).

3. COCTaB, nmocjaea0oBaTeJbHOCTb U CPOKH BBINNOJHCHHUA AAMUHUCTPATUBHBIX
nmpoueayp, Tp@ﬁOBaHI/IH K IIOPAAKY HX BBIINIOJHCHUA, B TOM YUCJIC 0CO0EHHOCTH
BBINMOJIHCHUSI AIMUHUCTPATUBHBIX IPpoUEAYpP B 3J1€KTpOHHOI7[ (])opMe, a TaKKe

0COOE€HHOCTH BbINOJIHEHHUS AIMHUHUCTPATUBHBLIX IIPOUEAYP B
MHOI’O(l)yHKIII/IOHaJILHbIX HEHTpax

3.1. UcuepnbiBawmuii nepedyeHb AJAMHMHHUCTPATHBHBIX MNpPoOUeAYp NpPH
NpeaocTaBJIeHUN MYHUIIUNIAJIbHON YCIYTH.

MyHununan€bpHas yciayra 1o 3aKJII04€HHUI0 JOTOBOPOB apeH bl MyHHUIIUIIAIbHOTO
UMYIIECTBA (32 MCKIIIOUEHUEM 3€MEJIbHBIX YYacTKOB) HAa HOBBIM CPOK BKJIIOYAET B
ce0s ciaenyrone aIMUHICTPATUBHBIE TPOLIEAYPHI:

- IPYEM U PETUCTPALUIO 3asBJICHUS U MIaKeTa JOKYMEHTOB;

- ¢opMHUpOBaHUE, HAINPABIEHUE MEXKBEJOMCTBEHHBIX 3alPOCOB U MOJyUYEHUE
JOKYMEHTOB M MH(OpMAIIMH, KOTOPBIE HAXOIATCS B PACTIOPSKEHUHU TOCYIaPCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIIPABIICHUS;

- MPOBEJCHUSI MEPONPUITHI MO ONMpPEAEICHNUIO PHIHOYHOM OLIEHKHW HayalbHOTO
pa3Mepa apeHHOM IIaThl 32 00bEKT MYHHUIIMIAIBHOTO UMYIIECTBA;

- TMOArOTOBKA TIOCTAHOBIEHUS AJIMUHHCTpAllMd W JIOTOBOpa apeH]Ibl
MYHUIMTIIAIBHOTO UMYIIECTBA HA HOBBIM CPOK MM MOTUBHPOBAHHOI'O OTKA3a;

- BblJaya pe3yJibTaTa MYHHUIIMNAIbHONW YCIyru (B COOTBETCTBUHU CO CHOCOOOM
HOJIyYEHUS pe3yibTaTa, yKa3aHHbIM B 3asIBJIICHUN).

3.2. Baok-cxeMa oxka3aHusl MYHMUIMNAJIBHOW YCJYrH T@IpHBe/leHa B
NpUJI0KeHUH Ne 2 K aAMUHUCTPATUBHOMY PerJIaMeHTy.

3.3. ATMUHHUCTPATHBHAas NPOLEAYPA - IPHEM U perucrpanusi 3asiBJICHUA H
MaKeTa JOKYMEHTOB.

OcHoBaHMEM Il Hayasla aJMUHUCTPATUBHON MPOLIEYPHI ABIIAETCS oOpalieHne
3asIBUTENS] WIM €r0 YIMOJIHOMOYEHHOIO MPEICTABUTENS C KOMIUIEKTOM JIOKYMEHTOB,
YKa3aHHBIX B IIYHKTE 2.6 pa3aena 2 aAMUHUACTPATUBHOTO PETIIAMEHTA.

3.3.1. I[Ipuem u peructpauus 3asBJIC€HUSA U MaKeTa JOKYMEHTOB P 00pallleHuN
3asiBUTENS] B AZIMUHUCTPALIMIO.

Crneunanuct AJMUHUCTpAIMU, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB:

- YCTaHaBJIMBAET JIMYHOCTb 3asABUTENS, B TOM YMHCIE MPOBEPSET HAIUYUE
JOKYMEHTA, YAOCTOBEPSIOIIErO JUYHOCTD;
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- NOpOBEPSET IOJHOMOYHMS NPEACTABUTEIS 3asBUTEN JIEMCTBOBAaTbH OT €ro
MMEHHU, B TOM YHUCJIE MTOJTHOMOYHUS NPEACTABUTENS IOPUANYECKOTO JIULA, JEUCTBOBATh
OT UMEHU IOPUINYECKOTO JIULIA;

- TPOBEPSICT COOTBETCTBHUE B 3asBJICHUU JAHHBIX (CBEICHUI) C JaHHBIMU
(cBemeHUSIMU), COACPKAIMMMHUCS B MPEACTAaBICHHBIX JOKYMEHTaX, a TaKxke
YIOCTOBEPSIETCA O HAJIUMYMU B 3aIBJICHUM TOANWCH 3asBUTENSI W JAThl €ro

IIPEJCTABIICHHUS;
- MPOBEPSAET HAJIMUME BCEX NOKYMEHTOB, YKA3aHHBIX B IYHKTe 2.6 pasnmena 2
aIMUHHUCTPATUBHOI'O pErIaMeHTa, HEO0OXOIUMBIX TUISL IPEAOCTABIEHUS

MYHULHANAIBHON YCITyTH;

- B Cllydae yCTaHOBJEHHMS (aKTa HECOOTBETCTBUS IMPEACTABICHHBIX
JOKYMEHTOB, B TOM 4YHCJ€ OTCYTCTBHE HEOOXOJIMMBIX JIOKYMEHTOB  JUJIS
NPEIOCTaBICHUSI MYHUIIUTIAILHON yCIyTH, UHOOPMHUPYET B YCTHOU (popMe 3asBUTEIS
0 HaJIWMYMM NPEeHsTCTBUM ISl PAacCMOTPEHHS BOIpOca O MPEIOCTaBICHUU
MYHULIMOAIBHOM  yCAyrd, OOBACHSET 3aiABUTENI0 COJEpP’KAHHE  BbIABICHHBIX
HEJIOCTATKOB B MPEACTABICHHBIX JTOKYMEHTaX W MpeJjiaracT MPUHITh MEPbl MO HX
YCTPaHECHUIO;

- B CIydae HE3alOJIHEHUs OTHACJbHBIX IYHKTOB 3asiBJICHUS TMpejJiaraet
3asBUTEJIIO 3aMOJHUTh BCE IMYHKTHI 3asBJICHUS JUIS TOCJECAYIOIIETO MPUHATHUS
3asBJICHUS U TIaKeTa JIOKYMEHTOB.

Peructpanusi mosrydeHHOTO 3asBJICHUSI U MaKeTa JOKYMEHTOB OCYIIECTBIISETCS
CHEUUAIUCTOM AJIMHUHUCTPAIMU, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO, B JCHBb
NOCTYIUIEHUSI JOKYMEHTOB B AJIMUHHUCTPALIHIO.

3.3.2. [Ipuem u peructpanus 3asBJICHUS U MaKeTa JOKyMEHTOB MpH O00palieHuu
3asgBuTesi B MOILI.

Cnenmanuct M®LI, oTBeTCTBEHHBIHN 32 IPUEM JOKYMEHTOB:

- YCTaHaBJIMBAET JIMYHOCTh 3asIBUTEINIS, B TOM YHCIE MPOBEPSET HAIUYHE
JIOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTD;

- TMPOBEpSAET IMOJTHOMOYMS MPEICTABUTENS 3asiBUTENST JEHCTBOBaTh OT €ro
MMEHH, B TOM YHUCJI€ MOJHOMOYMS TIPEACTABUTENS IOPUIUUECKOTO JIUIA, JIEHUCTBOBATh
OT UMEHU IOPUJINYECKOTO JTUIIA;

- TIpOBEpsieT COOTBETCTBHUE B 3asBJICHUU JAHHBIX (CBEIEHUM) C JaHHBIMU
(cBemeHUsIMU), COJACPXKAIMMUCS B TPEACTaBICHHBIX JOKYMEHTaX, a TaKxke
YAOCTOBEPSIETCS O HAIMYUM B 3adBJICHUM TOANUCU 3asBUTENS W JaTbl €ro

IIPECTABIICHUS;
- MPOBEPSAET HAJIMUME BCEX NOKYMEHTOB, YKAa3aHHbIX B IyHKTe 2.6 paszmena 2
aIMHUHUCTPATUBHOIO periaMeHrTa, HEO0OXOTUMBIX JU1sL IIPEOCTABIICHUS

MYHULMIIATbHOU YCIYTH;

- B Cly4ae YyCTaHOBJEHHMS (aKTa HECOOTBETCTBHUS MPEACTABICHHBIX
JOKYMEHTOB, B TOM 4YHCJE€ OTCYTCTBUE HEOOXOJUMBIX JOKYMEHTOB  JIs
MIPEAOCTABIECHUSI MYHUIIMIIAIIBHON YCIYTH, HH(POPMUPYET B YCTHOU (hOpMe 3asiBUTEIS
0 HAIMYMM NPENATCTBUM UIsI PACCMOTPEHMS BOIpPOCAa O TNPENOCTABICHUU
MYHULMOAIBHOM  YCIyTHU, OOBSCHSET 3asBUTENI0 COAEpP’KAHWE  BBISIBICHHBIX
HEJOCTAaTKOB B NPEACTABIEHHBIX JOKYMEHTAX W IpeiaraeT MPUHATh MEphbl MO HX
YCTPaHEHUIO;
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- B CIyd4aec HE3aIlOJIHECHUS OTHACJIBHBIX IIYHKTOB 3asBJICHUA IIpeuiaraet
3a5BUTEINIIO 3alOJHUTH BCE IIYHKTBHI 3asBJICHUA Ul IIOCJIEAYIOIIETO IPUHATHUS
3asBJICHUS U MIAKETA JIOKYMEHTOB.

IIpuem, perucTpanus, y4eT 3asBJICHUS U NTaKeTa JOKYMEHTOB CIELUAIUCTAMU
M®II, a Takxke nepegaya JOKYMEHTOB B AJMHWHUCTPALUIO, OCYILECTBIISIIOTCS B
COOTBETCTBHM C COTJIAIIEHUEM O B3aUMOJICHCTBUU.

3.3.3. Ilpuem u peructpauusi 3asBICHUS MW MaKeTa JIOKYMEHTOB MpHU
HaITPaBJICHUH IO MOYTE B apec AIMHUHUCTPALIUH.

Perncrpanuss mnoJIydEHHOrO IO IIOYTE 3asBJICHUS W IAKETa JOKYMEHTOB
OCYILIECTBIISIETCS CIEIHAIUCTOM AJIMUHUCTpAIH, OTBETCTBEHHBIM 3a
NENONMPOU3BOACTBO, B JIEHb THOCTYIUIEHHS JOKYMEHTOB B AJIMHHHUCTpPALUIO.
JloBeleHHE WCIIOJIHEHUS YCIYTH JI0 OTBETCTBEHHOT'O HCIIOIHUTENS AJIMUHHACTPALUU
OCYIIECTBIISIETCS B MOPSIAKE OOILEro JeI0NpOU3BOICTBA.

3.3.4. Ilpuem wu peructpauus 3asBICHUA U I[aKeTa JIOKYMEHTOB MpH
HAIIPaBJICHUH C Ucnonb3oBanueM [loprana rocycuyr.

IIpn HanpaBineHMH HOOKYMEHTOB C wucnonb3oBanueM lloprama rocycmyr
perucTpanus 3JIEKTPOHHOTO 3asBJIEHUA M NAKeTa JAOKYMEHTOB IPOWU3BOAUTCS B
ABTOMATHYECKOM pEXUME B JE€Hb MX MOCTYIUICHHs, a B Clly4ac HaIlPaBJICHUS
ANEKTPOHHOTO 3asBJICHUS U MMAKETa JOKYMEHTOB B NPA3AHUYHBIN WM BBIXOJHOMN JTHH,
perucrpanus 3asBICHUS M IaKeTa JOKYMEHTOB MPOU3BOJIUTCS B NEPBBIA paboumit
J€Hb, CIEAYIOLMN 3a IPA3HUYHBIM WUJIU BBIXOIHBIM JTHEM.

[Ipu nonmydenun 3ampoca B JIEKTPOHHON (opMe B aBTOMATUYECKOM PEXHUME
OCYUIECTBJISIETCS (POPMATHO-TIOTUYECKUM KOHTPOJIb 3a1poca, 3asgBUTENI0 COOOIIaeTCs
PUCBOCHHBIN 3aIIPOCy B AJIEKTPOHHOU (hOpME YHHKAIbHBIM HOMEp, MO KOTOPOMY B
cootBeTcTBYIOmEeM pasneine EIY 3assutento Oyaer mpeacTtaBieHa uHGopManus o
XOJI€ BBINOJHEHNS YKAa3aHHOTO 3a1poca.

Kpurepuem npuHATHS pemieHWid O PErucTpauud 3asBICHHUS M IMAaKeTa
JOKYMEHTOB SIBIsIeTCA (PAaKT HANpaBJICHWs 3asBJICHHS W IAKeTa JOKYMEHTOB Ha
MIPENOCTABIEHNE MYHHUIIMIIATBHON yCIIyTH.

PesynbraToM  agMHUHHMCTPATUBHOM  NPOLEAYPHI  SBISETCA  PETUCTPALMS
3asBJICHUS U IAKETA JIOKYMEHTOB.

CnocoboM ¢ukcanuu pe3ysbrara aAMUHUCTPATUBHOW NPOLEIYPHI SBISETCS
perucTpauus 3asBJICHUS U NTAKETa JOKYMEHTOB.

MakcuManibHbId CPOK MCHIOJIHEHUS TaHHOW aJMUHHUCTPATUBHOM MpOLETypHI - |
JICHb.

3.4. AIMHMHHCTPATHBHAs mpoueaypa - ¢(opMHpOBaHHE, HANPABJICHUE
MEKBEIOMCTBEHHBIX 3alPOCOB M IOJYy4YeHHE JOKYMEHTOB H HHpopMaunumu,
KOTOpPbI€ HAXOAATCH B PACHOPSKEHUHM TIOCYJAapPCTBEHHBLIX OpPraHoB, OPraHoB
MECTHOI'0 CaMOYIIPaBJICHUS.

OcHoBaHmeM Ui Hayaja aJIMHHHCTPATUBHOM  MpPOLEAYPHl  SIBISIETCS
nocryrmieHue B Aqpmuauctpannio wim MOI 3adBineHns u nakera JT0OKyMEHTOB.

B cayuae orcyrctBus B Anmunuctpaumu  wim  MOL[  10KyMeHTOB,
HEOOXOJMMBIX B COOTBETCTBMM C HOPMAaTUBHBIMU MPABOBBIMU aKTaMH IS
NPEAOCTABIEHUS MYHULMIIAJBHON YCIYTH, KOTOPBIE HAaXOAATCA B PaCHOPSHKEHUU
rOCYJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYNpPABJIEHUS M  HMHBIX
OpraHu3aluid, NPEAYCMOTPEHHBIX B mnoamyHkTe 2.7.1 nyHkra 2.7 pazgena 2
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aIMUHUCTPATUBHOI'O PErJIaMEHTA, MOJYYEHUE TaKUX JIOKYMEHTOB OCYLIECTBIISICTCS B
MOPSJIKE MEKBEIOMCTBEHHOTO B3aUMOAECHCTBUSA

OTBETCTBEHHBIM 32 WCIOJHEHHUE JIaHHOW aJIMUHUCTPATUBHON MPOLIEAYPHI
aBiseTcss Anmuanuctpanus win M®LI, B 3aBUCUMOCTH OT TOr0, KTO NPUHSII 3asIBIICHUE
Y MMAKET TOKYMEHTOB OT 3asIBUTEIS.

MeXBeIOMCTBEHHBIN 3anpoc (GOpPMHUPYETCS] B COOTBETCTBUHU C TPEOOBAHUSIMHU
cratbu 7.2 DepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
MPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHUIIUNIATBHBIX YCIyT".

Hanpasnenue MEKBEJIOMCTBEHHOTO 3ampoca OCYIIIECTBIISIETCSA c
UCIIOJIb30BAHUEM  €IUHOM  CHCTEMBI  MEXBEJIOMCTBEHHOI'O  JJIEKTPOHHOI'O
B3aMMOJIEHCTBUS JINOO B BUE OyMa)XXHOTO JIOKYMEHTA.

JUis  3aKiIroYeHusi JI0rOBOpa  apeHJbl MYHUIMIIAJIBHOTO MMYIIECTBa (3a
UCKIIFOYEHUEM 3EMEJIbHBIX YYaCTKOB) Ha HOBBII CPOK CIEHHAIUCT AJIMUHUCTPALUH
i MOIL] dopmupyer u HampaBiseT MEKBEIOMCTBEHHBIA 3ampoC IS MOJTYYCHUS
JOKYMEHTOB ¥ HH(GOPMAIIHH, KOTOPHIC HAXOIATCS B PACTIOPSKEHUHU TOCYAAPCTBEHHBIX
OpPraHoB, OPTaHOB MECTHOT'O CaMOYITPABIICHUSA:

- B Mucnekuuro PHC Poccum s monydeHus JTOKYMEHTOB, COJEPKAIIUX
CBEJCHUS W3 EIUMHOrO TOCYAAPCTBEHHOrO PEEeCcTpa IOPUIMYECKHX JIMI WJIU
VHIVBUIYAJIBHBIX MPEANPUHAMATENICH;

- B Pocpeectp nnd mnoilydeHHsT JOKYMEHTOB, COJAEp>KallUX CBEACHUS O
3apEeTUCTPUPOBAHHBIX  MMpaBaX M OCHOBHBIX  XapaKTEPUCTUKAX  OOBEKTa
HEJBUKUMOCTH.

Kpurepuem mnpunsitus peuieHusi spisiercsl (HakT yCTaHOBJIEHUS OTCYTCTBHUS B
AnvuaucTparun  win  M®IL[ 10KyMEHTOB, HEOOXOJMMBIX B COOTBETCTBHUH C
HOPMAaTHBHBIMHM IIPABOBBIMU aKTaMH JJIsI IPENOCTABICHUS MYHULMIAIBHOU YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSIKEHUU TOCYIApCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O
CaMOYIIPABJICHHS.

Pe3ynpratoM  BBIIONHEHHMS  AAMUHHUCTPATUBHOM  NPOUEAYPHl  ABJISETCS
MOJYYEHUE M3 TOCYJIAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYNPaBICHUS
JOKYMEHTOB JIMOO OTKa3 B MX TMPEJOCTaBICHUM U Tepejaya OTBETCTBEHHOMY
HCTIOJIHUTEN0 AJMUHUCTPALIMM 3asIBJICHUS U MAKETA JIOKYMEHTOB O MPEIOCTaBICHUU
MYHULHUNAJIBHON YCIIYTH.

Cnocobom (ukcanuu aJMUHUCTPATUBHON MPOLEYPHI SIBISETCS PETrUCTpaIvs
IIOJIy4YE€HHBIX JOKYMEHTOB.

MaxkcuManbHbIM CPOK MCTIOJTHEHUS JaHHOW aIMUHUCTPATUBHON MPOUEIYPHI - S
pabouux JTHEH.

3.5. AIMMHHMCTPATHMBHasi TMIpPoleAypPa — OpPraHu3auusi MNPOBeICHUA
MEpPONPHUATHHA MO0 ONpeJeeHUI) PHIHOYHON OLEHKH HAYaJbHOIO0 pa3Mepa
apeH/IHOM MIAThI 32 00beKT MYHUIIMNIAJIbHOI0 UMYILIECTBA.

OTBETCTBEHHBIMH 32 UCIIOJIHEHUE JaHHOW aJMUHUCTPATUBHON MPOLIEAYPHI
SABJISACTCS AJIMUHHUCTpPALUS.

JInss  mpoBeneHUs MEPONPUSATHN IO OINPEICICHUI0 PBIHOYHOM OIEHKHU
HA4yaJIbHOTO  pa3Mepa  apeHJHOM  IUIaTbl  OTBETCTBEHHBIM  HCIOJHUTEID
AnMUHUCTpaIuu (OTAela WMYIIECTBEHHBIX OTHOIIEHUM) HampaBiseT MUCHBMO O
HEOOXOJMMOCTU TMPOBECTU MPOIEAYPY IO OINPEICTCHUI0 HE3aBUCHUMOTO OIICHIIHMKA
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JUISL ONPENENICHUsT PBIHOYHOM OLEHKM HAYaJbHOIO pa3Mepa apeHJHOM IUIaThl 3a
00BEKT B OTJIEJI SKOHOMUYECKOTO aHAIN3a, TOPTOBIIX U OBITOBOTO 00CTY>KUBAHUSI.

OTBETCTBEHHBI HCIOJHUTENb OTAEa SKOHOMUYECKOIO aHallu3a OpPraHU3yeT
OomnpeNesiecHHe MUCHOJHUTENS]  (OLICHOYHOW OpraHu3ali) B  COOTBETCTBUM  C
®enepanbHbiM 3ak0HOM 0T 05.04.2013 Ne 44-D3 «O KOHTpaKTHOU cucTeEME B cdepe
3aKyMOK TOBapoB, paboT, ycayr mis oOecnedyeHusi TOCyJAapCTBEHHBIX U
MYHUIUMAIBHBIX HYX» U 3aKJII0YaeT MyHULIMNAIbHBIM KOHTPAKT HA OKAa3aHHUE YCIIyT
10 OIICHKE.

Ucnonnurens  (OllGHOYHAss  OpraHu3alus) B CPOK, YyKa3aHHBIA B
MYHUIIUTIATBHOM KOHTPAKTE MepeaaeT B 0TI UMYIIECTBEHHBIX OTHOIICHUNH OTYET 00
OLICHKE.

Kpurepuem nipunsitust pemeruss 00 opraHuszaiiii MpoBeICHUs] MEPOIIPUSTUH TI0
OTIPEJICTICHUIO PHIHOYHOM OIIEHKH HAYalbHOTO pa3Mepa apeHJHOM IJIaThl 3a OOBEKT
MYHUITUTIATFHOTO MMYIIECTBA SBJISETCS HEOOXOAMMOCTH OIPEACIICHUS PHIHOYHOM
OIICHKW HAYaJIbHOTO pa3Mepa apeHHOM IIaThl 32 OOBEKT.

PesynbraTomM aIMHUHUCTPATUBHON MPOIIETYPHI SBISICTCS OTYET 00 OICHKE.

CnocoboM (¢ukcanuu pe3ysbTara aAMUHUCTPATUBHOW NPOLEAYPHI SBISIETCS
aKT IIpUueMa-nepeaun pe3yibTaTOB OLICHKHU.

MaxkcuManbHbI CPOK UCIIOJHEHUS AAMUHUCTPATUBHOW MPOLIEAYPHI COCTABIISIET
90 nHei.

3.6. AAIMUHMCTPATHBHAasl MpoUeaypa — NOATOTOBKAa J0roBOpa AapeH/bl
MYHHIUIAJIBHOI0 MMYIIECTBA HA HOBBIM CPOK MJIM MOTHBHPOBAHHOI'0 0TKA3a

OcHoBaHueM i1 Hayaia aAMUHUCTPATUBHOM MPOLETYPHI SBISAETCS MOITYyUYCHHE
CHEIUATUCTOM AJIMUHUCTPAIMK 3asBICHUS U BCEX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJITOTOBKHU JOTOBOpA apeH/Ibl MyHHUIIMNAIHHOTO MMYIIECTBA Ha HOBBIM CPOK JTHOO
JUISL IOJATOTOBKM MOTHUBUPOBAHHOTO OTKa3a.

OTBETCTBEHHBIM 32 WCIOJHEHHUE JaHHOW aJMUHUCTPATUBHON MPOLIEAYPHI
SABJISCTCS AJIMUHHUCTPALUS.

[Ipy HanMumm OCHOBAHWW MJIA OTKa3a B MPEJOCTABICHUM MYHHIUIIAIBHON
yciayrd paOOTHUK AJMUHHUCTPAIMM — OTJeJa UMYIIECTBEHHBIX OTHOUICHUM,
OTBETCTBEHHBI 32 pPACCMOTPEHHE 3asBIICHUsA, B TeueHue 10 nHEH C MOMEHTa
MOJYy4YEeHUs TOJHOTO MakeTa JOKYMEHTOB, TOTOBUT B aJIpeC 3asiBUTENS MPOEKT
COOTBETCTBYIOIIET0O MOTHMBUPOBAHHOTO OTKa3a B MPEIOCTABICHUM MYHMIUIIAIBHOMN
yCIyrH B 2-X S3K3eMIUIIpax € yKa3aHWeM NpUYMH oTkaza. I[lucekMo 00 oTkaze B
NPEAOCTABICHUN MYHULMNAIBHON YCIYI'M MOJANKMCHIBAETCS I1aBOM AJIMUHHCTPALIMU
KoHCTaHTMHOBCKOrO paiioHa WJIM YIOJHOMOYEHHBIM MM 3aMECTUTENIEM IJIABBI
Anmunuctpainu KoHCTaHTHHOBCKOTO palioHa.

[Ipy HanMUMM OCHOBAHWUW [JI MPEIOCTABICHUS MYHHULMUIIAJBHON YCIIyTH
pabOTHUK AJMHWHHUCTpPAIUUA, OTBETCTBEHHBIN 332 PACCMOTPEHUE 3asBIICHUS, B TCUCHUE
S IHEW ¢ MOMEHTA IMOJIYy4YEHU MOJHOrO MakeTa JOKYMEHTOB TOTOBUT MOCTAHOBIICHUE
Anmunnctpanyun KOHCTAaHTMHOBCKOTO palioHa O 3aKIOUYEHUH JOroBOpa apeHIbl
MYHHUIUIIAIBHOTO UMYIIECTBA HA HOBBIM CPOK U COOTBETCTBYIOIIHI JOTOBOP apEHIbI.

JloroBop apeHabpl MYHUIMNAIBHOTO MMYIIECTBA MOAMUCHIBAETCA TJIABOU
Anmunuctpanuu  KOHCTAaHTMHOBCKOrO  palloHa WM yHOJHOMOYEHHBIM MM
3aMeCTUTENEM I1aBbl AIMUHUCTpai KOHCTaHTMHOBCKOTO pailoHa.
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JloroBop apeHJpl MYHHLIMIIAJIBHOIO HMMYLIECTBA H3rOTaBIMBaeTCI B 3 -X
SK3EMIUISIPAX, 1 M3 KOTOPBIX XpaHUTCS B AnmuHucTpanuuu KoOHCTaHTHHOBCKOTO
paiioHa, 2 — JUIsl BbIJIa4y 3asiBUTEIIO.

Pe3ynpraToM agMUHUCTPATUBHON MPOLIETYPHI ABJISIETCS PETUCTpalus JOroBopa
apeH/ibl WIK UCbMa 00 OTKa3e B MPEAOCTABICHUN MyHULIUIIAIbHON YCIYTH.

CnocoboM ¢ukcanuu pe3ysnbTara aIMUHUCTPATUBHOM MPOLENYpPHI SBISETCS
oopMieHHE JOrOBOpa AapeHIbl MYHHUIMNAIBHOIO MMYLIECTBA Ha OyMaKHOM
HOCHTEJIE C MPUCBOEHUEM €MY PErMCTPAllMOHHOTO HOMEpPA WIIM MOINUCAaHUE MUChMA
00 OTKa3ze B MNPEIOCTaBICHUM MYHUIUNAIBHOM YCIYyTH C TPUCBOCHUEM €MY
PETUCTPAMOHHOTO HOMEpA.

3.7. AIMHUHUCTpPATHBHAasi  MNpoueaypa -  Bbljaya  pe3yJbTara
MYHUIHMNIAJIBHON YCIyIH.

Bbiaua pesynbraTa MpeioCTaBICHHS YCIYTHM OCYIIECTBISIETCS CIIOCOOOM,
YKa3aHHBIM B 3asBJICHUH O MPEIOCTABICHUH YCIyTH

OcHoBaHueEM 1711 Hayajaa aJMUHUCTPATUBHON MPOLIETYPHI ABIISETCS MOJIyYEHHUE
cnequanictoM MOIL] nubo AAMUHUCTpaLMM AOTOBOpPa apeHIbl MYyHULMIAIBHOIO
MMYIIECTBA HAa HOBBIN CPOK JINOO MOTUBUPOBAHHOI'O OTKa3a.

OTBETCTBEHHBIMU 32 HCIIOJIHEHWE JaHHOW mpouenypsl sasisgercs MOL[ nubo
AJIMUHUCTpaLUS.

3.7.1. Beinaya pe3ynbTata MyHUIIMIAIBHON YCIYTH MPU OOpAILEHUN 3asBUTENS
JUYHO B AJIMUHHUCTPALHUIO.

Ilocne peructpauuu pe3ynabTaT MYHUIUIIAIBHOM  YCIYIM  IEpenaeTcs
3asBUTEIIO (JIMOO MPEACTABUTEIIO 3asIBUTEIS).

Belnaua pesynbpTaTa OCyLIECTBIISIETCS B CIEAYIOIIEM MTOPSIIKE:

- 3asBUTEIb (JTUOO MPEACTABUTEND 3aABUTEIIS) IPUOBIBACT B A IMUHUCTPAITUIO C
JOKYMEHTOM, YAOCTOBEPSIIOLIUM JUYHOCTh (mpencraBUTENb 3asIBUTEIIS
JOTIOJTHUTENIBHO MPEJACTABISAET JOKYMEHT, YJOCTOBEPSIOIIMN IpaBa (IIOJIHOMOYMSA)
NENCTBOBATh OT UMEHH 3asBUTEIIS);

- CHEUUAIUCT AJMUHUCTpAlMM 3HAKOMUT 3asBUTENS C TEpPEYHEM H
COJIep>KaHUEM BbIIABAEMBIX JOKYMEHTOB;

- 3asgBUTENb MOANMUCHIBaeT (IpU OOpalIeHUH IOPHUIWYECKOrO JIMIA WM
UHAUBUIYAIBHOTO NpPEANpPUHUMATENS] — TOJIMUCHIBAET M CKPEIUIAEeT II€YaThio)
AK3EMIUISIPHI JOTOBOPA apeH Ibl, 3aKJIFOUEHHOT'O Ha HOBBIM CPOK;

- 3asBUTEIb MOJATBEPKAACT MOIyYEHUE TOKYMEHTOB (JIMOO0 MOTHBHPOBAHHOTO
0TKa3a) JMYHOMN MOJAMUCHIO C pacuu(pOBKON B COOTBETCTBYIOIIEH rpade BHITUCKH.

3.7.2. Beinaua pe3ysibTaTa MyHUIIMTIAIBHOW YCIyTH TIPU OOpaIleHUH 3asiBUTEIIS
B M®II.

B cnywae cornacus 3asButens MOILl yBemomusier SMS-cooOlieHueM Ha
MOOUJIbHBIA HOMEp TeJeoHa 3asBUTENA O XOJI€ MPEIOCTABICHUS MYHUIUIAIBHOMN
YCIIyTH.

Boiaua pe3ynbpTaTa OCyUIECTBISIETCS B CIEAYIOIIEM MOPSIIKE:

- 3agBUTENb (MO0 TmpeAcTaBUTENb 3asBUTENs) npudObiBaer B MODI] ¢
JOKYMEHTOM, YAOCTOBEPSIIOLIUM JUYHOCTh (mpencraBUTENb 3asIBUTEIIS
JOTIOJTHUTENIBHO MPEJCTABISET TOKYMEHT, yAOCTOBEPSIOUIMN MpaBa (MOIHOMOYUS)
JEHCTBOBATh OT UMEHU 3asBUTEIIS);

25



- cneguamucT MOL[ 3HAKOMUT 3asBUTENSI C IEPEUYHEM U COJEPKAHUEM
BbIJIJABAEMBIX JIOKYMEHTOB;

- 3asgBUTENh TMOANHUCHIBACT (TIpU OOpaIlIeHUH HOPUIAYECKOTO JIMIA WM
WHJIMBUAYAJIBHOTO MPEANPUHUMATENS] — TMOJNUCHIBAET M CKPEIUISIET IeYaThlio)
AK3EMIUIAPHI JOTOBOPA apeHAbl, 3aKJIOUYEHHOTO HAa HOBBIN CPOK;

- 3asBUTEIb MOJATBEPKAACT MOIYYEHUE JTOKYMEHTOB (JJMOO MOTHMBHPOBAHHOIO
0TKa3a) JMYHOM MOJANHUCHIO C paclin(pOBKOM B COOTBETCTBYIOIIEH rpade BBITUCKH.

3.7.3. HanpaBnenue pe3yapTara MyHULIMIAIBHON YCIYTH 1O MOYTE.

B cayuwae ykazaHua 3asgBuTeneM  crnoco0a  TMOJNYYEHHsS — pe3yibTaTa
MYHULHANAIBHON YCIYTH MO MOYTE CIEHUAIUCT AJMUHUCTPALIMK HAIPABJISET JOTOBOP
apeH bl JIM00 MOTUBUPOBAHHBIN OTKA3 3asBUTEJIO O MOYTE.

3.7.4. HampaBienue pe3yiabTara MYHULUINAIBHOW YCIYIM B 3JIEKTPOHHOM
dopme.

3asgBUTENI0 MPEAOCTABISIETCS BO3MOXXHOCTh  COXPAHEHHSI  BJIEKTPOHHOTO
JIOKYMEHTA, SBJISIIOIIETOCS] PE3yJbTaTOM MPEAOCTABICHUSI YCIYTd M MHOJIMNUCAHHOTO
YIIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIOM € HKCHOJIb30BAHUEM  YCHICHHOMU
KBaJU(DUIIMPOBAHHON 3JEKTPOHHOM IMOJIMKCH, HA CBOUX TEXHUUYECKUX CPEACTBAX, a
TAKK€ BO3MOYKHOCTh HAIIPABJIEHUS] TAKOTO AJIEKTPOHHOTO JOKYMEHTA B MHBIE OpPTaHbl
(opranuzanuu)

Kpurepuem npunsaTus pemieHus mpu BpI0Ope crioco0a HampaBieHUs pe3yJibTara
MYHUILIUMTAIBHOW YCIIYTH SIBJISIETCSl CIIOCOO TOJYyUYEHHUsI pe3ysibTaTa MYHUIIMIATbHON
YCIIYTH, YKa3aHHBIN B 3alIPOCE 3aSBUTEJIEM.

Pe3ynbTaToM agMUHHCTPATUBHOM MPOLEAYPHI SBISETCA NEpeAada 3asiBUTEIIO
MIOCTAaHOBJIEHNS AJIMUHUCTPALUHU U JIOTOBOpPA apeH/Ibl MyHUIMIIAJHOIO UMYIIIECTBA,
3aKJIFOYEHHOTO Ha HOBBIN CPOK JTMOO MOTHBUPOBAHHOTO OTKA3a.

CniocoboM (uxcaruu pe3yibTrata aIMUHUCTPATUBHOMN MPOTIEAYPHI SBISICTCS:

- IIpY Bbla4€ B AJIMHHUCTpAIMU - OTMETKAa B AK3EMIUISIPE JOTOBOpa apeH/bl
WJIA MOTUBHUPOBAHHOT'O OTKA3a;

- ipu Bei1aue B MOI] - ormeTka B Bbinucke u3 MOLI o nonydenun 3asButenem
MOCTAHOBJICHHSI AJIMUHUCTPAIMUA U JIOTOBOPA apeHIbl MyHULUIIAILHOTO UMYIIECTBA,
3aKJIF0YEHHOTO Ha HOBBIM CPOK JTMOO MOTUBUPOBAHHOTO OTKA3a;

- MPU HAMPABJICHUU MOYTOM - OTMETKAa 00 OTMpaBKe (PUKCUpYETCS B peecTpe
3aKa3HOM KOPPECTIOHACHIMUY;

- npu ucnois3oBanuu [loprana rocycnyr — orMerka B CUCTEME HCIIOJIHEHHUS
PETIaMEHTOB;

MakcuMalbHbId CPOK MCIIOJIHEHUS IaHHOW aJMUHHUCTPATUBHOMN Mpoueaypsl - 1
pabouuii 1eHb.

3.8. B nensx npenoctaBieHUs MyHUIIMIAIbHOM YCIIYTH OCYIIECTBIISIETCS MPUEM
3asIBUTEJIEU 110 MPEABAPUTEIIBHOMN 3aIIUCH.

IIpu opranmsanum 3amucu Ha npueM B opradn  (M®L) 3asBurento
oOecreunBaeTcs BO3MOKHOCTB!

1) o3HaKOMIIEHHS C paclMCaHueM pabdOThl OpraHa WK MHOTO(PYHKIMOHAIBHOIO
HeHTpa J100 YHNOJHOMOUYEHHOTO COTPYJHHKA OpraHa WM MHOTO(YHKIHOHAJIbHOTO
LEHTPA, a TAKXKE C JIOCTYNHBIMU MJId 3allMCH HAa NPUEM JaTaMu U WHTEpBajIaMHU
BPEMEHU NMPUEMA;
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2) 3anucu B Jr0Oble CBOOOJHBIE JUIsl MpUeMa JaTy M BpeMs B Ipenenax
YCTaHOBJICHHOTO B OpraHe WM MHOTO()YHKIIMOHAJIBHOM IEHTpe rpaduka mnpuema
3asIBUTEJIEH.

3anuch Ha MPUEM MOXKET OCYLIECTBIATHCA IMOCPEICTBOM HH(POPMAIMOHHON
CUCTEMBbl OpraHa WM MHOTO(QYHKIMOHAJIBHOIO IIEHTPa, KOTOpas o00ecrnedyrBacT
BO3MOKHOCTB uHTerpauu ¢ EINIY.

[Ipn ocyuiecTBiI€HUM 3allUCH HA TMPUEM B BJIEKTPOHHOM BHUJAE 3aIPEIICHO
TpeOOBaTh OT 3asBUTENSI COBEPIIEHUS WHBIX JCHCTBUH, KpOME MPOXOKACHUS
UACHTU(PUKALMK U ayTEHTU(UKAIMU B COOTBETCTBUU C HOPMATHUBHBIMU IIPABOBBIMU
aktamu Poccuiickoii deaepanuu, ykazaHus LUEIU MpUEMa, a TAKKE MPEIOCTaBICHHUS
CBEJICHUHN, HEOOXOIUMBIX HJisi pacdera JJIMTEJIbHOCTH BPEMEHHOIO HWHTEpBaa,
KOTOPBII HEOOXOIMMO 3a0pOHUPOBATH JJIS IIPUEMA.

3.9. Tlogaua 3asBHUTENEM 3alpoca U HMHBIX JTIOKYMEHTOB, HEOOXOIAMMBIX IS
IIPENOCTABIECHUS MyHULIMIIAIbHON YCIYTH B SJIEKTPOHHOM BHU/IE.

dopMupoBaHUE  3ampoca  3aABUTEIIEM  OCYLIECTBIISIETCS  MOCPEICTBOM
3amojHeHus1 ANeKTpoHHOW (opmbr 3ampoca Ha EI'Y 6e3 HeoOxomumocTu
JOTIOJTHUTENIBHON MTO1a4M JOKYMEHTOB B KaKOW-11M00 MHOU Qopme.

Ha EIIT'Y pa3meniarorcs oOpa3ibl 3a0IHEHHUS AIEKTPOHHOM (hOpMBI 3amrpoca o
MPEIOCTaBIEHUHN YCIIyTH.

[locne 3amonHeHUs 3asBUTENIEM KaXKIOTO W3 IMOJEH 3IEKTPOHHOM (POPMBI
3ampoca  OCYIIECTBJISIETCS ~ aBTOMarhyeckas (OpMAaTHO-JIOTMYEcKass IpOBEpKa
chopmupoBaHHOro 3ampoca. [Ipu BBISIBICHMM HEKOPPEKTHO 3aMOJHEHHOIO IOJIS
AJIIEKTPOHHON (POPMBI 3ampoca 3asBHUTENb YBEAOMIISIETCS O XapaKTepe BBISBICHHOM
OMMOKA M TIOPAJIKE €€ YCTPAaHEHHUS MOCPEACTBOM HH(MOPMAIMOHHOTO COOOIICHUS
HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Ipu dhopmupoBaHuY 3ammpoca 3assBUTEI0 00ECIIEYHNBACTCS:

1) BO3MOKHOCTh KOIMPOBAaHUS U COXPAHEHMs 3alpoca M MHBIX JOKYMEHTOB,
HEO0OXOJAMMBIX JIJIs TPEAOCTABIECHUS MyHULMIIAIBHON YCIYTH;

2) BO3MOKHOCTb Ie4aTH Ha OyMa)XHOM HOCHUTEJIE KOIHUU JIEKTPOHHON (POPMBI
3anpoca;

3) coxpaHeHue paHee BBEJAEHHBIX B AJIEKTPOHHYIO (DOpMY 3ampoca 3HAUECHUU B
M000i1 MOMEHT MO KEJIaHWIO IO0JIb30BaTelNid, B TOM YHCIE€ NPU BO3HUKHOBEHUU
oIIMOOK BBOJAa M BO3BpATE JJisi MOBTOPHOT'O BBOJIA 3HAYEHUHN B AJIEKTPOHHYIO (Hopmy
3amnpoca;

4) 3amojHeHWE TMOJeH DSIEeKTPOHHOW (opmBI 3ampoca 10 Hadaia BBOJA
CBEJCHUI 3asBUTEJIEM C MCIIOIb30BAHUEM JAHHBIX, Pa3MELIEHHBIX B (eaepaabHOU
rocyJapcTBeHHoOW uH(popmaimoHHoi cucreme «Ennnas cucrema uiaeHTU(UKAIMN U
ayreHTUQUKanuu B  WHEOPACTPYKType, obOecrneunBaronieli  HUHPOPMAIIMOHHO-
TEXHOJIOTMYECKOE B3aUMOJICHCTBHE WH(OPMALMOHHBIX CUCTEM, HCIOJIb3YyEeMbBIX IS
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT B AJIEKTPOHHON (hopMe»
(manee — ECHA), u cBegenuii, onyonukoBanHubix Ha EIII'Y, opuunansHom caiite, B
4acTH, Kacarollencsl CBEICHNM, OTCyTCTBYOIMX B ECHA;

5) BO3MOXKHOCTb BEPHYTbCA Ha JHO0OM M3 3TANOB 3aMOMHEHUS 3JIEKTPOHHOU
dbopmel 3ampoca 6€3 OTepH paHee BBEACHHON HH(MOpMaIIUH;

6) BO3MOXHOCTh JjocTtyna 3asButesnss Ha EIII'Y wim odunmaibHOM caiite
HAaMMEHOBAHUE OpPraHa BJIACTH K paHEe MOJAHHBIM UM 3alpOcaM B TEUCHHE HE MEHEE
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OJTHOTO T0/1a, a TaKK€ YaCTUYHO CPOPMHUPOBAHHBIX 3alPOCOB - B TEUEHHE HE MEHEE
3 Mecsues.

ChopmupoBaHHBIN U MOANMCAHHBIN 3a1IPOC U UHBIE IOKYMEHTHI, HEOOXOANMbIE
JUISL TIPEJOCTABIICHUSI MYHHULIMIIAJIBHOM YCIyTH, HAMpPaBISOTCA B AJIMHHHCTPALUIO
nocpeactsoM EINTY.

3.10. IlomyueHne cBeneHUMH O XOJ€ BBINOJHEHMS 3alpoca B DIIEKTPOHHOU
dopwme.

[Ipu npenocTaBiaeHUH YCIYTU B 3JEKTPOHHON (hOpME 3asBUTEIIO HAMPABIIAETCS:

a) yBEIOMJICHHME O 3allUCd Ha 0OpueM B  AJMUHUCTPALMIO  WIH
MHOTO(YHKIIMOHAJIBHBIN LIEHTpP, COJEpIKallee CBEIACHMsI O JaTe, BPEMEHH U MECTe
pUeMa;

0) yBeIOMJIEHME O NIPHUEME M PETUCTPAllMU 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX Ul IPEIOCTABICHUS YCIYTH, COJEpKallee CBEJACHHs 0 (pakTe mpuema
3arpoca U JIOKyMEHTOB, HEOOXOJUMBIX MJIs TPEAOCTaBICHUS YCIYTH, M Hayaie
IIPOLIETy Pl IPEIOCTABIEHUS YCIIYTH, a TAK)KE CBEJICHUS O AaT€ U BPEMEHH OKOHYaHUS
MPEIOCTAaBICHUSI yCIyru MO0 MOTHBHUPOBAHHBIM OTKa3 B MpUEME 3ampoca U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX IS PEAOCTABIICHUS YCIYTH;

B) YBEJIOMJICHHE O pe3yjbTaTax pacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBIEHUSI YCIYTH, COJEp)Kallee CBEACHHUS O NPUHITHH TOJOKHUTEIbHOTO
pelIeHUs] O TPEJOCTaBICHUU YCIYTH W BO3MOXHOCTH TMOJYYUTh PpPe3yJbTar
PeIOCTaBICHUS yCIyTH TMO0 MOTUBUPOBAHHBIN OTKA3 B IPEIOCTABICHUH YCIYTH.

4. (I)Oprl KOHTPOJIA 3a UCITOJTHEHHUEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. TlopsinoK OCYIIECTBJIEHHSI TEKYIIero KOHTPOJIA 32 COOJII0JIeHHEM H
HCMOJHEHNEM  OTBETCTBEHHBIMHM  [IOJLKHOCTHBIMM  JIMIAMH  MOJIOKEHUit
perjiaMeHTa M HHbBIX HOPMATHBHBIX MNPABOBbIX A4KTOB, YCTAHABJIHMBAIIIHX
TPeOOBAHUS K MPEIOCTABJIECHUIO YCJIYTH, 4 TAK/KE NPUHATHEM UM pPelleHui.

Tekymuii KOHTpPOJIb 3a COONIOJIGHUEM TOCIEI0BATEIbHOCTH JACHCTBUM,
OMPENCNICHHBIX  QJMUHUCTPATUBHBIMU  MpoLEIypaMyd 1O  MPEIOCTABICHUIO
MYHULIMTAIBHON YCIYTH, U MPUHSITHEM DPEIICHUN OTBETCTBEHHBIMHU JOJIKHOCTHBIMU
JIMIIAaMU OCYIIECTBISACTCS AJIMUHUCTpalen, HadyanbHUKOM ML,

Tekymuii  KOHTPOJIb  OCYIIECTBJISIETCS  IyTEM  TMPOBEACHUS  MPOBEPOK
COOJIIOJICHUSI U UCTIOMHEHUS] OTBETCTBEHHBIMH JOKHOCTHBIMU JIMIIAMH TIOJIOKEHHM
aIMUHHUCTPATUBHOTO PETJIaMEHTAa M WHBIX HOPMAaTUBHBIX aKTOB, yCTaHABIIMBAIOIINX
TpeOOBaHUS K IPEIOCTABICHUIO MyHUITUTIATLHON YCIYTH.

[leproguYHOCTh  OCYIIECTBIEHUS TEKYIIErO0 KOHTPOJS YCTaHABIMBAETCS
AnmuHHCTpanus, HadyanbHUKOM MO,

4.2. IlopsiioK U MEPUOAUYHOCTH OCYHIECTBJICHUSI MOHUTOPMHIA BHEIPEHUS
U MCIOJHEHUSl PerjiaMeHTa, a TaK:Ke IJIAHOBBIX M BHEIJIAHOBBIX INMPOBEPOK
MOJIHOTHI M KA4eCTBA NMPeA0CTABJIEHHUS YCJIYITH, B TOM YHCJIe MOPSA0K U (GopMbI
KOHTPOJIS 32 MOJIHOTOM M Ka4eCTBOM MPeI0CTABJICHUS YCIYIH.

KonTposns 3a mopsakoMm, TOTHOTOM W KayeCTBOM  MPEIOCTABICHHUS
MYHULAMAIIBHOM YCIYTH OCYIIECTBIISIETCS MOCPEJACTBOM MPOBEICHHUS BHYTPEHHUX
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ayJINTOB JIOJDKHOCTHBIMH JTMUIAMU AJMUHHUCTPALIMH, OTBETCTBEHHBIMU 3a IIPOBEACHUE
BHYTPEHHETO ay/IUTA.

B ciywae ecnm B pe3ynpTaTe KOHTPOJS OOHApY>KEHbI HECOOTBETCTBUS B
JOKYMEHTaX, B JEHCTBUSX JOJKHOCTHBIX JIMI, YYacTBYIOIIMX B IPEIOCTaBICHUU
MYHULMNAIBHOW  YCIYTH, YIOJIHOMOYEHHBIM AJMHHHCTpauus OOECIe4YHBaEeT
pa3pabOTKy U BBIIIOJIHEHHE JEUCTBHI MO YCTPAHEHUIO BBISBJIEHHBIX HECOOTBETCTBUI
Y UX TIPUYHH.

[lepnoiMyHOCTh OCYLIECTBICHUSI MOHUTOPWUHIA BHEJIPEHUS W HCIOJTHEHUS
periiaMeHTa yCTaHaBINBAETCA AJIMUHUCTPALIUEH.

4.3. OTBETCTBEHHOCTD JOJKHOCTHBIX JIUIl AJJMUHUCTPALMH 32 PellIeHUs U
neiictBusi (0e3meiicTBMe), NpUHHUMAaeMble (OCylIeCcTBJIsieMble) HMH B Xoje
NpeaoCTABJICHHUA YCJIYIH.

JIOJDKHOCTHOE JIMLIO, CIIELUAIUCT, OCYIIECTBIIAIOINE JEHCTBU, ONIPEACIICHHBIC
aAMUHUCTPATHUBHBIMH IPOLIEYPAMH, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
COOJIIOIGHHEM CPOKOB, TOPSAKOM MPOBEACHHUS, IOJTHOTON M KaueCTBOM BBINIOJIHEHUS
ycayru. IlepcoHanbHass OTBETCTBEHHOCTh CHELMAIMCTOB 3aKPEIUIIETCS B UX
JOJDKHOCTHBIX HMHCTPYKUHUSAX B COOTBETCTBUU C TPEOOBAaHUSMU 3aKOHOJATEIbCTBA
Poccuiickon ®@enepanum.

4.4. Ilosio:keHusi, XapaKkTepusyuue Tped0OBaHUA K MOPSAAKY M ¢opmam
KOHTPOJIS 32 MPEAOCTABJIECHHEM YCJIYIH, CO CTOPOHBI I'PaKIaH, UX 00beINHEHUH
U OpraHu3anmi.

C MOMeHTa nojiauyu JOKYMEHTOB Ha MPEIOCTABICHUE MYHHUIIMIAIBHON YCIYTH,
B CJIy4yae BBISBICHHUS HApYIICHUH MOPSAIKA MPEAOCTABICHNUS MyHULIUTIAIIBHOW yCIIyTH,
3asBUTE]Ib MMEET MpPaBO Ha MOJIy4yeHHE HHPOpPMAIMU O COOIIOACHUU TOJIOKEHUN
perjiaMeHTa, CpoKax IIPEeJOCTaBICHUS, KOHTPOJHMPOBATH IPEJOCTABICHHUE YCIYTH,
MyTeM YCTHBIX OOpaIleHU:

- o TeneoHaM B AIMUHHUCTPAIIMH, YKa3aHHBIM B nmoanyHkTe 1.3.1 mynkra 1.3
pazzena 1 aMUHUCTPATUBHOIO PETJIAMEHTA;

- no TtenedoHy, ykazaHHOMY B noanyHkre 1.3.2 mynkra 1.3 paszmena 1
aMUHUCTPATUBHOTO pEerjiaMeHTa Wih nocpeactsoM mnoceuieHuss MOL] (B ciyuae,
€CJIM TOKYMEHThI ObUIH cllaHbl 3asiBUTeneM B ML),

MUCbMEHHBIX 00paIieHui, OCPEeJACTBOM:

- DJIEKTPOHHOM ITOYTHI;

- yepe3 opuIMaabHbIN CaiT.

4.5. OcymecTBiIeHHEe OLIEHKU KA4eCTBA MPeI0CTABJICHUS yCIyTH.

3agBUTENSAM 00€CIIEYNBAETCSI BO3MOKHOCTh OLEHUTh JOCTYITHOCTh M Ka4eCTBO
rocyaapctseHHon yciayru Ha EINTY.

3asBUTENb BIPAaBE OLEHUTh KAueCTBO IMPEAOCTABIECHUS TI'OCYIapCTBEHHON
YCIYyTH C TIOMONIIBIO YCTPOWCTB TMOABMXHOW paanoTencOHHOW CBS3H, C
ucrions3oBanueM  EII'Y,  TepMuHambHBIX  yCTPOMCTB B COOTBETCTBHU  C
noctaHoBiieHneM lIpaBurensctBa Poccuiickonn ®@enepannn ot 12.12.2012 Ne 1284
«O0 ouenke rpaxaaHaMu 3(Q(YEKTUBHOCTH  JEATEIBHOCTH  PYKOBOJIUTENEH
TEPPUTOPUAIIBHBIX OPraHoOB (eJepalbHbIX OPraHOB MCHOJHUTENbHOW BIACTH (KX
CTPYKTYPHBIX TOJpa3JeleHnil) U TEePPUTOPUAIBHBIX OPraHoB TOCYAAPCTBEHHBIX
BHEOIOKETHBIX (OHJIOB (WX PETHOHAJBHBIX OTJICJICHUM) C Yy4eTOM KadecTBa
NPEAOCTABIEHUS MU FOCYIAPCTBEHHBIX YCIYT, a TAKXKE O MPUMEHEHUU PE3YJIHTATOB
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yKa3aHHOM OIICHKM KaK OCHOBaHHS Il TPUHATHS PEIICHHHA O JOCPOYHOM
MPEKPAIICHNN  HUCIIOJTHEHUS  COOTBETCTBYIOIIMMHM  PYKOBOAUTEISAMH  CBOMX
JIOJKHOCTHBIX 00SI3aHHOCTEN)

5. locyneOHbIii (BHeCy1eOHDbII) MOPSIAOK 00:KAT0BAHUS PellieHUd U AeilcTBUi
(0e3neiicTBHS) Oprana, NpeaoCTABJSIOMIEr0 MyYHHITUTIAIbHYIO YCJIYTY, a TAKKe
TOJIZKHOCTHBIX JIMI, MyHU U AJIbHBIX CJIYKAIAX

5.1. Uudopmanusa s 3asgBuTe]Ned 00 MX NpaBe NOoAaTh XKajao0y Ha
pemienne u (Wn) AeiicTBue (0e31elicTBHE) OPraHa, NPeaoCTABJSIOIIEr0 YCJIYTy H
(W1M) ero JOJKHOCTHBIX JIMI, NPHHATHIX (OCYLIECTBJIAEMbIX) B XOJe
NPeaoCTABJICHUS YCJIYTIH.

3asgBUTENIb UMEET MPaBO B JOCYAeOHOM (BHECYACOHOM) MOPSIKE OOPATUTHCS C
xKanoboil Ha aeicTBus (Oe37eiCTBUE) W PEIICHHS, OCYIIECTBIsIEMbIe (IPUHATHIE) B
X0/JI€ MPEJIOCTABIICHHUS] MyHUIIUITAIIbHOW YCITYTH.

5.2. Ilpeamer xaj100bI1.

3asBUTEIIb MOKET OOPATUTHCA C KaI0O0, B TOM YUCIIE B CIEIYIOMIUX CIydasiX:

- HapylUIEHHUE CPOKa PErHCTpallNK 3asBiieHus (oOpaleHus, 3armpoca) 3asBUTEIIS
0 MPEIOCTABICHUN MYHUITUTIAIbHON YCIYTH;

- HapyIIEHHUE CPOKa MPEIOCTABICHUS MyHUIIUTTAIIBHOU YCITYTH;

- TpeOOBaHUE y 3asiBUTENISL JOKYMEHTOB, HE MPEyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoit denepannivi, HOpMaTUBHBIMU MPABOBBIMU aKTAMH
cyonekToB Poccuiickoit denepanuy, MyHUIUNATBHBIMH MPABOBBIMU aKTaMU JUIS
PEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH;

- OTKa3 B IMpUEME AOKYMEHTOB Yy 3asBUTENS, MPEIOCTABICHUE KOTOPBIX
MPElyCMOTPEHO HOPMAaTUMBHBIMU MpPaBOBBIMH akTamu Poccuiickon @enepauuu,
MYHULIMNAIbHBIMU TPABOBBIMU aKTaMHU JJISI TPEAOCTABICHUS MYHUIUNAIBHOU
YCIYTH;

- OTKa3 B MPEJOCTaBICHUA MYHUIUMIIATLHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE
MPEeayCMOTPEHbI (e/iepalbHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU
VHBIMU  HOpPMAaTUBHBIMM  IpaBOBBIMM  axkraMu  Poccuiickoii — Penepauuy,
MYHUIIUTTAIBHBIMU TIPABOBBIMU aKTaMU;

- 3aTpeOoOBaHUE C 3asBUTENSI MPU NPEJAOCTABICHUU MYHUIMNAIBHOW YCIyTH
aTel, HE MPELYCMOTPEHHOM HOPMAaTUBHBIMM IIPaBOBBIMH akTamu Poccuiickoin
Qdenepanvd, HOPMATUBHBIMU IPABOBBIMU  aKTaMu CcyOBeKkTOB  Poccuiickoii
denepanuu, MyHUIUNAIbHBIMY IPABOBBIMU aKTaMU;

- OTKa3 OpraHa, NpeJoCTaBJISIONIET0 MYHUIIUIIAIbHYIO YCIYTy, JOJKHOCTHOIO
JUlla OpraHa, MPEAOCTABISIONIET0 MYHUIUIAIBHYIO YCIyry, B HCHpaBICHUU
JOMYIIIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3YyJbTaTe€ MPEAOCTABICHUS
MYHUITUTIATFHOW yCIYTH JOKyMEHTaX, JHOO HapyIICHHE YCTAaHOBJICHHOTO CpPOKa
TaKUX UCITPABIICHUN;

-HapyIlIeHHEe CpoKa WIM TOpsJKa BbIJAYM JOKYMEHTOB [0 pe3yjbTaTaMm
MPE0CTaBICHUS TOCYIAPCTBEHHON WM MYHULIUTTAIBHOU YCITYTH;

-IIPUOCTAHOBJICHUE MPEIOCTABICHUS TOCYJAAPCTBEHHON WJIM MYHULMNAIBHOM
YCIIYTH, €CJIM OCHOBAaHUS MPUOCTAHOBJICHUS HE MPEAYCMOTPEHbI (deliepaabHbIMU
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3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C HUMH UHBIMU HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickon ®denepannu, 3aKOHAMA M UHBIMA HOPMATHUBHBIMH IPaBOBBIMHU
aktamu cyobekToB Poccuiickoit denepannu, MyHUIUTIATBHBIMU PABOBBIMH aKTAMHU.

Hocynebnoe (BHecyneOHOE) o0kajloBaHHWE 3asBUTENIEM PENICHUN W JACUCTBUI
(6e3neiicTBUS) MHOTO(QYHKIIMOHATIBHOTO LIEHTPA, pAOOTHHKA MHOTO(QYHKIMOHAIBHOTO
IIEHTpa BO3MOXKHO B Clly4yae, €CJii Ha MHOTO(DYHKIMOHAJILHBINA IIEHTP, PEIICHUS U
nevctBust  (0e37edcTBUE) KOTOPOTO  OOKAIYIOTCS, BO3JOXKEHa (QPYHKIMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIUX TOCY/IAPCTBEHHBIX WM MYHMIIUIAIBHBIX YCIYT
B MIOJIHOM 00BEME.

5.3. Opranbl MeCTHOr0O CaMOYNPaBJCHUSI M YINOJHOMOYCHHbIE Ha
paccMoOTpeHue Kaa00bl J0/ZKHOCTHBIE JTHIA, KOTOPBIM MOKET ObITh HANIPaBJICHA
KaJio0a.

XKanoba moxeT OBITH HampaBlieHa 3asBUTENEM B ciy4dae OOKajloBaHUS
necTBus (0e37eCTBYSA) U PEIICHUS:

- cienuanucra AJIMUHUCTpAlUU — TJlaBe AJIMUHUCTPALINH;

- cnennanucra MOIL] - HavanbHuky MOL]J;

- HaYaJIbHUKA OTJela UMYIIECTBEHHBIX OTHOIICHUN - 3aMECTUTENIO TJIABBI
AJIMUHHCTpAIY,

- HavanpbHuKa MOI] - 3aMecTuTemnto ri1aBbl A IMUHUCTPALUU.

5.4. Ilopsaaok MOAAYM U PACCMOTPEHHUS KAJTO0BbI.

OcHoBanueM [JIsi Hayajga TMpOIEAYpbl  JocyleOHOro  (BHeCyaeOHOro)
00>aoBaHMs SABJIAETCS MOCTYIUICHUE B MUCbMEHHOM (hopMe Ha OyMa)kHOM HOCHUTEJE,
B DJIEKTPOHHOU (popme >kanoObl Ha AeicTBus (0e31eMCTBUS) U PEIICHUS, TPUHSITHIC
(ocymiecTBisieMbI€) B X0J1€ TIPEAOCTABICHUSI MyHUITUTIATLHON YCITYTH.

XKanoba mokerT OBITH HAmNpaBJIEHA MO IOYTE, AJICKTPOHHOM IMOYTOH, Uepes
MO®II, ¢ wucnoas3oBaHHEeM HWHOOPMAITMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
"UnrepHet": odurmanpHoro mopraia Aamunuctpamnuu, [loprana rocycmyr, a Takxke
MOXET OBITh NPUHSTA MIPU TUYHOM MPUEME 3asIBUTEIIS.

XKanoba nomxHa coepKarh:

- HaWMEHOBAaHHWE OpraHa, MPEAOCTABISIONIETO MYHUIUIIAIBLHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, OKAa3bIBAIOIIETO MYHUIMOAIBHYIO YCIyTy, JHO0O0
CHenuanucTa, peleHus 1 aeucTus (0e31eicTBIE) KOTOPOTO 00KAIYIOTCS;

- (dammwinio, UMs, 0OT4ECTBO (TOCNICIHEE - MPH HAJIUYUH), CBEJICHUS O MECTE
KUTENbCTBA 3asBUTENS - (PU3MYECKOro Jivna b0 HAMMEHOBAaHHWE, CBEICHUS O
MECTOHAXOXKJICHUM 3asBUTEINS - IOPUIUYECKOTO JIMIA, a Takxke HoMmep (Homepa)
KOHTakKTHOTrO TenedoHa, aapec (aapeca) HIJIEKTPOHHOW MOYTHl (MIPU HAJIUYHMH) H
MIOYTOBBIN aJipec, 0 KOTOPBIM JIOJIKEH OBITh HAIMIPaBJIEH OTBET 3asBUTEIIO;

- cBemeHMsT 00 OOXKalTyeMbIX peHIeHUsX U JAeHCTBUAX (0e31eicTBIM)
crieniuaaucToB AaMuauctpanuu, M®OI unu ux J10KHOCTHBIX JIHIL

- JIOBOJIbI, HA OCHOBAaHMM KOTOPBIX 3asiBUTENIb HE COIJIACEH C PEIICHUEM HU
nevcteueM  (Oe3nedcTBUEM) — CHENUANUCTOB  AaMunHucTparuu, MO, wux
JOJKHOCTHBIX JIUII,

- JINYHYIO TMOJIMUCH 3aABUTENS JTUO0 €r0 YIIOJTHOMOYEHHOTO MIPEACTABUTEIIS.

B cayuae ecnu jxanoba momaercs yepe3 MpEACTAaBUTENS 3asBUTENS, TaKkKe
NpEeACTaBISCTCS JOKYMEHT, TOATBEPKAAIONMIMNA TOJHOMOYHS Ha OCYIIECTBICHUE
NEUCTBUII OT HWMEHM 3asBUTENS. B KkauecTBe NOKYMEHTa, MOJITBEPKIAIOIIETO
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IOJTHOMOYMSI Ha OCYILIECTBICHHE ACHCTBUIA OT UMEHHU 3asBUTEINs, MOXET OBITh
IIPEACTABIICHA:

- oopMIICeHHAs B COOTBETCTBUH C 3aKOHOAATEIBCTBOM Poccuiickoit denepannn
NOBEPEHHOCTbh, 3aBEPEHHAs II€YATBIO 3asABUTENS M IOJANMCAHHAS PYKOBOJIUTEIEM
3asIBUTENS] WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOIUTENEM JHULOM (U1 FOPUIUYECKUX
JAI);

- KOMUS PelIeHHs O Ha3HAYeHUH WM 00 U30paHuu 0o MpHKa3za 0 Ha3HAUYECHUU
(u3MUECKOro JiMlia Ha JIOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (U3MUECKOE
U1 00J1aJIaeT MPaBOM JIEUCTBOBATh OT UMEHU 3asiBUTEINSI 0€3 T0BEPEHHOCTH;

- KOTHS PellIeHUs O Ha3HAYeHUH WM 00 n30paHuu 0o MpuKa3za 0 Ha3HAUYCHUU
(¢u3MuecKoro JiMila Ha JIOJDKHOCTh, B COOTBETCTBHUU C KOTOPBIM Takoe (U3MUECKOe
auno o0JaasaeT NpaBoM JEWCTBOBAaTh OT UMEHH 3asiBUTEINS O0€3 JOBEPEHHOCTH.

3asBuUTENEM MOTYT OBITh TMPEJCTABICHBI JOKYMEHTHl (NP HAIUYUK),
MOJITBEPXKJIAIOLINE JOBOABI 3asBUTENS, MO0 uUX Komuu. OTCYyTCTBHE YKa3aHHBIX
JOKYMEHTOB HE€ SBISETCS OCHOBAaHMEM [UI OTKa3a B PACCMOTPEHUH WIIH
YAOBJIETBOPEHUU KAJIOOBI.

5.5. Cpoku paccMOTpeHHUS KAJIO0ObI.

Xano0ba, nocrynusiias B Oprad, IpeIoCTaBISIOMUNA MyHUIUNIAIBHYIO YCIYTY,
paccMaTpUBaEeTCsl B TEUEHHUE MATHAALATH padOuMX JHEW CO IHS €€ perucrpanuu, a B
cilyyae 00KaJloBaHUs OTKasza opraHa, MpeAO0CTaBISAIONIET0 MyHUUUIAIBHYIO YCIYTY,
JNOJKHOCTHOIO JIMIA OpraHa, MpeJI0CTaBIISIIOIIEr0 MyHUIIMIIAIbHYIO YCIYTy B IIPUEME
JOKYMEHTOB Yy 3asBUTENS MO0 B MCMPABICHUU JOMYUIEHHBIX OMNEYATOK M OLIMOOK
WIH B Cclly4ae 00>KaJIOBaHUS HAPYIIEHUs YCTAaHOBJICHHOTO CPOKA TAaKUX MCIIPaBICHUM -
B TEUEHHUE MATH pabouMX JHEW CO JHS €€ perucTpaluu, €Cld WHbIE COKpallleHHbIE
CpPOKM He ycTaHOBJEHHI [IpaBurenscTtBOM Pocculickoit denepanuu.

XKanoba moanexXUT perucTpaluy HE IMO3[JHEE CIEAYIOLEro pabdoyero AHA C
MOMEHTA €€ MOCTYIIJICHHUS.

5.6. IlepeyeHb OCHOBAHUI JJIs1 PUOCTAHOBJICHUS PACCMOTPEHUSA KAT00BI
B  CJy4ae, eCJM  BO3MOKHOCTH  IPHOCTAHOBJICHMSI  NpPelyCMOTpeHa
3aKoHoAaTeabcTBOM Poccuiickoit @eaepanuu.

OcHoBaHUsl A1 TPUOCTAHOBJICHHUS PACCMOTPEHMS KaloObl, YKa3aHHOW B
HACTOSAILEM pa3zeie, JEUCTBYIOIINM 3aKOHOAATEILCTBOM Poccuiickon denepanuu He
IPEAYCMOTPEHBI.

5.7. Pe3yabTat paccCMOTpeHMS KAT00bI.

[To pe3ynbpTaTam paccMOTpeHHUsI Kaao0bl B COOTBETCTBUM C YaCThbIO 7 CTaTbU
11.2 ®epepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3anuu
OPENOCTaBICHUSI  TOCYJAPCTBEHHBIX WM MYHULHUIIAJIBHBIX  yCIyr'  oOpras,
MIPEAOCTABIAIOIIMN MYHHUIMIAIBHYIO YCIyr'y, IPUHUMAeT OJHO W3 CIEAYIOIIMX
pELICHUN:

- ’KajmoObl YJOBJIETBOPSAETCSA, B TOM dYHCIE B (OpME OTMEHBI MPUHSATOTO
pELIeHMs], UICIIPABJICHMS IOMYIICHHBIX OMEYaTOK U OUIMOOK B BBIJAHHBIX B pe3yJIbTaTe
MIPEAOCTABIEHN MYHHULMNAIBHOM YCIYyTH JOKYMEHTAX, BO3BpaTra 3asBUTEINIO
NEHEKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTHUBHBIMH
npaBoBbIMU akTaMu Poccuiickoii denepanuy, HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMHU
cyowrekToB Poccuiickoit denepaiinii, MyHULUNATbHBIMU IPABOBBIMU aKTaMU;

- B YJIOBJICTBOPEHUH KaIOObI OTKA3bIBACTCS.
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Cornacno .20 Ilocranonenus [IpaBurenbctBa Poccuiickoit denepaiyu ot
16.08.2012 N 840 "O mopsiake momgadyd W PACCMOTPEHHUsS Kalo0 Ha pelieHus u
neiictBus (6e3aeiicTBue) (QenepaabHbIX OpPraHOB HCIOJHUTEIBHOW BJIACTH M UX
JOJKHOCTHBIX JIHII, (peepaIbHbIX TOCYJAPCTBEHHBIX CIY>KAIUX, TOJDKHOCTHBIX JIUI]
rOCYJapCTBEHHBIX BHEOIODKETHBIX dboHI0B Poccuiickoi denepannu,
rOoCyJapCTBEHHBIX KOpPIOpauui, HaJENEHHbIX B COOTBETCTBUU C (eAepabHbIMU
3aKOHAMHU TOJHOMOYHMSMH [0 MPEJOCTABICHUI0 TOCYJAPCTBEHHBIX YCIYr B
YCTaHOBJICHHOM cdepe MAesITeNbHOCTH, W MX JIOJDKHOCTHBIX JIML, OpraHu3alui,
peayCMOTpeHHBIX YacThio 1.1 ctateu 16 denepanbHoro 3akoHa «O0 opraHuzauu
PEeIOCTaBICHUSI TOCYIAPCTBEHHBIX U MYHMIIMIAIBHBIX YCIYD» U X paOOTHUKOB, a
TakkK€ MHOTO(YHKIIMOHAJIBHBIX IEHTPOB TMPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT M UX paboTHHKOB» (BMecte ¢ «[IpaBuimamu monauu o
pPaccMOTpEHHUs Kajlo0 Ha penieHus: u AercTBus (0e3nericTBre) deaepalbHbIX OPraHOB
WCITOJIHUTENLHOM BJIACTU M MX JIOJDKHOCTHBIX JIMI] TOCYApPCTBEHHBIX BHEOIOHKETHBIX
GOHITOB pOCCHIICKON (enepanui, TOCYAapCTBEHHBIX KOPIIOpAIii, HA/ICJICHHBIX B
COOTBETCTBHHM C (perepaqbHBIMM 3aKOHAMHU IIOJIHOMOYHUSIMHU 10 MPEI0CTaBICHUIO
roCyJapCTBEHHBIX YCIYT B YCTAHOBJIEHHOU cepe AeSTENbHOCTH, U UX JOJKHOCTHBIX
JIML, OPraHU3alNi, IPEeLyCMOTPEHHBIX 4acThio 1.1 crateu 16 @enepanbHOTrO 3aKOHA
«O0 opranuMzanuu MpeaoCTaBIEHUsI TOCYJaPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT», U
uxX paOOTHUKOB, a TaKKe MHOroQyHKIHOHAIBHBIX LIEHTPOB MPEJOCTABICHUS
rOCYJIapCTBEHHBIX W MYHUIIMMNAIBHBIX YCIYT U UX paOOTHUKOBY) YIOJHOMOYEHHBIN
Ha PacCMOTpPEHHE >KajJoObl OpraH, MPeAOCTaBISIOMIUNA MYHUIUNAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBbHBIM ~ IEHTp, MpHUBJIEKaeMas  OpraHu3alus,  Y4YpeIUTENb
MHOTO(YHKIIMOHAJILHOTO IIEHTPAa OTKAa3bIBAlOT B YJOBJIECTBOPEHUHU KajloObl B
CJIEIYIOIHUX CIIyqasiX:

a) HAJIM4YMUE BCTYMHBIIETO B 3aKOHHYIO CHIIy pElIeHUs cyjaa, apOUTpa)kHOTO
CyJia 1o *kajiobe 0 TOM K€ IPEIMETE U MO TEM KE OCHOBAHMSIM;

0) momaya XayjoObl JHUIIOM, IMOJHOMOYHS KOTOPOTO HE TOJTBEP)KICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKoHOAATENbCTBOM Poccuiickon denepanuu;

B) HaJIM4YME peUIeHus 1o jkajole, MPUHATOrO pPAHEE B COOTBETCTBUM C
TpeOOBaHUAMU HACTOSIIIMX [IpaBUII B OTHOLIEHUHU TOTO K€ 3asABHUTENS U MO TOMY XKe
IpeIMETY KaJIOObI.

Pemenue mo pesysbrataM paccMOTPEHUS KalloObl MpUHUMAETCS B (opme
aKTa opraHa, yroJJHOMOYEHHOTO Ha €€ paCCMOTPEHHE.

5.8. ITopsinok MH(POPMHUPOBAHUSA 3aASIBUTEJS 0 Pe3yJbTATAX PACCMOTPEHUSA
AKAJI00BbI.

He no3gHee nHs, claemyrolIero 3a JHEM IPUHATUS DPELICHHs, YKa3aHHOTO B
IOyHKTE 5.7 aIMUHUCTPATUBHOTO PETIaMEeHTa, 3asiBUTENIO B MUChbMEHHOU (hopme U, 1o
KEJTAHHIO 3asIBUTEIS, B AJICKTPOHHON (hopMe HAIpaBIsIeTCs] MOTUBUPOBAHHBIN OTBET O
pe3ynbTaTax pacCMOTPEHUS KaIO0OBI.

B oTBere 1o pe3yapTaTaM pacCMOTPEHUS Kal00bl YKa3bIBAIOTCA:

- HAuMMEHOBAaHUE OpraHa, MPEJOCTABISIIOUIEI0 MYHULMIAIBHYIO YCIYTy,
paccMaTpUBAIOLLIETO Kalo0y, JOKHOCTD, PaMUIMsl, UMs, OTYECTBO (ITOCIIEIHEE - TIPU
HAJIMYKU) €ro JOJKHOCTHOIO JIMIA, MPUHSIBIIETO pelIeHue Mo kano0e;

- HOMED, JaTa, MECTO MPUHATUS PEIICHUs], BKIIIOYasi CBEIEHUS O JTOJKHOCTHOM
JU1Le, pelieHue uiu aeicteue (0e31eiCTBIE) KOTOPOTO 00XKAITYIOTCS;
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- damMunus, UMs, OTYECTBO (TMOCIEAHEe - NMPH HAIUYWK) WM HAUMEHOBaHUE
3asIBUTEIIS,

- OCHOBAHUS ISl IPUHSTHSI PEUICHUS TI0 JKanobe;

- IPUHSATOE TIO KaJI00€e pellieHue;

- CBEJICHMS O MOPSIIKE 00XkKATOBAHMS MPUHSATOIO I10 )KaJI00€ penieHusl.

B ciyyae ycTaHOBJIEHHMS B XOJI€ WM MO pe3yJibTaTaM PACCMOTPEHUS KajloObI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO TMPABOHAPYILICHUS] WA TPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, HAJEICHHOE TIOJHOMOYMSAMM IO PACCMOTPEHHUIO Kainoo,
He3aMeUTUTEIHFHO HAaPaBJIsieT UMEIOITUECS MaTepUaibl B OPraHbl MPOKYPaTyPHI.

5.9. Ilopsiiok 00kaI0BaHNSs PelIeHU 10 Kajn00e.

[IpuHsiToOe B COOTBETCTBMM C IIYHKTOM 5.7 pasfena 5 aaMUHUCTPATUBHOTO
perjiaMeHTa pelieHne MOXeT ObITh 005KajIoBaHO B CYJICOHOM TMOPSIIKE.

5.10. IIpaBo 3asiBUTeJI Ha mNoJy4YeHHe HHPOPMAUMH U [IOKYMEHTOB,
HEO0XOAMMBIX /1JIs1 000CHOBAHUSA M PACCMOTPEHHS KAJIOObI.

3asBUTENh WMEET TMPaBO HA TOJydYeHHe WHPOpPMAIMK U JOKYMEHTOB,
HEOOXOAMMBIX IS 0OOCHOBAHUS U PACCMOTPEHHUSI KAIOOBI, TIPU YCIOBUH, YTO ITO HE
3aTparvBaeT MpaBa, CBOOOJIbI M 3aKOHHBIE MHTEPECHI JAPYTUX JIUIl U UYTO yKa3aHHBIE
JOKYMEHTBI HE COJIepKaT CBEJIEHHUS, COCTABJISIOLIME TOCYJAPCTBEHHYIO WM HHYIO
oxpaHsemyto (enepanbHbIM 3aKOHOIATEILCTBOM TAMHY.

5.11. Cnoco0bl uHpOpMHpPOBaHUS 3asiBUTEJIeH O MNOPSIAKE MOJAYU H
PaccMoOTpeHus KaJI00bI.

Nudopmanus o mopsiaike MoAaud U pacCMOTPEHHS KaloObl pa3MeliaeTcs Ha
MH(GOPMAIIMOHHBIX CTEHJAaX B MeECTax IMPeJOCTaBICHUS MYHUIIMIIAILHON YCIyTH,
oduImanbHOM noprane Aaqmunucrtpaiuu, [loprane rocyciyr.

6. Ilopamoxk  pabdoTbl ¢  HeBOCTPeOOBAHHBIMH  pPe3yJIbTATAMH
NMpeI0CTABIEHUA MYHUIMNIAIBHON yCJIyTrH

6.1. B cinyuyae orcyTcTBUsL OOpalleHHs 3asBUTENS 32 MOJYyYEHUEM pPe3yJibTara
ycayru, MOILI, B KOTOpOM HaxXOAWTCA TAaKOW pe3yJbTaT, OCYLIECTBISET JCUCTBHS,
MIPEAYCMOTPEHHBIE  COTJIAIIEHHEM O  B3aUMOJCWCTBUHM  MEXIY  OpPraHoM,
IpeaocTaBisomuM — yeayry, u  MOILl, oTBeTCTBEHHBIM 3a  OpPraHU3aLUIO
PEAOCTABIEHUS YCIYTH.

6.2. B ciaydae eciu COryameHeM O B3auMOACHCTBUU MEXIY AJIMUHUCTPAaLUEH
KOHCTaHTHHOBCKOr0 paioHa, MPeJoCTABILIIONIMM ycayry, 1 M®ILI, oTBETCTBEHHbIM
3a OpraHu3aluil0 [PEJOCTABICHUS YCIYId, HE IPEAYCMOTPEHO JEHUCTBUH C
HEBOCTPEOOBaHHBIMU pe3yibTaTamMu YCIyT, pe3ybTar IIPU3HACTCSA
HEBOCTPEOOBAHHBIM IO HMCTEYEHHH 3 MECSILEB C JaThl FOTOBHOCTU pe3ysbTara K
Bbhijaue B M®I[. M®I], B koTOpoM HaxOAWTCS HEBOCTPEOOBAHHBIN peE3yJbTaT,
OCYILECTBIISIET CIEAYIOLIUE ACHCTBHUS:

- Iepemaer JAOKyMEHT B AjnmuHucTpannio KOHCTaHTHHOBCKOIO pamoHa,
MPENOCTABIAOIIMM  YCIAYTy, B CIy4ae €CIM pPEe3yJNbTaTOM SBISETCS OPUTHMHAI
noxkymeHnra. llepemaua takoro noxkymenrta B opraH u3 MOILI, opranusyromero
IIPEIOCTABIIEHUE YCIyTH, ocywecTBisiercss dyepes MODL[, oOTBeTCTBEHHBIM 3a
OpPraHU3alMi0  npefgocraBicHus  ycayru. MOIL[, B koTopoM  Haxoawics
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HEBOCTPEOOBAHHBIN pPE3yJIbTaT, YBEIOMIIIECT 3asBUTENS O Iepenade pe3yjbTaTa B
Opras;

- YHUYTOXXa€T HEBOCTPEOOBAHHBIM pe3ynbTaT yCIyrd B CiIydae €CiIu OH
SABJISIETCS KOIIMEN JOKYMEHTA ITyTEM MU3MEJIbUYCHHUS WIIM COKIKECHHUS.
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[Tpunoxenue Ne 1

K AIMUHWCTPATUBHOMY PErIaMEHTY
MYHULATTAIBHOM yCIIyTu

«3aKIIOYEHHE  JOTOBOPOB  APEHJIBI
MYHUIIMOAIBHOIO  HMMylIecTBa  (3a
UCKJIFOUEHUEM 3€MEJIbHBIX YYacTKOB)
Ha HOBBI CPOK»

OBPA3EL 3AABJIEHUA

I'maBe AamunucTpaunu
KoHCTaHTMHOBCKOTO paiioHa

oT

aZipec perucTpaiuu:

TCJI.

3ASBIIEHUE

[Ipomy Bac 3axirouuTh JOrOBOp apeHAbl MYHHIMIIAIBHOTO HWMYILECTBA
, C KaJIaCTPOBBIM HOMEPOM

b

(6u0 umywecmea)
PacCIOI0XKEHHOTO 0 aApecy:
oO11el TIoaabo KB.M. Ha HOBBIH CPOK

[Ipunararo KONuu CIEAYIOMMUX TOKYMEHTOB:
1.
2.

PesynapTar mpemocTaBieHHs YCIYTH TPOIIY BBIAATh CHEIYIOMIMM CIIOCOOOM: (Hanpomug
HEeOOX0OUMO20 NYHKMA nocmagums 3Hauok \):

B Anmunnctpaniun KoHCTaHTHHOBCKOTO pailoHa
B MAY M®I] KoHCTaHTHHOBCKOTO paiioHa

ITocpencteom EI'TTY

I1o moute

Bripaxato cBoe cornmacue Ha 00pabOTKy MPEO0CTaBICHHBIX MHOIO TIEPCOHATILHBIX JTAHHBIX B
cootBeTcTBUM ¢ D3 0T 27.07.2006 1. Ne152-D3 «O nepcoHaNbHBIX JAHHBIXY.

MMOAITNCH JaTa
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[Ipunoxenne Ne 2 K aAMUHUCTPATUBHOMY pETJIaMEHTY
MYHULMIIAIBHON YCIYTU «3aKI0YEHUE JOTOBOPOB apEH/IbI
MYHMIIMIIAJIBHOIO ~ HMyIlecTBa (32  HCKJIIOYEHHEM
3€MEJIbHBIX YYaCTKOB) Ha HOBBIN CPOK»

BJIOK-CXEMA
MYHUILIUITAJIBHOU YCIIYT'U

«3aKII0YeHHE IOTOBOPOB aPEH Ibl MYHUIIUITAIBHOTO UMYIIIECTBA (32 UCKIIOUCHUEM
3eMEeJIbHBIX YYaCTKOB) Ha HOBBIM CPOKY

HOCTYHJ'ICHI/IC 3asABJICHUA

IIpoBepka npeacTaBIeHHBIX JOKYMEHTOB
3asiBUTEIIA

ST

‘ )

HOIIFOTOBKa MOTHUBUPOBAHHOT'O
OTKa3a (B ciIyuyae oTKa3a B
npeaoCTaBJICHUN MyHPILII/IHaJILHOP'I

YCITYTH)

7~ 7

Onpenenenne BO3MOXHOCTH 3aKJIFOUEHUS
JIOTOBOPA apeHIbl MyHULUIIAIBHOTO
HMMYIIECTBA HA HOBBIM CPOK

4

OpraHu3alys NPOBEIECHUS MEPOIIPUITHIA
10 OIIPEJEJICHUIO PHIHOYHOU OLICHKU
HayaJbHOIO pa3Mepa apeHIHOMN IUIaThl 3a
00BEKT MYHUIMIAJIBHOIO UMYILECTBA

V-

[TpuHsITHE peNIeHUs O 3aKITIOUCHUN
JIOTOBOpA apeH/Ibl 00bEKTa
MYHUIUIIAJIBHOTO UMYIICCTBA HA HOBBII
CpOK (TTIOCTaHOBJICHUE A TMHUHHUCTPALIUU
KoncTantunoBckoro paiioHa)

A

3aKIF0YeHUE IOTOBOPa apeH Ibl 00bEeKTa
MYHI/ILII/IHaJ'H)HOFO I/IMyH_[eCTBa Ha HOBBIfI
CPOK

-
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